Republic of é}e Philippines
E&partment of Ehucation

REGION V11 - CENTRAL VISAYAS
SCHOOLS DIVISION OF CEBU PROVINCE

OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT

March 3, 2020

" DIVISION MEMORANDUM
‘No._J0ZX , s.2020

OFFICIAL FORMAT FOR INCIDENT REPORT INTAKE

TO: Assistant Schools Division Superintendents
Chiefs, Functional Divisions
Education Program Supervisors/Coordinators
Public Schools Division Supervisors (PSDSs)/OICs
Principal/Heads of Secondary Schools
Teachers and Non-Teaching Personnel

1. Disseminating the herein official format for incident Report intake. This office
is hereby directing the field to utilize this Incident Information Form for all Incident
Report intakes.

2. For the details, kindly refer to the attached incident information form.

3. Wide dissemination of this memorandum is desired.

MARILY DALES,ED.D., CESO V
V Sch ivision Superintendent

Address:DepEd Cebu Province, IPHO Bldg., Sudlon, Lahug, Cebu City

Telephone Nos.: 032-2556405

Email Address:cebu.province@deped.gov.ph ; depedcebuprovince@yahoo.com
Website:www.depedcebuprovince.com




Bepartment of Education
REGION VII - CENTRAL VISAYAS
INCIDENT REPORT
incident Type : Date of Incident:
Time of Incident : Place of Incident:
INCIDENT DESCRIPTION
(Be as specific as possible)
PERSONS INVOLVED
NAME PARTICIPATION CONTACT DETAILS
Victim
Perpetrator
Witness
Other Persons Involved
Police Notified? -] Yes, if yes please attached a copy of the Police Report
O No
Actions Taken: Recommendations:

REPORTED BY

The recipient of herein report acknowledges the

confidentiality hereof and shall prevent the Name:
unauthorized disclosure of certain proprietary and
confidential information stated above. Position:

School/ Division:

Address: Dofia M. Gaisano St., Sudlon, Lahug, Cebu City
Telephone Nos.: (032) 231:1433; (032) 414-7399
Email Address: region7 @deped.gov.ph




