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REGION VII .-CENTRAL VISAYAS
Schools Division of Cebu Province

Office of the Schools Division
Superintendent

DIVIsl:ON MEMORANDUM
No.    COS       s.2023

June 13, 2023

RANKING OF APPLICANTS FOR SEMI:OR EDUCATION PROGRAM SPECIALIST (SEPS)
AND PROJECT DEVELOPMENT OFFICER I POSITIONS OF SDO CEBU PROVINCE

To:    Assistant schools Division superintendents
Division Chiefs
Education Program Supervisors
Public Schools District Supervisors/ District Caretakers
Elementary- and Seccmdary School Heads
All Others Concerned

1.  The Office hereby announces the Ranking of Appficants for Project Development
Officer I and Senior Education Program Specialist/s (SEPS) to be assigried at the
Schools  Governance  and  Operations  Division  (SGOD)  adhering  to  the  hiring
guidelines as stipulated in the following:

DepED Order No.19, s. 2022 -"The Department of Education Merit Selection
Plan„

DepED Order No. 07, s.  2023 - "Guidelines on Recruitment,  Selection, and
Appointinent in the Department of Education"

2.  Please be guided by the minimum quafification standards for the vacant positions:

POSITION TITLE EDUCATION ELIGIBILITY EXPERIENCE TRAINING

Project Bachelor's Degree Career Service 1 year of 4 hours of
Development relevant to the job Professional relevant relevant
Officer I-SHS Eligibility (2ndLevel) experience training

Senior Education Bachelor's degree PBET/LET; 2 years' 8 hours of
Program Specialist in Education or Teacher Career experience in relevant
(SEPS) its equivalent Service education training

and completion (Professional) research,
of academic Appropriate development,
requirements Eligibility for implementation
for Master's Second Level or other
degree relevant Position relevant
to the job experience

Address: lpHO Bldg., Sudlon, Lahug, Cebu City

Telephone Nos.: (032) 255-6405
Email Address: cebu.province@deped.gov.ph



3.   Below is thejob summary of the vacant positions to be filled:

POSITION TITLE JOB SUMMARY
Project   Development Manages  youth  formation  programs  of  the  schools  within  the
Officer I division,  including  but  not  limited  to  the  implementation  of the

Supreme Pupil Government (SPG) or Supreme Student Government
(SSG) as well as other co-curricular and extra-curricular clubs and
programs;
Manages and monitors the implementation of the career guidance
program in senior high schools; and
Reports  to  the  Assistant  Principal  for  Operations  and  Learner
Support  and/or  Principal/School  Head,  as  well  as  the  School
Governance and Operations Division (SGOD) at the SDO.

Senior Education To provide technical support and inputs in the preparation
Program Specialist and updating of the school division's 5-year strategic plan
(SEPS) and annual work plans.

To provide technical assistance in the preparation of the
strategic and operational work plans of schools and
leaning centers, and of the units in the division office.

To provide technical support in strengthening and
sustaining relationships and collaboration of education
partners and stakeholders, and mobilizing resources, and
providing technical assistance to support special programs
and projects towards increasing access to and enhancing
the delivery of quality basic education

4.  Applicants who do not meet the minimum qualification standards set for the vacant
positions are automatically disqualified to advance in the screening process.

5.  Applicants for promotion must have at least one (1) complete RPMS cycle of the
present position before he/ she can apply for the next higher position and not jump
beyond the three-salary grade limit from his/her ourrent position based on the
2017 0RAOHRA as amended.

6.  Applicants shall prepare only one (1) folder containing pertinent documents which
are certified true copies of the original documents.  Applicants are required to bring
the oriednal doouments upon submission of the application.

7.  Additional documents submitted after the deadline shall not be accepted unless
the  Human  Resource  Merit  and  Promotiofl  Selection  Board  (HRMPSB)  requires
additional documents which are not herein listed to  substantiate the claims of
applicants.

8./:Foepg:rtt::£fntgd=C::::i:e:;cto°n?een:rb¥sgeeddo#h:aL:::=:gi=taac¥ehd£:efo[derwith

ppHcants for the various positions shall accomplish the Data Privacy Consent
orm relative to the posting of the ranking results for the position applied.   Refer

.o the attached form.

Enclosed is the schedule of activities for the ranking of vacant positions.



11. Meals,  accommodation,  traveling,  and  other incidental expenses  incurred
during the conduct of the activity shall be at the expense of the members of
the HRMPSB or Committee members, since the activities of the HRMPSB are
not clearly stipulated in the Work and Financial Plan (WFP) as regards to the
utilization of the Division MOOE Funds.

12.Evaluation of documents/folders submitted by the applicants shall be done
at the Division Conference Room/second-floor lobby to avoid any expense at
Ecotech Center.

13.Members   of  the   HRMPSB/HR   Unit/Secretariat   and   all   other   sub-selection
committee members shall be given Compensatory Time-Off (CTO) , overtime pay, or
leave  credits whatever is  applicable for the work or  services rendered after the
regular office hours and/ or on/during Saturdays.

14.  This  Memorandum  shall  serve  as  AUTHORITY  TO  TRAVEL to  all  personnel
involved in this activity.

15.   For immediate, widest dissemination and guidance of all concerned.

sENENPRIscREThi
- ` -i:*€F-

ULIN, CESO V
ools Division Superintendent fl/
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SCHEDULE OF ACTIVITIES IN THE RANKING OF APPLICANTS FOR
PROJECT DEVELOPMENT OFFICER jEND SENIOR EDUCATION

PROGRAM SPECIALIST/ S

Date Venue Time
No. ofWorkingDays

Activities

June 13-17,2023 Anywhere withinternet
24 hours 10 days

Online      application      by      theapplicants\VIvw.dei3edcebuDrovince.Dh(fe±±n;jj112.198.193.182„~)NOTE:Shouldtheonline

connectivity application portal beinaccessible,directly submitapplicationdocumentstoHRUnit.

June 19- Division Office - HR 8:Ooam- 10 days
Submission and InitialAssessmentofapplicants'pertinentdocuments

24, 2023 Unit 5:00pm

-  Orientation of the members ofDivisionHRMPSBCommittee-Documents'ReviewbytheDivisionHRMPSBCommittee-PreparationoftheTentativeRanklist

Interview   and   Confirmation   ofPointsofApplicants

June 26-July5'2023 Deped Ecotech 8:00an- 10 days Final  Review,  Submission,  and
Center 5,00pm signing of the Tentative Ranklist

Posting of results.Note:Requestfor correctionsshallonlybeentertainedduringthepostingperiod

/                                   Jtry 6, 2!fyR;a Qb crmNIandrs
Implementation Schedule
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(Enclosure to Division Memorandum No.  i _ , s.2023)

LIST OF DOCUMENTARY REQUIREMENTS

1. Application  Letter  indicating  the  position  applied  addressed  to  the  schools
division superintendent

2. CSC 212 (Personal Data Sheet, Revised 2017), with the latest 2x2 ID picture

3. Transcript  of  Records   of  both  baccalaureate   degree   and  graduate   studies
authenticated by the issuing agency/ college or university registrar

4. Latest Service Record/Certificate of Employment with detailed job functions

5. Certificates of Relevant Training Attended (must be within the last five (5) years)

6. Certificate of Eligibility authenticated by the issuing agency (CSC/PRC ratings)

7. Performance Ratings for the Last rating period (one RPMS cycle, with at least
VS rating)

8. Certificates  of  Outstanding  Accomplishments  (Awards,  Innovations,  Research
Projects, Publications (duly copyrighted) , Speakership)

