_ Republic of the Philippines
2 Department of Education

@B ):i Region Vil, Central Visayas
¢+ DIVISION OF CEBU PROVINCE Pgmigg;?

Sudlon, Lahug, Cebu City

January 29, 2018

DIVISION MEMORANDUM
No. Oggf , 8. 2018

2018 SEARCH FOR OUTSTANDING GOVERNMENT EMPLOYEES

TO  : Assistant Superintendents
Chiefs of SGOD and CID
Division Supervisors/Coordinators
SEPS and EPS 2
District Supervisors/QICs
Elementary and Secondary School Heads

1. For the information and guidance of all concerned, attached herewith is  Memorandum
Circular No. 32 s., 2017 regarding the 2018 Search for Outstanding Government Workers
for this school year.

2. For the details of the said search, please refer to the attached memorandum.

3. Immediate dissemination of this memorandum s enjoined.

RHEA . ANGTUD; Ed. D., CESO VI
?ﬁ Is Division Superintendent
Telephone Numbers: Website : www.depedcebuprovince.com
Schools Division Superintendent: (032) 255-6405 E-mail Add: depedcebu province@yahoo.cam
Asst. Schools Division Supetintendent: {032) 414-7457
Accounting Section: {032) 254-2632

Disbursing Sectton: {082) 255-4401
AdminfLegal: (032} 253-7847
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MC No. 32 ,s. 2017

MEMORANDUM CIRCULAR

TO i HEADS OF CONSTITUTIONAL BODIES: DEPARTMENTS,

' BUREAUS AND AGENCIES OF THE NATIONAL GOVERNMENT:
LOCAL GOVERNMENT UNITS; GOVERNMENT-OWNED OR
CONTROLLED CORPORATIONS WITH ORIGINAL CHARTERS:
AND STATE UNIVERSITIES AND COLLEGES

SUBJECT : 2018 Search for Cutstanding Government Workers

The Civil Service Commission announces the acceptance of nominations to the
2018 Search for OQutstanding Government Workers. The conduct of the annual
Search is mandated in the 1987 Philippine Constitution, Executive Order No. 292, or
the 1987 Administrative Code, Executive Order No. 508, series of 1982, as amended
by Executive Order No. 77, sefigs of 1893, and Republic Act No. 6713. As provided
by law, the CSC shall act as the Honor Awards Program (HAP) Secretariat, and shall
conduct the annuat Search for public service exemplars,

The Search covers three (3) award categories, namely: the Presidential Lingkod
Bayan Award, the Outstanding Public Officials and Employees or Dangal
ng Bayan Award, and the Civil Service Commission Pagasa Award. The conferment
of the awards forms part of the Commission’s advocacy in promoting
excellence, recoghizing and rewarding civil servanis for outstanding performance,
contributions, and achievements; and/or consistent manifestation of exemplary
ethical behavior.

Heads of agencies, and state workers are enjoined to participate actively in promoting
the prestigious Search, and in submitting nominations. The guidelines through
C8C Resolution No. 1600111, and promotional materials may be downloaded
at www.csc.gov.ph.

For inquiries, the HAP Secretariat may be reached through telephone numbers

{02) 931-7993 and (02) 932-0381, and e-mail address: hapsecretariat@yahoo.com.
Nominations should be submitted to either the CSC Regional or Field Offices

not later than March 31, 2018.
ALICIA dela ROSA-BALA

Chairperson

23 0CT Zmn

Bawat Kawani, Lingkod Bayani

@ £SC Building, 18P Road, Constitution Hills, 1126 Quezon Gty T 931-7935/931-7939/931-8092 &G cscphil@cscgovph € www.escgovph



AP FORM T

SEARCH FOR OUTSTANDING
GOVERNMENT WORKERS

(Presidential Lingkod Bayan and Civil Service Commission Pagasa Award)

HAP Forin 1
PASTE

1%7 % 2"

{passport size)

For Qutstanding Work Performance Phato here
Individual Category
M Presidential Lingkod Bayan 1 Civil Service Commission Pagasa
Name: Signature:
Position: Date of Birth:
Residence Address: Place of Birth:
Telephone/Cellphone Nos:
: Agency/Region: Level of Pasition: O 1% Level
Agency Address: 0 2™ Level {Executive Managerial)
0 2™ Level 73" Level
O Military O Elective
Telephone/Cellphone Nos: Email address:
OFFICE | REGIONAL HEAD
Name:
Paosition:
Telephone f Cellphone Nos.:

Email address:

SECRETARY OF DEPARTMENT / AGENCY HEAD

Name:

Position:

Agency Address:
. | Telephone/Celiphone Nos.:

Email address:

