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REGION VI I -CENTRAI, VISAYAS
Schools Division of Cebu Province

Office of the Schools Division
Superintendent

DIVISIOAV MEMORAAVDTJM
No+    39¢       s.2023

September 20, 2023

DISSEMINATION OF REGIONAL MEMORANDUM NO. 0667 s.2023 entitled
"Announcing the Vacant Positions in the Department of Education Region VII"

To:    Assistarit schools Divisieri sixperintendents
Division Chiefs
Education Program Supervisors
PubHc Schools District Supervisors /District Caretakers
Elementary- and Secondary School Heads
Ail Other Concerned

1.  Attached  is  Regional Memorandum No.  0667,  s.2023,  entitled  "Announcing the
Vacant Positions im the Department of Education Region VIE" dated September
15, 2023.

2.  Widest dissemi±|iatien of i.his Memoraridum is higrily desired+

`.,thJh.
SENEN PRISCILO P. PAULIN, CESO V

#eife6fir5ivisionsuperintendentto

Address: lpHO Bldg., Sudlon, Lahug, Cebu City

Teiepiione itios.: (032) 255-6405
Email Address: cebu.province@deped.gov.ph



3Rxptlbl(t  of tl)€  3P])[.[ipp{1[gg.

Bppai.tm£"t ot ®trutHtton
RIG |oN V| I r CENTRAL V| SAYAS

Office of the Regional Director rj   f    |§EP     2U!£

REGIONAL MEMORANDUM
No. .     #  £t  ¥  , s. 2023

Announcing the Vacant Positions in the Department
of Edtication Region VII

To :       Schools Division superintendents
Assistant Schools Division Superintendents
All Others Concerned

1.             This office hereby announces the vacant positions in the Department of Education
Region `VII  and invites  all interested applicants regardless of age,  civil  status,  disability,
ethnichy,  gender,  and religious afflliation to submit their application documents for the
vacant positions with the following qualification standards:

Position Title No Qualirication Standards Place of
Salar}r GradeMonthlySalary .ofItems Bduca`tion Training Experience Eligibility Assignment

Administrative 2 Bachelor's None Required None Career DepEd      Region
Officer 11 Degree Required Service VII-
SGll relevant to the (Professiclnal) Administrative
P 27.000.00 job Second LevelEligibility Division(Payrolll

The job descriptions of the abovementioned positions are attached a; Enclosure
1.

2.            All interested applicants whether internal or exterrial to DepEd shall submit two
(2) copies of their application documents to the Records Section of the DepEd Region VII,
Sudion,      Lahug,      Cebu"    City      and      upload      soft      copies      to      this      link:
https: / /reedon7.deped.gov.Dh/join-us/ on or before 5:00 PM of Septemfier 29, 2023. The
following are the documentary requirements, to wit:

2.1 Letter of intent addressed to the Regional Director;
2.2  Duly  accomplished  Personal  Data  Sheet  reDS)  (CS  Forln  No.  212,  Revised

2017) and Work Experience;
2.3 Photocopy of valid and updated PRO License/ID, if applicable
2.4 Photocopy of Certificate of Eligibility/Report of Rating, if applicable
2.5 Photocopy of scholastic/academic record such as but not limited to Transcript

of Records  (TOR)  and  Diploma,  including completion  of graduate and post-
graduate units/degrees, if available

2.6 Photocopy of Certificate/ s of Training, if applicable
2.7 Photocopy of Certificate of Employment,  Contract of Service,  or duly signed

Service Record, whichever is/are applicable
2.8 Photocopy of latest appointment, if applicable

R

Dofia  M, Gaisano St., Sudlon,  Lahug, Cebu City
Telephone Number: 639457623193 local 70C)

DepEd Tayo  Region Vll © region7.deped.gov.ph



2.9  Photocopy of the Performance Ratings in the last rating period(s) covering one
( 1) year performance prior to the deadline of submission, if applicable

2.10 Checklist of Requirements and Omnibus Sworn Statement on the Certification
on the Authenticity and Veracity (CAV) of the documents submitted and Data.
Privacy Consent Form attached as Enclosure 2;

2.11  Means   of   Verification   (MOVs)    showing   Outstanding   Accomplishments,
Applica.tion  of  Education,   and  Application   of  Leaming  and  Development
reckoned from the date of last issuance Qf appointment;

2.12 Photocopy of Performance Rating obtained from the relevant work experience,
if performance rating in Item (i) is not relevant to the position to be filled.

Items 2.1-2.5 enumerated above are mandatory requirements for positions with nc>
experience requirement. Applications with incomplete documents shall not be processed.

3.        The applicant assumes full responsibility and accountability for the completeness,
authenticity, and veracity of the documents submitted, as evidenced by the Ormibus Sworn
Statement duly signed by the applicant. Arigr/atse and /rcl%cgttzent crocttmerit sttbmfttec!
shazz be grot{nds/or d€sq"cez€J¥ca€£ori. No additional documents will be accepted beyond
the deadline.

4.        Qualified applicants shall be assessed based on the criteria set forth in DepEd order
No.  7,  s.  2023,  titled  "Guidelines  on  Recruitment,  Selection  and  Appointment  in  the
Department of Education", to wit:

Point System for Evaluative Assessment: Nan-Teaching Position

CRITERIA Breakdown of Points
General SG 1-9 sG 10-22 SG24
Services (Nan-GeneralServices| and SG 27 (Chiefl

a.   Education 5 5 5 5
b.   Training 5 5 10 5
c.   Experience 20 20 15 15
d.   Performance 10 20 20 20
e.   Outstanding 5 10 10 10

Accomplishments
f.    Application of - 10 10 10

Education
9.   Application ofL & D - 10 10 10
h.   potential (Written 55 20 20 20

Test, BEI, Work
Sample Test}

Total loo 100 100 loo

Attached is  Enclosure  No.  5  to  DepEd  Order  No.  007,  s.  2023  titled "Criteria and
Point System for Hiring and Promotion to Non-Teaching Positions"  for the  guidance  aj`id
reference of all interested applicants,

5.        The DepEd Regiori VII Human Resource Merit promotion and selection Board is
composed of the following personnel:



Chairperscm Atty. Fiel Y+ Almendra
Director Ill/ Assistant Regional
Director

Members Ms. Ida F. Cabantan
Chief Administrative Officer (ASD}
Mr. Misael a. Borgonia.
Chief Education Supervisor (HRDD)
Ms. Ameelyn R. Coca
Administrative Officer V (HRM0 Ill)
Chief of the Office 'where the
vacanc.v exists
NEU Representative

Secretariat
Chairperson Ms. Helen D. Sabino

Education Program Supervisor
(HRDD)

Members Ms. Dimple F, Mancol
Computer Programmer 11 (ICTU)
Ms. Riza 8. Guangco
Teacher Credentials Evaluator 11
(ASD)
Mr. Oscar F. Clitar, Jr.
Administrative Assistant I (PAU)
Mr. Jancent a. Luega
Administrative Assistant I (ASD)
Ms. Jhorina S. Biadnes
Administrative Aide VI (ASD)
Mr. Nelson C. Altirado
Administrative Aide VI (ASD)
Ms. Ma. Cristina F. Payusan
Administrative Aide IV (ASD)

6.         Below is the indica.five schedule of activities relative to the recruitment and selection
process:

Date Activity Person/ CommitteeResponsible

September    15-29, Submis sion           of           Ap plicati on Applicants
2023 Documents
September         20 , RSA Guidelines AVP as Orientation to Applicants
2023 Applicants  (a link will be provided to

the applicants)
September    15-29, Checking      of      completeness       of HRMO and HRMPSB
2023 application documents Secretariat
September         3 0- Initial  evaluation  of  the  Applicant's HRMO
October  18, 2023 qualificaticin             vis-a~vis             the

Qualification Standards
October  19, 2023 Presentation    of   Initial    evaluation HRMPSB

results     (IER}     to     HRMPSB     and
approval of IER

October 20, 2023 Release   of  Notice  to  Qualified   and HRMO and HRMPSB
Disqualified  Applicants  and  Posting Secretariat
of Initial Evaluation Results



October                16-18,2023 Assessment and Rating of Applicants HRMPSB, Applicants

November       6-10, Behavioral  Event  Interview,  Written •       HRMPSB, Applicants
2023 Test    and   Work    Sample   Test    of

Applicants
November       6-10, Conduct  of  Final  Delibera.tion  and HRMPSB
2023 Finalization          of         C omp arative

Assessment Result
November            13 , Stibmi s si on          of          Comp arative HRMPSB
2023 Assessment Result to the Appointing

Authority
Posting  of  Comparative  Assessment HRMO, HRMPS13
Result Secretariat

November  13,2023 Conduct of Background Investigation 81 Tear

November 24, Posting   of   Notice   of   lssuance    of HRMO, HRMPSB
2023 Appointment . Secretariat

The  above  schedule is still tentative  and is subject to  change.  Applicants  are advised to
check their email addresses for updates on the schedule of activities.

