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Schools Division of Cebu Province
Office of the Schools Division
Superintendent

September 19, 2023

DIVISIOIt` hlEMORAh'DulxE
No. &, s. 2023

SPECIAL RANKING OF TEACHER 11 POSITIONS FOR SENIOR HIGH SCHOOL
FOR THE -SCHOOL YEAR 2023-2024

To: Assistant Schools Division Superintendents
Chief Education Supervisors
Public Schools District Supervisors/ District-in-Charge
Elementary/ Secondary School Heads
AIL Others Concerned

1. The Office hereby inforlns the field of the submission of application documents for the
Teacher  11   position/s   in   Senior   High   School/s   for   the   School  Year   2023-2024,
particularly  in   the   areas   of  English,   Filipino,   Science,   Mathematics,   Araling
Panlipunan, TVL, and MAPEH (applicants in the current rank list are already hired).

2. All interested Teacher 11 applicants whether internal or eaternal to DepEd, shall submit
the following documentary requirements to the district offices on or before September 299
2023 (Friday) :

a) Letter of intent addressed to the Schools Division Sup;rintendent (name of school
apphed for must be indicated in the letter)

b) Duly accomplished PDS (CS Forl:n No. 212, P`evised 2017) with Work Experience
Sheet if applicable;

c) Certified true copy of valid and updated PRC ID/License, if applicable;
d) Certified true copy of eligibility/board rating, if applicable;
e)  Certified true  copy of scholastic/academic records  such  as  but not limited to

Transcript  of  Records  (TOR)  and  Diploma,  including  completion  of  graduate  or  post-
graduate units/degrees, if available, TOR must indicate the General Weighted Average
!GWA! or a separate certirication sham be submitted signed by the college or university
registrar; GWA of the  18 or 21 units taken by second coursers must be included in
the computation in his/her baccalaureate degree (not separated);

a  Certified true copies of certificates of relevant training (relevant to the subject or
specialization applied for, if applicable, takerl/attended in the last five (5i years reckoned
from  the  date/deadline  of submission,  including  NC  1-3  or TMC  1  or  2  for  TVL
applicants in junior/senior high schools;

g)  Certified true copies of Certificate of Employment,  Contract of Service,  or duly
Service Record, whichever is/are applicable;
h) Certifled true copy of the latest appointment, if applicable;
i) Certified true copy of the Perforlnance Rating in the last rating period covering one
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year performance in the current or latest position prior to the deadline of submission, if
applicable;

j) Chec]dist of Requirements and Orrmibus Sworn Sta.tement on the Certification on
the Authenticity and Veracity (CAV) of the documents submitted and Data Privacy Consent
Form  pursuant to  RA  No.  10173  (Data Privacy Act  of 2012),  using the  attached form,
notarized by ari a-ui`thorized official;

k)  COMELEC  ID  or  voter's  registration  certification  issued  by  the  municipal  or
Comelec/ election officer for purposes of determining residency as per RA 8190 (Localization
Law); and

1) Photocopy of NBI clearance and PSA/NSO/Birth and/or Marriage Certiflcate (for
female applicants) must also be submitted.

3. Photocopy of Transcript of Records (TOR) must be certified by the conege or university
registrar; PRC ID, and Board Rating results shaft be certified by the issuing agency; other
documents may be certified by the school head, PSDS or a notary pubfic.

4. Appficants shall submit two (2) folders containing all the documents mentioned above,
orie (1) copy for the district file and orie (1) copy for Divisiori HR ffle with proper tabbing.

5. Applicants will be assessed using DO No.  19, s.  2022  (DepEd New Merit Selection
Plan)  and  DO  No.  007,  s.  2028  re:  Guidelines  on  Recruitment,  Selection,  and
Appointment  in  the  Department  of Education.  Please  refer  to  the  attachments  or
enclosures.   All   concerned   are   advised   to   download   the   above-cited   memos   at
w~.deped.gov.ph.

6. The point system for Comparative Assessment for Teacher ltoosition is indicated below:
Criteria Marimum PointsPossible

al Education 10
b) Training 10
c) Expenence 10
d) PBET /LET/LEFT Ra.ting 10

e) PPST 50Is (Classroom Observation/Demonstra.tion Teaching) 35
I) PPST NCOIs (Teacher Reflection) 25

TOTAL 100

7. Public schools district supervisors (PSDS) are hereby directed to, create three (3) to sir
sub-committees of at least three (3) members from senior high school (depending on the
number of applicants per district) that/i,cho will be tasked to conduct t_h.e initial evalijLatior.`.
of the documents submitted by the applicants, and grade/score or rate the applicants based
on the criteria indicated above, observe the demonstration teaching, and grade/rate the
completed/answered   teacher   reflection   sheets   submitted   by   the   applicants.   Initial
Evaluation Result (IER)  Sheets, and Comparative Assessment Result (CAR) Form/s must
be completed/prepared per district.



8. The District Office or the sub-committees shall immediately disqualify applicants with
incomplete  documents  submitted  such as missing GWA certification, voter registration
certifica.tion, PRC or board rating (certified true copy) , and many others.

9. Only the PSDS, principals, head teachers, and master teachers are authorized to observe
den.o?.Lstratio?.  teachin.g and grade  the  co=npleted teacher reflection  for=ns,Jsheets.
However, TICs,  caretakers,  grade-level leaders,  guidance counselors,  and administrative
assistants with HR functions may be allowed to fill up the Initial Evaluation Result (IER)
Form. Averaging in the grading or giving of a rating in the demonstration teaching or having
an average grading/rating in the teacher reflection sheet is NOT AELOWED, instead, the
three-member committee must obtain a COLLEGIAL FINAL RATING. The sample questions
in the Teacher Reflection Form (TRF) attached to D0 No. 007, s. 2023 must be modified or
changed by the sub-committees (members).

10.  Individuals  who  failed  to  submit  the  complete  manda.tory  doouments,  as  herein
mentioned on the set deadline indicated in this memo shall not be included in the pool of
official applicants. No additional documents shall be accepted after the set deadline,
as indicated in this memorandum.

