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Schools Division of `tebu Province

May 2, 2023

DIVISION MEMORANDUM
NO.   }eo   ,s.2023

CALL FOR APPLICATIONS OF PRINCIPAL 11 TO IV POSITIONS/VACANCIES
FOR THE CALENDAR YEAR 2023

To: Assistant Schools Division Superintendents
Chief Education Supervisors
Public Schools District Supervisors/ District-in-Charge
Elementary/ Secondary School Heads
AIL Others Concerned

1. The Office hereby informs the field of the submission of application documents for the
Principal 11 to IV existing/prospective vacancies for the Calendar Year 2023 both elementary
and secondary levels.

2.  All  interes,ted  applicants  for  promotion  whether  internal  or  external  to  SDO  Cebu
Province shall submit the following documentary requirements to the Division HR Unit on
or before May 12, 2023 (Friday):

a) Letter of intent addressed to the Schools Division Superintendent;
b) Duly accomplished PDS (CS F`orm No. 212, Revised 2017) with Work Experience

Sheet;
c) Certified true copy of valid and updated PRO ID/License;
d) Certified true copy of eliinbility/board/NQESH rating;
e)  Certified true  copy of scholastic/academic records  such  as but not limited to

Transcript  of Records  (TOR)  and  Diploma,  including  completion  of  graduate  or  post-
graduate units / degrees ;

I)     Certified  true  copies  of  certificates  of  relevant  training  on  leadership  and
management or instructional supervision (at least 40 hours), if applicable, taken/attended
in the last five (5) years reckoned from the date/deadline of submission;

g)  Certified true copies of Certificate of Employment,  Contract of Service, .or duly
signed Service Record, whichever is/ are applicable;

h) Certified true copy of the latest CSC-approved appoi`ntment/last promotion
(mandatory requirement) ;

i)  Certified  true  copy  of  the  Performance  Ratings  in  the .last  three  (3)  rating
eriods/ calendar or school years covering three-year performance/s in the current or latest
osition prior to the deadline of submission;

j) Checklist of Requirements and Omnibus Sworn Statement on the Certification on
he Authenticity and Veracity (CAV) of the documents submitted and Data Privacy Consent
orm  pursuant  to  RA  No.  10173  (Data Privacy Act  of 2012),  using the  attached  form,
otarized by an authorized official;

Address: DepEd Cebu Province, lpHO Bldg„ Sudlon, Lahug, Cebu City
Telephone Nos.: 032-2556405
Em@il Address: cebu.province@deped.gov,ph



k) Photocopy of NBI clearance and PSA/NSO/Birth and/or Marriage Certificate (for
female applicants) must also be submitted; and

1) Other supporting documents related to awards, research, innovations, outstanding
accomplishments,  duly-approved application  of education,  and L & D must also be
inserted in the application folder (approving authority is the head of agency/SDS for
principals) (impertinent and irrelevant, and other documents without approval from
the head of agency should not be inserted in the folders).

3. Photocopy of Transcript of Records (TOR) must be certified by the college or university
registrar; PRO ID, and Board Rating results shall be certified by the issuing agency; other
documents may be certified by the PSDS, ASDS or a notary public.

4. Applicants shall submit one (1) folder containing all the documents mentioned above to
the HR Unit with proper tabbing.

5. Applicants will be assessed using DO No.  19, s.  2022  (DepEd New Merit Selection
Plan)  and  D0  No.  007,  a.  2023  re:  Guidelines  on  Recruitment,  Selection,  and
Appointment ln the Department of Education, particularly on School Administration
Category.  Please refer to  the  attachments  or  enclosures.  All concerned are advised to
download the above-cited memos at www.deped.gov.ph.

6. The point system for Compargitive Assessment for the School Administration Position is
indicated below:
Criteria Ma.ri.mum PointsPossible

a) Education 10
b) Training 10
c) Experience 10
d) Performance  . 25
e) Outstanding Accomplishments 10
f) Appncarion of Education 10
g) Application of Learning & Development 10
fl Potential Written Test`, Skills Tes-t, BEI) 15

TOTAL loo-

7. Individuals who failed to submit complete mandatory documents as herein mentioned
on the set deadline indicated in this memo  shall riot be included in the pool of official
applicants.  No  additional  documents  shall  be  accepted ,after  the  set  deadline,  as
indicated in this memorandum,

8. Applicants shall be guided by the following qualification standards:

Position Title QS-as  Pet.  DO QS as per D0 INo. 97, s. 2011 for Remarks
No. 39, s. 2007(NaturalVaca.neyl Reclassifieation

Principal 11 Education: Education: Master's degree in the The appficant
(Elem) •Bachelor's fields of administration, may be
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degree in supervision, and leadership or recorrmended
Elementary management plus 6 dootaral for
Education or units reclassiflcation
Bachelor's if`there are no

Experience:  1 year as Principal Idegree with 18 natural
professional Training: 48 hours of relevant vacancies,
units in HEAP-accredited training not subject to
education with used in the last promotion validation and
6 units in background

Performance: VS for the last 3management investigation.
Experience:  1 consecutive years or Outstanding
year as for the last 2 consecutive
PrincipalTraining: 40hoursofrelevanttrainingEligibhity:NQESHandLET/PBETPasser. calendar/ school years

Principal Ill Education: Education: Master's degree in the The applicant
(Elem) Bachelor's fields of administration, may be

degree in supervision, and leadership or reco-ended
Elementary management plus 12 doctoral for
Education or units reclassification
Bachelor's if there are no

Experience: 2 years as Principaldegree with 18 natural
professional 11 vacancies,
units in subject to

Training: 56 hours relevanteducation with validation and
6 units in NEAP-accredited training not background
managementExperience:2yearsas used in the last promotion investigation.

Performance: VS for the last 3
Principal consecutive years or Outstanding
Training: 40 for the last 2 consecutive
hours ofrelevanttrainingEligibility:NQESH    andLET/PBETPasser calendar/school.years

Principal IV Education: Education: Master's degree in the The applicant
(Elem) Bachelor's fields of administration, may be

degre9 in supervision, and leadership or reco-ended
Elementary management plus 24 doctoral for
Education or units reclassification
Bachelor's if there are no



degree with 18 Experience: 2 years as Principal natural
professional Ill vacancies,
units in subject to

Training: 56 hours of relevanteducation with validation and
6 units in NEAP-accredited training not background
management used in the last promotion investiga.tion.
Experience: 3 Performance: VS for the last 3
years as consecutive years or Outstanding
Principal for the last 2 consecutive
Training: 40hoursofrelevanttrainingEligibility:NQESH andLET/PBETPasser calendar/ school years

Principal 11 Education: Education: Master's degr.ee in the The applicant
(Secondary) Bachelor's fields of administration, may be

degree in supervision, and leadership or recommended
Secondary management plus 6 doctoral for
Education or units reclassification
Bachelor's if there are no

Experience:  1 year as Principal Idegree with 18 natural
professional Training: 48 hours of relevant vacancies,
units in NEAP-accredited training not subject to
education with used in the last promotion validation and
6 units in background

Performance: VS for the last 3management investigation.
Experience:  1 consecutive years or Outstanding
year as for the last 2 consecutive
PrincipalTraining: 40hoursofI.elevanttrainingEli#%iEty: andLET/PBETPasser calendar/ school years

