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Superintendent

December 22, 2023

DrVrSION MEMORANDU舶

N○○塗_クS. 2023

CALL FOR APPLICAT量ONS FO良TH田TEACHER I POSITION OF TH圏SCHOOL

Y田AR 2024-2025

To: Assistant SchooIs Division Superintendents

Chief Educa缶on Supervisors

Public SchooIs District Supervisors/ District-in-Charge

勘ementary/ Secondary SchooI Heads

A皿Others Concerned

l. The O縦ce hereby血forms the宜eld of the sub皿ission of application documents for the

Teacher l position in Kindergarten/Spec王al Education,劇ementary, Junior髄gh

School, and Senior High Schoo宣fo富the School Year 2024-2025.

2. A虹interested Teacher I applica穐tS Whether intemal or extemal to DepEd, Sha岨submit

the fo皿owing docu皿entary require皿ents to the dist正ct o縦ces on or before January 19,

2024 (甲hday) :

al Letter of intent addressed to the SchooIs Division Superintendent (name of school

applied for must be indicated血the letter)

b) Duly accomplished PDS (CS Form No. 212, Revised 2O17) wi血Work Expe正ence

Sheet if applicable;

C) Cer触ed true copy of valid and updated PRC ID/License, if applicable;

d) Certi舟ed true copy of eligibility/board rating, if applicable;

e) Certi宜ed true copy of scholas也c/academic records such as but not limited to

Transcript of Records (TOR) and Diploma, including comple也on of graduate or post-

gradua七e units/degrees, if ava瓦able, TO忠m町sも血dica亡e地e Ge租eral We主ghted Ave掘ge

(GWA) or a separate cert純cation shall be s山bmitted signed by the college or university

registrar; GWA of the 18 or 21 units takem by second cou富SerS muSt be inc血ded in

the computat王on in his/her ba○○alaureate degree tnot separated);

f) Cer心腹ed true copies of cert沌cates of relevan竜training (relevant to the subject or

SPeCialization applied for, if applicable, taken/ attended in血e last範ve (5) years reckoned

庫o血the date/dead輪ne of submission, inc宣ud王ng NC l-3 or TMC I or 2 for TVL

app輪caれts in jun王or/Senior h主gh schooIs;

g) Cer軸ed true copies of Cer軸cate of EmpIoyment, Contract of Service, Or duly

Signed Service Record, Whichever is/ are applicable;

h) Cer髄ed true copy of血e latest appoint皿ent, if applicable;

i) Cer軸.ed true copy of吐e Performance Rating in血e las七ra血ng period covering one

year performance in血e current or latest position prior to血e deadline of submission) if

applicable;
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j) Checklist of Requirements and Omnibus Swom Statement on the Certification on

the Authenticity and Veracity (CAV) of the documents subm批ed and Da土a Privacy Consent

For皿pursuant to RA No. 10173 (Data Privacy Act of 2012), uSing the attached form,

notarized by an authorized o縦cial;

k) COMELEC ID or voter’s re産stration cert脆cation issued by the municipal or

Comelec/election o縦cer for purposes of determining resideney aS Per RA 8 190 (Localiza也on

Law); a租d

l) Photocopy of NBI clearance and PSA/NSO/Birth and/or Marriage Cer舶cate (for

female applicants) must also be subm批ed.

3. Photocopy of Transc正pt of Records (TOR) m皿St be cert脆ed by血e co虹ege or university

registrar; PRC ID, and Board Ra債ng results shall be cerd脆ed by the issuing agency; Other

documents may be cer心慮ed by the school headクPSDS or a notary public.

4. Applicants shall subm丸two (2) folders containing all the documents mentioned above,

One (1) copy for the dis血ict甜e and one (1) copy for Division HR餌e with proper tabbing.

5。 Applicants will be assessed using DO No. 19, S。 2022 (DepEd聯ew蘭erit Select圭on

剛an) and DO No. OO7, S. 2023 re: Gu王de鵬nes on Rec調王tment, Se宣ection, and

Appointment in the Department of Education. Please refer to the attachments or

enclosures. All concerned are advised to download 仕1e above-Cited memos at

WWW. deped.gov.ph・

6.ThepointsystemforComparativeAssessmentforTeacherIpositionisindicatedbelow: 

