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REGION VII -CENTRAL VISAYAS
Schools Division of Cebu Province

Office of the S€hoo[s Division
Superintendent

DIVISIORT MEMORARTDUM
No.     378     s.2o23

September 8, 2023

DISSEMINATION OF REGIONAL MEMORANDUM RTO. 0645 s.2023 entitled
"Reannouncing the Vacant Positions in the Department of Education Region VIE"

To:    Assistant schools Divisiori siaperintendents
Division Chiefs
Education Program Supervisors
Public Schools District Supervisors / District Caretakers
Elementary and Secoridary School Heads
AIL Other Concerned

1.  Attached is Regional Memorandum No. 0645, s.2023, entitled "Reannouncing the
Vacant Positions in the Department of Education Region VIE" dated September
7, 2023.

2.  Widest dissemination of th.is Memorandum^ is highly desired.
\

J-tit'\ha
SENEN PRISCILO P. PAULIH, CESO V

ScjieofTSDivisionsuperintendent`{.Jrrf_`
J

•J

Address: lpHO  Bldg., Sudlon,  Lahug, Cebu City

Telephone Nos.: {`032) 255-6405
Email Address: cebu.province@deped.gov.ph
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REGION  V[l  I  CENTRAL VISAYAS

Office of the Regional Director

REGIONAL MEMORANDUM
No.  €)  £6  4  .5  ,  a, 2023

Reannouncing the Vacant Positions in the Department
of Education Region VIE

To:       Schools Division superintendents
Assistant Schools Division Superintendents
AIL Others Concerned

SEP  a    i    2#!3

I.              This   Office   hereby  reallnounces  the  vacant  positions   in   the   Department   of
Education  Region  VII  and  invites  all  interested  applicants regal-dless  of age,  civil  status,
disability, ethnicity, gender, and religious affiliation to submit their applicatiori documents
for the vacant positions with the following qualificaLtion standards:

Position Title No                                           Qualirication standards Place of
Salar}' GradeMonthlySalar}. .ofIteIns

I       Education       i         Ti-ainingI
Experience Eligibility Assignment

Adrrrinist.rati`'e i Bachelor's 4 hours of I I,-ear of Career D€pEcl       Region
Officer IV Degree 1-elevant. relevant Ser\'ice VII-
SG15 i   relevant to the training experience (Professional) Administrative
P  36.6 I {).00

!job
Second LevelBligibilit.v Di\,ision(ProcurementSection)

I

Administrati\,.e i
i       B€;Ceh=[e°e|.S       i      8rg[°e:.:Sn:f

2 veal-s of Careel` DepEd      Region
Of.ricer V (Supply rele\-ant Service Vil-
Officerlll) :  relevanttothe   I         trainingjob! experience (Prc>fessional) Administrativ+e
SG18 Second  Level Division     (Asset.
P+r).,7=5.()0

11
Eligibility- Managementi I Section)

Accountant I 2    I       Bachelor.s None required N-one RA  logo DepEd Region
SG12 required (Certified VII-Finance
P 2(). I 65 .00 PublicAccountant) Division            iI

i       nmajorm       i
i      Accouiitin

The job desci-iptions of the abovementioned positions are attached as Enclosure
1-

2.            All interested applicants whether in[emal or external tc> DepEd shall submit two
(2) copies of their application documents to the Records Section of the DepEd Region VII,
SudlQn,       Lahug,      Cebu      City      and      upload      soft      copies      to      this      link:
I.  .`l.Lt`  .  .    ''ta.I.I  .  ``.1_:±i    ``L,±j.Ii  i,`.'\  .:i_il!+`   .i.?.'  on  or before  5:00  PM  of September  J8,  2023.  The

following are the documentary requirements, to wit:

2.1  Letter of intent addressed to the Regional Director;

•..' , .` ..---.--
•-I      _S .--..       "!JJ?,?,,Fas       i.,I.,i.Jfi

Dofia  M.  Gaisano St,,  Sudlon,  Lahug, Cebu City
Telephone Number: 639457623193 local 700



2.2  Duly  accomplished  Personal  Data  Sheet  (Pps)  (CS  Form  No`  212,  Revised
2017} and Work Experience;

2.3  Photocc>py of valid and updated PRO License/ID, if applicable
2.4 Photocopy of Certificate of Eligibility/Report of Rating, if applicable
2. 5 Photocopy of scholastic/academic record such as but not limited to Transcript

of Records  (TOR)  and Diploma,  including  completion  of graduate  and  post-
gradua.te units/ degrees, if available

2.6 Photoc.opy of Certificate/s c>r Training, if applicable
2.`7  Photocopy  of Certificate  of Employment,  Contract  of Service,  or cluly  s{gnecl

Service Record, whichever is/ are a.pplicable
2.8  Photocopy of latest appointment, if ap'plic`able
2..9  Photocopy of the Performance Ratings in the last rating period(s) covering one

( 1) year-performance prior i.a the deadline of submission, if applicable
2.10  Checklist of Requirements and Omnibus Sworn Statement on the Certificfltion

on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form attached as Enclosure 2;

2+11  Means    of   Verification    (MOVs)    Showing    Outstanding   Accomplishments,
Application   of  Education,   and  Application   of  Leaning  and   Developmeiit
reckoned from the date of last issuance of appointment;

2.12  Photocopy of Performance Rating obtained from the relevant work experience>
if performance rating in Item (i) is not relevant to the position to be filled.

F`or  positions  with  experience  requirement,  items  2,1-2.9  enumerated  above  are
mandatory` requirements while items 2 .1-2.5 are mandatory requirements for posit.ions with
no  e.xperience  requirement.   Applications   with  incomplete   doouments   shall  not  be
processed.

3.         The  applicant assumes  full responsibility and accountability for the  completeness.
authenticity, aiic[ vera.city Of the documents submitted, as evidenced by the Omnibus Sworn
Statement duly signed by the applicant. An#/erise cmczfrartcgltzera€ crocltment sg4bmzttec8
sfic!Z! be grounczs j:or czisqztflz€jlccl€€on. No additional documents will be accepted beyond
the deadline.

4.         Qualified applicants shall be assessed based on tine criteria set forth in DepEd order
No.   7,  s.   2023,  titled  "Guidelines  on  Recruitment,   Selection  and  Appointment  in  the
Department c>f Education", to wit:

Point System for Evaluative Assessment: Non-Teacbing Position

General
Services

CRITERIA

a.   Education
t,.   Training_ __-.___-..

~±P~Xj2erience
cl.    par-f6ifin-=i~€a--~y~ ~ i -..-.- L
e.   Outstariding

_'._2TIT_~

10

5

Breakdown
SG  1-9
(Non-

General
Services|

5
5

20
1`.`

of Points
SG 10-22
and SG 27

20]5i2±±:L5a--

SG24
(Chiefl

10



±`.     Application  of
__hl_6_|

10
Education

o'.    Application of L &` D - io io
h.   Potential (Written 55 20

i20jTest, BET   Work
~.__.givapp.Le__Te.`?~tL_.__.__`_

i

10_6-Lnu   `'-.---I_T6-a-.--~_ATc)tat 100

At:tachecl  is  Enclosure  No.  5  to  DeipEd  Order  No.  007,  s.  2023  titled  "Critei.ia  and
Point  System for  Hiring  ancl  Promotion to  Non-Teaching  Positions"  for the  guidanc,a,  ancl
reference of all interested applicants.

5`        The HepEd Region VII Htlman Resource Merit promotion and selection Board is
composed of the following personnel:

6.         Below is the indicative schedule ofactivrdes relative to the recruitment and selection
Process:

Date

cptcmbcr          18, sut3mission

Activiky'    `-."-'-I-I            -'T_
;

Tf~Fpifeai6TnT
r_-__hT=,__-.,w+Person/  Cc>mmittee

onsibl€
ApplicaJlts



September
2023

September
2023
September-           18 -

RSA Guidelines AVp as 6`Fi-:-ataEa=Tta~T ----- ~~---~-Applicants
Applicants  (a link will be :r=i_d_eL
Checking       of      completeness       of

-cLfligE documents
Initial  evaluation  of  the  Applicant's

HRMO and HRMPSB
Secretariat-ErKMT6--

Oct.ober 8,  2023I qualification             vis-a-vis             the  i                                                            I
Qualificatic)n Standards

C)ctciber              9-13,
-pT€€ETntation    of    Initial    eira~1uTaEi6Tn .'_HRMPSB

2023 results     (IER)     to     HRMPSB     and
a     rovalof[ER

October          16m20,    Release   of  Notice   to   Qualified   and HRMO and HRMPSB
2023                              Disqualified  Applicants  and  Posting Secretariat

I of initial Evaluation Results
Octobei-                16-Assessment and Rating of Applicants  I         HRMPSB, Applicants
0,2023

I

E::mber     6-10'
-------------:-------:-------:-__`_                                      --__-------

November        6-10, Conduct   oT~Fi-nat   Deliberation   and
-____HRMPSB

2023 Fin alization           of          Compar ativt;i
Assessment Result

November             I. 3 , S ubm iss ion          o f          a cunp arativ e HRMPSB
2023                            i A:Sti%Sr¥v:nt Result to the Appointing

i i::tu¥tg  of  comparative  Assessment
HRMO` HRMPSBSecretariat81Team

IVovember 13,            I Cond=cTOT5ackgroundTnireTTtiaation2023Nttvember24,Postmg~ofNoticeof+|=suanceof i

HRMO,  HRMPSB
2023                             i Appointment Secretariat

The  above  schedule is  still tentative  and is  subject to  change,  Applieants  are  advised  t.o
check their emajl addresses for updates on the schedule Qf activities.

7.            For  more  information  and  other  concems`  you  may  contact  us  at  0945  762
3193/3191873 loo.  700 or email at hrmpsb.I-o7(c{}deped.gov.ph.

8.             Expenses incurred by the HRMPSB relative to the conduct of the recruiunent and
selection process al.e charged against the Regional Mac)E, subject to the usual accounting
and auditing rules and regulations.

