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REGION VIl -CENTRAL VISAYAS
Schools Division of Clebu Province

®fffice Of thro Schools Division
Superintendeitt

DIVISIQH MEMORANDUM
No.    `¢9        s.2023

May 3, 2Q23

RARTKIRTG OF APPLICANTS FOR LEGAL ASSISTANT I, PROJECT DEVELOPMENT
OFFICER I-SHS, REGISTRAR I-SHS, ADMINISTRATIVE OFFICER

IV-PROCUREMEFTT, EDUCATION PROGRAM SPECIALIST II-HRED/
SOCMOB POSITIOHS OF SDO CEBU PROVIHCE

T° :   %Sds:;#otns§;o°:r[iD±::S;:nmss:::injendints aq
Division Chiefs

Pubhc Schools District Supervisors/ District Caretakers
Elementary and Secondary- School Heeds
All Others Concerned

1.   The `Office  announces  the  Ranking  of Applicants  for  Legal  Assistant  I,  Project
Development Officer I-SHS , Registrar I-SHS , Administrative. Officer IV-Procurement,
and  Education  Prograln  Specialist  II-HRDD/SOCMOB  adhering  to  the  hiring
guidelines as stipulated in the following:

DepED Order RTo.19, s. 2022 - "The Department of Education Merit Selection
Plan"

DepED Order RIo.  07, s.  2023 - "Guidelines on Recruitment, Selection, and
Appointment in the Department of Education"

2.  Please be guided by the. minimum qualification standards for the vacant positions:

POSITION TITLE EDUCATION ELIGIBILITY EXPERIENCE TRAINING
Legal Assistant I Bachelor's Degree Career Service None Required None

ProfessionalEligibility(2ndLevel) Required

Project Bachelor`*s D egree Career Service I year Of 4 hours of
Development relevant to the job Professional relevant relevant
Officerl-SHS Eligibility (2ndLevel) experience training

Registrar I-SHS Bachelor's Degree Career Service None Required None
ProfessionalEligibility(2ndLevel) Required

Administrative 13achelor's Degree Career Service 1 year of 4 hours of
Officer IVH relevant to the job Professional relevant relevant
Ffrocuriement ' Eligibility (2ndLevel) experience training

a Education Progran Ba.chelor's degree RA   1080;   Career 2 years 8 hours of
S p ecialist                 11 in Education or Service experience in relevant
(HRDD/SOCMOB) its equivalent, (Professional) education, tl-alning

and completion Appropriate researcfi,

Address: LPHO B[dg., Sudlon, Lahug, Cebu City
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of the academic Eligibility  for  2nd development,
requirements for Level Position implementation,
Master's degree or other
relevant to the relevant
job (MA-CAR) experiences

3.  Below is the job summary of the vacant positions to be filled: .

POSITION TITLE JOB SUMRARY
Legal Assistant I Gather, examine, and analyze information, and facts received and

conduct     investigations     on     cases,     matters,     and     issues
received/sobndtted/referred   tQ  the   Schools  Division   Offiee   to
provide clerical support to the Attorney Ill for effective and efficient
operation of the Legal Unit.

Project   Development Manages  youth  formation  programs  of  the  schools  within  the
Officer I-SHS division,  including  but  not  limited  to  the  implementation  of the

Su.preme .Pupil G.ovemmeut (SPG} or Supreme Studs.nt Government
(SSG) as well as other co-curricular and extra-curricular clubs and
Programs;
Manages and monitors the implementation of the career guidance
program in senior high schools; and
Reports  to  the  Assistant  Principal  for  Operations  and  Learner
Support  and/or  Principal/School  Head*  as  well  as  the  School
Governance and Operations Division (SGOD) at the SDO.

Registrar I-SHS Receives,   updates,   arid   maintains   the   records,   reports,   and
documents of the school, its staff, and learners;
Manages and updates the Learner Information System (LIS) ;
Ensures an efficient process of registration and enrollment;
Facilita.tes the process of releasing records of the school, staff, and
learners tQ the necessary institutions;
Reports  to  the  Assistant  Principal  for  Operations  and  lreamer
Support and/or Principal/School Head.

Administrative Offic er Supervise,    monitor,    and    ensure    the    timely    and    efficient
IV-Procure:meat implemeutation of. procui.ement projects, from procurement. project

preparation   through   the   purchasing   per   se   until   contract
administi.ation;
Conduct  the  review,  monitoring,  ,and  preparation  of  reports  in
connection     with      the     conduct     of     procurement     project
implementation;
Review, revise and when necessary, give recommendations on the  .
systems, processes; and procedures related to procurement; as leajd
BAG Secretariat for the BAG.

Education Program To  provide  technical  support in the implementation  of a strategic
Specialist 11 (HRDD| HRD plan, operationalize the HRD systems, develop its components

to  suit  local  situations,  and  provide  technical  assistance  to  the
schools division through the TA teams in order to deliver quality and
sustainable HRD  services towards acquisition and development of
competent personnel in the region;
Provide technical assistance in the preparation of the HR strategic
and operational plans of schools and learning centers, and of the
units in the division offi'ce.

Education Program To    assist    in  `providing   technical    support    to    strengthening
Specialist 11 partnerships    with    both    intemal    and    external    educational
(SOCMOB) stakeholders and respond to the needs of the schools and learning

centers for the  resources  and  capacity to  implement  sustainable• programs  and  projects  to  enhance  the  delivery  of qualfty  basic
educaLtion.
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4.  AppHcants who do not meet the mininum qualification standards set for the vacant
positions are automatically disqualified to advance in the screening process.

5.  Applicants for promotion must have at least one in complete RIMS cycle Of the
present position before he/she can apply for the next higher position and riotjump
beyondthethree-salarygradefiniitfromhis/herculfentpositionbasedonthe2017
0RAOHRA as amended.

6.  Applicants shau prepare only one (1) folder.containing pertinent documents which
are cerffied true copies of the original documents.  Applicants are required to bring
the original documents upon submission of the application.

7.  Additional documents submitted after the` deadline shall not be accepted unless the
Human   Resource   Merit   and   Promotion   Selection   Board   (HRMPSB)   requires
additional  documents which  are  not herein  listed  to  substantiate  the  clains  of
applicants.

8.  The pertinent documents are to be arranged and fastened in a white folder with
proper tabbing and a table of contents based on the list, as attached.

9.ApplicantsforthevariouspositionsshallaccomplishtheDataPrivacyConsentF`orm
relative  to  the  DOsting  nfthfi  raillziTio roc`"i+a  f^. +i^  __~:ij___   _      ,.    ,     _   ^posting of the ranking results fo~r the position applied.   Refer to the

__  __  __` ---J    _`,-.`,+,++~ +  \,++\1

attached form.

10. Enclosed is the schedule of activities for the ranking of vacant positions.

11.  AppHcants and the HRMPSB Committee shah strictly comply at all times with all
precautionary measures including but not limited to social distancing, etc.

t2.::M::v£'£Ah:£imEga:ci:¥g:;rb:i[:e:to±th±§gB;§gg=S::::as±::;;insgubTeectc°t:d#C::fs#E

13.   This  Memorandum  sham  serve  as  AUTHORITY  TO  TRAveL  to  an  personnel
involved in this activity.

14. . For immediate, widest dissemination and guidance of all concerned.

prRAPA"",cEsoSERERI P
Schools Division Superintendent



(Enclosure to Di:visiolt Mel'nora.ndum No.  _ , s.2023)

SCHEDULE OF ACTIVITIES IN THE RANKING OF APPLICANTS FOR
LEGAL ASSISTANT I, PROJECT DEVELOPMENT OFFICER-SHS, REGISTRAR I-SHS,

ADMINISTRATIVE OFFICER IV-PROCUREMENT AND EDUCATION PROGRAM SPECIALIST 11-
HRED/ SOCMOB POSITIOHS

Date Venue Time
No. ofWorkingDays

Activities

May 8-19,2023 Anywhere with
24 hours 10 days

Online      application     by     the
. applicants
www.deDedcebuDi.ovince.Db

`   httD://112,198.193.182   I

internetconnectivity
. NOTE:        Sfrould    the    ound£:ELe
application         p ortal         be

• inaeeessible,   d.irectly   su;b:im±t
application to HR Unit.