9. Certificates  of  specialized  training,  scholarship  grants,  chair/co-chair  of  the
technical working committee

10. Documents supporting the Application of Education and Application of L
& D duly signed and approved by the authorized personnel or approved by the
head of the agency (SDS)  (unsigned documents do not need to be inserted,
these do not merit any points)

11. Omnibus certification of authenticity and veracity of the documents submitted,
signed by the applicant/ s

12. Data Privacy Consent Form

13. NBI Clearance

14.Shortlisted   applicants   need   to   submit   the   results   of   the   neuro-
psychological tests im a sealed envelope

15. Certified true copy or authenticated copy of the CSC attested appointment
for insider applicants or other applicants from other government agencies in
his/her current position

16. Other pertinent documents to support the application
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COMPOSITION OF THE DIVISION HRMPSB COMMITTEE

HRMPSB CHAIRMAN: DR. VICTOR A. YBANEZ, CESH
OIC-Asst. Schools Division Superintendent

SUB-COMNITTHH Mandatory/Regular Members :
MEMBHRS: Dr. Gladys Balagtas

(Teaching & Related- OIC-SGOD Chief
Teaching) M. Jeremy C. Denampo, JD, AO V

Ms. Monina Saral M. Pomarejos
Admin. Officer IV-HRMO

Dr. Mary Am P. Flores
CID Chief (Sits when vacancy exists
in the Unit)

Dr. Arlene D. Buot
Principal IIIffres. , Prim.
Assoc/Sec. (Alternate Member)

Angelie 8. Guangco, Principal
II/President, Principals
Assoc./Elem (Alternate Member)

ENCODI]RS/SECRETARIAT: Mr. Joel Sanchez, Jr.
Ms. Christine Mifiao
Ms. Glycerine Villahermosa

HRMPSB CHAIRMAN: DR. VICTOR A. YBANEZ, CESH
OIC-Asst. Schools Division Superintendent

MEMIRERS:Q¢on-Teaching)
Dr. Gladys Balagtas Mr. Jeremy C.
OIC-SGOD Chief Denampo, JD,Administrative Officer VHeadofUnitwherethe

Atty. Orville Dela Cerna
Legal Officerffresident,
Nonteaching Association vacancy exists

Ms. Monina Sarah M.
Pomarejos
Admin. Officer IVHHRMO

ENCODHRS/SHCRETARIAT Ms. Katrina Trangia - ADOF II/IIR Personnel
Ms. Jeanette De la Pena -ADOF II/IIR Personnel
Ms. Rhea Mac Junao-as -ADOF II/I.IR Personnel
M. Rodel Nuneza Jr. - ADA VI/HR Personnel
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REGION VII -CENTRAL VISAYAS

Schools Division of Cebu Province
Human Ftesource Merit Promotion & Selection Board (llRMPSB)

DATA PRIVACY CONSENT FORM

We at the HRMPSB are committed to provide you with services that are complaint to the Data Privacy
Act (RA 10173) including its IRR as well as the other guidelines and issuances by the National Data
Privacy Commission (NPC).

Processing of Personal Data:

The personal information being collected which may include your name,  contact numbers,  email
address,  home  and  office  address,  photos,  birthdate,  and  the  like,  may  be  used  for  (1)  ranking
purposes only; (2) monitoring the update of your application; (3) sending notifications/updates; and
(4)  other similar activities,  in  connection to your application for employment or promotion.  Said
information will only be used for activities related to recruitment, selection, and appointment and
will not be shared by other agencies.  For posting on the agency website,  only the  names will be
indicated  (birthdate/s,  and  contact  numbers  will  not  be  included),  if an  employee/applicant
provides written objection to the posting of names on the website or agency's bulletin board,
numeric or alphabetic coding may be resorted to. Information may be used further by the agency
for research and for statistical purposes only.

Data Protection:

We  shall implement reasonable  and  appropriate  organizational,  physical,  and technical  security
measures  for  the  protection  of  the  personal  information  which  we  collected.  Only  authorized
personnel (HR Unit) are permitted and have access to the collected information and will treat any
confidential information under strict confidentiality. In case of a breach, HRMPB shall notify you and
inform the National Privacy Commission (NPC) in accordance with NPC Circular 16-03 or Personal
Data.  Breach  Management.  Personal  information  collected  is  stored  and  later  disposed  of via
shredding and permanently deleted in our electronic files in accordance with R.A. No. 9470 otherwise
known as National Archives of the Philippines Act of 2007.

RIghts of the Data Subg.ect:

As the Da.ta Subject, you have the right to be informed of the personal information being collected,
processed,  and  stored  by  HRMPB  as well  as  to  access,  object,  rectify,  and  block  the  same.  For
questions or concerns, you may contact the HR Unit for further details.

I have read this form, understood its contents, and consent to my personal data. I understand that
my consent does not preclude the existence of other criteria for the la.wful processing of personal
data and does not waive any of my rights under the Data Privacy Act of 2012 and other applicable
laws.

(Signature over Printed Name)

Applicant

Address: DepEd Cebu  Province,  lpHO Bldg., Sudlon,  Lahug, Cebu City
Telephone Nos.: 032-2556405
Email Address: cebu.province@deped.gov.ph
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CRITERIA AND polNT STSTEM FOR HIRIAVG ,AND rmoMOTloH To
RELATED-TEACHIHG POSITIONS

1 ,    The assessrment for related-teaching positions shan be based on the fonowing
criteria:

a`   Education  units  and/or  degree  relevant  to  the  position  to  be  fflled,
exceeding the minimum qualifica.tions requirements as defined in the CSC-
approved QS;

b,   Training hours relevaut to the position to be filled, exceeding the mininum
qualification requirements as defined in the CSC-approved QS, acquired
after the last promotion but within the last five (5} years;

c.    Experience relevant to the position to be fflled, exceeding the minimum
qualification requirements as defined in the CSC-approved QS;

d.   Performance based on submitted performance rating covering one ( 1) year
or  12  months  performance  in  the  cuITent  or  previous job  or  position
relevant to the position to be fflled;

e.   Outstanding Accomplishments acquired after the last promotion;
f,    Application of Education acquired after the last promotion;
9.   Application of lrcaming and Development |I&D) acquired after the last

promotion; and
h.   Potential measured using other evaluative assessments.

2.    The point system for evaluative assessment is detailed in Table 1. The point
system shall vary based on the level and salary range of the position. Points assigned
to each criterion shall very from one  salary range to another,  giving premi:urn to
specific criteria that are more relevant to the position to be "ed.

Table 1. Point System for EwhLative A8gesement: Related-Teaching Positions

Criteria Eheakdown of Points
SG 11-15 SG 16-a8 SG24

and SG-a7 tchle8
a.  Education 1Cl 10 10

b.  Training 10
_--._  io

10

c.  Experience 10 10 10

d.  Performance 20 20 25
_

e.  Outstanding 10 5 10
AccompHshments

15 1of,  Application of Education-~--
' -'1.`_i o-`_`' '`>

9.  Application of--in-f>-` ` 10 10 10

i~.ch-fateritial+tw~rife~nTest, 20 20 15
BEI, Work Sample Test)

Total 100 loo 100

Page 1 Of 18



RmbricB for Computation of Points per Criterion

3.   Edtlcation,   Training,   and   Experience   {RTE}.   The   points   for   FIE,
colTesponding to the applicant's qualifications exceeding the QS, shall be computed
using the Increments Table (Table 2.a, 2.b, 2.c} and the Rubrics for Computation Of
Points for ERE {Table 3). Only those qualifications that are relevant to the position to
be filled shall be given points.