9            Immediat.e dissemmalion ofthis Memorandum ls#ed

SALUSTIANO T. JIMENEZ JD. EdD, CESO V
Director lv

#egLo3}}Direc'torpr

SIT J i i:IT A I .ELsr) I lFC / a:rc
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Annex C

CHECREIST 0F REQUIREMENTS

Application Co de:

Bast c no ciimenrary Requiremen I

Sfaus ofSubmissionP`obefitiedmtkytheapplicant;Cl.eck,.r¢.ul,mil'clT)
Vcrificatioli{Tiab€fi!1ed-oulkythi±Hflftlo,iHftofficerfewh.cot;imilcel!:}

Status ofS\lt]misston{c].ckiftampeled}

Rernarke

a, Lettei. of intent addres.sed to th a l`]ead of Office, or higliest
human I.c!source Officer

b. Duly acct}mplish€d Personal Data Sheel+ {PDS)

CCS Form No. 212, Rfvised 2017} and Work Experieriee Sheet, if applicable

C. Photocopy orvalfd and updated PRC License/iD, irapplicable

a. PhotocopyofcertiricateofEligibi}ity/ReportofRating,if
applicable

e. Photocopy ofschoias{ic/acadelnic record such as but  not liniited to
Trtiiiscrip[ of Records (TOR} and Djplama, including complet].on of

graduate arid post-graduate units/degrees, if
available

i'. Photocopy of Certificate/s of"rralning, if applicable

g<
EE,opt:.:gonpeyda5e:#iiefi=etcllo:i`F,#,!coh¥3:rnit;/caor:%g,iocfaigice.or

n` Pliotocopy of latest appointme[}t, if applicable

[' Photocopy t)f thq` Performance Rasrtgs  in  the  last  rating period(a) €ovcring
oi]e {l} year performance prior to the deadline
of submission, ifapp}tcable

i` Checklist of Requirements and Omu}bt}s Sifyom Statement on the

8:rfgreanH£%£#n¥t'tetaAdu£%n#:£ypa#ge¥€LtsyeictAF¥n°nfthe
k. Otl]€r doounients as may be required far comparative

assessnicnt, `much as but not }imitcd to;

Means of verification (MOVs) showing Outstanding Accomp}i5hmgnts,
Application of I.;ducation, and Application of Learning and Developmellt
r€ckon€d from the date oflast
issuenceofappoint"€nt

T'hotocony of performance Rating Obtained from the  relevant work
experier]ce, if perform.d!]ee rating in ][em (i) is not re}evanl
ro the position to be filled

Attested;

Human Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFTCJIT]ON 0F AUTHENTICITY AND VERACITY

i hereky cLirtify that ail ir]formation above al'e true and corrccl, a[ld of rlry personal knowlcdgg and l]t}lief, a]id tile documents submilled herewith are
original arid/or [ertifled [].ue copies thereof+

DATA PRIVACY CONSENT

I hei.eby grant th a Department of Education the right to col]cct and process my personal ir]formatio]i as stated above, for purposes i.elevailt to the rccnittmcnt,

iae`t¥e§C,ti:I:s:'=ig':ecge[#a€#:1:£'E:i,::i&ep'[:igftg€Pbayr#ee8fvi,nsdef#cpeucTg&Sftsis°si:::]lp]iancewiththe

Name and Signature oEApplicant

Sut}seribBd and .swctm to before me



Enclceurg Ho. 5 to DepEd Order Ho. RE, s. 2023}

CRITERIA AlfD ronlT s¥sTEM FOR HmlRE AlfD rmoMOHORE T`o
avoRT-TEACHlavG poslTloHs

1.   The assessment for Non-Teaching positions shall be based on the foHowing
criteda:

a.   Edncation  units  and/or  degree  relevant  to  the  position  to  be  ffil€ci,
exceeding the minimum qualification requirerments as defined in the €SC-
approved QS;

b.   Training hours relevant to the position to be filled, exceeding the minimum
qualification requirements a§ defined in the CSC-approved QS, acquted
after the last promotion but within the last five (5) years;

a.   Experience relevant to the position to be filled, exceeding the minimum
qualification requirements &s derlned in the CSC-approved QS;

d.   Performance based on submitted perfelmanee rating covering one {1} year
or  12  months  performance  in  the  current  ar  previous joh  or position
relevant to the position to be fured;

e,    Outstanding Accomplishments acq]rired after the last promotion;
i,    Application of Edncation acquired after the last promotion;
9.    Application Of Learning and Development €II&D| acquired after the Last

promotion; and
h,   Potential measured using other evalnative assessmeut§.

2.   The poiut  system for evaluative  assessment is  detailed in Table  1.  Points
assig:ned  to  each  criterion  shall  vary  from  one  salary range  to  another,  giving
premi:urn to specific criteri& that are more relevant to the position to be fined. As
such, for General Services positions, higher premium is given to Potential {5§ pointsj
and Experience {20 pc]ints} than the other criteria. Similarly, Chief positions (SG~24}
give  more foous  on previous  Performance  {20  points},  Potential  (20  points},  and
Experience (15 point§}.

Table 1. Point System for E"luative A88e8sment: Hon-Tcachipg Pcsitiom

criterfu Breckdoun of poirfu                       i
Ouend 8® 1-9 SG |OL22 SQ%
aierdcciE quanJGcoedBwicer) andBG£, (Cthefl

a.  RIncation 5 5 510 10515

b.  Training 5-_-_--i_A_i.o_,  .-   --`~ 5
c,  Experience

_--   -_'   `20

15

d.  Performance 10 20 20 20
e+  Outstanding 5 10 10 10

Accomplishments -
i.  Appfication of Education - 10 10 10

9,  Appfication of LSD - 10 1¢ 10
fi.  potefltialT(written Te8`t, 55 20 20 20

BEI, Work Sample Test)
Jrotal loo loo loo loo

Page 1 af 18



Rubrics for Computation Of Points per Criterion

3.  Edtteati®n,   Training,   and   EHrierienee   {RTEj.   The   points   for   EI'E,
corresponding to the appficant's qLralification8 exceeding the QS, shall he competed
using the increments Table {Table 2.a* 2.b, 2`c} and the RHbrics for CQmpHtation of
Points for ERE (Table 3}. Outy those qualificafrons that are relevan:I to the position te
be fined sham be given points.

Tahle 2*a. Increments Table - Education

'ELC£#£L].__..__--LL=r--/-`=th~=iFi6:ff`"~--~-ny'++----T~`='~-[J~~--~-¥ir-dy=-Ran8e
!`r

•i

?I+-=~``'~``r.=`-'~±-'J`;---L`-+--~D±t---drut-i+--'~`--.+ffi-ri€-aTr4ai:,Lraiffife-~~~\^h`ii~-`±-"q-~~i=*ul:ffiren~de;;}-LeF+rdrfu±t;±i-i:ii-6ri---=Jr'`

r-r"~-"`p-2.~~:~~i---+"~¥i`,eiifeffiiftyffi5LiffiT-~~`~"~"~
L'     ~-'<'-I       -4-~~+ri        lh7l>v--u~j   I---*+ru-+   f+    ~-_.-_   tfl`,~`    ST.-ir^-+.7.~.--`c,dr.,)-..~,  `  (),-_.E                  3                                   Completed tluriior Hign §chcol (K [Q  H}i

S€nfoF Hieh s€hebfi cirad-ilit; (k to i2|

Ehd.j_v--r-+i;+`-i>rl  = +a-* <`\¢rmJ``  ch    J-'`f   a-`t+di`faevaat-edprf£*;== -ia~dsfi¥a

Bachdior's E}tarce
"di}*;riTE;E{Ti=a'`t6ir-fr-ai``dieJ¥ci;ffiEa"effthiiof-fi~~`-"

.ry._i__L~ifeJLt!£±Pe8±e_i__~_i.~ra
9 Units camed tourards the conxpLedon ora

Master's D
fFffits-edEEEEiiiffiiffithecompleLion

Eilii
L:-I.:i¥=€ii.i

.``.r`_~T~^,3`„`**_ap~T_TFffits_edE=

-:.u-.-.iL- Master?a Degree
15 Uhf [s eared towards the completion of ai

Master'6 D€gren
i               i i                           ls uTrits camed towards the completion afa

Maater'6 Degme
12                i          2i units earned tci`turds t}ie completion or a

iIT~i+.+r~T¥j.`nfttig-d=aJ£-~=j;er;sa:`ga-ai-[gt£7€is-a~faI

'masITnri{g#9ca¥+RIffautffiFigtTaritr6Jf£

I--\p-r`-o'`-qu-+TT~-".`'``o`w``n.L~3asff{-sth-(=±L-e#a{£#fistrf9#agfdi"m¥ecatAiFnwi[Ffr`
i-

}4i

]6

i,1T
`   `                           i`,;

~at+has;girn§ChfiK-ffi#t8igurfad%e#%;¥tiaroffir=
---i=---?=------

i
-,.,-

t9
b

`.  -                    fro.--``.-_'

?

•::I  ,                         -
!

'22

i        .      -A„.-J,--a-i

L-:ittd
26

Master's Dcgres
36 Umls camed  towards tlig coi]ipletion era

JLndor rfetin-s£<ri-=-fi
.___..F_£&~Sp4P.qg.I_tff_q{,{qmt>g.€g¥.f¥_,qu2,
Senior High School Lerwed ffiticalion {K to 12}

Less than ¥ years of Chftgge

Less than a Bach€Iorts Degree but more

Less thaz] 6 Unlts EErfed-to-wiirfi co]npictian

ilts earned towards the completion
fa"L¥±DL9ife                 i

Less than 12 Units carnetl tcrwards the coinptetiori
Of a Mastcr's degree

±i    Less than l5 Units eamedlrmrands the! compietlon

Less than l8 Units earned tsrwards tt]e comp]€tion    i
Of a Master'6

tirmi 2l unts earned towar`ds the colnp!e{ian    I
..`.i+_qrthp~M£§ELkL2£gr__~.A._,..mFT~tE.

