Bepublic of the Philippines

Pepartment of Education

REGION VII - CENTRAL VISAYAS
Schools Division of Cebu Province

Office of the Schools Division
Superintendent

February 23, 2021

DIVISION MEMORANDUM

No.

To:

058 | S. 2021

ANNOUNCING THE SCHEDULE OF RECRUITMENT AND SELECTION
OF SENIOR HIGH SCHOOL APPLICANTS FOR S.Y. 2021-2022

Assistant Schools Division Superintendents
Division Chief Supervisors

Education Supervisors/Coordinators

Public Schools District Supervisors

School Heads (Elementary and Secondary)
Teachers (Elementary and Secondary)

All Other Concerned

1. The field is hereby informed of the schedule of recruitment and selection of Senior
High School (SHS) teachers for S.Y. 2021-2022 of this Division, as attached herein.

2. Qualified applicants are advised to indicate in their application letter the SHS
subject group they intend to teach and to submit pertinent documents to be
arranged and fastened in a folder with proper tabbing and table of contents based
on the list, as attached herein to schools nearest to their residences thru the School
Head.

3. Refer to enclosure for the composition of the Division Selection Committee.

4. Secondary Teachers who applied in Junior High Teacher I Position can still apply
in Senior High School Positions in which case the applicants shall prepare separate
folder and state the subject group they intend to apply.

5. The recruitment, selection, and subsequent hiring of qualified teacher-applicants
shall be governed by the following issuances

a. DepEd Order No. 3, s. 2016, “Hiring Guidelines For Senior High School (SHS)
Teaching Positions Effective School Year (SY) 2016-2017”

b. DepEd Order No. 32, s. 2016, “ Addendum to DepEd Order No. 3, s. 2016 (
Hiring Guidelines for Senior High School (SHS) Teaching Positions Effective School Year
(SY) 2016-2017)

c. DepEd Order No. 51, s. 2017, “ Amended Qualification Standards for Senior
High School Teaching Positions in the Technical-Vocational-Livelihood Track and Other
Clarifications on the Hiring Guidelines”

6. As provided for in the above mentioned DepEd Order, applicants who are already
teaching with the DepEd in elementary or junior high schools, Part VII. Evaluation

Address: IPHO Bldg., Sudion, Lahug, Cebu City I\,
Telephone Nos.: (032) 255-6405
Email Address: cebu.province@deped.gov.ph



Criteria and Computation of Points of the Order shall apply. A separate Registry of
Qualified Applicants for existing regular teachers shall be produced.

7. Applicants and committee members shall strictly comply at all times all
precautionary measures in reporting to the office and going back home such as but
not limited to social distancing, wearing of masks, gloves and shield, frequent
handwashing of hands, etc.

8. Applicants and committee members shall be responsible in securing a
quarantine/border pass from respective local government units for presentation in
the different checkpoints.

9. Expenses incurred during the conduct of the activity shall be chargeable to
DIVISION /SCHOOL MOOE subiject to the usual accounting and auditing rules and

regulations.

10. This Memorandum shall serve as AUTHORITY TO TRAVEL.

11. For immediate, widest dissemination and guidance of all concerned.

MARIL DALES, Ed. D.,, CESO V
Schools Division Superintendent



(Enclosure to Division Memorandum No. ____, s.2021)

SCHEDULE OF ACTIVITIES IN THE RANKING OF APPLICANTS FOR SENIOR HIGH SCHOOL
FOR SY 2021-2022

No. of
Date Venue Time | Working ACTIVITIES
Days
March 5, | Respective 8:00 1 day | Organization of the School
2021 Senior High a.m.- Screening Committee.
Schools 1;)211(10 The SSC shall be chaired by the
o School Head with a Department
Head, three (3) teachers from the
different learning areas, and a
representative of the School
Governing Council (SGC) or the PTA
Association.
March 8, | Division Office 8:00 1 day | Submission of names of personnel
2021 c/o Office of the a.m.- comprising the SSC by district and
HRMPSB 5:00 Division Sub-selection Committee
Chairman p-m. for SHS of the district comprising
the Lead Principal as the chairman
with 3 Senior High School School
Head or if short in number Junior
High School Principals using the
attached form and District
Federation President
March 9- | Ecotech Center / 8:00 3 days | Designation of members of the
11, 2021 | Sub-Office a.m.- School Selection Committees and 1
5:00 Division Sub- Selection Committees |
p.m for SHS of the districts. 1
Orientation of Division Selection
and Division Sub- Selection
Committees for SHS
March 9, 2021 - Liloan Sub-office
March 10, 2021 - Medellin Sub-
office
March 11, 2021 — Balamban Sub-
office
March Division Office 8:00 3 days | Designation of members of the
16-18, a.m.- School Selection Committees and
2021 5:00 Division Sub- Selection Committees
p-m for SHS of the districts.

Orientation of Division Selection
and Division Sub- Selection
Committees for SHS

March 16, 2021 — San Fernando
Sub-office

March 17, 2021 - Dalaguete Sub-
office

March 18, 2021 - Badian Sub-office

M



19, 2021

Respective
secondary
schools with
Senior High
School

8:00
a.m.-
5:00
p.m.

20 days

Submission of the applicants’
pertinent documents in a folder with
tabs to SSC for verification against
the original documents and
certification as to completeness,
veracity, accuracy and
authenticity of documents. The
SSC shall issue a certification to the
applicant that it has received the
application specifying the
documents that have been
submitted. Another copy will be
retained to be attached in each
folder of the applicant.

e The school screening
committee shall not refuse
acceptance of any
application. If any of the
required documents are
incomplete or invalid, the
Committee shall immediately
notify the applicant to
facilitate the complete and
proper submission of
documents

e Regardless of being
incomplete or invalid,
however, all applications
must still be forwarded to the
Division Selection Committee.

April 20,
2021

Respective
Districts

1:00-
5:00
p.m.

1 day

Meeting of all members of Division
Sub-Selection Committee, Assessors
of Specialized Skills by respective
PSDS

April 21,
2021

Respective
District Offices

8:00

a.m.-
5:00
p.m

1 day

Submission of pertinent documents
of applicants by the respective
School Selection Committees to the
Division Sub- Selection Committees
for rating of documents. Only one
(1) folder per applicant per
teaching position with verified
documents shall be submitted to
the assigned committee.

April 22-
23 & 26-
28, 2021

Division Office

8:00
a.m.-
5:00
p.m.

5 days

Documents review by the respective
Division Sub-selection committees
for Seniocr High School of the
districts.

April 29,
2021

Respective
District Offices

8:00
a.m.-
12:00
p-m.

1 day

1. Orientation of teacher-applicants
of the hiring guidelines by the
respective Division Sub-Selection
Committees of the districts. PPT will
be provided by the Division PSB for
uniformity.

2. Confirmation of Preliminary
Points




c/o Mrs. Socorro Relacion

Schedule is to be announced later

English Proficiency Test
Examinees are advised to bring
ballpen, pencil, and valid
identification card.

April 30 Respective 8:00 4 days | Interview of Teacher-applicants by
& May 3- | District Offices am- the Division Sub-Selection
5, 2021 5:00 Committee of the districts
pm
May 6-7 Respective 8:00 5 days | Demonstration Teaching of Teacher-
& 10-12, | District Offices am - applicants.
2021 5:00 Examinees are advised to bring valid
pm identification card.
Schedules of demonstration
teaching will be posted at the
Respective Districts
May 13- | Respective 8:00 5 days | Demonstration of Specialized Skill.
14 & 17- | District Offices am- Schedules of demonstration of
19, 2021 5:00 specialized skills will be posted at the
pm Respective Districts
May 20- Respective 8:00 2 days | Consolidation of applicants’ rating
21, 2021 | District Offices am - during the interview, EPT,
5:00 demonstration teaching, and other
pm criteria for ranking by the Division
Sub-Selection Committee of the
districts
May 24, Division Office 8:00 1 day | Submission of electronic and
2021 a.m.- printed copy of the initial District
5:00 Rank Lists to the different chairs of
p.-m. the Division Selection Committees
by subject group.
May 25- Division Office 8:00 5 days | Consolidation of District Rank Lists
28 & 31, a.m.- to produce Division Registry of
2021 5:00 Qualified Applicants by the Chairs
p.-m of the Different Subject Groups to
be reviewed by the PSB
June 1- Division Office & 8:00 15 days | Posting of the initial Division
15, 2021 | other am- Registry of Qualified Applicants at
conspicuous 5:00 the Division Office and its website.
places pm Request for corrections shall only be
entertained during posting period.
June 16- | Division 8:00 3 days | Consolidation of points after
18, 2021 | Office/Respective am- corrections through the Sub-
Districts 5:00 Selection Committees of each
pm district.
June 21, | Division Office 8:00 1 day | Submission of RQA to the Office of
2021 am- the SDS for approval.
5:00
pm
June 7, Division 8:00 Implementation of the RQA for SY
2021 & Office/Districts am- 2021-2022
onwards 5:00
pm
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(Enclosure to Division Memorandum No. ,5.2021)

LIST OF DOCUMENTARY REQUIREMENTS IN THE APPLICATION FOR
SENIOR HIGH SCHOOL TEACHER I1/1I

Applicants for Permanent Applicants for Part-
Positions Time Positions
Mandatory e Letter of intent which shall indicate the following
requirements information:

a. Statement of purpose/expression of interest
b. Subject group he/she intends to teach
c. Preferred school(s), if any
e CSC Form 212, Revised 2005 (Personal Data Sheet)
in two (2) copies with the latest 2x2 ID picture
e Certified photocopy of certificates of relevant
specialized trainings, if any
e Certified copy of Voter’s ID and/or any proof of
residency
e National Bureau of Investigation (NBI) clearance
e Omnibus certification of authenticity and veracity
of all documents submitted, signed by the
applicant

Additional e Certified photocopy of e Written approval

requirements Diploma on Bachelor’s from his/her head
degree of unit if he/she is

e Certified photocopy of currently
Transcript of Records employed by the
with at least 15 units of national
specialization in government or the
relevant local government
strand/ specialized unit.
subject

e Certified photocopy of
Professional Regulation
Commission (PRC)
professional ID
card/certificate of
registration/license

e Certified photocopy of
ratings obtained in the
Licensure Examination
for teachers
(LET)/Professional
Board Examination for
Teachers (PBET)

