Republic of ibe/ ’QBhilippines

Department of Education

REGION VII - CENTRAL VISAYAS
Schools Division of Cebu Province

Office of the Schools Division
Superintendent

September 20, 2021
DIVISION MEMORANDUM

No. 2M% s 2021
REITERATION OF THE GUIDELINES FOR THE CONDUCT OF THE ELECTIONS OF

THE PARENTS-TEACHERS ASSOCIATION (PTAs) AT THE SCHOOL LEVEL AND THEIR
FEDERATIONS

To:  Assistant Schools Division Superintendent
Chief, CID and SGOD
Public Elementary and Secondary School Heads
All Others Concerned

1. Attached is the Regional Memorandum No. 0812, s. 2021 entitled Reiteration of the
Guidelines for the conduct of the lections of the Parents-Teachers Association (PTAs) at the
School Level and their federations, which is self-explanatory.

2. Enclosed are the DepEd Order No. 77, s. 2009 and DepEd Order No. 83, s. 20210
for your reference.

3. Below are the indicative Schedule of Activities for the Conduct of Elections of the
Parents-Teachers Association (PTAs) for the School Year 2021-2022.
Activity Date In-Charge
QOrganization of Homeroom PTAs September 28, 2021 School
Election of the Members of the Board | October 13, 2021 School
of Directors {(BOD)} and PTA Officers
Election of Officers of the Municipal | October 27, 2021 District
Federation of PTAs
Election of Officers of the Division | November 12, 2021 @ DepEd | Division
PTA Federation Officers Ecotech Center, Lahug, Cebu City
4, The District Partnerships Focal Person shall submit the List of Officers of the

Municipal Federation PTA on November 10, 2021, through this email address
chaney.gulfan@deped.gov.ph.

5. Expenses incurred during the conduct of the said activity such as transportation,
venue, meals and snacks, tarpaulin, and other incidental expenses are chargeable against
the local funds/Division MOOE/Partnerships Support Funds/PTA Funds subject to
availability of funds and subject to usual accounting rules and regulations.

6. Immediate wide dissemination of this Memorandum is desined.

DALES EdD, CESO V
ision Superintendent

Address: DepEd Cebu Province, IPHO Bldg., Sudlon, Lahug, Cebu City
Telephone Nos.: 032-2556405
Email Address: cebu.province@deped.gov.ph
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REGIONAL MEMORANDUM

No.

?wf 8o s. 2021

REITERATION OF THE GUIDELINES FOR THE CONDUCT OF ELECTIONS OF THE
PARENTS-TEACHERS ASSOCIATIONS (PTAs) AT THE SCHOOL LEVEL AND THEIR

To:

1.

FEDERATIONS

Schools Division Superintendents
Assistant Schools Division Superintendents
All Others are Concerned

Cognizant to the DepEd Order No. 77, s. entitled “Guidelines for the Conduct of

Elections of the Parents-Teachers Associations (PTAs) at the School Level and their
Federations,” and DepEd Order No. 83, s. 2010 entitled “Amendments to DepEd Order No.

77, s.

2009,” this office, through Field Technical Assistance Division, reiterates the following

to be observed by public elementary and secondary schools every school year:

a. The organization of Homeroom PTAs and election of their officers from among the
parents/court-appointed guardians shall be held within fifteen (15) days from the
start of the school year;

b. The of the School PTA from among the elected Homeroom Presidents and
Homeroom Advisers shall be held within thirty (30) days from the start of the school

year;

c. The election of the Officers of the School PTA from among the BOD members shall
be on the same day of their election to the BOD;

d. The election of Officers of the Municipal and City Federations of PTAs from among
the Presidents of the School PTAs of all public elementary and secondary schools
shall be held within forty-five (45) days from the start of the school year; and

e. The election of Officers of the Provincial Federations of PTAs from among the
Presidents of the Municipal and City Federations, in case of component cities election
of the members of the Board of Directors (BOD), shall be held within sixty (60) days
from the start of school year.

