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REGION VII -CENTRAI. VI SAYAS

Schools Division of Cebu Province

Offlce of the Schools Division
Superintendent.

DTvlsloAV MEMORAnrDUM
No.   075    s.2023

March 20, 2023

RAlrKING oF AppLlcARTs FOR PUBLlc scHooLs DlsTRICT suPERVIsoR (pSDS}
POSITIONS OF SDO CEBU PROVINCE

To:    Assistant schools Division superintendents
Division Chiefs
Education Program Supervisors
Public Schools District Supervisors / District Caretakers
Elementary and Secondary School Heads
Au Other Concerned

1.  The   Office   announces  the   Ranking  of  AppHcants  for  Public   Schools  District
Supervisor (PSDS) position,  adhering to the hiring guidelines as stipulated in the
Agency's New Merit Selection Plan:

Deped Order 19, s.2022 -"The Department of Education Merit Selection Plah"

2.  Please  be  guided  of the  mininum  qualification  standards  for  the  vacant PSDS
position,

EDUCATIOH ELIGIBILITY ExpBRIENCE TENNNG
Master's degree in RA 1080  (LET) Five (5) years 16 hours of
Education or other cumulative relevant training
relevant Master's experience in

deoree instructionalsupervisionandschoolmanagement

3.  AppHcants who do not meet the mininum qualification standards set for the vacant
positions are automatically disqualified to advance in the screening process.

4.  AppHcants for. promotion must have at least one  (1)  complete RPMS cycle  of the
present position before he/she can apply for the next higher position and not jump
beyond the three-salary grade lilnit from his/her cuITent position based on the 2017
0RAOHRA as amended.

nts for promotion should notjump beyond three (3) salary grade from his/her

Address: lpHO  BIdg., Sudlon, Lahug, Cebu City

Telephone Mos.: (032) 255-6405
Email Address: cebu.orovince@deped.gov.ph



6.  AppHcants sham prepare only one (1) folder containing pertinent documents which
are certified tine copies of the c>riginal documents.  Applieants are required to bring
the original .docuinents upon submission of the application.

7.  Additional documents submitted adevr the deadline shall not be accepted unless the
Human   Resource   Merit   and   Promotion   Selection   Board   (HRMPSB)   requires
additional  documents which are  not herein  listed  to  substantiate  the  clains  of
applicants.

8,  The perdnent documents are to be arranged and fastened in a white folder with
proper tabbing and a table of Contents based on the list, as attached.

9.  Appficants for the various positions shall accomplish the Data Privaey Consent Form
relative to the posting of the ranking results for the position applied.   Refer to the
attached form.

10. Enclosed is the schedule Of activities for the ranking of vacant positions.

11.  Applicants and the HRMPSB Committee shall strictly comply at all times with all
precautionary measures including but hot limited to social distancing, etc.

12.  Meals, Accommodation, and Other Expenses `incurred during the conduct of the
activity  shall  be  chargeable  to  DIVISIORT/SCHOOL  MOOE  subject  to  the  usual
accounting and auditing rules and regulations.

13.  This Memorandum shall serve as AUTHORITY T0 TRAVEL.

14,   For immediate, widest dissemination and'guidance of all concerned.



(Enclosure to I)i,vision Memorandum No.  : , s.2023)

SCHEDULE OF ACTIVITIE®S IN THE RANKING OF APPLICANTS FOR
PSDS POSITION

Date venue Time
ITO. ofWorkingDays

Activities

March 21- Anywhere withinternetconnectivity
24 hours 5 days

Online     application     by     the
applicants

25, 2023 www.deDedcebuDrovince.nh
(http:/ / 112 .198.193.182/)

March 21- Division Office - HR 8:00am- 5 days
Submission          and          Initial
Assessment       of       applicants'25, 2023 Unit 5:Oopm
pertinent documents

March 27- Deped Ecotech 8:Ooam- 3 days

-  Orientation of the members of
Division HRMPSB Committee

-   Documents'   Review   by   the
Division HRMPSB Committee28, 2023 Center 5:Oopm
-   Preparation  of  the  Tentative
Ranklist

