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REGION VII -CENTRAL VISAYAS
Schools Division of Cebu Province

Office of the Schools Division
Super[Ihtendent

DIVISION MEMORAHDUM
No.   087     s,2023

March 27, 2023

RTAEFFJ.ING-FOP`TRAN-SEE-ROFTE-ACHIHC-AE!E9DEFORT-TEACHING-PEP`SOHEFEL
FROM ONE STATION TO ANOTHER FOR SY 2022-2023

To:      Assistant schools Division superintendents
CID and SGOD Chiefs
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1.  This Office amliLourices the ranking of applicants for transfer of teaching and nori-teaching
personnel from one station to another for SY 2022-2023.

2. Hiring guidelines in the foHowing issuances wf!± serve as bases for appraising and screening
transfer appHcants' merit, fitness, and competence.

-,'   Deped Order No. 22 s.  2013 - "RCTvniscd Guidcliflcs orl the TrarLsfcr of Tcachcrs
from One Station to Another"

/   Division Memorandum RTo.  149, s. 2016 - "Revised Guidelines on the Transfer
of Teachers from One Station to Another"

v`   Division Memorandum No.  156, s. 2016 -"Adopting Guidelines for Transfer of
Teachers from One Station to Another in the Transfer of Non-Teaching Personnel
in Deped Cebu Province"

3.  Non-teaching personnel  applying  for transfer  shall  adopt the  transfer  guidelines  for
teachers.

4.   Coriditions stipulated in Item No.  6  of Deped Order No.  22,  s.  2013  shall be adopted,
assigning a Point System for each priority area and requiring documentary evidence to
establish a competitive Rank Ijist to be used in determining the most qualified applicant.
(Please refer to the attachment for the template).

5.   Transfer applicants shall have at least rendered three (3) years of service in the present
school prior to movement as emphasized in Paragraph 4.2 of Deped Order No. 7, s. 2015
apectSr3]ng th;at ``Upon a teacher's appofndmerd, assign:meat to a station, the acceptance Of
the postfion, he or s:he she:I} nat be ira:i'rsferred to a;rother school undl cLfter rend,eri:ng ct
I,east three (3) gears Of service in t:hat schoor .

6 ,  Applicants for tri-ansfer shall .secure an endor.sement from t_h_eir inlmedinte sij.pervisor and
PSDS of their intent to transfer.
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Address: lpHO Bldg., Sudlon,  Lahug, Cebu City
Telephone Nos.: (032) 255-6405
Email Address: cebu.province@deped.gov.ph



7.  I)istrict Offices are delegated to iunderfake the rarik±rLg of transfer applicarLts with the
following composition:

•    For Elementary
Chairmian:  PSDS
Members:   Four (4) School Principal from elementary schools within the

district

•    ForJHS/SHS
Chairman:  PSDS
Members:    Four (4)  School principal from secondary    schools within

the district

8.  Each district shall come up with tiro (2) Rank lrists per level, a separate rank list each for
interlial (Ira.nsfer i\;it7ithi:n the division) arid external (from other SDO) applicalits.

9.  The  District  Screening  Com==3ittee  shall prepare  a cofisolidated  rank list,  subject for
vaJidation by the Division IIRMPSB Committee.

10. District/School  Screerring   Co]rmiittee.  shall  strictly  comply  at  all  tines  with  all
precautiorra.ry measures such as but not ]inited to social distancing, wearing of masks,
eta.

11. Expenses   incurred   during   the   conduct   of  the   activity   shall   be   chargeable   to
DrvISIOH/SCHOOL  MOOS  subject to. the  usual accounting  and  auditing rules  and
regulations.

12. This Memorar:ichurn shall serve as AUTHORITY TO TRAVEL.

13. For immediate, widest dissemination and      dance of all concerned.

Li..=`;`-¥F.MAiDJ DALES EdD, CESO V
S cho ois-D ivision Superintendent
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SCHEDULE OF ACTIVITIES IN THE RANKING OF TEACHING AND NON-TEACHING
APPLICANTS FOR SCHOOL YEAR 2022-2023

-        REe         I 3Veme               -I-      ffim e •  ~RTo.  of-Days  .I                      fictitFfties

March 28-April5j2023
District office 8:Ooam- 7 days Submission and Initial Assessment

5:00pm of applicaflts' perfiHent documents

April  11114,2023 District Office 8:Ooan-5:Oopm 4 days

- Orientation of the members of the
District Screening Committee

- Documents Review by the District
Screening Committee

~    Preparation   of   the   Tentative
Ranklist

April 17-18, Division Office-HR 8:Ooam- 2 days
Submission       of       Con solidated
Ranklist    for    Transfer    to    the

2023 Unit 5:00pm Division HRMPSB Committee

April  19-21, DepEd Ecotech 8:Ooam- 3 days

Validation  of  Points/Final  Review
and  Submission  by  the  Division
HRMPSB      Committee      of     the
Tentative Ranklist for Transfer for

2023 Center 5,00pm Approval      of     the      Appointing
Authority

April 24- DivisionOffice/conspicuousplaces 8:00an- 10 days

Posting of results.

Note:   Request   for   corrections
May 4, 2023 5:Oopm shall only be entertained during

the posting period

May 5, 2023 District Office 8:00an-5:00pm 1day

Consolidation     of    points     after
corrections and Submission of the
Corrected Ranklist to the  Division
HRMPSB Cornndttee

May 8, 2023
DivisionOffice/DepedEcotechCenter 8:Ooan- 1day

Review and submission of the Final
rank list by the Division HRMPSB

5:Oopm Committee for the approval of the
Appointing Authority

May 9, 2023 and onwards Implementation Schedule
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