NOMINATOR
Name: Pasition:
Agency: Telephone/Cellphone Nas.:
Agency Address:
Email add:
Additional Information about the Nominee:
Were you a previous HAP Nominee? (1 Yes 0 No  What year: What Award Category:
Were you a previous HAP Semifinalist? O Yes (0 No What year: What Award Category:
Were you a previous HAP Awardee? [ Yes [ No What year: What Award Category:
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AP FORM T

Nomination Writa-up:
{nsiiina of 20 pages, A4 size bond paper, Arial#12 font, induding executie stmmary)

Name of Nominee: Agenty: Division/Unit:
Positdon:

Length of Service in the Position: InGovernment:

i Executive Summary

L. Significant Accomplishment/s within the Last Three Years (pescription of the Pajscterk Accomplished, Strategies/Activities Done and Problems Encountered)
The namination of heads of offices and agencies including that of the Locs? Chief Exedutives should reffect their individuat accomplishments)

1. impact of Accomplishments (indicatz prabtems addressed, savings generated, pecpleioffice benefited and transactions faciitated. Indicate whether ar not the aa:ampﬁshmems are part
of the: ines’s reqular: H dated or the procurt of hisfherfthair own initiative. If part of nomine='s regular duties 6r mandated, justfy why the ace lary or
adraondinary) For Prasidantial Lingkod Bayan Category: What was the impact of tha extraordinary contribution to national public inferest? Far CSC Pagasa Category: Whatwm\‘he impact unhe

Oulstanding contribution 1o mare than cne depariment of the govemment?

IV. Other Information (vsjer Awans/Citations Received/Membership in the Groanization)

CERTIFICATION
We attest to all facts contained herein and autherize the use of these information for publication. We understand that the Com mittee on Awards will validate the aceuracy
of the information contained in this farm and grant our consant ta the conduct of a batkground investigation. Any misrepresentation made by the signaterles shall be &
ground for disciplinary action pursuant to applicable Civil Service laws and rufes.

Printed Name and Signature:

Nominee Naminator PRAISE Committee/Highest HRMO Regional Office Head
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DAP [PORIN 2

GOVERNMENT WORKERS e rom®
PASTE
18" x2"
{Presidential Lingkad Bayan and Civil Service Commission Pagasa Award) {passport size)
For Quistanding Work Performance Photo here
Group Category
[ Presidential Lingkod Bayan 1 Civil Service Commission Pagasa
Name of Group: Name of Team Leader:
Position:
Telephone/Cellphone Nos: Emaif address:
Agency/Region: Leve! of Position: M 1%1evel [ 2™ level O 3™ Level
Agency Address: O 2" Level (Executive Managerial)
O military O Electiva

Telephone/Cellphone Nos:

Team Members (Neme - Position titfe in Service Record)

1. 6.

2. R

3. &.

4. 9.

5. 10,

OFFICE / REGIONAL HEAD

Name:

Pasition:

Telephone / Cellphone Nos.:

Email address:

SECRETARY OF DEPARTMENT / AGENCY HEAD

Name:

Position:

Agency Address:

Telephone/Cellphone Mos.:

Email address:

NOMINATOR

Name: Position:

Agency: Telephone/Celiphone Nos.:

Agency Address:

Email add:

Additional Information about the Nominee:

Were you a previous HAP Nominee? [J Yes {1 No  What year: whét Award Category:

Were you a previous HAP Semifinalist? 13 Yes {11 No \What year: What Award Category:

Were you a previous HAP Awardee? [ Yes No What year: What Award Category.

it S
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. WP FORM 2

For Group Nomination only

INEORMATION ON TEAM/GROUP MEMBERS

HAP Form No. 2-A

Name of Team Members

Position/Status of Appt.fAgency

Ceantributionfs of sach member

{Inctuding those of disqualified members]

Reason for disqualification of the
Team Members, if any.

CERTIFICATIOGN

I hereby attest to all the facts hereln, authorize the Committee on Awards to validate the aceuracy of the infarmation contal ned in this form and grant our consent to the

conduct of background investigation. Any misrepresentation made by the signatary shall be ground for disciplinary action pursuarit to applicable Civil Service laws and rules,

CHAIR, PRAISE Commiiitee

Slghature aver printed name
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AP FORM 2

Nomination Write-up:r
(Maximue of 10 pages, Adsize bond popar, Atial #12 fond, imtluding exacutive summary)

Name of Nominee: Apeney: DivisionfUnit:
Pasition:

Length of Service in the Position: In Government:

I Executive Summary

Ik Significant Accomplishment/s within the Last Three Years (pescrintion of the Prajsst\Werk A lishad, Strategies/Actiities Dane and Problems Encountered)
The nomination of keads. of offices and agencies incliding that of the Locat Chief Executives should refiect their individuat accomplishments)

. Impact of Accomplishments (adicaie problems addressed, savings geterated, peoplelofite benefited and transtctions faciliated. Indicate whelher of nothe sttomplshments are part
ofthe nominae’s regular functionsimandatad ot the product of histheritheir own iniative, Ifpart of nomines's regular dui ted. justify why the accamplishments are considered exemplary of
extraordinary) For Presidentfal Lingkod Bayan Category: What wes the impact of the exiracrdinary cantribution to national public interest? Fos CSC Pagasa Category: What was the impact of the
Culstanding centribubion te more than ane department of the govemment?

