Republic of the Philippines

Department of Education ()

Region VI, Central Visayas DQT’ED

DIVISION OF CEBU PROVINCE  seeanumr§lor sucariox

IPHO Bldg., Sudlon, Lahug, Cebu City

February 08, 2019

DIVISION MEMORANDUM
No. 031 S.2018

2018 ACCREDITATION AND EQUIVALENCY TEST
REGISTRATION AND ADMINISTRATION

To: Assistant Schools Division Superintendents
CID/SGOD Chiefs
PSDS/DISTRICT OICs
Elementary/Secondary School Heads

1. For the information and guidance of all concerned, attached herewith is the
Regional Memorandum No. 0082 s. 2019 entitled “2018 Accreditation and
Equivalency Test Registration and Administration”.

2 Accreditation and Equivalency (A & E Test) applicants may register from
January 03 to February 11, 2019 at the Schools Division Offices (SDOs) or District
Offices (Dos) identified by the Schools Division Superintendent (SDS) as registration
centers. Pursuant to DepEd Order 55 s. 2016 entitled Policy Guidelines on the
National Assessment of Student Learning for the K to 12 Basic Education Program.

3. The following may take the A & E Test:
a. Learners in the Alternative Learning system (ALS) and Non-formal
Education Programs;
b. Out-of-School Children and Youth who are prepared for assessment;
c. Adults who are seeking Certification of Learning.

4. Applicants shall be at least;
a. 12 years old for the A & E Elementary level and
b. 16 years old for the A & E Junior High School level on the examination
day.

9. Registration requirements are as follows:

a. Original and Photocopy of Certification of ALS Program Completion issued
by the Learning Facilitator (for ALS Learners only);

b. Original and Photocopy of Birth Certificate issued by the Philippine
Statistics Authority (PSA) formerly National Statistics Office (NSO);

c. If copy of Birth Certificated from the PSA/NSO is not available, any of the
following documents can be presented:
i. Baptismal Certificate;




ii. Voter's ID (with picture, signhature and date of birth);

iii. Valid Passport;

iv. Valid Driver’s License and

v. Any legal document bearing the applicant’s picture, name, signature
and date of birth (e.g. NBI Clearance, Police Clearance);

vi. Two pieces 1x1 or 2x2 Identical ID Photo (white background with name

tag).

6. The SDS, through the Division Testing Coordinator (DTC) shall assign
personnel who will manage the registration process and evaluation of applicants’
documents and will serve as Chief Examiners, Room Supervisors and Room
Examiners during the test administration. All personnel should have a proven very
satisfactory performance in the conduct of BEA testing program and should have no
records of violations relating to national examination policies.

7. All DTCs are required to orient the Registration Officers (ROs) on the
registration process and evaluation of applicants’ documents. All ROs are liable to
any irregularities on the required age and documents of test applicants.

8. Regional Testing Coordinators (RTCs), along with other Regional Office
Personnel, may monitor the registration process, orientation of testing personnel and
testing administration subject to the availability of local funds. There should be only
one monitor per SDO or DO.

9. The DTCs shall use the Enclosure No. 5 in preparing the list of testing centers
and the total of examinees per level. The copy of this report, in MS Excel Format,
shall be submitted to the BEA through email address: bea.ead@deped.gov.ph by the
DTC on or before February 12, 2018.

10.  In Compliance with DepEd Memorandum 121 s. 2017, portfolio assessment
will not be required for the 2018 A & E Test and it will not be a part of the final rating.
Hence, the test is multiple-choice type only. The passing rate is still 60% as provided
in DM 76 s. 2018.

11.  The following enclosures shall guide and be utilized by the DTCs and
Registration Officers:

a. | Enclosure No. 1 | Registration and Test Administration Guidelines and
Procedures

b. | Enclosure No. 2 | Registration form to be accomplished personally by
the applicant

c. | Enclosure No. 3 | Certification of ALS Program Completion to be
issued by the learning facilitator to his/her individual




learner.

d. | Enclosure No. 4 | List of Registrants to be accomplished by the
Registration Committee

e. | Enclosure No. 5 | List of Testing Centers to be accomplished by the
DTC

f. | Enclosure No. 6 | List of Examinees to be accomplished by the
Registration committee

12.  Only registered applicants with complete requirements shall be allowed to
take the A & E Test at the testing centers approved by BEA on March 03, 2019 for
Visayas Cluster.

13.  One week before the examination, all DTCs are required to orient all testing
personnel on the standardized test administration. Only those who attended the
orientation shall be allowed to serve as testing personnel.

