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1. Pursuant to Department’s goal to promote and streng血en the cu比ure of research

in basic educa血on, this O飾iee disseminates the "Schoo宣s Division Research

舶anage血e調t GuideliれeS" based on DepEd Order no. 16, S. 2017.

2. The said guidelines shaⅡ cover α枕Ac枕oれReseαrC九PraposαZs aれd BαstC

虞eseαrC九P叩posαZs, both funded and non-funded try the Basic Educa宜on Research Fund

tBERF) of the Depa血ent of Education.

3. Research proposalsれOt aligned with DepEd Order no. 16, S. 2017 w皿not be

accepted and evaluated. K軌dlg see c溝acれecZ cZoαmeれts /br so肌e saZね加訪印vm融oれC肌C!

卸融e$ jむr gひさdaれCe aれd碑桓打eれ∞・

4. Attached also is the Process FIow and T正neline宜om Call for Proposals, Submission,

Acceptance to Evalua仕on and Approval.

5. A皿research pmposals sha11 be submitted to the SchooIs’Division Research

Co皿m批ee Secreta正at through SGOD O飾be - Planning and Research Division (PRD). A

separate Division Memora皿dum wi11 be issued for the Call for Proposals for CY 2024,

6. For more deta血s, k血dly refer to the O緬toial Google Drive

h調〕S: / /bit.1v/SDOCebuRMG conta血ing債Ie DO 16, S. 20 17, ProCeSS血ow, temPlates and

Other salient information relevant to Research.

摘間
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7. For 血quiries and further tec血nical assis能mce, k血dly contact the SchooIs

Govemance and Operations Division (SGOD) thru Planning and Research Division with

t血is c ontac t number 42 4- 9 0 0 0 loc. 1 0 5 or emafl addre ss

CebuDroV王nce. s貿Odpr2 3@象mg血. c o皿.

8. Wide dissemination of and strict compliance with仕Lis Memorandum are directed.

畢終認諾

SPPP/ LMD/ FCL/VAY/ SGOD/ GSB/ a皿S
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An調eX l - Salient In宣b着mation of SDO Research Management Guide量ines

I. De範nition of Terms

a. Action Research - is a process of eystema也c, re租ecせve血quiry to improve

educa血onal prac仕ces or reso]ve problems in any operat血g unit (i・e. SChool,

Classroom, O能ce) Dura也on ofReseamh: Mar血num of6皿On血s・ (DO 16, S. 2017,

IⅡ. Defin弛on of Terms)

b. Basic Research - is a process of eystematic, re皿ec也ve血quiry to improve

educa債on prac也ces or resoIve problems血two or more schooIs, District and/ Or

SchooI Division O縦ce. Dura也on of Research: Max土皿um of l year.

C. Basic Education Research Fund (BERF) - is a grant provided try the

Depart皿ent of Educa也on to support educatien research in aid of evidence-based

PO止cy formulation. (DO 16, S. 2017, IⅡ. De紐1弛on ofTerms)

d. Grant - an amOunt ProVided ty DepEd or aIry Orga皿ization/gove血ent agency

for仕Le Pu坤OSe Of conduc也ng a research prQject・ (DO 16, S・ 2017, IH. De範1ition

Of Te皿s)

e. Grantee - refers to an血dividual or group who has received a research grant

and is conducting a research prQject・ (DO 16, S. 2017, IⅡ. De範n地on ofTer皿s)

f∴Non-Basic Educatio血Research fund (ⅣOⅢ-BERF) Resea富ch Proposals -

reseamh proposals that w皿be accepted, eVa山ated and approved but not subject

for any Basic Education Research Flmd (BERF) of DepEd. However, aPPrOVed

research proposals may be given a grant, Subject to aI]y aVa血able flmds fro皿

Other govemment agencies.

g. Research蘭anage重/S - is an血dividual/O縦ce that oversees research initintives

(i.e. caⅡ for proposals, eVa山a也on, traCking of progress) at their respective

govemance levels. (DO 16, S. 2017, IⅡ. De紐亜on ofTerms)

h. Research Proposal - is a document which provides the details of a proposed

Study tre. research purpose and methodoIogy, eS也nated cost, WOrk plan)・ (DO

16, S. 2017, IⅡ. De餌Iition ofTerms)

II. Scope of the SDO Rese調ch Management Guide宣ines

The SDO Research Management Guide血es (RMG) provide guidance in the

management and conduct of research injtiatives at the school, dis也ict and

division levels to fllr血er promote and strengthen血e culture of research in basic

education. This poliey also covers instructions for eligible DepEd e皿PIoyees血

availing of research funds. It covers both BERF and Non-BERF Research

Proposals of SDO Cebu Province, SPeC沌ca工ly in the processes and templates.