LIL.ss{ chart 24 Units aarmed tc#vards the coln]]letian
of a Master's Dgree

towards the completion

a than 30 Units earned towards {hc completion

§r~H`Lia=`itffi±§g'ija€€.aft;L€¢dniaa;a;:i-ife`^`a;aiji`{ai+=i6n-=l
g£_Mgt=ffd¥Q¥d¥{ffe¥Oa;Faifiaa--i
Of a Masterts De

_             _       _-                                     =                                _      _                                    _            _               __         __                      ,....-                                                                                                                 _      ..

Leas t!ran39 U"-ts tamed tours the completion    i

s§ii:frtsT8aas¥z¥t¥*¥i5th£~eg€¥ffifiin¥O£TFf¥-iiaLifu~4¥6-gt%^M¥gtra%"¥¥fidiatain=£idi5a--+:
RIastep3 DcgrEe

42 Urit8 earned cowards the campledorL of a

Co«ipls!e Acedcmic Requfro"ents completed
towEnds a MBster?s DeHee

Masters Degree

i_=ne_~,..._„.=t*_*,tr££>9=xp_aL=tg¥3T±_Pgregrpe~givF+a.A.77__~.
bes3 iham Comulete Acedc3ulc Requlremigms ccaxp[ctod
.`.`=J2:¥rfe¥9S!Hlbf:..xp_.£±C~:_t±.°ELt£_ngaac8.!S=_'¥.9!Ir`g`.S~._=>``:,.

Ifsa than an awarded Master's negree

i-~L;8¥ffii¥orHi;;g+E,¥o¥iia;-in~a-di~mi^]-cii6;`=i~¥=i:::¥t:ijg;`¥€jari¥t¥a~fa:i-¥aiEafi~.6~u;ffij~ex¥¥¥¥Tcoiin~tl*a-ife~ri~``'
Doctorate                                                                                 Of a Dock orate"    f i--Lts§L-iran S.ufrtsJ€ain5d i-rids th€ eeripledon of

a Dcetcmate
6 Units car.ned tarward8 rfue completion of a

Doctorate
9 Units earned tourards the complctfon era

tytl-.-->Fi,.de`-=fti£`.SEL=nffi
Dcett'"tg

Less than  12 Units carmed Eourards tl}e comple±!on
.._,>japrfe+i--.:,.=~*=.:=±==.=o~fi;ri_Eifirri,..-`-=`-._=,i:'i=.-_T=-.:.

towarckthe completion ofa          ;-Lers than la Units ear fled tourards thet}ouiplet!on    i
i                                     Of a Dcotorate

of&         i    Less tlran l8 Urdts camed towards the comp[ction
Dceturate

i5haGri-ts-r'-=';fa-aiatfro~rfu*s~ri*€
~_~_~.,_.~-.i.r ~ -\iue±dy`i-`~-I-. -_`>= ````  `ng_ri<~T.--,. ~~__Dactamte                                                                            Of a D actorate

t^--J`ti`-L---`¥7~~~`--i---i8-6ffi¥`is=ri-edTiasTEf:iis~aE~asiFe.tai38a=o-£`a~`tng|giv`+i=3-`=t±rfu
`

i    I.csg than 2i units car.ned tormds the cQmp}efronof a DactoratcDoctorateL _-|€=_``.`.._i_`_i_                             _
Z~grri--+Ifrty._+.i 21 Units enmed tonrards the:compLetionofa          §'    L¢B8 than camed towards the completion

!```

1}

z6[T`-+"~~ffffiFT_i-d~€D#rg:€fe-coTffiii-defaesn-6i*a-'"+`¥as-dffiTc-a-m#if€-%¥d¥£~fafaThap~dr~diff&
)          ___-_I--_i  -I_-_A_  -L_   _____T~LJ._-_   _-_   h_  -L___

t,.*~L`.._.,ci ~.` .... ~_yb.r  ..`~~ ~.,`  Tvi. <,9¥,t._Q~r€+€

i         couplftc Ac:::5EFdcsE:3:i!fo%e.nets comp]e€ed
t\_=*._____.rue:~=-thw`'-\-fi-dei-6-i:rir€

towards the camffletion Of a Dcotoratecompleted
Iess tztenL an awarded DocL',oratr,

Page 2 of 18



Table 2.b. Ineremente ¥chle -Trftia±ag
: Increment

kevcl
Range

TOi
~haTgTasffiTgHou¥`i

i¥[iTanffhffii;J~~i

i--'i
Hem
0 hotm

<rri-`<LT5--haa=

16 hours        i          Ifs9 ttrm `241iours

±hanTrELth-r-s--i
-..-------c-...`dr~+,--------

32h®us         i          Lessthan40hcrmrs

I,ess than 48 hours
`ii=L£-6i<f,Trfe~rfeTtxpt,I;}i3T-`-

`i€ hQurs                 Lee enan 6i hours
..`.n......a...a...I..`fo....`-._ar_.+<-o-^`~Tut`"-.++`--~~L.`.{±--+`~r.ndL=ih4aa`£¥fia<hi`;;;"tw~T--t

9                       64 hours
-:i.*:-FH+  .=r.--£±\al, -`_"3=~*=::ra=. I-i...x.

10                         72 frotirs
-iT'__T|

[`

ifea;-ffiari"8JbJ`Efi-rfun;orrfu-

Less thari 88 hours

Hulth~drr56 hours

14               I        lot hour.a
-=--==,`i5----i--i-i£-hiag-LJ--.

hours

18         __1    :i   _i3'6

i9
`'~-.`-_.".2frod~-

frours

Ij:ss than 112 hours

LesBthanl2T6iFui§

Less than 144 hours
±ras-S-TtELigz-fid'`rilri

-ife£';i-rfuT i"di' ~ri'O-rifs-"   I F
i        iq4 hours
i

i        15?frours
.=.L`r`.....<,.±T___`....`_`.+,I,--hal-`u-~~'-:.~T`---~--LE;gTt-riir~r~L`iaEthh{jhiHB+`±--j``},

21                         I.60 hours
)

+„~ F`H-+,£j~  in . ufJ=.|gj5[ife~ul-a--+T£=;<sl-Laal¥6+ifenri-r£*`=  |`

I,+i_3,ITItT„¥§j!i"#~ -.-rf\-  176 fro=

2S              i       192bous
r+-----.¥gct.-F--rfffo-hi=

L¢ss than 184 hours

lA2ss than  192 !iot]rs

l*ess than ZOO hours

±±dtr-I-`"  -       2[6hours       --`i2S;.gtriis2a~4~ria~iiib
^t7f.`*__i..tryfkg_~_`=tF<>L¥2.4¥;FTus_`~~.~

30
•~±+a-2-ifet;y=-J`'`^-~+='JtaraTh+rimfart6-hit;iri,

*qu.,tron„.h.,i*.TFjL`..+ar_.=..==.>===.-+-.-*_==._r-,a.~~ap-.~rm-..-.r=...--~"_i.=..==rr:-.-+.+-.-{r/~r.trfu>=.^~urn
31               ,       240frours       i                    ormore

Tchle a.a. Inesementr Tedle -Eirperience

hcrement i
Level    + Fz®m

Ertye
rtry__-_`"

i---_------.-I.-i,aaE---=.----i

----6---y+L|

I.._-_  l`l" lit  .,?,

\_tr_i

tig<-+
Less than i yen

Le§§ thari  I year 6 moriths

Far+-Le-a-SirmTfire§.i-den
-+cIT~i=-rfuth¥!§;yg=~;

6 "ontha
i

~.T~WTgfrafis--o`+~±.mtJ-`'fe"is`T€iric=;:=`;c*{3ao'-i+i:a:i:`?

2 years

2 ygers
ti months

6 monthrs

(                                                :                                                 `                          6  tllonths                          i

r`"ra.-|6-un._`, ;i;Fifi=-1-u`T~Lute=s-th-an-gir=
§ yer8 Less than 5 years

6 months
5 }rcars           7           I.ass than 6 years

I

6 months
6ycas         i         1astlran6ycars

i                 6 "onLhs
`.- F.h ..-.. ~= = -.T*3`? ,. _- _t.-'_-.-_-===o a-i+ TT_-Lgiv_t-`\L; ___.-i-h  `^,  +±: ,=. --=`t===-`r^=-a-.-'L==tarT. .rc.i  ,=

fo---I_=J.__-.,6ur6¥T-ioF¥:_s_ rL.  chirH .h-_-L+ --,   `. -
14                                                  I          Less than 7 years

_~T5.-I_=i.-T~--,6„=7¥#~s~-ir~£:;a:a-Th~riL7-j'cri-§

16
6 monthsqu_+`-fm}~on¥r±`+--J``ife-seL~fl-rfe''8~y~in-L£

S year
rty-+-|=*'¥Ty-;=z:is=-~^'-|£giv~'ti:+::;;;=ri±:+i-ife'¥:;ai;=:'=

6 months

i         9ycars
`.                .`  y >.u:`.

i        r] months`~     .±'r      '     1-;           ioycars

~rtTfpr`    22`    `'   `-^`!              |Gyears

\

i        6 months
1 I yeJas

1 1 years
6 montlls         i
1e yens

26               i          }2 years
i----I-I-

27              i         13 years

i         6 montlts

_i L==i
14 yar§

6 "cmths
15yeara

L una]} zf years
6 months

Less Than 9 }teers
6 months

Lees than 10 yens

6 't]ont.hs
Lcrs iran  I I ,vcars

f¥t*frv]|T-ri~ri;
6 months

LeBS than 12 }.cars

leas than 12 years
6 mortt!rs

13 year

less trfu 14 years
6 months

Less than  15 years
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Table 3, Rubrics for Computation of Poimte for Erfucation, Tmindng, and
Experience

LT±~-~++-§-ife~~riife5mindEr'-`--

_.r_.=H.€_`ELt~__4pr¥T±_+q_r.._.