Table 2.a. Increments Table - Education

IncrementI,evdI Rangeftyom                         To

1 Can Read and Write Elementary Level RIucation

2E
--r--~EiementaryGradunte

LJunL€FiHFhschcoli;TRIucation{Ktol2)
HiEh Schciol Level told curriculum}

8' Completed Junior High School (K to 12) Senior High School Level Bd:ucation (K to  12)

4 Senior High School Graduate (K to 12) Less than 2 years of CouegeI.essthanaBache-1or'sDegreebut.more than 2
Highscho±G±€(01dcurrthum}Completed2yearsinCollege

S
years in College

67 Einchelor's Degree Less than 6 Units camed towends the comp]ction Of
a Ma§ter's Degr€c

::=::==::=§£§£=::::::::i:i::|=:=t=an==SFffi¥rm¥i°t¥3=m=+;:andi:|!DegreeI8
Degree                                                                                of a MaBtel`'s Degree

9 12 Units earned towards the completion of a Irfess inanl5 Units canicd tcowards the completion
Master?a Degree Of a Master'8 Degree

10 15 Units earned towards the con`pletion Of`a Less than 18 Units earned towards the completion
Master's Degree of a Master's Degree

11 18 Units earned towa]`ds the completion of a Less than 2] Units earned towards the completion
Maater's Degree of a Master's DegreeLessthan24Unitsearnedtowards the completion

12 21 Units earned towards the completion of a
Master's Degree of a Master's Degree

13 24 Units earned towards the completion of a Less than 27 Units ear'ned towards the completion
Master.a Degree of a Master's Degree

14 27 Units camed tourards the completion of a               Leas than 30 Units earned towards the completion    ,
Master's Degret3 of a Master's DegreeLessthan33Unitsearnedtowards tile completion

15 30 Units camed towards tlle completion of a
M.q8_tg'9p_ege€__i..c__.._.__ of a Master's Degree

16 33 ijriits earned towards the completion of a Less than 36 Units calined towards the compleitlon
Ma8ter's Degree36Unitscamedtowardsthecompletion of a of a Master's Degr.ee

17
-Less than`39 Ufuts earned towards the completion

Master'8 Degree of a Master's DegreeLessthan42UTiitscaTI]cT:dtowards the completim
18

--[ 39 Unds eared toverds the Completion of a

Mastcr's Degree of a Ma§ter's Degree
19 42 Units earned towards the completion Of a Less than Complete Academic Requirements completed,

Master's Degree towards the completion of a Masterts Degree          i
20 Complete Academic Requirements completed                         Less than an awarded Masterts Degree

towards a Masters Degree
21 Master's Degree lrf3ss than 3 Units earzied towards the completion of

a DoctorateIrfesstherl6Unitsearnedtowards the completioii of
22 3 Units earned towards tlie completion of a'eDcotorate3Unitsearnedtowardsthecompletion or

a Doctorate
a Doctorate6Unitsearnedtcmrardsthe Completion Of a

23 Less thalL 9 Units camed towards the completion of
Doctorate a Doctorate

242§ 9 Uriits camed towards the completion Of a Less than 12 Units earned towards the completion
Doctorate of a Doctorate

12 Units earned tD¥c¥r.5atge completion of A         i    Less tharl 15 Unit:f¥Eecodt;Or¥t¥S the conlpletion    i

26 15 Units camTFdriL5ffiards the completion of a               Le89 than 18 Units earned towards the completion
Doctorate                                                                                Of a Doctorate

27
-r8:iiHits camcd towards the complet.ion of a

Less than 21 Units earned towards tile completion
Doctorate of a Doctorate

28 21 Units earned towards the conpletiou of a Less than 24 Units e:al`ned towards the completion
DOctorate24Unitsearnedtowardsthe completion of 8 of a Doctorate

29 Less than Complete Academic Requirenierit8
Doctorat.a completedtox±:±±.fp£_.£Le±!el~e.ti:9!ig.f±PoctorateI.essthalianawardedDoctorate

30 Complete Academic REquiremcnts completed
towards a Doctorate

31 Doctorate

Page 2 of 18



Table 2.b. Increments Table - Training

Incr®meaitLevct ha8€
from To

1 0 hours I.egs than 8 houl`s
I

2                I          8 hours Le98 than 16 hours

3 16 hours
I--L`Less than 24 hours

4 24 hours Less than 32 hours

5 Li Less than 40 hours

6 Less thali 48 hours

7
--15]1iJUE;-~t      Less than56 haul.aI56hoursLessthan64hour;~C-

8

9 64 hours Less than 72 hours

10 72 1iours LcsS than 80 hours

11 80 hours -                    -          ==         I          `

12 88 hours Irfess than 96 houiLs

13 96 hours Less than 104 hours

14 ri6airo-rigs-i      Less than 112 hoursi
15~-I-112 }roursi Less than 120 hoiirs

16 120 hours Less than 128 hours

17 128 hours Less than 136 hoursLessthanlT4~hin~rF-
.-__18

136 hours

19 144 hoifi§-~-.-     Less than 152 hours

20 152 hours              Less than l66iias-

21I 160 hours Less than 168 hours

22 168 hours I,ess than 176 hours

23 176 h`!urs Less thawits+4 hours

24 184 hours Lessthani6~2ur'ri;fr~s--"

25 I 92 hours                Less than-2i5FThours

26 I        200 hoursI LeTs±Han208hours

2728 208 hours Less than 216 hours

216 hours Less than 224 hours

29 224 hours Les~s than 232 hours

30 232 hours Ijess than 240 hours

31 240 hours I                     or more

Table 2.a. herements Table - Experience

IncrementLevel Range
Froth To

1 None less tl]an 6 months

2 6 mcmths Less than 1 year

3 I year Less than  1 year 6 monffi-a.~

4 I ye.ar Less than 2 years
6 months

5 2 years -Lessthe2years
6 inQuths

6 2 years6months Less than 3 y-
7 3 years Less than 3 years

6 months
8 3 years                     Less tlrm 4 years

6 months
9 4 years Less than 4 years

6 months
10 4 years6months Less than 5 years

11 S years has than 5 years
6 months

12 5 years6months Less the 6 years

13 6 .vcars Less tl)an 6 years
6 months

14 i          6 years6months Less than 7 yearsI

15 7 years Less than 7 years
6 months

16 7 years6months Less than 8 years

17 8 years Less than 8 years
6 months

18 8 years6months Less than 9 yens

19 9 yearsI Iiess than 9 yens
6 months

20 9 yars6months Less than 10 years

21 10 ycar`B          i         Less than 10 years
•   -    _b--,-£i.-`_-.-_I 6 months.

10years~~n6monthsIIyears Lesst]ianl].veer-s---~--ropri£-B¥HaifiiHS--

23
6 months

24 1 i year5_I6months12yeargrpm;On¥Bvyct- Leas than 12 years

25 Less than 12 years
6 months

26 Less than 13 years

27 13 ytars Less than 13 years
6 months

28 13 years6inonl:hs Less than 14 years

29 14 years Less than 14 years
6 months

30 14 years6montlls Less than  15 years

31 1S years Or more

Page 3 of 18



Tahie a. Ruifefi€es £®ff e®mputati®n ®f P®fiffits for Eidueationg Training, amtl Ein:pefiemce

i    iifeighf an®€atto"
Education TrfuffiiELB Experi®nSe          '!