7.            For  more  information  and  other  concerns,  you  may  contact  us  at  0945  762
3193/3191873 loc. 700 or emall at hrmpsb.ro7@deped.gov.ph.

8.            Expenses incurred by the HRMPSB relative to the conduct of the recruitment and
selection process are charged against the Regional MOOE, subject to the usual accounting
and auditing rules and regulations.

9            Immediate dissemination ofthis Memorandum 1:{#:1:ed

SALUSTIANO T. JIMENEZ JD, EdD, CESO V
Director IV

Regional Director
''.
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I                                                                                                                                                                                                                                                                                  Ar.freiE a

cHECELlsT oP RFQURErmRTs

Name of Applicant:                                                                                                 Apptication code :
PQsitiori Applied For:
Orrice of the Position Applied For:
Contact Number:
Religion:
Ethnicity:
PersonwithDisability:  Yes(    )    Not    )
Soloparent:  Yes(    )    No(     )

Basic Documentary Requirement

status of Verirication

iI

SubmissionFrobefiMedutbgtheappftyCheckifsul3mitted}
rro bef tledsowl I}y the HRMO/HR Q[ftcel sub¢omwinee}

Status ofSubmission[Checieifcompun|
Remarks

fl. Letter of intent addressed to the Head of CIffice or highest
human resource ofricer

b. Duly accomplished Personal Data Sheet (PDsj
(CS Fo]:in No. 212, Revised 2017) and Work Experience Sheet, ifappucable

L`, Photocopy Of valid and updated PRO Lieense/ID, if apbHcable
d' Photocopy of Certificate of Eligibility/Report of Rating, ifapplicable

el Photocopy of scholastic/a.cademic record such a§ but not
limited to Transcript of Records (TOR| and Diploma, including
completion of graduate and post-graduate units/degrees, if
available

f. Photocopy of Certiricate/s of Training, if applicable
8. Photocopy of Certiricate of Employment, Contract of Service, or

dulv signed Service Record, whichever is/are applicable
h. Photocopy of latest appointment, if applicable
i. Photocopy of the Performance Ratings in the last rating

period(a) covering one (1) year performance prior` to the deadline
of submission, if applicable

.\. Checklist of Requiremeuts and Omnibus Sworn Statement on
the Certiricaton on the Autheutieity and Veracity (CAV) of the
documents submitted and Data Privaev Consent Form

k. Other documents as may be required for compar.ative
assessment. such as but not limited to:
Means of Verification {MOVs) showing Outstanding
Accomplishments, Application Of Education, and Application of
Learning and Development reckoned from the daLte of last
issuance of appointment
Photocopy of Performance Rating obtained from the relevant
woi.k experience, if performance rating in Item (i) is not relevant
to the position to be filled

Attested:

Human Resource Management Ofricer

oMNIBus swoRrr STATEHENT

cERTiFlcATloN oF` AUTHENTlcrrr AND vERAcrry
I hereby certify that all information above are true and correct, and of my personal haowledge and bchef, and the documents
submitted herewith are original and/or certiried true copies thereof.

DATA PRIVACY CONSENT
I hereby grant the Department of Education the right to collect and process my personal inforlnation as stated above, for purposes
relevant to the recruitment, selection, and placement of personnel of the Department and for purposes of compnance with the
laws, rules, and regulations being implem€nted by the Civil Service Commission.                      Name and Signature of Applicant

Subscribed arid sworn to before me this             day of                              , year

-"   `Person Administering oath

inconsonaricewithRepublicActNo.8702orthe~£l=cfroniecomn`erceActo/2000",t®|lcctroniodocumentsshallhavethelcgalcffcct„alidityorcnrorccabhityasanyother
docunciit or legal writing a]`d aj |w}here the law rcquir¢s a dooumcnt to bc in writing, that rcquircmont iB met by an clcctronio document ir the Said clectrouic document
ma].ntoin8 its integrity iind reliability and can be authenticated §o aa to be usable for Subs.quent rcrcrcnc..
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Efit3Io8ure Ho. 5 to DepBd order NIo. EL7, 3. 2023}

cRIrmlA AND rolNT srsTEIf FOR HnRnrG AND momo"®H To
NOR-TEAcirma rmslmoHs

1.   The assessment for Nan-Teaching positions shall be based on the following
criteria.:

a.    EdrLcat±®n  units  and/or  degree  rdevant  to  the  position  to  be  filled,
exceeding the minimum qualification requirements as defined in tbe CSC-
approved QS;

b.   Thaining hours relevant to the position to be filled, exceeding the minintmi
qualification requirements  as defined in the CSC-approved QS,  acquired
after the last promotion but within the last five (5) years;

c.    Experlen¢e rdevant to the position to be filled, exceeding the minimum
quaHfication requirements &s dedned in the CSC-approved QS;

d.g:I:%rm:¥ncfsb¥£o°£Sftgfjt:edthpee¥°Eer}¥C:i?&p¥gi::VsC#b8°o¥e£:}S[ytieo=
relevar[t to the position to tie fitted;

e.    Outfftanirfuig Accompllchmento acq`rired after the last promotion;
f.    Application of Education acquired after the hast promotion;
9.   Appncation Of Learning and Devel®pnent {Ii&D| acquired after the last

promotion; and
h.   Potential measured using other evalua.tire assessments.

2.   The point  system for evaluative  assessment is  detailed in Table  1.  Points
assigned  to  each  criterion  shall vary from  one  salary  range  to  another,  giving
premium to speciric criteria that are more relevant to the position to be filled. As
such, for General Services posifrons, higher premium is given to Potential (55 points}
and Ekperience (20 points) than the other criteria. Similarly, Chief positions (SG-24)
give  more  focus  on previous  Performance  (20 points}t  Potential  (20  points},  and
Experience (15 points} ,

Table 1. Poi]][t System for Evchu&tlve AfseaemeHt: HozE-Tcaehing Poaltioes

I                     crit®ri. Ereii]Idomi af Pointa
Oncul 8® 1'91 Bfi ltrae as24
8endcc* quendcacrdBedctr' uaBaa? (Cng

5 a 5 10

5 105 5
-``'   ±6`  -    --- *-_¥£b---'*i..+.-

15 T5_

aL,  muc#tion__ _ ___ _-i_-                         i---i--_
b. Trafrog
c.  Experience

I d.  Performance 10 20 20 20

5 10I e`  Otitstanding 10 10
L±SS±+BP_is,Ere_S~¥±_S_+. _ .  a   ,    i ft

f.  AppHcation of Education

55

10 10 10
•_  _   -_   ,|;==*=,i  a_€ .,,-,,s-,=`-==-J~£ ®J.* -^~-`e-.` €-i-==L. ,-==te     ----,r-_9.ApplicationorL&D

1020 1020 1020
h.  Potenda|fftt;n~TTseet?----`

BEI, Wock Sample Test)
Total 100 loo leo loo

Page fl Off fl&



Rubricsi for Computation of points per Critt!rion

3.  Education,   Trulning,   and   m[p®riencc   |RTE!.   The   points   for   RTE,
correspionding to the appficant's qualifications exceeding the QS, shall be computed
using the Increments Table tTabLe 2.a, 2.b, 2.c} and the Rubrics for Computation of
Points for RTE (Table 3}. Only those qualifications that are relevant to the position to
be fined shall be given points.