May 8-19' Division Office - HR 8:Ooam- 10 days
Submission          and          Initial

2023 Unit 5,00pm Assessment       of       applicants'
pertinent dQc`umemts

Ma.y 22-26, Deped Ecotech 8:Ooan- 5 days

- Orientation of the members of
Division HRMPSB Committee

-    Documents'   Review   by   the
2023 Center 5:00pm : Division HRMPSB Committee

-    Preparation    of    Shortlisted
Applicants

May 29-3 1,2023 Division•Office/Conspicuousplaces 8:00an-5:00pm 3 days Posting Of Shortlisted Applicants

June ,1-2' Deped Ecotech 8:00am- 2 days Interview   and   Confirmation   of
2023 Center 5:00pm Points of Applicants

June 5-7, Deped Ecote6h 8:00an- 3 days Final  Review,   Submission  and
2023 Center 5:Oopm signing of the Tentative Ranklist

June 8-18,2023 Division
8:Ooam-5:Oopm 10 days

Posting of results.

Note:  Request  for  corrections
Office/conspicuous shall    only    be    entertained

places within the first 5 days of the
posting period

June 19- Division Office 8:00am- 2 days Consolidation    of   points    after
20, 2023 5:00pm corrections

June 21* 2023 & onwards ` Implementa.tion Schedule
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(Enclosure to Division Me:I'i'iora;ndltm No.  _ , s.2023)

LIST OF DOCUMENTARY REQUIREMENTS

1. Application  Letter  indicaLting  the  position  applied  addressed  to  the  schools
division superintendent

2. CSC 212 (Personal Data Sheet, Revised 2017), with the latest 2x2 ID picture

3. Transcript  of  Records  of  both  baccalaureate  degree  and  graduate  studies
authenticated by the issuing agency/college or university registrar

4. Latest Service Record/Certificate of Employment with detailed job functions

5. Certificates of Relevant Training Attended (must be within the last five (5) years)

6. Certificate of Eligibility authenticated by the issuing agency (CSC/PRC ratings)

7. Performance  Ratings  for  the  last  three  rating  periods  (with  at  least  VS
rating/ffieeded in case of reclassiffication)

8. Certificates  of Outstanding  Accomplishments  (Awards,  Innovations,  Research
Projects, Publications (duly copyrighted) , Speakership)

9. Certificates  of specialized  training,  scholarship  grants,  chair/co-chair  of the
technical working committee

10. Docurments supporting the Application of Education and Application of L
& D duly sigfled and approved by the authorized personnel or approved by the
head of the agency (SDS} {unsigned  documents do not  need to be  inserted,
these do not merit any points)

1 1. Omnibus certification of authenticity and veracity of the documents submitted,
signed by the applicant/ s

12. Data Privacy Consent Form

13. NBI Clearance

14+Shortlisted   applicants   need   to   submit. the   results   of   the   neuro-
psychological tests in a sealed envelope

15. Other pertinent documents to support the application
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(Enclosure to Divisiori Me:inort[ndum No.  _ , s.2023)

cOMposlTION OF qEiE DRE-s~fojFT-`H-RE-PSE c.a.RI~miiffiE~E-

ENffsB cHAmlVIAN: DR. VICTOR A. rmANEz, CESH
OIC-Asst. Schools Division Superintendent

SUB-COMMITTHH Mandatory/Regular Members : Sub-committee Members
REREERS: Dr. Gladys Balagtas Mr. Edsel Ursal, P2Mr.MelvilleDelaPefia, P1M.HenyEspina,P1M.RogelioMaunes,HT 1

(Teaching & Related- OIC-SGOD Chief
Teaching) M±. Jeremy C. Denanpo, JD, AO V

Ms. Monina Sarah M. Pomarejos
Admin, Officer IV-IRMO

Dr. Mary ch P. Flores
CID Chief (Sits when vacancy exists
in the Unit)

Ms. Elma Larmbe, P4•hdrs.CandidaPurgatorio,P3

Dr. Arlene Buot
Principal III#res. , Prim.
Assoc/See. (Alternate Member)

Mrs. Fritzie Soronio, P2

Angelic 8. Guangco, Principal
IIffre sideut, Principal s
Assoc./E.len (A1.temate Member)

ENCODERS/SECRETARIAT: Mr. Joel Sanchez, Jr.
Ms. Christine Mifiao
Ms. Glycerine Villahermosa

++

\
-.'

HRIVIfsB CHA"AN : DR. VICTOR A. YBANEZ, CESE
OIC-Asst. Schools Division Superintendent

•   REneERS:(Non-Teaching)

Dr. Gladys Balagtas Mr. Jeremy C.
OIC-SGOD Chief ' Denampo, JD,Administrative Officer VHeadofUnitwherethe

Atty. Orville Dela Cerna
Legal OfficerA?resident,
Nonteaching Association vacancy exists

Ms. Monina Sarah M.
Pomarejos
Admin. Officer IV-HRMO

ENcOI>ERs+sEcriTARIAT Ms. Katrina Trangia -ADOF II/IIR Persomel
Ms. Jeanette De la Pena ~ ADOF II/IR Persomel
Ms. Rhea Mae Jumao-as -ADOF II/IR Persomel
M. Rodel Nuneza Jr. - ADA VI/IIR Persormel
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Enclosure Ho. 5 to DepEd Order Ho. RE, a. 2023)

CRITERIA A)tD POINT SYSTEM FOR HRING AND PROREO"ON T0
HORN-TEACHIHG POSITIOHS

1.   The assessment for Nan-Teaching positions Shall be based on the following
criteria:

a.   Education  units  and/or  degree  relevant  to  the  position  to  be  filled,
exceeding the lrilrimum qualification requirements as defined in the CSC-
approved QS;

b.   Tmifiing hours relevant to the position to be filled, exceeding the minimum
quanfication requirements as defined in the CSC-approved QS, acquired
after the last promotion but within the last five {5) years;

c.    Experience relevant to the position to be ffli led, exceeding the minimum
quafificafron requllenents as defined in the CSC-approved QS;

d.   Performance based on submitted performance rating covering one (1) year
or  12  months  performance  in the  cunent  or previous job  or position
relevant to the position to be rmed;

e.   Outstanding Aceomplichments acquired after the last promotion;
f.    Application of Education acquired after the last promotion;
9,   Application of LearriDg and Development (Ir&D} acquired after the last

promotion; and
h.   Potential measured using other evaluative assessments.

2.   The point  System for  evaluative  assessment is  detailed in Table  1.  Points
assigned  to  each  criterion  shall vary  from  one  salary  range  to  another,  giving
premiuni to specific criteria that are more relevant to the posifron to be filled. As
such, for General Services positions, higher premium is given to Potential {55 points}
and Fkperience (20 points} tiran the other criteria. Similarly, Chief positions (SG-24)
give  more  focus  on  previous  Performance  (20  points},  Potential  (20  points),  and
Experience (15 points) ,

Table I. Point System for Eiraluntive A8sesement: Nob-Teaching Positions

chteria Breakdorx!n af Points
Ourfu 8G 1-9 8q lo-ae se24
gerdet* proedined8ervied] andSQ27 lchieo

a.  Education 55 5520 5 105

b.  Trainingc.Experience 10

20 15 15

d.  Performance 105 20 2010 20
h;-:==`Outstanding

10 10
Accompnshaents

f.  Application of Education

55

1010 10 10

9.  AppHcation of LSDIth.potefltialqurittenTest=J~-i-A"~ 1o20 1020

20
BEI, Work Sanple Test}

Total loo loo leo loo
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Rubrics for Computation Of Points per Criterion

3.  Education,   Jrraiziing,   and   Experience   {RTE}.   The   points   for   RTE,
corresponding to the applicant's qualifications exceeding the QS, shall b€ computed
using the Increments Table (Table 2.a, 2.b, 2.c} and the Rnbries for Computation of
Points for ERE (Table 3}. Orfuy those qualificafrons that are relevant te the pesition to
be filled shall be given points.