Increments from foinfro   ,Inonment. froin P®intB gneaemente from ipaintsi
rfurmm GE utrfurm QS mffimmm es10ormore

EctIAca,i ron:  10 poirdsTralrring:1apc>ints

1 0 Qr more 10 10 or more
10 10i-mcrenents mcrenents increments

S-g increments 8 8-9 increments 8
_8_-ghaements  +       8

6-7 increments              6 6-7 increments
!6

6-7 increments 6
Experience,.10 pcin±sI

4-5 increments             4 4-5 increm;;is. ` i-  -`-i  `~-J iu;Ci;ere-;=nts 4

2-3 increments a        a-3 inerements 2.._ -t2-3 inerements              2

Hhastrcndve ermmphe..

VcLccunk posELcm: Ed:ELccthon m*®grcaun StwHerde®r {FTAPRExp - SsqirfBa
Level cnd Sainng Ra;nee: SG 16-23 anfi SG 27

QS+alif ica:tion Staridards per CSC-cLEL]roued QS
Bctflccdion      ..    REaster's I}egnee in Ed;uccrf urn or cither releuctut Master's

ThcEininI
ExperieTne

Degree wi±h spectifius area Of spewialianficm
8 hours Of raleuanl training
2 gears as EL:neiEdi ®r 2 Hears as Heard Tecbc;:her or 2 gecLrs as
Master Teclycker

The date Of HRMPSB assessment/ CH?en Revwhing SgsterrL.. S3eE#temfroer 80S aoaB

a.   Based on the mirimuni QS oF the position to be fined, the HRMPSB shall
determine the basehine level for computing the points for ERE using the
Increments Ta#le as shown in Table 2.a, 2.b, and 2.a.

FTBquSmum r9qudremerrd per I:SicLaEperoreiesdi
QtrmTsjf t®ee:fi®st Sidendarcts jier

REuca:REam frognarn Sbefgrewhar !REARExp

cializartion

Comeaponn:4m!g IAevat ieaBed
on TFberisinena:ts Thhte

2Z  ¢aset± orb 7ctfate 2.tl/

JJg.f!g.Lf!.@apeg o~rl ~T¥b.Ze. .2.,.PL  .. .

Level 5 (based on. Tlthie a.c}

Education

]   urasterts Dggree in Erfuc{
other reEeuaut McrsterJs I
wi±tt speci!fic cITea Of spei8hoursreieuauttrdutng

Ttedning

Expehanee
2 uerxrs ae Prindpal or
2 gecus cis Head TeQc!hei
2 ijec[r:s c{s 44laster rec!cfr

For   purposes   of  determining  the   basehime   level  for   ELducation,   any
pi.ofessionai or Specializatien units, if there be any, as may be required in
the  CSC-approved  QS  in  addition  to  nan-EduL`atiom  degree  Shatl  b€
considered equivalent to a Bachehar's deer.ee im Education (e®g. Bachctor's
degree phas  18 professional units in Edunatien with appropriate ffiajor =
Level  6  foased  on Table  2.a).  Additional  professional  and  specializfitien
units taken to  earmL the equivalent. Education degree  (i.e.,  BEEd,  BSBd)
shall not correspond to units tcwards the completion of a Master's degree.

b.  After determining the baseline level, the HRMPSB shall compute for the
incremefits of the &pplicarit'§ actual qualifications based on the submitted
decrmefltary requirements . rncremerif shall refer to the difference between
the appHca:mt's actual qualification level and the corresponding level of rfue
minimum (baseline) QS requirement ol` the position to be fined.

Page 4 of 18



Only qualifications that are relevant to the position to be filled and which
exceed the minimum (baseline) QS requirements of the position shau be
given corresponding points in the computation of increments.

For positions with multiple QS requirement for Experience {s=g£ 2 years as
Principal or 2 years as Head Teacher or a years as Master Teacher}, the
HRMPSB   shall   identify   the   relevant   experience   with   the   highest
increment incurred. This shall be the basis in determining the final score
of the applicant for the Experience component.

Itlustrchve example:

CcmputafionOfincremeTitsbasedorLachalEctuechonqualifea;fronOfAppifean±A:

difea&on qutgiveafro '*-i6nmmctitsfrorf"lndmunforba.e:une|QBneqtiti+in.e`s-

a,try!lc-€ Jl lit:ng iricr\&"mhal Thbho a.a |REiueaetovi
Bctdelor's degree ln u:strig rfrlle 2. oi, the correap oriddrg rfu^el a/Applfoont A 's E)ducutfon quci"jicatl.on
Exrfutwit (24 units eandfar Doctorate degree in E;draatidr£ Leadershfa and Managt3men±)

Masterts degree in PhysicalEducationandsorts24witsearndforcLDoctoratedegreeart
is at Leusl il9.

7nen7deero/incrementsjTorAppzi.ccL7ifA'sRItzcdrforLqwazorffla(in7essfroZIZ]e
coixpu:ted by sL.btrading the miniirmTn QS leuel (Level 21} f rent tire appkerit's
qualif iicaton level ifeuel 29), as Hhrs:whled bctciun:

PS^u_gt;^a_n^=.adershxp and     €i                         Amtlcaat's Edltc: level -Qs teuel a Irunenen±MaTungemerit &9 -21 a 8 in-men±s

Cclmputcrf urn Of Increments bcrsed on actual ltairring qualiifecafian Of AQphic:arit A:
Thalulng Qudi|fuecttot- qr

AEpucan. Jl
24 ]rour® hain{ng on school
superutston anLl ieadersh4}
[January 27 tci 29, 2021]

24 lwurs tratry on
lwhsive Edunfron
[September 16 to 18. 2020]

16 hours training on
ourrienlum con±ermali2;afiort
or tocalieattort [October flo
to 22, 2015]

8 hours traJring on
liq:uldatloncash.adramL:es
ifetwqu! 38. 2Oi3|

ndutm{Im /or 8cta.avLe) QB ira¢ititiiemcot.u±di±5xpee qtoz¢ 2.b givofned
The cumulative hours Of the relevant tTwhing, whit:h are acquired arfeer the kist
Eiromotion but uri±hirL the tost S years reckoned from the dale Of lELMPSB
asseseinent, sTiau be considered fior the counting Of ltereiiu2nls.

In the case OfARplti¢ant A. the 24 hours training on school superiitstort and
leadeTsh:dy and 24 hours ira:ining ¢n thithLsiue Bd:ucatioTt are cx]nsldened reteuard.
to the Bdueatii.n program Superdsor {MAPBH) position. The 16 hours training on
azrrinzfum conterfuatiza{ion or Zocaifea!fonL z{.e deemed reze.ian!,. ftozue uar, not
cT`edited fior computation Of ineremenls since ti was earned more that` 5 gears
reckoned from the date Of HleMPSB assessrnenl` Appucan:1 A's ourruilaliue hoiLrs
Of releuaTit training stralt be 48 hours, Using Ti¢¢bfe 2`b, the corresponding leizct Of
AnpBcant A's Trainir.g qualifeation |48 hours| is al Leiict T.

ThenurnberofincrernentsfiorAppttcx2whA'sThalringquchificatonsshaube
computed by subtrading the mininum QS level (IRuet 2) f iron the applicawi's
qual€ftcafron teuet (Leuel 7]. as illustrated beLa".'