General Servic¢8 ,Pc&itiong
Etfucotton: 5 peints
Training= 5 pdirits
Experience.. ao points

SG 1-9 !Hon-General Serwlce. Pesitlons}
EchLcafion.. 5 points
Trchning: 5 9oiats
Experience.. 2t} points

SG 10-22 and SG 2}?
Ectucxzton: 5 Eoints
ltalring: 10 points
Bxperiettee:  15 points

sG24
Ec±uctttio" 10 palmts
Tmining: 5 paiTds
Experience: 1S powits

RIucation       :`        Training

i:Bp:_gJ__.?_:±_¥
;    5ormore    .A
i,  incarments  jr incHrment§

TinT==i-~-+--=a`-|iT`-;-;=e-T;'t8

i, 2 incremca

i in-c
h€tcment,

fromQ_B~
10 or more
increments

Experience
i=rfe-a-e~riLffipchts  `l

incaements§

2       i 2 inctenent

I          I::  I  increment

im=m=gst.-5-r¥r-ifoi=.=_

increnelits
!4 ineremeuts8-9!

iEELra¥7rmt5-|~

incremmtsi-_-_t=======-I---==
4-5

i  incrment8
-A--T==._---'-i,-I i ?.   =e

i  PointsTpp.QS    .
i   |Oormor€   \\

creqieqtsJ I
8-9

ineren€nts
r .- " _6,:? _ _

)

f inc-eats
#-,.-----ut¢

(u;  Points
'---==±----i---,~--
)(5

3 inae"ents ¥
a

2       i2 incrcmmts

I.::cfic;i-.?i?:?-----p?i=:

5ormore    {
(increnents  I

mt-ent*
c-=~xp=Egpi`|
io or rmre
increngnts_§t§_--_
increments

i-,_ip_~cr_€_5?epis.L   1=2
4-5

t\  incremeflts

'1

Linc©ents_i
8-9

}}  increments
6-7

incrementsf----i,~r-_,^a=5----=i¥

;4
i

increments  ir--2--T
:;  inerunants
T-in~de~ri~cff

try_in_Q?<i`o-6rri5r:
I  incranents

;' 9 increments

4 inerement&

3 increments

i inerREent

lnQt*"entl
from o8

I). 5 increments

2-3
increnmt§

=``_r_ri_diaj=_`£t*
99±.9£

1o       tLIOQrmoreincrements

i2-3
i jps_I-e~m_e.nJ± . i  _

£J|t.frcEifim±n¥-i-\p`ed±=£m£frones    !'
10 or mare-::           ::.:.::_::i;:.::_':i

--------*-.i---i.----t=L-i.i--------------fr-

8        |4inaements{
•==-:---- pr--.i--h-a+ c-i ----i-t -,-- *`. -         -:>.--- r-i -----+tj==T-I-==i                        il             6-7

i-:giv:=::i--------:+isseiiiqu-t-=-4tr|;giviieeT===|_--_-..A;;i-¥-¥--Ft-=T-:
increments

4-5
increments 2          ,i  I  inerememt  ;\L         1

increments

REustraitlte example:

Vac:ai!rt± positions Adndatst#a:etire Aselstan± n {ma;buwing Othifeees- H} ~ 5§G 8
Level and Salang Range: SG 3~9 {Norrcsenenal Services}

Qudi!ftca:fien Standcnds per C:Scrdpproued. QS
EtiAlca:finn      :   Completion of2 3!enrsincollege
Tirairi:ngr          :   4 hours of rdeucm± tt`ain:ing
Experience    :   13ieerof Teleuaut experience

The date Of HFmitpsB crssesstnerit/ C}pem RcrmREng Sgstem: October 08$ 2ioa2
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a.  Based Qn the mininnm QS of the position to be filled, the HRMPSB shall
determine the ba,sctine level for computing the points for ETE using the
increments Table as shoiRTi in TaLble 2.a, 2.b, and 2.a.

\\:<wi--ch3REwifEGm-FaE{fiiFiFdiffiie-faF~gstF:5EhisF6ifejiE
\'t                  Qun&Eftccttot\ Stwdhrde fior

fuuTtry outtw xpAus H tDha---:` -::i-_:-             -.'-:-.:.`--:i:-::-:::--:.:.--:i:::--`-::_--`:--:

=i=il ee:ng i ucd; `Of rel-e{.mitt ripeinhee

corTesapondingI^3i^2```hased
on Jitcr"tmfs "bza

ket>ez S {based on Table 2.a}~firrfui±fTferi-;n-fairi5£-.Si

3 deed on

b.  Aifeer determining the baseline level, the HRMPSB shall compute for the
increments of the apphicaut's actual qualifications based on the submitted
documentary requirements. Jrrerg7nenf shall refer to the difference between
the appficant.'s actual quafificafron level and the coITesponding levct of the
minimum pease]ine} QS requirement of the position to be filled.

Orfugr qualificafrons that are relevant to the position to be fiued and which
exceed the minimum (faasgfine}  QS requirements Of the position shall be
given conespionding points in the computation of increments.

mustrcdeue example.+

Compzztedan Of inc:remertts based orL actwal Ed:uea:fion qualiifeca±ierL Of Arip:licand A:

"..;::.=,#ac-,=JA-tr`
OfmHease,.

EdiE¢deton q¢ich&ftwiacL

ELttkeENf dngTee in
j3!zs±nessAdrttinfs{rutien

i8uThsenndfara
i,€a±ster.sdsgreeiinE*ib?in.
Adnunratlon

Th±sde|irm ndrfuum tee hal-and Qe requtrmetits
•¢dng thentnonbe Tdeto aLa FTtetecdoTi|

{38un:fl:scam=dfiarah!a.statsdegreSinpubife^dndri;tstraton)tsat&rcotille

TttfnumberOffroL:remerdsfior^giv:llcanl^'senucalfanqiLUQ{ietitiousffroalibe
compuledbgsulinadingtlngmir.inurnQSlouctprm;el5}jinm*heappllc>ant's
quaEfiL>atbn teuel |Leuel I I I. t#si ¥lu8trate!d betoiii:

#                        Af tplicant's Edue t€ue\ -Qs teuct a Increineut
ii~S-~6tti±®nds

` ..-..,. I...c,.c>+.,)-.c. =h.;`  -i/_-cei-,-r`nL_~rty-i-+ --.-=~-`xp±--x:_`-.giv= -"TmF-trw rJcip_--Lesin\;-_-.J-LF=`±~---_-.ti-,.I-= -iT --.--- J_-co--~q--=---roit~r_-r._I

C:oTxputcLtion Of lrLcrenents bczsed on actwch training quth!ften:tion Of Applic:aut A=

tralnkeg SinQft¢Lido;n Qf
-=____RE-t-s59±_-£-A---
I   2rd hours sratning on budget
#   |i{quatinTL HamJang 2±? tci

29, 2aeJ]

2f keus ["inrty Ore
a!{{o}nd'¢rmra#rdadlLtctiey]

fty¢wher 16 to 1#, cOsO|

]St±trabibngon
Ge7tderSen±:3ri;ifgrltainfrzg
|Chifebtrr 11 to 18 . 202q|

8 totes trainng on
8quidatbrSoftush
oH"mces FTderuarg 2 8,
eeI.2J'

Inencade ]t`onR indii+iiwi!m {`or ha.a8rrty Q€ reqiflrmrmbe
seednc lcoeTmaTte. asto *.b rTredwirLBi1E3±z±sese3Ee9seee3se±ts±_!±rrE±!_wil±ti~®_._____=`_

Ei=Ecaiiasihitt%fasiasu5REi=ias6fuii=raiif%$7€E6:<diRE+FiirI®aIEinifffT5ii5ride
lcistprtima±ienatictrv.tthiTtlhelcist5uearsredcoi`edfivmthedQteofHRIasB
assessinetit> s;hall be cons€de!Ted for the caualin8 Of incren\i:ttlsh

in= thx3 case ofApi*l&arit A . trH& 2+ hcaus trthinfi/L&eD c]n bich{}at prquaifen rmzk
24 ha«ris !mathi]xp oot autorfialiGprgrml! dad [£trfou flz8 tin..itian?c! artemr!t fr! tj2¢
AI]AS 1[ @is3]tilr,silng Q[]touer ]D pe`sgltaaL The 8 tueurss trL>iiiinti ni\ nIiREchon a,r cash
lot;l±Iirl.c\>= ana: deemed rebanrut= hoiusi}er.. ifet cred#ed Tior comgivatf tyL If
ir±cr\et;aemsrfuee!-tttuns{€a]Ttedriiarelltan.Ssearsrqc:honed`fromlhfdatgof
£H±3esEaasessrnenLAgxp(fociutA'6curmutcifiuefeca!rso/re{eimntfroIpnin3/ZdD
!shaAI be 4 8 ho:urs` Usin{r Ttible 2_b. the conesponding lene\ o[ Appliec\n± A's
Training qunE!fofattor. {18 hoLue} ie ct laijct 7.

ThaTaimberof+€un`emfatsfior^pplicanlh.6ThiningqualiftoalbtLEfst:tnllbe
campihad bsi edracting tlve miniTnunt QS ieuel peuel 1 }froriL lie oxpteam`s
qi±aH*TScatfon tscez {lf t)el 7}, Qs Bl\Isuntet} betou7..

fipphi¢anL'STndndngier+at-QSleudz*InL*t±n±en€'   7- i  = 6 ±rt¢:r'eeera±s

flfioi{g`` dpptfaa nt At`TS idct jJromo±for! asAflAS I. tJnnl.aaj a, £C}l #
T}t€ date Of mtltFSB tise€senenllopen iaankino Sgstem: caober 03. ant
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Compufatian Of hacrements based on actual Experience qudiifecation Of Apglieanl A:
rh"+-_#anqu#.f=
I,   Adtr}£r}&dra{iue./issi-s!an! /
i   firorrtJdsnuaz:!{ 3, anl9.\o
`,   presen£

\;I  AdmrfuctjfeAfc!e v
)(   /A8zHOL.grfflmlfigrzSmmt

{xpenlmB}frorrlJariunrt|
Oa, izoi4 to dicztiu¢uu on.
2019

qu raqutr-
Cint`Lu l hosi= e:ire.hence reL=iihl  16 \[1-pc\sslichn 1`; 5=jELii i:i=ir~6:-F££iiil iTii`f bi
£kecompulatbTtOfifunnents,Rt±k!i7cunexper6ct`c!cshchb.=rechor\EL±fisrfTTL±ke
tlLile aif f rat dau Of seTrice.

ke the ease Of Apptlcanl A, th& r*teu:unl apchenee HanLlcu=] 3, 2019 to present
prc\le Of LlssessmenL., Octther 03. RE22It is 3 yecHs al\LL 9 inen±hsL Using Tlidrth£
2.a, the coneaponding teuelof':}ppHL]arut ^3s ExpdrE3nt>e3 q`mSfiL>aticn pe a.ors. alil3
9 mouth±S is: al Lee..1 8.