Principal Ill Education: Education: Master's decree in the The applicant
(Secondary) Bachelor's fields of administration, may be

degree in supervision, and leadership or recommended
Secondary management plus 12 doctoral for
Education or units reclassiflcation
Bachelor's if there are no

Expenence: 2 years as Principaldegree with 18 ' natural
professional 11 vacancies,
units in subject to
education with validation and
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6 units in Training: 56 hours of relevant background
management NEAP-accredited training not investigation.
Experience: 2yearsasPrincipal used in the last promotion

Performance: VS for the last 3
Training: 40 consecutive years or Outstanding
hours of for the last 2 consecutive
relevanttrainingEfigibility,NQESH    andLET/PBETPasser calendar/ school years

Hincipal IV Education: Education: Master's degree in the The appncant
(Secondary) Bachelor's fields of administration, may be

degree in supervision, and leadership or reco-ended
Secondary management plus 24 doctoral for
Education or units reclassification
Bachelor's if there are no

Experience: 2 years as Principaldegree with 18 natural
professional Ill vacancies,
units in subject to

Training: 56 hours of relevanteducation with validation and
6 units in NEAP-accredited training not background
management used in the last promotion Investigation.
Experience: 3 Performance: VS for the last 3
years as consecutive years or Outstanding
Principal for the last 2 consecutive
Training: 40hoursofrelevant calendar/ school years

Note: Training certificates are
training valid for the last five (5) years
Eligibility: and not credited or counted in
NQESH        and the last or previous promotion
LET/PBET (counting May 12, 2023, as the
Passer reckoning date/backward).

9. The indicative timeline of the school administration/promotional recruitment process/esisherebyindicated:

Activities-Submission of Persons "meline/ Remarks
Responsible Dates
HR/ HRMPSB staff, May 2-12' 10 calendar days

application folders totheHRUnit applicants 2023
-Assessment, and HRMPSB members, May 15- 3 days
review/ checking of the HR Unit/ Secretaria.t; 18, 2023



doouments submitted Subcommittee
by the applicantsHConductofthewritten members

HRMPSB mandatory May 18' 1day
examination and BEI-Checking/gradingof members 2023

HRMPSB mafldatory May 19, 1day
the written tests giventotheapplicants-Consolidationofpoints members 2023

HRMPSB mandatory May 20' 1day
or scores for the posting members/Secretariat 2023|Saturdayt

-Posting of the Tenta.tive HRMPSB/HR May 22, The Tentative Rank List
Rank List Secretariat 2023 will be uploaded to theofficialDivisionwebsiteadheringtotheten-daypostingperiodasperDONo.19,s.2022;Appficantsaregivenfive(5)calendardaystoraisecorrectionsonthetentativerankhst,afterthelapseofthe10-daypostingperiod,theranklistwillbereadyforimplementation.

10. Members of the HRMPSB/HR Unit/Secretariat and all other sub-selection committeemembersshallbegivenCompensatoryTime-Off(CTO)orleavecreditswhateveris

applicable for the work or services rendered on or during Saturdays.

11.  Applicants  must  consider  complying  or  meeting  the  qualirications  standards
stipulated in DO No. 97, s. 2011 since there are only a few eristing natural vacancies
in the positions earlier mentioned.

12. Expenses that whl be incurred in this activity/undertaldng shall be charged to the
Division's MOOE, however, the traveling expenses incurred by the `school heads and other
members of the committees who need to travel from the districts or schools shall be charged
to the school's MOOE or other local funds available subject to its availability and the usual
accounting and auditing rules or regulations.

13. This Memorandum serves as "Authority to Travel" for those stationed in the schools or
districts.

14. Please see the attachments/enclosures for further details. Wide dissemination of and
strict compliance with this Memorandum i; hereby directed/desired.

SENEN P
Schools

CILO P. PAULIN,CESO V

sds/a:eds|vay|2/ly#3

Address:  IPHO Building, Sudlon,  Lahug, Cebu City
Tel. No.:  (032) 255-6405;  Email Ad.:  cebu.province@deped.gov.ph

n Superintendent
r



5ndesoct i

3Reput[it o€ tDe 3BDi[{PpitteS

®ep&rtmettt o€ ®ftyttfatfott
REGION VII -CENTRAI. VISAYAS

Schools Division of Cebu Province
HLlman Resource Merit Promotion & Selection

DATA PRIVACY CONSENT FORM

We at the HRMPSB are committed to provide you with services that are complaint to the Data Privacy
Act (RA 10173) including its IRR as well as the other guidelines and issuances by the National Data
Privacy Commission (NPC).

Processing of Personal Data:

The personal information being collected which may include your name,  contact numbers,  email
address,  home  and office  address,  photos,  birthdate,  and the like,  may be used for  (1)  ranking
purposes only; (2) monitoring the update of your application; (3) sending notifications/updates; and
(4)  other similar activities,  in connection to your application for employment or promotion.  Said
information win only be used for activities related to recruitment, selection, and appointment and
will not be shared by other agencies. For posting on the agency website, only the names win be
indicated  (birthdate/s,  and  contact numbers will not be  included),  if an  employee/applicant
provides written objection to the posting of names on the web8ite or agency's bulletin board,
numeric or alphabetic coding may be resorted to. Information may be used further by the agency
for research and for statistical purposes only.

Data Protection:

We  shall implement reasonable  and  appropriate  organizational,  physical,  a.nd technical  security
measures  for  the  protection  of  the  personal  information  which  we  collected.  Only  authorized
personnel (HR Unit) are permitted and have access to the collected information and will treat any
confidential information under strict confidentiality. In case of a breach, HRMPB shall notify you and
inform the National Privacy Commission (NPC) in accordance with NPC Circular 16-03 or Personal
Data  Breach  Management.  Personal  information  collected  is  stored  and  later  disposed  of via
shredding and permanently deleted in our electronic files in accordance with R.A. No. 9470 otherwise
known as National Archives of the Philippines Act of 2007.

RIghts of th; Data Subject:

As the Data Subject, you nave the right to be informed of the personal information being conected,
processed,  and  stored by  HRMPB  as well as  to  access,  object,  rectify,  and  block the  same.  For
questions or concerns, you may contact the HR Unit for further .details.

I have read this form, understood its contents, and consent t6 my personal delta. I understand that
my consent does not preclude the existence of other criteria for the lawful processing of personal
data and does not waive any of my rights under the Data Privacy Act of 2012 and other applicable
laws.

(Signature over Printed Name)

Applicant

Address: DepEd Cebu Province, lpHO BIdg., Sudlon, Lahug, Cebu City
Telephone Nos.: 032-2556405
Email Address: cebu.province@deped.gov,ph
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CRITERIA ABmi POIRT sysTERE roR HIRING AND rmoMOTIOH TO
scHooL AnrmHIBTRATloN poslTloNs

1.   The assessment for School Administration positions shall be based on the
fouowing criteria:

a.   Educutlon  units  and/or  degree  relevant  to  the  position  to  be  ffled,
exceeding the minimum requirements as defimed in the CSC-approved QS;

b.   Training hours relevant to the position to be fflled, exceeding the minimum
requirements as defined in the CSC-aLpproved QS, acquired after the last
promotion but within the last five (5) years;

c.    Experience relevant to the position to be. ffled, exceeding the minimum
requirements as defined in the CSC-approved QS;

d.   Performance based on submitted performance rating covering one (1) year
or  12  months  performance  in  the  current  or  previous job  or  position
relevant to the position to be fured;

e.   Outstanding Accompushments acquired after the last promotion;
f.    Application of Education acquired after the last promotion;
9.   Application  of  Learrfug  and  Developmeut  acquired  after  the  last

promotion; and
h.   Poteutiul measured using other evaluative assessments.