Additional e Technical Education and Skills Development
requirements Authority (TESDA) National Certificate (NC) of at
for TVL least the same level as the course to be taught in
teacher- the subject to be taught (e.g. NC-II in SMAW to
applicants teach SMAW -NC II. 2Exceptions are given to

applicants for courses with no National Certificates
(e.g. Handicraft courses)

Additional e Certified photocopy of Trainers Methodology
requirements Certificate (TMC]), if available

for TVL teacher-

applicants

Additional o Certified photocopy of Certification of Status of
requirement for Employment/Displacement/ Service Record from
HEI/TV1 HEI/TVI

faculty




(Enclosure to Division Memorandum No. s 5.2021)

COMPOSITION OF THE DIVISION SELECTION AND DIVISION SUB-SELECTION

COMMITTEE

DIVISION SELECTION COMMITTEE

Group I. Group II. Group III. Group IV,
Humanities Accountancy, Science, Technical
and Social Business and Technology, Vocational ,
Sciences Management Engineering, Livelihood
(HUMSS) (ABM) and (TVL)
Mathematics
(STEM)
Overall Division Personnel Selection Board headed by HRMPSB
Coordinating CHAIRMAN - ASDS Anelito Bongcawil
Committee
Chairman Mary Ann Jane Gurrea Pamela Gerardo
Flores Rodemio Mantos
* EPS Maria Chona Nenita Jaralve Isaiash Wagas | Jose Gary
Redoble Clavel Salinas Juvimar Napoles
Rosemarie Montolo Araceli
Oliverio Ma. Elena Cabahug
Paras Raul
Jumaoas
* NAPSSHI .
Elma Larumbe Ic;‘ualr”gg;o Arlene Buot | Marivic Yballe
Rolando Renato
* Secondary Beduya Rogelio Maunes | Arts Vincenth | Banciloy
Faculty Gayoso
Association




(Enclosure to Division Memorandum No. ___,5.2021)

FORM FOR THE SCHOOL SLECTION COMMITTEE
SENIOR HIGH SCHOOL TEACHER POSITIONS
School Year 2021-2022

District:

Name of Junior High The SSC for Senior High School shall be chaired by the
School School Head with a Department Head, three (3) teachers
from the different learning areas, and a representative of
the School Governing Council (SGC) or the PTA
Association

Chairman:

4 Members:

SGC or PTA Representative:

Submitted by: ‘Y

PSDS

Note: To be submitted in long bond paper



(Enclosure to Division Memorandum No. __, 5.2021}

FORM FOR THE DIVISION SUB-SELECTION COMMITTEE
SENIOR HIGH SCHOOL TEACHER POSITIONS
School Year 2021-2022

District:

Senior High School Chairman: Lead Principal
Members: 3 Senior High School Heads (or JHS
School Heads if short in number):

1.
2.
3

Submitted by:

PSDS

Note: To be submitted in long bond paper

=
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Republic of the Philippines
Bepartment of Education

21 JAN 2016

DepEd ORDER

HIRING GUIDELINES FOR SENIOR HIGH SCHOOL (SHS) TEACHING
POSITIONS EFFECTIVE SCHOOL YEAR (SY) 2016-2017
3

To: Undersecretaries
Assistant Secretaries
Bureau and Services Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary Schools Heads
All Others Concerned

1. The Department of Education (DepEd) issues the enclosed Hiring Guidelines for
Senior High School (SHS) Teaching Positions Effective School Year (SY) 2016-2017, which
aims to clearly define the application, selection, and appointment process of SHS teachers as
well as to establish professional standards and evaluation criteria which will ensure that highly
competent individuals with the appropriate qualifications and specializations are hired to teach
in (SHSs). ’ '

2. All DepEd Orders and other related issuances, rules and regulations, and provisions
which are inconsistent with these guidelines are hereby repealed, rescinded, or modified

accordingly.

3. Immediate dissemination of and strict compliance with this Order is directed.

(

BR. ARMIN A. LUASTRO FSC
Secretary

Encls.:
As stated

Reference:
None

To be indicated in the Perpetual Index
under the following subjects:

APPOINTMENT SCHOOLS

POLICY SELECTION
RECRUITMENT TEACHERS

R: Sally: ideli
0793-December 7, 2015

DepEd Complex, Meralco Avenue, Pasig City 1600 ﬁ 633-7208/633-7228/632-1361 ‘g 636-4876/637-6209 wawdcpedgovph



(Enclosure to DepEd Order No. 3, s. 2016)

HIRING GUIDELINES FOR SENIOR HIGH SCHOOL (SHS) TEACHING POSITIONS

1. Rationale

The Department of Education (DepEd) recognizes that the success of any
education system greatly relies on the competence of its teachers. Hence, one of the
primary issugs the Department aims to address through its comprehensive
implementation of the K to 12 Basic Education Program is the need for highly
competent teachers in senior high schools. The program plans to achieve this objective
through setting; professional standards that will better ensure that the teachers hired
are able to significantly contribute to the development of lifelong learners.

Faithful to the merit and fitness principle of the Civil Service Doctrine of the
Constitution and DepEd’s continuing thrust to enhance the quality of basic education,
these hiring guidelines are hereby promulgated for teaching positions in the senior
high school consistent with the pertinent provisions of existing laws, rules and
regulations.

1I. Scope

1. These guidelines, which shall apply to the filling-up of newly-created and/or
natural vacancies for teaching positions in public senior high schools, shall cover
the following areas/aspects:

Announcement of vacancies and receiving of applications;

b. Verification and vilidation of submitted documents ;

c. Evaluation criteria and selection process of qualified applicants;

d

e

o

. Appointment of qualified applicants; and
. Monitoring of Schools Division Offices (SDOs) compliance by Regional
Offices (ROs) *

2. For applicants who are already teaching with the DepEd either in elementary or
junior high schools (JHS), DepEd Order No. 66, s. 2007 on the “Revised Guidelines
on the Appointment and Promotion of Other Teaching, Related Teaching and Non-
Teaching Positions” shall apply, except for “part III. Computation of Points” of said
DepEd Order. “Part VII. Evaluation Criteria and Computation of Points” of this
Order shall apply instead.

I1II. Definition of Terms

1. Bona fide resident refers to an applicant who has been residing for at least six
(6) months at the barangay, municipality, city or province in which the school
being applied to for a teaching position is located, as evidenced by the Personal
Data Sheet (CSC Form 212, Revised 2005) and a Voter’s Identification Card or
any proof of residency deemed acceptable by the School Screening Comuinittee.

2. Displaced HEI applicant refers to applicant who has a minimum teaching
experience of at least one (1) complete academic year in an HEI as of academic
year (AY) 2014-2015 and has been displaced as a result of the implementation of
RA 10533 otherwise known as the “Enhanced Basic Education Act of 2013.”
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10.

11.

Higher Education Institution (HEI) refers to an educational institution, private
or public, undertaking operations of higher education program/s with an
organized group/s of students pursuing defined studies in higher education,
receiving instructions from teachers, usually located in a building or group /s of
buildings in a particular site specifically intended for educational purposes.

Permane;t refers to the employment status issued to a person who meets all the
minimum ‘qualification requirements of the position to which he/she is being
appointed, including the appropriate eligibility prescribed, in accordance with the
provisions;of law, rules and standards promulgated in pursuance thereof. This
includes all level of positions (As amended by CSC MC No. 15, s. 1999).

Provisional refers to the employment status issued to a teacher who meets all
the requirements of the position except eligibility (professional teaching license).

Published Work refers to a copyrighted work, as enshrined in RA 8293 otherwise
known as the “Intellectual Property Code of the Philippines” made available to the
public by sale or other transfer of ownership, or by rental, lease, or lending on an
unrestricted basis. This includes works that are literary, scholarly, scientific
and/or artistic in nature published in a book, journal, anthology, textbook,
newsletter, newspaper, magazine, or any other recognized publication medium.

Qualification Standards (QS) refers to the minimum and basic requirements for
positions in the government. These shall serve as the basic guide in the selection
of personnel and in the evaluation of appointments to all positions in the
government.

Qualified applicant refers to a person who meets the evaluation and selection

criteria in accordance with DepEd policy, rules and regulations set forth in these
guidelines.

Registry of Qualified Applicants (RQA) refers to the official list of applicants
who obtained an overall score of seventy (70) points and above based on the
criteria and as a result of the evaluation and selection process set herein.

Senior High School refers to an educational institution, public or private,
undertaking educational operations offering Grades 11 and 12 with specialized
upper secondary education based on the defined tracks and strands under the K
to 12 program of the Enhanced Basic Education with students pursuing defined
studies and receiving instruction from teachers, usually located in a building or
group/s of building in a particular physical or cyber site.

Senior High School Teacher refers to a person who meets the. minimum
requirements whether on full-time or part-time basis including industrial arts
and vocational teachers and all other persons performing supervisory, managerial
and/or administrative functions in all schools and educational offices at the
district, division, regional and central levels and qualified to practice teaching
under RA 7836 and/or those performing functions in support of education such
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12.

13.

as standard setting, policy and programs formulation, research and sector
monitoring and evaluation.

A DepEd teacher having both JHS and SHS teaching loads will only be
considered an SHS teacher (with an SHS item) if he/she has satisfied all
requirements, successfully undergone the application process for a SHS teaching
position, and has a predominantly SHS teaching load, that is, more than fifty
percent (50%) of his/her teaching load are those of SHS.

Part-time ,Senior High School Teacher refers to a practitioner in a field related
to an SHS:track/strand who teaches in SHS. Part-time SHS teachers may teach
in one or more schools within the division, provided that the total teaching load
will not exceed one-half of the regular teaching load. Prior to application,
practitioner-SHS applicants currently employed by the national government or
local government unit shall seek approval from the head of his /her unit to teach
in SHS with supporting evidence thereto.