March 29, Deped Ecotech 8:00an- 1 day Interview   and   Confirmation   of
2023 Center 5:00pm Points of Applicants

March 30, Deped Ecotech 8:Ooan- 1day Final  Review,   Submission   and
2023 Center 5:Oopm signing of the Tentative Ranklist

March 3 1, DivisionOffice/conspicuous 8:Ooan-5:00pm 10 days

Posting of results.
2023 -April10,2023 Note:  Request  for  corrections

places shall    only    be    entertained
during posting period

April  11' Division Office 8:00am- 1day Consolidation    of   points    after
2023 5:Oopm corrections

April  12, 2023 & onwards Implementation Schedule

giv



(Enclosure to Division Memorcvilum No.  _ , s.2023)

LIST OF DOCUMENTARY REQUIREMENTS FOR PSDS POSITION

1.  Letter of intent addressed  to the Head  of Office,  or to the highest human
resource officer designated by the Head of Office

2.  Duly acco.mplished Personal Data Sheet {PDS)
(CS Form No. 212, Revised 2017) and W.ork Experience Sheet, if applicable"

3.  Photocopy of valid and updated PRO License/ID, if applicable
4.  Photocopy o£ Certificate of Eligibility/Report of Rating, if applicable
5.  Photocopy  of  scholastic/academic  records   such  as  but  riot  limited  to

Ti-ai-isci-ipt ijf Eec-oi-ds {TOR) ai-rd Diploi-I-ia, ii-ic.hadii-ig c-oi-1-iplefron of g-i-aduate
and post-graduate units/ degrees, if available

6.  Photocopy of Certificate/s of Training, if applicable
7.  Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Record, whichever is/are applicable
a   . nt`^+^^^..tt ^f i^+^^+ A .... ^i..+..^^..+   :+ ^~_1..^^L1^`,.    I  I.||,Lu-`,I:,)   `,i  I.c+I-`3L  clr,prlLiiui.L`~LLL,  ILL  c+I:+++|L\,c+A,L`,

9.  Pfiotocopy of the Performarice Ratings in the last rating period(s) covering one
( 1) year performance prior to the assessment, if applicable

10.           Checklist  of  Requirements  and  Omnibus  Sworn  Statement  on  the
Certification  on  the  Authenticity  and  Veracity  (CAV)   of  the  documents
alihmi++aA

1 t .~u~++1+i;-;;; privacy consent Form (Annex C)   .
12..         Other documents as may be required for comparative assessment:

a.  Means       of      .Verification       (MOVs)       showing       Outstanding
Accomplishments,  Application  of  Education,  and  Application  of
T npa+ilincr ailri  Tlp`7.plnni'inpnt 1-prlrnnflri  fmrn  +ha rig+a nf laq+ iss±iiaiirf>---------- c ,----------- Jr--_ --.------------- _-___  ___  ----- _   __  __-__ _-_.-___._
of appointment;

b.  Photocopy of Performance Rating obtained from the relevant work
experience, if performance rating in Item (i) is not relevant to the
position to be filled;

a,.   Phot.or,or]v of Lat.eat. Annoint.ment.. if armlir.able /for ni-omot.ion\:\L,,

d.  Latest Certification of Unliquidated Cash Advances.
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DATA pRlvAcy CONSENT FORin

We at the HRMPSB are committed to provide you with services that are complaint to the Data Privacy
Act (RA  10173)  includifig its IRR as well as the other guidelines and issuances by the Na.tional Data
pTL~i'v-acycoLTLrrLis=i3i-L{pSE€}.

Processing of Personal Data:

The  personal  information  being  collected  which  may  include  your  name,  contact  numbers,  email
address, home and office address, photos, birthdate and the like, may be used for ( 1) ranking purposes
Griij;+;  (Z}  ffLcriitening tEic  -ripdatc Gf yo'dr appficat±±cffl;  {3}  scrld±rLg rlc+ur¥icatiorls/.iipfatcs;  aLrid  (£}  ctricr
similar activities, in connection to your a.pplication for employment or promotion. Said information will
only be used for activities related to recruitment, selection and appointment and will not be shared by
other agencies. For posting in the agency website, only the names will be indicated (birthdates, contact
numbers will not be included) , if an employee/applicant provides written objection to the posting
af narues on the urebsifee or agenc¥'s hulletin haardr mmerie or alphahetie €oding may he *esQrted
to. Information may be used further by the agency for research and for statistical purposes only.

