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Schools Division.of Cebu Province

Office of the Schools Division
Superintendent

DlvlsloN MEMORABrDUM
No,a74     s.2023

March 20, 2023 '

RADrKING oF AppLlcAnrTS FOR ACcoUNTANT Ill FOR sDo cEBu pRovlNCE

To:    Assistant schools Division superintendents  .
Division Chiefs
Education Progran Supervisor;
Public Schools District Supervisors /District Caretakers
Elementary and Secondary School Heads
All Other Concerned

1.  The Office armounces the Ranking of Applicants for Accountant Ill adhering to the
hiring g`uidelines as stipulated in the Agency's New Merit Selection Plan:

Doped Order 19, s.2022 -"The Department of Education Merit Selection Plan"

2.  Please be guided of the minimum \qualification standards for the vacant
Accountant Ill position:

EDUCATION ELIGIBILITY   I ExpERIENCE TRAIRTNG
Bachelor's  degree  in RA 1080 (CPA} Two   (2)   years   of Eight   (8)   hours
Commerce/Business relevant relevant training
AdministrationmajorinAccounting experience

3t  Applicants who do not meet the minimum qualification standards set for the vacant
positions are automatically disqualified to advance in th'e screening process.

4.  Applicants for promotion must have at least one  (1)  complete RPMS  cycle  of the
present position before he/she can apply for the next higher position and not jump
beyond the three-salary grade limit from his/ her current position based on the 2017
0RAOHRA as amended.

5.  Appficants sham prepare only one (1) folder containing pertinent documents which
•are certified true copies of the original documents.  Applicants are required to bring
the original documents upon submission of the application.

6.  Additional docuquents submitted afte.r the deadline shall not be accepted unless the
Human   Resource   Merit   and  .Proniotion   Selection   Board   (HRMPSB)   requires
additional  documents which  are  not herein fisted  to  substantiate  the  claims  of
applicants.

Address: lpHO Bldg., Sudlon, Lahug, Cebu City

Telephone Mos.: (032) 255-6405
Email Address:. cebu.province@deped,gov.ph
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7.  The pertinent dooumehts are to be arranged and fastened in a white folder with
proper tabbing and a table of contents based on the list, as attached.

8.  Appricants for the various positions shall accomplish the Data Privacy Consent Form
relative to the posting of the ranking results for the position applied.   Refer to the
attached form.

9.    Enclosed is the schedule Of activities for the ranking of vacant positions.

10.  Applicants and the I.IRMPSB Committee shall strictly comply at all times with all
precautionary measures inchading but not limifed to social distancing, etc.

11.  Meals, Accommodation, and Other Expenses inculTed during the conduct of the
activity  shall  be  chargeable  to  DIVISION/SCHOOL  MOOE  subject to  the  usual
accounting and auditing rules and regulations.

12.  This Memorandum shall serve as AUTHORIri TO TRAVEL.

13.  For immediate, widest dissemination and guidance of all concerned.

MARE ENDiELES
ivision

EdD, CESO V



(Enclosure to Division Merl'u}ra;ndum No.  _ , s.2023)

SCHEDULE 0F ACTIVITIES IN THE RANKING OF APPLICANTS FOR
ACCOUNTANT Ill POSITION

I)ate Venue Time
RTo. ofWorkingDays

Activities

March 21- Anywhere withinternetconnectivity
24 hours 5 days

Online     application     by     the
applicants

25, 2023 www.deDedcebuDrovince.Dh
(bttp://112.198.193.182/)

March 21- Division Office - HR 8:00am- 5 days
Submission          and          Initial
Assessment       of       applicants'25' 2023 Unit 5:Oopm
pertinent documents

March 27- Deped Ecotech 8:Ooan- 3 days

- Orientation of the members of
Division HRMPSB Committee

-   Documents'   Review   by   the
Division HRMPSB Committee28' 2023 Center 5:00pm
-   Preparation   of  the  Tentative
Ranklist

March 29, Deped Ecotech 8:00an- 2 days Interview   and   Confirmation   of
2023 Center 5:Oopm Points of Applicants

March 30, Deped Ecotech 8:00an- 1day Final  Review,   Submission   and
2023 Center 5:00pm signing of the Tentative Ranklist

March 3 1, DivisionOffice/conspicuous 8:Ooam-5:00pm 10 days

Posting of results.
2023 -April10,2023 Note:  Request  for  corrections

places shall    only    be    entertained
during posting period

April  11' Division Office 8:00am- 1day Consolidation    of   points    after
2023 5:00pm corrections