2.   The point system for evaluative assessment is detailed in Table 1.

Table 1. Point Sysitem for Evalu&tive A88esrment: School Administ"tion Positions

criterfu Breckdorm ofPohtl

a.  Education 10

b.  Training 10

a.  Experience 10

d.  Perfomance 25

e.  Outstanding AccompHshments 10

f.  Application of Education 10

9.  Application of Leaning and Development 10

h.  Potential written.Exam, BEI)            qu 15

Total loo

Page 1 Of 16



Rubrics for computation of points per criterion   .

3.   Education,   Tralutng,   and   E=perience   {RTE|.      The   points   for   ETE,
corresponding to the applicant's qualificaLtions exceeding the QS, shall be computed
using the Increments Table (Table 2.a, 2.b, 2.c) and the Rubrics for Computation of
Points for ERE (Table 3) . Only those qualifications that are relevant to the positionto
be fined shall be given points.

Table 2.a. hcrements Tnl]le - Education

incrementLevel Rrmg®                                                                         1

From To
1 Can Read and Write Blementar3r Level Education

2 Elemcntny ClraduateCompetedJuniorHlgliSchool (K to 12} Junior Hich School Level Education pr to 12|
High School Level (Old curriculum)

3 Seulor Hlgh School Level Education {K to 12)

4 Senior Hlgiv School Graduate (K to 12} Ire8s than 2 ycL:are of College
High School Gradriato told curiculum)

5 Completed 2 ycar& in College Less than a Bachelors Degree but more than 2 !icar&
in col)egg                                            i

6 Bachelor'B D egree Less than 6 Units camed towards the complettoh       i
of a Ma8ter'B Degree                                   i

7 6 Units carned towards the completion of Le89 than 9 Units earned towards the oonipletion       i
a Master's Degree of a Master`8 I)egree                                  i

? 9 Units carned towards the completion of Le.qs than 12 Urdt8 earned towards the completion of a
a Master'B Degree Masters Degree

9 12 Units ean`ed towards the completion of Leas than 15 Unlt8 eamea towards the completion Of a
a Master.a Degree MaBterfe D egree

10 15 Uults earned towards the completion Of Less than 18 Units euncd towards the completion afa
a Master's Degree Master.a Degree

11 18 Units camcd towerd9 the coniplction of Less that) 21 Units earned towards the completion Of ti
a Master'8 Degree Master's Degree

12 21 Units camed toural'ds the completion of IfsB than 24 UuttB carped towards the completion of a
a Master's Degree Master's Degree

13 24 Uut(a canned towards tlie complction of I+ess tharL 27 Urdts earned towardg the completion Of a  i
a Master's Degree _.quHtw._#e5±iEE5±t±) ~.v _..rty.~_Lcsethari30Uultgcamcdtowardstheconipletlonofa

14 27 Units earned towards the completion of
a Masterts Degree Mastei.ti Degree

15 30 Uutts carned towards the completion or less than a3 UultB earned towndB the completion ofa
a Master's Degree Ma8terb Degree

.16 33 Units camed towards the completion of Lcse than 36 Uutts cariied towards the complction Of a
a Ma8ter'B Degree M asterts Degree

17 36 Units earned towards tlic comp]ction of Less than 39 Units euned towards tJie coniplction Of a
a MaBterts Degree Mastcrb Degree

18 39 Unlt8. carped towards the completion or I£8s than 42 Units enmed towards the completton ofa  i
a Maater'S Degree Mast.er's Degree                                       i

19 42 Units earned towards I;hc completion of less thun Com|nete Acadeinic Requirements completed i
a Master'8 Degree towards €lie comp]ction ofa Ma8ter'3 Degree            i

20 Complete Acadeniic Requirements completed Ifas than an owaltLed Mdsteis Degree
towards aL Magter'8 Degree

21' Master'8 Degree Legs than 3 Units €aned towards the cornp)ctlon of a
Doctorate

22 3 Uutts canned tourard9 the completion of Lce8 than 6 Urdt3 earned towrards the completion ofa
a Dcotorate Doctorate

23 6 Units camel towards the completion Of Le8S thari 9 Units earned towards the completion of a
a Dcetorate Doctorate

24 g Units euned towards the comp|¥d`6riw~d£-~`  P
--rfe-8;ii;.un 12 Units camed towards the completion Of a

a Dcotorate Dactorato
25 12 Units earned towards the completton or Less than 15 Urita carncd tounrd8 the completion ofa  `

a Dcx3torate Doctorate
26 15 Units earned towards the completion of Less thali 18 Units carmed towards the camp)etion of a

a Ddetorate Doctorate
27 18 Unfts ear.ted townd8 the complction of Less than 21 Units camed towards the completion of a

a Dor3torate DCN3torate        r

28 21 Units earned toivards the coinpletlon Of tie$8 than 24 Unlta carned towards the completion of a
a Doctorate Dcotorute

29 24 Units carned towards the complctlon of Lea 8 than Complete Academic Requircmcnt8
a Doctoral:e completed towards the completion of a DoctorutcLesstlrananawardedDoctorate       ii

30 Complete Academic Rcquirenrents coniplcted
towards a Doctorate

31 Dcotoratc

Page Z Of 16
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Table 2.b. Increments Tal]le -Tralrfug                  Table 2;a. [ncsemcats Tabto -Hperienco

im%°vme:nt!'
rfroge

Frori To
1               i         Ohous Less than 8 hours

2 8 hour Less than 16 hours

3 16 nouns Icess than 24 hours

4 24 hours I.eBB than 32 hours

5 32 hours Less than 40 hours

i               6               i        40 hours        i         Less than 48 hours
i

7 48 hours Less t.ham 56 liours

8 56 liours IresB than 64 hourS

9 64 hour Lee than 72 hours

10 72 nouro Lc8g than 80 hours

illi. 80 hours Less than 88 hours

i12 88hours        i         Lessthan96hours

i                1a                i         96hours         i
Less than 104 houn!

