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Schools Division of Cebu Province
Office of the Schools Division
Superintendent

DIVISION MEMORANDUM
:OprREi¥.o2¥2N:

29 May 2023

FINAL RANKING RESULTS FOR PROMOTION OF SPECIAL EDUCATION
TEACHER 1 TO SPECIAL EDUCATION TEACHER 3

To: Assistant Schools Division Superintendents
Chief Education Supervisors
Public Schools District Supervisors/District-in-Charge  .
Elementary/ Secondary School Heads
AIL Others Concerned/Applicants

1 . The Office hereby inforlns the field of the final ranking results of the recently conducted
assessment of the applicants for the position of Special Education Teacher 1 to IV both
in the elementary and secondary levels for the information of all concerned.

2. The final ranking results will be used to fill in the existing natural vacancies as follows:

Position/Plantilla/Items Elementary Secondary Remarks
|vacancies) |vacancies}

Special EducationTeacher1 2 items, plus 7 newitems 2 items To be fflled up

Special EducationTeacher11 1 0 To be ffiled up

Special EducationTeacherIll ` 1 0 To be fflled up

3. Since there are only a few vacant Plantilla/items for Special Education Teacher 1 to
Ill, those who will not be considered for the natural vacancies/items may write a letter-
request to the hea.d of the office/appointing officer requesting the reclassification of their
own  items  or  occupied  Plantilla,  provided  that  the  applicants   meet  the   minimum
requirements as stipulated in DECS Order No. 5, s.  1998 (Reclassification of Special
Education Teachers).

4. As per DECS Order No. 64, s. 1995 dated 27 October 1995 (to quote Paragraph 2):

"To  qualify for  promotion/appointment,  the  total  rating  shall  be  at least 40

points for Level 1 positions and 50 points for Level 2 positions" /bozcz charczcters sztppziecz/.

Address:  DepEd Cebu Province,  lpHO BIdg„ Sudlon,  Lahug, Cebu City
Telephone Mos.: 032-2556405
Email Address: cebu.province@deped.gov.ph



5. Certified true copy of the rank list shall be attached to the letter-request together with
the following pertinent documents :

5.1 Justification for the reclassification of position (c/o HRMPSB);
5.2 Duly Accomplished Form 212 (Revised);
5. 3 Certified, Authenticated and Verified (CAV) Transcript of Records;
5.4 Service Record/s;
5.5 Performance Rating Sheets for the last three years (VS or Outstanding);
5.6 Proofs of Outstanding Accomplishments;
5.7 Equivalents Record/s Forms Evaluation Sheet;
5.8 Certified true copies of training attended; and
5.8 Current Enrollment Data/Class Enrollment Report;

6. Additional documents may be required by the HR Unit/ERF evaluator as the applicant
undergoes the reclassification process/es. In this regard, applicants for reclassification may
ask the  HR Unit for the  checlalist of other documentary requirements  that need to  be
immediately complied with. Please refer to the attached checklist of requirements.

7. Candidates for reclassiffication may still be subjected to a background investigation
or an in-depth validation process at the discretion of the head of the office/appointing
officer.

8. Those who will be given the promotional assignment advice to fill in the natural vacancies
(as stated above) need to submit the documentary requirements within four (4) calendar
days from the date of receipt.

9. Wide dissemination of this Memorandum is hereby directed/desired.

frowlL
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Address:  IPHO Building, Sudlon,  Lahug, Cebu  City
Te'.  No.:  (032) 255-6405;  Email Ad,:  cebu.province@deped.gov.ph
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Republic of the Philippines
Department of Education
Region VII, Central Visayas
Division of Cebu Province
Sudlon, Lahug, Cebu City

REQUIRERENTS FOR APPLICATION FOR ERF FOR SPECIAL EDUCATION TEACHER (SPED) 11
(SG 15)

Name:                                                                                          Charrent position Title:
Contact No . :
Division:
schooiDistrict:

Salary Grade/Step (Current Position):
Position Applied:

Endorsement from the SDS - c/o Division Office
Duly accomplished ERF - six (6) original copies (no abbreviations, all entries must be written in full)
REED or BSHD major in Special Education or its equivalent, and with at least 38 units/credits in

the master's level majoring Special Education (as per DECS Order No. 5, s. 1998)
Original copy of certification from the school registrar or Dean for units earned in Special Education
Permit to Study (if teacher pursued master's degree while currently teaching at DepEd)
Certificate of Eligibility (board rating and valid PRC ID)
Item number per updated and post-audited Plantilla of Persomel
Plantilla Allocation List

of  Records   (TOR)   signed  by  the   college  or  university   registrar  with   Certification,
Authentication & Verification (CAV) for units/degree earned from CHED or Administrative Officer for SUCs
(original copy)