April 12, 2023 & onwards Implementation Schedule

i_-,-,



(Enclosure to I)ivision Mez'i'iordrndumNp.  i , s.2023)  ` :`

LIST OF DOctJMENTARY REQUIREMENTS FOR  ACCOUNTANT Ill POSITION

1 . Application Letter indicating the position applied for
2. CSC 212 (Personal Data Sheet, Revised 2017), with the latest 2x2 ID picture
3. Transcript   oi-Records   -Dcith   baccalaureate   degree   and   graduate   studies
authenticated by the issuing agency
4. Latest Service Record/ Certificate of.Employment
5. Certificates of Relevant Training Attended (must be within the last five (5) years)
6. Certificate of Eligibility auther}ticated by the issuing .age,ncy
7. pcift;riiiaiict3 Raliiig` foi 'tiit; ias+L ifiit3e iaL+iiii8 pet.iuds {`wffi at iea§¥ vs Fa.fffig.)
8. Certificates  of Outstanding  Accomplishments  (Awards,  Innovations,  Research
Projects, publications, Spe.akership).

Note: being a facilitator cannot .be credited to speakership
9. Certificates  of  specialized  traifling,  scholarship  grants,  chair/co-chair  of  in
t.creFLriied''Fvic;rl'±FLg'carL'EHittc:=:
10. Omnibus certiflcation of authenticity and veracity of the documents submitted,
signed by the applicant
1 1 . Data Privacy Consent Form
12. Other pertinent documents to support application



3faeput[it of toe apbt[fpp{ri.eS

zBepffrtmettt- 0€ `¢irutattott
REGION VII -CENTRAL VISAYAS

Sch-ools Division of Cebu Province

DATA PRIVACY CONSENT FORM

We at the HRMPSB are committed to Pr.ovide you with services that are complaint to the Data Privacy
Act (RA  10173)  including its IRR as well as the other guidelines and issuances by the National Data
r¥i'vTacy`cGiTLLTLis3i3rL{p`¥pci.

Processing of Personal Data:

The  personal  information  being  collected  which  may  include  your  name,  contact  numbers,  email
address, home and office address, pho.tos, birthdate and the like, may be used for (1) ranking purposes
GrLry;  {2j  rrLcri.itorirL8 trLc  -jipdatc  c>f yo'd.I appiic.atiorl;  {3}  scrLdi-rLg fict±fica`tiorls./-L[pdatcs;  aLfid  {q}  ctFLcr
similar activities, in connection to your application for employment or promotion. Said information will
only be used for activities related to recruitment, selection and appointment and will not be shared by
other agencies. For posting in the agency website, o.Ply the names will be indicated (birthdates, contact
numbers will not be included) , if an employee/applicant provides written objection to the posting
a:f names Qn the "ebsite ar ageneF's btllletin hdard¥ `nlim€rie .or alphahetin ceding mag he resorfed
to. Information may be used further by the agency for research and for statistical purposes only.

Data Protection:

We  shall  implement  reasonable  and  appropriate  organizational,  physical,  and  technical  security
measures for the protection of personal information which we collected. Only authorized personnel (HR
urLit}  arc.  pcrifL±ttcd  arLd  rLa'vTc  accc3s  to  trLc  cG±icLicd  irLforffiat±brL  ifr-hc  wiii  treat  aL"Ly  ccrLLidcrL.tial
information.under strict confidentiality.  In case of a breach,  HRMPB  shall notify you and inform the
National Privacy Commission (NPC) in accordance with the NPC Circular 16-03 or Personal Data Breach
Management.  Personal  information  collected  are  stored  and  later  disposed  of  via  shredding  and
permanently  deleted  in  our  electronic  files  in  accordance  with  R.A.  No.  9470  otherwise  known  as
Nat±Qnal Archives af the PhilieQines Act Of 2007.

Rights of the Data Subject:

As the  Data Subject, you have the right to be  informed of the personal information  being collected,
processed, and stored by HRMPB as well as to access, object, rectify, and block the same. For questions
€r ce.n.eer?*g, ysiL± gr.e!;r fep_€aet itke.€ HP` U.se.i± Per ft±F€h.ep datedls.

I have read this form, understood its contents, and consent to my personal data. I understand that my
consent does not preclude the existence of other criteria for lawful processing of personal data and
does not waive any of my rights under the Data Privacy Act of 2012 and other applicable laws.