14 104 llourS Less tlian 112 hourg

15 112 hours Less than 120 hours

16 120 hours 14s9 than 128 hours

17 128 hours LcsS than 136 hours

i1.8 136 hour Less than 144` hours

19 144 hours Iiess than 152 hours

20 152 hours lieas than 160 hours

21 160 hours Less than 168 hours

22 168 hours Lca8 than 176 hours

23 176hours       i        Lessthanl84hours

24               i        184hour8 I£8S than 192 hoursi

e§                       192 hours Less than 200 hours111111111--
126

i       200hours Less than 208 hours

Q!fl          . 208 hours Lc63 than 216 hours
rfuz5.hi

216 hours Less than 224 hours

i29 224 hours
i        Le88than232hours

30 282 hours       i        Less than 240 hours
i

81              i       240houe or ]nore

inc£=:nt!i Range
from To`

1 None Less thali 6 months

2 6 months Legs toff I year
'3 I year Less than I year 6 nionths

4 1yer6months Lc8s than 2 years

5 2 years Lees than 2 years          I
6 months

6 2 ycus6months Leg than 3 years

7 a year Less than 3 years
6 months

8 3 yars6months Legs tin 4 yeus

•9 4 yeae Less the 4 yens
6 months

10 4 yer86monthsl Less than 5 years

I.1 5 years Ifss than 5 years
6 monthsLessthan6years

12 S yer86months

lS 6 yeeyB Less than 6 years
6 months

!14 6 years6months Less tlian 7 years

15 7 ycar8 Less the 7 year
6 months

16 7 years6months Le8B than 8 years

17 8 years bea thin 8 year
6 months                 I

18 8 ysaffi6mouths Leasthql9ytas         i

19 9 years Leas than 9 years
6 nionths

•20 9 years6months Lee than 10 years

21 |Oyear8 Less than 10 ycone
6 ]nonths

22 I 0 ycas6manthB Ifss than I 1 years

23 1 I ycar8 Less tlian I 1 year
6 months

24 I 1 years16months L¢sS than 12 ycars

.as
12 ycar8 Lcsg than 12 ycae

6 months
26 12 ycur86months lass than 13 years

27 18 years Less than 13 year
6 inonths

ae 18 ycus6months Lees than 14 ycara

29 14 years Lcse than 14 years
6 montbe

30 14 yeus6mouths Ix:.q8 than 15 yeaLrB

31 1Syears or inore

Page 3 of 16
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Table 3. Rubrics for Computation of Points for EducationS Training, and Eperience

Weigivt rmo ca[tlon
Education Trfua8 Eaperienee         i

`.Incremestf fromrful"mC@
Pointf hc*e-t. fromndriqdrmQg p`ointl hceementl fromunirfunmQS Point&

Educato" 10 potutsTradring:10pofatsExperier.ce..10pofrds

10 or more 10 10 or more 10 10 or more 10increments increments increments
8-9 increments 8 8-9 increments 8 8.9 in-nts 8

6-7 increments 6 6-7 increments 6 6-7 increments 6

4-5 increments 4 4-5 increnents 4 4-5 incoefnents 4

a-3 incre-ts 2 2-3 increments 2 2-3 increments 2

Il:lusfro:five example :'

Vaccut positiom Schoat Pri:iictped I {Seconda;r€i Schoov - SG 19

Our;diifecedon Sttcnd.cnds per CSC-approved QS
Education        :

Training
Experience        ..

Bacihetor's degree in Secotidary Eduea;fion; or Bachelor's degree
ulth 18 proifessional ectuccthon unife
40 hours Of releuarit training
Head. Tecueher fior 1 gear; or
T\eac:keritrcha;nge for 2 gec[rs; or
Mnster Teacher for 2 gears; or
Teacher for 5 yecus.

The date Of HRMPSB assessrnerit/ Open Ranking Sgs;ten.. September 20, 2022

a.  Based on the minimum QS of the position to be filled, the HRMPSB shall
determine the baseline level for computing the points for ETE using the
Increments Table as shown in Table 2.a, 2.b, and 2.c.

RExp:&m.in neq\Llininf per Cenproued C:orrxpchung -1
Q.IG.mfteatton Btandands flow baaed on liuer®rt.Btits .

Slohoct Priidpat I (Seeo.ndang Schoov ~ SSL± .19 arfo
rmcaflon Bachctor's degree in Secondari] I:x2uct 6 (based, oTt Ttune 2.a}

BdiLcatior* or Bachetots degree ulith
1 8 professiJ.nat education units

tralulng 40 hours rden]artt tratring I&uel 6 (based on Table 2.b)
Eperienee Heoid Teas:her fior I gear; or Level3forIIT

TeacheriT+Chcuge f tor 2 years: or Level 5 for TOG and in
Master TeaL}kerfar 2 gears; or Leel 1 1 for Tlcather
T\earfu ficlr 5 geaiife ¢ased on ftyle 2.c/

For  purposes   of  determining  the  baseline  level  for  Education,   any
professiorml or specialization units as may be required in the CSC-approved `
QS in addition to non-Education degree shall be considered equivalent to a
Bachelor's degree in Education (c.g. Bachelor:a degree plus 18 professional
units in Education. with appropriate major g I,evel 6 based on Table 2.a).
Additional   professional   and   specialization   units   taken   to   Cam   the
equivalent  Education  degree  {i.e.,  BEEd,  BSEd)  shall not correspond  to
units towards the completion of a Master's degree.

b.  After determining the baseline level,  the HRMPSB shall compute for the
increments of the appHcant's actual qualifications based on the submitted
documentary requirements. Jncremeut shall refer to the difference between
the appHcaut's actual qualification level and the corresponding level of the
mininum (baseline) QS requirement of the position to be filled.

Page 4 of 16



---.-_

Oily qualifications that are relevant to the .position to be filled and which
exceed the minimunri (baseline}  QS requirements Of the position shall be
given corresponding points in the computation of increments.

For positions with multiple QS requirement for Experience (e.g. HT for 1 year,
MT for 2 years, Tic for 2 years, Teacher for 5 years), the HRMPSB. shall identify
the relevant experience with the highest increment incurred. Tthis shall be
the basis in determining the fr]al score of the applicant for the Experience
component.

Ittustra:tiue example:

Computatwn Of incremerits based on actwch E;ducaton qudiifecation Of Apphoarit A:

Bat..caitil..f. Q¢.al|ftcatlott 1Tumown&.fr¢rmmininuin|orba..Hpn}QBh.qi\lnca.nt.
Of4muea\it^ ualng inen.mchs. Thbto 2.a petiueatlorty   .

MasterofATtsh.Bduca±ton(MAun) Using 7thle2.a, the comaapordfrog iscelo/AjapzrfuutA's Rlueafro7Lqua#jTtcafron     iquasler'sdeqreeinnibltcAdndrdst"fron)isatLm*181.I

TheriuntoorofincsernenLSSor^ppuI:autA`sBdrLodion.quLid!foL:choirsshatbe
coriaputed bu silblracting the nininum QS IEiue. |IAuel 6) from tlu3 appttcoiut's
quaLI!flcatori feuel qeiiel 2]/, as ddys(ruted be{olu..

Aapusani.a ELuc leuct - QS leuat r. IneremL3nd
21 - 6 = 1S i:nl®rements

Computa:fion Of frorerrueuts based on actual Ttoining qudiifecdion Of Appliearit A:

twainlng.`Q&IaQftcaflor.Of \Ti&r.incas.Jtoinindnthiim
rncr`en.4n£.,rttbto a.A f"rinB)

Fex2IhAI) Uar Sohal
Eleads), Mag 24`Julu3 04,
ac2i , 80 tus.

capabutry Buuntrng
Progra"for Tbach¢rs alut
SchoofHeadsoTgank5edbg
HEAP. March 1-5. 2Onl . 40
lure.

Diwh.on froinfro on t/Lg
Corrdut±ofRes&arch
December 7-jo, 2aeo/ d2
'murs

I)luistortRcloutofppsqL
R"SforTcadiars|:August
ls.16, Z018) 16 hours

Nationa!AseembJ{/oJ
EGiqcatfon; Hoid ff 4i Truck:
Lcadlng ttt the Thr`e Of
lr`drstru (Sapterriber 25-27,
a_ogz7L2_4_to_ap_~.