摘間
議鵬
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IⅡ. Schoo宣s Divisio孤Resea重ch Committee (SDRC) and SORETWG Me皿be富S

Soて仰eeS: Dわisわれ棚e肌onαれdu肌7tO. 379, S. 2023 cZated S駆?ね肌ber J2, 2023

D甲Ed O胸er 71O. J6 s. 20」 7, Diz/isfoれ棚e肌o肥れda 445 aれd 43♀, S. 2023

The Comm批ee w皿spea血ead血e ca皿for proposals, eValua也on, aPProVal and grant

Of ava櫨able funds for research proposals, PartnerS址ps, and dissemina也on of

results.

The SDRC win assume the responsibilities of research management at the schooIs

division level, Par仕cularly manag血g Research Proposals for possible fund血g of

Basic Educa髄on Research Fund (BERF) and endorsing to Regional Research

Comm批ee (RRC).

The following are the me皿bers of the SRDC:

Chair: Lorenzo M. Dizon, EdD, CESO Vi

Asst. SchooIs Division Superintendent

Co-Chairs: G重adys S. Ba葵agtas, EdD

OIC - CES, SchooIs Govemance and Opera也ons (SGOD)

Adviser:

Mary Ann P. Fl〇着eS, EdD

CES, Curriculum Implementation Division (CID)

Senen Prisci宣o P. Pau宣in, EdD, CESO V

SchooIs Division Super血tendent

Members: App賞e Maye A. Susv珊a, JD

SREPS - Plann血g and Research Division

CID Representative/S based on require皿ent for也しe eValuatton

Representative紐om Finance Uれit

By i調vitation: Focal Person of concemed division/1eaming

area/ SeCtion/ PrOgram

Secretariat: Anie宣T. Loque重量ano

ADAS - IⅡ, SchooIs Govemance and Opera債ons (SGOD)

The SDRC w組1 have the follow血g roles and responsib址貼es:

1. Provide directions on research血瓦ia也ves也LrOugh the national and local

Basic Educa缶on Research Agenda, and other iden団ied prio正ty research

areas in the division;

2. Eva血ate and approve research proposals and other related research

址tiatives紅om吐しe SChooIs and community leaming center (CLCs) to be

funded under BERF;

D紳
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3. Eva山ate and approve research proposals and o血er related research

in瓦ia缶ves w劃1王n the schooIs division to be funded ty other fund sources;

4. Forge par血ers址ps w虹h academic and research ins也utions, gOVemment

agencies, and other DepEd o縦ces on educa缶on research in血iatives and

PrQjects;

5. Prepare and submit reports to the RRC on aⅡ research血itia缶ves

COnducted in the division from a11 fund sources;

6. Resoive e皿ergmg lSSueS On血e manageme址and conduct of research

7. Ensure that cost esti皿ates fa皿under the existing accoun血g and

aud拍ng mles and regula也ons; and

8. Endorse approved school level proposals to the Regional O飾iee

9. for con紐ma仕on and release of funds under BERF.

On the other hand, the following are the members of the SORETWG:
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The SORETWG w皿have血e following roles and responsibili血es:

1. Eva山ate and approve reseamh proposals a皿d other related research

血虹iatives from the schooIs and commu重心ty leaming center (CLCs) based

On DO 16, S. 20 17 or Research Management Guidelines, eligible for NON-

BERF Research Proposals and to be funded ty other ava皿able fund

SOurCeS;

2. Prepare and subm証repo正s to the SDRC on all eva山ated and approved

re searches ;

3. Resoive emergmg lSSueS On the management and conduct of research;

4. Ensure that cost es血nates fall under債Ie eXisting account血g aェId

auditi埠g rules and regulations, if there are funded NON-BERF Research

Studies; and

5. Provide technical assistance to qua]j脆ed NON-BERF Research Studies

曲り
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Ⅳ. Resea富ch Management Cyc宣e

A. Ca1宣長br Research Proposals

The Regional Research Co皿m址tee w皿spea血ead the periodic ca11 for

research proposals at least once a year, Or aS deemed necessary by也Ie

COmm虹tee and/Or the fund血g source. Calls for proposals will be made in

View of maxi皿iz血g仕Ie e縦ciency of the process, and use of the funds.

ftyp王cal]y, eVery Dece軸ber of a given yea富. A corresponding Division

Me皿Orandum sha]1 be issued, armuany.