14.  Only testing personnel and test monitors approved by DepEd officials are
allowed on the testing center premises during the examination day.

15.  The SDS is required to conduct an investigation on breach of security should
irregularities in the test registration and administration arise. The report o the
investigation must be submitted to the DepEd Regional office and BEA.

16. For more information, contact the Bureau of Education Assessment-Education
Assessment Division (BEA-EAD) at (02) 631 2589 or through email
bea ead@deped.qgov.ph.

3. Immediate and wide dissemination of this memorandum is desired.

NGTUD, ED.D., CESO VI
Division Superintendent
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REGIONAL MEMORANDUM

No._np82 .s209

2018 ACCREDITATION AND EQUIVALENCY TEST REGISTRATION AND
ADMINISTRATION

To:  Schools Division Superintendents

1. For the information and guidance of all concemed, attached is a copy of DepEd
Memorandum No. 6, s. 2019 entitled “2018 Accreditation and Equivalency Test Registration and
Administration” .

2. Immediate and wide dissemination of this Memorandum is desired.

SALUSTIAII}IO 1. JIMENEZ CESDV)

SRR PR W0 1v
Director IV
Regional Director

JAVSTI/EBEJ/shs
CLMD’19

Office of the Director (ORDir), Tel. Nos.: (032) 231-1433; 231-1309; 414-7399; 414-7325; Office of the Assistant Director, Tel. No.: (032) 2554542
Field Technleal Assistance Division (FTAD), Tel. Nos.: (032) 414-7324 Currieninm Learning Management Diviston (CLMD), Tel Nos.: (032) 414-7323
Qnality Assurance Division (QAD), Tel. Nos.: (032) 231-1071 Human Resonrce Development Division (HRDD), Tel. No.: (032) 255-5239
Education Support Services Division (ESSD), Tel. No.: (032) 254-7862 Planning, Policy and Research Bivision (PPRD), Tel. Nos.: (032) 233-9030;
414-7065 Administrative Division, Tel. Nos.: (032) 414-7326; 414-4367; 414-7366; 414-7322; 4144367
Finance Division, Tel. Nos.: (032) 256-2375; 253-3061; 414-7321

“ E3(L 2015: Karapatan ng Lakiat, Fananagatan ag Lahat ”



Republic of the Philippincs
Bepartment of Education
DepEd MEMORANDUM 37 JAN 2019

NOO 06 s. 2019

2018 ACCREDITATION AND EQUIVALENCY TEST
REGISTRATION AND ADMINISTRATION

To: Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Public Elementary and Secondary Schools Heads
All Others Concerned

1. The Department of Education {DepEd), through the Burean of Education
ssment (BEA), announces the registration period for and administration of
the 2018 Accreditation and Equivalency {A&E) Test.

21 A&E Test i : tsmayregisaerﬁnm.lanuary%hkbmry 11,

the following may take the A&E Test:
a. learners in the Alternative Learning System (ALS) and Nonformal

c. adults who are seeking Certification of Learning.

3. Applicants shall be at least 12 years old for the A&E elementary level and
at least l6yearsoldforthcA&EJuniorHigh School ievel on the examination

day.
4. Registration requirements are as follows:

a. original and photocopy of Certification of ALS Program Completion
issued by the Learning Facilitator (For ALS Learners onlyj;

1. Baptismal Certificate;
i. Voter’s ID (with picture, signature, and date of birthj;
iii. Valid
iv.  Valid Driver’s License; and
v. Any legal document bearing the applicant’s picture, name,

signature, and date of birth {e.g. NBI Clearance, Police Clearance)

DepBd Complex, Meralco Avenue, Pasig ity 1600 ﬂ 633-7208/633-7228/632-1361 &636-4876[637-6209 L | www. deped. gov.ph



d. Two 1x1 or 2x2 identical ID Photo {white background with name tag)

5.  The SDS, through the Division Testing Coordinator (DTC), shall assign
personnel who will manage the registration process and evalaation of
applicants’ documents and will serve as Chief Examiners, Room Supervisors
and Room Examiners during the test administration. All personnel should
have a proven very satisfactory performance in the conduct of BEA testing
program and should have no records of violations relating to national
examination policies.

6. All DTCs are required to orient the Registration Officers {(ROsjon the
registration process and evaluation of applicants’ documents. All ROs are
liable to any irregularities on the required age and documents of test
applicants.

;i ALS mobile Teachers and ALS coordinators/focal persons in the SDOs
and DOs may help in the dissemination of information and distribution of
registration form. They are also requested to facilitate the issuance of
Certificate of ALS Program Completion for ALS learners.