Table 2.a. Iaesements Table - Education

hcfmB:nt i Range                                                            i
From T®!

Cth Rend and write                                           Eementary Level Edu~ca±1

2 Elenenthry Graduate€cmptetedBffifaFEfiTgh"§chcoigrto[¥)-----"~ tJurior I`Hch School Levch mucation |K to 12}HithSchoolleveltoldcurrien[um)

3 Senior REgh School Leral Education {K to 12)rryTt"'-rt`'€L-`trr-HmLassJifikinffigivyrty6ifeth^6f5;ifegTrfu-iv~On|

4
`*=t^--"r`Yro.`'.isa';:;:;::r€;;:'-firfu"'S€ifei+a;-i:=rcili*a|"ati€'ii::a;~i±t`'.JL'¢..-av¢`'rr_Hieng¥¥nlEag%t±C°#wh5ng5i¥L`rmL ,Bachefor'sDgreei5- Less than aBachelor's Degree but more than f       i

.  -      .                   .       -.   -

!6

Less than 6Unicscameraffaurds the conp]etion     I
Of a rdastcta degree                              i

!7
6 Units earned towards the comp]ct]on Of a Less than 9 Uritsearmed towards the completion     j

Masters Degree Of a Master's Degree
8 9 Uife e-a towards the compmon ofa Less than 12 Units earned towards the completion

Master'sDegree of a Masters D©Lessthan15Urn-t§calILerLtowards the completion
a 12 tJrits eam€d tor/ards the completion of a

Mastcts Degree of a Master!s Degree
10 15 Undts earned towards the completion of aMaster'sDegree Less, than 18 Units eamchtowardg the completion    I

in"rfegftl~rm"2-il3RE-edtowardsthe-piasariQfahfastersI}egree
11 18UritscanedtowardsthecomTff#i6F6f¥--®--

Master's Degree Of a Masters Degree                                 t}
`2i 21 Units earned towards the Completion of aMastgEP.ELgEue...,_...,.rs~__~wh~,.i.=*o„+24Unitsearnedtowardsthecompletionofa Less! than 24 units earned towards the completion    i

+++`_`__._.~_+_or.a.TLeap+~.S`Pgrq`.._....A.._---.`~--I
13 Less ttm 27 Uritseamedtowardsthe completion    i

Master's Degree Lesgififfi€c-ugr=£€e#r#;tiffim¥ia`tTofffro`!
il4

27Uritscamedtowardsthecomptetjonof'r~~

so unts {:;a,]!,,,£¥ats±¥LifeefatEafiffia            Less ar35TIfifeM=Snt:Estfea¥d=the completion   iMaster*§DeHE91^.u.,.^`Of®aMastersDegree1S

16 ee Units earl.ed towards the crmp]t2tion eraMaster'sDegree H='rthm 36 Units cermed towards the compl4=tionofaMaster'sDegree

17 36 Urfus eared  towards the completion of a             Less thin 39 unts earned towards the completionI Master?s Degree                                                                       of a Mast*rTS Dpgree
18 39 Ualts camed tart.marda the compffion Qfa Less the 42 thi±s ennffiaffards the completion   i

Master's Degree42Undtsearnedtwardsthecompletion of a of a Master?a Degree       _qu.~,
19 Legs than Complete Academie Req`rirement8 completed!

Mestgrts Degree tomrards tl]€ cmnptetion Of a Master?s Degree h~±-o Ouplete Acade]nic Reqrirementg cirmplcted I+=ss than an avarded Master's Degree               I,¢
¢Imrards EL Masters D€gree

21 Masters DQgree3Unitsearnedtowardsthecompletion ofa Lessthan 3 Units eared towards the completion     ;:
Of a Doctorate                                      ~i

22 Less than 6 tJrits earned towards the completion     `,;>
D octoFafe                                                                             of a Dcetorate

£3 6 Units farl}ed tcwards the comptetlon of a              Less than 9 Unfis eared towards the completion ofI Doctorate                                                                              a Doctorate
24 9Uritsca17re~atowardsthecomptetjonora Less than 12 Urits earned towards the conipletion    iofaDcetorate

Dcotorate
25 12 untserned #oct¥a#e €Olxpledon ofa        i   I£Ss than l5 UnLtsof?§TDnecedtto::t:ds the completion

26 15 Units ean]€d towenls the completion of a Iess than 18 tJndts earned towards the camp(etic.n
I Doctorate ofa DcetorateE=T=;¥:--¥€¥:-:=;=iOfaDoctorate_27I

18 Units eanied tonds the completion Of a
DOctorfue           __~A2`1Unitsearnedtow/artstheconiplctionOfard---28

ar units enned tD#°dirarfucofftiwortynEfT\T=Legs than chmgifctaeFffi?c RquirenenLs       i29
I)octorate                                              completed towards the compledon of a Doctorate

i30
Complete Acadffiffii:€iifeHi;TTcomp}eted                         ts than an aunrded rmtorate,

towards a DoctorateDcoto"te                          I.                                                                                       t
31

Page 2 of 18



Table 2.b. increments Table - na_!±±±g
\rrw.`i`nrw>S^.+i+r`a`+=escoarl.>roo"\'(`4~Q«`^.`ca/^uLi\m..<rfu`o,nor/^x±`.L7ocar_|^aawrty."ted„.cmrd`-I---J~Range

1&8 than 8 hems

s-;L`ti;:ri`'i-6-riadr-i.-`'``

From

i2                   ' '. ' -'_ ill:6Eiili€r`--`' i Less than` I 6

3i 16 hous Less t}mi 24

4 24 hous Less than 32

5 32 nouns I-€-
6 40 hoLIfs i         Legs than 48

i
i               7               i        48hours i        Lessthar56

56 hours
"64houl.§

80 hour

88 hour

i         Lcssthan64hours
TrTi&FT]=

Less than

72 hcurs

L€§s than 88 1iours

Less than 96 hours

96 hotus

•1.5

Ijess than 104 hain`8

104 hours

1i2 hrmBiririri=l
17                i        1 28 froul+a

+givy-i-grlL 136 hours

144 hours

leo hours

176 hours

Less than 112 hours

I.ess than 120 ncrurs

than ]36 hours
__ife than

Le9g the 152

Ei=Ss than 160 hours

Less than i68

Lfss than 176 hours

Leas than 184 hours

184 hotus

192 fi-
ZOO hours   `

§T6-h£[fi-i-.-i

224 hours

232 hours

1£ss than 192 hotms

Less than ZOO frours

Less then 208 hours

Less than 224 hours

less than 232 hours

Less than 248 hours

Tchle 2,c. hcoemente Tchle - haperience

focrement rty€      I
Lquel From Tot

12 None-Gin-rididsTh~- -
3 1 year ts:s:i:y6=ntl'si
4 1 year6months

i'5
2 ycar8 Legs than 2 pears

»~~Les6ffin%h§ears         i
[6i 2 years

6 months        i
7 3 years                     I.ess than 3 years

6 months
8 3 years         i         Less than 4 years

6 months        i
9 4 yens Less tlm 4 years

6 months

ilo
4 years                    Less than 5 years

6 months
11 §y-5years6months Le8stban~~SFca-r-a.