SHS Subject Groups are related SHS subjects grouped according to needed
teacher specialization/preparation, such that all the subjects in any track/strand
offered by the school can be taught by qualified teachers. The SHS subject groups
shall be the basis for preparing the SHS Registry of Qualified Applicants. SHS
teacher applicants should also indicate the SHS subject group they intend to
teach in their application letter. Ideally, SHS teachers should be able to teach
most, if not all, of the subjects in the same group. SHS teachers may also teach
subjects from different groups provided that he/she qualified to do so.

For the purposes of these guidelines, the SHS Subject Groups are as follows:

Group L HUMSS and the following subject groupings:
I-A: Oral Communication, Reading and Writing, English for

Academic and Professional Purposes, Practical Research
I-B: Komunikasyon at Pananaliksik sa Wika at Kulturang
Pilipino,Pagbasa at Pagsusuri ng Iba’t ibang Teksto sa
Pananaliksik,Pagsulat sa Filipino sa Piling Larangan
I-C: 21st Century Literature from the Philippines and the World;
Contemporary Philippine Arts from the Region;
Understanding Culture, Society and Politics; Introduction to
the Philosophy of the Human Person and related specialized
HUMSS subjects
I-D: Media and Information Literacy; Empowerment Technologies
(for the Strands) .
Group II. ABM and Entrepreneurship, Research and Work Immersion
Group III. STEM and the following subject groupings:
III-A: General Mathematics, Statistics and Probability and related
specialized STEM subjects
[II-B: Earth Science, Earth and Life Science, Physical Science and
related specialized STEM subjects
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Iv.

V.

Group IV. TVL and the following specializations:
IV-A: Specialized TVL/Agri-Fisheries
IV-B: Specialized TVL/Industrial Arts
IV-C: Specialized TVL/ICT
¢ IV-D: Specialized TVL/Home Economics
Group V. Sports and the following subjects:
" o Physical Education and Health, Personal Development and
' related specialized Sports Subjects
Gfoup VI. Arts and Design

Announcement of Vacancies

The complete list of all vacant SHS positions shall be disseminated by the DepEd
Central Office to the Schools Division Offices (SDOs) and schools offering Grades
11 and 12.

The SDO’s Personnel Division shall publish the vacant positions in the CSC
Bulletin of Vacant Positions and through other modes of publication such as
agency website and newspaper and post the same in at least three (3)
conspicuous places in the SDO, its website, and in the schools concerned for at
least ten (10) calendar days. The date of posting shall be indicated in the notice.

The publication of vacant positions per track and strand shall include the
documentary and - eligibility requirements, qualification standards (QS),
evaluation criteria, application processes and procedures, and the deadline for
submission of application for the respective positions. The deliberation by the
Division Selection Committee shall be made not earlier than ten (10) days from
the date of publication of vacant position. It shall be valid until six (6) months
reckoned from the date of publication; thus, appointments shall be made within
this period. Otherwise, it shall be republished and open for application until the
right candidate for the position is chosen.

The. SDO’s Personnel Division shall transmit the lists of vacant SHS teaching
positions with corresponding QS to CSC not later than the 10t day of every

month. It shall include the specific job title, job requirements, and job
description.

Application Process and Documentary Requirements

. Applicants shall register to the Department’s: online system at

application.deped.gov.ph, where they must encode their Personal Data Sheet (PDS)
and select the division(s) where they want to be ranked. Once submitted, a Unique
Applicant Number (UAN) will be issued. In the submission of application
requirements, the UAN shall be indicated, if available.

1.1Each division shall assign an e-mail address (either its official division office’s
e-mail or its HR’s e-mail) where the system will forward the applications.
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1.2Applications without the UAN indicated shall still be accepted by the SDO.
Applicants who are unable to submit the UAN may still go through the
evaluation process, be ranked in the Registry of Qualified Applicants, and be
hired. However, the UAN shall be submitted to the SDO once it is available.

2. An applicant shall submit to the SDO or the school head of the SHS (either
standalones SHS or complete secondary school) where a teacher shortage or
vacancy exists, a written application, supported by the following documents:

: Applicants for Permanent Applicants for Part-Time
5 Positions Positions |
Mandatory Letter of intent which shall indicate the following information:
requirements a. Statement of purpose/expression of interest
b. Subject group he/she intends to teach
c. Preferred school(s), if any

CSC Form 212, Revised 2005 (Personal Data Sheet) in two (2)

copies with the latest 2x2 ID picture

Certified photocopy of certificates of relevant specialized

trainings, if any

Certified copy of Voter’s ID and/or any proof of residency

National Bureau of Investigation (NBI) clearance

Omnibus certification of authenticity and veracity of all

documents submitted, signed by the applicant
Additional Certified photocopy of | e Written approval  from
requirements Diploma on Bachelor’s his/her head of unit if

degree he/she is currently

Certified  photocopy  of employed by the national

Transcript of Records with government or the local

at least 15 |units of government unit.

specialization in relevant

strand/specialized subject

Certified  photocopy - of

Professional Regulation

Commission (PRC)

professional ID

card/certificate of

registration /license

Certified  photocopy  of

ratings obtained in the

Licensure Examination for

teachers (LET)/Professional

Board Examination for

Teachers (PBET)
Additional Technical Education and Skills Development Authority
requirements (TESDA) National Certificate (NC) of at least one level higher
for TVL than course to be taught in subject to be taught (e.g. NC-III in
teacher- SMAW to teach SMAW-NC-II) or same level if there is no NC
applicants level higher. Exceptions are given to applicants for courses

with no National Certificates (e.g. Handicraft courses)
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Applicants for Permanent Applicants for Part-Time
Positions Positions
Additional e Certified photocopy of Trainers Methodology Certificate (TMC),
requirements if available
for TVL
teacher-
applicantsr
Additional e Certified photocopy of Certification of Proficiency/Recognition
requirement from recognized and respectable relevant
for Arts and associations/organizations/guild
| Design and
Sports
Tracks
teacher-
applicants
Additional e Certified photocopy of Certification of Status of
requirement Employment/Service Record from HEI/TVI
for HEI/TVI1
faculty

Academic personnel applicants from HEIs must present a Certificate of Service
Rendered and of Good Standing from his or her previous employer with the
information listed below, if available.

a. Employee’s name

b. Job title

¢. Duration of services rendered by the applicant employee

Applicants who have already submitted the complete requirements during the Call
for Expressions of Intent shall not be required to resubmit. However, they may
submit additional/updated documents (e.g. new certificates, portfolio pieces, etc.).
Applicants who have submitted partial or incomplete requirements shall be
required to submit the lacking necessary documents.

VI. Evaluation and Selection Committees

1.

The Schools Division Superintendent (SDS) shall issue a Memorandum organizing
and designating the members of the following committees for expanded junior
high schools: :

a. School Screening Committee

b. Division Selection Committee

1.1 Standalone senior high schools shall only have a Division Selection
Committee. Thus, for said schools, all functions of the School Screening
Committee, as detailed in Item 6.2.1, shall be performed by the Division
Selection Committee.
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2.

School Screening Committee (SSC)
2.1 Composition

Chair:

e School Head

Members:

e Head Teacher for Core and/or Track subjects as needed

based on the school’s vacancies

e Three (3) teachers from the different learning areas as

needed based on the school’s vacancies

) o President or authorized representative of the School

Governing Council (SGC) or the Parents-Teachers
Association (PTA)

Committee members shall be identified by the School Head using
the abovementioned designations. The School Head shall then transmit
the Composition of the SSC to the Schools Division Superintendent for
the issuance of a corresponding Designation Order.

2.2 Functions
a.

Ensures that the updated lists of vacancies are regularly
posted at conspicuous places, on the websites of schools, at
teacher education training institutions, higher education
institutions (HEIs), and industry and private institutions at all
times. The step-by-step procedure in applying for SHS teaching
positions, including a copy of this Order, must be posted as
well.

Receives applications and documents.

Verifies and certifies as to completeness, veracity, accuracy,

and authenticity of documents. This verification includes but is

not limited to interviewing or getting additional information
from applicants’ referees and/or the issuing bodies from which
they obtained certifications and other documents.

Informs applicants about schedules, timelines, and deadlines

at least seven (7) days in advance. Documentary proof of

announcements, notifications, and communications shall be
kept.

Issues a certification to each applicant that it has received the

application specifying the documents that have been submitted

in support of the application. (Annex of Standardized

Certification that includes the checklist of requirements must

be included.)

i. The SSC shall not refuse acceptance of any application. If
any of the required documents are incomplete or invalid,
the Committee shall immediately notify the applicant to
facilitate the complete and proper submission of
documents.

ii. All applications, even those found to be incomplete or
inauthentic, must still be forwarded to the Division
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Selection Committee (DSC), albeit such submissions must
be noted and marked by the Committee.

f. Produces copies of the received applications and documents
before submitting the original submissions to the Division
Selection Committee. The copies are then to be compiled
and/or bound, with a table of contents and proper pagination,

€ and are to be kept in the Office of the School Head for records
purposes.

3. Division Selection Committee (DSC)
3.1 Composition
Chair:
o Assistant Schools Division Superintendent (ASDS)
Members:
e One (1) Education Program Supervisor/Specialist
Division Chapter President of NAPSSHI or NASSPHIL
e Authorized representative of an accredited or recognized
teachers’ association, organization, or union
e Authorized representative of a duly-accredited or -
recognized organization/industry proficient and
knowledgeable in the track/learning area needed based on
the school’s vacancies (not needed for the evaluation of core
subject applicants)
e One (1) Regional Education Supervisor as Process Observer

In an SDO where there is more than one (1) ASDS, the ASDS in
charge of Academics shall be designated as the Chair.

In an SDO where there is no ASDS, the Superintendent shall
designate the Chief of the Curriculum and Instruction Division or the
School Governance and Operations as the Chair of the Division Selection
Committee. '

The official in charge of personnel actions shall provide secretariat
services and maintain the minutes of proceedings of the selection and
deliberation process. The minutes shall be signed by the Chair and all
members of the Division Selection Committee.

