Republic of the Philippines

Bepartment of Education

REGION VII - CENTRAL VISAYAS
Schools Division of Cebu Province

Office of the Schools Division
Superintendent

July 1, 2021

DIVISION MEMORANDUM
No. 2'@ s 2021

SUBMISSION OF 2020 COMPENSATORY OVERTIME CREDITS
(COC)/COMPENSATORY TIME OFF (CTO) FOR APPROVAL

To:  Assistant Schools Division Superintendents
Division Chief Supervisor
Public Schools District Supervisors/District In-Charge
Elementary and Secondary School Heads
All Others Concerned

1. This Office informs the field of the deadline on July 30, 2021 in the submission
of earned Compensatory Overtime Credits (COC) during Calendar Year 2020, for
approval of the Head Office.

2. To ensure the grant of COC/CTO, everyone is encouraged to submit the complete
documentary requirements as listed herein:

a. Form 6 (Approved by Immediate Head)

b. Approved DTR

c. Certificate of Appearance

d.Memorandum (specifically indicating that inclusive dates
is subject to CTO)

e. Copy of last approved COC/CTO

f. Accomplishment Report

3. Refer to attached guidelines in the availment of CTO/COC.

4, Widest and immediate dissemination and guidance of all concerned.

DALES EdD, CESO V
Schod vision Superintendent

£

Address: IPHO Bldg., Sudion, Lahug, Cebu City
Telephone Nos.: (032) 255-6405
Email Address: cebu.province@deped.gov.ph
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Republic of the Philippines L o, o0 Marils

Department of Heaith . B (63 ME8301 loo 1126
: OFFI_CE OF THE SECRETARY
November 18, 2004
DEPARTMENT CIRCULAR
No. 384 s.2004 -
TO: o THE UNDERSECRETARIES, ASST. SECRETARIES,

. CHD/BUREAU/ SERVICE PROJECT/PROGRAM DIRECTORS,
MEDICAL CENTER CHIEFS OF SPECIAL/SPECIALTY

~ HOSPITALS, EXECUTIVE DIRECTOR OF DANGEROUS DRUGS
BOARD, PRESIDENT OF THE PHIC AND OTHERS CONCERNED

SUBJECT: 'CSC & DBM Joint Circular No. 2 s. 2004, “Non-monetax_‘x

Remuneration for Overtime Services Rendered”

Attached for information and guidance, is a copy of the CSC & DBM Joint Circular
No. 2 5. 2004 dated October 4, 2004 entitled “Non-monetary Remuneration for Overtime
Services Rendered” which prescribes guidelines on the availment of compensatory time-off
in lieu of overtime pay, pursuant to adoption of austerity measures in the government.

Dissemination of the information to all concerned is desired.
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