6 iironth8hasthan6years
12

13` 6 years ts than 6 years
6 mt}ntrB

14 6 years Less than 7 yearsLessthan7year
6 months

15 7 years
6 mollthsLesstl]an8yensA_16

? years6moluth8

1? 8 ycas Less than 8 years
6 months

!18
8yeas6months Lessthi9yeus        i

19 9 years Less tin 9 years
6 months

•20 9 years ts than 10 yearsLesstiro10years
A-un,tw.¥1--". 6 months10ytas

22
6 monthsa``^LT„__rfi.cc,~<+T¢wrty'tAI.-Trife's^t|;ail`|1~'}safi;`'`'~toy-6.monthsI

23
-          1| years Less then I I years          i

6 months                 i
24 I I yens6months Lessthanl2yeas        i

!`25
12 years has than 12 yens

6 months

!26
12 years6montns` Less than 13 years

i2?_
13 years                   lrf:ss than ls years6months13yearslArssthalL14years6monthsI

28

!29
14 years                    I+ess than 14 years

6 months

I-- :: Li:giv:j¥±==J::us-

Page 3 of 18



Table 3. Rubrics for Computation of Points for Education, Training. and
Experience

arty Range and m"cation
i"alBfinI

EtryerienceWti¥fit fflocation

General Services Positions

hcaement.fromQS Polntl IncrfenerfefromQS paints mcemcnt.fromas prfuts  i
5 ctr moreincrements 5 5 or moreinc-ends 5 1 0 or moreincrements_I_-``r=8Ir 20!

4 increments 4 '4 inc©ents 4 16Ectltcxlf ro" 5 pc]ints mcrenents
Ttalring: 5 givTds 3'ts 3 3 in-ents 3 6-7

I.2
Expgrferice.. 20 points                          iL--+---SG1-9|Hon-Generalsertyice®Paeltious}i

1n-en incrments
2 inerenents 2 2 increments ii incr:gents        8

` 1 intranentifi=figfi£`fiftymQ8 1        §linerement 1
2-3increments          4

Poht` I¥mTFgt.   points h€rementsfromQB Pohtr
10 or moreincrements 5 =c¥enmiis      5

10 or moremcrenents 20

8-9increments 4 4 inaemer[ts
-4-T

8-9 16
irctlication=  `5 poinis                                        `. inerenents
Thalning: 5 paints 6-7 3 3 increments 3 6-7 12--i
Experience: 20 points increments mcrementsi

4-5iner-ts 2 2 iner€ments 2 4-5rmrements 8!

1-3inc-ts
1 i 1 increment I 2-3inorenents 4

SG 10-22 and SG 27

hicremcntafromQ8 Points I heemtmtsfromQB Potht* mc-nthfromQS I  poinfa

i io=m£¥s 5 =ranm::s i    10 iofm£¥s i   15
8-9 43 8-9increments         12

Bctucaifen: S pintsTratring:10pairds inc-eats-`rqurtyho{'»grfx-`-`.~-I
6-7 9

Expedence: 15 pdirdsi mcrenents mremeuts
6i4-5increnents 2 4.5increments

2-3increments 1 1inerenenti      2 2-3increments 3!

rbwh---SG24
hcremcpt8 Pcht` m=reznmeQOustr^*Pch± ]zicem€ufa Points` from Q8

n_{,~ee.9.r.9P_a10ormoreincrements
10ormore          io        Sinerements 5 1Sincrements  i

9'               t           8         4'               t 4 inc=9ents i -iTEctuca,from: 10 pctrfeTrairring:5pchts
ina:enen a                        mcaiemen a

I
3 inc=7entsi      9      i8 incremen:ts         6 3 in-nts

Exprienee.- 1 5 prfutsi
inco6:tsi     4 2 incremeats 2

-
6i

4-5increments 2 1 increment         1 3!i_ i .-_`-

REustratilte exaaple:

Vacant position: Adilckwisitr.a:finet A:asiskarit H {mstryrdng Cuecer xp - SEE 8
I,euat and Salttng Range: SG 1-9 {NonrGened Serdees}

Qua:itifica:firorL Stwdards per CschaRproued QS
Ed:REcrarf UOTL       :    CoTaptefron of a uecus incwikege'Iitriwing         :   4 hou;rs of releuarit training
E]qperie:iwe    :    1 gear ofreheuarit expedence

The dcr±e Of HRMPSB assessmertt/ C)pe:rL Rarddng Sgsten: Octi®ber 08, 2022
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a.  Based on the minimum QS of the position to be filled, the HRMPSB shall
determine the baseline level for computing the points for ETE using the
Increments Table as shown in Table 2.a, 2.b, and 2.c.

ro`|_I-a-   -_-  i-af:--Tndcnr:i:,
on frocnEmuts REfe

Hirdm&L;in teqz3zieanen± per Cscap
Q-sa:REcathnSeandlerdsfor

hBA£ H prBfoansfzig oaser xp
Ectrcrfun C:oap:letio:rt qf 2 gears in

4 hours Of rcteua'tt tndiwing
1 gear Of rdecazut expedenee

S qu_ased gn Table ?:_q}
Earl-ifeaseaonThbiE
1A±deL8 |based. ®n rue a.t9

b.  After determining the baseline level, the HRMPSB shall compute for the
increments of the appficant's actnal qualificafrons based ofl the submitted
docunientary requil.ements. Jncra7nend shall refer to the difference between
the applicant's actual qualification level and the corresponding level of the
minimum {baseline) QS requirement of the position to be fified.

Orfuy quaffications that are relevant to the position to be ffled and which
exceed the minin:urri (baseline) QS requirements of the position shall be
given crmesponding points in the computation Of increments ,

mLisirc[twe emmpte.-

Compruta±iiD:in.Ofimeremerdsbased,anactwalEd:ueedDrtqprdiifeafronOfAppBcarutA:

b&ueadon QitaHfteatlo*
Of EPFitirut AfroiEgEaesdegneein

J3ztsthessAdmin&nctim

I8urfeenmrdfara
Master's degree in Fubife
Adnusratioh

i.dng Eheements Thbfo ZZ`a ERE±\=cttloTi|
`'1`,x ,.:? .,.. :,:.`,i-,-+tl-i:``      `i}~ap;fihiigffi:fire~6fi;3i5Sf;E&fi5%€6ai:ounif~ifeffiiiREREEfgiEEiEREit"qiRE5£as*

|18und±seannedjdrttMas±eT.sdegreeinnLREt=Adndni:straflolyisa±Lcact11.

TkeriunhetOfinr:remeulsfarAmliocmiA`sBd:uerfeonqunxpi€cat{cinsshLmbe
conquzteddysiLbtraLfingtkemininrmLQSlm}eltLeuel5]fromtteappunTit:s
qtLaliifthfon tei]el (Le.Iel 11]. as tlhLstrated betoui..

AQplicant's EctzLp iei}ct - QS te¢rct -- kecremeut
1 1 - 6 = G lnertrmut8

Ccmputchon Of haarernats based on actual Trcdrring qunltifecafiorL Of AREtioa:ut A:
_esTi-i=

"ulng Qtia#frotman qr
®`®m`®L=*®.*TiT~ue±fi#~EisEaiEapFiEtwREiiiso

_  4ppitteatJ± uning mcromrfu fob.® 2.b
%4 IFTrs trrfuf ty an bndger Ttie cill"i.Ldille hmil`s oif the Telei}an± trainiing/Lfqu, w
praparatian tryamrary 27 to lass promotion ar\d wil hin lJ`e last S ucars r`ckoned }\
£9, 2Onl] assessrrat> shall be consuend fir the counting Of

24 hous training an htthecoseOfA}gpllictln£A.tt\e;24hotmstrQlithg/1ien
autoTTrfupegrc.udechLct}an 24 hours trainin9 oTt outomafic pagtt\H dedtiLThn are
{Sfe;psenber 16 to 18> 2020i ADASn{DiisburstngQfficerxppostt±anTte8haiustr\

i   aduances are deemed re:leonrii: houetier, mL. cTedifed
I 6 hours tratdy on
Gender Senstif ulti:a Ita5ning
!cREhgi. 17 to 18. 2Onq

8 hours troth on
tiquedthnofcash
nduances Pchruarg 28,
2012]

aapubedOftertke
OfFHnasBfromthedrie

onngumathofcastL
fiorconquionof

inzzemautschx=eilu7asearned,Trborethatt5geatsTedenchfroTrLthedateo.I.
£ZRIasBczssess7nenl.AppJformzA'Soumutct!uehoLueofTe!ecanttrgiv."'ng/Z&Z)
§ha!! be 48 frozir§. Uchg 2tzb7e £.b. ffle cor7espond{ng lee)az ofAf!p7iatA'6
Zhaining qdch.givcgivn /ap8 hoursj is ed Ice. ?.