11. The indicative timelirie of the Teacher H recruttLment process/es is 1-iereby indicated:

Activities Persons Timeline/ Remarks
Responsible Dates

-Submission of Applicants, September Documents will be
application PSDSs, staff in 20-29, submitted in the District
documents/ folders in the District 2023 Office or schools depending
the District Offices Offices, district on the agreemeflt of the

guidance sub-committee members in
counselors/LeadSchoolPrincipalsintheSecondary each district

-Evaluation of PSDSs and the October 2- Activities shall be done
Documents, Conduct of members of the 6, 2023 simultaneously by the sub-
Demonstration sub-selection (Mom-Fri) committees (document
Teaching, committees in evaluators, demo teaching
Completing/ Grading the each District observers, and TRF raters) ;
Teacher Reflection preparation of the tentative
Forms/Sheets ranklist (CIAR)
-Submission of all PSDSs Oct. 9.11, -Soft copy of the ranklist
application folders with 2023 (Mom- shall be sent to
tentative ratings per Wed) victor.ybane@dped.gov.ph
folder and overall (58 districts for
comparative assessment submission) ; folders and
results (CAR-RQA) per hard copies of the ranklist
district shall be submitted to ASDSOfficestaff/HRMPSBChainan

I
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Review/Validation of HREPSB, Oct. 12, -Review of the
theFrafiHist Mermbers of the 2009 scores/ratings given by the
submitted by each Division (Thursday- District sub-selection
District; Verification Selection Sub- Sat) committees at Div.
of the contents of the committees Conference Hall
folders submitted by ASDS staff; HR
the applicants Unit/Secretariat
-Posting of the Tentative HRMPSB/HR Oct. 13-23, Tentative Ranklist will be
rank list; Submission of Secretariat 2023 uploaded to the official
the tentative rank list to Division website adhering
SDS for final posting. to the ten-day postingperiodasperDONo.19, s.2022

-Final Review and entry HRMPSB/HR Oct. 24' Final Teacher 11 Ranldists
of corrections; Secretariat 2023 for SPED, Elementary,
submission to the SDS (Friday) Junior, and Senior High
the final Rank list for will be posted on the
approval Division website
-Implementation of HRMPSB/HR November Verification/Validation/
the/ Hiring/ Giving of Unit/ SDS Office 3, 2023 B ackground Investigation
Assigrment and of the Applicants / Hiring/
Advice/Appointments onwards Placement

12. Defnonstration teaching or classroom observati- on shall be observed or conducted in the
whole class period or a maximum of 45 minutes, however, if there are many applicants,
each  teacher-applicant  shall  be  observed  for  at  least  15  minutes  in  the  classroom.  In
answering the Teacher Reflection Forln (TRF), each a.pplicant is given 45 minutes to one (1)
hour.

13.  The  rating  sheets  and  observation  notes  must  be  filled  up  individually  (by  each
observer/rater)  (such as Annexes K, L, M, M-1, N, and P), these completed forms/sheets
must be inserted in each appfication folder.

14.   Observers/raters  should  not  be  related  to  the  teacher-applicant  by  affinity  or
consanguinity (u.p to the third degree of relationship, 4th degree is allowed).

15. Licensed teachers who did not practice their profession for the last five (5) years, prior
to the assessment of their application documents must present a certification (with grades)
from tertiary learning iristitut-ions  ti-lad they have  taken  already- at  least  12  units  of
professional education units/refresher courses or more.

16. DOST scholars/recipients, SPIMS (Sa Pinas Ikaw ay Ma'am/Sir Employment Program)
recipients, 4Ps (Panta_wid) beneficiaries under DSWD, and recipients/ scholars under the
Philippine Business Education  (PBEd)  teaching prograln need to undergo the ranking
process/es under DO NO. 007, s. 2023.

17.  Prioffiity- in the hiring of Jrfu- ose DOST scholars/-recipients,  SPIMS,  4Ps under DSWD,
and other national program beneficiaries can only be done provided their names appeared
in   the   CAR-RQA   (Comparative  Assessment   Result-Registry  of  Qualified  Applicants),
provided further, that the teacherHapplicant/recipient has obtained a final/total score or



rating of at least 50 points. Applicants who were hired as substitute teachers need to
insert/submit  a  photocopy  of their  appointment  papers  for  purposes  of  determining
prioritization in the hiring and/or based on residency |RA 8190).

18. Part-time employment or experience shall be computed one-half (0.5) versus full-
time employment or based on the number of actual hours served during the week or month
(40 hours per week for full-time employment). Part-time faculty from SUCs/tertiary schools
who were/are teaching full-time or full-load shall be given full credits on the exact number
of hours served every week or month. This employment status shall be supported with a
certification from the HRMO or the college dean.

19. Members of the HRMPSB/HR Unit/Secretariat and all other sub-selection committee
members  shall  be  given  Compensatory  TimeHoff  (CTO)   or  leave  credits  whatever  is
applicable for the work or services rendered on or during Saturdays.

20. Teacher I incumbents both in junior and senior high school/a may participate in this
ranking process (for promotion to Teacher 2 in senior hich school) , erdermal or internal to
DepEd,  provided  that  D0  No.  66,  s.  2007  (promotional  in  nature)  shall  be  used.
Applicants who are fisted in the junior high rank list for School Year 2023-2024 (not yet
proposed) are encouraged to apply or participate in this ranking process. Scores or ratings
±fl the demoflstration teachiitg arLd in the teacher reflection sheets ffiay be carried
Over,

21. Expenses that will be incurred in this activity/undertaking shall be charged to the
Division's Moon, however, the traveling expenses incurred by the school heads and other
members of the committees who need to travel from the districts or schools shall be charged
to the school's MOOE or other local funds available subject to its availability and the usual
accounting and auditing rules or regulations.

22. This Memorandum serves as "Authority to Travel" for those stationed in the schools or
districts.

23. Please see the attachments/enclosures for further details. Wide dissemination of and
strict compliance with this Memorandum is hereby directed.

