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RANK鮒G OF TEACHER/S_量N-CHARGE (TICs) FOR曾HE CALENDAR YEAR 2024

曾o: Assistant SchooIs Division Superintendents

Chief Educa血on Supervisors

PIIblic SchooIs District Supervisors/ Dis宙ct-in-Charge

Elementary/ Secondary SchooI Heads

All Others Concemed

l. The O縦ce hereby informs the粛eld of血e submission of application documents for血e

Teacher-in-Charge rI‘IC) des王gnation for血e elementary and secondary levels for the

Ca宣endar/Fiscal Year 2024.

2・ Aul interested applicants for ITIC) designation (at least Teacher IⅡ for one schoo宣year)

Sha11 submit the following documentary requirements to the Division HR Unit on or before

January 5, 2024 (Friday):

a) Letter of intent addressed to the SchooIs Division Superintendent;

b) Duly acco皿plished PDS (CS Form No. 212, Revised 2017) wi血Work Experie虹ce

Sheet;

C) Cert範ed true copy ofvalid and updated PRC ID/License;

d) Certified true copy of eligib址ty/board rat王ng;

e) Cer也鼠ed true copy of scholastic/academic records such as but not lin址ed to

請a虹script of Records rrOR) and DipIoma, inc山ding completion of graduate or post-

graduate units/ degrees;

坤 Certi静ed t関e COPies of cer軸Ca七eS Of relevant training on leadership and

management or instruc也onal supervision (at least 24 hou膳);

g) Cer也屯ed true copies of Certificate of EmpIQymeut, Contract of Service, Or duly

Si邸led Service Record, Whichever is/are applicable;

h) Cert輔ed tme copy of the latest CSC-aPPrOved appointme調t/last p富omotion

(mandato富y requ王rement) ;

i) Cer触ed true copy of血e Performance Ratings in血e last血ree (3) ra血ng

Periods/Calendar or school years covering血ree-year Performance/s in也e current or latest

POSition prior to血e deadline of submission (at least Very Sa宙sfactory ratings) ;

j) Checklist of Requ血ements and Omnibus Swom Statement on the Cert縦ca也on on

the Au血en也city and Veracity (CAV) of血e documents submitted and Data Privacy Consent

Fom/Waiver pursuant to RA No. 10173 (Data Privaey Act of 2012), uSing the attached

form, nOtarized by an authorized o能cial;

k) Photocopy of NBI clearance and PSA/NSO/Bir血and/Or Marriage Certi鯖cate (for

fe皿ale applicants) must also be sub皿itted; and
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l) O血er supporting documents related to awards, reSearCh, innovations, OutStanding

accomplishments, duly-aPPrOVed application of educa也on, and L & D must also be inserted

in the application folder (based on RPMS ratee-rater/approving autho正ty) , imper也nent and

irrelevant, and o血er docu皿ents wi血out approval血om血e head of ageney/ authority should

not be inserted in the applica也on folders.

3. Photocopy of Transc正pt of Records町OR) must be cer吐鼠ed by血e co11ege or university

registrar; PRC ID, and Board Ra血ng resu比s sha11 be cer舶ed by the issuing agency; O也er

doouments may be cert過ed by the PSDS, ASDS or a notary public.

4. App虹cants shall submit one (1) folder contahing a11 the docu皿en七S mentioned above to

血e HR Un証wi血proper tabbing. However, aPP宣王cants in the previous TIC rank lis七who

executed or s虹bmまtted waivers (refused to be ass王gned to the mountain sch○○ls) are

disco町raged蹄om applyまれg. Teachers"in-Charge rrICs) in the previous years whose

desまgnation orders were mot renewed due to issues on liqu王datまon and unsatisfactory

Performaれce/s are also discouraged龍om applying.

5. App虹cants will be assessed using DO鵬o. 19, S. 2022 (DepEd New蘭erit Selection

剛an) and DO No. 007, S. 2023 re: Gu主delines on Rec皿王tment, Se宣ectまon, and

Appo主ntment in the Department of Educat王on, Particula轟y on School Admin王stration

Category, SuPP賞emented by DO Nos. 39 & 42, S. 2007. Please refer to the atta.chments

Or enCIosures. All concemed are advised to download the above-Cited memos at

WWW.deped.gov.ph. Rete珊t王on of scores/mtings請o血the previous rank list is not

allowed.