Data Protection:

We  shall  implement  reasonable  and  appropriate  organizational,  physical,  and  technical  security
measures for the protection of personal information which we collected. Only authorized personnel (HR
TUTrLit)  arc  pcrlfLittcd  fufid  rLa-v-c  acccss  tG  tric  cGiicctcd  irLforffiatibFL  rv-v+ic  wiii  treat  aLfiy  cGFLfidcritiat

information under strict confidentiality.  In case of a breach,  HRMPB shall notify you and inform the
National Privacy Commission (NPC) in accbrdance with the NPC Circular 16-03 or Personal Data Breach
Management.  Personal  information  collected  are  stored  and  later  disposed  of  via  shredding  and
permanently  deleted  in  our  electronic  files  in  accordance  with  R.A.  No.  9470  otherwise  known  as
Naticmal Archives of th£ Philinr!ines Act Of 2Q07.

Rights of the Data Subject:

As the Da.ta Subject, you have the right to be informed of the personal information being collected,
processed, and stored by HRMPB as well as to access, object, rectify, and block the same. For questions
3r €Sx€€.ap.€, y€]j ap_air .eer±€se€ the HP. JJgii€ fer fiL±r±h.£F dft?_3is.

I have reaLd this form, understood its contents, and consent to my personal data. I understand that my
consent does not preclude the existence of other cri"teria for lawful processing of personal data and
does not waive any of my rights under the Data Privacy Act of 2012 and otlier applicable laws.

{Si_enat.ureQverPrintedName}

Applicant

hapsb/uay2023

Address: DepEd Cebu Province, lpHO Bldg., Sudlon, Lahug, Cebu City
Telephone Mos.: 032-2556405
Email Address: cebu.province@deped.gov.ph



Table 2.a. Increments Table - Education
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Table 2.b. Increments Table - Training

•6

?:,.!,#.,%i`?}J¥.`!...g¥:?n-*¥¥g#..4¥2¢ gr",  .:lew r7
'-I.`.-';i

F?a.*..'~   ` ;i.r`z:.a::`.L,::.``.,...`::`.':.i-.|``..:S`ar:,:`,.'``.I.,\v`;.-`:v..:;.,.`c`.F.
•.i;€`.,:i...   .+i,...i.-...,i..-,,=S::,.,  r:iy.i.    :  '..,,r`      .  :);.   ^:'..:    -,

I        `Jf.t''<

'.

0 hours I.ess than 8 hours

I 2`'.:,;,`.I:,,,,;:'f,:.,I,.:.I..:`,,:-.I),}1`/...I,•.-.r;,.-:,..;/
:2:,.) 8 hours Less than 16 hours

'       .4.'

16 hours Less than 24 hours

A.,.-,

.,     .,   ,,   i;.`*  .`-.,   .``,I,I  , 24 hours Less thali 32 hours`,;;`;, ; I   ,/.,I::.
`.y.-1\

5-:,`    y.J  '  ,'J  . 32 hours Less than 40 hours

:-a     .,  .,   6.,.:.    '  ",'J      .,I   .-      .    r.a 40 hours Less than 48 hours

-:    :1-.   .`     :`. 48 hours Less than 56 hours

I                8..         _.`.` 56 hours Less than 64 hours

9`   .9  `~--, 64 hours Less thali 72 hours

-.0..,.;`<:.-`';,;i

.,5`..       I•1`^-,.,I,
72 hours Less thali 80 hours

f,
a,'.i_-;."a•1.`', 80 hours Less than 88 hours

2Jr:
'(

;^1;l*`ty.+ 88 hours Less thari 96 hours
A  ,'  ..L

!1'`',,..';:

