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REGION VII-CENTRAL VISAYAS

DIVISIORT OF CEBU PROVIRTCE
Sudlon, Lahug, Cebu City

Office of the Schools Division Superintendent

DIVISIOH MEMORANDUM
FTo.__±  , s. 2028

May 11, 2023

DIVISIORT CHECKIRTG AND VAI;IDATI0H OF SCHOOL FORMS AND OTHER
PERTIHENT DOCUMENTS OF KINDERGARTEN, GRADE 6 ABID GRADE 10

LEARNERS FOR  MOVING UP TO THE RTEXT HIGHER GRADE LEVEL

To:     Assistant schools Division superintendents
Chief, CID and SGOD
Public Schools District Supervisors
Public Elementary And Secondary School Heads
Heads, Private Elementary and Secondary Schools

1.         This  Office  announces  the  Division  Checking And  Validation  Of School
Forms And Other Pertinent Documents Of Grade 6  and Grade  10 I,earners To
Qualify F`or Moving Up To The Next Higher Grade I.evel at each respective District
Offices on May  16 -19,  23-26, and 29 -31,  2023 (DepEd Order No.11, s.  2018
re: Guidelines On The Preparation And Checking Of School Forms").

2.        The  Division Field Technical Assistance Teams  (DFTAT)  will conduct the
said checking and validation of the school foms and other pertinent documents
of the Grade 6 and  10 leamers of the schools in its respective assigned district
(Division Memorandum No.116, s. 2023 re: Re-Organization of the Division Field
Technical Assistance Teams).

3.        The  school  forms  and  other  pertinent  documents  to  be  checked  and
validated are as follows;

Kindergarten Grade 6
- Birth Certificate (NSO/PSA) -  Birth Certificate (NSO-PSA)
-SF1 -SF1
- Progress Report Card(with the entry -  SF 10 (formerly Form 137)

of |st up to 3rd quarter) (with  the   entry   of  lst   up   to   3rd
quarter )

- SF5K -  SF 5 (Report on Promotions
-  Kindergarten Completion Certificate -  SF 9 (School Report  Card)
- Class Record/ Grade Sheet -  Class Record/Grade Sheet
-Duly AccompHshed Homeroom -  Elementary Completion Certificate/

Guidance Leamer's Development Moving Up Certificate
Assessment Tool



-Duly Accomplished Homeroom
Guidance Leamer's Development
Assessment Tool  to be attached to SF
9 {School Report Card) and SF 10

Junior High (Grade 10}
- Birth Certificate (NSO-PSA) -SF1
-SF 10-JHS (with the entry of lst  up - SF 9 (School Report Card)

to 3rd quarter
-Junior   High   Student's Evaluation - Class Record/ Grade Sheet

Form (hereto attached)
Junior     High     School Completion -     Duly     Accomplished     Homeroom
Certificate / Moving Up Certificate Guidance      I,eamer's      Development

Assessment Tool  to be attached to SF
9 (School Report Card) and SF 10

4.         The school Form 10 (SFIO-formerly Form-137) and school Form 9 (SF9 -
School   Report   Card   may   be   upgraded   either   manually   or   electronically
(computerized). The remarks on the column Action Taken in each subject area is"Passed„.

5.        The Junior High School Learner's Evaluation Form shall be filled-up with
the data on total days in school, total days present, total no. of years to date, to
determine the completion of the grade level either the Basic Education Curriculum
or the Revised Education Curriculum .  If no data found in the Form 137 or SF 10
-write N/A  (Not Applicable).

6.        The Date for Year Ending -is uuly 7, 2023 as stipulated on paragraph 2
of DepEd  Order No.  034  s.  2022  entitled  "School  Calendar And Activities  For
School Year 2022 - 2023".

7.        On the other hand, the Date of Issuance of the Moving Up Certifieates
of  Grade  6  and  10  Completers  shall  be  the  date  when  the  Moving  Up
Ceremonies/Rites are held, and end of School Year Rites is within July 10 -
14, 2023    |DepEd Order Ho. 034 s.2022).

8.        The   Public   Schools  District  Supervisor  as  member  of  the   checking
committee  (DFTAT)  shall  accompfish the  SFCR2  -ConsoHdated  District School
Foms  Checking Report and  submit to  the  Ofrice  through  the  Division  Office
DFTAT personnel after the activity. (  A template of SFCR 2 is hereto attached.)

9.        Travel and other incidental expenses of  school personnel  involved in the
checking and validation is chargeable to Local School MOOE Fund,   while that
of the  Division Personnel is   chargeable  to  the    Division  Fund  subject to  its
availability and the usual  accounting and auditing rules and regulations.

10.      This Memorandum will serve as Authority to Travel.

11.      Immediate   and   wide   dissemination   of   and   compliance   with   this
Memorandum is directed. Th

HEN PRISCILO P. PAULIH, CE
Schools Division Superintende
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