SENEN pRIife
ZZ+HillHE             1

PAULIH  CESO V
ision Superintendent

Address:  IPHO Building, Sudlon, Lahug, Cebu City
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|Enclosure No. 2 to DepEd order No. fla±, s. 2023)

CRITERIA AND POINT SYSTEM FOR HIRING TO TEACHER I POSITIORTS

1.   These criteria and point system shall cover the selection and hiring of teacher
applieants to Teacher I positions in the Kindergarten, Elementary, Junior High School
(JHS), and Senior High School (SHS). For SHS, the same criteria shall apply in hiring
teacher applicants under permanent, provisional, or cofltractual status.

2.    The comparative assessment for Teacher I shaJl be based on the following criteria:

a.    Education  units  and/or  degree  relevant  to  the  position  to  be  fflled  (i.e.
Kindergarten,   Elementary,   JHS,   and   SHS),   that  exceed  the   minimum
requirem?nts as defined in the CSC-approved QS;

b.   Training  hours  in  Curriculum  and  Instruction  and/or  other  specialized
training  for  skills  development  in  fields  related  to  the  work,  duties,  and
responsibilities  for  Teacher  I,  that  exceed  the  minimum  requirements  as
defined in the CSC-approved QS, acquired in the last five (5) years. For SHS,
trai.ming may be those relevant to the leaning area, specialization, or strand;

c.    Experience in Teachirig exceeding the minimum requirements as defined in
the  CSC-approved QS.  For  SHS, relevant industry and/gr work experience
may be considered;

d.   I'rofessional    Board    Ehamination    for    Teachers    (PERT),    Licensure
Eramination   for   Teachers    (LET),   or   Licensure   hiamination   for
Professional Teachers (LEFT) Rating;

e.    PPST Classroom Obser.lllrable Indicators (Col) measured through Classroom
Observation/ Demonstration Teaching; and

f.    PPST Nan-Classroom Observable Indicators {NCOI) measured through the
Teacher Reflection Fomi (TRF`) ,

3.    The weight allocati;n or point system for each criterion is detailed in Table 1.

Table 1. Point System for Comparative Assessment: Teacher I Positions

Criteria Maxinum PointsPossible

a.    Education 10

b.    Training 1010ro3525
c.     Experience
d.     PBET/LET/LEFT Ratinge.PPSTCOIs(Classroomobservation/Demonstration Teaching)

f.      PPST NCOIs (Teacher Reflection}
Total loo

Rubrics for Computation of Points per Criterion

4.    inucation, Training,-and ELperience (RTE). The points for ETE, corresponding
to  the  appfic.ant's  qualificgitions  exceeding  the  QS,  shall  be  computed  using  the
Increments Table  (Table 2.a,  2.b,  2.c)  and the Rubrics for Computation of Points for
ETE (Table 3) . Only those qualifications that are relevant to the position to be fflled shall
be given points.
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Table 2.a. Increments Table - Education

Level Range
From To

1 Can Read and Write Elementary I,evel Education

2 Elementary Graduate Junior High School Level Education pr to 12)
High School Level (Old curriculum)

3 Competed Juulor Iligh School (K to 12) Senior High School Level Education QC to 12)

4 Senior High School Graduate tit to 12) Less than 2 years of College
High School Graduate (Old cLLrriculum)

5 Competed 2 years in Conege Less than a Bachelor's Degree but more than 2 years
in College

6 Bachelor's Degree Less than 6 Units earned towards the completion
of a Master's Degree

7 6 Units earned towards the completion of Less than 9 Units earned towards the completion
a Master's Degree of a Master's Degree

8 9 Units earned towards the completion of Less than 12 Units earned towards the completion of a
a Master's Degree Master's Degree

9 12 Units earned towards the completion of I.ess than 15 Units earned towards the completion of a
a Master's Degree Master'8 Degree

10 15 Units earned towards the compledon of Less than 18 Units earned towards the completion of a
a Master's Degree Master's Degree

11 18 Units earned towards the completion of Less than 21 Units earned towards the completion of a
a Master's Degree Master's Degree

12 2 1 Units camed towards the completion of Less than 24 Units eared towards the completion of a
a Master's Degree Master's Degree

13 24 Units earned towards the completion of I€8s than 27 Units earned towards the completion of a
a Master'8 Degree Ma8ter's Degree

14 27 Units earried towards the completion of Less than 30 Units earned towards the completion of a
a Master's Degree Master's Degree

15 30 Units earned towards the completion of Less than 33 Units earned towards the completion of a
a Master's Degree Master's Degree

16 33 Units earned towards the completion of Less than 36 Units earned towards the completion Of a
a Master's Degree Master's Degree

17 36 Units earned towards the complefron of Less than 39 Units earned towards the completion of a
a Master's Degree Master's Degree

18 39 Units earned towards the completion of Less than 42 Units earned towards the completion of a
a Master's Degree Master's Degree

19 42 Units earned towards the completion of Less than Complete Academic Requhements completed
a Master's Degree towards the completion of a Master's De#ree

20 Complete Academic Requirements completed Less than an awarded Master's Degree
towards a Master's Degree

21 Master's Degree Less than 3 Units earned towards the completion of a
Doctorate

22 3 Units earned towards the completion of Less than 6 Units earned towards the completion of a
a Doctorate Doctorate

23 6 Units earned towards the completion of Ifss than 9 Units earned towards the completion of a
a Doctorate Doctorate

24 9 Units earned towards the completion of lfss than 12 Units earned towards the completion of a
a Doctorate Doctorate

25 12 Units earned towards the completion of Less than 15 Units earned towards the completion of a
a Doctorate Doctorate

26 15 Units earned towards the completion of Less than 18 Units earned towards the completion of a
a Doctorate Doctorate

27 18 Units earned towards the completion of Less than 21 Units earned towards the completion ofa
a Doctorate Doctorate

28 2 1 Units earned towards the completion of Less than 24 Units earned towards the completion of a
a Doctorate Doctorate

29 24 Units earned towards the completion of Less than Complete Academic Requirements
a Doctorate completed towards the completion of a Doctorate

