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Republic of the Philippines

Department of Education D eé ED

Region VII, Central Visayas

DIVISION OF CEBU PROVINCE P

Sudlon, Lahug, Cebu City

June 21, 2017

DIVISION MEMORANDUM

No. %492 ,s. 2017

ANNOUNCING THE SCREENING OF ADAS 2 (Disbursing Officer) and ADAS 3
(SENIOR BOOKKEEPER) APPLICANTS FOR TRANSFER TO OTHER STATION

To: EPSs/Div. Coordinators/ PSDSs/District Caretakers
School Heads (Elementary/Secondary)
Section Chiefs
All Others Concerned/Interested Applicants

1.  This Office is inviting interested ADAS 2 (Disbursing Officer) and ADAS 3 (Senior
Bookkeeper) applicants for transfer to other station. This Office is adopting the conditions
stipulated in Item 6 of DepEd Order No. 22 s, 2013 entitled, ‘Revised Guidelines on the transfer
of Teachers from One Station to Another,” as basis for ranking of transfer—applicants per Division
Memorandum No. 156 S. 2016.

2. The attached template which contains the point system and the required documentary evidences
will be used in determining the most qualified to be transferred.

3. Interested applicants shall submit the following, in addition to the required documents in item
6 of DepEd Order No. 22 s, 2013 (see attachment).

a. Transfer application letter

b. Photocopy of appointment and assignment order

c. RPMS (3 rating period)

4. Deadline for submission of applications with supporting documents will be on July 3, 2017 to
the Personnel/HR Section.

6. For immediate and wide dissemination.

ANGTUD, Ed.D., CESO VI
(fySc ols\Bivision Superintendentﬁ

Fducating for a Strong Republic
IPHO Bldg., Sudlon, Lahug, Cebu City, Philippines
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RANKING OF APPLICANTS FOR TRANSFER FROM ONE STATION TO ANOTHER

SY
District:
NAME OF Present  Station | School Applied Specialization | Latest PRIORITY AREAS ,
APPLICANT | (School/District/ (For Secondary) | Performance When Length of | Residency | Joining the | Nursing | Lifein danger | Poor TOTAL | RANK
Division) ERating (shouid be | declared | Service (15pts) Spouse Mother duc to armed | Health (100pts)
I 'VS) excess outside home RA4670 PD 603 conflict Condition
(15pts) barangay (15 pts) (15pts) hostiities (10pts)
(15pts) (15pts)

E.g School A.

1 !

2. i

School B |

1.

2.

(Note: (To be arranged by school applied. If a school has no transfer applicant, indicate *“No applicant™)

PRIORITY AREA .\ N C TASSIGNMENT REQUIRED DOCUMENTS

A.Declared Excess Excess =1 5pts; not excess but school enrolment is still manageable w/o his/her presence=35pts (Certification from SH)

B.Length of Service Outside More than S years =15pts; 4to 5 years=10pts; 3 years and below =5pts (Latest Assignment Order and Cert. of Residency )

Home barangay/municipality

C. Residency Resident of Barangay applied for=15pts; resident of barangay without school declared as (Cert, of Residency/Home)
Catchment=10pts; Not resident of a barangay of a school applied for but a resident of the
Municipality=5pts

D. Joining Spouse RA 4670 Legal Spouse Only= 15pts {(Marriage Contract and Assignment of Spouse)

E. Nursing Mother PD 603 Pregnant or with child 0-9 months=15pts; with child 1 year to 2 years=10pts: (Medical Cert. And/or Birth Cert. of the Child)
With child 2y.0 and 1 month older and beyond=>5pts

F. Danger to Life Due to Armed Conflict=15pts; Due to threat wherea teacher is a spouse of member of (Cert. from Local Chief Exec/AFP Head of Unit)
AFP/PNP=10pts; domestic violence=5pts

G. Poor Health Condition Suffering from degenerative ailments (CA, Lupus/Kid/LiDisease and the like) =10pts:

Chronic diseases, etc, =5pts (Med. Cert)

District Ranking Committee:
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Repullic of ﬁ.t Philippines
Bepartment of chumtinu

ORDER 17 APR 703
Ed
No 22.s. 2013

REVISED GUIDELINES ON THE TRANSFER OF TEACHERS
FROM ONE STATION TO ANOTHER

To: Undersecretarics
Assistant Secretaries
Bureau Directors
Directors of Services, Centers and Heads of Units
Regional Directors
Schools Division /City Superintendents
Heads, Public Elementary and Secondary Schools

1. The Basic Education Information System (BEIS) Teacher Deployment
Analysis for the previous' school years consistently réveals imbalances in the
deployment of public school teachers. There are still a big number of “cool colored™

schools, with pupil/student-teacher ratio of less than 40:1, while at the same time,

there remains many “red” and “black” schools. As such, it is imperative to effect
transfers of teachers from one station to another in order for the Department of
Education {DepEd) to ensure the equity of teacher deploymcent.