Therramberof±rica\enendsfdrAE}plhcardA'sTtalrhagqucfrfuicathTLsshallbe=
coapwhedbq]snd7tractirngtirembfromQSteuezpeuet1}fromtkeamteaut:s
qualiife¢aton feuel peuel 7}, as utustrotea below..

4ppttcaTi£:sTrdningieue€-QSietich=lhct:emewl`  7-1 --6 ineremecte

Note: Appunan± A.s test promo:&ian as ADLAS I: ulaiiuanu 3, a016
T7ie czcte oj.JmAffsB aeseesmeut/apen jarmlc!ng Sus{em: Oc±ober ce+ 2022
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Computation Of frorem;eITts based on acwial Bxperienee qudiif eocrf eon Of Appliea:ut A..

B}q?criJmlc. Qua:Eftcation

AdminisfrotitheAssisterit1
fromJowarg 3, 2oig to
present

Acimu.ztLs!rutiue [atde V
w*rfuo-viisedEzufemat
CperatrmD)fromJamzal]}
02, 2014 to Jdrraar€! 02,
2019

`Tae\emfnt.froattndnhai.Ism(orbaa6un..}qsregitrmdeurtyJ- rmto.2.Q
Cia:fu those e>perieroe reEeiraut to tkefiosilian to beftbed shdi be cx]rzsidered irL
thecompitlatonOfinctemerds.Releuanfexp8Tieneshanbenetinneaficomthe
date Offost dan of service.

fu tht2 Case OfAn]pttcaut A, the releunnt aperience {Lpanuarz! 3. ZC119 to present
idate Of assessmenl: Octcrfuer 03, Zae2|) ts 3 9eens and 9 montlts. iREg Tiable
2.a, the correE¥onf fog lei]ct Of 4ap:Boant A.s Bxpederoe qunEfioaten {319equs card
9 7rzouthsj is at E4pel 8.

T1.enumberoifinL:remendsf;orAmltwniA:SExperieneequalqlfeafionsshat[be
coiri\pined by sublraLThng the minlrnum QS leuel a&z.el 3} firorTi the applicard's
quaSftcaltontei}el:(IA3ue£8],asillustnatedbebow:`

Amlica7it.s Trdiring ieird - QS leird = frocremen±
8 - a a 5 lncaama5tts

c.  After computing the number Of increments from the minimurn (baseline)
QS requirement, the corresponding points earned by the applicant for BITE
shall be determined using Table 3  +!RItbrz.es jTor Coxptttrti.orL ar Pot.nts Jar
Eat:ucafionp Thchri:ng, cnd Experienee}.

mustrative exan"pte :

Usi:ng t:he app:liethte ru.brics I;or i:he SG 1-9 prcm:Ge:nerch Services} as showrL in Table 3
aird based on the ttumber Of inc:rernerds earned, bg App:tican:i A, the coTxputation Of
points f or` EIT5 ±s as f idihows:

oif"debaced[®nlhc".tan
mbie a rm Rtdewlc.

- flzq7ther qr
pchrfefiorrm-~ - froasri~-`

Bacbelor'sdeBTee
in jirsinees
Adrrthration

18 utts earTrdjdr
a Master's degree
tnpubhe
Adm`Iitsinrfu

• -` `iREG_`.'

24 Itouns trviTing
On twdget
prapartttion
pra"ang 2? to
29, 2021]

24 hotas irdiwing
Ottautoirfe
pegron dedurf un
Sseptemberl6to
18. 2Onol

fu     i.-_:I-o„ defty   i  I-
18 pelntsfiffiriii;ifFT6=mendsAasistaullfrom. 6 incnemeds                5 frocreme%ts

Uinuairy 3.2016     q   BasedonThbte 3= Based ortTlthtes=   i  Bctsed an Ttrbte 3.-
tofttky3],20Z9      '   5ormore 5 or more                      4L5 idere7neds a

irRTenents * ineremiants =                8 pofrde
6 palltfu 5 pchatt.                   i  tout of 20}
(out Of 5)`Japplicor,' Aexceedstha2Tnhi~asof2-uetrstudiesincoaege

`..  (.-: :;                          ..\uj,.--`.n`-'`*4ppbrmrtfiAereed§tF{ea6oeedsthe3mininzifmQSof 1siiinbrunmQSof4iHearofndetlan±Jiae4rsp/rezeihEtrfelgrederzcefroining

fl`+4aprfroutA
i,.Appl-in nt A •Ap!?Aleont A                  camiad 8poinls
i.

eanedtke earnedthe               i  cfttt of the
maxtwm. poife |S mcactmunipoinLs      i  maxim:ianof 20
pckds} afrotted.far ft5 pods} ck:totted    i  points atotted.fioi`
BkfurfutL /Or froinino                   Jrfucz2ti.O„ _

d.  Meeting the minimum {baseline) QS requirements for Education, Training,
and Experience shall be given zero (0}` points.

e.   The foHowing general guidelines shaft be observed in giving corresponding
points to relevant Education, 'haining, and Experience qualifications:

i.   Education units and/or degrees in multiple or different majors may
be given corresponding points on a crmufative basis; provided, that
the units and/or degrees earned are relevant to the position applied
for; provided furtfror, that the subjects completed are not dupficated.

ii.   Consisteut with the provisions of the CSC 0RAOHRA, units and/or
degrees of Doctor of Medicine from a CHED-recognized institution
may be considered master's units  and/or degree for purposes  of
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tEnclosure Ho. 4 to DepEd Order Ho. QQZ, a. 2023}

CRITERIA AIID rolrIT sysTERE FOR HIRIHG jEND rmoMOTIOH TO
REIATED-TEACENG rosrmoHs

1+   'me assessment for related-teaching positions shall be based on the fonowing
criteria:

a.   Erfucation  units  and/or  degree  relevant  to  the  position  to  be  fflled,
exceeding tfie minimum qualifica.tions requirements as defined in the CSC-
approved QS;

b.   Training hours relevant to the position to be fined, exceeding the minimum
qualificafron requirements as defined in the CSC-approved QS, acquired
after the last promotion but within the last five (5} years;

c.   Experience relevant to the position to be fflled, exceeding the minimum
quafification requirements as defined in the CSC-approved QS;

d.   Performance based on submitted perfoHnance rating covering one (1) year
or  12  months  performance  in the  current  or  previous job  or position
relevant to the position to be filled;

e.   Outstanding Accomplishments acquired after the last promotion;
f.    Applieation of Education acquired after the last promotion;
9.   AppHcation of Learirfuig and Development (I&D) acquired after the fast

promotion; and
h.   Pute"tial measured using other oval:native assessments.

2.   The point system for evaluative assessment is detailed in Table 1. The point
system shall vary based on the level and salary range of the position. Points assigned
to each criterion shall vary from one salary range to another, giving premium to
specific criteria that are mare relevant to the position to be filled.

