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REGION VII-CENTRAL VISAYAS

DIVISION OF CEBU PROVINCE
Sudlon, Lahug, Cebu City

Office of the Schools Division Superintendent

DIVISION MEMORANDUM
RTo. ±  , s. 2023

June 20, 2023

CHECKING 0F KINDERGARTEN, ELEMENTARY (GRADE 6),
JUNIOR HIGH SCHOOL (GRADE10) CERTIFICATES

AND SENIOR HIGH SCHOOL DIPLOMAS

To:      Assistant schools Division superintendents
Chief, CID and SGOD
Public Schools District Supervisors
Public Elementary And Secondary School Heads

1.         This office informs the field on the checking of Kindergarten, Elementary
(Grade  6),  Junior  High  School  (Grade  10)  Certificates  and  Serrior  High  School
Diplomas beginning June 26-30 and July 3 - 14, 2023 respectively.

2.         The  Division Field Technical Assistance Teams  (DFTAT)  will conduct the
said checking of certificates and diplomas based on the School Form 5 (Report On
Promotion),  the  promotional  status  of  leamers  with  its  Leamer's  Reference
Number and the correct names and spelling based on the PSA- Birth Certificate.

3.        The Date of Issuance of the Certificates  of the Kindergarten, Elementary
(Grade  6),  Junior  High  School  (Gradel0)  Certificates  and  Senior  High  School
Diplomas shall be the date of  the Moving Up Ceremony and Graduation Rite of
the  school.  Per  Enclosure  No.  2  of DepEd  Order  No.  034,  s.  2023  re:  School
Calendar And Activities For The School year 2022 -2023 -"July 10 -14, 2023 -
End Of School Year Rites''.

4.        The  format  of  the  certificate  of  completion  and  diploma  must  be  in
accordance with Enclosure  1, pages 44 to 46 of DO No. 31, s. 2019 entitled "The
Department  of Education  Service  Marks  and Visual  Identity Manual".  Sample
certifiicates and diplomas are downloadable in our DepEd Cebu Province Website.
However, sample of certificate/ diploma is hereto attached.



5.         SGOD,  CID  Chief,  Education  Program  Supervisors  and  Public  Schools
District  Supervisors  are  tasked  to  manage  that  certificates  and  diplomas  are
checked, already signed and be distributed to completers and graduates  during
schools'    Moving    Up    Ceremonies/Graduation    Rites.    Education    Program
Supervisors shall be responsible and accountable of the facsimile signature of the
Schools Division Superintendent.

6.        Travel and other incidental expenses of school personnel involved in the
checking is chargeable to Local School M00E Fund, while that of the Division
Personnel is chargeable to the Division Fund subject to its availability and the
usual accounting and auditing rules and regulations.

7.        This Memorandum serves as Authority to Travel.

8.        Immediate   and   wide    dissemination   of   and   compliance   with   this
Memorandum is directed.

in..--+ut
SENEN PRISCILO P. PAULIN,

Schools Division Superinte

Address: DepEd Cebu Province, lpHO Bldg., Sudlon, Lahug, Cebu City

Telephone Nos.: 032-2556405
Email Address: cebu.province@deped.gov.ph ; depeclcebuprovince@yahoo.co.in.

Website: www.depedcebuprovi nee.com
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