Table 2.a. Incsement. Thble -Education

hcrcmemt
Leycl L,.-as&i-ir-- ha8e

-I I.              i                            cttnRcftdandwrila                            ,                      ElcmmtnyiHctRIucatlon                    jl

z!.            i            ~ffmcntny ¢ralauate Junior H~!ffir-SEticol Level mucaffiiEroit±F~ I
--~~st-hi-aT#ffisc±9h9LceL=±i9£an=i*-¥r!?ai2,-  ,   `!--±-~T'r`3]--~~---i-.-='-~`-L'a;in6i^-ai=i-jinio~Fin-ifesf-@aTK|=.i`2rry'``£

i

4                                  Senior ll!gh sctrooL Grnduntc (K to ]2|
a L~`   Lcks;` -tiifii|_2£}_a;toil:j66iiF.____iE-iaJ=HmTm~ffci6='ffiiaasebuLmaetlunF¥T!

~tr-¥~-~-i~~~*E8±trc¥o¥#erfa:£E¥j¥iffig~TEL`-
--...-I....=t6--.,--.-A,-.-.-i--.-I---..-t---------Bachelor'sDcgrco __._~.y.`c|aen...q*tEL._..i__._._.i

I¢os than audits calnd towards the coniplctlon     !

7                      6 ±ulHgffiF¥a;frFa=sffie~edffipl€HaHr6i'E-<
"-5gasiffiTgdufrtsR¥&n8±er;8##EkemTrd,

h{astets Hcgrce at a Mautcr& Dcgrce                                i
9 Uutts eendrfg#sdsD¥conylctionofnpr  -    Less than l2 Uutt3camed towerdsthacomptction  i==-=2=¥£¥¥-¥£ocomplcttonatFkeunlsugl!:=i#8¥the--±j

-~-`=~To-        ~15i3irircancdta"ds thccompletion oreiMasttri}Dc8ne11I18Uutlscrmcdtounrdst!iecomlpte`fonof& •`    -i         =t  I...^5...    '    --.be&{ha2iu%aalELife±a=.dTEtiafii

i                                ttastcrb negrce of aL RTascer'ct DEgree                                     i
{AIg Lha` 24 un`tsenned tatyut the conpTction    :I

_.4~....+c.,ff¥£F!±s_I.s£'`s._Par__~_._Ll
lies6 thin 27 LJnit8 c&med taftyarda tl`e camplctlon    ,i

<_._ dr`_._.    °±&HseierL±_DJ¢JEfi¥..__.=     .  rminul
]4                i          2? Units calmed ttrmz`de the comgivctfon era               Less than 30 Urit8 car]ied towards the cob|]letion    I

+ng"+-~~.congnifs-in~£±t9ELE:het#comprc«on orlL      i   Lee than 33 @%t%M=Sn{==EL=thc caTonHarn=r\
r-i6         i     -eeITniira;;#us#[fa£'Cth¥co,xp,cttonor&

Qro »astert DERE
Icss than 86 Utiit3 camcd totnda tJic cj"p(ctJon    i

i                                        i                                       Ma8tcr's DcgrE= Of a Mastcr6 Dicfpee

of a ttastcr'& Dcgr`ec                    I[=T~=h`-+dsffitfe~fcrfe#ifecogiDut¥Gontsonptoedi

towards a
Masters Degree [£8& than 3 Uutts camcd thurard3 the

or q! Dactcmte
towrardr the completion or a

DOctorat¢
6 Ut`lt3 carnod tcrmard& the co"plctlof` of a

Dotfoate
5 Units cat.ined tourard& the complct)ou or a

Dcetout¢-`.mi-ZffjintJt¥ ~etl towuti thci
Decorate

Lc3| than 6 Uults camcd tougard* the comalctfon
Qra"orate

ifu;fu"€ch~in`fu=ri+ffa=afffi*dT€`6in-dr-ih-E¥OFEin~rfu^ia``5f
a Bcctori±tc

Less tlmi` 12 uultB cnmed tortyuts the couplctlon
or a Daetorate

camct toward& th¢ col:iipletlon
Of a 8actorae

5ir~l*-.-<='iasrri~t§

•                     :f`          .           i

earned ta`onrds trlc eomptetim of a
Doctou`e

camied toevards the coonplct{on of a
Doctorateny'----£iTa-Eff]iiE8i¥ri-aiifafibi5Thaa`mTffifrTf-'a

i

~.-_-"i.-:`-¥-i.--`,.

I,cx!s utan 18 Uzutfa carped tomrd3 tnc
or a Doc±orfltc

lfea than 21 Ualt& camel towaedg the completion
or a Doctocatc

£55ii=t-hi;ri-*£-a-Uiifa¥edTchmrdsthe-a;ffiii:citii;fi
of 8 Doctorate

-:--:-:-:-----.i-i:-:.:,-::-.i:.-.::::::-.;-::`:;:-:-::::::,;-::-:-:.--;I::-;::::-:-i-:--::------:

I owmnts a Daictoratetryr^,I,A,hp.a,.lit-SiTp€-|T                  '--~D-rfu-ralE

Les!i than Oomp]ctc ^cademiE
coed (oward& the con ctJon Of &

I,css lhaff an artpBrded Dactaratc:
--.----------rli
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Table a.c. hcsem®ntl Tdrl® ~ ELpericac€

horeneqt
beto1

atone

----:--.----.--,
months

i-iin--_-`.

IAHs than f months

Lee thazt 1 ycur

tim 1 }car 6 mont!)s

Zjae `haft 2 ytan

than 3 yer&
`-3~y*dr~s---~-*+irfen±h±~ri

Leas than 5 ycaiE
6 montha

tesg than 6 ycar¥

bea than 6 years
6 mtmtha

Lca drm I ycar6

Lee trm ? ycar8
6Tront!rs

EEHLE±mE       I

6 mcm(bs

8ycar8
6 J|'mths

9ycars
6 muntbs

22

29

ae

JOY-
S montho

Less than 8 ~
tco than 8 y~

6 mantha
than 9 years

the 9 year
6 months

Leas tinn 10 y-

than lo¥cas
6 nrmtha
than  I I ycar8

Lee than 1 I ytrm
a moo(ha

i 1 years6montlls__i,2y- LeBslhanl2ycar#          i

Lee tl" 12 ycus       t

ha3than]3ff-i6molltlBJ2prs
6 monlbg-[5prs ha urn 13.ff=th~-

6mn'[ls
13y-cars i quapiei=tha 14 }'Can
6 mo'\ttu i--wi¥FaF~TngsT;zi:==Tr*L;a--TL--e-I+

i-+--:1;.T==L==|-*=^n+.+uL-`nn+;¢=:::=r:ffF?¥B::,.=~_=-J<-j=`.--`
has than lsycar¥

6l?n¥th8s
1Sycart, _I
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Ffible 3. Hrfuries for Computrti®n Of Points foab Erfucatiou, Ttckhing, and
Experience

ffee#££                "catio:    i     inffi±--~ Exp€rfuT=!
}hffn"tr   pthtr !tntr=tde rmdr H#kean  ¥otrt*

5 J}r more-ij!LtHrments 5ormorc    ;5inctrunentsi 5    !iacror£¥ 20!

:kt]£n8                        i 4 ineemcata 4      !4inerenerLtg       a      !inc=ts

}ntsaints                                GincaemmL9i        3         BincREmente{       3       i  ine=fffits

I Sorfuco* Pachtinaa}

2 incronents1increment inafts i

hnezbe¥trfromQS

1¢ or ftyeinct.-tg 5 § or mortrinc,c- i
8-94 4 incremeut8Jap~-3increments 48-9 •6!