Enclosed are the DepEd Order No. 77, s. 2009 and DepEd Order No. 83, s. 2010 for
your reference.
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Address: Dofia M, Gaisano St., Sudlon, Lahug, Cebu City
‘y Telephone Nos.: (032) 231:1433; (032) 414-7399

j Email Address: region7@deped.gov.ph



4, Below are the indicative Schedule of Activities for the Conduct of Elections of the
Parents-Teachers Associations (PTAs) for the School Year 2021-2022.

Activity Date In-Charge
Organization of Homeroom PTAs Sept. 28, 2021 School
Election of the Members of the
Board of Directors (BOD) and PTA | Oct. 13, 2021 School
Officers
Election of Officers of the
Municipal and City Federations of | Oct. 27,2021 District
PTAs

Election of Officers of the

Provincial Federations of PTAs Nov. 12, 2021 Division

5 The Division PTA Focal Person shall submit the List of Officers of the Provincial
Federations on November 15, 2021, through this email address doris.esmero@depd.gov.ph.

6. Compliance with this Memorandum is directed.

s UST]A.VO T. JIMENEZ JD, EdD, CESO V

Dijrector 1V -
Regional Director /?

STJ/CAE/FTAD/MGB/DFE
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Dep ORDER
No. 2‘97, s. 2009

GUIDELINES FOR THE CONDUCT OF ELECTIONS OF THE PARENTS-TEACHERS
ASSOCIATIONS (PTAs) AT THE SCHOOL LEVEL AND THEIR FEDERATIONS

To: Undersecretaries
Assistant Secretaries
Bureau Directors
Directors of Services, Centers and Heads of Units
Regional Directors
Schools Division/City Superintendents
Heads, Public Elementary and Secondary Schools
All Others Concerned

1. Pursuant to DepED Order No. 54, s. 2009 on the Revised Guidelines
Governing Parents-Teachers Associations (PTAs) at the School Level, the following
shall be observed by public elementary and secondary schools every school year:

a. The organization of Homeroom PTAs and election of their
officers from among the parents/guardians shall be held
within fifteen {15) days from the start of the school year;

b. The election of the members of the Board of Directors {BOD) of
the School PTA from among the elected Homeroom Presidents
and Homeroom Advisers shall be held within thirty (30) days
from the start of the school year,

c. The election of the Officers of the School PTA [rom among the <
BOD members shall be on the same day of their election to the
BOD;

d. The election of Officers of the Municipal and City Federations
of PTAs from among the Presidents of the School PTAs of all
public elementary and secondary schools shall be held within
forty-five (45) days from the start of the school year;

€. The election of Officers of the Provincial Federations of PTAs
from among the Presidents of the Municipal and City
Federations, in case of component cities, shall be held within
sixty (60} days from the start of school year; and

{. Elections already conducted in accordance with the provisions
of DepED Order No. 54, s. 2009 shall be valid for SY 2009-
2010.
2, At the start of every school year, the Schoal Head shall immediately create

and convene a six {6) member Election Committee {(ELECOM) for the Homeroom
and School PTAs by designating the following:

a. two (2) teachers one of whom shall be the Chairperson and the latter
shall vote only in case of a tie; and
b. four (4) parent-members.

The ELECOM shall have over-all supervision over the conduct of the
elections of the Homercom PTAs and direct supervision over the conduct of
elections of the SOD of the School PTA and its Officers.

The ELECOM may promulgate and issue additional guidelines relative to the
conduct of elections that are not inconsistent with this and other existing
guidelines or which may hereafter be issued.



Homeroom PTAs

3. The Homeroom Adviser shall have direct supervision over the conduct of
election of the Homeroom PTA officers, which election shall be by viva voce.

The Homeroom PTA officers, namely, President, Vice-President, Secretary,
Treasurer and Auditor, or other positions shall be elected from among the parent-
members by & majority of those present during the election.

In case of a tie among two {2) or more candidates, & run-off election shall be
immediately held only among the candidates involved in the tie until the tie is
resolved. If the tie can not be resolved through a run-off election, the same shall be
done by drawing of lots.