Thenumbergiv/irtarercaeuts/or4ppffiaeutA`SJ3perfenceqqalgivedtousrfuzzbe
•sem{>ii6ef i b.a `3tlb*rad{rty! the mintrnkm QS ieirel [Leuel S} ir.I)in tlte angRErut.a
q!cajj/kedfon tsiila! /z#mg[ 8/, ut§ iLAfstnded 6gdrw.`

Applicawh's trrfulng leiich ~ QS leue\ * IncTerneut:
8 - 3 = § 1nenrmcafe

E±
a.   After computing the mimber of incremeflts from the mininum {baseline}

QS requirement, the colfesponding points earned by the applicant for RTE
shall be determined using Table  3  quffa7z.es j:or Compufndori oj` Points for
Eduechong `ITatwing, tnt. Experienee}+

Ittflstrwin i2 example:

Using the aFipEieavie ru.brics for the SG 1-9 pron=Gened Serrfees} as shourn in Table a
and based orb the rutmber Of ineremerds earned bg Appkearit A, thf corxputation Of
fioinds I;or RITE is as fo{tows:

11     ton-Off
REte di un nLbrtc. E±forrm

ELeathn

muiddr`Sdngtrm
in jrfue6±
Adwinistration

zg mits canndfier
aMastcr'`sdngt"7
inpubhe
.*dnd#iirfu{on

I-
£4 tours tracing
ont'Lldgiv
pxpratorL
quuap 27 io
2g..anzzii

RE }ueus harry
on autamch
rngrctldediictton
teterwh 16 to
i8, 20201

\\;,   ^ssiEuntlfrom
i;i   Januoxp 3.anl6
;t)I   to Juts-31. 2t}}9

E±onrmte3:
SQ{"e
iiux€neals -
a polde
tc,utofS

i #ed¥,#-i  ntininmmos of 2-

i %:rdiesin
*givtontA
eamedthe

REunanLunte3:
5 Or "e
hagm€'t{€ I
S pets
feud Of 5]

armRErifj\
erut6 tdr
ndrtwmasOf+
whas a/rfrout
tmiwhnI

:ri##beA      I,l! #:±

S irREq-
Ekzsed an Tthte `3=
as frome\tls -
8 Goats
qu QTac|
-ARp]`enneA

ea-the
mirifr- QS Of 1
tleurofcefeut
experbe
*Applan A
grm"1 8 pch*S

#+fap#;a/rg!Bndpo"T¥ST#unidcsd(I)p¥odrT£#:Tauri!€}or_p.i:g±ir.~iuljirrfu~_|Lxp_cafi+9H

18paha

d.  Meeting the mininmm ibaseline) QS requirements for Education, Training,
and Experience shall be given zero {0}. points.

e`  The following general guiddines shall be observed in giving corresponding
points to relevant Education, mining, and Experience qualifications :

i.   Edticafron units and/or degrees in multiple or different majors may
be given corresponding points on a cunul&tive hasis; providg,d, that
the units and/or degrees earned are relevant to the pesition applied
for; provided further] that the sttbjects completed are not dnpHcated.

ii.   Consistent with the provisions of the CSC ORAOHRA, units and/or
degrees of Doctor of Medicine from a CHBD-recognized institution
may be considered rna.ster's  tmits  and/or  degree  for puxposes  of
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giving points, e2neept for positions that involve practice Of profession
covered by board laws.

ifi.   Consistent with Legal Education Board {LEB} ResQIHfron No, 406, s.
2019,  Bachelor of I.a:ws {LLB.}  or Jt2ris Doctor  {J.D.i  units and/or
degree earned from law schools recognized or supervised by the LEE
and  its  predecessor  regulatory  agencies  shall  be  considered  as
equivalent to professional doctorate units/degrees in other nonlaw
academic  discipfines  for  purpeses  of  giving  pcints,   except  for
positions  that inv¢twe  practice  Of profession  covered ty the  rules
governing the bar, subject to further clarificaL[ory guidelines as may
be issued by the LEE.

iv.   Relevant training hours earned from digital/virtual/online leaming
may be  considered,  subject to  the conditions  prescribed in  CSC
Memorandum Cifeular (MC}  No.  3, s.  2021  /Cienerczz Gzfz.dgzines ori
Digt±edf oulin£ I,earn:ing in the Pubife Sector}.

v.   Relevant experience gained from part-time work of at least four (4!
hours per day may be considered; provided,  that the appropriate
Certificate of Employment is submitted with details on the actual
number of hours rendered. For purposes of giving points, the months
or years of relevant experience submitted shall be transmuted to the
equivalent months or years of experience based on the CSC-required
eight {8}-hour per day worfeday.

vi,   Relevant Experience gained from abroad or outside the Philippines
may be considered provided that the applieant stibmifs a Certificate
of   Employment.   'mose   documentary   requirements   written   in
langnages other than English or Fhipino shall be accompanied try a
complete English translation.

f.     Applicable provisinus under Rule VIil Part I to IV Of the CSC ORAOHRA
sham  apply  in  the  appreciation  of  relevant  Education,  Training,  and
Experience qualifireatiens and giving of points €o ErE credentials.

4.   Performance. Performance refers to the assessment of how tasks, duties, and
responsibifities are carried out or accomplished ty the applfcaut as evidenc€d by
performance rating document or other means of verification. The pierfGrmance rating
obtained in the c"ffent oi` prewions job or position that ±s relevant to the pesiticm to
be fiified shall be used for purposes of giving points for perfom[ance.

a.   Positions  ev{€h  eacperfence  regt(iremeut.  Applicants  to  positions  that
require experience must submit latest performance rating/s covering one
{1} year performance in the current and previous job or position that is
relevant to the position to be filled. Computatiofl of pc]ints for performance
shall be as `fonows:
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Potwts|ftytiortnance} -- 3¢f s * ¥FTA{Performaned

tiiferg,,
x = PeTfioTmarne RCLdrng
5 -~ Highest possible pR in DepEd RPMS
Th7:A -- Th7;eight AIlocaticm f or Peifiorm.once

'LffgrmfaIT_#3fto_r.~93eee_ng±__S~±.rff±4£SS:33!0±£ggivr¥S_{^££_9§_h_gr._a.±g#±I±±!gREB.C]_S$9n££__§__a_}gngH__£~r_a=4£sLi

Ithatra;five exa;dyes :

VcREntposdioTt:
Adm£:nitrcdetoe Alde Tnt - SIG 6
{Generd Sewices}

x = 4.356
RErfu  Eg  10

Rofctapa*enrty i= 4.SSG|5 * 1a a &712

i   `   ``.  -®__r`==[__:::::lJ=

V#cawipesifrort:
Adtwhtstrathe Assist.Bf tie n
|DlinErs€ng Officer H} - SG 8
(ex:heTgTqupsOfpesthorLs!Sain:rgGrades}

x a 4.356
WLIA  8' 20

L¥.i.in_¥=unc¢T=_.4..±=.6,te§_:i_¥__±£=:#_:4¥

a. 1 . rttSernal appiieaats
The performance rating required for internal applicants shall be the rating
derived from the Results-Eased Performance Management System {RPMS}
Iridividnal  Performance  Gammitmeut  and  Review  (IPCR)  FQrm  obtained
from the applicant's current or previous job or position that is relevant to
the position to be filled.

However, as aL mandatory requirement, the applicant shall also be required
to submit a performance rating of at feast Very Satisfacfrory tvs) in the last
rating period  prior  to  the  date  of assessment  or  screening,  except  for
promofron from first to  second level entry piositions  where the  requtr€d
performance rating is at least Satisfactory {S} ,
An official or eniplnyee who is on official leave Of absence, for reasons such
as matemrty leave, local or foreign scholarship,  training grant,  or Other
CSC-aHthorized official leaves, may be considered for promotion. In such
cases+ a performance rating in the last rating period prior to the leave of
absence shall be required.

The performance rating prior to the reclassffication tlf the position shall b€
cofisidered as performance rating in the rectassified piosition for purposes
Of promotion, if applicable.

a.2. Eackemal app#€attts

For external appficants whose performance is measured tising a five {5)-
level adjectival performance rating scale, the midpoint value of the RPMS
rating (Table  4)  equivalent to the adjectival rating shall be used as the
applicant's  performance  rating  fJcj.  The  Certificate  of  Rating  must  be
supported with the Performance Evahaafron Tool.
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Table 4. ELldpoint Value Of the Rpms Rating

RTms RE Scale
Outstanding
4.500-5,GOO

Very Satisfac:tory
3.500-4.499
Satisfactory

Unsatisfactory
1,500~2+499

mustTtrf eve examgrle:

i.995

0.7495
<-_.`Ptog"Ig..vy.r.1=¥rdg±8`ir,~..qu..._`~_er-,-.=*=._pr.i..t`ie__,_=_____,-`-yi.i=_~_..._._.__..LJ;

Vacon£Posz.ft.orL'
AL±mlttisdra:dine Ajsstrfeen£ H {Di5burstng Qffi¢cRT xp - SG 8
{ChhergTouf)sOfpostfions/SalangGredes)

Adseedual Petiorrnenz:a Rck:ng Sccke in the previcrus job:
Below Expec±at±or¢ Needs bT`prouemerty Ctood: Strong; Role Medd

Perf emc{nee redztg Of the appiticarit Sfrong

x = RPRES wickgrvide uckue prexgg Sc4:if esfiacth3io equllf cheqe:rfeto Perfiorcrunmee Ratng a &99S
WRA a 90

E®aeRE6smee€S = a.®S§ffs tr 2Z® = nsa©8

For  external  appficants  whose  performance  is  measured  using  other
numerical or adjectival rating Systems with scales that are not algned with
the five  {5}-point rating scale of the RPMS, the HRMPSB shall develop  a
system that ti.ansmutes the performance rating to the corresponding points
comparable to the eristing ru.brics of the RPMS.