8.  Regional Testing Coordinators {RTCs), along with other Regional Office
personnel, may meonitor the registration process, orientation of testing
personnel and test administration subject to the availability of local funds.
There should be only one menitor per SDO or DO.

9. The DTCs shall use the Enclosure No. S in preparing the list of testing
centers and the total of examinees per level. The copy of this report, in MS
Excel format, shall be submitted to the BEA through email address:
bea.ead@deped.gov.ph by the DTC on or before Febmaary 12, 2019.

10. In compliance with DepEd Memorandum 121, s. 2017, portfolio
assessment will not be required for the 2018 A&E Test and it will not be a
part of the final rating. Hence, the test is multiple-choice type only. The
passing rate is still 60% as provided in DM 76, s. 2018.

11. The following enclosures shall guide and be utilized by the DTCs and
Registration Officers:

a. Enclosure No. 1 - Registration and Test Administration Guidelines
and Procedures

b. Enclosure No. 2 — Registration form to be accomplished personally
by the applicant.

c. Enclosure No. 3 — Certification of ALS Program Completion to be
issued by the learning facilitator to his/her individual learner.

d. Enclosure No. 4 ~ List of Registrants to be accomplished by the
Registration Committee.

€. Enclosure No. 5 - List of Testing Centers to be accomplished by the
DTC.

A Enclosure No. 6 — List of Examinees to be accomplished by the
Registration Committee.



12.  Only the registered applicants with complete requirements shall be
allowed to take the A&E Test at the testing centers approved by BEA on
February 24, 2019 for Luzon cluster and March 3, 2019 for the Visayas
and Mindanao clusters.

13. One week before the examination, all DTCs are required to orient all
testing personnel on the standardized test administration. Only those who
attended the orientation shall be allowed to serve as testing personnel.

14. Only testing personnel and test monitors approved by DepEd officials
are aliowed on the testing center premises during the examination day.

15. The SDS is required to conduct an investigation on breach of security
should irregularities in the test registration and administration arise. The
report on the investigation must be submitted to the DepEd Regional Office
and BEA.

16. For more information, contact the Bureau of Education
Assessment-Education Assessment Division (BEA-EAD) at telephone no.
{02) 631-2589 or through email address: bea.ecad@deped.gov.ph.

17. 1mmediate dissemination of this memoranduimn is desired.

-~
LEONORMA = . ES

Secretary

Encls.:
As stated

References:
DepEd Memorandum Nos. 211, s. 2017 and 76, s. 2018

To be indicated in the Perpetual Index
under the following subjects:

ACCREDITATION

ALTERNATIVE LEARNING SYSTEM
EXAMINATIONS

LEARNERS

SCHOOLS

TEST



(Enclosure No. 1 to DepEd Memorandum Ne. 006, s. 2019)

1. CONDUCT OF THE A&E TEST REGISTRATION

1. How to register?

The test applicant shall:

1. go to the designated Registration Center and secure a
registration form from the Registration Comrmnittee;

2. personally accomplish the Registration Form;

3. present the accomplished Registration Form, together
with the complete requirements to the Registration
Committee for evaluation and verification;

4. receive the applicant’s copy (lower portion of the
registration form) for safekeeping and presentation to
the room examiner on the testing day.

Learning facilitators may gather applicants from far-flung
areas in one assembly and assist them in the registration.
They shall secure the accomplished forms and the
required documents for submission to the Registration
Committee in the SDO or DO. After the evaluation of
documents, learning facilitators shall keep all the
applicants’ copy to be given to the examinees a day before
or on the testing day. This is to avoid misplacement of
applicant’s copy which is needed to present on the testing
day. Non-DepEd ALS Program Providers may also adapt
this procedure to facilitate the registration of their
learners.

NO_ PAYMENT SHALL BE COLLECTED by anyone

involved in the A&E Test Registration, Administration and
issuance of certificate of rating.

2. What is the
composition of the
Registration
Comumittee and its
functions?

The SDS shall designate a Registration Committee, which
consists of a Registration Officer, a co-registrar and a
support staff. They should be oriented by the DTC on the
registration process and evaluation of applicants’
documents.