3.2Functions

a. Receives from the School Screening Committee the list of
applicants with the corresponding documents.

b. Verifies the documents submitted by the School Screening
Committee as to completeness, accuracy, authenticity, and
veracity.

c. Evaluates applicants based on the criteria set forth in these
guidelines.

d. Ensures that applicants are notified at least seven (7) days
before the scheduled conduct of evaluation procedures such as
Demonstration Teaching, English Proficiency Test, and
Interview. Documentary proof of announcements, notifications,
and communications shall be kept.
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A. Lesson Planning

OBSERVABLE INDICATORS AND CORRESPONDING POINTS

and Preparation 4 points 3 points 2 points 1 point

1. Selecting Teacher’s objectives Teacher’s objectives Teacher’s Teacher’s objectives
Instructional reflect high level learning | represent valuable objectives are of represent trivial
Objectives related to curriculum learning and are moderate value or | learning, are

frameworks and suitable for most suitability for « -| unsuitable for
standards; they are students in the class; | students in the students, or are stated
adapted, where they reflect class, consisting of | only as instructional
necessary, to the needs opportunities for a combination of activities, and they do
of individual students, integration and objectives and not permit practical/
and permit practical/ permit practical/ activities, some of | workable methods of
workable methods of workable methods of | which permit assessment.
assessment. . assessment. practical/ workable

methods of

assessment.

2. Mapping All of the elements of the | Most of the elements | Some of the The various elements
Coherent instructional design of the instructional elements of the of the instructional
Instruction support the stated design support the instructional design do not support

instructional objectives, | stated instructional design support the | the stated
engage students in objectives and engage stated instructional | instructional

meaningful learning, and
show evidence of student
input. Teacher’s lesson
or unit is highly coherent
and has a clear

students in
meaningful learning
and the lesson or unit
has a clearly defined
structure.

objectives and
engage students in
meaningful
learning, while
others do not.

objectives or engage
students in
meaningful learning
and the lesson or unit
has no defined

structure. Teacher’s lesson or | structure.
unit has a
recognizable
structure.
3. Instructional All materials and All materials and Some of the | Materials and

Materials,

Resources, and

Technology

_| There is evidence of.

resources support the
instructional objectives
and key concepts, and
most engage students in
meaningful learning.

resources support the
instructional
objectives and key
concepts, and most
engage student in

...} meaningful learning..

{.some engage .-

materials and
resources support
the instructional
objectives and key
concepts, and

| students-in. -

resources do not
support the
instructional
objectives and key
concepts or engage

Hm. _ _u. m mm .




student participation in

Technology used to

students in

| meaningful learning.

selecting or adapting enhance and support | meaningful
materials. instruction. learning.
B. Classroom . . . .
Management 4 points 3 points 2 points 1 point
1. Managing Classroom routines and | Classroom routines Classroom routines | Classgoom routines
Classroom procedures are seamless and procedures have | and procedures “ 7| and procedures are
Procedures in their operation, and been established and | have been partly inefficient,
students assume function smoothly for | established, but resulting in the loss of
considerable the most part, with function unevenly | much instructional
responsibility for their little loss of or inconsistently, time.
smooth functioning. instruction time. with some loss of
instruction time.
2. Organizing Teacher’s classroom is Teacher’s classroom Teacher’s Teacher makes poor

Physical Space

safe and students
contribute to ensuring
that the physical
environment supports

is safe and learning is
accessible to all
students; the teacher
uses physical

classroom is safe
and essential
learning accessible
to all students but

use of the physical
environment resulting
in unsafe or
inaccessible conditions

the learning of all resources well and the future for some students.
students. ensures that the arrangement only | There is poor
physical arrangement partially supports | alignment between the
supports the learning | the learning physical arrangement
activities. activities. and the lesson
activities.
C. WMMMWMMm.ﬁomngam 4 points 3 points 2 points 1 point
1. Knowledge of Teacher’s knowledge of Teacher demonstrates | Teacher’s content Teacher displays little
Content and content and pedagogy is | solid understanding and pedagogical understanding of the
Pedagogy extensive, showing of the content and its | knowledge subject or structure of
evidence of a continuing | prerequisite represents basic the discipline, or of
search for improved relationships and understanding but | content-related

practice. Teacher actively
builds on knowledge of
prerequisites and
misconceptions when

connections with
other disciplines.
Teacher’s
instructional

does not extend to
connections with
other disciplines or
to possible student

pedagogy.
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describing instruction or practices reflect misconceptions.
seeking causes for current pedagogical

student knowledge.

misunderstanding.

. Questioning
and Discussion
Skills

Teacher formulates many
of the high-level
questions and assumes
responsibility for the
participation of all
students in the
discussion.

Teacher’s use of
questioning and
discussion techniques
reflects high-level
questions, true
‘&mozmwwos. and full
participation by all
students..-

Teacher’s use of
questioning and
discussion -
techniques is
uneven, with some
high-level
questions,
attempts at true
discussion, and
moderate student
participation.

-

Teacher makes poor
use of questioning and
discussion techniques,
with low-level
questions, limited
student participation,
and little true
discussion.

Students’
Learning

Students are
intellectually engaged in
challenging content,
through well-designed
learning tasks, and
suitable scaffolding by
the teacher, and fully
aligned with the
instructional outcomes.
There is evidence of some
student initiation of
inquiry, and student
contributions to the
exploration of important
content. The pacing of

| the lesson provides

students the time needed
to intellectually engage
with and reflect upon
their learning and to
consolidate their

The learning tasks
and activities are
aligned with the
instructional
outcomes and are
designed to challenge
student thinking,
resulting in active
intellectual
engagement by most
students with
important and
challenging content,
and with teacher
scaffolding to support
that engagement. The
pacing of the lesson is
appropriate, providing
most students the
time needed to be

The learning tasks
or prompts are
partially aligned
with the
instructional
outcomes but
require only
minimal thinking
by students,
allowing most
students to be
passive or merely
compliant. The
pacing of the
lesson may not
provide students
the time needed to
be intellectually
engaged.

The learning tasks and
activities, materials,
resources,
instructional groups
and/or technology are
poorly aligned with the
instructional
outcomes, or require
only rote responses.
The pace of the lesson
is too slow or rushed.
Few students are
intellectually engaged
or interested.

intellectually
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backgrounds. | 1eaving students
confused.
2. Conveyance of | Conveys information and | Conveys information Conveys Presents orally using

Information and

Ideas

ideas with clarity.

and ideas with
considerable clarity.

information and
ideas with limited
clarity.

correct intonation and
body language to
clarify a message.

E. Assessment of

Learning 4 points 3 points 2 points 1 point
Outcomes
1. Congruence The assessment is All the instructional Some of the Content and methods
with completely congruent objectives and key instructional of assessment lack
Instructional with the instructional concepts -are assessed objectives and key | congruence with
Objectives objectives and key through the proposed | concepts are instructional
concepts, both in content plan, but the assessed through objectives and key

and process.

approach is more
suitable to some goals
than to others.

the proposed
approach, but
many are not.

concepts.

2. Assessing
Student
Learning

Teacher’s plan for
student assessment is
fully aligned with the
instructional outcomes,
with clear criteria and
standards that show
evidence of student
contribution to their
development.

Teacher’s plan for
student assessment
is aligned with the
instructional
outcomes, using clear
criteria, is
appropriate to the
needs of students.
Teacher intends to
use assessment
results to plan for
future instruction for
groups of students.

Teacher’s plan for
student
assessment is
partially aligned
with the
instructional
outcomes, without
clear criteria, and
inappropriate for at
least some
students. Teacher
intends to use
assessment results
to plan for future
instruction for the
class as a whole.

Teacher’s approach to
assessing student
learning contains no
clear criteria or
standards, and lacks
congruence with the
instructional
objectives.

The results of
assessment have
minimal impact on the
design of future
instruction.
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F. WM “n””ma”“abn 4 points 3 points 2 points 1 point

1. Providing The teacher integrated The teacher The teacher The teacher failed to
Opportunities to | and carried out the plan | integrated and carried | integrated integrate and carry out
Strengthen for reinforcing learning out the plan for agreement in the the provision for
Students’ through well-defined reinforcing learning plan without traces Homsmwnowdm learning of
Written Work, agreement and through well-defined | of reinforcing = -| the lesson taught.
Performance established connection to | task as an agreement learning and
Tasks, and next lesson. and but unable to connecting it to the
Quarterly establish connection | next lesson.
Assessment - to the next lesson.

The number of points attained for each of the fifteen (15) listed components shall be added and then divided by
sixty (60). The quotient shall then be multiplied by 0.20 (or 20% for Academic track and core subject applicants) or by
0.15 (or 15% for TVL, Arts and Design, and Sports tracks applicants). The product shall then be multiplied by 100.

Example:
Sum of points attained for the 15 components by Arts and Design applicant = 45
[(45 / 60) x 0.15] x 100 = 11.25
Score for Demonstration Teaching = 11.25 / 15

Applicants shall undergo Demonstration Teaching specifically for subject/s under the SHS subject group for
which they are applying. .
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VIII. CONSTITUTING AND UTILIZING THE REGISTRY OF QUALIFIED

10.

11.

APPLICANTS (RQA)

. The RQA is the list of applicants qualified for appointment, which shall be used in

filling up new items and natural vacancies for SHS teaching positions. It shall be
valid for a period of one (1) year.

¥
1.1However, if and only if the all applicants in the RQA have been appointed
and fhere are still available positions, the SDO shall appoint applicants
following the guidelines in Items VIIL 10-12.
$
The cutoff score for inclusion in the RQA is seventy (70) points.

Six (6) separate RQAs shall be prepared by the Division Selection Committee
according to the six (6) SHS Subject Groups as defined in Item II.13.

The RQAs should 1) show the full names (in alphabetical order) and
specializations of qualified applicants, 2) show both the results of each criterion
and the final overall rating, 3) indicate the date of posting, and 4) be signed by the
SDS.

Subject area specialization of the qualified applicants shall be the primary
consideration. Thus, applicants to be appointed must be qualified to teach the
subject area specialization needed by the school.

Only applicants with professional teaching licenses from PRC shall be given
permanent appointments.

Pursuant to Sectioh 12 of RA 10533, qualified academic personnel affected or
displaced from employment from HEIs as a result of the adoption and
implementation of the Act shall be given first priority in hiring. Thus, per RQA,
displaced HEI faculty (with the specializations needed by the school) shall be
appointed first before all other qualified applicants may be appointed.