District/Division Rank List signed by SDS
Class program indicating the number of pupils taught as well as their disabilities/types of learners with

special educational needs
Updated Service Record (1 original + 2 certified true copies)
Performance Rating for the last three (3) school years or rating periods (certified true copy signed by

Administrative Officer/School Head or District Supervisor)-3 copies per semester or school year (VS for the last
three (3) rating periods

Certificatiofl from the principal that the applicant/candidate has at least two (2) years experience/s in
providing services to children witli special educational needs

CS Form 212 (Personal Data Sheet) -3 original copies
Sworn statement that all documents submitted are true and correct with documentary stamp (1 original

Latest Approved Appointment - 3 certified true copies
Latest payslip or payroll - 1 certified true copy
Latest Plantilla (PSIPOP) - 1 certified true copy
Certiflcate of relevant (SPED) training (at least eight (8) hours), seminars, workshops (attended, not

credited or used in previous promotion), or awards for the last five (5) years (certified rfue copies)

center

Center

Certification that the school where the candidate is assigned is an existing authorized SPED school or

Eurollment by exceptionality and by year/gi.ade level for the present school year of the school/SPED

Copy of the Plantilla of Personnel, reflecting the name of the candidate, among others
Ample justification for the said promotion endorsed by the district supervisor/principal
Computation/matrix for the resulting salary increase/increment
Yellow Plastic Folder

NOTH: Arrange your documents according to the cliecklist.

Checked in the District by:           Further checked by:

District Supervisor Division Processing Team/IIR

Reviewed by:
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Republie of the Philippines
Department of Education
Regiofl VII, Central Visayas
Division of Cebu Province
Sudlon,. Lahug, Cebu City

REQulREMENTs FOR AppLICATloN FOR HRF FOR SpHCIAL EDuCATloN TEACHnR (SPED)
HI (SG 16)

Name:                                                                                       Current position Title:
ContactNo.:
Division:
schooiDistrict:

Salary Grade/Step (Current Position) :
Position Applied:

Endorsement from the SDS - c/o Division Office
Duly accomplished ERF - six (6) original copies (no abbreviations, all entries must be written in full)
BEHD  or BSED  major in  Special Education or its equivalent,  and at least Master's degree in

Special Hducation or its equivalent (at least 45 units/credits in Special Education in the master's level) (As per
DECS Order No. 5, s. 1998)

Original copy of certification from the school registrar or Dean for MA equivalent of 45 units/credits
Permit to Study (if teacher pursued master's degree while currently teaching at DepEd)
Certificate of Eligibility (board rating and valid PRC D)
Item number per updated and post-audited Plantilla of Personnel

Plantilla Allocation List
Transcript   of  Records   (TOR)   signed  by  the   college  or  university  registrar  with   Certification,

Authentication & Verification (CAV) for units/degree earned from CHED or Administrative Officer for SUCs
(original copy)

District/Division Rank List signed by SDS
Class program indicating the number of pupils taught as well as their disabilities/types of learners with

special educational needs
Updated Service Record (1 original + 2 certified true copies)
Performance Rating for the last three (3) school years or rating periods (certified true copy signed by

Administrative Officer/School Head or District Supervisor)-3 copies per semester or school year (VS for the last
three (3) rating periods)

Certification from the principal that the applicant/candidate has at least three (3) years experience/s in
providing services to children with special educational needs

CS Form 212 (Personal Data Sheet) -3 original copies
Sworn statement that all documents submitted are true and correct with documentary stamp (1 original

Latest Approved Appointment - 3 certified true copies
Latest payslip or payroll - 1 certified true copy
Latest Plantilla (PSIPOP) - 1 certified true copy
Certificate  of relevant  (SPED)  trainings  (at  least  twenty-four  (24)  hours),  seminars,  workshops

(attended, not credited or used in previous promotion), or awards for the last five (5) years (certified true copies)

center
Certification that the school where the candidate is assigned is an existing authorized SPED school or

Eurollment by exceptionality and by year/grade level for the present school year of the school/SPED

Copy of the Plantilla of Personnel, reflecting the name of the candidate, among others
Ample justifieation for the said promotion endorsed by the district supervisor/principal
Computation/matrix for the resulting salary increase/increment
Yellow Plastic Folder

NOTE: Arrange your documents according to the checklist.