30 Complete Acadeniic Requirements completed Less than an awarded Doctorate
towards a Doctorate

31 Doctorate
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Table 2.b. Increments Table - Training

Level Range
Froth To

1 0 hours Less than 8 hours

2 8 hours Less than 16 hours

3 16 hours Less thafl 24 hours

4 24 hours Less than 32 hours

5 32 hours 1€8s than 40 hours

6 40 hours Less than 48 hotirs

7 48 hours Less than 56 hours

8 56 hours Less than 64 hours

9 64 hours Less than 72 hours

10 72 hours Less than 80 hours

11 80 hours Less than 88 hours

12 88 hours Less than 96 hours

13 96 hours Less than 104 hours

14 104 hours Less than 112 hours

15 112 hours Less than 120 hours

16 120 hours Less than 128 hours

17 128 hours Less than 136 hours

18 136 hours Less than 144 hours

19 144 hours Less than 152 hours

20 152 hours Less than 160 hours

21 160 hours Less than 168 hours

22 168 hours Less than  176 hours

23 176 hours Less than 184 hours

24 184 hours Less thari 192 hours

25 192 hours Less than 200 hours

26 200 hours Less than 208 hours

27 208 hours Less than 2 16 hours

28 216 hours Less than 224 hours

29 224 hours Less than 232 hours

30 232 hours Less than 240 hours

31 240 hours Or more

Table 2.c. Increments Table - Experience

Level       iI Fton8e
mom To

1 None Less than 6 months

2 6 months Less than 1 year

3 1 year Less than 1 year 6 months

4 I year6months Less than 2 years

5 2 years Less than 2 years
6 months

6 2 years6months Less than 3 years

7 3 years Less than 3 yeaf5-
6 months

8 3 years6months Less than 4 years

9 4 years Less than 4 years
6 months

10 4 years6months Less than 5 years

11 5 years I.ess than 5 yeaLrs
6 months

12 5 years6months Less than 6 years

13 6 years Less than 6 years
6 months

14 6 years6months Leas than 7 years

15 I ye,a:IS Less than 7 years
6 months

16 7 ycaTS6months Less than 8 years

1.7 8 years Less than 8 years
6 months

18 8 years6months Less than 9 years

19 9 ycars Less than 9 years
6 months

20 9 years6months Less than 10 years

21 1 0 years Less than 10 years
6 months

22 10 years6months Less than 1 1 years

23 1 i years Less than 11 years
6 months

24 1 1 years6months Less than 12 years

25 12 years Less than 12 years
6 months

26 12 years6months Less than 13 years

27 13 years Less than 13 years
6 months

28 13 years6months Less than 14 years

29 14 years Less than 14 years
6 months

30 14years6months I.ese than 1 5 years

31 1 5 years Or more
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Table 3. Rubrics for Computation of Points for Education, Thining and Ekperience

Weight Allocation
Education Trairfug Experience

Increments from Points Increments from Points increments fro Pointsmininrm QS mininun QS midrm QS

Ectuca:tion: 10 pclints

10 or more 10 10 or more 10 10 ol. more 10
increments increments Increments

8-9 increments 8 8-9 increments 8 8-9 increments 8
ueonn: J.u pTra;ir[ing.-10pointsExperience:10points

6-7 increments 6 6-7 increments 6 6-7 increments 6

4-5 increments 4 4-5 increments 4 4-5 increments 4

2-3 increments 2 2-3 increments 2 2-3 increments 2

Hlus±rative excrmple:

Vacant posidon: Teacher I (Secondarg) - SG 1 1

Qualrfecchon Standards per CSC-approved QS
Ectucc[fiort     :   Bachelor of. SecorLdrry Edrcatien @SEdi), or Bachelor's degree

plus18professienalun:itsinEctucedonwtthappToprialemofor
Trcining         :   Norve requ[ired
Experie:nee    :   None requ:ired,

The date Of ImMPSB assessTnerit/ C)pen Rcmking Sgste" September 20, 2022

a.   Based on the minimum QS of the position to be filled, the HRMPSB shall
determine the baseline level for computing the points for ETE using the
Increments Table as shown in Table 2.a, 2.b, and 2.c.

halwlmann reqwiaemL3ut per CSC-appr.oued '     . . „    `      ,     -   .    „    . '

Qua:1|ft¢erHon Standards jdr on Increments Tlabte
rt±eeher I

Eclucatwn Bachelor Of Secondang Eduandon. Level 6 foased on Ttwle 2.a}
@SEd), or Bachchr's degree phas 18
pTofessionelt urrf us in Education uith
appTt}priate ma8or

Training None reqiirecl Leuct 1 froased on Table 2.b)
Experience None required Leuat 1  foased on Table 2.a)

For purposes of determining the baseline level, any professional or specialization
units as may be required in the CSC-approved QS in addition to non-Education
degree  shall be considered equivalent to  a Bachelgr's degree  in  Education  (e,g.
Ba.chelor's degree plus 18 professional units in Education with appropriate major
= Level 6 based on Table 2 .a). Additional professional and speciafization units taken
to eat.n the equivalent Education degree (i.e., BEEd, BSEd) shall not correspond to
units towards the completion of a Master's degree.

b.  After determining the baseline level,  the HRMPSB  shall compute for the
increments of the applicant's actual qualifications based on the submitted
documentary requirements. J7tcremerTt sham refer to the difference between
the applicant's actual quafification level and the corresponding level of the
minimum (baseline) QS requirement of the position to be fined.

Only qualifications that are relevant to the position to be filled and which
exceed the inimum (baseline)  QS requirements of the position shall be
included in the computation of increments.
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I[hastrafive excrmple:

Computc[fion Of ineremerds based, on actual Educcwion qualtficaf ron Of Apptiean± A:
EE±ticde!on Qzia#flcafion [rtcoeiitcnts/ron ndndmt(nt /or bas¢Z!ce/ QS xpf!remcuts

OfABEuwiA iueing lhcoancots T\abt® a.a QBd&.cation}

Bachelorofsecondc[ry Osing Table 2.a, the correspor\ding level Of Applicanl A.s Education qualiftcat{on
Education (BSEd) (18 undls for a Master's degree in Education) is at Level 11.