7Ch.7Lts                                           incr¢m±nte inccement6
infs                                              6-7                 S a 6-7 12!-L_-\\.~,8ii--,-iI-inexturmts

2I
increments

~to~~~~--~-ifofro:gr

4-S2ineemmts2incnemen{a

1 increment I 2tsincteenentr

path  , hfaatt%%t. Pototl ThgQ%tr   mdrtr *i
i   ICE a,rmorGincrements a !=cO#=a!    1o

i  ±Qcurarmrrmm:%  i      ls

?oinfe                              i incfagents 4    !r4in=!    8 8-9incr-ts      12

rol.r!ts                                               i" r' ~' `£:7-plc - 3i_ur;i 3 incee"entsL.-----__._`-_`..2'irter€monis

L-;--
6-7jEEL-+S-4-§inc-ts gi5 j30!ut§                         -*.CJ=¥tsincreme.its rJ;_._7ii

' points?iTdsSpeimts

2-3incrcacflts 1        !1ineranent 2 2-3incrcmfflts          3

hdeqc*t*frofn9d "t* IziothzBtlntr_+cagivmrq_se~.in rohat*,

i iio£¥t: Ilo
fi-    ,A(ng   -`  ---1. `-aincrrmcnto

5

I    .      ~`'- 8 ==Ts-    4     inc=tsi   12   iI
&hacmentsi      6 3 incrments\ 3 in=tsi    91;

6'7riic&.ermts          4 2 increments 2 inc=5entsi     6|
4-5incrment± 2 L=en± 2-a1incrmcats         3      i",--rty-",

EEeeffl

GtmaSal Sndces
REREcndoli:
Ttcrining: 5
Expe2riienae:

{Hon-Qthnd8fr 1.9
uncation+`
Thwiing:
Expdience:

sG io-a2 "d sG
EducltrfuTL:
Trcrinfro= 10
E.xpertencet  1

St±m
Rctuctht* 1
Trwhing..
ExpFienex 1

RErastratiue ermmpfe:

Vacartt posttian: Admthrfua:#:acAjhadistth£ F i:"&Sc£Fedng Qfifec.r xp ~ S& a
Lend a.nd Salang Range: SG 1-9 ENclftyGenerdi Serrfees}

Qacckrf ecdiQn Standards per C:SC-amroued a S
Educctton      :    C:on:iptef uorLof a Henrsincatlege
Trc[ining         :   4 hours of releuaat tttifeing
Expekeru::a    :    1 gear of redevon:± experieunce

The date Of HRRESB assessmen±i oapen Rocking Sgstlen: C}ctober ®S, aoasB
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a,.   Based on the mininimi QS of the position to be fflled, the HRMPSB Shall
determine the t]aschine level for computing the points for ETE using the
hacaements Table as shewn in ~Ttsble 2.at 2,b, and 2.€.

-Lfiifei=-F=EiriFaifeEia-:ese:tie-£
Qsiat|fte¢Inonssan:inrd*for

isTh__f=ENqurtylulngoQftsser_xp.
Enamegr?

on ifecmuart€g '"bto

L+.,I-:--;-.:=`:`,;:-i:-:::¥;.::`::I;;;.;:.::.,;;....._

on rae 2.a

carfuchon\ eyZHvas
4 hours of itle!ftiat trdwhg

b.  After detemiining the; baseline level, ifee HRMPSB shall crmpunte for the
increments of the appncant's acmal qualifications based on the snbmitted
dQcumeHtary requirements. Jncremgr±€ shall refer to the difference between
the app#cant's actual qualification level and the corresponding level of the
miriinuni roaseline| QS reqt]iremeut of the posifron to be filled.

Only qtralificafrons that are rctevantth the position to be filled and "hich
exceed the mininum {basenne} QS requirements of the positiolt skedi be
given c¢ffesponding points in the computation Of increments,

IthastTative exf rngte:

CamputafionOfirkttrementsbasedonaafaatEctueafiatLqudiiftcaifenOfAmmcaulA:

I ct*oitquHRRE
of rtyctfat A.

i  dr:`rfu-.i-ci.as-.`di`  -     . -

i   l8unHfiqu!:dr_a
ldtia¢rtsdegnc2einRImte
MhELst.alin

fialrGta..H*I.lQqz.eqfs*n.ntr
I.i.fAati*ammrrfufichle¥.adEifecchie¢}

:;:;.:1ii:i:.i:::?£#t.::.`:`:'.``;i;Js ,ki€i'``;'`t,:::::L^i:':.`g^.`:.:,?:i::?,t'`!.? :a.:ik,`.;N:c`-     `

=#try°%©m#Q^#£:xp:##%##tke==§E:i£%
punli8carfoA lalnel |kete{ I I/, ee Vkyctmted bdeur

Agiviicndsr¥€€¥±~#uezk"urermt

C;anprtattoTtOflncTene:ntsbasedonacrfuatTndringqu;atiifeoutonOfA5ipticansA=

Qqu-rlOf

pqusrfurLPout\r¥RTto
a&,Str^`31

Lg+raeungivtryon
cataniaticpaproiltleductlott
|sivpbendRT 16 to I & roco!

i 6 twst trabting on
t?3endc[r£IiiriB#htili|Trdl`frog

{Oddeer Li to i& 2caay

8}uit\rsttalrdngan
ltquidrfurz.aifta!sh
ai±ipimasE5 prdeniarty 2S+
RE}Tl

Jut.m`fu`n`:*``I`=*.-±.!±:i±`.riii.,L¥jr.itrcinn-t.    `      -
I

ffi3ffiffi3#E#"ffi#RA#at~qffi=ra¥grTi=apii
I

{#Psrmgivg3.n##£:£5££££fi6arRE=fi=gS(IE£!#ata=te of lanpsB      `i.
S

httecassoifjl}s})llan\t^.tlre&+tlonztstmb`bgivL&Flantn¢dsedialxptiracfottand:

:::-.::::;,-:::::.:.-:-::-i:.I-::i:;:i::i::-:-::.`ii-:!;I:::;:i`::-:;-;::::i.:i;::::=ii;--:---i-;`::i::=:-i:;.:--:i-

ZmaGse¢±E!>caEs:mchlT4ppes!aaof^'eia&rmfa!iue.tithr±o/rde&rm±Lra(rltha/t&B

AFpdcaut'jiftiathngZcmz-QSZcoida.Jha€".ut`  T~ 1 -6 \.ica'.nutil.:

l=__.-_-.._-.`__.Ib`.F`_Th<i¥
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ConputndoTLoflnerernentsbased.onachLalBxperiencequdiifraitiouofAapQican±A..

rrfuffi¥-+fiap-ife
L-Aiffiffiffiifez4=wi-nTf

itifawhtry3.acjg,a
;I   ¥Lzcfro.. VTcitc.1 fry.?morCperwhrxp]rot.iJaniiarii

02+ 3lQ. 4 to Jairi+iea'y  C*9.
2r3|S

iREas_,,;'`=,Fit.,`g-:`:?;€±|,.gig:;g.i`;-inri:.`'=Jli`..``
i-a=i:iiiasffi=aeffi-ffi:{eTiii=i=Eiftyigivi=±ai-jiife*-r'c'--'"ct§

the coedtfon a/incrt"rfe. #detAaefctperfeTu#ftybe rafro"rfjhmtaa      i
dei® ofitst: Sai) ®rwiE*.-:=::-fi::fiif;ff`i-=..:fi:-i-=`=-=f:..=i:----f=-i--=

9 xpnltry i€ at twl *

7tenu=mat!roTthcnrmfsprltrzfaan+A'4aa>erde.taeqttalgra:at6cnschzznea         i

i:ueTh#%A¥#b?¥jff;m¥"fG£:rm¥i:+3'.fl7:i',refty°:kerd'€8 - 3 = € tnenmmtt__-____
c.   After computing the number of increments from the mininum (ha§eline)

QS r€qutrement, the corresponding points earned by the applicant fol. EIE
shall be determined using Th:bl-e 3  ffltbn.es for Congu€atr.on af Fat.nts /or
E)chacafion* `ITalulng, and Experienee}+

Ilhastratfue exrmpie :

Using the appttcab3e rubrics fior the SG 1-9 {NOT+Cteneral Seruices} as showrL in Table 3
and based orL the ttumber Of increments earned try Apapiicaiit A, the corxputotiott Of
podrts fior RTE; is as fiofloujs..

F±--~~--~~<aREiiftEREe~{aELasfaar'~
-1 -. `ELaffi3.`-ca+F    .