c雷i亀e着王a 

随貧滴宣粗町皿雷o主調亡答 Poss主b宣e 

alEduca血on 10 

b)Trainin癖 10 

C)Expe調ence 10 

d)PBET/LET/LE門Rat血g 10 

e)PPSTCOIs(ClassroomObservation/Demons血ationTeaching) 35 

f)PPSTNCOIs(TeacherRe皿ection) 
ノ

25 

富o富A重 100 

7. PubHc schooIs distric七supervisors (PSDS) are hereby directed to create three (3) to six

(6) sub-COmm王七tees of at least three (3) members both in elementary, junior high school,

and senior high school (depending on血e number of applicants per district) that/Who w皿

be tasked to conduct the initial eva血ation of the documents sub皿itted by the applicants

in the areas of Education, Tra王ning, Expe瓦ence and PBE富/脚Rating・

The district ranking comm批ees shall produce or prepare血e tentative rank虹st Wi血

points in血e areas of朗ueat王o駐, Tra軸ng,曲坤e屯e駐ceSタ紬d P堅蜜甘/L開rati租g・ The

tenta宙ve rank list shall be signed or con龍med by each applicant to avoid餌rther

questions and clari粛cations during血e posting of血e final rank nst・ The tentative rank

臆st in each district shall be submitted di重eCtly to the HRMPSB on Janua富y 26, 2024

(Friday) both hard and so批copies.



9. The District O縦ce or the sub-COmm批ees sha11 immediately disqulalfy app虹cants with

incomplete documents submi此ed such as missing GWA cert過cation, VOter registra血on

Certi宜cation, PRC or board rating (Cer軸ed true copy) , and many o也しerS. App宣icants i駐the

TVL area without TMC l (Trai虹er’s Met血odo宣ogy Cert王航cate) must be d王squa宣純ed

主n〇着uding those app輪cants in the senior high schoo重category without a valid PRC

輪ce虹se.

10. The newiy-Created Teacher I items for the Fiscal Year 2O24 shall be組1ed up before也Ie

June 2024 opening of classes. For the 2024 Teacher I ra-nking, grading of demonstra債on

teaching and gradi皿g/eva」皿ation of teacher re虹ec也on sheets sha11 be do虹e by the Division

O組ce persomel and血e special task force也at w珊be created by t+e Division/HRMPSB・ A

SeParate memO Shall be issued a耽er de七ermining the total調umber of Teacher I

applicants in the ent王re Cebu Province.

11. The group of observers amd raters血om the Division O組ce sha皿be depIoyed to the

municipalities or sub-O縦ces to observe demonstration teaching and administer the teacher

re丑ec也o虹sheets to血e app旺cants in Feb蘭岨ary 2024書

12. Indivi血Ials who failed to submit complete mandatory documents as herein men伍oned

on the set deadline indicated in this memo sha11 not be血cluded in the pool of o縦cial

applicants・ No add王tional documents sha宣l be accepted a龍er the set dea皿ine? aS

王ndicated in th王s memorandum.

13. The indicative血neline of the Teacher I recru血皿ent process/es is hereby indicated:

Activities Persons Timel王ne/ Re血a重電s 

Responsible Dates 

ーSubmissionofnames PublicSchooIs Ja虹u甜y3, List(SOftcopy)shallbe 

Whow田composethe District 2024 submittedto 

districtsub- Selec血on/批正ngsub輸 COm工r]血teestobegiven 0縦cialdesig埠a正on OrderbytheSDS 

SupervlSOrS (Wed.) Victor.ybanez@deped.gov.ph 

ーSubmissionof Applicants, 
Dec.23, Documentsw皿be 

a革重光c証ion PSDSs,Staffin 2023to submittedintheDisせict 

documents/foldersin theDistrict Ja虹.19, O組ceorschooIsdepending 

theschooIsordis宙ct O縦ces,district 2024 Ontheagreementofthe 

0能,CeS guidance 
commi壮eemembersin 

counselors eadldistric七 

ーEva山ationof PSDSsandthe Jam.22-25, Activitiesshallbedone 

Docu皿entsintheareas 皿embersofthe 2024(Mon- Simultaneouslybythesub- 

ofEducation,Training, sub-Selec也on 富hu重s) COmmittees(document 

Experie皿ces,LET 
commi憤eesin evaluators) 

Ra血ng/s eachDisthct 

-Submissionofa11 PSDSs Ja虹.26, -Softcopyoftheranklist 

applicadonfolderswith tentativeratingsper 

2024(F正.) 