Apptican:±'s Trrfuing ie\^el - QS levek -- IrlereTru=wi
i - 2 = § lTuzrB'tnembei

Nbte: Appltcaul A's fast pron\otion QSAr)AS 1: Jar\uang 8, 20] 6
The date Ofl]RIIf sB assessinertv cxpen Rcmking S5istRm: SaplewheT 80, 2022

Computation Of I:nerernetits bcrsed on actual Experience qualtif ec:c[hon Of Appliea:nd A:

n`1rdrrtlim a.r bce.un.} QB r`eqids..merib
u.lng tnL5senunts Tapfo a.a ttryrtond

Master Teacher 11 (REAPBH}
f ircm July 31, 20ZI to
present

Mcrster Teacher I (ELApngH)
firomJa"jang3.`2016to
July 30. 2021

Tecueher Hl (MAFEH) from
Jcurouany 02, 2013 io
Jamxp 02, 2016

Ordy those expedenfe reiei+ant to the position to be filled sf+all be considered in
the compiLtation Of inaeinents. Retwand experier.L3e shall be reckoned from the
dateoffiirstdap}OfseTwhe.

bn the Case Of` Axppli¢aul A. tlu2 rdecaTti experfence (Jaraang 3, 2016 to Judy 30,
2021 as Master Teacher lfor MAPBH and Juts 31. e021 to presend |date Of
assessrneit: September 30, 2022] as Master Tent:tuer IIftlr MAPBH) is 6 gears
and 8 mouths. The experieru3e as Tleacher nl is nL3t deemed reteuani to the
BdrLcntiL]n FTogram SapeniisoT (MAPBH} positionper C;SC-qpproired QS. Using
Tthte 2.a, the correspordling ieue.I Of AppliL3an± A's BxperieTu:e qual±fiscation as
Master Teacher I and Mdstea. TeachRT H (6 gears anil 8 "]mlhs) is at L®oo\ 14.

The tuimber oif inarerneuts fior Appttcunt A's Experie":e qudiif eL:aliorrs shall be
computed bu subtrading the winim:urn QS leuel (Inue[ 5) jtomthe applicaTit's
quatiifi+oatton teuel (IRuet 14), us ulilstratetl betou]:

Appliecoi±'s Tha:ining leifct - QS ieuct a I.'ureri'uetit
14 - S = 9 froreTnfrds

Page 5 Of 18



c.  AIter computing the number of increments from the mi:n!mum {bas£1ine)
QS requlremeflt, the corresponding points earned by the applicant for ETE
shall be  detemined using T&ble 3  quf brics for Corxptftof€ori of Po€rLts /or
EctIAcation, Tra:ining, and Expierienee).

mustrative exampze :

Using the  appliethle "brics  as shown in Table 3  and based orL the runmber Of
ineremeTds ea:mad ky Appkiearit A, i:he corxpru;±atioTL Of pofm:ts fior RTE is as ficaows:

Qi.at\ft®aHor*Ofth®Am?l"eenf Coapputatton Of Bctnds baodd on Ttyul number Of
rnercm4[rfu! S¢tz&es ftrbto fo BTE Rveha!c# pctrfe for RE

JRthaetrfuon      I         Thedndng        i    2ipBr!ence (givalwcgivn    I     murty ftyri¢me
B¢chetorts degree        24 frours trutm`ng         Master rgcroher 8 irzoremeuts       5 [.nor`emeuts 9 iTuremeds 2o utfro
!ti Ed{tcat{.a n                  on 8cfroo!                        I/ /MIFEHj /hem

-..-`:   `--.-...:--:-.--...          `   ---:.--:-----::---`             -:.::-`:  `.   _Edttcad.oriand29,202Jj j3asec8 ori               Basec{ opt Eased cm
rt}b!e 3..                    flaLbze 3.. flch'e 3..
a-9                        1   4-5 8-91

SpeTts i]  I (unEH)from €naemeri±s --   .   increments a inenerde =  .-
24 7iours fraining         I/amiarg/ 3, 8 points            ,  4pciints 8 paluls

24 units eamedfdr |   oninchLsiue 2016 lc) July tout of lo)        I  tout of lo) tout Of 10}a Doctorate degree  Fi   Education 30, an 1
in Ecluca:tlon             |   |Saptember l6to *4pp]icont A         *AppZI.cari£ A *Jftyp7!'atA
Leadershipand       i   18,2020|
Manngemeati                                                      i e]aceeds the         eJace©cis fits e}caeeds the                                                           i

7utrLimttr7i os       ndutmztm osOfMaster's|Of8hoursof Talrdmum QSof2grgarsas                                                     I

Degree ].ri              re!ez/ant Mcrster
BduL>atiottot    1  froi:ri:ngOtter7€zeL7utIMaster's/*Aaplioc[nd A recicher            I                                                4*JtrypzdrA

Degreewish     `\  eaTTts 4 ec.rrrs 8               I
spedifeQarea    I  points out of potrtrson of    'i
a/                               t77e r7uncz.mztm the mac-mum
speciatiantion  |  Of l0pofnds Of lo poha

allcttedfor ditottedf;or
*App7t'Oczut A        7ychfngearnsapofwhsoutOfthemari"mOf10pofrttsaltottedfor BxpeTience

(I

il RERAcation

d.  Meeting the minimum (baseline) QS requirements for Education, "aining,
and Experience shall be given zero (0) points.

e.   The following general guidelines shall be observed in giving comesponding
points to relevant Education, Training, and Experience qualifications:

i.   Education units and/or degrees in multiple or different majors may
be given correspc>nding points on a cumulative basis; provided, that
the units and/or degrees earned are relevant to the position applied
for; provided furfuer, that the subjects completed are not duplicated.

ii.   Consistent with the provisions of the CSC ORAOHRA, units and/or
degrees of Doctor of Medicine from a CHED..-recognized institution
may be  considered master's  units  and/or  degree  for purposes  of
giving points, except for positions that involve practice of profession
covered by board laws,
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iii.   Consistent with Legal Education Board (LEE) Resolution No. 406, s.
2019,  Bachelor of ,Laws  (LLB.)  or Juris Doctor {J.D.}  units  and/or
degree earned from law schools recognized or supervised by the LEE
and  its  predecessor  regulatory  agencies  shall  be  considered  as
equivalent to professional doctorate units/degrees in other ncm~law
ajcademic  disciplines   for  puxposes   of  giving  points,   except  for
positions  that involve  practice  of profession  covered by the  rules
governing the bar, subject to further clarificatory guidelines as may
be issued bp the LEE.

iv.  Relevant tralhing hours earned from digital/virtual/online leaning
may  be  considered,  subject  to  the  conditions  prescribed  in  CSC
Memorandum  Circular (MC}  No.  3,  a.  2021  fcfenemaz G"t'cgez€nes o7t
Digital/ Ordine Leawi:ng in the Pu:blie Sector).

v.   Relevant experience gained from part-time work Of at least fouir (4)
hours  per day may be considered;  provided,  that the appropriate
Certificate of Employnient is submitted with detall§ on the actual
mum.her of hours rendered. For puxposes of giving points, the months
or years of relevant experience submitted shall be transmuted to the
equivalent months or years of experience based on the CSC-required
eight (8)-hour per day workday.

vi.   Relevant Experience gained from abroaLd or outside the Phifippines
may be considered provided that the applicant Submits a Certificate
of   Employment.   Those   documentary   requirements   written   in
languages other thari English or Filipino shall be accompanied by gi
complete English translation.

f.    Appficable givovisious under Rule VIII Part I to IV of the CSC  ORAOHRA
shall  apply  in  the  appreciation  of  I.elevant  Education,  Training,  and
Experience qualifications and giving of points to EI`E credentials.