The committee will manage the registration process,
including the evaluation and verification of the submitted
documents. Specifically, the committee will:

a. report to the Registration Center from January 03 to
February 11, 2019 from 8:00 AM to 5:00 PM;

b. interview the prospective applicants to determine if
they are qualified to register;




c. distribute the registration forms to qualified
applicants;

d. explain how the registration form will be
accomplished (but will not accomplish it for the
applicant);

e. check if the registration forms are duly accomplished
by the applicant, making sure that there are no blank
spaces and errors in the form;

f. certify that all information supplied in the registration
form are based on the submitted documents;

g immediately inform the applicants with incomplete or
questionable requirements to submit the necessary
documents before the end of the registration period;

h. fll out the name of the testing center in the
registration form;

i. detach the lower part of the registration form
(applicant’s copy) and retwrn it to the registrant for
use as an admission document on the testing day;

J. group the registrants into Elementary and Junior
High School Levels using Enciosure No. 4.

k. prepare the official list of examinees per testing room
using Enclosure No. 6 based on the list of registrants;
and

l. sign and submit the lists of examinees per testing
center to the DTC.

Only applicants with compiete requirements shall be
incinded in the master list. The Registration Committee
is liable to any issues which may arise relating to
applicants’ documents, age, and test qualifications.

Expenses for the reproduction of registration forms shail

be charged against the contingency funds for the A&E
test.

3. What shall the
Registration
Committee do
with the
applicants’
documents?

After the registration period, the registration committee
shall,

a. arrange the applicants’ documents by testing room
based on the lists of examinees per testing center;

b. the first copy of the applicants’ documents, including
the upper part of the registration form (Registration
Officer’s copy) shall be given to the room examiner
during the examination day;

c. the second copy of the applicants’ documents shall be
kept secured at the registration centers or at the
DTC’s office.




. Can Non-ALS
learners register?

Non-ALS applicants are required to present documents
that they undergone non-formal academic program
similar to home schooling. They may also be referred to
the ALS Education Program Specialists and ALS focal
persons at the SDOs for assessment using the existing
tool for Functional Literacy and Recognition of Prior
Learning.

. Can learners
currently enrolled
in the formal
schools register?

Learners from formal schools are advised to take the
Philippine Educational Placement Test (PEPT) if they are
qualified. For the qualifications and requirements for the
PEPT, refer to Section 6 of D.O. 55, s. 2016.

. Are applicants
with special needs
allowed to
register?

Applicants with special needs shall be allowed to register
subject to the registration requirements. On the
examination day, the test shall be facilitated by a Room
Exzaminer assigned by the DTC.

. Are applicants
with age of 16
years old and
above but do not
have any
Elementary Level
certification from
either formal or
non-formal
program allowed
to take the A&E
Junior High
School level?

They are advised to take and pass the A&E Elementary
Level first.




H. Test Administration Gunidelines

Suggested Timeline Activity Person Responsible
One week before the Orientation of all testing DTC, Asst. DTC
examination personnel

Examination Day
6:00 - 7:00 AM 1. Briefing of all testing Chief Examiner
personnel
2. Distribution of Test Chief Examiner, Room
Materials Supervisor
3. Distribution of Applicants’ | Chief Examiner, Room
daocuments to Room Supervisor
Examiners
4. Inspecting Testing Rooms | Room Examiner, Room
Supervisor
S. Calling in Examinees based .
on the official fist of Room Examiner
examinees
7:00-7:30 AM Orientation of Examinees, :
distribution of answer sheets | Room Examiner
and test booklets, and
Reading of General Directions
from the hand book.
7:30 - 8:00 AM Filling out information in the Examinees
answer sheet
8:00 - 10:00 AM AccomplishingExaminee’s .
(Elementary Level) Descriptive Questionnaire Elem Examinees
{EDQ) and Learning Strands |
and @i
8:00 - 9:50 AM Accomplishing EDQ and JHS Examinees
(Junior High School Level) | Learning Strand I English and
Filipino
9:50 - 10:05 AM Break 2
(Junior High School Level) Examinees
10:00 - 10:15 AM Break
Examinees

(Elementary Level)




10:10 AM ~ 12:50 PM Accomplishing Learning JHS Examinees
{(Junior High School Level) | Strands 1I, Ti1, IV and V
10:20 - 11:55 AM Accomplishing Learning Elem Examinees

{Elementary Level)

11:55 AM - 12:30 FM
(Elementary Level)

12:50 PM ~ 1:25 PM
(Junior High School Level)

2:00 - 5:00 PM

A day after the

Strands 0, IV, and V

Retrieval of Test Materiais

Retrieval of Test Materials

Submission of Test Materials
to SDOs.

Retrieval of Test Materials by
BEA authorized forwarder.