shallbesen七to victor.ybane2@dped.gov.ph 



folderandoverall (58districtsfor 

COmParativeassessment Submission);foldersand 

results(CAR-RQA)per hardcopiesoftheranklist 

district 

Sha皿besub調主軸edto仕しe HRMPSBChair宣nan 

Conductof ーDivision/CID 

寧ebr睨菖y 

Taskforce皿embersshall 

demonstra宜onteading Person租観; bedepIoyedper 

and SpecialTask 2024 皿unicipalityorbysub- 

administration/grading ForceonTeacher 0縦ce 

ofteacherre皿ection sheets 

Irecruitment 

Review/Validationof HRMPSB Ma富ch4- -Reviewofthe 

theRanklistsubmitted 皿embers,CID 15,2024 SCOreS/ratingsgivenbythe 

byeachDistrict; PerSOnnel,taSk Districtsub-Selection 

Verifica上ionofthe forcemembers; COmm批ees,taSkforce 

COntentSOfthefolders (出visionsub- 皿e皿bers,CIDpersormelat 

Submittedbythe selection Ecotech 

applicants commi七tees 

-Post血goftheTentative HRMPSB/HR 蘭a富ch宣8, TentativeRanklistw皿be 

Ranklist Secretariat 2024 

uploadedtotheo縦cial Divisionwebsiteadhering totheten-dayposting PeriodasperDONo.19,S. 2022 

ーF血alReviewande虹try HRMPSB/HR 朗紺c血29, FinalTeacherIRan]嵐ists 

Ofcorrections; Secretaria上 2024 forKindergarten/SPED, 

sub皿issionto血eSDS (甘富王day) Ele皿entary,Junior,and 

the最nalRanklistfor SeniorHighw皿beposted 

approv証 O租theDivisio租website 

ーImple皿entatiohofthe HRMPSB/HR Ma富ch30, Ver範cation/Valida也on/ 

Ran拙sts/Hiring/Giving Unit/SDSO組ce 2024 BackgroundInvestiga血on 

OfAssignment (Sat耽day) OftheApplicants/Hiring/ 

Advice/Appointments 

a調d o虹wa重ds 

Place皿ent 

14. Demonstration teac軸ng or classroom observa虚o虹sha11 be observed or conducted in the

1e class period or a maximum of 45 minutes, however, if there are many app楓cants,

l teaCher-aPPlicant sha11 be observed for at least 15 minutes in血e classroom・ In

swering血e Teacher Re皿ec也on Form町RF), eaCh applicaut is given 45 minutes to one (1)

hou工.

15. The ra也ng sheets and observation notes must be範皿ed up individually (by each

observer/rater) (SuCh as Annexes K, L, M, M-1, N, and P),血ese completed forms/Sheets

must be inserted in each application folder・

16. Observers/raters should not be related to血e teacher輸apPlicant by a縦nrty- Or

consanguinity (up to血e血ird degree of rela也onship, 4血degree is a皿owed)・



17. Licensed teachers who did not practice their profession for the last範ve (5) years, Prior

to the assessment of their application documents must present a cert脆cation (with grades)

from tertiary leaming institutions that血ey have taken a霊ready at least 12 units of

P重ofessio調a宣educat王on units/re請esher c○urses or more.

18. DOST scholars/recipients, SPIMS (Sa Hnas Ikaw ay Maなm/Sir EmpIoyment Program〉

recipients, 4Ps (Pantawid) bene宜ciaries under DSWD, and recipients/SCholars under the

Ph址ppine Business Educa也on (PBEd〉 teaching program need to undergo the ra珊憾ng

P重○○eSS/es under DO NO. OO7, S. 2023・

19. Prio書証y in the hiring of those DOST scholars/recipients, SPIMS, 4Ps under DSWD,

and other national program bene宜ciaries can only be done provided their na皿es appeared

in the CAR-RQA (Comparative Assessment Result-Regist宣y Of Quali血ed Applicants),

Provided further, that the teacher葛aPPlicant/recipient has obtained a範nal/total score or

rating of at least 50 points. Applicants who were h王red as s珊)St王tute teachers need to

insert/submit a photocopy of their appointment papers for purposes of determining

Prioritization in the hiring amd/Or based on residency (RA 8190)・ Retent王on of scores

Or ratings龍o血the previous rank l王st is not ALLOWED・

20. Part-tまme empIoyment or experまence shall be computed one-half (0.5) versus f皿-

time empIoyment or based on the number of actual hours served during血e week or mon血

(40 hours per week for fu虹ti皿e empIoyment〉 ・ Part-ti皿e fa・Culty from SUCs/tertiary schooIs

Who were/are teaching full-time or full-1oad shall be given fu11 credits on the exact number

of hours served every week or month. This empIoy皿ent sta血S Shall be supported wi血a

Certification紅om the HRMO or the college dean.