Etothatrs dnottRErrl -ees
Adrfuhifa#ow

i8u3`irtseatndfior
a Muner's dssree
iTL Pubbc
^datr-hair

On` btwd8ct

I:neperattoa
pe"try 27 to
29. ae I/

83 hDus training
aaatQrfute
pr!yroudedtictbi\
REetw I 6 to
1 8, 20Tq

^8rfurd lfcom
Janqu 3. 2a 16
to jugiv 3 I. aci5i

L-
6`__._ _. a,'

EREbnTho•`1-:-`:

•1

5 or nure`
ttux®-ke .
8 pofro
[Ouofsl+-JL
endefu
nthhaQSof2`
prdwlieein
cOITcof

Apqu^-ct the
nuLttwpett-*l€
pe"Q alututitr
Ednat.un

set. . JRE Jbi.clef
rrdrty

6 twanent€

enun OtLTuni¢ 3:
Jar mtue
twm€nls -
a pctie
quOfq

lg#utA
RELHEEHThL
'ApanmA
¢cunnd the-mpaints
FSeeun}onbtied

J€REE#aiii±-`~~`-nd

Isass.edaFLTuou=3t
1€Lmnmuts-
8 pdco
foui Of an

•ApplunA
u2-the
tnhi~ QS Of I
uarofrrfuan
egivnee

twltoal^
carwl 8 apin\5¢
uctlfllue
maxin-ty30
iunchmedfigr
REwlha

cREAlti~Qr
ectdeficerm

pr<+wT-asifer~="'h

d.  Meeting the minimum {baseHne) QS requirements for Education, Training,
and Experience shall b€ given -zcfro (Oj-points.

e`   The fanowing general guiddine& inall be observed in giving corresponding
paints to relevant ErdHcation7 Th.airing, and Experience qunlificafrons:

i+   Education units and/or degrees in multiple or different majors may
bg given corresponding points on a cumulative basis; providedr that
the units and/or degrees eamcd are relevant to the position applied
for; provided further, that the subjects complcted are not dnpHcated.

fi.   Consistent` with the provisions of the CSC ORAOHRA, units and/Qr
degrees of Doctor of Medieine from & CHED-reeoghized instittition
may be considered master's units  and/or degree for purposes  Of
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giving points, except for positions that involve practice of profession
covered by board laws.

ifi`   Consistent with Legal Education BQard &EB} Rcsolntion NQ. 406, s.
2019, Bachelor of haws (LLB.} or Juris Dactor {J.D.) units and/or
degree earned from law schools recognized or supervised ty the LEE
and  its  predecessor  regulatory  agencies  shall  be  considered  as
equivalent to professional doctorate units/ degrees in other nan-law
academic  disciplines  for  purposes  of  giving  points,   except  for
positions  that involve  practice  of profession covered by the  rut€s
governing the her, subject to further clarificatory guidelines as may
be issued ty the LEE,

iv.   Relevant training hours earn.ed from digital/virmal/online leaning
may be  considered,  subject to  the  condifrons  prescribed  in  CSC
Memorandum Cireular (MC}  No.  3,  s.  2021  (Cienenfl£ Cia.dezines orL
Dlgited/ Cinl:ire lfeamkng inShe PuREe Sector}.

v.   Relevant experience gained from part-time work Of at least four {4}
hours p,c:r day may be considered} provided, that the &ppcopriat£
Certificate of Employment is subm±±ted with details  on the actilal
number of hours rendered, For purposes of giving points, the months
or years of relevant experience submitted 8han be transmuted to the
equivalent months or years of experience based on the CSC-required
eight (8}-hour per day workday.

vi.   Relevant Experielice gained from abroad or outside the Philippines
may bc considered provided that the applicant submits a Certificate
of   Empleyment.   Those   documentary   requirements   written   in,
languages other than English or Filipino shall be accompanied ty a
complete English translation.

i.     Appficable prQvisiens under Rule VIH Part I to IV of the CSC ORAOIIRA
Shall  apply  in  the  apprecia.tion  Of  relevant  Ed:ucation,  Training,  and,
Experience qualifications and riving of points to EI`E credentials.

4+   Performance. Perfo]:marlce refers to the assessment of how tasks, duties, and
respensibiHties are carried out or accompnshed by the appucant as cvidenced by
performance rating doct}ment or other meafis of verification. The performance rating
obtained in the cunent or previous job or prsition ffiat is relevant to the position to
be med sh&n be used for purposes of giving pof"ts for performance.

a.    Poszt±orts  I:tr±th  ap,erienae  rngt(iriemen&  Apphicants  to  positions  that
require expedence must submit intest performance rating/a covering one
(i) 5rcar performance in the current and previous job or position that is
relevant to the pesition to be fined. Computation of points for performance
shall be as fouows:
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r`___ i _  _--_ _,

P@fro¢urfesHpanffi©05fnun.eeD--SsflB*TS!ff;A{neeiftggrSil8useneeD

irene..
3€ = Pof®rmance kecTtry
5 - HifeELes;8 posstbke PEE in DapREth K%FTunEs
ERfA a Vhf;dighi AEtoogxfiom fior PQrfoaf rma}nee•1'Lff9rsg3r!dr_seJjg_F~9£±£3i±en_ffdi_£9ri4£Sfi±Ja&E£9SseSsifern

REustrcttflue e]ccrmKpifes :

VacREfjck.ft®om.
REwhtefrotsife= A@the2 rm ~ 8© ©
(eeuend S&wices)

2c i5 4.3$6
W4 a &a

P©.&¢rte=Styt]ifecfFsen.ea3  E14.SS6if8  a  &® a ®.grlt2|

enrfu©r GEgrou

v68cae8pesdr.®fty.
Athanfln:tsrfe:rfuTeAE3sSsS&rfee8c8&m

apErmfuiacBSzzaqu @fflaep xp a S@ a
{CItkergreupsOfRostfrons/SalangOrade=s|

tt a 4.S§6
unjA:At=2@

unmtepeSica+=enBci a 4.®©@tl§ C' 2® s= nz7.42}4

a. I .  Eevf eenifELeeB camypurteeeREf ts

The m©rformance Fading ff@qufinetl for intermat apphiGants sham ife© the rathmg
derived from the Resuttos-EEas@di P@ff®rmanG© Manag©m©mt System {iRraa MS}
Endividuefl   P©If®rmarAG@   G®mmarfurm©m¢  antl  R3wh6w  (HPGRS   F®rmm  detiatmsdi
from the apEDfliean&'S  cur©mS ®F pnev&®us tl®®fty ®F p®s&ti®m  that fig ffdi@varife  to
the H)ositiom to foe  fim©d®

rmoweveff 9 as a mandatory requt@memfl, the &ffimfficemt shall at8® The Fsqtniredi
to smtomit a ffiGrformance rating ®f at toast Vexp Satisflactony (VS) in the East
raGing  fflerioch  prior  to  the  diate  ®f  asses8rm©ut  oF  seneemimgg  exc@xpt  for
prom®&ion  from  first  ¢®  s©aond  Revdi  ©mfiry  xp®sitions  wfa©ne  the  requtedi
xperfe!rmance rating is at fleast Satisfac¢®ny (SS.

Am diITActal or empfleyee wffi® fas en ®fflcfiar Aeavg ®f aifes©mee, ffor reas®m8 sunch
as  maternity  Asave,  1®cai  ®F  ff®re&gra  schdiarsELxp,  training  gran:faS  ®r  ®tlin@ff
CSC-anth®rizedi ®ffldsal teav©sp may toe €onsideredi for pF®m®ti®m.  EL a;inch
caseso  a performance rating in the East ff&ting xp©ri®tl prri®FT to the Eeav@ Off
afosemae sltalfl ifee requlredi.

The p©ffommamce rai&ing fflri®ff t® the redissffication off the xp®sith®m sthaflfl The
c®usid©nech as m©ff®rmanc© rmtieng im the Eediassffi©tl i®®siffien ff®F murxp®ses
off proffi®tiomg lf appnGaife}e.

a.a.ES:£rfe@if>ifoueennappeE@urteenmfea

Pouf estemaE  &ppELcants wth®Se  p©ff®rmance  AS ffieasued  unsing a fine  €5}~
fleveA atljectivat Berf®rmanc© mtimg seals, the midpo&ut valun@ ®g the RIMS
r&timg  (Trfefle  4}  equivaleat  tr®  the  adij-@ctiwat  rating  SELan  kD©  "sed  as  the
applican&'s  merfermance  rating   rag;.  The   Cerfuffioate  of  Rating  munst  foe
8uE>pofftetl with the Par®rmance REvalhaatien T®ct.

P®E® © ®f as
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mustrative example:

Table 4+ Hldpoint Wulue Of the RPHS Rating

Unsadsfactory
i .5ao~2.499

Poor
---ap-+--=.-..+---------.-.--=-------,.-.-..-,:

-qu_9rawJ±EL_..