{SLenat:ur£ QveT Printed Name}

Applicant

hrmpsb/ vay2023

Address: DepEd Cebu Province, lpHO Bldg., Sudlon, Lahug, Cebu City
Telephone Nos.: 032-2556405
Email Address: cebu.province@deped.gov.ph
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Table '2.b. Increments Table - ira.ining
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Table 3. Rubrics for Computation of Points for Education, Training, and Experience

Teacher I

I,t"i
i•,It,i,

Ti' ¥_` < - ! .., , ,
:.<r:'*:`.;:

.
•J.,r'1|

•
li      `.I    i:`,;,I.:',`-.-.  ,),.l'.`I  `=:```.I,'.:,

.\-n         .`             -
t`.5,`th*;¢.'¥?'.€,t±''i-rt:,:,`,

.-_   -.    --.,   .     -_. i-...' '!l .i.`',,:;;.  `.`:i_i.'..,:,'!'  `.

'`

:-..i,>.:rm nd,'ri'riin'os {v/`  .  `
.,      ....,.I.,,`  .,,,,.;;,,,,,:,.`;,i,*rfuindrfu\tlifeife\s.h`::I;!;'' :,=€?

i;;i'£rfui\H`iti¥un Qs:?.:;,i-i.
.                          .           .`

Bduccrf eon:  10 pofndsTraining:10pointsExperience:10poirits

8 or more
10

8 or more
10 8 or more

10increments increments increments
6-7 increments 8 6-7 increments 8 6-7 increments 8

4-5 increments 6 4-5 increments 6 :`j¥\5 increments 6

2-3 increments 4 2-3 increments `-r~{=`€..t``.. 2r::y€~,`increments 4

School Administration

X

Edrcafion: 10 points

•'i;;;,i,
§:.ij;

•.`
•,I:`

-`.-!;:i
•!`ii'# i.

i:cor::eofi:{`;:y;. 1o         \,..?`,
i   .-       -®    -

10 8 or moreincrements
10

•:.;:      6-7              `'.-+ •'± , ,i!.`i,,i,...,r{T,    8
[
;¥.;.,...§-7     . ,,J` 8 6-7 8Ttairing:  10 points                                            `:`: hcrements irfefements Increments

Experience:  10 points                        `t..,.1. ..,...    4-5iridrementsa:§a.+4
I,I-1:!.I.i..i,.

# i.i;;;':=5ents 6 4-5Increments 6

mcr?;3:fits 4 2-3Increments 4 2-3increments 4

Related-Teachin± €` .,
:tr`

'
!I

`.#I.',''

ELRERE

an

\D-,\cr¢.

EctLiccuton:  i;o.:`nq±

'''   , i   -`;,',....i,..:i::.,.`i.i`::...`u::,.i.nhs,..J.. {^
i..,.

!'i-'+& ..'-
(t

8 or moreincrements
10

8 or moreincrements
10 8 or moreincrements

10

6-7increments 8 6-7Increments 8 6-7Increments 8Itching:  iopdrfuis.`         .:.::.
Experience:  10 pbite:;:;'`-.: 4-5increments 6 4-5Increments 6 4-5increments 6

2-3increments 4 2-3Increments 4 2-31ncrements 4
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Nan-Teaching

;¥i.:`ey#}}EN           `§                          't`fl.     I                     I"RE',    '    S                                                                                     }`            ,'-::f'        I...:-=.,..I.            ,-

i`;."¥\,:i.:':;,i-i.i:a+I,=**
..:.' 'F  i. . `\`11.  ?.. `:  `-n`.)-..,is:f`i&I;.:'I.2,,. ;I:,3.i:=`:..i.,£,`'.,.;t'.:..-,,.:.,,,..;(.?i:.?,.``3`^:,,:f.I

'

I

General Services Positions

•. «
S

'

5 or moreincrements
5`

5 or moreIncrements 5 10 or moreincrements 20

4 incremeflts 4 4 increments 4 8-9
16Ed:LLcafion: 5 poems Increments

Trcining: 5.I?oinks 3 increments 3 3 increments 3 6-7
12Experience: 2 0 poirds increments

2 increments 2, 2 increments 2 4-5Increments 8

1 increment 1 1 increment

I.I

2-3Increments 4

SG 1-9 (RTon-General Services Positions}

xp I.-.-."i,

10 or moreincrements 5 i:cpf:=eo::s I .``  : `,

10 or morei:%`:`..increments 20
8-9 4

-` . .y- i4u*.creriTg*_fqus

4
•¥-,.   8-9

16Education: 5 points increments inbiTrements
Tralring: 5 porints 6-7

3   ``..'-.,,`                  3    iI.=..,,,..,..,,,`,.

t`'.,`', :-,              '`z* I--nc;r?7~¥.ents`:

:.::;..;?-~3
6,i`7

12Experience: 20 poirds increments i,7.increments
4-5Increments..+,`

•` ; .  I(.-.I,I  .32`'....,y,',,::., ` •i;:;-;:t`-      4-5Increments
8

-`-_-_`:----=:``-``

•.?.'...'<,1.`..,./.....I,h'.`,:.,,,`:                              ,ill.`.. ar`'.,i,,,;J:,,:;:,'tk,,H."