Table 1. Point System for Eh]aluative Aases8ment:: Related-Teaching Positiom

Criteria Bseazrdown of PoiBte
SC llrl5 SG 16-28 SGae

and SG-27 lchieo
a.  Education 10-+-vt>l`i-6-=----Q= 10 10

b.  Training 10 10
a.i=i=r--`-=ani+_*_-#``_`\c**<-<Fce.-`*:_~a..\±:<mrlT~3`r*"-rr,+±\<r-I.**:~->~H_~i*

10 10 10c.  Experience
d.  Performance 20 20 2510

e.  Outstanding 10 5
Accomplishaentsi.ApplicationofEducation -

10 15 10

9.  Application of L&I) 1020 10 10

h.  Potential quritten Test, 20 15
BEE, Work Sample Test)

Torfu loo loo loo
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Rubrics for Computation Of Points per Criterion

3.   Edltcation,   Training,   aiid   Experience   tRTEt.   The   points   for   RTE,
coITesponding to the applicant's quaffications exceeding the QS, shall be computed
using the Increments Table {Table 2.a, 2.b, 2.c} and the Rubrics for Computation Of
Points for RTE {Table 3}. Only those qualifications that are relevant to the position to
be filled shall be given points.

Table £.a. Increments Table - Education

hacLerLeevmee]ntl "e
hem fro;E]enentapLevdRIucatim---.--.--r-I.--

1 Can"R~cadandwrite
I.alr"..h.ltd.alri.a-unlu~2 thth~".h.~`|ife;enfentayGraduate

Lrunior High School Level Education (K to 12)
Hit;;h School Level ¥Qld aurriculuml

i3
con:n.ple[edjuniorHigbsasgrigr"n" Senior Higb School level Bthication (K to 12)

4 Serior Higiv School Grachiate {K to 12} Less thar[ 2 years Of Ck]nege
High School Grachra:te (Ord cundc`Ilum}

5 Corlipleted 2 years in Couege
"~~~Less than a BachelorT§ Degree but, more than 2

years jn Cchege
6 Bachelor'3 Dcgrce Less tharL 6 Units earned towards the completion Of

a Mastel''s Degpec
7

*"6-U-utTg-camed towards the crmpletjon of a Main-erts      Less than Furdts cared towards the completion of  i

Degree                                                                                   a Master'gL Degl'ee                                   i

!8
9 unts camel towards the cxmplet!on Of a Mastertg iiffiasii±=12Unitsearmedtowardstheconpletion#

i2uritseanedt£=gdsreepdia`afointhpn]~di+O~£+aiia=~a~
"Autiife-tiffi'Ji`5~uJ%£=M=Sfi%£%£effiffi€.asin~pT€`diaw'F

9
Manent8 Degree of a Mastel`'s D€grec

10 15 Urife earned towrfe the conplct±on Of a Less than 18 Units earned to"rands the completion
Masters Degree Of a Masters Degree

1J 18 tlnits camed towards the completion of a £AIs than 2] Units earnedtotrards the Completion
Masters Degree21Unitsi=a]riedtowardsthecompletion of a Of a Maifer's Degree

12 Less than 24 Units earned towards the coinpletion
Master's Degree of a Master'a Degree

13 2ii3ffitsearnedtgivardsthecompletionofa Leas tharL 27 U"-ts earned towards the coinpletion
Master'8 Degree of a Master's I)egrce

1¢ 27 Units earned towards The completion of a Less than 30 Units carned towards the completion
Master's Dque of aMaster'S ftye         in

15 30 Units carl}ed towndg tlie completion of a Less than 33 tJndts earned towards t]re completion
Master's Degree OfaMaster?SDegree        ~~giv        ~_H

16
-;`>i.Loo::!iia=ii;i:r'hau..<i:iiti:::J-+:;a;:;;;±=^:;;:E6a."tqud#&a;.'ifi|`€r::;::I-riii3gr}}`aii6fi"oni"a.'~V Less than 36 tJrdts eared towards the completlon

36Undtsenned¥£±:Z¥fa¥rfuwhsi¥io"ri'%ramA~'Jac
pe+ifes6`ihtry&iasb"gi:Xmgrfugg£'?#fga¥codi+¢c-6fitive`tigh-

1?.
Master's Degree+````chlijiitii:tsc:.]ilt.{ltowardsihcc:oTt\givctionor" of a Master?a Dc  resLessthan42UTritses]rmedtowardstheTffidifewhtTioff15-
Masters Degree at a Ma§[tr's DegreeLesst:hasE;mpl;teAcedcmiaRequirements complgted

19 42 Units eamccl tonrards the completion Of a
usters Degree                                           towards the conuteB.on of a Master's Degree

20 complete Acaderfe Requirements completed                       Less than ac awarded Mastds DegreeI 1                          towards a Master?a Degree

i2|
Masterfe Degree IA=ss than 3 Urn-ts earned towats the completion of

a D"*mate
'22 i          3 Units Eared towend8 the cem"etion Qf a Less tban 6 Ufii€s eanied towards the completion of

I Dactorat€3 tfuita tamed tourards the completion of a rmtorate
I a Dutorate

23 6Unitsennedtowdsth'e"complctionofa Less trail 9 Units earned towards the completion of
Doctorate a Doctorate

24
'``€-~'*i+¥Vfifei;Ein~ediaSaidb-thrcoxpietionofa

Less than 12 Units earned towards the comphetton
Doctorate                                                                       Of a Doctorate`""""~i=rhanrty15Urifescarnedtowardsthec:ompletion12untscarnedtoirandsthecompletionofa"-5

ls Wife earfiedtEw:wC#E%e conpREm ofa       i   hag th 18 uhits°f£¥tt%#t=ds the comp}efion   i
i96 Doctorate                                                                           of a Doctorate

27' T8iHEg=edtowardstheconpletionofa Less than 21 Uutts earned towards the completion
rmorate of ai untorate

28 21 Units unned towards the completioffif`;""Less than '24 Units earned towards the completion
Dcotorate or a mctoratequtwi=Fffi|ancompleteAcademic Requirements

29-
~.~..~w+"berfu..n`"oH~.-I24unsennedtowardsthecompletionOfa

JfroctoraLte co      eted tourards the compleegfctgJDL9£RIg£„ut
30 Complete Acedethlc Rgqrfumems conipleted tress than an awarded Doctorate

towar¢s ei Daetorate
31. Dofrorate _I
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Trfele 2.b. Increments Tat.le - Training

in8£-Toqu
0 hotus

-8Ti;-ou±rs±-F
16 hours

24 hours

32 hours

40 hour

Less than 8 houz`s

Le8S than 16

has than

Less than EHEEEEEi±

laffifrffhdyifewhqu,
than 48 hours

Ltrss thari 56 hours

!`81i( 56 hours Less than 64 hours

j9 64 hours        `'         Less than 72 hours
S
i I!!10 72nous        i        Lesgthan80hour§

ill
sO hours ffithan 88 hours

!12
88 hours I.ass than 96 hoursi

!13
96hours       i       lcsstfroio4haus

i

il4
i     104hous     i,      tssthill2hous

15
"  112frous               Lesethi L2Qhours

i

16 120 hours Less than 128 hours
i

[17
128hours      i       Ifssthanl36hotus

i-„'giv-,l§---
136 hours               Less thi 1-44 hours

il9
144 hotns Z,.         Less than 152 horns11

i                         lREH                  L                 i
I`  -....   `j^!`    ``     ``    `-``

152 hours

160 hours

168 hours

1 76 hi}urs

Less tlm 160 htmar8

i¥s-68ias
1?6 nottrs

Lesg than 184 hours

184hous      i

192 hours

200 hours

FOFhTa+as

224 hours

232 hour

240 hours

Less than 192 hours

the ace hour

Less than 216 honrs

Less tharL 224 bour3

than 232L hours

less tom 240 hours

Table a.a. herements Tchle - Experience

Increment Ra*g€                       i
Le,el from TO!