1' 'i\lj:.(,`,,1,' 96 hours Less than 104 hours

104 hours Less than  1 12 hours          ;
i

.'`     ®'

-    ,.'15.,I. 112 hours Less thari 120 hours

16:i,:. rL''-..`-.~-1"`.L..i. 1201rours Less than  128 `hdtlrsiiifi:::,'l
ulc     ',-,

7.,. c/        r     1' 128 hours Lesstha?.}r36F,,?b¥S
I,.  +,  r.   '

(.,...,`•'..,.1`.``

i..., 136 hours Less. rqu  144 ho\urs`` .`..1`.'.,.;....`y,ai-:'`:I, i

i\  -..i. 144 Lours Ifss..'than  152 hours     ''L..:`;,;:A,
•,,   .-\,,1

20.-. 152 hc>urs Less thch 16P SoinsI.'`.1,..I

`.21 ',', 160 houl's       ` `:I  ".  tess than  16=§ hours

•,  I,  `  I,I,`,  22`  I?

A;   --'

168  hours-,.-..^j`.:--,.,r _
`,.. I Less~than 176 hours

€L.,;;.,",.iL. iz6.hori'is-,.•-`1  : L:rF Tap l84`.hours

184.?.#9.urs    +, i.;:•:,'..;|i.-J+-i:,- Less'.than  192 hours`'.i:.`:<i,/`=l,,.

i,;

I.,.: .I.;;`:.:,. "         |`92.hoiiisr.1:.-.I-.:,'i;:.`,;.f.r,-,.,b,-i., •  ~i'.'-Lft*,sT,zthap 200 hour•ri,.-;..,.Ll

•`.; :'`r:i',I:.

2oo,hg:#`T.s     `r.i,i~``£,`;:,,  ,Less than 208 hours

±}''J:n' i  :,i+,,i'{..:``     208  houfs£.-
_ ..':'-£ess than 216 hours

?;,,.,- `,..                                                    (." ``

r',:..,,28,`-,;.::i. ^.    :u:,t'.I..,. 12*.6  hours:'.:i:-:'':-`';::....._..:::.;::.:-, Less than 224 hours
y..`,`-`,,29a.,``:,., -::,+`.i

224`fiGif;I=§'.._€,-..I Less than 232 hours
`.-,,-.:'-:30I:(,:.,;..,::` `.v....i-

232 hours Less than 240 hours

I ''.                 , 240hours    ` Or more
yliJ

Table 2.a. Increments Table - Experience
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`£`±.iho

+
10 years Less than 10 years

6 months
'|€.`,'.:,,,t2 10 years6months Less than 1 1 years

`  ' .'-.`  I

1 1 years Less than 1 1 years
6 months

*lJT(\.,,1 + 24t'.!!i,i(':? 1 I years6months Less than 12 years
3

:```ji.',.t5:*

+ +

12 years Less than 12 years6months

iijI,t'; fa'

t` 12 years6months Less than 13 years

..i,¢i't
+

! pJ' `,,,,!

`='i`j=< 13 years Less than 13 years
6 months

i:),I.'`f`i(i 1 3 years6months Less than 14 years

5!-1`1 • 14 years Less than 14 years
6 months

.`'
a
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Table 3. Rubrics for Computation of Points for Bduc.ation, Training, and Experience

Teacher I

•-                                  .                      .                                                                        ca

#   '    }  `grl lt              ,a           ."`#ot.`        '"          ....
`.-.!  `+.un '.`` I•if- "      ,                  ,`                      `

•                                         Q\,,'`u RE    RE``    tl#      p      x   §cong   R,<.T     REfrREi`~

`'

-,.
S?S g`Ji,¥%;!jlgg !g`,¥

--.I.::=l.:::..:S:r.;:i;.