2. In view of the foregoing circumstanccs, this bcpamnem hereby amends
DepEd Order No. 21, s. 2005 and issues these Revised Guidelines on the
Transfer of Teachers from One Station to Aaother.

3. While efforts shall be exhausted to secure the consent of a teacher to be
transferred, there are certain conditions which can validly be considered as “in the
exigency of the service” and transfers may be made even without the consent of the
teachcr. These include the following:

a. When the pupil/student-teacher ratio of the school is below 35:1
for elementary and 27:1 for secondary level, exccpt when the
school is melementmg multigradc classes;

b. When there is a considerable decrease in enrolment in certain
schools arising from evacuation due to armed conflict, national
disasters, resettlement of families, closure of iarge private firms in
the area, and other similar circumstances; or

c. When the teacher is declared excess by the principal/school head
{SH} and his/her expertise/area of specialization is needed m
another school/district/division.

4. As such, in the event that teachers are transferred in the exigency of the
service, the following may serve as a guide in the decision on whom to tranafer:

a. Teachers who were last to be hired (Last im, First out);

b. Non-residents of the barangay or municipality wherc the school is
located;

c. Residents of the barangay or municipality of thc proposed
recipient school; or

d. Secondary school teachers teachung subjects other than their
areas of specialization.

DepEd Corupiex. Meralco Avenue, Pasig City 1600 9633'7208;6337229’632- 1361 “6364876/637-6209 !m.deped.gov,ph



5. Should teachers identified in Paragraph Nos. 3 and 4 desire not to transfer,
they shall he given additional assignments such as remedial and summer classes,
work related to Altemative Delivery Modes (ADMs), tasks concerning Alternative
Learning Systems (ALS} and other assignments that their respective SHs may deem
proper.

6. On the other hand, the following situations should be given priority when
teachers are seeking transfer to another station which is in need of additional
teachers:

a. When the teacher is declared excess by the SH and/or his/her
expertise/area of specialization is needed in another
school /district/ division.

b. The teacher has served for more than five years outside his/her
home barangay/municipality;

c. The teacher is a bonafide resident of the barangay, municipality,
city, or province where the school is located (RA No. 8190,
Localization Law}, as evidenced by the teacher’s Voter’s ID;

d. The teacher is joining his/her husband/wife in the same school
(RA No. 4670); .

e. She is a nursing mother {(PD No. 603, Child and Youth Welfare
Code);

f. The teacher’s life is in danger due o armed conflict, hostilities, or
other similar circumstances in the area where the school is
located; or

g. He/She is in poor health condition, as evidenced by pertinent
medical records to that effect.

7. The Dwision Planning Unit shall ensure that the transfer of teachers in their
respective divisions are properly recorded and processed in the EBEIS, and its
effect on pupil/student-teacher ratio is analyzed.

8. Anyone found guilty of violating any of the provisions of these guidelines or
any part hereof shall be charged administratviely pursuant to Republic Act (RA} No.
6713 otherwise known as the Code of Conduct and Ethical Standards for Public
Officials and Employees and other relevant laws. rules, and regulations.

9. These guidelines shall be construed consistent with the Administrative Code
of 1987 and with RA No. 4670, otherwise known as the Magna Carta for Public
School Teachers.

10. These guidelines hereby amend DepEd Order No. 21, s. 2005. Other rules,
regulations and issuances which are also inconsistent with thesc guidelines are
hereby repealed, rescinded or modified accordingly.