18 wits for a Master's The TULwher Of ineremertls f or ARplicaTtt A's Educedon quelif iochons st\all be
degreeinEfucafron computed bg subtracting the mirirrmm QS level (I.euel 6) fiTom the aE)pttcaut's

qualiifeoation level (Iai>el 11 ), as illustrated below:

Appkean:±'s Educ level - QS ieuel - Incremeri
11 -6 8= 5 Zncrerruents

Compu.tofion Of lnerenends based on actual Training qualifecthorL Of Appliearit A:

T`naining Quatifeca#on Of LnL>rememt8 ]tom ndnint.in (or basctine} QB Tequtr€mch:ts
Appllcant A using lnor8mLmts Tdeho EE.b Frrty_Sfyg_}_

32 hours tTalring on fih=he-'edindlditbehotlrsIfthereleuaattraialng/L&D,ulhic:hareacquireduri±tintke
ourricndum corfue7ctualizction last 3 gears, s:hall be coneideredfor the cx]undng Of Increments.
or locaunon and lessonplanwi:ngucimrmrg26toZ9,

prL the case Of Applicant A, the 24 hours training/ L&D on cuTTiculum
20211 corLtexlualization oT lctoatizcuton cmd lesson planning are considered Teteourit to

the Teacher I position. Using Table 2.b, the corTespondiTig level Of Applicani A's
Thairing qualifecndon (24 hours) {s ct Lutrd 4.

•rheTunmberOfincreme:n:tsfiorApplicaatA'sTralringqualificdionss:ha[1be

computed by subtracting the Thirirunm QS let}el PA3ijct 1} f ron i:he applican:rs
qualif ecndon level peuel 4), as illustrated belouj..

Applicait's Tndning leuel - QS level -- lnoremerut
5 - 1 -- 4 incremerits

Ccmqutcrtion Of lnarerneuts based orb actual Expeinen;ce qudift.cchon Of Apptiean± A:

Experience Qual\ftcatioTt InL=.enwats jhom min:1mur. rol. Zrcoe7ireo/ QS riequttnemen*s
mcaea'nen£9 Table a.o quperteneQ

Only t:hose expchence releuaritMchorL Academg - Teat;hj2r
Associc[te -Jurue 1, 2018 to
preserit

to the position to l>e filled shall be
the computaticm Of inonenetits. Retet}aat experierice shall be recto:ned f ram the
date Of first day Of service.

h the case Of Appricarit A, the releuan± experience (June 1, 2018 to presetit (date
Of assessrnenl: Septermber 20, 2ca2)} is 4 gears and 3 months. Using Table 2:a,
the correapclnding teuel Of Applicxirit A's Experience qualification (4 yeaT6 and 3
months) is at Lael 9.

TherurmberOfincrementsfiorApplicon±A'sExperiencequattifeoationsshallbe
computed bg stLbtracling the Trinlmiim QS leuel a&uel 1} from the appticowl's
qual}!ftcedorL leual (Level 9), as illustrated below:

AnpHca]'it's Experience leuct - QS level -- Increment
9 - 1 -- 8 tncreTr.ends

HRMPSB assessmewl/ O n Ranhinfi: ewer 20

c.   After computing the number of increments from the minimum (baseline)
QS requirement, the corresponding points earned by the applicant for ETE
shall be  determined using Table  3  /R"Z>rz.cs /or Compzffci€{.on o/ Points /or
EctueedorL, Tralring, cnd. Experience).

Ithastrative excrmple:

Using Tahie 3 cnd, bcLsed orL the ITumber Of i:neremerds ecLmed by Applied:ul A, the
computcrtiorL Of points f tor ETB is as fdihows:
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-QirEi±ifecafronEs€andards
enat\ftcatton Of shLB Applt®an± Coqlipru:tatlon Of Palttis based an Tofu,

Jncrezne7!trz Scftzco Z`azizo & JITj3 faibrha ourrdse. Ofpohafu'RED

Bdacafron Irtt'„ino E-e -t!on ZTtwhn9 Bx9e- ELtwouon Trdendng &pedc7Lce

Bachelor Of Not,a NOTle Bachelor Of 32 hours MaTiatL S increTn:eatsc! 4 iTureTneTitsBased 8 1raeinentsBtlseda 16 p®ll`ts

secondeng rapzted required Secorrdang tralwing on Acedemg - tout of co)
EducatiorL Educaife.. catrricutom Teacher

[BSEt2), o,. a3SEd) corfuataITtlon/ Associate -JuneI
Badelor'sdegreeplus

1 8 urdts fiat a
annotocalizahoncr'

2018 tout
Basedl orLTtwie3.. eaOnTdele3.- SecL 0nTable3..

J8professional Master'sdegreein aTra iesscirLplanning I)rose
4-5 4-5 8-9

units in Educafron [JaTraary 26 1ncremeTtts i haemeTtts = inc-nts .
EducafiorL to 29, 2021| 4 pofttts 4 points 8 pelrfe
tun'!happropriaterru2jor [ow± Of 10) (out Of 101 (ut Of 10)

d.  Meeting the mininum roaseline) QS requirements for Education, Training,
and Experience shall be given zero {0) points.

e.   The following general guidelines shall be observed in giving corresponding
points to relevant Education, Training, and Bxperience qualifications:

i.   Education units and/or.degrees in multiple or different majors may
be given corresponding points on a cumulative basis; provided, that
the units and/or degrees earned are relevant to the position applied
for; provided further, that the subjects completed are not duphcated.

ii.   Relevant training hours earned from digital/virtual/online learning
may be  considered,  subject  to  the  conditions  prescribed  in  CSC
Memorandum  Circular  (MC)  No.  3,  s.  2021  /Gene7ici! Gztt.dez€7tes  o7t
Dighal/ Online I,earring in the Pu:bl:ie Sector).

iii.   TESDA National Certification (NC) 11 and Tralners Methodology (TM)
Certificate may be considered; provided that the skins acquired from
the training are relevant to the work, duties, and responsibilities of
Teacher I.

iv+   Relevant experience gained from part-time work of at least four (4)
hours per day may be  considered;  provided,  thgLt the  appropriate
Certificate of Employment is submitted with details on the actual
number of hours rendered. For purposes of giving points, the months
or years of relevant experience submitted shall be transmuted to the
equivalent months or years of experience based on the CSC-required
eight (8)-hour per day workday.

v.   Relevant experience gained from abroad or outside the Philippines
may be considered provided that the applicant submits a Certificate
of   Employment.   Those   documentary   requirements   written   in
languages other than English or FiHpino shall be accompanied by a
complete English translation.

f.    Applicable provisions under Rule VIII  Part I to IV of the CSC ORAOHRA
shall  apply  in  the  appreciation  of  relevant  Education,  Training,  and
Experience qualifications and alving of points to ETE credentials.
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5.    PERT/LET/LEFT  Rating.  Points  for the  PBET/LET/LEFT rating  shall be
computed  using  the  formula  below.  This  formula  shall  likewise  apply  to  SHS
applicants who may not have passed the PBET/LET/LEPI` but may be appointed
under provisional status; provided the applicant submits a Certificate of Rating.