1 None
====:`?a,`_.Jtestha1ycar

2 6 mmths

i3
1yen Less than 1 year 6 months

4 i year-6manth8 Lessthan2years          i

5 2years Less than 2 yens
6 months

6 2 years Lesthan3~ysarstry'.-
6 months        i

7! 3 year Less than 3 years
6 monthsLesgthan4year~8~

8 3ycar86months

i9i
4y- Less the 4 years

6 months

ilo
4 years6inonth8 ifes than 5 yearststha^fiifeF-

11`-12 a ycar5
6 monthshathe6years

5 years6mcmths

13 6 year is man 6 years
6 months

14 6 years Less than 7 years
6 months

15 7 years                     Legs than 7 years
6 months

1617 7 year6months

i    Le=6¥ut:£=+8 years

18 8 years6months has than 9 years

19 g years                    I.ass than 9 years
6 months

20 9 years Less than 10 years
6 months

al 10 yens Less the 10 yEas6monthsiariquriff^v~ife`mvv~dr,
\UwldyrouL?un2erg~pe-W 10yeas

23
6 months
1 1 years

-Less than 1 I years

6 months~Lasthae12yeas~1
24 i         |} years6montbs

25 12 ycan Less than 12 years
6 Inonths

26 a          12 years                    Less than l3 ysarB

I 6 "Ontha

;27
13 ycar8 Lesg then 13 years

6 months

!28
13 yens6months Less than 14 years

29 14 years Less than 14 years
6 months

90 14 yezns6mcmths15years
i        Lessthanl5ycasOrmorc

31
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Table 3. Rut>ries for Computation ®f points for Educati®ns "aining, and Experience

Heighi anocati®n
Education ¥ratrfug E"erience       i

berrmepts from Pm fro facco2nertr from Points cpemcots from pointr  irfuhaar QE urddham es munnmes

Educafic" 10 powis

I 0 ol. moreincrements 10 i°er®im€:rt:             io
10 or morein-ents •iSi

8-9 incaem€nts 8 8-9 incoenents          8 8-9 increments 8
`y-. c */_I  \^L``.-I  .~,^r  A-`^x 1..-ap,~~{

Thclke±ng.. io pcints 6-7 increments             6 6-? inca:\ements            6 6~7inaements    i       6        i
Egiverue: 1C} riodrts 4-a in-ellts         4 4-5 iner]e"mts          4 4-5increm]ants             4        i-

2-3 increnents 2 L?±-:Fmc_re_¥~ts_.~,ur_2 2~3 increnents_~a-_`ju,J___=~>..i_Y_,. ,-i-..,_.t_r Th 3+_.i

Hhastra;f roe ermmple:

Wacand fiosificm: E}th&ca:#®n Program Sstzpervisor {ELAPBxp ~ REZ82
Levch cand Sa:ln:ng RCL:nee: Sci 16~E3 and SG 2T

Qunlt!ftca:fion S±andonds f3er Cscapproved QS
Education     ..   Master's Degree in Ediicchan or at:hier relevan± Master's

Degree with spectifec cnea Of speckdized.on
Trevining          :    8 ho:ur:a of. rekeuem± training
Bxperiemae    :   2 gears as prtrwipal or 2 gears as Heed Teas:heTor 2 gears as

REas€er T€acker

The crate Of HHMPSB assess;meut/ apexL R{m.ki:ng fstlsrfem: Esapkemhea. ao, Sfn22

a.  Based on the mirdmum QS Of the posifron to bs fined, the HRMPSB shall
determine the baseline level for computing the points for RIB using the
Increments Table as shown in Table 2.a, 2.b, anti 2.a.

hmttwmriequtls*eneti:±perCsaqm
Qua:llftm:fea!ttsket.d!aids:fior

.~835±:ifeiap__pr55993=#gee9_r`.ae_`_

CorTeaponding lrmat bacetf
an fucaanen:£s twfe

Efrtwtion

gee_1ngl_no_..

Exptteruse

HqLsters BB:pee t`77` Eth¢¢rfuTi Or
ct:her eetei±and froterls Degree
uiit7L s!pecific aea Ofspeddiination

+jLee¥is rifecut givedutng
a #± as prineipat or
2 €)tzars as Heafi Teacher or

ifeased ou "1e 2.dy

or, "re 2
1raslct 5 foased on.I:1abse 2.S

For  pun.poses  Of  deterlutning  the  baseline  level  for  Educa:tion,   any
professional or specialization units, if there be any, as may be required in
the  CSC-approved  QS  in  addition  to  nan-Edtication  degree  shall  be
considered equtvaient to a Bachelor?a degree in Education {e.g. Bachelor's
degree plus  18 professional units in Edncafron with appropriate major =
Lgvel  6  based  Qn Trfele  2.a}t  Additional  prQf€ssional  and  specialigatien
units taken to earn the equivalent EdHcatien degree  (i.e.,  BREd,  BSEd}
sha]] not correspend to units towards the completion of a Master's degree.

j3.  After determining the ba.sgline level, the HRMPSB shall compute for the
increments of the a:pplicant's actual quaffications based on the submitted
decunneutar]r requirements. rncrgmenf shan refer to the difference between
the applicant's actual qualifiication level and the corresponding level of the
minimum (baseline) QS rfqpiremeut of tfie pesifron to be fifled.
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Only qualifications that are ielevant to the position to be fflted and which
exceed the minimum (baseline) QS requirements of the position Shall be
given conesponding points in the computaLtion of increments.

For positions with multiple QS requirement for Experience {gg 2 years as
Principal or 2 years as Head Teacher or 2 years as Master Teacher), the
HRMPSB   shall  identify  the   relevant   experience  with  the   highest
increment incurred. This shall be the basis in determining the final score
of the appficant for the Bxpedence component.

Illustrative example:

Ccmputafion Of inoremeuts based en ctwch Ed:ucaticm qLed;i!ferf eon Of Anpifea:ut A:

ifsSrocent€nchian+tot`bd.REti$|QB:neqtdeemtht*
iii\Sng infroLlm4mb Thhfo *a tsrfuiced®dy.

ickelor's degree in
futfrolt
'IastctsdegieeinPh=]sical

inirmnandtrys

24witseaLTrdfara
-tatertyreein
EkfuoattoTtLeadersxp
Manageuen£

L

nding Tifeze 2.a+ [he Zcoe!o/4pprfeanfA`szsd'uoafro"dyfc!Qfioct€on
(Z!4urdescarnedfarDulnratedegr\eeinBd:unationLeedersti&tindMtryenen±)
is at FGuel 19.

ThL±niimberOflnLremen±sSorAppHocoitA'sEd:ueatianqiitryfiicafrosshdibe
conqut!ed 17z/ stit7!racfing 17ce minini]t7TL ¢S teae! 4eae( 2Jjjirm the c!Epi6cari( 's
q}Ialificationteuelifeuat29|,asiunstratedbeloul..

4z2pzi-cut's Eckzc ZecAEZ - C)S Zzz/ez = incnemen±
Z§9 ~ Z?1 = 8 incaemLmls

Computation Of lnere:me:ri:ts basect on acfuch Trcining qudiifecatian Of Apphicand A:
cairo a,

24 hours lrairzing art scfroof
sapervlstonandteadetsh&
[Jamrmr3} 27 to 29, 2021|

24 hours trabtry on
inefusive REucatzon
Fseptembet 16 €o 1 8. 2o2o!