For SY 2016-2017, the RQAs must be posted by the last week of February 2016.
Applicants may be appointed in March 2016.

For SY 2016-2017, hiring for teachers for the core subjects shall be prioritized.
For SY 2017-2018, hiring for teachers for the specialized subjects shall then be
prioritized. For SY 2018-2019 onwards, hiring shall be based on the division and
schools’ needs.

In cases where all those in the RQA have been appointed there are still available
positions, applicants with eligibility (professional teaching license) who obtained
ratings of 65.00 to 69.99 points may be given permanent appointments.

If all those without eligibility who obtained ratings of 65.00 to 69.99 points have
been appointed and assigned to their respective stations and there are still
available positions, applicants who obtained 65.00 to 69.99 points but are without
eligibility may be given contractual appointments.
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12. In cases where all those who obtained 65.00 to 69.99 (Items VIII.10-11) have been

Ix.

appointed and assigned to their respective stations and there are still available
positions, the concerned Schools Division Office shall coordinate with a
neighboring SDO whose RQA has not yet been exhausted and facilitate their
applicants’ deployment to the Division, subject to the applicants’ written
concurrenge. If an applicant refuses to be deployed to the other division, no
deployment shall be effected. The evaluation process shall not be repeated; the
scores given by the neighboring SDO shall be honored.

3
RELEASE OF THE REGISTRY OF QUALIFIED APPLICANTS (RQA)

The Schools Division Superintendent (SDS) shall:

1.

Post the signed and complete results (RQA) in at least three (3) conspicuous places
in the Schools Division Office and on the website of the Schools Division Office. The
RQAs must have the contents indicated in Section VIIL. 4.

Provide the school district, secondary schools, and other interested parties with

copies of the RQAs for posting in public places and in their areas of jurisdiction.

DETERMINATION OF RANK AND SALARY TO BE OFFERED TO QUALIFIED
APPLICANTS ‘

. Once the RQA has been released, the Division Selection Committee shall determine

and directly communicate with the qualified applicants regarding the following
concerns: '

a. Teaching rank and salary to be offered based on applicant’s
qualifications, following the qualification standards set in
Annex A (Qualifications Standards) of this Order. However,
only Teacher I positions may be offered to qualified fresh
graduates (those who have successfully completed a course of
study or training within one year from the date of graduation).

b. Options for status of employment based on applicant’s
preference and eligibility

i. Permanent

. Allowed if applicant obtains a rating of 70 and above;

' and possesses requirements under Education,
Experience, Training, and Eligibility set in Annex A; or

J If applicant is a licensed teacher who obtains a rating
between 65.00 and 69.99, and the SDO has exhausted
its RQA and there are still positions to be filled. (See
Item VIII.10.)

ii. Provisional

) Allowed if applicant obtains a rating of 70 and above;
and possesses requirements under Education,
Experience, and Training set in Annex A. Eligibility
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12. In cases where all those who obtained 65.00 to 69.99 (Items VIII.10-11) have been

IX.

appointed and assigned to their respective stations and there are still available
positions, the concerned Schools Division Office shall coordinate with a
neighboring SDO whose RQA has not yet been exhausted and facilitate their
applicants’ deployment to the Division, subject to the applicants’ written
concurrenge. If an applicant refuses to be deployed to the other division, no
deployment shall be effected. The evaluation process shall not be repeated; the
scores given by the neighboring SDO shall be honored.

3
RELEASE OF THE REGISTRY OF QUALIFIED APPLICANTS (RQA)

The Schools Division Superintendent (SDS) shall:

1.

Post the signed and complete results (RQA) in at least three (3) conspicuous places
in the Schools Division Office and on the website of the Schools Division Office. The
RQAs must have the contents indicated in Section VIII.4.

Provide the school district, secondary schools, and other interested parties with

copies of the RQAs for posting in public places and in their areas of jurisdiction.

DETERMINATION OF RANK AND SALARY TO BE OFFERED TO QUALIFIED
APPLICANTS '

. Once the RQA has been released, the Division Selection Committee shall determine

and directly communicate with the qualified applicants regarding the following
concerns: '

a. Teaching rank and salary to be offered based on applicant’s
qualifications, following the qualification standards set in
Annex A (Qualifications Standards) of this Order. However,
only Teacher I positions may be offered to qualified fresh
graduates (those who have successfully completed a course of
study or training within one year from the date of graduation).

b. Options for status of employment based on applicant’s
preference and eligibility

i. Permanent

. Allowed if applicant obtains a rating of 70 and above;

' and possesses requirements under Education,
Experience, Training, and Eligibility set in Annex A; or

. If applicant is a licensed teacher who obtains a rating
between 65.00 and 69.99, and the SDO has exhausted
its RQA and there are still positions to be filled. (See
Item VIII.10.)

ii. Provisional

) Allowed if applicant obtains a rating of 70 and above;
and possesses requirements under Education,
Experience, and Training set in Annex A. Eligibility
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requirement (passing the LET) must be gained within
the first five (5) years of teaching SHS.
iii. Contractual

. Allowed if applicant obtains a rating of 70 and above
but opts to have a contractual appointment; or
) If applicant lacks the Eligibility requirement but
p obtains an RQA rating between 65.00 and 69.99, and

the SDO has exhausted its RQA, appointed eligible
applicants who obtained 65.00 to 69.99 points, and
, there are still positions to be filled. (See Item VIIL.11.)

13

XI. APPOINTMENT OF APPLICANTS

As the appointing authority, the SDS shall:

1.

Ensure that hiring of qualified teachers (permanent, provisional, or contractual) are
according to Civil Service rules and regulations;

Advise newly-hired teachers to report for their first day of work, provided that
appointment papers are already in order; and

. Provide the Regional Office with the list of hired applicants with the respective

employment status, teaching ranks, and salary grades, to which the applicants
should have concurred. *

XII. MONITORING OF DIVISION COMPLIANCE

Regional Directors shall regularly monitor and ensure strict compliance with the
provisions of these hiring guidelines, as follows:

1.

2.
3.

Dissemination and discussion of these guidelines with teachers, school heads,
district supervisors, superintendents, and other schools division officials;
Preparation of schools to receive and acknowledge applications;

Organization of Division Selection Committees and School Screening
Committees;

Briefing and orientation of members of these committees regarding their roles and
functions;

Preparation of scoring sheets, interview guides, and tests of applicants;

Briefing and information sharing with local governments and other local
stakeholders in teacher hiring;

Preparation of a report on the observations, both positive and negative, in actual
division practices in implementing these guidelines; and

Submission of said report on a quarterly basis to the Office of the Secretary
through the Personnel Division.

26| Page



XIII.

XIV.

GRIEVANCE AND PROTEST PROCEDURES

Aggrieved qualified applicants in the RQAs of the Schools Division Office
and those who are disqualified may file a protest or complaint, respectively.

EFFECTIVITY

The guidelines and criteria provided in this Order shall take effect
immediately.

i
|1

BR. ARMIN A. LUISTRO FSC
Secretary
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ANNEX A

SENIOR HIGH SCHOOL (SHS) QUALIFICATION STANDARDS (QS)

FOR THE ACADEMIC TRACK AND CORE SUBJECTS

POSITION TITLE
& SALARY GRADE

EDUCATION REQUIREMENTS

EXPERIENCE REQUIREMENTS

TRAINING REQUIREMENTS

ELIGIBILITY
REQUIREMENTS

Teacher | (Senior High
School)
[SG 11)

Bachelor’s degree majoring in the relevant
strand/subject; or any Bachelor’s degree with
at least 15 units of specialization in relevant
strand/ subject -

None required.

None required.

Teacher il (Senior High
School)
[SG 12}

Bachelor’s degree majoring in the relevant
strand/subject; or any Bachelor’s degree plus
at least 6 units towards a Master’s degree in
relevant strand/subject

None _.mmc:,ma.

None required.

Teacher Il {(Senior

Bachelor’s degree majoring in the relevant

1 year of relevant

4 hours of training relevant

High School) strand/ subject; or any Bachelor’s degree plus | teaching/industry work to the subject area
[SG 13) at least 12 units towards a Master’s degree in | experience specialization
relevant strand/ subject
Master Teacher | Master’s degree in relevant strand/subject 4 years of relevant 8 hours of training relevant
(Senior High School) teaching/industry work to the subject area
[SG 18] experience specialization
Master Teacher Il Master’s degree in relevant strand/subject S years relevant 12 hours of training relevant
{Senior High School) teaching/industry work to the subject area
[SG 19] experience specialization
Master Teacher ill Master’s degree in relevant strand/core or S years relevant 16 hours of training relevant
(Senior High School) specialized subject plus 12 units towards a teaching/industry work to the subject area
[SG 20] Doctorate in relevant strand/subject experience specialization

Master Teacher IV
(Senior High School)
[SG 21)

Master’s degree in relevant
strand/specialized subject plus 18 units
Doctorate towards a Doctorate in relevant
strand/specialized subject

6 years relevant
teaching/industry work
experience

20 hours of training relevant
to the subject area
specialization

Regular applicants for
a permanent
position: RA 1080
(Teacher); if not, they
must pass the LET
within five (5) years
of hiring

Regular applicants for
a contractual
position: None
required

Practitioners (part-
time only): None
required
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ANNEX A

SENIOR HIGH SCHOOL (SHS) QUALIFICATION STANDARDS (QS)
FOR THE SPORTS TRACK

POSITION TITLE &
SALARY GRADE

EDUCATION REQUIREMENTS

EXPERIENCE REQUIREMENTS

TRAINING REQUIREMENTS

ELIGIBILITY REQUIREMENTS

Teacher | (Senior
High School)
{SG 11]

Bachelor’s degree majoring in fields under
the Track; or any Bachelor’s degree plus
15 units of specialization in fields under
the Track

None required.

None required.