Proponents win be given one (1) month a龍er the posting of ca11 for proposals

' tO Submit償1e intended study.

The research proposal w皿be sub皿抽ed血3 hard cop王es (Short size, Short

White folder) and e宣ectronic c○py in pdf臆Ie to the SDRC血rough the

Secretariat (SGOD O鮪foe, Plann血g and Research Division). The require皿ents

are as fonows:

1. Application form and endorse皿ent of血mediate supervisor of the

ProPOnent (See Annex 2);

2. Research Proposal (See Annex 3); and

3. An也-Plagia正sm and absence of con拙bt of interest declaration

(Annex 4)

Research proposals may be proposed ty only one proponent/researcher

and/ Or mOre than one proponent but sha11 not exceed three(3) proponents.

Please note that the number of proponents of every proposal sha11 not

exceed three (3)着eSea富chers/P着oPonentS.

露. Evaluation of Proposals

b. 1. Initia宣Scree調ing

The SDRC through也Ie Secretariat wi11 conduct出血al screening of

Subm批ed proposals against the eligibility requirements. Proposals falling

under the following conditions w皿not be fu正her eva山ated, and w皿

血mediately be retumed, With technical血puts, to the proponents:

a. Incomplete documentary requirements as prescribed du正ng the

Call for proposals;

b. Con鮎ct of interest血personal and professional aspects, Which

may in組uence the impartia亜y of the parties concemed, Whether

the proponent or也re research manager;

C. Non-CO皿formance to research e也1ies;

D細
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d. Exceed血g the mar血num amount of research grant with no

ProVision for cost-Shar血g (Action Research: maX Of Php 30,000;

Basic Resea富Ch: maX Of Php 150,000.00. However, there wi重l

be no call for proposals宣br Basic Researches, unti冒血rther

notice蘭o血the Regiona宣O縦ce).

e. Non-aligrment of research topic with the na也onal and local Basic

Educa也on Research Agenda; and

f Cost es血ates not wi血in債Ie eXis也ng account血g and aud王血Ig

rules and regulations. Kindly refer to DO 16, S. 20 17 for the Eljgible

and Non-eHgible Activi債es and Expenditures.

Note: For more details on eligible expenses and other accoun血Ig details,

Please referto DO 16, S. 2017.

The Secretariat w皿duly血form仕Le ProPOnent Of the resuIts from the in沌al

SCree血ng. The proponents who passed the血脆al screen血g sha11 then be

endorsed to Sch○○宣s Division Resea富ch Committee (SDRC) for BERF

qua霊縦ed proposa賞s; and Sub輸O縦ce Research Technica宣Wo着電ing G富OuP

(SORe冒WG) fo着the HON:BERF Action Research Proposa霊s, for a more

車sorous eva山ation.

b. 1 Com血ittee Eva量uation

The Research Com皿批ee shall evaluate the proposals us血g the

Criteria and sco血Ig te皿Plate based on DO 16, S. 2017.

SDRC shan eva山ate for種BERF-qual範ed research proposals, Wh虹e,

SOR田TWG shall eva山ate for NON-BERF proposals.

To quaⅢy for approval, the proponent must have a minimum score of

70%. The research com皿ittee sha皿provide co皿ments, if any, tO 仕re

ProPOSals, for consideration of the proponent prior to the血plementa缶on of

the research.

b.2 Noti臆cation of Resu重ts

Once t血e research committee has eva山ated the proposal, the

SeCreta正at will send a no宙iea也on letter of也1e reSu址s to也Ie ProPOnent., for

the approved proposals.

For disapproved proposals, PrOPOnentS are enCOuraged to resubmit

their proposals for consideratfon once they incorporate the comments血om

the previous evalua也on.’