6. The point aystem for Comparative Assessment for the schooI Adminis血ation Position is

indicated below:

C富まte富まa 

MaximumPoints Poss主ble 

alEduca缶on 10 

b)Training 10 

C)Experience 10 

d)Perfor皿ance 25 

e)OutstandingAccomplishments 10 

flApplica血onofEd鵬ca血on 10 

g)ApplicationofLeaming&Development 10 

f)Poten也al(WrittenTest,S虹llsTes七,BEI) 15 

富o富A重 100 

7. Individuals who failed to submit co皿plete mandatory docu皿ents as herein mentioned

On也e set deadline indicated in血is memo sha皿not be inc山ded in血e pooI of o縦cial

applicants・鮒o addi慣oml documents sha宣l be accepted a髄er the set dead帖neタaS

王ndまcated in this memorandu血.

8. The indica血ve也ndine of血e school administra缶on/TIC designation/recruitment

PrOCeSS/esisherebyindicated: 

Actまvities Pe重so血s 富ま鳳e嘉まれel Remarks 

Respons王ble Dates 

-Submissionofa HR/HRMPSBsta的 Dec.19, 18ca宣endardays 

applica也onfoldersto applicants 2023to 

theHRUnit 

Jan.5, 2024 



-Assessment,and HRMPSBmembers, Jan.8-宣3, 6calendardays 

review/Checkingof HRUnit/Secretariat; 2024 

thedocuments Subco蘭ittee 

Submittedbythe applicants 

members 

一Conductofthe HRMPSBmandatory Ja組.15葛 2days 

Writtenexanlina也on andBEI 

members 宣6,2024 

-Chec瞳ng/gradingof HRMPSBmandatory Ja調.17- 2days 

thewrittentests giventothe applicants 

members 18,2024 

ーConsolidationof HRMPSBmandatory Jam19- 2days 

PO血tsorscoresfor theposting 

members/Secretariat 20,2024 

-Postingofthe HRMPSB/HR Ja虹.22, TheTentativeRankListwi11be 

TentativeRankHst Secretariat 2024 

upIoadedtotheDivisionwebsite adheringtothe鯖ve-dayorten-day POStingperiodasperDONo.19, S.2022 

IssuanceofHoposals HRMPSB/SDS Janua冒y29,2024 

OrDesignation O純ce/HR (鵬onday)andonwards 

Orders Secretariat 

9. Members of the HRMPSB/HR Unit/Secretariat and all other sub-Selection committee

members血a11 be given Compensatory Time-O∬ (CTO) or leave cre批s whatever is

applicable for the work or servICeS rendered on or duri皿g Saturdays/ho脆days or on血e

Services render?d beyond血e regular o縦ce hours (8AM to 5PM) , P紺ticularly for血e HR Unit

Staff or Secretariat.

10. Expenses that w皿 be incurred in this activity/underta虹ng sha11 be at the

PersOna宣/OWn expenSe/S Of the members of HRMPSB par也cularly, SnaCks or meals,

however, the trave宣ing expenses incu調ed by the other members of the committee/ S (schooI

Or dis血ict-based sta鱒) who need to travel fro皿the. districts or schooIs, inc山ding

accommodation, Per diem and other incidental expenses sha11 be charged to the school,s

MOOE or other local血nds ava11able su切ect to its availab批ty and the usual accounting

and allditing rules or regulations.

1 1. This Memorandum serves as ``Authority to出avel’’for血ose stationed血the sdユ0OIs or

dis廿icts or those who are invoIved in this activity or undertaking.

12. Please see the attachments/encIosures for further details. Wide disse皿ination of and

Strict co血p重宣ance with this Memorandum is hereby directed/desired.

SE町田Ⅳ P謝書評。脚Ⅴ
_手が重出蝕is Division Superintendent

Sds/ asds/vay/2023
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