Vaccmpesttion:
i\diedndstnatine A±ssistrut H tDlsbur*ing Qffi¢et H} ~ SG 8
|OtheTgtaaps:OfpositionsJSalaTgGrades)

Ac|Secfitich PesorTruriL:a Rating Sede in the pro ulolLs fob:
Below Expectndon; Needs hnprouemenl§ Ctood; Strong; Rote Medal

Pt=rfortnance ruing Of the appttcari:£ Sfrong

.a--_-'L_i-'._'er-6T>{-+-i-':::''±|

x: a RPMS rid;pohi `unl:ue Ivory Satiofaetong| equiiJalenl 1o Peirf eomrance RG[ting - 3.995
tprH - 20

L±°_qu_co7L===±o±g=
For  gxtemal  apptican€s  whose  performance  is  measured  using  other
numerical or adjectival rating 8ystem8 with scales that are nat aligned with
the five  {5}-point rating scale of the RPMS,  the HRMPSB  shall develop a
aystem that transmutes the perfonnance rating to the corresponding points
comparable to the existing rubrics of the RPMS.

External applicant/ s to vacant positions with experience requirement shall
snbmit performance rating/a from current or previous work that is relevaut
€o the position to be fflled. Now-submission of performance rating/a for an:y
reason gets a zero score for Performance criterion. No prorSr measure sthall
be considered in the absence of the applicable performance rating.

b.   fos€ftoris ifiith r[o esperrfenca ragndrcmerrfu Applicants to positions that
do not require previous . experience must submit the board examination or
Ca:reef Service Eligibinty ratings. For General Setvices positions that do not
have Eligibility requirement, the General Weighted Average {GWA) in the
highest academic/ grade level camed shall be required. The rHRrmsB must
develop  a  system  that  transmutes  the  GWA  to  a  perceutage  scale.
Computation of points i.or performance §hatl be as follows:

Pctuts"otwhnce} -- X:1100 * W:Aqu.rfomancs}

There:
x g= Board Ebcan/ CS ELigibilrty rating/ a:lhIA trarrsmuted to perceulage sc:ale
WA = Weight Auacafionf oT PeTfiomanoe

ii-_.-=dr=_-=L.fro:-+A--=±-i-.L~..T.---=+.<{.-I_`.=p.---±*~rrty-`¢-¥`-|^~*--,4+=,~-ut~T--

iiiiiiiiiifi!

'¥GiJ•hity,{|opout=jiorGenerd§;endces;aopoirdefiorCttfaGroupsOfPosi±ierus/S;alaryGrailes)
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IE:lustrative examplc3s :

Vacartffosi.tforL.
Aan`1ctlchctt*iie hl&e in ~ SS€ 8
{Cienerdl Services)

x i 82.75 {GWA)

tva.1a'\L,5¥.a_±ap*=L=`at€t3..`Z_=±±,se=±.g=.5=._==

vacgivprs{-a`OrL.
^d:inlidstidefai..Issts®ctn£:H
[Dtdeirsins O!HIL:er xp - SZG 8
tcrthergTqupeOfpostfroTrs/Salap]Grades)

jc I 82.76 fee gf{gibutity rndngj
"A - 2 a

Bwhtg{"in*ng -82.7:5|10a * tao a 16.55

For  honor  graduates  covered  by  Presidential  Decree  {FD}  907  titled,
Granting C*vil Service REg{bilitg to C;Oflege Honor GTaduates, "e foHowiriB
rubric sham apply.

Hoaa# Era.
§.~q*gr_¥rgr.E_Lgr„g`+e_`>_=IfEgE±Lmam`__

se Laude~rty

-cel==fi
i,<=.ffi^_r.I.,.>coap2£LB9te.i¥~__.±=+~=,.`_..,r==jI-      _+_L_±friinLEL_^qu.___=5_J

Applicants with work experience, who are applying to entry levck positions
or positions with no experienct} requirement based on QS,  must snbmit
latest  performance  rating/s  covering  one  {1}  year  performance  in  the
current or previousjob or posifron. The computation stipulated in Item 4{a}
shall apply.

5.   Outat&nding  AccompHshmenta,   Outstanding  Accomplishments  refer  to
meritorious contributions of an appHcant, such as ideas, inventions, or discoveries
which were duty recognized by an. authorized body. These must have a direct link to
the    KRAs    of   the    apphicant's    ourrent   or   previous   position.    Outstanding
accomplishments  must  have  led to  positive  results  in  their  workplace through
efficieriey in operation, increased production, improved working standards, and/or
sarfengs in government spending,

Table 5 below enulnerates the components of Outstanding Accomplislunents and
the corresponding maximum points for each component.

Tahie §. Components Of Oiit8tandlng Accompdehmonts

±£99EEL__...._-_..`-from1tionFTffheTEin-~~m- PQin9kgggH±,det"tlirin4.T'oints

4     into                     i
3 points                    i

forking Groups OwGs} i

- f

ip / Learning Facilitation 2 points                    :

fro¥€SJaptrdELce~omi±
Lpls*e+aeb~an_¢inngse

Subject Ma.tter Bxpe
National Technical
or Commi ie€s

SpieckershiResource
HEAP Accredited Leamin Facilitator _._-_fLP„±i±t±_-|J---J'

The points allocation in Table 5 shall serve as the ma2dmum or ceiling points that
may be earned for cach component. 'me pcints earned from each component are
cumulative to determine the total points for Outstanding Accomplishments; but not
to exceed the weight anocation for Cmtstanding Accomplishments as stipularfed in
Table 1 (Point System for Evalu&tive Assessment for Nan-Teaching Posifrous).
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®rmty   those   ou£Standiing  aac®mmREsifemeuts   aequtff€di   off  ®armed   araen   the   Hast
promoti®m sfiat& toe comsitler€tl eligiifefr@ E® toe gftve" E)®Sm¢s.

INati®mdi  levct  indiwidiunal  sLwaRES  aequniretl  ffi®m  a  tifei®FoungEL  searefm  peF®®ess  amdi
giv€m ®y meptfifatoHe awardi giving to®dies, ©"ch as GS©a Metr®tsank, Nati®mat RE;eem®mi®
Devdiopm©mt  Amthority   (REE3iA},  D©v©A®EDrmemt  Acatlem:y  ®f  the   ThREpeEBines  (DAP}S
HpepEd,  ©te„  shafll ifee given mazrim:unm  m®in&s in ©utstiamdiing AccommB&sifem©m¢s  ¢i.©.
ffive  (5)  points  for  Gememal  Serfuees  pesitiens  andi  flo  xpoints  for  other  grounps  Of
position/salay grade).

The  d©talas  off each  c®mmomemt ®f ®utstandimg A¢G®rmxplishm©uts,  inethding trne
MOVs requtredi and &mbrics for giving p®in&s, are ass f®EL®ws:

a.     4accaFeds caac& me@@gaefids@aeo Thhis  may nef®m to  chafroms or c®mm8mdgLti®msp
academic oF imteff-school &EL7artls, oF ®utstand[ing ermpfleyee awards.

cg.j8.   Ct.gcath'ore   ®r  Goganmeaeedcaft.®EL   ThELS   SELaEl   apxphy   onfty   t®   &pxpELcants   fop
@r®m@EaEFs!erd@eapesfiffi@us.

Means off v©rifiontiom: ifefttien ®f ©iteath®m er g®mm©mdaiti®m ff®m pnevi®uns
ermpnoysr

"torics:

cL.2.  Ac6zc8emu.a  or JpiteF-Scifeog .flun®pitgs.  Trms  shaRE  appfty  ®rmfty  to  affmifeants
with  mo  OIT less  than ere  (1}  year weak experience  (e.g.,  ff©sFm gradunates}.
The  fctlowimg MOVs  anri  rmifeffd¢s  SfiQalfl  toe  used  in  determihimg m®in¢s  f®ff
Awards andi Reeogndtion.

Means Off verification:

A,    Academie off intelf-Sch®®fl arwardi; or
EB.   men Oentsftanding Stiunifem¢s ®f the Phiflipxpines (H®SP} Awartl; ®r
G.    esmfificatien or an:gr d©©unmenE tha& the amFTELcasit ifeAengs to the

Th`®gr  10 in the  RE®ardi ®3r enwhH S©mri®e  REfigfrtormty  ife5amimarfu®m.

Runfories:

hi¢narabeg ©fl AffRE&0
;  A& least three {3) academic er integr-sch®®B
':  awards or T®SP Awartl or ff®FT 1® in

pES!e=fl££¥EEidsEfl&v~E¥_anieati®m
At leasS tiro (2} academic ®F in&er-sch®di
awards
At least One (1} academic or inter-sch®®&

.±w_a_r.d~___==.E,__,  .,___.7.  .     .    __   ..._  _`_~..__E.