Chief Examiner, Room
Supervisor, Room
Examiner

Chief Examiner, Room
Supervisor, Room
Examiner

Chief mne]’ 2 DTC’
SDO staff assigned by
the DTC

BEA authorized
forwarder, DTC or SDO
staff assigned by the
DTC




(Enclosure No. 2 to DepEd Memorandum No. 006, s. 2019)

ik ] Copy for Registration Oficer |

D Photo Department of Education
with BUREAU OF EDUCATION ASSESSMENT
Namedag 2nd FIr., Bonifacio Bidg., Mersico Ave., Pasig Cily 1600

ACCREDITATION AND EQUIVALENCY (ARE) TEST
Registration Form

Legibly. Pt X on the appiicable Rems. — |Registraton Date

ML
|

Sumame Given Name ]
T T T O T I T T T T T T Tt TTII11t

Birth Date Learner Refarance Number Civil Status Gender

Monm) Day | Year AR NNENEE | Mamied | | jSeparated

IHNEENI] Home Addess Famaie

Foo] ][O | lr;:,

ALS Program Completed (Pls, Specify)

[ ARETestAppyingfor | [ [Eiewmentary Leval
High School

Proof of Identity
= ; Testing Center

1 Cextify that | validated the information suppSed by o)
applicant in this form based on the raquired | cextify that 2% information in this form are TRUE and CORRECT.
sttachments.

Applicant’s Signature Over Printed Name

Registration Officer’s Sigralorn Ovor Printed Namo

Required Attachments Procf of Identity Raling CerSfication

Program Certfication (F any) Proot of Bth (NS0, Pazspot, Anyteget Docmarts)

ALE Form | Applicant’s Copy

NameTag 2nd Fir... Bonifacio Bidg., Merako Ava., Pasig City 1600
ACCREDITATION AND EQUIVALENCY (ARE) TEST
Registrason Form

[Write Logibly. Put X on e applicabis Rems. [RegiiaionDate |

—{2
-

Sumame Given Name
TP T T P T i T T T T i1

Birth Date Learner Reference Number Civil Status

‘ Gender
[l Female

| Home Address)]

jRegoc] | [Diwision] | w
ALS Program Completed (Pls. Specify}

[AZETest Applying for_|

g
g

LT Testing Center

Contact Numbey

NOTE: The Test Questions for 1 certiy that a8 information in this form ars TRUE and CORRECT.
Learning Strand {1 (Numeracy and
Scientific Thinking) are written in
the English Language.

Apphicants Signature Over Printed Name

F&mﬂﬁm of ldentity Rating Certification

Certification (il any) Proof of Bith (NSO, Passpor, Any lagal Documents)




(Enclosure No. 3 to DepEd Memorandum No. 006, s. 2019)

Republic of the Philippines
Department of Education
Division of

Region

CERTIFICATE OF ALS PROGRAM COMPLETION

This is to certify that of
(Namz) {Address)
has satisfactorily completed
(Specify ALS Course Completed)
at in
(Leaming Cenier) (Address of Learning Cenier)

This certification is issued as one of the requirements for Accreditation and Equivalency
(A&E) Test application.

Signature over Printed Name
ALS Mobile Teacher/Learning Facilitator

*Not Valid Without the SDO Dry Seal



(Enclosure No. 4 to DepEd Memorandum Ne. 006, s. 2019)

Republfic of the Philippines
Department of Education
Region_____
Division of
Accreditation and Equivalency (ARE) Test
List of Registrants
Address:
ARE Test tevel:
Summary of Registrants M Totat:
E
~ Doanments Submited
(Check the appropriate Column)
No. fName Ag= |Birthdate)] Gender | Course [Procfof [Proofol  JALS/
identity  |Birth Non-ALS
1
2
3]
a
s|
sl
7|
8|
9}
10|
g_'
12|
13}
14|
1s)
16
17
18!
19
21
22
23
24f
25|
26}
27|
23)
29)
30)
Prepared by:

Signature Over Printed Name
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(Enclosure No. 6 to DepEd Memorandum No. 006, s. 2019)

Signature Over Printed Name



(Enclosure No. 3 to DepEd Memorandum No. 006, s. 2019)

Republic of the Philippines
Department of Education
Division of
Region

CERTIFICATE OF ALS PROGRAM COMPLETION

This is to certify that of
(Name) (Address)
has satisfactorily completed
(Specify ALS Course Completed)
at in
(Learning Center) (Address of Learning Cenier)

This certification is issued as one of the requirements for Accreditation and Equivalency
(A&E) Test appfication.

Signature over Printed Name
ALS Mobile Teacher/l.earning Facilitator

*Not Valid Without the SDD Dry Seal



(Enclosure No. 4 to DepEd Memorandum No. 006, s. 2019)

18}

Signature Over Printed Name
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(Enclosure No. 6 to DepEd Memorandum Ne. 006, s. 2019)
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Prepared by:

Signature Over Printed Name