7]Le ournuJctjue 7io{Irs a/the reTcunut training/J4D, uwhteA an> acqLttred a¢er {ho
fastprolrujttor`andwtthLi`tkela,stSuearsredtonedjtointhedateOfkLRMPSB
aescesmeut, sha7l be coueHeredJo/ the cozJitl!ng a/ /iicrem¢uts.

b\theoaseOfApplicanlA,alltra|ning/lADinLenianHomsdedaredinhtsPDSare
coristderod rozeiifLiut fo the dehool Friru*dr Jpas#ion. JJouneiier, the *rvattortaz
Ass8iTunuOfBdueattoirHokllthtlTusl:LeedingwitkeTlmeOfmdilstru'uNInct
be aedlled for ttiLI computaLton Of ina`Bmenls s\nL>e il was aaTned more than S
uearsfrom the date Of rmMI'SB AssBssmenL Amttoan± A\s a.LTmlatfue lulurs Of
r8teuut tralwhg/ Irco 8hall be ls2 hours. Usting Tlable 2.b, the cxipeapondtng
level Of Aaplleali:i A.a Thabung qilauifetlon (152 hours) ls al I*i..t 20.

Tluertumberofinerquei\ts|.orAppllcaitt^'s"atr`lngqual!ficatfoTueshaltbe
corxputed try oubtracthg tlus minlTnum QS &E2i^el ifeuet ®| from the aaptlDawh'6
qua!Iricctbn Zeuef fl;et/ez 20/, a6 P/iictmted coloLo.'

Appfroade'sThaiwingleuel-QSteiid*InaemeTit
j}O -6 3 Z4 incr.mar.t8

#£ei&Pep#:#§5aa:Psoro6#s#e#/&H„e%#;#ELDf|AV##o:%.£°IO

Computation Of lneremeuts based on aetwal Experience qualifecedon Of Apeliea;ut A:

Bxp.ri.ne. Q\\al\fteatlon

Headteadrm|^ugust
01.2019topresenl)

Head Tt2acker I (Mardi oS.
2018 lo J`lty 31, &019)

Inersm.ntr ]hon. ndnin:urn I®r ba..uno.QQt r.quin.monbe
lncLr.inat. Tot. 2.o

Ouu those experienL>e neteuer\L lo the poslLton, to be filLod 8hiiu be oorisidered he
tthe con\pi{fctb rt Qf@tcromends. j!e!et/arlt axperichce oha8 lie neofomad/ham the
dLrfe Offirst dau Of serulce.

hlhe¢aseq/AgivjcutA,ffrore!Biianteinarfencesarsnejbifewi..
a.      H®ad "achar in |lyom ^i|g.i.¢ 01. =019 to a .... rfu.9ts a_u_e_a_r_§,

and 1 monlh.
b.       1bBad T\Baeh.r.|frombLareh06, 2018 towhL.ty 81. ZO19} tor

iletirs and 4 TnonLlrs

Czchg amble 2.q the cameqpondlng B9i^el QrAppllcanf Ate Experferiae quagivoa!torL
erch¢sttAety Bs jiread P¥ach¢r r]O uecus and S monlhs| is ct lmLe[ at.

7f`emimlie7`Qrincremaittsgivr4pFIldoarfeA'8J2iparbequaJgrkectichss/iaz!be
cpirapi.Ict] 4]/ sitbfroctfyig the mtwhium QS lei^el Q/ J (/car a6 lJ¢ad 7`eachcr Q¢i+I?I
Q)/ron the qppHcuts qi.aJifioatton. Iottel (Level I 4L ce lld{strded beloui:

Aaplicaut's Experieroe lei^ct - QS leuek * I"a.err.eat
•1 - 8 - 18 inenamant.
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Teaaluer in (March 23. 2010
to March 04, 9013)

froacher Zr 4June 2J, 2007 to
Mrfu 22, 20] a/

rcat!ber//Saptembgr70,
ZOOS to Jilne 20, 200xp

a.       froharL tom|f ronr`Brf umLe.r lo. &00a ® LLaa`.3h o8.
Is 2iiear8 al`d 5 Iron:1Its

uslngmble2.q¢heconeapordingleuelofA#Qlton±A'sExpertonjcequaliftotton
aefusiuety as Teael\Rr I. u. and lu t9 ue\Eirs and S iro:wlhs} is at I.a.i 19.

"uzrtuntl]erOfinL:re:inl3tdsforApp:HL>anlAtsE3q]ederaequal{fiicafions8hallbe.
corny;iukedl)u8ulitTicodengtkeminimumQSleuelOf'T\eaeharjorSycars'aiunl]1)
frorntheapp:ticanL:squdiifi€eationleuel|Lei]al19).asHhLstrded,betow.-

Azpp:tioan±'s BxpeTienoe level ~ QS levct es LrureTreTit
19   -11-81nme.nents

date.. Dale Of RT3MSB Assessri.eat/ Open Ranking Sustom

c,  After computing the number of incre'ments from the minimum (baseline)
QS requirement, the coITesponding points earned by the applicant for ETB
shall be determined using Table 3  r:Ritbrics Jar Cor72pzttotion of Pof7tts /or
Educa;tion, Tralwi:ng, cnd. Experience).

I[lus±ratiL)a exaaple.'

Uchg the apptieable rubricxs for i:he School Achwinistration ap shown in Table_3 qnd
based on ing r"m]>er Of increments earned bg Applieaut A, the computc[fion Of poirds
for EYRE is as fouou)s:

Qi.ct\fl¢del®„ Of tto ^cauGan* A Cdr.\putgl±1on Of poin±| ba..a on'Iaei`matal acqlca frotr( drltJwr qr
Oat.t. ® RE Ri.brico. EutunJor..TE

-adob rtytry B-. Etwafrott "ndnq Jrtyri-
BachBtoT's degree Fun2- gfor Head reacJier ur 1S twenumlB I+ i.icrements I 9 drLcr8iriowl6 8oprlntr         i
in secoi`try s*}woi Haed8|, (Nouewhr2S,

Ekrsed on Thte 3.. J3ased on defe d: rvole.. I 9RAuattott Mqu 24uune 04. 20 Is to present)
2aei, 80 hrs. I a or rove JO or more kemi3ds lar RT

Master's degree in Head Teai3her r ina`en"us t= twemeuts - egivnc€.. and 8
Bducathrt [MAEid) capabiungf (mh 05. 2Oi8 10 Erdnbe 10 pelnm intrc±rnentsfur

fuuning fugrarn io Nouowhr en. lad Of \0' lou& ty 101 Teaching
fiorttca±andSL:haolHeads 201S)r#iro/u3r ur /mwh

typifeautA Appun'It^
expertsne.Aj,?rmA'S

ongarfeed. by e-ds the exceeds the qudrorcattoiiae
NEAT, Narch 15, J]3, 2010 to "grch wirwhlT.QSof nwhi.IT.QSof4 HT` tiuus the
anal. 4o hrs.Diotsiortminlng On, Q0Ia) Sconduu Sdunl frours reieonut Iitnghe&inangntend;

FunpatofQ&her. inining •herofbre tt win be

Tlcaow 11 (June
BadeloT.s degree

*4ppfrout A
Ihe baals or

art the Conduct Of inSecondaru conxputirngfural
Resenwh 21, 2007 to March mucxuioi\; or enus '''€          . sor¢IO'
penL86r 7-I a, 22, 2010) Bachalor's degree -''num , a Exp¢rferue
2020} 82 hotirs u„h I 8 poiruts afro\\edfoT compormut.