紳
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b.3 Progress蘭on宣to重ing and Technical Assistance

Once the proposal is approved,血e proponent sha11血IPlement/

COnduct血e approved research proposal (Note: Maxi皿um duration of

research for Action and Basic Researches)

Technical assists皿Ce ShaⅡ be provided to proponents ty the Researeh

Co皿mi請ee based on the feedback缶om the progress mo亜oI血g.

b.4 Provision on Changes and Extension

Researchers may request for changes血the Research; and necessary

Extensions to the SDRC/ SORETWG, PrOVided a letter of request with

jus唖ca也on shall be submitted to the committee.

For more deta皿s, k血dly refer to DO 16, S. 2017.

b.5 Sub血ission and A○○eptance

In consideration w士th the set血ne出しe by the Regional Research

Com皿ittee, reSearChers sha皿sub皿址their Research Progress Reports and

Manuscripts to the SDRC也IrOugh the Secreta正at.

b.6. Disseminatioれand Utilization

Dissemination and utiliza缶on of research resu虹s are crucial in the

achievement of leam血g outcomes, and improve teach血g-1eaming and

govemance processes in schooIs, SDOs, ROs, and C〇・ Research managers,

in collabo搬出un with仕Ie reSearChers, will take measures to ensure the

dissemina仕on and u也1iza債on of research results血various set血gs across

govemance levels.

Researchers may dissem血ate their research results du血g SIAC,

District LAC Sessions and other appropriate platforms. The SDRC may

Orga重心ze research conferences, reSearCh foru皿s, and policy forums to gather

educa宜on researchers to share their research航nd血gs, gather new inputs

and research ideas, and discuss policy op也ons based on research results.

Other suggested foru皿s are discussed血DO 16, S. 2017.

b.7. A意chiva宣

The committee w皿set up mecha血s皿s to arohive a11 completed

educa也on researches, along w虹h o仕rer relevant documents, SuCh as the data

used dur血g the study.

b.8.舶on沌〇着ing and Evaluation

The SDRC Secreta血at and Division Research Coordinator sha11

COnduct monito血ng and eva山ation of the en血e research management eycle

W弛血their respective areas to con也1uOuSly improve the management of

research.
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Armex∴2 - App脆cation form a皿d e皿do重Sement Of immediate supervisor of the

p調p調ent

偉く郵3r fo枕e GoogZe d琉ue祝祷h枕PS://b部z//SDOCebt庇MG for枕e sQ# cQpねs q手枕e

柁nやIa育e寸

So職場e: D学p互d Orderれ0.王命, S. 201 7

R田SEARCH MANAGE舶EⅣT: APPLICATION FO最即: AND ENDORSEMENT

OF I鵬舶EDIA骨E SUPERⅥSOR(S) OF THE PROPORENT(S) TEMPLA骨E

A. RESEARCH IⅣFORMATION

農ES威A只c甘棚 

烏鱒O只で分EScR鮪)郷地ⅤOF捌唇慮昂患離脱c檀 

鬼唇患捌恢C檀AG削りAcA捌GO欝Y 

lPle種sechecko鶴l▼o重e (Pleasechecなany,ifapp重ic種blel 

M種inThe皿es Cut_AcrossThemes 

1.TeachingandLeaming 1. DisasterRiskReductionand 

a,Instruction Management(DRRM) 

b.Curriculum a.Preven宜onandMitigation 

C.Leamers b.Preparedness 

d.Assessment C.Response 

e.LeamingOutcomes d.Rehab址tationandRecovery 

2.ChildProtection 2.GenderandDevelop皿ent(GAD) 

a.Bullying 3.InclusiveEducation 

b.TeenagePregnancy 4.O也1erS(Pleasespecify):鵜 

c.Ch遭dAbuse 

d.Addic也on 

e.MediaConsu皿Ption R雷患R亀RcHSCOP唇 

3.HumanResourceDevelopmen七 ′
-

′
← . . 

a.TeachingandNon-Teaching Na宜on瓢 

QuaユificationsandHiring _Region 

b.CareerDevelopment Div主sio皿 

C.EmpIoyeeWelfare District 

4.Govemance Sch○○l 

a.Plann血g 

臆測厭C碑cA鯛区GO梶Y b.Finance 

C.ProgramManagement めZeαSeC九eckonlvone 

d.Tran$Pareneyand AcをionResearch 
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ansmittal(1st Tranche) 