School PTAs

4, The elected Presidents of the Homercom PTAs and the respective Homeroom
Advisers shall elect from among themselves the members of the BOD of the School
PTA by secret ballot.

5. The date and time of the elections of the BOD of the School PTA shall be set
by the School Head taking into account the availability of all concerned provided
that the periods herein are observed.

On the day of the elections, all elected Homeroom PTA Presidents and
Homeroom Advisers shall gather in one place where the elections shall be held.

6. No proxy of absentee voting shall be allowed.

7. A voter can vote as many as ten (10} different parent-member candidates
and as many as five (5) different teacher-member candidates to the BOD. However,
only parents shall vote for their ten (10} parent-representatives to the BOD and
only Homeroom Advisers shall vote for their five {S) teacher-representatives to the
BOD.

In a single ballot, a vote for a particular candidate shall be counted only
once. Any succeeding vote for the same candidate in the same ballot shall be
considered void and shall not be counted for any candidate.

8. In case of a tie involving two {2} or more candidates for the last position/s in
the BOD, a run-off election shall be immediately held among the candidates
involved in the tie for the remaining unfilled slot for the BOD. If the tie cannot be
resolved through a run-off election, the same shall be done by the drawing of lots.

9. The elected members of the BOD shall on the same day of their election,
elect from among themselves the Association’s Executive officers, namely:

a. President

b. Vice-President

c. Secretary

d. Treasurer

e. Auditor or other equivalent functions

10. A teacher-member cannot hold any position in the school PTA except as a
member of the BOD or as Secretary.

11.  The term of office of the BOD and the officers shall be one year from the date
of election or until a new set of BOD has been elected and qualified.



Federations

12.  All duly elected PTA Presidents of public elementary and secondary schools
in the municipality or city shall comprise the Municipal or City Federation of
parent-Teachers Associations.

All duly elected Presidents of the Municipal Federation of PTA and City
Federation of PTA, in the case of a component city, shall compose the Provincial
Federation of Parents-Teachers Associations.

13. Elections of the Federations shall be facilitated by a Public Schools District
Supervisor designated by the Schools Division Superintendent in the case of
municipalities and the Schools Division Superintendent in the case of cities and
provinces, who shall provide the venue and observe the periods herein.

The District Supervisor and Division Superintendent or any official of the
Department shall only provide logistical support and coordination. They shall not
participate in or interfere with the conduct of the elections.

14. At the start of the meeting for the purpose of electing the Federation’s Board
of Directors (BOD), the PTA Presidents present shall first organize their ELECOM
for the purpose of conducting the elections. The elections shall be in secret ballot
and no proxy or absentee ballot shall be allowed.

15. In its discretion, the Municipal, City and Provincial PTA Federations may
elect between five (5) to fifteen (15) members of the Board of Directors, which shall
be odd in number, depending on the circumstances obtaining in the municipality,
city or province.

Immediately after the elections of the Federation’s Board of Directors, the
BOD shall elect from among themselves its Officers.

16. In so far as practicable, the manner and process of the conduct of elections
of the Homeroom and School PTAs shall be applicable during the elections of the
Federations.

17. After the elections of the BOD of the Municipal, City and Provincial
Federations of PTAs, the respective BOD shall inform the designated Public School
District Supervisor or Schools Division Superintendent through a letter or
resolution of the list of duly elected Board of Directors and Officers, which shall be
certified by the ELECOM. The Public Schools District Supervisor or School Division
Superintendent shall officially transmit a copy of the letter or resolution to the
Municipal or City Mayor or the Provincial Governor as the case may be.

18. Pursuant to the Local Government Code of 1991, the duly elected President
of the Municipal, City and Provincial Federation of Parents and Teachers
Associations shall represent the Federation in their respective Local School Boards.

19.  All existing DepED Memoranda, Orders and other administrative issuances
of similar nature which are inconsistent with this Order are hereby deemed
repealed and superseded accordingly.

20. Immediate dissemination of and compliance with this Order is directed.

JES LAPUS
retary