#?IrLiI.,,xp9,18 i ',..*

10 10

EdLicafion:  10 poirttsTrcining:1opoirttsExperience:10poin±s

8 or more 8 or more 8or more
10Increments increments increments

6-7 increments 8 6-7 increments 8 6-7 increments 8

4-5 incrernents 6 4-5 increments 6?: ;'girTf increments 6

2-3 increments 4 2-3 increments •.-.?¥1{tt``  ` Z¥j?#ncrements 4

'RE ;I:ir`                                -' g?,,Li&!'...I,,                         -try,=`,i!.i+`j`,i-ifi                             ..

•¥?ngi
I-~.                `,.

ex

EN

:,i t-
fty

'r.-)!`t,#i -ST

"

Edrcdioh: io points

I

s_,±_r.S?~t"z'p?seri{P=irs=:3f.tlz}S:iti.pe`l=*

ii
..

ae

i:c::=eojij::':i,, 1o           ,+tee;.;,,

T.,i,I`J''

10 8 or moreIncrements
10

;:?xr:;::.  6-q         ":';iF;`i.in.crements
•..:.,.I...,in

-,:giv;`§-7     -.-A-

8 6-7 8Trcining: io points `.6L#ements
Increments

-:---:-.-. =.  `    ` --     -          .-.-i:.-=` -
• crements 6 4-51ncrements 6isi,

`  `-`    `:I-f``     --`= 4 2-3Increments 4 2-3increments 4
.I.:','   !

',f£.,'
;-Jl,

an #fl`8Rl&#j#*`     `enREjREH                     `       in       as       . (

I            .          .             ,.¥-,-             .-
1I,..1',,.".S,``

-.        .            `-'`  ,T`_O=I.:(I,,``(,,iu,,,lnJJ,
''7#xp'`:.y`q¥;.€ibyf.f.r,t^ts*,.„£k;,,,,a';:.i.J!.`,.`-^`+oinks'+`REitgreS`*#±i±`S{ue!,i.I,arty*€i¥ife.S``!REpe§.\

#.%;'Jt'if`!l{.f}?yrj7,:iiife`.#iys.ae„.iQ.`}`:`3L! "

•"a
.I,

I       ,'      ®         RE rs
ra

8 or moreincrements
10

8 or moreincrements
10 8 or moreIncrements
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5 or moreincrements
5.
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(Enclosure to Division Me:I'norcnd;urn No.  _ , s.2023)

COMPOSITIOH OF THE DIVISION HRMPSB COMMIT`IEE

rmffsB c             N: DR. VICTOR A. YBANHZ, CESE
OIC-Asst. Schools Division Superintendent

REMBERS:
Dr. Gladys Balagtas Dr. Mary Am Flores(Teaching & Related-

Teaching) OIC-SGOD Chief  ` CID Chief

Mrs. Elma Larunbe in. Edsel Ursal
Principal IV Principal 11

Dr. Arlene Buot M. Melville Dela Pefia
Principal Ill Principal I

Mrs. Candida Purgatorio M. Heny Espina
Principal Ill Principal I

Ms. Fritzie Soronio M. Rogelio Maunes
Principal 11 Head Teacher I

ENCODHRS/SECRETARIAT: M. Joel Sanchez, Jr.
Ms. Christine Mifiao
Ms. Glycerine Villahermdsa

HRMPSB CHAIRMAN: DR..VICTOR A. YBANEZ, CESE
OIC-Asst. Schools Division Superintendent

MEMBERS:Oron-Teaching)
Dr. Gladys Balagtas Dr. Mary Arm Flores
OIC-SGOD Chief CID Chief

Arty. Orville Dela Cema M. Jeremy C. Denampo,
Legal Officer JDAdministrative Officer VHeadofUnitwherevacancyexists

Ms. Monina Sarah M. Pomarejos
Adndn. Officer IV-HRMO

ENCODHRS/SHCRETARIAT Ms. Katrina Trangia -ADOF IV/IR Personnel
Ms. Jeanette De la Pena -ADOF IV/IIR Personnel
Ms. Rhea Mae Jumao-as -ADOF IV/IR Personnel
Mr. Rodel Nuneza Jr. - ADA VIAIR Personnel

F Elnar
Typewriter
II

F Elnar
Typewriter
II

F Elnar
Typewriter
II