Teacher Il (Senior
High School)
[SG 12)

Bachelor’s degree majoring in fields under
the Track; or any Bachelor’s degree plus
15 units of specialization in fields under
the Track

1 year relevant
feaching/industry work
experience

4 hours of training relevant to
the courses in the Strand

Teacher HI (Senior

Bachelor’s degree majoring in fields under

2 years relevant

4 hours of training relevant to

High School) the Track; or any Bachelor’s degree plus teaching/industry work the courses in the Strand
[SG 13} 18 units of specialization in fields under experience

the Track
Master Teacher | Bachelor’s degree majoring in fields under | 3 years relevant 8 hours of training relevant to
{Senior High School) | the Track; or any Bachelor’s degree plus teaching/industry work the courses in the Strand
{SG 18] 18 units of specialization in the Strand; experience

and 18 units for a Master’s degree in in

fields under the Track
Master Teacher | Bachelor’s degree majoring in fields under | 4 years relevant 8 hours of training relevant to
(Senior High School) | the Track; or any Bachelor’s degree plus teaching/industry work the courses in the Strand
(SG 19] 18 units of specialization in the Strand; experience

and 24 units for a Master’s degreein in

fields under the Track
Master Teacher lli Completion of academic requirements for | 5 years relevant 16 hours of training relevant
(Senior High School) | a Master’s degree in fields under the Track | teaching/industry work to the courses in the Strand
[SG 20] experience
Master Teacher IV Completion of academic requirements for | 6 years relevant 16 hours of training relevant
(Senior High School) | a Master’s degree in fields under the Track | teaching/industry work to the courses in the Strand
{SG 21} experience

* 4, Regular applicants for a
permanent position: RA
1080 (Teacher); if not,
they must pass the LET
within five (5) years of
hiring

e Regular applicants for a

contractual position:
None required

e Practitioners (part-time
only): None required




ANNEX A

SENIOR HIGH SCHOOL (SHS) QUALIFICATION STANDARDS (Qs)
FOR THE TECHNICAL-VOCATIONAL LIVELIHOOD (TVL) TRACK

POSITION TITLE & EDUCATION REQUIREMENTS EXPERIENCE TRAINING REQUIREMENTS ELIGIBILITY
SALARY GRADE REQUIREMENTS REQUIREMENTS
Teacher | (Senior Bachelor’s degree holder; or graduate of None. At least NCII b . Regular applicants for
High School) technical-vocational course(s) in the area of * Appropriate to the specialization a permanent position:
[SG 11] specialization RA 1080 (Teacher); if
not, they must pass
Teacher ! (Senior Bachelor’s degree holder; or graduate of "I None. At least NC Il + TMCI the LET within five (5)

High School) technical-vocational course(s) in the area of *Appropriate to the specialization
[SG 12] specialization

Teacher lli Bachelor’s degree holder; or graduate of 1 year relevant At _mm,mﬂ NC 11+ TMCH

(Senior High School) | technical-vocational course(s) in the area of | teaching/industry work *Appropriate to the specialization
[SG 13} specialization . experience

Master Teacher | Bachelor’s degree holder; or graduate of 2 years relevant At least NC IV + TMCII

(Senior High School) | technical-vocational course(s) in the area of | teaching/industry work *Appropriate to the specialization
[SG 18] specialization experience

Master Teacher Il Bachelor’s degree holder; or graduate of 3 years relevant , At least NC Il + TMC I

(Senior High School) | technical-vocational course(s) in the area of | teaching/industry work *Appropriate to the specialization
[SG 19] specialization ‘ experience

Master Teacher Il Bachelor's degree holder; or graduate of 4 years relevant Atleast NCIV+TMCII

(Senior HighSchool) | technical-vocational course(s) in the area of | teaching/industry work *Appropriate to the specialization
[SG 20] specialization experience

Master Teacher IV Bachelor’s degree holder; or graduate of S years relevant At least NC IV + TMC Il

(Senior High School) | technical-vocational course(s) in the area of | teaching/industry work *Appropriate to the specialization
[5G 21) specialization experience

years of hiring

Regular applicants for
a contractual position:
None required

Practitioners (part-
time only): None
required
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cachers as well as. cstauushmg professional stan
re that: hxghly cumpetent individuals with the a
spccxahzauons are hired to teach in SHSs. _

éidu i (@S)’ .rithe SHS Teachmg
Yac gnd CS ¢ Resolutmn No 170

a ’I‘hls Order provxdes for the amended Quﬂhﬁcatmn Standards (QS) fo
. teachmg posmons in the Technical-Vocational civelihood (TVL) track. It al
- specific provisions- of the prevmusly issued guideiines on recruitment, selec
appointment of SHS teachers in all public S:iSs, - particularly on the pr
eligibility and. documcntazy requirements as weli as the application and ap
. proccdures

l o~

m Deﬁnition of Terms

" Inaccordance with the CSC Resoluiion Ne. 1701009 dated June 16, 20
)17 Omnibus Rules on Appointments and Other Human Resource. Actions, the
S "(d deﬁmtmns are added to Item III (Deﬁmi ion of Terms):of DO No. 3

1 Provhiunal refcrs to-an- appomtment issued to an appointee to a
position ' who meets all the requirements of the ‘position except the Eligi
‘only in the absence of a qualified eligible actually available who is willing to accept

} ___the appomtment as certified. by thc Schcols Dmsmn Supermtendent It shall not




, posmons
tt exxstmg guldelmes on the

1 For thls purpose, the school year shall cover twelve (1.4) months with the date of appointme
mckoning data s
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already appointed eligible applicants- . 00 19 69,99 poi
wever, that the contractual appomtmcm to be 1ssued is strictly. on

a Onc:: a teacher mth a provxsmncu appomtment acqmres th
e e requirement within five (5) years .fter date of first hiring, th
IR : hxs/hc:r ‘appointment shall: unmtdlatcly be changed to perma
SR et .'SDO shall fac1htate thc changc in ..atus of: appomtment to this.

,mnal appumtm shaﬂ;be entxtled to th
g rece nanent: personnel“

_,_ntlsone (1) s_

vith the date of a
rovisional appointm
on: and i;allowances d

e ‘.defmed m tl‘us Ordcr as twelve (12) 1non‘ ¢
as’ koni: ate, a teachCr wﬂ:h

' "'"‘»8 P‘or apphcants who are already teaching Lth DepEd e1ther in elcmentary
Item I1:2 (Scope) of DO No. 3, 5. 2016:is clanﬁed as follows: i

~a. DO No, 66 s. 2007 enntled Revu,ed Guidelines on the Appomt"“r
~Promotion. of Other Teachmg, Relate.! Te eaching and Non- Teachmg
shall apply for apphcants for Teacuer I to III posmons, and MEC:
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10, s. 1979 entitled Implementing Rules and Regulations for the System of
Career Progression for Public School Teachers shall apply for applicants for
Master Teacher 1 to IV positions, except for the provision on the
Computation of Points of said Orders. Part VII (Evaluation Criteria and
Computation of Points) as specified in DO No. 3, s. 2016 shall apply

instead.

b. In accordance with Chapter 3 Item 8.4.2 of the Manual on Position
Classification and Compensation, if a teacher is appointed to a position of
equivalent rank or of the same salary grade as the previous position, the
employee shall receive his/her present salary. To this effect, the Step
Increment incurred by the teacher shall be carried over into his/her new

position.

c. All appointments issued in violation of the Policy on the Three-Salary Grade
Limitation on Promotion (quantum leap) shall be disapproved/ invalidated,
except when the promotional appointment falls within the purview of any
of the exceptions enumerated in Section 97 of the 2017 Omnibus Rules on
Appointments and Other Human Resource Actions. In the selection process,
SDOs shall strictly observe these exceptions and provide reasonable
justifications to avoid disapproval or invahidation of appointments.

V1. Monitoring and Evaluation

The Bureau of Human Resource and Organizational Development {(BHROD) in
the Central Office, Regional Human Resource Development Division (HRDD) in the
Regional Offices, and the School Governance and Operations Division {SGOD} in the
SDOs, shall monitor and evaluate the implementation of this Order. They shall
continuously gather feedback and policy recommendations on the recruitment,
selection, and hiring of SHS teachers from the concerned offices and stakeholders to
further enhance the provisions of the DepEd hiring policies.

VII. References

1. DO No. 3, s. 2016, “Hiring Guidelines for Senior High School (SHS) Teaching
Positions Effective School Year (SY) 2016-20177

9 DO No. 27, s. 2016, “Qualification Standards for Senior High School (SHS)
Teaching Positions in the Department of Education (DepEd)”

3. DO No. 32, s. 2016, “Addendum to DepEd Order No. 3, s. 2016”

4. DO No. 49, s. 2016, “Guidelines on the Hiring of Contractual (Full-Time and Part-
Timej Teachers in Senior High School”

5. CSC Resolution No. 1701009 (June 16, 2017}, “Omnibus Rules on Appointments
and Other Human Resource Actions”
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QUALIFICATION STANDARDS
Re:  Amended QS of Sénior High School
Teaching Positions, Technical-Vocational
Livelihood (TVL) Track, Department of Education

SirfMadam;

The Commission promulgated on August 7, 2017 Resolutian N
August 9, 2017.