External appficant/ a to valcant positions with experience requirement shall
submit performance rating/ s from current or previous work that is relevant
to the position to be ffled. NonHsubmission of performance rating/s for any
reason gets a zero score for Performance criterion. No prorqr measure shall
be considered in the absence of the applicable performance rating.

b.   Posttior!s zi!!rfe r!o eep€rferice reqtlirernen£ Appficants to positions that
do not require previous experience must submit the board examimtion or
Career Service Efigibifity ratings. For General Services positions that dQ not
have EliSbflity requirement, the General Weighted Average {GWA} in the
highest academic/grade level earned shall be required. `The HRMPSB must
develop  a  system  that  transmutes  the  GWA  to  a  percentage  scale.
Computation of points for performance shall be as fonows:

Pctrfesqugtpanunce} ~- 3€/loo * W:Aquerf ertnaroce}

unre:
n  x z= Board Excmf cs Eligibihity rcrfung/ GVUA trarrsmuted to percentage scale
\\  TRIA ~~ Watghi Altocafion Scfr Perfionrrmce
''i._!i3±5=±.:=_n_=___===£±_±±=_=.I_a_:reT`G:_==±=5±_=±_i:a_T!<_=:T=_s=]_
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Ithastrcrf ewe -rxples :.

VaantBosdiort:
AdrTfuldea:#:lie A3de in ~ SC± 3
{Cfenercd Sedces)

x - 82.?5 {G"A}
t#A a !0

PointsTrtyarrmtueq -82.75|100 * 1C} a 8i27S

I I-rs-~FT`-'--r*±:~-~<-n~~c'-===-==±~±==c=-i,L=  1>`=`-_-=~ -`+.ce ,>r.> c:i  `. ===

)  Vacant pest.ti.ant
Ad[m3ndrfudetwe A±sts&an£ H
{REchrurststg Oifeer xp - SG 8
(Other groups Of positio:ns,/ Stderg Grades}

# = 82. 75 fcs E{idrbtlitg rQtingj
tHA t= J20

Boin:£Styasermancq a 82.a:5/1aa * ZLl s= ±6.55

For  honor  graduates  covered  by  ETesidential  Decree  {PD}  907  titled,
Granting C#vil Service ELgirmitg to Coflege Horror Cireduates, The SthoVIfrog
rubric shat apply.

=i:==¥-€iE±iE£±:~E_`=.:=]:,==~i-i-=±a±±fa±Iii±=¥-i.-_._i`iiLHonors Ea]med
2o t3Oints

ii`±=+.:`cHE±-ira:"~±~±-ri"uid_iChum Laude
_..`Pl+*__._~^+1_9,ee2p±§,   T-_1   ,   I+--

i..L__±...,_~=_._i.qu^.qu_.Lead_e_.T....__...i.~.,.,_=tr._££j±gti:S~_._,\.`...+a..,i,

Appficants with work experience, who are applying to entry level positions
or posifrons with no experience requirement based ofl QS,  must submit
latest  performance  rating/s  covering  one  (1}  year  performance  in  the
current or previous job or position. The computation stipulated in Item 4{a}
shall apply.

5,   Outstanding  AGcomplishment8L   Outstanding  AccompHshments  refer  to
meritorious contributions of an applicant, such as ideas, inventions, or discoveries
which were dulry recognized by an authorized body. These must have a direct iink to
the    KRAs    of   the    appHcaut's    curl.ent   or   previous    position.    Outstanding
accomplishments  must  havf  led to  positive  results  in  their workplace  through
efficiency in operation, increased production, improved working standards, and/or
savings in government spending.

Table 5 below enumerates the components Of Outstanding Accomplishments and
the corresporrding maximum points for each component.

Table 5. Components Of Outstanding Accomplishments
'±======§'9i-fiijEia±==+_:`_J`:`:L`~i=`-:`:_=-I:-i.===jF2FfaTafo.a+-=~isL=rfe`;i€€i=i

Awards

[~g:fgj~ee¥archrd=fe::-pB#isgregri#
i a:EH;e::IMP;g%:g#or,#G¥o:Sp¥3#Gs,   i

)

or Corfuttee&
r5=i;-a` '§±-€ iic;-iship ; Leinin6 fari-ieiEi;~ri

E&:EjiE

_.~J_±4*J29_i¥is_-__~_~_..._._::
_I_ ±_.  A ._._._q..I?,ojgt£_I+.__,__i

3 points

2 points
frcrifeetL±l_L£_rfeg.Fa£^ul¥fa]t..9,€___.,_.p=_+._~..i_~__..__~ZjJ9_.fr~{S,:__i..`-:'-,'_`~`:

The points allocation in Table 5 shall serve as the maxinum or ceiling p,oints that
may be €amed for each component. The points earned from each component are
cumulative to determine the total points for Outstanding AccompHshments; but not
to exceed the weight allocation for Outstanding Accomplishments as stipulated in
Table 1 (Point ftystem for Bvalnative Assessment for Non~Teaching Positions}.
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Orfuy  those  outstanding  acGompHshments  acquired  or  earned  after  the  last
promotion shafl be considered eligible to bg given paints.

Natiouat level individual awards acquired from a thorough search process and
given bgr reputable award giving bodies , such as CSC, Metrobards, Hational Economic
Bevelepment Anthority  (NEDA},  Development Academy  of the  Philippines  {DAP),
DepEd, ere,, shall he given ma*murn points in C}utstanding Accomplishments (i,e`
five  {5}  points  for  General  Services  positions  and  10  points  for  other  grcunps  ®f
pQsifron/satay gr&dei`

The details of each component of Outstanding Accompfishments, inchading the
MOVs requtr€d arid rtibrics for giving points, are as follows:

a.   4soards arid Heeqgnitierh `This may refer to citations or commendations,
academic or inter-schaQl awards, or aHtstafiding employee aREards.

ci,I.  C#*cz#on  or  Ciemmendcifi.on.  'This  chall  apply  ordy  to  applicants  for
Greneml Services positions.

M€aus of verifica:rion: Letter of Citation or Commendation from previous
empleysr

Rtrferics:

`  ``:.`ir:q¥?`S-i_g:i fi.t€Q`¥.g=¥:`.`-:``..`   -            `   `,      `   Pp¥tr..i.€!.?!i.¥n`!``    ..1-1    _._  _._  _.__   I_.u_..~   _f  Lil_iL.__                                                              A   .L__I_,i_
P--i----LJa=®-
J._.I_ts~pe€_,!?lit.gr¥ letters Qf citation                   i
.    I\\..`o  :'2;  l`.`?l-tt:I.a  bi`  ciTt`tib;i`. `.`-`--`  ---: --`  ` -`

>9¥_e,J±ijffiff±_L±g_ti±E

rfuo.i.Ei&.____.ii_Lg--i
th2. jAerzdemz`c or Jrrfer-Scifeooz jlurcirds+ This shall apply only to appHcants
with no or less than one {1} year work experience (stg„ fresh gradnates}.
The following MOVs and rubrics shall be used in determining points for
Awards and Recognition.

Means of verification:

A.   Academic or inter-school aRTard; or
a.   Ten Outstanding Students of the Phflippines prospj Award; or
C`   Certification or alry document that the appHcarit b€1engs to the

TQp 10 in the Board or CEwil Service Eligibility Examination.

RHbrics:

::?:=`:=:``'-:-I.-:i;-;.=i..i.          `   poini+'-`.i`.-i:-'T-..-:i:c:I='s:Ii:;:=, j= .--.
Lwaada

4 points

3 prints

RTumber ®f Awad:dB
\  At least three (3) academic or intermschool         i
I  awards orTOSPAward or Top 10 in                   i
LEE9ap_!ifJ=£`g_i_g.!i=&i,tI.fl.3=i.¥ EkaninatiQn
i At least lttro (2} academie Qr inter-school
i-ap¥~*-ca_-~=,-.-i-`c,`m~.__-~`__giv___c__d_`.i+fu*..>L`,_+7c_.~

Lfiiar=t=:i:i_:*=:a,i:T.I::it::_I_:==o_oi,L=:
c'ints

tl,3.  Oi££sharfc8ing  Empfog;ee  AuncE7icg.  This  shall  appiF  to  appficauts  with
previous work experience,  or tfrose appljring to positions with experience
requirement.
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Means of verificatio"

A.   Any .issuance, memorandum or document shaving the Outeria
for the Scorch; and

8.   Gertificate of Recognition/Merit.

Rubrics:

Level
L4mE¥Sa¥es_¥PP._g*£Eg.at.`..ig±¥_€Hatig,H

iniaifio-fiat-ife+€r`§a`ach'6;erg
i       Local ofrice search

from central office
Search or Higher

Central Office Search
ional office

SEE¥=9.g_¥

3r
I,

__' --.-  _`_r               _.____     --.. _,_    ~_____   ___.-_.      ..__     _    `

_--.-,=_-_+I_--__..';I+=c---.-_--_--?--eei£±,.~__._`..__,..=._..I

Level Search or Hirfuer
Office Search
E;in~-irijli;~-din-si--dri"a-fi±a=

Search
;`_\r_~_>R_.egi9¥.±a.<_Le_V£Lsgr_Sfe~q:_Fife_E!£_.^`~*=.=_~.th^_I.fr__

Divisic}n/ProvinLsia2£.€j5LLieE¥t
:,.FPF#Sgg_,8-o¥8choohe

Division Level Search or
!L++..,i._<=S;iEa=rQ-a..f=nd-iaGgiiia:a±t<mE¥ EffflLsfaulrul_«

_3,E.a_ipt_§__.`„_art    <Eh   _-i     u

2 points

For multiple  awards  received from the  sane award giving body and/or
award category that are conducted in series or progressive mamer] Only
the highest-level award shall be considered {e.g. NSPC winning coach at the
division, regional, national level). Simfiarly] orfuy the highest award shall be
given  points  in  cases  where  applicants  submit  multiple  awards  from
different award giving bodies.