Pct"tapBBTpeaprm  =  PBEF/IFT#ETr rqfiRE    x   TFTAqxprmpengloo

mustra,tive e]carxple:
JC -82.7S
WA = I a

pointsquRETpeTiREPT]  --     ±g=±±      x    lo  --8.275 pctuts
100

6.    PPST classroom observable Indicators (COIs). The teachers' demonstration
of   PPST   COIs   shall   be   assessed   through   the   conduct   of   the   classroom
observation/demonstration teaching using the Classroom Observation Tool for
Recruitment, Selection, and Placement (COT-RSP), focusing on Levels 2 to 6 of the
COT Rubric to 'capfure good performance in the Beginning towards Proficient career
stage.

a.    The czczssroom obse7ucibze s€rarLc3s/Jnd{.cators. The selected cols indicated
in this Order shall constitute the classroom observable objectives for hiring
entry level teachers, unless otherwise modified by subsequent issuances.

Table 4.a. PPST Classroom Observable Strands/Indicators for Hiring of Teacher I

1.1.2 Kir5trTinledge If couterit within and a,cross currieu,ham ±eachimg
areas.

1.4.2 tf=e-a range Of teachirtg strategies t:hat en:ha;nee tecrmer achievermen±
in ttteraey and rvuneracg skills.

1.5.2 Kir5irF6cnge of tecwh:ing strategies to deuetop cndieal, and area:toe
thirLking, as wetl as clther higher~ordeT thinking slctlls.

4.1.2 fdrfr±g-a an;d, inxplemem;I develaprmeutally sequeneed teaching_
and lecL:rring processes to rnect cwhculum requ:irernertts cnd. uaried
teaching cordex±s.

5.1.2 i5gri*;SE6I:6rgcwizecnd,usediagrrosde,fo:rmcutveandsum:un:tive
assessment strategies consisterit with ouinculum requirernerits.
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Table 4.b. PPST Classroom Observable Strands/ Indica.tors for Hiring of Teacher I
in the Indigenous Peoples Education (IPEd)

1 . 1 .2
-jiSirFirhaowledge Of contend within a;nd ac:Toss curricu.ham tecwh;ing

areas.

1.4.2
-tise a rcmge Of teaching strategies thai enhance lecuner cwhievemend

in titeraey cnd. oumfraey shiite.

1.6.2 i}isplag  profieieut use  Of Mother Torvgue,  mhipino,  cnd,  English to
fackha;±e tecLchi;ng a,nd lean:rring.

3.5.2 ZIdaEwiT;:::i:a culfuralky appropriate tecLching strategies to address
the i'if3eds Of lea:rners fivm indigenous grciaps.

5. I . 2 fi€5i6T3ifeS;-6tganize,   a.nd   use   diagnostic`surrmafujeassessrrrert±strategiescorLsistend•,   fiormu)ithalive    cmdcELrricELham

requiremerds.

b.    The Classroom Observation Toots fior Reorwi±mend, Selection, cnd. Placemert±
/Cop-ESP/.  The  fouowiflg  evaluative  assessment  tools  are  designed  to
measure  the  classroom  performance  of teacher  applicants  against  the
identified observable indicators :

i.       COT-RSP  Rubric   |IAnnenc  try  refers  to  the  rubric  by  which  the
classroom performance of the teacher appficant is measured against
the observable indicators.

ii.       Observation RTotes Form /IAriricoc H/is used by the observer to record
specific observations and comments on the classroom performance of
the teacher applicant.

iii.       Ffating sheet fIAnnex: I/ is used to indicate the rating/level attained
by the teacher applicant in each of the COIs.

iv.      hating sheet tAnne]g Lj/is used to indicate the rating/level attained
by the IPEd teacher applicant in each of the cols for IPEd.

v.       Inter-Observer Agreement Form /Annex: jlg is used to indicate the
froal rating of the teacher applicant for each indicator as agreed upon
during the Inter-Observer Agreement Exercise.

vi.       Inter-Observer Agreement Form /nnneic M-I/ is used to indica.te the
fmal rating of the IPEd teacher applicant for each indicator as agreed
upon during the Inter~Observer Agreement Exercise.

c.     Czcrssroom ObserLJczrfu.ori ProtocoJs. Observers shall ensure that the following
protocols in classroom observation are judiciously fonowed:

i.       The selection of observers or sub-committee/s that will be designated
to conduct classroom observations or observe demonstration teaching
shall take into considera.tion their understanding and knowledge Of
the  PPST COIs,  the  specific  tools  and  protocols  on  the  conduct of
classroom observation,  and the recruitment and selection process.
They  shall  be  comprised  of trained  COT  assessors/observers  (e.g„
Master Teachers, Head Teachers, School Heads, Public School District
Supervisors,        Education       Program        Specialists/Supervisors).
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Furl:hermore,  sub-committee/s shall include subject matter experts
on the speciafization of the position to be filled,

ii.       Two  (2)  to  three  (3)  observers  shall  participate  in  the  classroom
observation.

iii.       Observer/s  must not be  related  to  the  applicant within  the  third
degree of consanguinity or affinity.

iv.       Observer/s must review the  COT-RSP  Rubric  and  the  forms  to  be
accomplished in the  process  of observation  (i.e.,  Observation Notes
Form, Rating Sheet, and/or Inter-Observer Agreement Form) prior to
the actual conduct of the

v.        classroom observation.  Only the Observation  Notes  Fonn must be
brought  and  accomplished  by  the  observer/s  during  the  actual
observatiofl.