.● 



宣v. P宣Og着eSS Mo虹it〇着王ng

Tracking the Progress of All

Approved Researches based on

the Approved Timelines and

Work Plans

(BERF and NON-BERF)

ーConduct of periodic

monitoring of

research

implementation

April to

Septemb er

SEPS -

Planning

and

Re search

and SDRC

S ecretariat

-Unnumbered

Memorandum re

Monito正ng of

Research

Implementation

- Monitoring

Rep ort/ Åccompli

Shment Report

- Progres s

Reports of BERF

Grantees and

NON-BERF

Grantees

Ⅴ. Tech虹王cal Assistanoe

Provision of Technical Guidance

based on the feedbacks from

the progress monitoring

ーProvide technical

assistance to BERF

and NON-BERF

Grantees on their

re search

i皿plementation

Ap正1 to

September

SEPS -

Planning

and

Re search

and SDRC

Secretariat

- Monitoring

Repo虹/

Technical

Assistance Plan

and Report

-TA

Accomplishment

Rep ort

- Progress

Reports of BERF‘

and NON-BERF

Grantee s

-Unnumb ered

Memorandum re

Monitoring and

Provision of

Technical

As sistance

Vi. Provision on Changes a孤d E繋tenSion (BERF and NON-BERF)

Request for Changes

Request for Extension

ーIssue Unnu血bered

Memorandum re RMG

and Templates of the

Sa王d requests

-Assist in submitting

and requesting the

Said requests to RRC

April to

Septemb er

SEPS -

Planning

and

Research

and SDRC

Secretariat

ーUnnumbered

Memorandum

-Indorsement

and Letter of

Requests, if any

Vii. Sl心血王ssion and A○○eptance

Submission of Liquidation

Submission of Research

Rep orts

-Assist in complying

and submitting of

Liquidation Reports/

Research Deliverables

to RRC/SORETWG

-Provide technical

assistance to

BERF/NON-BERF

Grantees in

COmPleting their AR

September to

O ctob er

SEPS -

Planning

and

Re search

and SDRC

S ecretariat

ーLiquidation

Reports with

endorsements / tr

ansmittal (2nd

Tranche)

- Act主on researc血

Reports with

endorsements/ tr

ansmittal
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ーPrepare Endorsements togetherwithAR Reportsfor Submissionto RRC/SDSforNon- BERF 

FinalOralPresentation ーAssistandprovide Octoberto SDRC ーUnnumbered 

(BERFandNON-BERF) technicalassistance November Members Me皿orandum 

toBERF/NON-BERF and ーActivityDesign 

Granteesinpreparing SORETWG -Corrected 

theirFinalOral CompletedAR 

Presentationsand duringpresentation thereof ーInitiateandconduct SDOLevelFinalOral PresentationforTA PurPOSeSbeforeRO FinalOral Presentation 

Papers 

-ConductofFace-To- FaceFinal Presentationcum ResearchSummit/ Forum 

Ⅴ競.Disse皿inationandUt紬ization 

ResearchPresentations -Assistinarry Novemberto SDRC 一Activity 

Results,utilization 
Research December Members Completion 

Presentations/Utilizat and Report 

ionofCompleted SORETWG -Activitydesign 

BERF-Funded andcomple缶on 

ActionResearch reportre 

Papers Research 

-ConductDivision- Congress 

WideResearch -D王vision 

CongressforBERF andNON-BERF 

Memoranda 

亜.ArchivaIAdoption(BERFandNO虹BERF) 

ArchivalofArticles -Prepareandinitiate December SEPS- ーResearchPortal 

GoogleDrive/Online Planning 

Portal/Websitefor and 

Archival 

Research SDO門、 C○○でd王na亡ors 



繋.舶onito章ingandEvahationlBERFa虹dNON-B朗とFl 

Monitoringandevaluationof -Monitor,eValuate YearRound SDRCthru ーMonitoringand 

theentireresearch andprovidenecessary SEPS EvaluationTool 

managementcycle technicalassistance Planning and 

OnResearch and Accomplishment 

Implementations 

Research andSDRC Secretariat 

Reports -TAPlanand Accomplishment Reports 

D細
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