11.  These guidelines shall take effect immediately upon approval.

12. Immediate dissemination of and strict compliance with this Order is
directed.

BR. ARMIN F8C
Secretary



mn Department of Education

f_ :_" 2 "i;: Region VII, Central Visayas

*?‘ 5‘ ' x DIVISION OF CEBU PROVINCE
\"%;,;;g ;_,,&_- rd iPHO Bidg., Sudlon, Lahug, Cebu City

Republic of the Philippines

March 28, 2016

DIVISION MEMORANDUM
No.__[Sb _ s2006

ADOPTING GUIDELINES FOR TRANSFER OF TEACHERS FROM ONE
STATION TOANOTHER IN THE TRANSFER OF NON-TEACHING PERSONNEL
IN DEPED CEBU PROVINCE

TO: Assistant Schools Division Superintendents
Division Chiefs/ EPS’s/Div. Coordinators
PSDS’s/District OIC's
Section Heads/ School Heads {Secondary/Elementary)
Non-Teaching Personnel
Others Concerned

1. To come up with a Competitive Ranklist of Applicants for Transfer among
Non-Teaching Personnel in this division, this Office is adopting the conditions
stipulated in ltem 6 of DepEd Order No. 22, s. 2013 entitled, “Revised Guidelines

on the Transfer of Teachers from One Station to Another,” as basis for

ranking of transfer-applicants.

2. The attached Template which contains the Point System and the required
documentary evidences will be used in determining the most qualified to
be transferred.

3. Ranking of Non-Teaching Transfer-Applicants will be done by the Division
PSB. Submission of applications with supporting documents will be on April 1-29,
2016 to the Office of ASDS Futalan.

4. For immediate and wide dissemination.

.

RHEA M NGTUD, Ed.D, CESO VI
Cf Schogis Division Superintendent

T



Reference: DepEd Order: (No. 21, s. 2005)
To be mdicated in the Perpetual Index

under the following subjects:
AMENDMENT POLICY
SCHOOLS TEACHERS
TRANSFER

R-MCR/Sally. DO-Rev:sed Gunlelings on the Transfer of Teachais .,
0328/ March 26, 2013/4-1-2013/4-10, 2013/4-15.2013
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FOR TRANSFER FROM ONE STATION TO ANOTHER

SsY
District:
NAME OF Present  Station | School Applied Specialization | Latest PRIORITY AREAS )
APPLICANT | (School/District/ {For Secondary) | Performance When Length of | Residency | Joining the | Nursing | Lifein danger | Poor TOTAL | RANK
Division) Rating (should be | declared | Service {15pts) Spouse Mother due to armed | Health (100pts) ‘
VS) exXcess outside home RA4670 PD 603 | conflict Condition :
(15pts) barangay (15 pts) (15pts) hostilities (10pts) ;
{15pts) {15pts)
E.g School A. :
1.
2, i
School B ;
1.
2.
(Note: (To be arranged by school applied. If a school has no transfer applicant, indicate *“No applicant™)
PRIORITY AREA I LORS N C ASSE NT REQUIRED DOCUMENTS
A.Declared Excess Excess =15pts; not excess but schoo! enrolment is still manageable w/o his/her presence=5pts (Certification from SH)
B.Length of Service Outside More than S years =15pts; 4t0 5 years=10pts; 3 years and below =5pts (Latest Assignment Order and Cert. of Residency)

Home barangay/municipality
C. Residency

D. Joining Spouse RA 4670
E. Nursing Mother PD 603
F. Danger to Life

G. Poor Health Condition

District Ranking Committee:

Resident of Barangay applied for=15pts; resident of barangay without school declared as
Catchment=10pts;Not resident of a barangay of a school applied for but a resident of the
Municipality=5pts

Legal Spouse Only= 15pts

Pregnant or with child 0-9 months=15pts; with child 1 year to 2 years=10pts;

With child 2y.0 and 1 month older and beyond=5pts

Due to Armed Conflict=15pts; Due to threat wherea teacher is a spouse of member of
AFP/PNP=10pts; domestic violence=5pts

Suffering from degenerative ailments

(Cert. of Residency/Home)

(Marriage Contract and Assignment of Spouse)
(Medical Cert. And/or Birth Cert. of the Child)
{Cert. from Local Chief Exec/AFP Head of Unit)

(CA, Lupus/Kid/LiDisease and the like) =10pts:
Chronic diseases, etc. =5pts (Med. Cert)




o NG ¢,

g(l.m:».