21. Members of the HRMPSB/HR Unit/Secretariat and a11 other sub-Selection

comm距ee/task force members shall be given Co皿pensatory Time-O紐(CTO) or leave credits

whatever is ap]坤Cable for血e work or services rendered on or during Sa血rdays or holidays・

22. Expenses that w田’be incurred in this activity/undertaking shall be charged to the

Division,s MOOE for division o縦ce-based personnel, however,血e traveling,

accommodation, Per diem, and o血er incidental expenses incurred by the school heads,

master teachers, and o血er members of血e committees or sub-COmmittees who need to

travel from血e districts or schooIs sha田be charged to血e school?s MOOE or o血er local

funds available subject to its availab班ty and血e usual accounting and audi也ng rules or

regulations.

23. This Memorandum serves as ``Authority to Travel,’for血ose stationed in血e schooIs or

districts.

24. Please see血e a此achments/encIosures for fur血er details. Wide dissem血ation of and

strict comp案iance w王th this Memoraれdum is hereby directed・

S田N田町PR重鯉誓晶U重量Ⅳ CESO V

sds′ a。ds棚。23 rf姦辞如ds-Division Sup erintendent

Address: IPHO Bu脚ng, Sudlon, Lahug, Cebu City

鴫, No.: (032) 255-6405; Ema‖ Ad∴ Cebu"ProVince@deped.gov.ph
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SchooIs Division of Cebu Province

繭uman Resou「ce 軸R断P

DATA PRIVACY CONSENT FORM:

We at the HRMPSB are commi七ted to provide you with services血at are complaint with血e Data

Privaey Act (RA lO 173) including its IRR as well as the o七her guidelines and issuances by the National

Data Privaey Commission (NPC).

Processing of Persona霊Data:

The personal information being collected which may include your name, COntaCt numbers, email

address, home and o縦ce address, Phot。S, birthdate, and血e like, may be used for (1) ranking

PurPOSeS Only; (2) monitoring血e update of your application; (3) sending no七龍cations/upda七es; and

(4) 0血er similar activities, in connection to your a.pplication for empleyment or pro皿otion. Said

formation w皿only be used for activities related to recruitment, Selection, and appointment and

Will not be shared by o血er agencies. For posting on the agency website, Only the names w劃be

証dica王ed (bir也date/S, and contact numbers w址not be inclnded),譜組e皿PIoyee/a押Iic鉦亀

ProV王des written objection to the posting of names on the website or agency,s bulletin board,

numerまc or alphabet王c cod王ng may be resorted to. Information may be used further by the agency

for research and for statistical purposes only.

Data P富Otection:

We sha11 implement reasonable and approp正ate organizational, Physical, and technical secu血ty

measures for the protection of the personal information that we collec七(ed). Only authorized

PerSOnnel (HR Unit) are permitted and have access to the collected information and w址treat any

COnfidential information under strict confiden缶ality:血case of a breach, HRMPB sha11 notify you and

irferm the National Privay Com皿ission (NPC) in accordance with NPC Circular 16-O3 or Personal

Data Breach Manage皿ent. Personal information collected is stored and later disposed of via

Shredding and permanently deleted in our electronic紺es in accordance with R.A. No. 9470 otherwise

known as National Archives of the Ph批ppines Act of 20O7.

Rights of the Data Subject:

As the Data Sut2ject, yOu have the righ七to be informed of the personal血formation be血g collected,

ProCeSSed, and stored try HRMPB as well as to access, O閏ect, reCtify, and block the same. For

questions or concems, yOu mapγ COntaCt the HR Unit for further details.

I have read this form, understood its contents, and consent (ed) to my personal data. I unders七and

that my consent does not preclude the existence of other criteria for the lawful processing of

personal data and does not waive any of my rights under the Da七a. Privacy Ac七of 2O 12 and o七her

app虹cable laws.

(Signature over Printed Name)

Applicant

Address: DepEd Cebu Province, iPHO Bldg., Sudlon, Lahug, Cebu City

丁etephone Nos.: 032-2556405

Emai! Address: Cebu.p「ovince@deped.gov.ph