An appficant to a General Services posifron who has presented Letter/a of
Citation/Commendafron and/or Outstanding Employee Award,  shall be
given points based on either Category a.1  {Citation or Commendation} or
Category a.3 (Outstanding Empleyee Award) , whichever is higher.

b.  Research and Innozra:tion

Means of verificafron:

A.   Proposal duly approved ty the Head of Office or the designated
Research Committee per DO No. 16, s. 2017

8.   Accompfishmeut Report verified by the Head of Office
a.   Certifreation of utilization of the innovation or research, within

the school/office duly signed by the Head of Office
D+   Certification  of  adoption  of  the  innovation  or  research  by

another school/office duly signed by the Head of Office
E.   Proof of citaLtion by other researchers {whose st`rdy/research is

likewise   approved   by   authorized   body)   of  the   concept/s
developed in the research.
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Rnbrics:
-~±-`tri~b-S:~§a-5-aEriT6=d='---`--

A, a, C a D
a, a & E

9pi*\+±4£r_§±|£1.
&8

i_P.OJTiEL-4 noints
4 points

___.-.i-_==_-..=._£L±O_ipi_a _.-__+.__ci

``

For collaborative research studies/innovation, the total points shall be
divided  bF  the  number-  of  authors/researchers  indicated  in  the
copyright page.

I;.    Sfthdeck FT¢tte3-Eeapert I m€whership in ENcrf uondi TTmGs or c®rrrmkif ee:es.'This shall apply tQ appficants who have been chosen and requested to use
t,heir technical }mowledge, Sldlls, and experience to develop an output, or
work towards an outccrm€ in the national level. This may incinde but not
fimited  to  the  development  and/or  vafidatiori  Qf  framework,   models,
pdicies, and learning materials` Subject maitter expefiise or membership in
NTWGs  or Ccrmmittees must, however,  be releveut to the position being
apphied for in order to bie given points.

Means of verification:

A.   Is§uance or Memorandum showing the membership in NTWG
or Committee;

8.   Certificate of participation or Attendance; and
a.   Output/Adoption ty the organization/DepEd.

Rubrics:

MO`'t[ Sutmiitt3d   `   :
3 points
2 points

d.   R€so€zre€  Ebe«feersh€p  /  deflm€ng  Ftzc£ZE&exfiofu  This  shall  apply  to
appficants who have been requested and invited to share their lmowledge
and expertise on specifiic subject matter/s.  This may include apphoants
who  served  as  a  Resource  Speaker,  Resource  Person,  trainer,  and/or
I,earning   Facfiitator   in   seminars,    training   programs,    conferences,
convention, congress, forums, leaning acfron ceus (LAG) sessions, etc.

Means of verification (All listed MOVs shall be submitted):

A.   Issnance/ Memorandum/ Invitation/Tralhing Matrix;
8.   Certificate of Recognition/Merit/ Commendation/Appreciation;
C.   SEd€ deck/§ used and/ar Session guide/s.

Rubrics
----`ria5-ar.i+---

i.^+>i±:,`.-">r-+=`_.r*±=_\ ,...*:=>i-.+>e~=L====L==<:±.:»±=`LLqu*to=-:*>i-~,"=-=:.c.m=.i. c.-.~*             -+m<~L`u.==,±-*neer-`.i=exLL*± teer±=ha~._'`

=`p.i`:=:-=i-I::-ill:-==-.-f-:-::-=:l=---:`:::=:-i=:---::-?:--i-::.. :-. =r     --

F-`-'\ca  i=Jf_`> C=aF`Av . > =--/+mT._ ..~____~~___._ ___ _,..` . ,

^pp:i-;-.I=;:ii:i.::i:i:;_d=i:=fri::-:::-==.--.-

L___g_;£g*f;§%¥i-`rfg±g§:=,¥.rfa¥HFp!¥==

Facirmop

`.,`._,r+_?_*rfeHtr__u_._.._i____.,.<|\

.<?,i?,9i3l!.a
`,_±`_pgi=P_`!_

--~-.`----x,---.----,-_-_-±='n'+,--.I+i

_=_:--'-:_=i
A

-   _   =-L_.__._-.i__=_`._.>E
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£efundJnIse
F.9`!i_9p_at_z£F¥£ifg±3!s~?.rs¥RET_q={_.`H_i.8lg9chr_

a_eeTg_PgT9.g¥«e__+Sgf=:.#sE5_±g=.=
p_ape?rt€=fr?.¥8_ch__pqds.g¥±ji`O_p
Begig_n=¥__I|=?¥.s£__fELei±IS£¥_t±ff.g_r=+E}_i£Ffr
Divisi i`..!i..`']?i`O\-:uc:i.Tp.;:cit``Li>`re.1s!.`-i>q*.e.¥.I:i.Tt

!=,,4¥__E¥„q¥~?_..rgr~mLEgh_co„h~._.~~_._r.`^_+_..±±._`
Division Level Speaker§hip or

:±gTf!:i:nf_:_i_==.==:==!

-------?Life-i-----------.i
i noint

:`i-xp.rH:_=:
S,efiL99££'_ngEifeSffi#&fJ=i¢¥.ng+c_i_5E9»efe_es±#±n,__.=,=tL

e.    jNE4P Accrgd€ted dearn€itg Fercizi€crfor.  This sham apply to appficants
who have been given accreditation as I.earning FacilitatoF try the National
EducaLtor A#ademy of the Philippines (HEAP) .

Means of verification:

A,   Certificate  of Recognition  as  ljeaning  Facfiitator  issued  dy
REAV Regional Office

8.   Certiricate  of Recognition  as  Learning  Fachitator  issued  by
NEAP Central Office

Rubrics:

LevelE_i_f====l_jEin¥:;i_;etrel
i\,iit`ioJ\aJ`A-;;`t±-s;6i

'_J<=_`r.i`_1

.i.I_!¥_ELF_t_eeffi.J
2 points

--.- I-\i---------. i ------ J\-I -i a ------i=---=---±±,T --.-,-_---I ------..------.-.-i-.= ----- a ----i--"i

Accredited `iration-al Trainer                             1.5 points                 i----.-------.--.±--giv-..-I--.-,,----.-r--.----r=-------=-i--:--=.------------------------------=---i------,<----,---,i
Accredited Regional Tminer                               1 poin:t

Itketratiue example..

Applieaut Apple ts  apphvi:ng fior  an AdministraltL}e  Assistant  11  {Diedursing  Officier  H)
position in  SDO  Vigan  caky.  S:ke has  been pror"ted as Adrrdrdstrafive AssisiQut I in
August  2015  in  the  same  SDO.   For  the  puxpase  Of  conguthg  her  Ciuts:trad;ing
Acco:rxplis:hmeuts, she s5ubwhited. the jiom!c]whg MOVs:

anLe=tamdl;:ng Accoiap3£chments

Au+ants and neeogTutto!sz:
Outstand:ing ETr[pzayee A:ujarcl 2013 in SDO Viga;in
City {compkete Move submitted)

Ou:tslarid:ing Erxplngee Award 2016 in RegivrL I

R€Souree SpecikersT.SgjLetzm:ing FactHtr:kton:
i:ertiif eca:te Of Recognition as ke c.ming Facilitator €rt
Z018 AITrunal Budpe± C;oaf ierenee in SDC} VInggrrL
city {det3kared in the portfio}io; rro MOV slrfemifeed}

Certiifecahe Of Recognition as hactming Fcrmnitator in
2017 A:urunal Fhrdgat Coriferenae in SDO Vkycm
9±;±#tSs9~rEIf3ifefeas=prquv£~.su.pIr3±p±y9c±±~__~__

±1E:i5iiiFii€i;T=-+.-i;---'TBEitii5i:iiEii5iEE:--+r---

based on
Rwhrte!

a points

Reasnke

Not cTed:RE; MCIV
has been usect in
the last proTcotion

as anAS I

4 points     \!lq,             C;Tediked

1 poiut

1 prin±

Mat I:x`ed€teti due
to nort-anb wission
Of regivet± Mf}Vs

C:Tedilted

Applieaut Apple gets I;ciur {4} pctuts fior her Outstc[nding Emplogee Award ecr:mad in 2016
and one (1} poiv±fior her Resri:u3ce Speakei.ship in 2017. However+ zexp {0} oT ru3 point is
given to Apple under Resource SpeckeTship clue to rorhsu.bTrission Of the reqiired: MOVs,
anfi;under Aunrds and Recognition on. her Ou:tstanding E"plo±]ee Award tact 2013 since
the cowcnd: was ec[:med a:nd credited in her last promotiorL Anpliean:i Agpfe ge±ts a. total Of
five (5) points in Chitstand:ing Accoixpifehmen:ts.
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6.   flpplication of Erfueation. Application of education is the contribution made
by an appficant to their worlaplace as a result ®f their leaming§ from ha.g7ieredr2cation
uutts QF degree/s earned, such as bnt not limited to appfied concepts, processes,
and sldlls that are rctevant to the position to be ffled. Points shall be given to an
applicant  who  has  successfully  applied  the  leamings  gained  from  said  higher
education units or degree/s earned. The apphicafron of education must have led to
signifroant positive results in the appficant's current or previous work.

cz.    Poedtions z4ri#L experience reqz!irsmen£ Application Of educati®H is the
contributions made try the appHcant to their workplace as a result of their
leamings from their education degrees or units earned,  such as but not
rimited to appfied concepts,  processes, and strills tfiat are relevant to the
position to be filled.