9fifeefqtoe=±g+HtegfficeEfaeLrdu.
4  ffi®int&

T        `...1.`          .     .`        `.``.      `,3  xp®in@s                              ,

2 p®inSs

erg.   O#ts*camdi5:p'ag  xpgpfope©  flowcaFTdi.  ffffi8   shall  apRTny  t®  apxpELenmts  with
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Means of verification:

A.   Any issuance, memorandum or document showing the Criteria
for the Search; and

8.   Certiricats of Recognition/Merit.

Rubrics;

Level
L±ieEui¥t¥S*&_f=~ej¥±_*_eE±rfe.ir±mtiLne
;cod-ga¥rfei-£-¥s¥=Lec¥]§-p8rTgqJLr.Ei.gk~t.j~~

ceqtrd ®mce(.drfiu;If;igEE=?i=°£
A+----h__---.I:.---- Search
;       Central office search

Hcant3 from r

¥LO_PquFng.nIP_*P#r4."  i

--o--4-p-?-ip§----------.----i
9 mit.+-e._2JEis-

BEE_fii
odd office

L     INational Level search or
tonal Office S

ftydrELH£.Eg±e±oL±
___Rffii"cJ,E

rfucoho
al Level Search

Di:vision

dswlal¢n omce

Provincial/CIty
frun 3chcol.

Division Level Search or
[dsE¥_ee±t£

Level Search

.    _`_ -..., I_.p-OjrT-t`S

__€AEL°iiF_ts_..-,i-~-__i__i
....           `2`J.`.a.ip.t`.?        .

ur~.giv_®*to.*`£lJ~owtry±€sL`S.`.i_i,.^„`+.

.iEe!tr.ti__dr___i

District Level Search

For multiple  awards received from the same. award giving body and/or
award category that are conducted in series or progressive manner, only
the highestL.level award shall be considered {e.g. NSPC winning cc&ch at the
division, regivnal> national level). Similarly, orfuy the highest award shall be
given  points  in  cases  where  applicants  submit  multiple  awards  from
different awaird giving bodies.

An appficant to a General Services position who has presented Letter/a of
Citation/Commendation and/or Outstanding Empleyee Award,  shaH be
given points based on either Category a. 1  (Citation or Commendafron) or
Category a.3 (Outstanding Employee Awar® , whichever is higher.

b.  Research artd lttnenaaf u®n

Means of verification:

A.   Propesal duty approved by the Head of Office or the designated
Research Committee per no No. 16, a. 2017

8.   Accompnshment Reportverified by the Head of office
C.   Certification of utilization of the innovation or research, within

the school/office duty signed by the Head of Office
D,   Certffication  of  adoption  Of  the  irmovation  or  research  try

another scfrool/office duly stared by the Head of Office
E`   Hoof of citation by other researchers (whose study/research is

fikewise   approved   try   atithorized   body)   of  the   concept/a
developed in the researcht
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Rubrics:

mov. subndtted
A.  P,  d ti -i   . -_`-`-  `    -  ``:

A`t F, Q J&in
Pl.Il..':t\.13lt.C       `       `.     .`.   _.`.-

T'9Pli:ifi=§-®B_.----,-'`>`=`---'.'_-T=-~-=-{==!i§-iff:==~=_i=-:

_,._.i.rLorn*§__~_in_.__!

_3..i-¥:ii,.t_s

.1J29LinJ_-

For conaborative research studies/innovation, the total points shall be
divided  by  the  number  of  aHthors/researchers  indicated  in  Eke
copyright paget

a.    S*ibBect Matter Expert/ MeTnbersHlp in Bunonal TW;Gs or aorrizn:Srfees.
This shall apply to applicants who have been chosen and requested to use
their technical lmowledge, sldlls, and experience to develop an output, or
work towards an ontcomc in the national level. This may include bnt nat
limited  to  the  development  and/or  validafron  of  framework.   models,
policies, and lcaming materials, Sut}jcot matter expertise or membership in
NTWGS or Committees must, however,  be relevant to the position being
appried for in order to be given p,oints.

Means of verification:

A.   Issuance or Memorandum showing the membership in HTWG
or Committee;

8.   Certificate of partictpafron or Attendance; and
a.   Output/Adoption ty the organiz&tion/DepEd`

Rubrics:

i,     movf suhndtted
i.I+EL¥xp9-¥?B----
:I  Only A & a

:_T=~q±aEthfautrif~=i
3 points ---i
?*_¥`ap_ts-.t_.-_.__^r==,-i

a.   Resource  Sxpeatcershfo  / Learnfug  BachEftadiotL  'Th±s  snail  apply to
appucants who have been requested and invited to share their knowledge
and expertise on specific snbjeet matter/s.  This may inc]utc appficants
who  served  as  a Resource  Speaser,  Resource  Person,  Thalner,  and/or
I+coming   FaciHtator   in    seminars,    training   programs,    conferences,
convention, congress, forms, lcaming action ce}18 (LAC} sessions, eta,

Means of vedfication (Alllisted MO.Vs shall be sobmitted}:

A.   Issuance/Memorandum/Invitation/Training Matrck;
a.   Certificate of Recognition/ Merit/ Commendation/Apprecfafron;
C.   Sfide deck/s used and/or Session guide/a.

Rubrics

E-iiEiEi=ngiiiiEil_HiELJti
ELffih=€=-~-`JJ=~=7::¥

JLEfat-
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e.    J\EAP Acared£€ed lecindr!g raofzi6ator. This  shall apply to appHcants
who have been given acereditation as Leaning FaciHtator by the National
Educator Academy of the Philippines (HEAP).

Means of verification:

A.   Certificate  of  Recognition  as  Learning  Fachitator  issued  ty
RE.ar Regional Office

8.   Certiricate  of Recognition a§  Lcaming  FaciHtator  issued by
NEAT Central Office

mustrdiue example:

AEplil=ant  Apple  is  applging  for an Actndrdstrtt:tiue Assistwut  IT  (Disbursing  Qffieer  H]
posttion ln  SDO Vigan city.  She  has  been pralnoted as AdtninistraHve Assls¢ant I in
August  2015  tit  the   same  SDO.   Far  the:  puxpase  Of  comqufing  her  Chdstrndirig
AccotxptishTrunts, s:he su,bndtted the f allowing MC}Vs.`

Ot.tstondtmg AccompTZ1.hmants

1 EilE rEi=E enoatann3y\;#fi#tacofpngleEMPohov%eenAb"rfud2}°33inscoVIng

Chatstanding nnglrtyee Awcnd 2016 in Reden I--f±:i_:±`-_±`i_?:=*-:--f±faf±

ih  Cirty {dectared in the peTtfbtlo; r\o MCIV su,bmifeed}

!ri%!§R¥¥*£:n#==tte:a:rty¥aan=
_____ut

4 points

HrmsE
fe"nha

Not credited,. MQV
has been used in
the fast RmTroton

as ADAS I

Ciredlted

arot credited due
to ru?rt-nd miss!-on
Of reqprired HCNIs

Zj7ol.ri£      i              Ctedf£€d

J=_~.~___I.~-®_-F___;

Applic:cutAppfegetsficFur{4.}pointsfiorherOttistandingEmphogeeAwardeained.in2QI6
aofnude£#]n}pfeofREttanerr±aRues%ug=#ee##k%deto%=Z±thH°mL%or#=Smde(°r}e8±==##:=s

a]rd nder Aujards and Recogrdtion on her Outstanding BTxploz!ee itwzard last &013 since
the cai;are u)as earned and ered:ited in her lastprantlfron~ Axe:ttcan:i Apple gets a total Of
f ice (S) points in ChLtstianf rug Accomplishments.
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6.   Appfication of Educattont Appncation of education is the contribution maide
by all applicant to their woriqplace as a result of thctr leamings from Jir.gfaereducation
nrits or degree/a earned, such as ibut nat limited to appfied concepts, proicesses,
and. shins that are rctevant to the position to he fitted. Points shall be given to an
applicant  who  has  suscessfulfy  applie,d  the  leamings  gained  from  said  higher
education units or degree/s earned, The application of education must have led to
significant positive results in the appficant*s ct}rrent or previous work.

cz.    Fos!tions z4ft.€7t experierzce r€gzz!aefrtent. Application of edueatien is the
contributions made try the appncaut to their workylace as a result af their
leamings from their education degrees or units earned, sueh as but not
limited to appHed concepts, processes, and skills that ar.e rdevant to the
position to be titled.