Very truly yours,

{jJOLORES B. BONIFACIO
irector 1V e
Comnussxon Secretariat and anlson 0
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. mgwsgs Teaching Positions. m; 'Tmck, DepEd p.iofp ¢

The existing qualification standards for the SHS teaching passtmns in |
Track provided under CSC Resolution No. 1600358 promulgated on April-08 {QE
Re: teachlng pasitions for Senior High School, Department of Education), are:as.-faﬂows

1 N

" PositionTitle | SG __Educatlon. Experiance Training .Ehglhﬂgy. .
Teacher | {Senior | 11 | Bachelor's dagree ‘None required Atleast NC* II o
High School} holder; or graduate of | *Appropriate to

ht ' technical-vocational the specialization
: course(s) in the area of
- | -specialization , o
| Teachert (Senior | 12 | Bachelorsdegree None required Atleast NC* I I .
- High: School) | holder; ar graduate of +TMC™ | Lo .
A - technical-vocational *Appropriate to Kpplicants for
_course(s) in'the area of the specialization | - pé
v .| speclalization _ i ‘
: Tsadmlft{Sarﬁu 713 [ Bachelo’s dagrea | 1 yeer reievant "1 AtleastNC* it
| High School) holder; orgraduate of | teaching/ii.dustry work +TMC* |
technical-vocational expeariance *Appropriate fo
course(s) in the area:of the spaciaiization
spacialization ' '
- 18 | Bachelor'sdegree ‘Zyears relovant | AtleastNC* [V
' “holder; orgraduate of | leaching/industry work | +TMC*"|
technical-vocational expaﬂtanc@ | *Appropnate o
_ coursa(s) inthe ara&of- '  the specialization
i {-specializaion i = o
:Master Teacher il | 18- ‘:Badaalafs,demae___ ] 3ysars relovant. Atleast NC* [l
{Sanior High holder; or graduateof | teachingfrdustry work *TMC™ Ul
School} tachnical-vocational - - | experience “Appropriale to
coursa(s) in the-ares-of the specialization
i spacialization ‘ :
- Master Teacher il | 20 | Bachelor'sdegres | 4 ysars relsvant | AtleastNCY IV | o Practifioners
{Senigr High | holder; or graduate of | teaching:industry work +TMC* Il {part:time:only):
-1 'Schotl) ‘technical-vocational | expsrience *Appropriale to Nune raqmred
' o |-course(s)in the area of - the'specializafion | "
1 {speciglizaion 1 L
.»-MastarTaacher v | 21 | Bachelorsdegree | 5yearsrelevant “Atleast NC* I
(Senior High ~holder; orgraduate of | teachinghudustry work f +TMC™ 1l
Sehood). . ! technical-vocafional gxperionce *Appropniate to
‘ : - j.course(g)in thearea of - - | the specialization
specialization N : L
NG - Natlonal Cartificats i ™ TMC - Trainer's Methodology Certificate -

As represented by Undersecretary Mateo, in:his letter dated April. 21 0
above-cited existing QS particularly the traming requmsment for the TVL track: 'nderad
~ appointments to same positions: impossible as “some specializations offered y ”TESIA
" are-onlyup to NC Il andfor TMC 1. e

U“def’secrefary Mateo further represeruad that the NCII and TMC t"

ensure that appointments are pcssrble for alt suuject posrtions under the TVL:ltracks w&thv
corresponding increase in experience requirements for the overall QS of SHS TVL
teachers to still be, comparable to those of the oiher tracks.

it Tepe -C'#D’.Y.'-"

Ch:cf Pmoanal ‘Spe

n— . “rrimission Sécretiriat G
" They shall be issued provisional appointments which shall be effective not beyond the school year during which 1 e
appointments were issued. The appointment shall be subject to ;euppohxt;ncnt- {renewal).




- trainer and assessor must achieve. Hence, a holder of TMC | is consi

-AW@'QSW-Tmllit_tg:?osi:iom. TVL Track, DepEd p.3 of p. 6

~ In the same letter. Undarsecratary Mateo requests that once the proposed
amended QS for SHS TVL teaching positions are approved, they will be applied
retroactively o all pending appointments: submitted to the Commission since: the previous e

school ysar.

In an earlier ietter datad February 1, .501’1' addressed to Chaxrpersan Aﬁc&a aeia-‘
Rosa Bala, Undersecretary Mateo sought ﬂaconsiderat on of the invalidated appointments
of teachers from the Schools Dtvision Cifice (SDO) of Catanduanes and 8D

Meycauayan to wit:

“The appaintment.of 11 taachers from SDO of Catanduanes for the p ‘tionof;
Teaoher #It were invalidated on the basis of not meeting the training | i
which, xxx is at least NC il and TMC | (appropria
Howaever, upon further review by the Central Office and as raised by vatic

- .offices and applicants, some spec:ahzat:ons offered by TESDA are only'
il andfor TMC I. Thus, meeting the QS s eyff“callv the trammq re u .
would _be impossible for_these specializatio
emphasis) i

Undersacratary Mateo further represented that the current number ‘of regular
teaching complement cannot address the demands for teachers partxcularly for the K-12
Senlor High School Curriculum. Further, the DepEd is still faced with at ast 38 000

vacant teachmg positions for filling-up.

Relevant to the request of DepEd is th(, Phlhppme Qualifications Frame‘ rk which
provides that the completion of tachnicalvocational courses shall merit the
National Certificate I} only. Inasmuch as the ‘completion of technical-vocat
shall be considered as appropriate education for SHS positions, thus, requ ng ast
NC It as training requirement shall ensure ahgnment of the QS. ‘ U s

- -On the Trainer Methodology Cemﬁccmon (TMC) requirement, the Commissi
vaﬁdated Deped's representation through a review of the TESDA's Trainit
Manual. The raview revealed that Trainers iethodology Certificate L
consists of competencies that a Technical and Viocational Education and T

qualified and competent TVET Trainer/T echmcal Trainer, Training Facilitato,
and Competency Assessor. :

On the other hand, Trainers Mathodo!. gy Certificate Level |l (TMO consists of
competencies a TVET trainer or technical trainer must achieve in performin;
training designer/developer. Therefore; a hoider of TMC Il is considered to. b
and = competent Curriculum designer, instructional designer an Training
designer/developer. R




AmndedQSSFLS‘Tmhmg Positions, TVL Track, DepEd p4ofp. 6
, o _ :

-

i Considanng the nature of the work of SHS teaching positions - ws&wis the
description of TMC | and' TMC I, it clearly shows that TMC | is the appro yrigte irair
requirement for tba SHS teaching positions in the TVL track.

request for the. retroactive application of the amended.
‘ ' that the prasent policy of the Commissie
~ ther ning period in defermmmg the gualifications of an appointee sh:
of the issuance of the appointment. However, the Commission racogni
there was inadvertence in the formulation of the QS which the DepEd nov
along with the- axtgency of recruiting and assessing teachers for the SHS TVL

's shall 16 -r‘-.-',nsmil_"--‘f the departmant ar ag;____y; w:th
: assistance_and approval of the Ciil Service Comm/s,s_ig__ r
consuitatmn with the Wage and . Pasition Classification - Offf
(Undersoonng suppliad) : .

- .. Paragraph 3, Policy. Nu, 2, Part} (Gemera! Pohctes) of CSC Reso n: No.
*030962 {Revised Policies on Quaﬂftcation Standards), dated 12 September 2003
states that: ‘

‘Agencies are encouraged to set spec:ﬂc or higher standards for their
positions. These standards shall de submitted to the Commission for
approval, and once appraved, thay shall be adopted by the Commission-as
- qualification standards in the aztesnauon of appointments of the agency
cancamed" ,,ii* il

An evaluation of the proposed amended qualification standards for’th
.and training requiraments revaals that the amended experlence and training !
standards are necessary and appropriate. in the parfmmance of the duﬁas and
responsibilities of the: subject positions. 5

M Chxcf Perionno! Spe..uduﬂ
Cammission Seorstarise & Linison omcc'




w25 Amended QS SHS Teaching Posicions, TVL. Track, DepEd p.3 ofp. ¢

_WH'E'REFG'RE;-.thia'vrCa;mmzis'si.an.--RESO&V!ES to APPROVE the following amended
qualification standards for the subject positions In the SHS teaching positions in the TVL
Track of the DepEd: .

o |'SG j _ _Education T Expetionce | Traning  { Eligibility
T 11 | Bachelors degres;or | Nonerequired | ‘ R
- complgtion of ~AtfeastNCHH SO
technicalvocational *Appropriate:fo the
“coursels) In the area of spacialization - e v
- _Specialization o Applicantsfora- |
| Teacher 1l 12 | Bachelor's degree; or | 6 months of relevant ' permanent
(Sanior High complation of teaching or & months | Atleast NC* It +TMC™ | appointroent: RA
School) technical-vocational of industry work | *Appropriate to the 1080 {Teacher), if
course(s) in the-arsa of | experience specialization not RA 1080 ‘
| specialization ’ " ' eligible?, they must |
‘ ~i'.'7f'éa}d\wu 13 | Bachelor's degree;or | 1 year ofrelevant | -passtheLET
1 ¢Senior High - completion of teaching or 1 yearof | AtleastNC*II+TMC™1 |  wil
K ) | technicak-vocational industry work *Appropriale to the
| course(s) in the arsa of | experiance | specialization
~ |-specialization : v Co ,
T718 | Bachelors degree;or | 1yearofieathing ' ’
|| completion of axperience and®  { AtleastNC* lL+TMC™ 1 |
. 1echnicat-vocational months of relevant *Appropriate to the
- course(s) In the-areaof - | industry work - gpecialization
. | specialization A axpenance
18 | Bachelor's degree; or 1 year of teaching « Pracliioners {pat!-
| complation-of | experinceand 1 | AtleastNC 11 +TMC™ | ime:only); None: .
| technical-vocational | yearof relevant 1 *Appropriate to the required: ok
‘course(s) inthe area of - | industry work | specialization RS N L Y Shse
1 ‘specialization | experience. b o
20 | Bachelar'sdegree;or | 2yearsof teaching | ’
completion of | experignes:.ang 1 Atlsast NC* It #TMC™
technical-vocational. | year of relevan: I *Appropriate-do the
course(s) in the areaof | industry work specialization
spacialization . exparisnce
21 | Bachelor's degree; or | 2 years of taaching
completion of experiencs any 2 Atleast NC* 11 +TMC™ 1
+ technical-vocational | year of refevant *Appropriate to the
{ course(s} in the area.of | industry work specialization
“specialization - experience - v
" “NC ~ Nationai Cerlificate o “TMC - Trainer's Mathodalogy Certificale.

. The Commission FURTHER RESOLVES to apply the approved
_appointments issued for the subject positions during SY 2016-2017 whi .
pending with the Commission. The DepEd is not precluded from filin tion fo
Recansideration or Appeal to the respective CSCRO or to the Commission proper an the
disapprevad/invalida‘tedi,appeintmsnts to subject positions prior to the approval of this

amended Q8.

¢

* They shall be issued provisional appointmems:_.whiah shall by effective not beyond the school year @ :
appointments were issued. The appointment shall be subject tc.reappointment (renewal). o

ey it s vt




réled (S SHS Teaching Positions, TVL Track, DepEd p.6 of p. 6

and m evatuatmg ether human reseurce auﬁons for the subject pos:ti:_ : in .ﬁ:;g :
- Departmant of Education. , SR

Ccpies of this resolution shall be disseminated to the Civil Service Cemmisskon '
Regiaonal and Field Offices concarned. :

Quezon City.