I 6 frours trding oA
car?.bczidrm corz!erfuazfzedon
orZocaifezafrotL[Octdeer20
to ae. 201q

8 tours trrfuing ore
apnddatfoncczsfond!Ia7roes

E:
20131

ni±nlni:iltn for bauetia} qu roqu&Sesmrmt.
Thte a.S rTrdwlnd

tulTh are aLxpan ofrorlke
promotlottbiLtut±hinthflcLst5gearsreckouectfron`thedateOfREELLPSB
ussgssmerty sjmtz be co7tsaraeti for the cot{nt!ng Qf ifet"euts.

Jn {be case ofJ4j2pzieautA, fft¢ 2€ Floors futhtryg on safzooz st¢perzristori and
leadeT€chQ? and Q4 Titlurs tmin5ng on bidiisii)a Bdueatiart aTS canstdaed Tetettunt
to the EducaiibrLprngTam Sapenrisor [MAPEExp position. The 16 hours training on
z=urri[:ufum conterfucirraatiorL or ZocaEa;aft.on are deemact ceze.^czae!,. toitx2uer, izct
€!reid3edjdrcoiapLdatinnoj`inccemeutssincej{zons€ar7tedmore{han6grgars
ire¢:fronedfiron lha idale Of liRMPSB asseanent. Applicawi A'8 camuldiue hoiue
ofreievarittrdniing|§hlL\:nbe48himrs.U5ingmble2.I.,tkecorteaponillngle.uelof
AgpBcan±A+strainingquaftyiicafrortP18tws}isatlrsue\*.

ThermlmberofinttegrurfesfotAppHDtiulA'ESTtaindngqunJiifecchmschallbe
corini;IutedbgsalriractlngthewininunzQstjeirdp&ueL2)Srarn+keapplicatit'.
qizalSfioaton teuct tt,eiiel 7}, as luustnated betoul:

Appriean±'sTrain5ngleveh-QSletzct-~inL*enerd
7 - 3 = § inaredten€B

Note:App;tica:wl.A'slastproouotiarzasAnLS£JantLar3|8.2016
The date Of llRItpsB assessmertyctyeT. Raniing S3}stem= S;aptewheT 80, 2

Cfomputafion Of lneremeITts based, on actwat Experience qudiifeGttion Of Appbicand A:

Bngperlc~ Quriancafron

Mds±eTTeac:kerllfi&4PE§]}
fromJtlhi 31, 2021 io
pTeseat

MasterteackeTlpe8Apm}
fromJanuang3,2olGto
surty 30, 2021

TleaJthRTREpeAIq3H}firm
Janxp 02, 201S to
JQenun On, i2016

Chdy those

mlwimi.in tor bas.i±ndy QB r)eqitirsrnLm*
ftyza 2#

iexperleroeTdeilanttotheficisde:TLto befuled sF\au be conssdered in
£]®ecaaputdionOfinaemendsLRdeiiandexperienoeshriltbeTechonedfroTnthe
date Of first dap} Of senrfee.

ho±heca&eOfAppltcanlA,.t}uenalei7anlexperienx>e{JouangS,asl61owhLig80,
ac21aslhasiterteaeherlfdrirIAPBHantlJuty31.2021tofrBsetitpec[teOf

=gs##£seT%whexper£#2£afsl%a%haastermTis€%####leEcaH#o6#
Bduoation Program Saperuisor (MAREH] Eositionper CscrfLpproued QS. Usin:a
Tal9te2.o*tkecortapndingleuetOfftppltecutA'sEbpe=T±encequal€fiicationas
unster Teacher I cnd hftyster Thar!her 11 {6 gears and 8 monHu3} is at lranl lJ&.

Therwherofincreriu:zn±sftrApoticautA'sEb¢pedeneequaH:ifendtorisshLillbe
coixputedbusobtraL±ingthewinimumQ.StetFetpeuet§|fircrmtbeaEipliicant'8
qudi]fon!fonZeuerrtyeuezJ4/,asth4stuteddedoz#

A;ppillccaFI±?sTrchifngie.}el-QSleue1=incremLan±
14 - S = 9 tner`emewis
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c.  After computing the number of increments from the mininum q]aseline)
QS requirement, the corresponding points earned ty the applicant for ERE
shall be determined using Table 3  qutatcs for Co7rpltftzfro7i of Pofuts /or
EckIAcation, Trwivi:ng, and rixperie":e}.

mustrative exonaple..

Using i:he  qapzicable rwhries  as showTL in Tthte  3 and based on the ttunber Of
i.neTements ea::Tned. bg App:lieaul A, the computdiorL Of pch:ts for E:IT3 is as flo:llows:

d.  Meeting the minimum (baseline) QS requirements for Education, Training,
and Experie.T2ce shall be given zero (0) points.

e.  The foltowhg general guidelines shall be observed in giring corresponding
points to relevant Education, 'Ihaining, and Experience quaffications:

i.   Education units and/or degrees in multiple or different majors may
be given corresponding points on a cumulative basis; provided, that
the units and/or degrees earned are relevant to the position applied
fQI; provided further, that the subjects completed are not duplicated.

fi,   Cofisisteut with the provisions of the CSC 0RAOHRA, units and/or
degrees of Doctor of Medicine from a CHEI}-recognized institution
may be considered mastsr's  urrits  and/or degree for purposes  of
giving points , except for posifrons that involve practice of profession
covered by board laws.
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REGION VII -CENTRAL VISAYus

Scho ols Dlvision Of Cebu Province
Human Resoui.ce

DATA pRlv:Acy COHSENT FORM

WeattheHRRESBarecommittedtoprovideyouwithservicesthatarecomplaluttotheDa:taPrivaey
Act peA 10173) including its mR as wen as the other guidelines and issuances ty the Nafronal Data
Privacy Commission prpc).

Processing of Perso"I Daita:

The personal information being coHected which may include your name, contact numbers, email
address, home and office address, photos, birthda±e, and the like, may be used for (1)  ranHng
puxposes only; {2) monitoring the update of your application; (3) seriding notifroations/updates; and
(41  other similar activities, in connecfron to your application for empleyment or promofron.  Said
informa.tion will only be used for activities relarfed to recrutinent, selection, and appointment and
wan not be shared ty other agencies. For posting on the agency websife, only I:he rmmes wffl be
indieated thirthdate/s,  and contact numbers win nut be inrfuded},  If an employee/applicant
provides whtten objection to the posting of names on the website or a.gerty's billletin board,
numeric or alphabetie coiaiiig may be resorted to. haformation may be used further by the agency
for research and for statistical purposes only.

I)ata protection+.                                                                  .     .

We shall inplemeut reasonable and appropriate orian±za:fronaL pkysical, and technical security
measures  for  the  protection  Of the  personal information which we  collected.  Only  authorized
persomel qlR Unit) are permitted and have access to the conected information and will treat all:y
confidential information under strict confidentialfty. h case of a breach, HREB shall notify you and
inform the National Privaey Comrission (NPC) in accordance with NPC Circular 16~03 or Personal
Data  Breach  Management.  Personal  informration  conected  is  stored  and.later  disposed  of via
shreddingandpermanendydeletedinourelectroricfile;in.ap6ordincewithR.A.No,9470otherwise
known as National Archives Of the Phlfppines Act Of 2007..

RIghis of the Data subject:

As the Data Subject, you have the rigqu to be iformed of the personal information being collecrfed,
processed, and storeq ty.HREB as well as to access, object, rectfty, and block the sane. For
questions or concerlis, you lnay contact the HR Urfe for fllrfuer details.

I have read this form, understood its contents, and consent to my personal data. I understand tha±
my consent does not preclude the edstence Of other criteria for the lawrm processing of personal
data and does not `maive any of my rights under the Data ELvacy Act of 2012 and other applicable
la:ws.

(Signrfure;verprfutedNane}

ApPELt
•                                                                                                                                                                                                                                                               _    _1__                  __

Aidress;DepEdCebuProvince,IPHOBldg.,Sudlon,Lahug,CebuCit\r
Telephone Nos,: 032-2556405
Emai[ Address: cebu.province@deped€ov.ph