IV.  Other Information msjor Awards/iCitations R in tha Organtzation}

CERTIFICATION
We attest to all facts contained herein and authorize the use of these jnformation for publication. We understand that the Com mitieg on Awards will validate the accuracy
ofthe information eontained in this farm and grant our consent ko the conduct of a background investigation. Any misrepresentation made by the signatories shall be a
graund for disclplinary action pursuant to appiicsbie Civil Service laws and rules.

Printed Name and Signature:

Nominee Nominator PRAISE LommitteefHighest HRMO Regional Office Head




WP FORI 8

SEARCH FOR OUTSTANDING
GOVERNMENT WORKERS

(Outstanding Public Officials and Employees or

Dangal ng Bayan Award)

HAP Form 3
PASTE

1 1/3)? x 2”

{passport size)

Photo here
THE NOMINEE

Name: Signature:
Position: Date of Birth:
Residence Address: Place of Birth:
Telephone/Cellphone Nos:
Agency/Region: Level of Position: O 17 Level
Agency Address: T 2" Level {Executive Managerial)

0 2™ Level O 3” Level

O Military 3 Elective
Telephone/Cellphone Nos: Email Add:

OFFICE / REGIONAL HEAD

Name:
Position:

Telephone / Celiphone Nos.:

Email address:

SECRETARY OF DEPARTMENT / AGENCY HEAD

Name:

Position:

Agency Address:

Telephone/Cellphone Nos.:

Email address:

NOMINATOR
Name: Position:
Agency: Telephone/Celiphone Nos.:
Agency Address:
Email add:
Additional Information about the Nominee:
Were you a previous HAP Nominee? (1 Yes (0 Ne What year: What Award Category:
Woere you a previous HAP Semifinalist? [0 Yes [0 No What year: What Award Category:
Were you a previous HAP Awardee? [T Yes [0 No Whatyear: What Award Category:
;.J%
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AP FORN 3

Nomiation Writa=up:
[Mastirmum of 10 pages, Ad size boad paper; Arfol #12 font, including executive stmmai]
Name of Nomlinee: Agency: DivislonfUnit:
Pasition:
length of Service in the Positian: In Goverament:
L Execufive Summary
IE. Exemplary Behavior/Conduct Displayed within the Iast 3 years [Describe nominee'sadnererce 10 00e or more of the following noms: Commltment to
Public Interest, Professionallsm, Justness and Sincerity, Political Nautrality, Hesponsiveness
to Public, Nafionalism and Palriollsm, Commitment 1o Democracy and slmpte L|vlng Cite
dreumnstances providing such norms, risks involved and prabi Ence d.)
. Impact of Accompllshmenfs ¢l b bl=s dd d, savings ted, pecplefofice bensfiled and transactons faciltated. Indicate whether or not the accomplishments aro past
of the mm.nnas reuularﬁmcﬂnnsimandated urmepmductof hisihentheir own initiative, It part of nominze's regular duties or mandated, justify vhiy the
a0t plery of ¥)
V. Qther Information (st or mention Major AwardsiCitation Received/Membership in the Organization, No need to atiack photacopies of eettifcalzs.)
CERTIFICATION

\We attest to all facts contained herein and authorize the use of these information for publication. We understand that the Com mitiee on Awards will validate the accuracy
ofthe information containad in this form and grant our consent to the conduct of a background investigation. Any misrepresentation made by the signatoties shall be a

ground for disciplinary action pursttant to applicable Civil Service laws and rules.

Printed Nome and Signature:

Nominee Nominatar BRAISE Committee/Highast HRMO Regional Office Head



Join the

SEARCH FOR
OUTSTANDING
GOVERNMENT
WORKERS

2018

Deadline of submission of nominations: March 30, 2018

For nominafion procedures,
contact the Honor Awards Program {HAP) Secretariat
at telephone numbers (02) 9317993 and {02) 9320381,
email address paio.hap@csc.gov.ph,
hapsecretariat@gmail.com
or hapsecretfariat@yahoo.com;
or visit the nearest CSC Regional or Field Office.

www.facebook.com/honorawardsprograrn waww.cse.gov.ph www.youtube.com/csemeadia