4.   Performance. Performance refers to the assessment of how tasks, duties and
responsibilities are carried out or accomplished by the apphicant as evidenced by
performance rating document or other means of verification. The performance rating
obtained in the current or previous job or position that is relevant to the position to
be filled shall be used for purposes Of giving pcints for performance.

a.    Posftior&s  ezi£€h  ezEperierace  regndre»zers£.  Applicants  to  positions  that
require experience must submit latest performance rating/s covering one
{1} year performance in the current and previous job or position that is
relevant to the position to be filled. Computation of points for performance
shall be as follows:

Points{perf eortrinnee} -- J€/5 * "A[REomanee)

Vifere:
a--PerformconceRating
5 ~- IIkyhest Possible PR in I}epEd RPMs
WA = Wdighi Alhoccrfuon for Perforrrurnee
{20 points for SG 11-15, SG 16-23 and SG 27; 25 peirts for SG a4} _I
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Ittustrcrf ufe extxmple :

Vaccm± Posttio"
Ede.ca*ton Pttqgrarn Speetothst Lt ~ SG 16

x = 4.356
WIA a 20

Poinkstpe~ne6]--4.8§6/§*$0-~1t7.424

a.1. Iuterreal appthcaruts3.

The performance rating required for internal appficants shall be the rating
derived from the Results-Based Performance Management System (RPMS}
Individual  Performance  Commitment  and  Review  (IPCR)  Form  obtained
from  the applicant's current or previous position that i8 relevant to the
position to be fflled.
However, as A mandatory requirement, the applicant shall also be required
to submit a performance rating of at least Very Satisfactory (VS) in the last
rating  period  prior  to  the  date  Of assessment  or  screening,  except  for
promotion from first to  second level entry positions where the required
performance rating is at least Satisfactory (S}.
An official or employee who is on official leave of absence, for reasons such
as matemity leave,  local or foreign scholarship,  training grant,  or other
CSC-authorized official leaves, may be considered for promotion. In such
cases, a performance rating in the last rating period prior to the leave of
absence shall be required.

The performance rating prior to the reclassification Of the position shall be
considered as performance rating in the reclassified position for purposes
of promotion, if applicable.

a.2. Eacterr.al apptha;"ts.

For external appficants whose performance is measured using a five (5)-
level adjectival performance rating scale, the midpoint value of the RPMS
rating {Table  4)  equivalent to  the  adjectival  rating  shall be used as  the
applicant's  performance  rating  /]c/.  The  Certificate  of  Rating  must  be
supported with the Performiance Evafuation Tool.

Table 4. Midpoint Value of the RPRTS Rating
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Ilkustra:tive ei¢armple..

Vdcautposifion:
Bduoa:tion Progt`am apedeztst a - SG IG

Adieetival Pert eci;rmanee Rch:ng Scale in thE3 previous job:
Below E]q>ectafrong Needs hapro!vemett£ Good; Strong; Role Medal

PeSormance rating Of the apphoand Sfrong

x = RPMS rrridpckrd tjalue firer|j Scdsifactong) eqchlale!tit t:a Perfcmaruee Redng = 3.995
WIA = 20

PowhfytypGrfaf_cB) a a.995/5 * ao a 15.98

For  erdernal  applicants  whose  performance  is  measured  using  other
numerical or adjectival rating systems with scales that are nut aligried with
the five  (5)-point rating scale of the RPMS,  the HRMPSB  shall develop a
system that transmutes the performance rating to the corresponding points
comparable to the existing rubrics of the RPMS.

External applicarit/ s to vacant positions with experience requirement shall
submit performance rating/ s from current or previous work that is relevant
to the position to be filed. Nan-submission of performance rating/s for any
reason gets a zero score for Performance criterion. No pliory measure shall
be considered in the absence of the applicable perfoHnance rating.

b.    Pos±tiorzs wi€Z. Plo xperience r`BqttErermeut. Applieants to positions that
do not require previous experience must submit the board examination or
Career Service Eligibility ratings,  Computation Of points for performance
shall be as fonows:

E©f rRTf esowow"un®S ±ts Ref i fl©©  * FJf f:A§Sng@rmaneef f i

Vifere:
se ~- BocHrd Ekeevm/ as REigtbttitgS rating
VifA -- WGpighi AIhoQevfion fior Perf eormcunce
{20 poinss for SC3 11-159 Sa 16-23 anidl Sa 27; 25 pal"ts For Sa 24}

mustrclrfue excmate :

Vaon{ Position.
Edueat€®n Ftogna:in E5peelat&st H in SQ 16

x--82.75
W4 = 20

PotatapagivomancQ--8Z.75/100*&0--16.5S

For  honor  graduates  covered  ty  Presidential  Decree  (PD)  907  titled,
ara:nd:ng a:vil Serdee migthiltrty to Cchege Honor Gad:uates, as "erl as tfue
Foreign. School Honor Graduate  Eligibifity (FSHGE)  as  stipulated under
CSC Resolution No.  1302714, the fonowing rubric shall apply,
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Appficants with work experience, who are applsring to entry level positions
or positions with mo experience requirement based on QS,  must Submit
latest  performance  rating/a  covering  one  (1)  year  performance  in  the
ouITent Qr previous job or position. The computafron stipulated in Item 4(a}
Sfiall apply.

5,   Outstanding  Aeeemplishmeflts.   Outstanding  Accomplishments  refer  to
medtorious contributiofls of an ag3pHcant, such as ideas, inventions, or discoveries
which were duly recognized by an anthorized body. These must have a direct. link to
the    KRAs    of   the    appHcant's    cuITent    or    previous    posifron.    Outstanding
accomplishments  must  have  led  to  positive  results  in  their  workplace  through
effroiency in operafron, increased prorfuc:tien, improved worfrog stanfiards, and/or
savings in gqvemment spending.

Table 5 below enumerates the components of Outstanding Accc>mplishmems and
the corresponding maxinum points for each component.

Table 5. G®mp®ments ®f ®mtstandiing A€c®mplish"emts

riFTint&cutotmdha±jhaomtrttehagiv!
2   omts

i                     5 #oiuts
3mbership in 3 points
= Groups {TWGs)

arning Facilitatio n 2 points
Facilitator 2 points

The points allocation in Tafole 5 shall serve as the maerimnm or eeifing points that
may be earnefi for each component.  The points earned from each cormpenent are
cunula.five to determine the total points for Outstanding Accompfishments; but not
to exceed the weight allocation for Outstantling AGcomplishments as stipulated in
Table 1  {Point System for Evaluative Assessment for RelatedHTeachimg Positions).

Only  those  outstanding  accompfishments  acquired  or  earned  after  the  last
promotion shall he conside.red eligible to be given points.

National level individual awards  acquired from a thorough search process and
given by reputahle award giving bodies, such as CSC, Metro-bank, National Econorulc
I)evelopment  Authority  (NEnA),  Developm€ut  AcaLdemy  Of the  Philippines  (DAP),
DepEd, ctc„ sham be given maximum poiffits in Outstanding Accomplishments {i.e,
five (5} points for SG  16~23 and SG 27, and 10 points for Sfl  11-15 arid SG 24}.

The details of each component of Outstanding Accompfishments, incinding the
MOVs required and rmt2rics for giving poiflts, are as fdilows:

a.    .fiavflrlrfes  erndE  Ree®gffii#®rL  This  may  refer  to  academie  or  inter-school
awards, or outstanding empleyee awards.

cz. I.  Acfld€i7ric or Inter-Sc>frooz Aurcfrcis.  This  shall apply ohiy to  appficants
with no or less than one (1) year worfe experience  (e.g„ fresh graduates).
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The following MOVs and rubrics shall t]e used in determining points for
Awards and Recognition.