Dlviston Rouout a/' Tcachar J
prqifesstoTwletbcatfonunff5 froirthg

froc4 on froze 3..JO
PPST.RPMsforTcaokers(^ilgust |Septornder 10.£OQ3toJui\e20, •App(hat A earns

or moreincacneuts -

16-16, 2018)  16 2007) the mEz;[inuim lo 10 p®thbe
'roursNaltonalitsswhly Ofmucatto"lion nbtTh.st:ImdingintheTlrneOfb\dustryry|September2S+27.2,017|24ho`us prints allottedfiarEELcotton 'at Of 10',Applirxl,'tAaxedsthemrfum`QSasHaadreachaondfiunuerinownd16incncmontsJorIhisaperiL>nce.*AFzpzrfuntAe-11\¢marfuniim]0poousaunctfarExparfe.ice

d.  Meeting the minimum (baseline) QS requirements for Education, Training,
and Experience shall be given zero (0) points.

e.   The fouowing general guidelines shall be observed in diving corresponding
points to relevant Education, "alning, and Experience qualifications:
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i.   Education units and/or degrees in multiple or different majors may
be given corresponding points on a cumulative basis; provided, that
the units and/or degrees earned are relevant to the position appfied
for; provided fuTher, that the subjects completed are not duplicated.

ii.   Consistent with the provisions of the CSC ORAOHRA, urrits and/or
degrees of Doctor Of Medicine from a CHED-recognized institution
may be  considered master's  units  and/or degree for purposes  of
giving points, except for positions that involve practice of profession
covered by board laws.

ifi.   Consistent with Legal EducaLtion Board (LEE) Resolution No. 406, s.
2019,  Bachelor of Laws  (LLB.)  or Juris Doctor (J.D.)  units  and/or
degree earned from law schools recognized or supervised by the LEE
and  its  predecessor  regulatory  agencies  shall  be  considered  as
equivalent to professional doctorate units/degrees in other nan-law
academic  disciplines  for  purposes   of  giving  points,   except  for
positions  that involve practice  of profession covered by the rules
governing the bar, subject to further charificatory guidelines as may
be issued by the LEE.

iv.   Relevant training hours earned from digital/virtual/ online leaming
may  be  considered,  subject  to  the  conditions  prescribed  in  CSC
Memorandum Circular {MC)  No.  3,  a.  2021  /Ge7ieroz Gttt.deziries on
Digital/ Online I.ca:in:ing in the Pu:btic Sector).

v.   Relevant experience gained from part-time work of at least four (4}
hours per day may be considered; provided,  that the appropriate
Certificate of Employment is submitted with details on the actual
number of hours rendered. For purposes of giving pcints , the months
or years of relevant experience submitted shall be transmuted to the
equivalent months or years of experience based on the CSC-required
eight (8}-hour per daLy workday.

vi.   Relevant Experience gained fl`om abroad or outsi¢e the Philippines
may be considered provided that the applicant submits a Certificate
of  Employment.   Those   documentary   requirements   written   in
languages other than English or Fmpino shall be accompanied by a
complete Erigfish translation.

I.    Appucable provisions under Rule VIII Part: I to IV of the CSC ORAOHRA
shall  apply  in  the  appreciation  of  relevant  Education,  Thairfug,  and
Experience qualifications and atving of points to RTE credentials.

4.    Performance. Performance refers to the assessment of how tasks, duties, and
responsibiHties are carried out or aiccompfished by the applicant as evidenced by
performance rating document or other m'eans of veriricaLtion. The performance rating
obtained in the current or previous job or position that is relevant to the position to
be fflled shall be used for purposes of giving points for performance.
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rf'`,/at#,I

Faints(pert eriiunce} -- */5 * TRIAqu8f orirquue}

who;e:
Jc~-PerfurmanceRcutng
5 a Hkyhest Possthle PR {n DepBd RPMS
WA-~WeighiAItocGutorLfiorperforrrranne
(25 poirds}

Ithastrafiue exaaple..

Va~± Posifio"
Schcoz Princlpat I ~ SO 19
x = 4.356
WIT a 25

Pofzl:k8pertym"nce) C14.856/5 * 2S --21.78

aL.    Ionkerr.at appthcaut8.

'The performance rating required for internal appficants shall be the rating
derived from the Results-Based Performance Management System (RPMS)
Individual  Performance  Commitment  and  Review  (IPCR)  Form  obtained
from the applicamt's cunent or previous job or position that is relevant to
the position to be filled.

However, as a mandatory requirement, the appncant shall also be required
to submit a performance rating of at least Very Satisfactory tvs) in the last
rating period prior to the date of assessment or screening shall be required,
except for promotion from first to second level entry positions where the
required performance rating is at least Satisfactory (S}.

An official or empleyee who is on official leave Of absence, for reasons such
as rna.temity leave, local or foreign scholarship,  training grant,  or other
CSC-authorized official leaves, may be considered for promotion. In such
cases, a performance rating in the last rating period prior to the leave of
absence shall be required.

The performance ra.ting prior to the reclassification of the position sham be
considered as performance rating in the reclassified position for purposes
of promotion, if appncable.

b.   Ebctemat ctpprtoaut8.

For external appncants whose performance is measured using a five (5)-
level adjectival performance rating scale, the midpoint value of the RPMS
rating  (Table 4)  equivalent to the  adjectival rating sham be used as the
applicant's  performance  rating  /x/.  The.  Certificate  of  Rating  must  be
supported with the Performance Evaluation Tool.
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Table 4. Midpoint Value Of the RPMS Rating

Ithastrafive example:

Vacarutposifro"
Schoof Prthctpat I - Sa 191
Adifedirdperferrnani3eRdi:ngscaleinthe_pro.vi_o¥sjob:`-Edlow Expecinfiqu Needs mi;prouerneut; Good; String; Rae Medal

Perfu:rmanee redng Of the appbiean±: Sfrong

x*RPMSwidyctrituatueWeruSchsifactoru)eql.:iua}en±toPerfurmerueRchng-3.995
VIJA u 25

futr.ftytoncanco) = 3.99S!5 * a5 * 19.915

For  external  applicants  whose  performance  is  measured  using  other
numerical or adjectival rating systems with scales that are not aligned with
the five  (5)-point rating scale of the RPMS, the HRMPSB sham develop a
systemthattransmutestheperformanceratingtothecorrespondingpoints
comparable to th.e existing mbrics of the RPMS.

External applicant/ s to vacant positions with experience requirement shall
submit performance rating/s from previous wol.k that is relevant to the
positiontobefflled.Non-submissionofperformancerating/sforanyreason
gets  a zero  score for Perfol.mance  criterion.  No proxy  measure  shall be
considered in the absence of the applicable performance rating.