&\ - 7

Republic of the Philippines
BWepartment of tbumtinu

.' . w“"#‘

ORDER 17 APR 203
Ed
Dep 22 .5 2013

REVISED GUIDELINES ON THE TRANSFER OF TEACHERS
FROM ONE STATION TO ANOTHER

To. Undersecretaries
Assistant Secretaries
Bureau Directors
Directors of Services, Centers and Heads of Units
Regional Directors
Schools Division/City Superintendents
Heads, Public Elementary and Secondary Schools

1. The Basic Education Information System (BEIS} Teacher Dep!oyment
Analysis for the previous' school years consistently réveals imbalances in the
deployment of public school teachers. There are still a big number of “cool colored™

schools, with pupil/student-teacher ratio of less than 40:1, while at the same time,

there remains many “red” and “black” schools. As such, it is imperative to effect
transfers of teachers from one station to another in order for the Department of
Education {DepEd) to ensure the equity of teacher deploymcnt.

2. In view of the foregoing circumstanccs, this bepamnem hereby amends
DepEd Order No. 21, s. 2005 and issues these Revised Guidelines on the
Transfer of Teachers from One Station to Another.

3. While efforts shall be exhausted to secure the consent of a teacher to be
transferred, there are certain conditions which can validly be considered as “in the
exigency of the service” and transfers may be made even without the consent of the
teacher. These include the following:

a. When the pupil/student-teacher ratio of the school is below 35:1
for elementary and 27:1 for secondary level, exccpt when the
school is xmplementmg multigradc classes;

b. When there is a considerable decrease in enrolment in certain
schools arising from evacuation due to armed conflict, national
disasters, resettiement of families, closure of large private firms in
the area, and other similar circumstances; or

¢. When thc teacher is declared excess by the principal/school head
(SH} and his/her expertise/area of specialization is needed m
another school/district/division.

4. As such. in the event that teachers are transferred in the exigency of the
service, the following may serve as a guide in the decision on whom to transfer:

a. Teachers who were last to be hired (Last in, First out);

b. Non-residents of the barangay or municipality wherc the school is
located;

c. Residents of the barangay or municipality of thc proposed
recipient school; or

d. Secondary school teachers teaching subjects other than their
areas of specialization.

DepEd Compiex. Meralco Avenue, Pasig City 1600 p 633-7208 /6337228 /632-1361 ‘ 6364876/637-6209 L | www.deped.gov ph
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5. Should teachers identified in Paragraph Nos. 3 and 4 desire not to transfer,
_ they shall he given additional assignments such as remedial and summer classes,
work related to Altemative Delivery Modes (ADMs), tasks concerning Alternative
Learning Systems (ALS] and other assignments that their respective SHs may deem
proper.

6. On the other hand, the following situations should be given priority when
teachers are seeking transfer to another station which is in need of additional
teachers:

a. When the teacher is declared excess by the SH and/or his/her
expertise/area of specialization is needed in another
school /district /division:

b. The teacher has served for more than five years outside his/her
home barangay/municipality;

c. The teacher is a bonafide resident of the barangay, municipality,
city, or province where the school is located (RA No. 8190,
Localization Law), as evidenced by the teacher’s Voter’s ID;

d. The teacher is joining his/her husband/wife in the same school
(RA No. 4670});

e. She is a nursing mother {(PD No. 603, Child and Youth Wellare
Code);

f. The teacher’s life is in danger due to armed conflict, hostilities, or
other similar circumstances in the area where the school is
located; or

g- He/She is in poor health condition, as evxdenced by pertinent
medical records to that effect.

7. The Division Planning Unit shall ensure that the transfer of teachers in their
respective divisions are properly recorded and processed in the EBEIS, and its
effect on pupil/student-teacher ratio is analyzed.

8. Anyone found guilty of violating any of the provisions of these guidelines or
any part hereof shall be charged administratviely pursuant to Republic Act (RA) No.
6713 otherwise known as the Code of Conduct and Ethical Standards for Public
Officials and Employees and other relevant laws. rules, and regulations.

9. These guidelines shall be construed consistent with the Administrative Code
of 1987 and with RA No. 4670, otherwise known as the Magna Carta for Public
School Teachers.

10.  These guidelines hereby amend DepEd Order No. 21, s, 2005. Other rules,
regulations and issuances which are also inconsistent with these guidelines are
hereby repealed, rescinded or modified accordingly.

11.  These guidelines shall take effect immediately upon approval.

12. Immediate dissemination of and strict compliance with this Order is

i o

Secretary



Reference: DepEd Order: (No. 21, s. 2005)

To be indicated in the Perpetual Index

under the following subjects:
AMENDMENT POLICY
SCHOOLS TEACHERS
TRANSFER

R-MCR/Sally. DO-Rev:9ed Gundglings on the Tranafer of Teachers ..
0328/ March 26, 2013/4-1-X13/4-10, 2013/4-15.2013