Means of verification:

A.   Academic or inter-school award; or
8.   Certification or any document showing top-notching a Board

Examination; or
C.   Certifiicate or any document showing. TQ§P Award.

Rubrics:

Lii]

)

ci.2.  Otttsfanczt7ig Erxpzogee  AunG7icz.  `This  shall  apply  to  applicants  with
previous wol.k experience, or those applying to positions with experience
requirement.

Means of verification :

A.   Any issuance, memorandum or document showing the Criterifl
for the Search; and

8.   Certificate of Recognition/Merit.

Rubrics:

For multiple  awards  received from the  same award giving body and/or
award category that are conducted in series or progressive manner, only
the highest-level award shall be considered (e.g. NSCP wirming coach at the
division, regional, national level). Similarly, only the highest award sham be
givefl  points  in  cases  where  applicants  submit  multiple  awards  from
different award alwing bodies.
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b.   Research and lruno-ra:tion

Means of verificadion:

A.   Proposal duly approved by the Head of Office or the designated
Research Committee per DO No.  16, a. 2017

8.   Accomplishment Report verified by the Hefld of Office
a.   Certification of utilization of the innovation or research, wiffin

the school/office duly signed by the HeaLd Of Office
D.   Certification  of  adoption  of  the  innovation  or  research  ty

another school/office duly signed by the Head of Office
E.   Efroof of citation by other researchers  (whose st.udy/research,

whether published  or unpublished,  is  likewise  approved  by
authorized body} of the concept/s developed in the reseach.

Rubrics:

in5S=~siriinEri':a-  ~®  ®
-.-poin€Eihaonfrozi/mcowh!

A, a, C a D 5 points
A, a, C a E 5 points
Oulv A, a a C 4 points
OndrA&B 3 points
Only A_ 2 points

For collaborative research studies/innovations, the total points shall
be  divided  by  the  number  of authors/researchers  indicated in  the
copyright page.

a.    SiLbQect Meytter Bs€pert / RAemberstitp in INtrf uotLal T"Gs or comrndttees.
This shall apply to appncants who have been chosen and requested to use
their technical knowledge, shins, and experience to develop an output, or
work towards an outcome in the national level. This may include but not
limited  to  the  development  and/or  vafidation  of  framework,  models,
policies , and leaning materials. Subject matter expertise or membership in
National TWGs or Committees must, however, be relevant to the position
being applied for in order to be given points.

Means of verification:

A.   Issuance or Memorandum showing the membership in NTWG
or Committees ;

8.   Certificate of Participation or Attendance; and
C.   Output/Adoption by the organization/DepEd

Rubrics:

r- move subndtted P®intffiap)
I ALL MOVsonlyA&8 __ 3 points

2 points

d+    Jtesoztr€e  freak€rsh€p  / Iream±7ig  FHc±Z£€atior&  This  shall  apply  to
applicants who have been requested and invited to share their lmowledge
and expertise on spectfic subject matter/a.  This may include applicauts
who  served  as  a  Resource  Speaker,  Resource  Person,  Thalner,  antl/or
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Leaning   Facilitator   in    seminars,    training   programs,    conferences,
convention, congress, forums, leaning action cells {LAC) sessions, etc.

Means of verirication (All Hated MOVs shall be submitted):

A.   Issuance/ Memorandum/ Invitation/Training Matrix;
8.   Certificate of Recognition/ Merit/ Commendation/Appreciation;

and
C.   Slide deck/s used and/oI. Session guide/a.

Rubrics:

e.    JRE4P Accrec#€ed lrettrndpg  Fqc€Zitrtor. 'This  shall apply to applicarits
who have been given accreditation as Learning Facflitator by the National
Educator Academy of the Philippines (NEAP}.

Means of verification:

A.   Certificate  of  Recognition  as  I.earning  Facifitator  issued  by
NEAP Regional C)ffice

8.   Certificate  of  Recognition  as  Learning  Facflitator  issued  by
NEAP Central Office

Rubrics:

V3 Submitted Point&REAP Ledenina= m¢mtrtor}
National Assessor 2 points
NationalT-~Ti=ner 1.5 points-RegionalTrainer

1 point

Accredited
Accredited
Accredited
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I{hastra.five example:

A_ppl_ieTr_i C)rot:pg_e._is  cL~p_pl}frng f ion ? Sex_per  Bqttcafion  Program Specta:list  {SG-19) in
DapEPcle.TtFa}OifFce._H_e_isc:u:neutkyanEctucat±cinprogra,mspeciake±IIinsDocheaenctky
appch:heqin_Opeob_el_ao]6.Forthapu:xposeofcorrqutingrdscutsfamdi:ngAccong{}strmenis,
he slu.brndtted the ficmowing MOVs:

Ou:ts*andthg AL:coxpp*ishmen:ts paints HRrmRE
I,eaed onRuderi¢ H€mtlr*S

a and Reeogwitionf I

rdi:ng E:rxpivgee Aroarnd ZO 15 in NCR 2perfus     `i   Nctcredited; MQV   .._
te MCIVs subrviked;)+dingEmplngeeJtward 2018 in SDo

1 pcriut

has beerL used inthebLstpTcmotionasEPS11Credked

i, a:±E {complete MC)Vs subTvified'-tionorReseonro~*i;i;'~\®©`rd(`chLct`_~

S pctnts Creditedate Of RecogwitiorL as laarrit:ng Fad:ifetttor cm
=h on Qudirty Assessmen± in select NCR
; (coTxptete MCIVs su.bmthted:):i6TE§Se`akeis-hxp/inkni;iiig ractutatl6.i`.  `

1 pofro Creditedcite Of Recogrrifion as Resource Speaker on•ron Assessment in. SepteTndeT 2018 in

NCR (complcte mows sub"ifeed)

Awctds
Cfutstwd
[ca"pte

Chats±an
Queaen
Innoca
Certifeen
Researc
Schools
ResotLac
Certifeca
Educttfi
DepBct

Appliecut  Ore:nge's  CJutstandi:ng   Emphogee  Awced.  in  2018,   Researcfro   a.nd  Resource
SFeakersltrty ha;ve am been considered bg the HRMPSB ujtth a tatar score Of seuem (7) potry±s.
HpweuT± stTce Orange is apptgivg fior Senior EPS (SCL19), i:ke maxin"m poin±s Of five (5)
allotted for Ou:tsfanding AccorrLplishments she:1l be given tc> Orct:nge. also, aera (0) or n.a poin±
is given to Ore:nge under A:unrds and R€cogwifion on her Ou;tatar.di:ngi Emptogee AwcITd dot
2015 since t:he cr:u>ard was ea:med and oredited in her last prcmation.

6.   Application Of Education. Application of education is the contribution made
by an appficant to their workplace as  a result of their learnings from education
degree/s and units earned, such as but not limited to applied concepts, processes,
and sldlls that are relevant to the position to be fifled. Points shall be given to an
appficant  who  has  successfully  applied  the  leamings  gained  from  said  higher
education units or degree/s earned. The appncation of education must have led to
sigriificant positive results in the applicant's current or previous work.

a.   Posftiorts tzrzth axperierice reqndremen£ Applicatiori of education is the
contributions made by the applicant to their workylace as a result of their
learnings from their education degrees or units earned, such as but not
limited to appfi€d concepts, processes, and sldlls that are relevant to the
position to be fflled.