Higher  premium   shall   be  given  to   an   application   of  education  or
intervention made by the appHcant that is relevant and applicable to the
position to be fflled.

ReteunriS €ra€eruention is  described  as the  intervention  that is  directly
applicable to the functional unit where the position applied for is lodged.
An  intervention is  described  to  be  qupzieaz}Ze  if it  can  be  used  in  the
operafrons Of the functional unit based on its office lmndates in the official
DepEd Office Flmctions or Office Orders for the creation of the functional
unit.

If the intervention made by the applicant does not meet the criteriaL to be
Re!euc{nf,   then   said   intervention  shall  be   considered   and   be   given
coITesponding points using the rubrics for IVo£ Rezguc{nf.

Means of verification:

A.   Action Plan approved ty the Head of office
8.   Accomplishment Report verified by the Head of office
a.   Cerfufication of the utilization/adoption signed by the Head Of

Office

Rnbries:
•-{`+~~'==rd-6fy~;-~-ffi+in~t-i-di

ALL MOVs

_~rregiv~t§.en¥rx9aer_H*~O±__.._.._.=__.~,_
Rdevazit                             Hot Redetrant-=~(-~ne+A,.in+-`_7_.-..-..:'L~_~-i-.,F[|-±==*.*±t=e-..r===;.===
1-0  pr-ky,tE --.-- €--,i -------- i    .--I--i.    -5  #gints
q h^s_+^                                         a _.i_.i

LTh9±nty`~A.8G_P_a`=_`__:i...__.._`„|`___,`~±__...?.JSh°Lts¥.t2.~.._.`__==J_rtyTr.~L_....3~E.9.£n_t±_
t\= g¥=±}ft_4_ ._   _._~_.__ `.~_.,. ____ +_L~_* _ ,_.> `  .,_5.`P9thsac __j__ .... ±ee¥i¥+ _

b.   Positions 3£!i€h flo enquerieriae regtz€remerth Appticants to positions that do
not require previous wor:k experience must submit the GWA in the highest
academic/grade   level  earned   as   evidenced   ty  Tfanscript   of  Records/
Certificate Of GWA/Diploma/Special Order from the Cenutssion en Higher
Education !CHED) or other certifications. 'The HRMPSB must develop a eystem
that transmutes the GWA to a percentage scale. Computation of points for
Appficatien of Education shall be as fonows:
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Pcknds{Apf!ucatton If EifiLed±on} --Xl100 * W:A{fupltcrf uort If Elf rocaS±rty

rmdne..
x = a:WA transmuted to perceritage scale
WA--WeighiAItocdionfarAEplieedonOfEduca:ton

yt,  (10 pofrds for en:her Groups Of Posttiens/ Salcl:ru Grades)
i

I

HlustTaf ro e: exttmprle:

iL€iii:-£=±@=rm==A=;i:=H~;===~=-;==;-xp=:;iP'v\\  tot:hler grv5ups Of pastfions/ Scndri! Gradest}

'

I,,  x= 82.75

;;   tRA a JO

`t\t  Pain:ts{xpptLeedenos E&Lcai±on} ~-82-T§/loo *  10 = 8.275

7.   Application of Learning and I}evelopment {L&D!. Appfication of lj&D is a
proven success of tke leamings gained from the human resource development (HRD}
intervenfrons done/attended by the applicant which must have led to  sigriificant
positive results in their current or previous work.

Higher premium shall be given to an application of I,&D or intervention made by
the applicant that is relevant and appficabl€ to the position to be ffiled. The definition
of rezeuczut I.uter#errfe.art as stipulated in Item 6{a) of this Order shall apply.

Means of verificafron:

A,   Certificate of Training or Cectfficatien on any appHc&ble ld&D
intervention  acquhed  that  is   aligned  with  the  Individual
Development Plan (}DP}; for external applicants, a certification
from HR stating that the L&D intervention is afigned with the
core tasks of the appficant in their current or previous position
shall be required;

8,   Action   Plan/Re-entry   Action   Plan   {REAP)/Job   Embedded
Leaning (JBL)/ Impact Project applying the leamings from the
L&D intervention done/attended, drly approved try the Head Of
Office;

a.   Accompfishment Report together with a General CertiEcafron
that the L&D interventiori was used/ adopted by the office at the
local level;

D.   Accomplishment Report together with a General Certification
that the L&D  intervenfron was  used/adopted by  a different
office at the local/higher level,

Rubrics:
-=\t--Lrferi--su-bTriiii*bot:i-iE€i---F`-A-trE==::+=,bi:::.i_E

£-riLLrfe--ci!fy~i==-----~-~~-~--~ri----`----~i-d
pi`r=ri=       -~-=p=o=ce_    `-r=>-.`  _.T==±  -a-<z.`+in.____==-fri+.T__.          ,

Ft::+:=fa`¥~=#JffeLEa~ri-in*tt.``h=
*   _  __\._JL_
`§pe_iats     =t
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8.   Patefltial.  Potential  refers  to  the  capacity  and  abfiity of an  appficant  to
assume the tlnties and r€spQasibifities of the pc¥sition to be ffiled, and those hither
positions that are more technieal in nath±re. 1t may be meastlr€d through any or all
Of the ffifiowimg:

'\\-ri``\-<`r``I`:`:i;`inin`..it.io-!i`;.

Or
1i::=o:`1:.::`,:[`:I.  -.        `     -iinfirians fvIEi
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In Case the above m€asur6s are nat appHcable to appHc`;ants tQ General Serviegs
pesitiGns, the HRMPSB may design other evalmative assessment strategies thai are
a*ppropriate and specific for them in order th assess their potential, provided thaLt it
fc!fiQwS tfie exiling points (55 points} sfft ±m Table 1.

cE*   REriffieer  ftarm€Hdi®rs  refers  to  the  standardiaed  examination  wife#h
meast2res  the  lmowledge,  langtlag€ profiideney,  afeifity fo present ideas*
jt2dgrrrent and leadership abffity of the applicant` The test and evaluatfron
ru.brics appropriate to the po§itlen to tie fined must be developed by suhject
matter experts as requested by the HRMPSB. S{tFjgct ma#er e#pg7fs refer to
individuals internal or ex±emal to the office where the vacancy existsS Gr to
the Depafiment, who have worffing kltowledge Qf the specific compctencies
requlrfd try the pesitien to be fnled.

:i                                Pattttsquxp --kyloa tr "ftyquxp
(

REigre-.I i  x = Scoref rating in rrdfiett a:ictrRTinakken in r!ereeutage scctle

i  urA = Wdeh± AHacrf eanf ar `"B
```±L {S peints fior Cttker aroupe oif FQsrf urns/ Salang Gredes}

mELstra;five exc€ngle:

VaQait±Hos±fron:"`t'g±Sgg£=f§fgfp##S£#enthgfsfittag:#:=£=gaitffinerxp~sG8

i:,  xs= £S
I;.   tEL # ,g

PointsflH® es 85!10a * a -- 4.a5

dr.   sffilis or FTorfe Sdrxpte r€s± refers to the test that may be admiristsrsd
£Ci  evalThate  the  application  Of skins  relevant  to  the  requirement  of tfie
p,Qsition to he ffled.  The test and evaluation rubrics must be desigrrefl t!.v
stibj€c± enatter experts as requested by the HRMPSB depending nfl the type
of shiHs test rsqutred try the positiCin to b€ fffif d.

`±p                                patm±sixp --rtyl oEp * "Atsif wisq

ifere:
a es Scoife! r`ating in tiia S/WfsT frofierceritage scale
REA = Weigit± Auocatior\ f tor S! WST`5ictL{.1_9.f±.CgivmrfeE§~ifeo.r__9_€.be.I>g~rw9REfces±ffEofi<ScaftyHstsfdieraREf±±_94.se#_._~~...__I....i.h±J}£
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IthastrtEti#e ermmpze :

r:Sff#$6*Hir=`==::==;pe=::i-i;=Ff'=+:='~=€---~~-pe>+`_>ng`,
'.+  {CItker graiaps Of poslfio:ne! Sa:har3} Cirades}

3£=85,+      WIA=5

* 10 = 8.5

a+   Behagzourmz ftleuts rftterziferty fEREfty refers to the conduct of direst inquiry
with the applicant,  foousing on their display of desired bghaviaur/a when
suhjected to specific situations or conditions in their previous and/or current
workplace. BEI is based on the principle that past behariour predicts future
performaflce`  It uses the STAR (Situation-Task-Action-Results}  appmach to
walid&te  whether  the  key  behaviours  that  are  linked  tQ  the   required
compftencies have been esthfoited by the apphicant. The STAR approach draws
focus on actual Simations in which the applicant acted; the Task/§ that the
apphoant faced; the Actions that the appticant took; and the Results of tfros€
acfioflsf The BEE may he used to assess the foHowing areas:

i.       Apfeatde+ The BEE shall be used to assess the applicant's pcrfeHtial or
their capacity and ability to assume the duties of the position to bf
filled and those higher positions that are more technieal in Hattlre.

ii,       Cfro7+ac€grfsfi.es  or tracts.  It  shall  be  used  to  ga[uge  other relevant
aspects such as the appficant's paychological and social weH-being.

in.       F{'f7ress. It Shall serve as an avenue to evalmte an appfi¢ant's Job
Fit, Location Fit, and Organizafronal ffit.

i:H.       Cft:her areas the:I mag be identi:fted b# the I-IRMPSB.

`The pcints allocated for REF compcinent f5 po€ntsj shall be the marimuzn Qr
ceiHng pfiints that may be earned try an appricant. The points Samed from
each area are cunutative to determine the total points for BEI component. 'The
HRMPSB shall deterHrine the appropriate areas relevarit to the position tQ be
fined and assign points to cash area not exceeding the marimiim or ceiling
points for BEE.
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