2-3Increments 4

SG  IO-22 and sG 27                                           `..i;?.`t;:':''

..
1;''|;:''`,i;i£%:`.Sf..'`.i<'`.;:t¥dr4r±,.r.!`.ha:^i¥};.!#:t.I?*{

•.             --I``,`T!!,r;<.ffinm,;ros`r!,*:`t,;:
ar

w /

:i`r?n5cr°erm=:::`~`;

':`.'!':,;i:, , ,..  5                   ig`,.I ,'`I;.*?,.I norcremen•`:i.-`.'y`ets

10 10 or moreIncrements
15

:T,,''.1,:.          24
'--.       :.`;i\-:;-iw

elnents 8 8-9
12Edueafion: 5 poirds 'iife.Cements

Increments'Itckning:  10 points                     ;.:. r`. `.. - 1!i?3
3 3 increments 6 6-7 9Experience:  15 poirds            `..;:.:. -. ' increiifents iricrements

14   ..'j.  .•`£ncremenfqs3':; '2
2 increments 4 4-5increments 6

:1`       5-13€increments .c ,  `<                 1

1 increment 2 2-31flcrements 3
'`.                     ¢--    -.         I ;,fry : I  r`' ,,.I.-J..`'t'.•J, +:i.,::`,.SG24•'?.'`(

.". •  ..  5  `

¢

ch
r,

:.;,.10   I`.',J..'Incr
s,, `ror moreements

10 5 increments 5 10 or moreIncrements
15

9 increments 8 4 increments 4 8-9
12Ectuocrf erL:  io ridiIr±s..,....-. `` I.. Increments

'r,-, ,`1, ,i, , ,`1 :   .-)  I-,Of, ,`. .`

8 increments 6 3 increments 3 6-7 9
Eib\erience:.i§.:`.P`givi€':.:` increments

6-7Increments 4 2 increments 2 4-5Increments 6
4-5incr;ments 2 1 increment 1

2-3Increments 3
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(Enclosure to Division Me:I'norcnd;urn No.  _ , s.2023)

COMPOSITIOH OF THE DIVISION HRMPSB COMMIT`IEE

rmffsB c             N: DR. VICTOR A. YBANHZ, CESE
OIC-Asst. Schools Division Superintendent

REMBERS:
Dr. Gladys Balagtas Dr. Mary Am Flores(Teaching & Related-

Teaching) OIC-SGOD Chief  ` CID Chief

Mrs. Elma Larunbe in. Edsel Ursal
Principal IV Principal 11

Dr. Arlene Buot M. Melville Dela Pefia
Principal Ill Principal I

Mrs. Candida Purgatorio M. Heny Espina
Principal Ill Principal I

Ms. Fritzie Soronio M. Rogelio Maunes
Principal 11 Head Teacher I

ENCODHRS/SECRETARIAT: M. Joel Sanchez, Jr.
Ms. Christine Mifiao
Ms. Glycerine Villahermdsa

HRMPSB CHAIRMAN: DR..VICTOR A. YBANEZ, CESE
OIC-Asst. Schools Division Superintendent

MEMBERS:Oron-Teaching)
Dr. Gladys Balagtas Dr. Mary Arm Flores
OIC-SGOD Chief CID Chief

Arty. Orville Dela Cema M. Jeremy C. Denampo,
Legal Officer JDAdministrative Officer VHeadofUnitwherevacancyexists

Ms. Monina Sarah M. Pomarejos
Adndn. Officer IV-HRMO

ENCODHRS/SHCRETARIAT Ms. Katrina Trangia -ADOF IV/IR Personnel
Ms. Jeanette De la Pena -ADOF IV/IIR Personnel
Ms. Rhea Mae Jumao-as -ADOF IV/IR Personnel
Mr. Rodel Nuneza Jr. - ADA VIAIR Personnel

F Elnar
Typewriter
II

F Elnar
Typewriter
II

F Elnar
Typewriter
II