Checked in the District by:           Further checked by: Reviewed by:



Republic of the Philippines
Department of Education

Region VII, Central Visayas
Division of Cebu Province
Sudlon, Lahug, Cebu City

REQUIREItRENTS FOR APPLICATION FOR ERF FOR SPEICIAL EDUCATION TEACHER (SPED)
IV (SG 17)

Name:                                                                                          Cfurrent position Title:
Contact No. :
Division:
schooiDistrict:

Salary Grade/Step (Current Position):
Position Applied:

Endorsement from the SDS - c/o Division Office
Duly accomplished ERE - six (6) original copies (no abbreviations, all entries must be written in full)
BHED or BSED major in Special Hducation or its equivalent, and at least a master's degree in

Special Education plus 12 units/credits in the doctorate level
At least a demonstration teacher in the district or division level
Permit to Study (if teacher pursued master's degree while currently teaching at DepEd)
Certificate of Eligibility (board rating and valid PRC ID)
Item number per updated and post-audited Plantilla of Personnel
Plantilla Allocation List
Transcript   of  Records   (TOR)   signed  by  the   college   or  university  registrar  with   Certification,

Authentication & Verification (CAV) for units/degree earned from CHED or Administrative Officer for SUCs
(original copy)

District/Division Rank List signed by SDS
Class program indicating the number of pupils taught as well as their disabilities/types of learners with

special educational needs
Updated Service Record (1 original + 2 certified true copies)
Very Satisfactory or Outstanding Performance Rating for the last rating period/previous school year (at

least one school year from the last promotion) (certified true copy signed by Administrative Officer/School Head
or District Supervisor)-3 copies for the last school year/rating period (VS or Outstanding)

Certification from the principal that the applicant/candidate has at least four (4) years experience/s in
providing services to children with special educational needs

CS Form 212 (Personal Data Sheet) -3 original copies
Sworn statement that all documents submitted are true and correct with documentary stamp (1 original

Latest Approved Appointment - 3 certified true copies
Latest payslip or payroll - 1 certified true copy
Latest Plantilla (PSIPOP) - 1 certified true copy
Certificate of relevant (SPED) trainings (at least thirty (3 0) hours), seminars, workshops (attended, not

credited or used in previous promotion), or awards for the last five (5) years (certified true copies)

center
Certification that the school where the candidate is assigned is an existing authorized SPED school or

Eurollment by exceptionality and by year/grade level for the present school year of the school/SPED

Copy of the Plantilla of personnel, reflecting the name of the candidate, among others
Ample justification for the said promotion endorsed by the district supervisor/principal
Computation/matrix for the resulting salary increase/increment
Yellow Plastic Folder

NOTE: Arrange your documents according to the cllecklist.

Checked in the District by:           Further checked by: Reviewed by:
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Republic of the Philippines
Department of Education
Region VH, Central Visayas
Division of Cebu Province
Sudlon, Lahug, Cebu City

REQUIREMENTS FOR APPLICATION FOR HRF FOR SPECIAL EDUCATION THACHER (SPHD) V
(SG 18)

Name:                                                                                       Current position Title:
Contact No. :
Division:
schooimistrict:

Salary Grade/Step (Current Position):
Position Applied:

Endorsement from the SDS - c/o Division Office
Duly accomplished ERF - six (6) original copies (no abbreviations, all entries must be written in full)
BEED or BSHD major in Special Hducation or its equivalent, and at least master's degree in Special

Education plus 24 units/credits in the doctoral level majoring special education
At least a demonstration teacher in the district or division level
Permit to Study (if teacher pursued master's degree while currently teaching at DepEd)
Certificate of Eligibility (board rating and valid PRC ID)
Item number per updated and post-audited

Plantilla of Personnel
Plantilla Allocation List
Transcript   of  Records   (TOR)   signed  by  the   college  or  university   registrar  with   Certification,

Authentication & Verification (CAV) for units/degree earned from CHED or Administrative Officer for SUCs
(original copy)

District/Division Rank List signed by SDS
Class program indicating the number of pupils taught as well as their disabilities/types of leamers with

special educational needs
Updated Service Record (1 original + 2 certified true copies)
Very Satisfactory or Outstanding Performance Rating for the last rating period or school year (at least

one school year from the last promotion) (certified true copy signed by Administrative Officer/School Head or
District Supervisor)-3 copies of the rating of the previous school year (VS or Outstanding in the previous rating
period or school year)

Certification from the principal that the applicant/candidate has at least five (5) years experience/s in
providing services to children with special educational needs

CS Form 212 (Personal Data Sheet) -3 original copies
Swam statement that all documents submitted are true and correct with documentary stamp (1 original

Latest Approved Appointment in 3 certified true copies
Latest payslip or payroll - 1 ce.rtified true copy
Latest Plantilla (PSIPOP) - 1 certified true copy
Certificate of relevant (SPED) trainings (at least forty (40) hours), seminars, workshops (attended, not

credited or used in previous promotion), or awards for the last five (5) years (certified true copies)

center

Center

Certification that the school where the candidate is assigned is an existing authorized SPED school or

Eurollment by exceptionality and by year/grade level for the present school year of the school/SPED

Copy of the Plantilla of Persomel, reflecting the name of the candidate, among others
Ample justification for the said promotion endorsed by the district supervisor/principal
Computation/matrix for the resulting salary increase/increment
Yellow Plastic Folder

NOTE: Arrange your documents according to the checklist.

Checked in the District by:           Further checked by: Reviewed by:
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