Higher   prrminm   shall   bS  given   tci   an   applicaLtion   of  education   or
intervention made ty the applicant that is neleva" and applica.ble to the
position to be ffiled.

Refezian€ ]ritewht!on is  described as the intervention that i8 directly
appficable ta the functional unit where the position applied for is todged.
An  intervention is  described `ta  be  appzi.cc[bfe if it  can  be  used  in  the
operations Of the funcfronal unit based on its office mandates in the official
DapEd Office Functions or Office Orders for the creation of the functional
unit.

ff the intervenfron made by the appHcaut does not meet the criteria to be
Zae!euarrty   then   said  intervention  shall  be   considered  and   be   given
corresponding points using the rubrics for IVot I?ezezjaut.

Means Qf verification:

A.   Action plan appmved by the Head of Office
a.   Accompfishment Report verified by the Head of office
C.   Certification of the utfiization/adoption signed by the Heaud of

Office

Rubrics:

=iE=-                   '.  . =ZTE:.'1.I I . \ i- - i I. llit-I ti.1 I I 1

b.  Pos€frorzs iti±±fr rzo ei€perience requirement. Appticants to positions that do
not require previous worfe experience must submit the GWA in the highest
academic/grade   level   earned   as   evidenced   by  Transcript   of  Records/
Certificate of GWA/Diploma/Special Order from the Commission on Higher
Edncation (CHED) or other certifications. The HRMPSB must develop a System
that transmutes the GWA to a percentage scale. Computation Qf points for
Appfication of Education sham be as follows :
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Pctats(apa:uedeton ofBchteaz±on} = X/10t} * WA[mpnea±lon of Bdi-catlong

Where:
Xw]i€WwAeg%¥4E%¢of££oer%fz%e£Cn¥fEdrcctfon

ilo points for Or:her Cfroups Of Pos}tttorls/ Salary Grades}
^ > I.= -:_,=-1>! T= ^,± *.J xiT-, >=3ri_*v= 1_ .-..  `=>x = .=±._*.±L`

mus±Tcttioe example:
T===.-Clr=--.-----===--r--=~±--t=---.-_-i±

Vacattt positioac
^dwhtstrat±ue Asststa:rut H {Dichurslng Outifecer xp - SG 8
tot:her groups Of postfions/Salar|; Gredes}

x = 82.75
tprA = JO

PotwtstxpplLedoltof -try s* 8*.TS|loo + 10 * 8.5§7S

--``'`--`                -`                                 -i

7.    Appllc&tion Of Lendng and Devc!lopmcnt {IrdrD}. Appncation of L&D is a
proven success of the }earrfugs gained from the human resource development quRE}
interventions done/attended ty the applicant which must have led to significant
positive rcsutts in their current or previous work.

Higher premiuln shall be given to an appfication of I.&D or intervention made by
the appficant that is relevant and applicable to tlig position to be ffl]ed. The defirifron
of rgtet7czri{ friter#ewh.on as stipulated in Item 6(a) of this Order shall apply.

Means of verification:

A,   Certificate of Tr".ming or Certification  on any appficable I&D
intervention  acquired  th&E  is   aligned  with   the  lndi¢idual
Development Plan ([DP}; for extemat applicants, a ceriflcation
from HR stating that the L&D intervention is aligned with the
core tasks of the applieant in their current or previous pesition
shall be requted;

a.   Action   Plal.I/Re-entry   Action   Plan   (REAP)/Job   Embedded
I,ear:!]ing (lJEL}/ Impact ELoject applying the learnings from the
L&D intervention done/attendedj duty approved ty the Head Of
Office;

a,   Accompnshment Report together with a General Certification
that the L&D interventionwas used/ adopted by the office at the
local level;

D.   Accomplishment Report togetkef with a General Certification
that the L&D  intervention was  useci/adopted ty  & different
office at the local/higher level.

Rubrics:
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8.   Potential.  Potential refers  to  the~capacity  and  abifty of an  appficant to
assume the duties and responsibifities of the position to be fflled, and those higher
positions that are more technical in nature. It may be measured through any or an
Of tit: foHQwing:

99JEREnJ; ELin.tsrapqu}.

:  skjl!s (.r .Wqr.!S S{¥{i.:.!le T.c5.Isjs.{_vys:I]  . _  .
Interview

§ ,p9.ip_f,¥_  -.    _

-<-    _           1]9vHoints     .,

rn case the above measures are not applica.ble to appficants to General Services
positions, the HRMPSB may design cther evaluative assessment strategies that are
appropriate and specifro for them in order to assess their potential, provided that it
fonows the ceffing points (55 points) set in Table 1.

a.   "rfffien  Ei:Iczm€ncEtion  refers  to  the  standardized  examination  which
measures the knowledge,  language proficieney,  alrility to present ideas,
judgr:lent and leadership ability of the appficarit. The test and evafuation
"brics appropriate to the position to be fi]l€d must be devctoped try subject
matter experts as requested ty the HRMPSB. S{£rz/.eat rma#er erxpenEs refer to
individuals internal or extcmal to the office where the vacancy exists, tlr to
the Deparfuent, who have working lmowledgg of the specific competencie§
required by the position to be filled.

`--``--`--``  .'._i-__.T``____'-_I____-T._'. =-.__ _-I

Pctatsan t= rdl00 i TIT:Aan

ifere.-
x; a Score/ rating in ujrit,ten ezcclmindion in percetitage scale

i  W[A fl Wgivhi Afrocatl-orL/ar WE
i;  [5 I)oirds for CIther Groxps Of PosELorts/ Sedn;ng Grades)
:__,  _ ..1.  .._._._ _I___

mustrative eraaple:
'acantfios±four

dttt[whhaflae Aa.elstortt H {Dtotw:atng O!ffiz:€r Th ~ SGl 8
CIthar groups Of pc>sif rons/ isalang Grades}

--85
ELIA a,  £

otutapn a 85/loo * § t* 4,85

b.   sHIZs or Work Scimpte res€refers to the test that may be administered
to  evaluate  the applfcation  of sldlls relevant  to  the  requirement of the
position to be fined.  The test and evaluation rubrics must be designed ty
subject matter experts as requested by the HRMPSB depending on the ixpe
of skins test required by the position to be lured.

Thifere:

Points3Tap a rtylolo * ":A{;§ptrmsq

ScOTeiTuning in tlie s/WST inSercert±age scale
-WeighiAlocafironforS/WiIT

a-_,Postlians/SdiBass  or arher GroRE `___J
Page 17 of 18



fltwstrafiue anraple.`

ITic£#¥¥¥;=o=ofs;=¥Gfu=j~-:=~;I:~G=
Jta85;    WA=5

L±ojaeaengLL±.£
c:.   BehcEviottmaz EtAents Jnte7qrferty GEP refers  to the conduct of direct inquiry

with the applicant,  focusing on their display of desired behaviour/a when
subjected to specific situations or conditions in their previous and/or cunent
workylace. BE} is based on the principle that past behaviour predicts future
performance.  It uses the STAR {Situafron-Task-Action-Results)  appmach to
validate  whether  the  key  behaviours  that  are  linked  to  the  required
competencieshavebeenezchibitedtytheappncant.TheSThRapproachdraws
focus on actual Situations in which the appficant acted; the Task/a that the
appficant faced; the Actions that the applicaut took; and the Results Of those
actions. The BEI may bg used to assess the following arca3:

i.       Apattfcze. The BEl shall be used to assess the appncaut's poteatial or
their capacity and abmty to assume the dHties of the position to be
fl]led and those higher positions that are more technical in nature.

ii.       Gharacteristi.cs or trutts.  It shall be used to  gaiige  other relevant
aspects such as the appucant's paychologieal and social wan-being.

ifi`       Flfroes`s. It shall serve as an a[venuc to evaluate an appficant's tJab
Fit, Lt>cation Fit, and Organizational Fit.

iv.       orh]er areas thai mag be idendifed bu the HEursB.
'me points allocated for BEI component f8 pox.nts) sham i)e the mardmun or
ceiling points that may be camed ty an appncant+ The prints eamcd from
each area are cumulative to deterTnine the total points for BEI component. The
IJRMPSB shall deter.mine the appropriate areas relevant to the pesition to be
fined and assign points to each area not exceeding the maximum or ceiling
points for BEI+
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