5.    Outstanding  Aceompli8hmentB.   Outstanding  Accompnshments  refer  to
meritorious contributions of an applicant, such. as ideas, inventions, or discoveries
which were duly recognized ty an authorized body. These must have a direct link to
the  .  KRAs    of   the    applicant'§    current   or   previous    position.    Outstanding
accomplishments  must have  led  to  positive  results  in  their workplace  through
efficiency in operation, increased production, improved wor]dng standards, and/or
savings in government spending.

Table 5 below enumerates the components Of Outstanding Accomplishments and
the corresponding maximum points for each component.
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Table 5. Components of Outstanding AbcompliBhments

Component Point8(Out.t.:ntnnrAeeondlabnent.I.
Awards and Recogrrition 7 points
Research and Innovation 4-` ---
Subject Matter Expert / Membership in 3 points
National Technical Worldng Groups (TWG8)
or Committees
Resouree Speakership / Learulng Fachitation 2 points
HEAP Accredited Learni"{ Facifitator 2 points

The points anocation in Table 5 shall serve as the maximum or ceiung points that
may be earned for each component. The points earned from each component are
cumulative to determine the total points for Outstanding Accomplishments; but not
to    exceed    the    maximum    points    or    weight    allocation    for    Outstanding
Accompushments as stipulated in TaLble 1 (Point System for Eivaluative Asse§smeut
for School Administration Positions).

Only  those  outstanding  accomplishmeuts  acquired  or  earned  after  the  last
promotion shall be considered eligible to be given points.

National level individual awards acqutl.ed from a thorough search process and
given by reputable award giving bodies, such as CSC, Metrobank, National Economic
Development  Authority  (NEDA),  Development  Academy of the  Phifippines  (DAP),
DepEd, eta., shall be given maximum points in Outstanding Accompfishments (i.e.
10 points) .

The details of each component of Outstanding Accomplishments, including the
MOVs required and rubrics for giving points, are as fouov{rs:

at   Aunarids and Recogndfiom This may refer to outstanding employee awards
and/or awards as trainer/coach.

a. 1. Outstandi:ng Emplogee Awcnd:
Means of verification:

A.   Any issuance, memorandum or document shcwing the Criteria
for. the Search; and

a.   Certificate of Recognition/Merit.

Rnbrics:
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ci.2. Au;arts as trciiner/Cbacfu This refers to awards gained by appncants
as trainer/coach in any academic or non-academic competitions /activities.

Means of verification:

A. .  Any issuance  or memorandum  designating the  appHcant as
trainer/ coach; and

8.   Certificate Of Recogultion/Appreciation as Trainer/Coach of a
Winning Coutes tant / Event/Activity.

Rubrics:

I,6val Polnt"Ttul.I/Co-ch^mrdl
Champion or Highest Placer in the National I]evel 3 points
Champion or Hichest Placer in the Rerional LevelChampionorHighestPlacerinthe 2 points

1 point
Divisicm / Provincial Level

For multiple awards  received from the sane award giving body and/or
award category that are conducted in series or progressive marmer, only
the highest-level award shall be considered (e.g. NSPC winning coach at the
division, reSonal, na.tional level). Similarly, only the highest award shat be
given  points  in  cases  where  applicants  submit  multiple  awards  from
different award giving bodies ,

b.    Researc7i cznd Jmriot*c(tlon

Means of verification:

A.   FToposal duly approved ty the Head Of Office or the designated
Research Committee per DO No. 16, s. 2017

a.   Accompnshment Report verified by the Head of office
C.   Certification of utilization of th? innovation or research, within

the school/office duly signed by the Head of Office
D.   Certification  of  adoption  of  the  innovation  or  research  by

another school/office duly signed ty the Head of Office.
E.   Proof of citation by other researchers (whose study/research,

whether  published  or  unpublished,  is  likewise  approved  by
authorized body) of the concept/s developed in the research.

Rubrics:

move Submitted I      P0int"ho"thp/ft.aeunbl      I4poiuts
A, 8' C & D
A. a, C & E 4 points
Only A, a & C 3 points
Only A & a 2 points
Only A 1 point
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Means of verification:

A.Issuance/MemorandunshowingthemembershipinNrrwGor
Committees;

8.CertificateofParticipationorAttendance;and
C.   Output/Adoption by the orgardzation/DepEd.

Rubrics:

d.    Resottrce  Speafecrshfty  /  Itaming  FlaaHL.im..u ,... +..~   ____        ___
applicantswhoha:vebeenrequestedandinvitedtosharetheirmowledge
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¢

e.    NEAT Accredltec! Learutng Fttciz{trtor. The shat apply to applicants
who have been given accreditation as Learning Fachitator by the National
Educator Academy of the Philippines {NEAP).

Means of verification:

A,   Certificate  of  Recognition  as  Lear]ring  Facilitator  issued  by
NEAP Restonal Office

8.   Certificate  of Recognition  as  Learning  Facilitator  issued  try
NEAP Central Office

Rubrics:

1 point   6n!:ap to          I.cmtrtofLroveAccreditedNational AssesT-TKaitedNationalTrainerAccreditedRegionalTrainer
2 points

1.5 points
1 point

Iunstrcrf eve example:

A#ttngc#g±ac%£esr.aT€Pa]¢gr#rFrfi¥#f±±#fk£Hsn&#hgs3#Q#hppps£Ebte£E3g%rttoE#±
E{o#t#eayp£#::;S:;:€{if`##;;Eh;;uhdiasistT5fa;ri-hinmndtishaents,hesubwitteddefottwing
lfovs..

6riferfuwiingitecoapu8itmeute Points HRrmsus
tweed onRwhrfe ReunrfeS

2 pairits2pdrts1patch Not oredited dIAe tor.omsubmissfonOfrequhectMOVsrf e5ii$1ir a..a Reenguttion=•6u=ui;=±-c;wiiirgEmpio-geeitwarg_s20.17iT}B.ftgulo-irtalir;;inHbhsicha;[al(ru]MOvssu,bndtted}

WiruringCoach(1s±PrizePhoxpjo¥mausm)in2015RSPC(-cormpleteMowssubm.ked)
CreditedCiredited

Wirwhg Coach (1st Prde Saga.wl.t} ty 20~19bivi=ii#iainasyonsc.pagiapckataoCielebratton

complete£€=utry=='-£fiE=f€iE6fecndng Fa9t"Ftwps      --defariiniedifRecogrL±fi6nas_Respurt€.speakerinZol6Divist-onTrainingonBroadcasting
. 1 point CTedited

(complete MoVs subnd±ted|_

Appittwrfucfukeo.gptsftre~e(S).PO.in!S_i_a_r_PS_^A.%=:3£3n=nTo#,%T/H#,%,%re.aae=adi#o2r°#p£±
20J6,andouef]jj7OfritforrfejEesourceSpeakershipin2018.Ho~euer,gero/a)ornopofnt
fu#£#ued±T.'#.5_;#a±.iF:i;iiiSef£_±faf;i;g±e^.£~n#n-,%hbmmaisnsrnoftheTequindMOvS.•a#;i.i:i*;~wiiaiiijirT(4.)-poiniswiouitstondingAcco"plishm;ends.