vi.       Classroom observations shall be done in an actual classroom setting
with learners.

vii.       It is highly recommended that the teacher applicants be observed for
the entire class duration (45 minutes to one (1) hour). However, when
difficult  circumstances  do  not  allow  for  the  ideal  duration  for
classroom observation, such as challenges in loalstics, large volume
of applicants, availability of leamers and observers, a minimum of 15-
niinute observation shall be allowed.

viii.       In the event when a face-to-face conduct of the classroom observation
is not feasible, the conduct of an online observation may be aJJ.owed,
as deemed necessary, provided that the protocols in Item 6.c.iv are
observed.

ix.       The Rating sheet shall be accomplished individrally by each observer
after the actual observation.

x.       An  Inter-Observer  Agreement  Exercise  shall  be  done  whereby  all
observers, alter accomplishing the Rating Sheet individually, meet to
discuss the teacher applicant's rating in each indicator, and arrive at
a collegial rinal rating. The final rating is not an average of each
obseIver's  ratings.  It  shall  be  based  on  objective,  reasoned,  and
consensual judgment.

d.   The points for the PPST cols shafl be computed as follows:

pointstcop  =   \9°T=T3-t±g   x   VA{cqu30
were..
COTrch:ng-~Appliecat'sft:rm:ilratingobtcdrLedinthederr!p.rrstwhorOfcolsp3reflectecl

ire the COTLRSP Ra:ting Sheaf or COTL.ESP Irder~Obse:rver Agreement Form
30 Ill- mghest possible score in COT
WA = Weighi AlhoccdiorLfioT Col

Ittustrative ena"ple:
Copra:ting--20
TfrIA = 35

pOz7tts,cop  =    2Lo   x   35  =  23.333points30
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7.    PPST    Hon-Classroom    Observa.ble    Indicators    (NCOIs).    The    teacher
applicant's  demonstration of PPST NCOIs  shall be assessed through the teacher
appficant's narrative and reflection using the Teacher Reflection Form (TRF) .

ai.    The  INorirclassroom  Observable  Strands/Irrdicators.  'The  selected  I+Cols
indicated  in  this  Order  shall  constitute  the  non-classroom  observable
objectives for hiring of teachers, unless otherwise modified by subsequent
issuances.

Table 5. PPST Non-Classroom Observable Strands/Indicators for Hiring of Teacher I

6.1.2 Mcin±a,in tea;rring  endrormerds that  a.re respciusive to  commurrirty
cOITtexts.

6.3.2 Rewieu] regulady personal teaching prcLctiee using e>cisting lctws cnd:
regulcrfuons   that    apptg   to   the   tecLaling   pr.ofession   cnd,   the
respc]asihilities   specified  in  the  Code  Of  Exhics  for  Professierval
Teachers.

7 .2..2
-Adopt prctctiees that uphold the digndrty Of teachi:ng as a proifessiort by

exhibiting q:ualities ouch as caring attinde, respect, a,nd. in±egriky.

7.3.2 f5drrdctpate  in  professional  networ:ks  to  stare  lowwledge  cnd,  to
enhance experien.ce.

The sam.e set of indicators shall be used for IPEd teacher appficants

b.    T7ae  IVon-Czassrioom  ObserLJcfbze  TooZs  /or  j3SP.  The  following  evalua.tive
assessment   tools   are   designed   to   measure   the   teacher   applicant's
understanding of the non-classroom observable indicators:

i.       Teacher Reflection Form tIAnneac Apis used to demonstrate how the
teacher  applicant  exhibits  each  Of  the  non-classroom  observable
indicators by writing down narratives and reflection based on specific
situations  and  experiences  as  guided  by  prompt  questions.  The
HRMPSB, in consultation with subject matter experts, may modify the
prompt questions to avoid funiliarity with the questions; provided that
the questions are still aligried with the objective or indicator,

ii.       Rubrics for Rating the TRF` /IAnncac a/ is used to rate the teacher
applicant's responses in the TRF.

ifi.      Inter-twaluator Agreement Form |nrinex p/ is used to indicate the
rating/level attained by the teacher applicant in each of the NCOIs.

c;.    Prcltocols    in    Assessing    the    Norirclassr.ocrm,    Observable    lndieators.
Administrators of the TRF shall ensure that the following protocols in the
administration of TRF are judiciously foflowed:

i.       The  selection  of  TRF  evaluators  or  sub-committee/s  that  will  be
designated to evaluate the appficants' accomplished TRFs shall take
into  consideration their understanding and lmowledge of the PPST
NCOIs,  the  specific  tools  and protocols  Of TRF  administration  and
evaluation, and the recruitment and selection process. Furthermore,
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sub-committee/s   shall   include   subject   matter   experts   on   the
specialization Of the position to be rmed,

ii.       Two (2) to three (3) TRF evaluators shall rate the accomplished TRFs.
iii.      TRF evaluator/s must not be related to the applicant within the third

degree of consanguinity or affinity.
iv.       The TRF shall be accomplished on the spot.
v.       Teacher  applicants  shall  be  given  45  minutes  to  one  (1)  hour  to

accomplish the complete set of the TRFs.
vi.       The HRMPSB shall identify a designa.ted location, preferably a room,

for teacher applicants to answer the TRF. A proctor shall be assigned
to discuss the instructiofls and oversee the process.

vii.       In the  event when  a face-to-face  administration  Of the TRF is  not
feasible,  the  TRF  may  be  administered  online  or  through  other
platforms, as deemed necessary. The following protocols shall apply:

1.  Applicants shall be scheduled for an online platform meeting
(Zoom, Google Meet, etc.)

2.  All  applicants  shall  be  required  to  keep  their video/camera
turned  on  at  all  times  to  allow  the  proctor to  monitor  the
answering of the TRF.

3.  The TRF may be  distributed through  emafl.  Applicants may
submit the accomplished TRF to a designated emafl address.