Commissioner

Commission Secrétanat and Liaison Office
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Republic of the Pinbippines
Eepartnwnt of Education

23 MAY 2016

DepEd ORDER
No. ';2 . s, 20106

ADDENDUM TO DEPED ORDER NO. 3, S. 2016
{Hiring Guidelines For Senior High School (SHS) Teaching
Positions Effective Scheol Year (SY) 2016-2017)

To: Undersccretaries
Assistant Secretaries
Bureau and Services Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary School Heads
All Others Concerned

1. The Department of Education (DepEd) hereby issues this Addendum to
DepEd Order No. 3, s. 2016 (Hiring Guidelines for Senior High School [SHS]
Teaching Positions) to supplement and clarify provisions of the said Order.

2. Pursuant to Republic Act 10533, Civil Service Commission Memorandum
Circular (CSC MC} No. 03, s. 2001 {Revised Policies on Merit Promotion Plan),
DepEd Order (DO} No. 29, s, 2002 (Merit Sclection Plan of the Department of
Education}, and other relevant issuances. the following provisions of the said Order
are hercby reiterated, modified and/or deleted, as follows:

A. Legal Basis

As provided in RA 10533 as well as its Implementing Rules and
Regulations (IRR}, DO No. 43, s. 2015, the DepEd shall hire. as may be
relevant to the particular subject:

(a}) Graduates of science, mathematics, statistics, engineering, music and
other degree courses with shortages in  qualificd Licensurce
Examination for Teachers (LET) applicants to teach in their
specialized subjects in the elementary and sccondary education.
Qualified LET applicants shall also include graduates admitted by
foundations duly recognized for their expertise in the cducation sector
and who satisfactorily complcte the requirements sct by these
organizations: Provided, that they pass the LET within five (5) vears
after their date of hiring: Provided, further, that if such graduates arc
willing to teach on part-time basis, the provisions of LET shall no
longer be required:

(b) Graduates of technical-vocational courses to teach in their specialized
subjects in the secondary education: Provided, that these graduates
possess the nccessary certification issued by TESDA: Provided,
further, that they undecrgo appropriate in-scrvice training to be
administered by the DepEd or higher educaton institutions at the
expense of the DepEd:

o
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{c} Faculty of HEIs be allowed to teach in their general education or
subject specialties in the secondary education: Prouvided. that thc
faculty must be a holder of a relevant Bachelor’s degree. and must
have satisfactorily served as a full-timc HEI faculty; and

(d) The DepEd and private education institutions may hire practitioners,
with expertise in the specialized learning areas offered by the Basic
Education Curriculum, to teach in the secondary level: Provided, that
they teach on part-time basis only.

B. Definition of Terms

The following terms and definitions are added to Item I (Definition of
Terms) of DO 7, s. 2016:

Track - refers to the specific program in SHS a learner may choose
based on his/her interests and aspirations. SHS has four (4)
tracks, namely: Academic, Technical-Vocational Livelihood, Arts
and Design, and Sports. A track is further classified into strands.

Strand - refers to the specialized curricular offerings under a
particular track.

Industry - the aggregate of manufacturing, business and commercial
activities and productive enterprises in a particular field, often
named after its principal product (e.g. the agriculture industry.
the food industry). Applied and specialized SHS subjects relate to
specific industries.

C. Basic Policies

It is reminded that the following rules and regulations must be strictly
obsecrved:

I. Consideration for promotion of qualified employees with pending
administrative casc shall be pursuant to Scction 42, Rule 8 of CSC
Resolution No. 1101502 dated November 8. 2011;

II. Promotion within six (6) months prior to compulsory retirement shall
not be allowed except as otherwise provided by law;

1. All qualified next-in-rank cmployees in the organizational unit where
the vacancy exists shall be automatically considered candidates for
promotion to the next higher position: and

IV. Performance Rating
a. For appointment by promotion, the performance rating of the
appointece for the last three (3) rating periods prior to the
effectivity date of the appointment should be at least Very

Satisfactoryv: and

b. For appointment by transfer, the performance rating for the
last three (3) rating periods immediately preceding the transfer
from the former office should be at lcast Very Satisfactory.



D. Announcement of Vacancies

The last two (2) sentences of Item 1V.3 of DO 3, s. 2016 shall be deleted
and replaced with the following:

The publication of a particular vacant position shall be valid until filled but
not to extend beyond six (6) months reckoned from the date the position was
published.

In the issuance of appointments, the requirement for publication is deemed
complied with if the process of application and screening started within six (6)
months from publication and if the vacancy is filled not later than nine (9)
months from date of publication.

Should no appointment be issued within the nine (9)-month period. the
agency has to cause the republication of the said vacant position.

E. Evaluation and Selection Committees

The following provisions arc added to Item VI (Evaluation and Sclection
Committees) of DO 3, s, 2016:

I.  Composition of the Personnel Sclection Board (PSB)

In the evaluation of SHS tecacher-applicants who are already with
the DepEd, the PSB per DO 66, s. 2007 is hereby expanded to include
cither:

a. An authorized representative of a dulyv-accredited or -
recognized organization/industry proficient and knowledgcablce

in the track/learning area nceded in the evaluation of

Academic track/core subjects applicants: or

b. An Education Program Supervisor/Specialist for the subject
arca needed in the evaluation of TVL, Arts & Design, and
Sports tracks applicants.

II. Functions and Responsibilities:

a. The SDO shall preparce a “Disclosurc of No Relationship Form.”
which PSB and Division Selection Committee (DSC) members
shall accomplish. In the event that a PSB or DSC member is
related to an applicant by consanguinity or affinity, he/she
shall inhibit himseclf/herself from the evaluation and
deliberation of the particular applicant’s qualifications:

b. Only quorum {50":+1} of the DSC is required to proceed with
the evaluation and deliberation process: and

c. The PSB shall evaluate and deliberate en banc.
F. English Proficiency Test (EPT)

In reference to Item VIL.6 (English Communication Skills), it is clarified
that those who have taken the English Proficiecncy Test in 2014 or later may
opt not to retake the test. The Division Testing Coordinator shall request
from the Bureau of Education Assessment (BEA) the official scores of
applicants who declared that they have taken the EPT in 2014 or later.



G. Contractual Appointments

[t is clarified that contractual appointments are governed by Civil Service
Law and policies {Sec. 2(e), Rule Il of CSC Memorandum Circular No. 40, s.
1998, as amended).

H. Certification for the Appointment of Non-LET Passers

In cases where the appointment of a qualified non-LET passer is to be
submitted to the CSC, the Schools Division Supcerintendent shall personally
certify that:

I. Qualified LET passers from the division's Registry of Qualified
Applicants (RQA) per DO 3, s. 2016 have been cxhausted; and
that the appointee(s) is/are qualified per DO 3, s. 2016

IL. Efforts to recruit, screen, and select appropriate candidates have
been fully exerted; and

III. There are highly meritorious and justifiable reasons cited to
support such appointment.

The certification shall be submitted to CSC in support of pertinent
appointment documents. Enclosed is a template for the said certification.

1. Protest Procedures

Pursuant to Item 2 of CSC MC No. 4, s. 2010 dated February 8, 2010, a
protest on appeintment shall no longer be acted upon through the grievance
machinery. The same shall be initially appealed to the appointing authorty
who issued the appointment, then to the Civil Service Commission Regional
Office, and then to the Civil Service Commission Proper. Hence, Part Xl
(“Grievance and Protest Procedures”) shall be modified as such, with the
term “Grievance” deleted.

J. Effectivity

The following statements are added to Item XIV (Effectivity) of DO 3, s.
2016:

The Hiring Guidelines for SHS teaching positions effective SY 2016-2017
enclosed in DO 3, s. 2016 and this addendum thereto shall take cffect
immediately after approval of the CSC Regional Office.

All other subsequent amendments to said hiring guidelines shall be
submitted to the CSC Regional Office, for approval.

K. Commitment

The DepEd commits to implement and abide by the provisions of the
Hiring Guidelines for SHS Teaching Positions Effective SY 2016-2017
enclosed in DO 3, s, 2016 and this addendum thereto.

It is understood that said Hiring Guidclines and this addendum thercto
shall be the basis of expeditious action on appointments.

A portion for the approval/signature of the CSC Regional Director should
also be provided therein.



3. All other Orders, Memoranda, and other related 1ssuances imnconsistent with
this Order are deemed modified accordingly effective immediately.

4. Immediate dissemination of and strict compliance with this Order s
directed.

!

BR. ARMIN A. LUISYRO FSC
Secretary

Approved:

IV, CSC-NCR
Y 1+ 2016
Encl.:

As stated

References:
DepEd Order (Nos. 3 and 7. s. 2016, 43, s. 2015, 66, s. 2007, and 29, s, 2002)

To be indicated in the Perpetual Index
under the {ollowing subjects:

APPOINTMENT

CHANGE

POLICY

RECRUITMENT TEACHERS
SCHOOLS

SELECTION

TEACHERS

Madel/Car: Addendum to DO 3, s 20160
0287 Apnl 20, 2016/21



(Enclosure to DepEd Order No. 3 7, s. 2016)

’“"«4 o "‘f
Republic of the Phnlippines

Department of Education

CERTIFICATION

In connection  with  the  appointment  dated of
as of the , this is to certify
that:
a.  Efforts to recruit, screen, and select appropriate candidates have been
fully exerted;
b. Qualified LET passers from the division's Registry of Qualified
Applicants (RQA)} per DepEd Order No. 3, s. 2016 have been
exhausted; and that the appointee(s} is/are gualificd per DO 3. s.
2016;
¢.  Upon deliberation of the qualified applicants, no candidate matched the
requirements of the position to be filled in the division; and
d. (Cite highly meritorious and justifiable reasons to support  the
appointment)*
Issued this day of ___as an additional requirement to support the
appointment.

Schools Division Superintendent

*If more than two (2) appointees, put in matrix format and attach as Annex.