6.   Appucatlon of Education. Application of educa:tion is the contribution mere
byanapplicanttotheirworkplaceasaresultoftheirlearningsfromtheireducation
degree/s or units earned, such as but not limited to appued concepts, processes,
and skills that are relevant to the position to be fined. Points shall be given to an
applicant  who  has  successfully  applied  the  leandng8  gdred  from  said  higher

:ffr%g=ntup#stisti::feesorutetes/±Sneth¥:S#::,%Pcufg£Fo°rfperde|9oautis°%oET.Sthaveledto
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Higher premium shall be given to an application of education or intervention made
by the appncant that is relevant and applicable to the position to be rued.

Relepaut i"tcruention is described as the intervention that is directly appucabte to
the  functional unit where  the position  appped for is  lodged.  An intervention  is
described to be appzi.cabze if it can be used in the operations -of the functional unit
based on its office mandates in the official DepEd Office Functions or Office Orders
for the creation of the functional unit.

If the intervention made by the abpficant does not meet the criteria to be Rezgz;cmf
then said intervention shall be considered and be given corresponding points using
the rubrics for IVof RezeLicmt.

Means of verification:

A.   Action Plan approved by the Head of office
a.   Accompfishment Report verified by the Head of Office
C.   Certifica.tion of the utilization/adoption signed by the Head of

Office

Rubrics:

T     HOV.subultted        ,
point.uLDplhattoDer"tmtl`atilRde-t Not RedSvant

\ ALL MOVsiOnlyAaa 10 points 5 points
7 points 3 points

i  Oul}.. A 5 points 1 paint

7.   Application of Learrfug and Development (LdsD|. Appucation of L&D is a
proven success of the leamings gained from the human resource development {HRE)
interventions done/attended ty the applicant which must have led to significant
positive results in their current or previous work.

Higher premium shall be given to an application of L&D or intervention made by
the applicant that is relevant and appHcable to the position to be filled. The definition
of relet;arit inferuentiorL as stipulated in Item 6 of this Order shall apply.

Means of verification

A.   Certificate of "aining or Certification on any appficable L&D
intervention   acquired  that  is  aligned  with  the  Individual
Development Plan (IDP); for external applicants, a certification
from HR staLting that the L8D intervention is aligned with the
core tasks of the applicant in their current or previous position
shall be required;

8.   Action   Plan/Re-entry   Actioh   Plan   (REAP)/Job   Embedded
Learning (JEL)/ hipact Project applying the leamings from the
L&D intervention done/attended, duly approved by the Head of
Office;

C.   Accompnshment Report together with aL General Certificarion
that the L&D intervention was used/ adopted by the office at the
local level;
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D.   Accompushment Report together with a General Certiflcation
that the  L&D  intervention was  used/adopted ty a different
office at the local/higher level.

Rubrics:

HOvB Subndtted Pchts+A|]iiLhe.ttotLofrmi
Rdet,ant Not .Relgivant .

ALL MOVs 10 points 5 points
Only A' 8' & C 7 points 3 T}Cints
Only A & a 5 points 1 Point

8.    Potential.  Potential  refers  to  the  capacity and  abflity  of an  appficant to
assume the duties and responsibilities of the position to be filled, and those higher
positions that are more technical in nature. It may be measured through any or all
of the followhg:

Component P®int`unnt")
Appointment to •    Appoininent to

Entry Level School Other cnd H*her
principal pO8itionS School Head
(SP I, SSP I, ASP 11) poaltions

Written Examinations (WE) 10   oints5points 5 points
Behavioural Events Interview (BEI} 10 points

a.   Written  E#c(miriation  refers  to  the  standardize-d  examination  which
measures the knowledge,  language proficieney,  ability to present ideas,
judgment and leadership &bifity Of the applicant. The test and evaluation
rubrics   appropriate  to  the   school  administration  positions  must  be
developed by subject matter experts as requested by the HRMPSB. St{Z]ject
r7m#er experts refer to individuals internal or external to the school where
the  vacancy  exists,  or  to  the  Department,  those  who  have  working
lmowledge of the specific competencies required by the position to be filled.

pointsquBi -- xprl * "rty;q7xp

Where:
x -- Score/ rcutng in written e}cam;inn:fiorL iri perceritage scale
TI a Total number Of test ttens or hkyhest possilde score
WA = Wdyhi Atlocationfor WE

For the purpose of hiring and appointment to. entry-level School principal
positiongl,   the  applicant's  score  in  the   Principal's  Test  /   National
Qualifying   Examination   for  ,School   Heads    (NQESH)   or   a   sinilar
standardized examination nationany administered ty DepEd shaft be the
basis for scoring the component on Written Examination (10 points).

1Entry-level school principal po8ltlon8 include School Ftlncipal I (SP 1), Special School Pril]clpal I (SSP I) ]n "ementary. Junior
m8h School, and Senior "gli Schco] leve]3, including AsS]8tant Scl}col mnclpal 11 (ASP 2).
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The applicant's ina.bflity to take the principa.1's test shall not be considered
grounds for disqualification. No test result shall only mean no score under
the Written ExaminaLtion component.

mustrcutve example:

Vaean±pos±fro"
school ptinctpctl I - sG ig

x = 165 (Prindyat's Test rtunerioal score)
TT t=  ZOO
WA a 1 0

poinfro a {165/BOO) * io -~ 8.25

For promotion and appointment to higher .school principal positions, the
HRMPSB or subject matter experts as may be requested ty the HRMPSB
shall develop a whtten examination which shall be the basis for scoring the
component on Written Examination (5 points).

mustrcutve eraaple:
Vaearit Eostden:
Sc:hoat Prinetyat H - S¢ 20

x a 85 (score jtom i:he SDordeuetoped uJri#en, e}ca:in)
TI -- 1 0 0
WZA = 5

Pofutap -- 85/100 * 5 = 4.2[5

b.  Behaulottric.I Et^ents Jnteruteun /:REP refers to the conduct Of direct inquiry
with the appficant, focusing on their display of desired behaviour/s when
subjected  to  specific  situations  or  conditions  in  their  previous  and/or
current  workplace.  BEI  is  based  on  the  principle  that  past  behaviour
predicts future perfonnance. It uses the STAR apfjroach to vandate whether
the key behaviours that are linked to the required competencies have been
exhibited by the  appficant.  'The  STAR approach draws  focus on  acmal
Situations in which the applicant acted; the Task/s that the applicant
faced; the Actions that the applicant took; and the Results of those actions.'The BEI may be used to assess the fouowing areas:

i.       Ap#frode. The BEl shall be used to assess the applicant's potential or
their capacity and abnity to assume the duties of the position to be
filled and those higher positions that are more technical in naiture.

ii.       Cfrorcicteristr'es  or traits.  It  shall  be used  to  gauge  other relevant
aspects such as the appucant's psychologieal and social well-being.

iii.       fitness. It shall serve as an avenue to evaluaLte an applicaut's Job
Fit, Loca.tion Fit, and Organizational Fit.

iv.       Ot:her a;seas the:i may be €derutf iud try i:he HRMPSB.

The points allocated for BEI component /5 pow.ritsJor eutr3/ Zeuez and JO pot.7tts
/or ht.gherposjtfons/ shall be the maxinurn or ceiling points that may be earned
by  an  applicant.  The  points  earned  from  each. area  are  cumulative  to
determine the total points for BEI component. The HRMPSB sham determine
the appropriate areas relevant to the position to be filled and assign points to
each area not exceeding the maximum or ceiling points for BEI.
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