Higher   premium   shaJl   be   given   to   an   appHcation   Of  education   or
intervention made by the applicant that is relevant and applicable to the
position to be fflled,

Rezeliant  €rrferceretion is  described as the  intervention  that is  directly
applicable to the functional unit where the position applied for is lodged.
An  intervention  is  described  to  be  czjapzz.cclbzg  if it  can be  used  in  the
operations of the functional unit based on its office mandates in the official
DepEd Office Functions or Office Orders for the creaticm of the functional
unit.
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If the intervention made ty the applicant does not meet the criteria to be
ji€Zezja7tt,   then   said   intervention   shall   be   considered   and   be   given
corresponding points using the mbrics for IVo€ RezeLJcirit

Means of verification:

A.   Action Plan approved try the Head of office
8.   Accompnshment Repoct verified by the Head of office
C.   Certification of the utflization/adoption signed by the IIead Of

Office

RubwiQs..  (SG 11-15 ernd SG 24)

F€"hr±c:s..  (SG 16~23 and SG 27)

b.   Postttons ayztfa Ilo axperfence requfrezme7it. AppHcants to positions that
do not require previous work experience  must submit the  GWA in the
highest  academic/grade  level  earned  as   evidenced  by  Transcript  of
Records / Certificate of GWA/ Diploma/ Special Order from the Commission
on Higher Education  {CHED}  or other certifications. The HRMPSB must
develop  a  system  that  transmutes   the  GWA  to  A  percentage  scale.
Computation of points for Application of Education shall be as fonows:

RT©f rwhs¢:f tyipREanou ®if rmS¢am®mg  --Sol fl©©  *  TRT:A{4Sp'mifean®m ®S REdigAeniSa®gr8¢

rave:
se ~- GWA ¢f f ounemur±edi fro pepraewiGLge scaife
urf EL -- TItfatghi AIREocarf eon Sor AHngitieerfion Of EdiIA¢Gufi®rv

(10 pedmts for SG 1 I-15 85 SG$ 24;  15 ffD®inhs fior Scfi fl6-23 85 Scfi 27)

mustrcrf uue exaxple:

Vaearut position:
Edkeoa:rfuon Progra". E5pechtist H -SSQ 16

x--82.75
W4 = I 5

Points(f ty|mca±ton of REucancirty --82.75/loo * 15 = 1a.4125
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7.   Applieation of Learutng and Development {L&D). Application Of I.&D is a
proven success of the leamings gained from the human resource development (HRD)
interventions  done/attended by the applicant which must have led to  significant
positive results in their current or previous work.

Higher premium sham be given to an application of I,&D or intervention made by
the appficant that is relevant and applicable to the position to be fined. The definition
of reie#fl7tt I.uteroerrfe.orL as stipulated in Item 6{a} of this Order shall apply.

Means of verification:

A.   Certificate of Trairring or Certification on any appficable Lan
intervention  acquired  that  is   aligned  with  the   lndividral
Development Plan (IDP); for external applicants, a certification
fl.om HR stating that the LfrD inteIventiom is aligned with the
core tasks of the applicant in their cuITent or previous position
shall be required;

a.   Action   Plan/Re-entry   Action   Plan   (REAP)/Job   Embedded
Leaning {JEL) / Impact Project applying the learnings from the
LSD intervention done/attended, duly approved by the Head of
Office;

a.   Accompfishment Report together with a General Certification
that the L&D intervention was used/ adopted by the office at the
local level;

n.   Accompfishment Report together with a General Certification
that  the  L&D  inteIvenfron ihras  used/&dop.bed  try  a  tiifferent
office at the local/higher level,

Rubrics:

move Submitted Points
Redeuant

ucQfroD dr Ltun
Hot Rctevant

!  ALL MOVs 10 prints
Onl   A, a, & aOnlyA8Ea 7 points

i                   . 5 paints

8.    P®teutial.  Potential  refers  to  the  capacity  and  ability  of an  applicant  to
assume the duties and responsibmties of the position to be fnled, and those higher
posifrons that are more technical in nature. It may be measured through any or all
of the foflowhg:

Comp®nemt pointBtPetontul}
aG`1|-15SG16-23SG27 SG24

Written Examinations (WEj 5 poi=ts 5 points
Skillsorworksam±3|e._Tests.18J.xp.gT--~ 10 points __5LJ?|Oints
Beha:vioural Events {flterview fBEI} 5nts 5  poi=t_a_A      ._._'.

a.   REri#gn   E*cctm£RE€€®ra   refers   to   the   standardized   examination   which
measures  the  knowledge,  language  proficiency,  ability  to  present  ideas,
judgment  and leadership  ability of the  applicant.  The  test and evaluation
rubrics appropriate to the position to he ffled must be developed by subject
matter experts as requested ty the HRMPSB.  Sz4fojgct m##t3r e%perfs refer to
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individuals internal or erfuemal to the office where the vacancy exists, or to the
Department,  who  have  working  lmowledge  of  the  specific  competencies
required by the pesition to be ffied.

Pothtsquxp -- tyl00 * WArm]

ifere..
x = Scx>re/ rating in und:Item examination i,n pereeutage scale
"A = Weight Altocation f tor \RIB

Il:hatrafive era,mple :

Vacant postf ron:
ELfroe.den Program Esapeeidlt:st 11 - Ssa 16

x: = 85
W4=5

Pctnksrm -- 85/100 * 5 = 4.25

b.   SREzts or Worfe Snrrp!e Tiest refers to the test that may be administered to
evaluate the application of skills relevant to the requirement of the position tQ
be fined.  The test and evaluaition rubrics must be designed by subject rna.tier
expects as  requested by the HRMPSB  depending on  the type of skills  test
required by the position to be fflled.

Pot,utsquB) ~-kyl00 * Wftys]wgsqi

fro7,e..
x -~ Score/ rating in t:he S/ WST in pe:rcerutLge seal.a
VifA -- Wdyhi AIlocation fior S/ WST
{10 paints for SG 11-15, SG 16-23, SG 27; 5 points for SG 24)

mustra,five exa"pke:

Vacautpositiour
Eduectdi®it Pr+ograrn f5pee3atist H ~ SG 16

x-85
WIA =  JO

PotwtstertysT| = 8§/100 * 10 -- 8+5

Behaed®ttrflz Eeents Jntertme-err fBErty refers to the conduct Qf direct inquiry
with the applicarit,  foousing on their display of desired t3ehaviour/a when
subjected to specific situations or conditions in their previous and/oi` cunent
workylace. BEI is based on the principle that past behaviour prediets future
performance.   It  uses  the  STAR  approach   to  validate  whether  the  key
behaviours that are linked to the required competenci€s have been exhibited
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by the applicant. The STAR approach draws focus on actual Situations in
which the appficant acted; the Task/a that the appficant faced; the Actions
that the appficant took; and the Results of those actions. The BEI may be used
to assess the fonowing areas:

i.       Apti.fuc!e. The BEl shall be used to assess the aLpplicant's potential or
their capacfty and abiHty to assume the duties of the position to be
filled and those higher positions that are more technical in nature.

ii.       Charcict€n.srfu.cs  or frerits.  It  shall  be  used  to  gauge  other  relevant
aspects such as the appficant's psychologieal and social well-being.

iii.       F\.froess. It shall serve as an avenue to evaluate an applicant's rob "t,
Location Fit, and Organizational Fit.

iv.       CIther cLreas the:i may be iderrf ufted bu the HRMPSB.

The points allocated for 881 component /5po{.ratsj shall serve be the maximum
or ceiling points that may be earned by an applieant, The points earned from
each area` are cumulative to determine the total points for BEI component. The
HRMPSB shall determine the appropriate areas relevant to the position to be
filled and assigri points to each area not exceeding the maximum or ceiling
points for BEI.
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