4.  The TRF may likewise be administered using online forms such
as   Google  Form  for  easier  couection  and  organization  of
answers; provided that the security and confidentiality of the
applicants' answers  are  ensured and protected.  When using
Goo8le Form, the `Locked Mode' shall be enabled to prevent the
applicants  from  opening  tabs  or  other  applications  while
answering the TRF.

5.  The  TRF  may  also  be  administered  using  individual  Gooede
Word files prepared for each applicant. Iinks to the individual
document   shall   be   managed   and   sent   individually   to
applicants. Download, print, and copy options shall be disabled
to keep document confidentiality.

vifi.       Each TRF evahaator shall individually assess the teacher applicant's
demonstration and/or understanding of the indicator based on the
narrative and responses. They shall focus on the content and not on
the  quantity  of  narratives  or  experiences.  Long  answers  do  not
necessarily merit an Exemplary rating.

ix.       TRF evaluators shall use the portion `Comments from the Evaluator'
to whte down statement/a that support the given rating.

x.       An  Inter-Eivaluator  Agreement  EKercise  shall  be  done  whereby  all
evaluators,  after rating the  TRFs individually,  meet to  discuss the
teacher applicant's rating in each indicator, and alTive at a collegial
final  rating. The final rating is not an  average  of each evaluators'
ratings,  It  shall  be  based  on  objective,  reasoned,  and  consensual
judgment.
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d.   The points for the PPST NCOIs shall be computed as follows:

Potwtspeon  --TRF rn%SS-I+a.   x   "A(Noon20
W7uer&.
TRF rating I-- Applieanrs total r.ating ob{akned in the deTnoustrtf rorL Of NCOIs as reifected

in the corxplete sat Of TRFs
20 -- Highest possible score in the TRF
WA -~ Wctghi AIlocchon f tor NCOI

mustrative exarxple:
TRFrating--14
W!A = 25

pointstNcap  --j£^   x   25  --17.5points20

8.   Other Evaluative Assessments

a.    Behavioural Events Interview (881) shall be conducted to gather additional
information about the teacher applicants in terms of other aspects such as
but not limited to their potential, character, and fitness,

b.    Srmls  or  Work  Sample  Test  (S/WST)  may  be  conducted,   as  may  be
necessary,       especially      for      assessing      applicants      in      certain
tracks/ strands/specializations in the SHS.

c.    Other evaluative assessments as stipulated in Enclosure No. 1 of this Order
such as but not ]inrfued to Ethics-Oriented and Personality Development
Test may be required to gather sufficient information and guidarice for the
appointing officer/ authority in selecting possible appointees.
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A„flex a

]DmrvlDurfu EVALUATION SHEET {!Es}

Name of A'pplican[: _
Position Applied For:

Contact Number: _
Job Group/SG-Level:

ApplicaLtion code: _~._. ,_,_i. .._  `~_`_

`----,.:-,

arm:3RE   -rty iF.  =`RE   *REag  RE  a  +  jEL€

i,- Sir=FBE  Q:   ,f imitimiyt
-'          ..` `                                       y-                       \                    -                                               -

\                              r±il}a,I+nrfm '.'+ ore
S,  I  a_._i.$5ffig  ]}.a` +tt

r,       I                  ,                        ,-                                                                                                                                                        `
*. ~!  -e£ qi.i ,FH `E£**  `^.L±Isiz:.   .  .   ~  \  .t4.      -   .      =rm,-F* '.'t*¢ .  ,i  \'=-i..tl

ife.\   `   -   +..+\i
'^L T%3±    -i-}   flLe|    I      .      eRE

k`,, EEE±±EEl'FS=    -,       ,
(11`

-                                                                                                                                      -                                                                   ,;,

Educaticm

Tralnin.8

Experience

Performance

OLitstandingAccompfistiments

Applicafrofl of Education

Application Of Learning andDevelopment

Potential (Written Test, 881,WorksampleTest}.__.___.~±¥BJ

E.,- I--I

I  herety  attest  to  the  conduct  of  the  application  ancl  assessment  pi.ocess  in  accoi.dance  with  the
applicablg guide.lines; and acknowledge, upon discussion with the Human Resource Merit Promofron and
S€1eetion Board {H.REPSB),  the result,a of the comparative assessment and the points given to me based
on in.v qualifiL`ations and submitted  dooumeiitary requireinents  for the [insert pos±ti®n]  under [inserf
Office where the vacancy exist§].

Furthermore, I hereb.v affinr my signature in this Form to attest to the objective and judicious conduct of
the HEM.PSB evaluation through Open Ranrfu.ig System.

Name alid Sigriature of Applicant
Da-to:

Attested:

HREpsB chin



Annex a-1

IrmlvlDUEL E`rAVuATloN SRERT (IEs|

None of Applicant: _
Position Appned For:
Schools Division Office:
Contact Number:
Job Group / SG-Level:

Application code: ±

`               -                  A hnli nj] r` I..* +                  .         ,        `         a'       ,I,   ,

£ri*eria
'`t   .     .il,

n

*JHap       .  -tEHHEF5RTRE,.F''tREI,,ItcTim...`-.FT;t"="\\...I.11^EFTI"EliFEE:=izih+§&i\a=|irmii=FTun

----#-fl:pHi±!-fry        -

1k.st«,,I.

Education 10

Training 10

Experience 10

PBET/LET/LEPT Rating 10

PPST Classroom ObservableIndicators(DEm'urrstrndonTeachingusiiuncoTLRsp}
35

PPST Non-ClassroomObserva.bleindica.torspreacherRapecfron)
25

_`    `=_     ___r._    -`r@'ffty         I
I,i,

.                             --                                         -                                                  `--                                    `        -.

I  herelry  attest  to  the  conduct  of the  application  and  assessment  process  in  accordance  with  the
appficab]e guidelines; and acknowledge, upon discussion with the Human Resource Merit Homotion and
Selection Board (HRMPSB),  the results of the comparative assesanent and the points given to me based
on my quaffications and submitted documentary requirements for the [incert position] under [inserf
office where the vacaney exists] .

Funemore, I hereby affx my signature in this Form to attest to the chjective and judicious conduct of
the HRMPSB evaluation throuch Open Ralihing System.

Nacre and Signature of Applicant
Date:

Attested:

HRMPSB Chair
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