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DIVISION M:E蘭ORA劇“DU舶

軸o.臆書きをヱ一書臆S, 2023

RANKING OF APPLICA蜘TS FOR TRANSFER FRO舶OⅣE S富AⅢO即すO AⅢO珊ER

OF NOH-鵬ACHING PERSONNEL FOR CY 2O24

To: Assistant SchooIs Division Superintendents

CID and SGOD Chie士も

Publie SchooIs Dis宙ct Supervisors

Elementa工y a皿d Secondary SchooI Heads

A皿Others Concemed

1. T血is O範iee announCeS t血e ranking of applicants for transfer of non-teaChing persormel

from one sta正on to anether covering CY 2024.

2. Hiring guidelines in the follow血g issuances w皿serve as bases for appralSmg and

SCreen王ng屯ansfer applicants’merit,批ness, and competence.

/ Deped Order No. 22 s. 2O13一“Revised Guide岨nes on the Transfer ofTeachers

from One St窺也on to Another),

/ Division Memorandum No. 149, S. 2016鵜``Revised Guidelines on也Ie Trans免r

Of Teachers舟om One Station to Another"

/ Diwis王on舶emorandum No. 156, S. 2016 - `Adop血Ig Guide血IeS for Tran舐おof

Teachers丘om One Sta血on to Ano也Ier in the Transfer of Non-Teaching Personnel

in Deped Cebu Province"

3. The ranking sha11 be也1e basis for transfers of non輸teaChing personnel,曲調s, Only仕10Se

in血e rank旺st §haⅡ be considered for transfer.

4. Non-teaCh血g personnel applying for transfer shall edopt血e transfer guide址res for

teachers.

5. Conditiens stipulated in Item No. 6 of Deped Order No. 22, S. 2013 sha11 be adopted,

assigning a Point System for each priority area and requir血g documentary evidence to

establish a competi缶ve Rank List to be used血determining the most qua臆ed app址姐]檀t.

(Please refer to the attac血皿ent for the template).

6. Transfer appHcants m皿St have at least one (1) co皿plete RPMS ra伍ng (January to

Dece皿beIうin也eir cunent posi缶on to advance in t血e screening process.

7. On]y shor批sted app虹ca調ts shall proceed to the next level.

8. Applicants for廿ansfer shall secure an endorsement缶o皿their inmediate head and PSDS

of their intent to transfer.

9. App勤oants sha11 prepare only one (1) folder conta血ing pert血ent documents which are

Cert範ed true cop主es of血e o正ginal documents. Applicants are required to b血喝址肥

Original docu皿ents upon sub皿ission of仕しe aPPlica竜on.

10. Appncants who fa王led to submit the COmPlete mandatory require皿ents on血e se七

deadline stla皿not be included in血e pooI of o縦cial applicants.

Address; lPHO BldgリSudlon, Lahug, Cebu City

Telephone Nos.: (032) 255-6405

Email Add「ess: Cebu.province@deped.gov.ph



1 1.Åd償蹄o孤al doc嶋me皿tS S廿bmi髄ed a蹄er the dead量ine shal宣not be accepted u血ess the

H岨皿an Reso耽ce 撤e屯t a孤d Promotion Se賞ect王on Board tHR撤PS露)聡qu証es

a心di憤onal doouments wh王ch are not here宣n listed to substa虹t王ate the (鼻a王ms of

applic租孤七s.

12、Applica虹ts for the va血ous positions sha皿acco皿plish血e Da鮭L Privacy Consent Form

蹴la宜ve to the pos血g oft血e ranking resu鵬for the position applied・ Refer to仕記attached

士b皿.

13、 Refer to schedule of activi血es for the ranking of vacant pos地ons.

AC脚ずr 量NCLUSIVEDA鴨S VE陣U圏 

Sub皿issionofapplication Dece皿ber27-29,2023& 

HRU虹社 稀姐ers through the HR January 2-5, 2023 

U虹it 

(Mondays-Fridays8:am- 5:00pm,eXCePtHolidays) 

Åssess血ent/Review of 

Janua工y8-12,2024 SDOConferenceH程虹 
app血oants’ pert血ent 

docu皿ents 

Post血g of Shor址sted 

Janua工y15,2024 SDO HRMPSB 
ap車roants for vacant 

蹴os王也on 

Board/SDOWebsiteand COnSPicuousplaces 

Consolida屯onofpointsor January16-17,2O24 HR Unit/O締be ofthe 

SCOreSforpos血ng HRMPSBChairman 

Posting
of Tentative Janua呵’19,202年 SDO HRMPSB 

Compara血ve Assess皿ent Board/SDOWebsiteand 

Result(CAR) COnSPicuousplaces 

14.Me皿bers of任しe HRMPSB/HR Unit/ Secretariat and all other sub-Selection co皿皿咄鎚

me皿bers shall be given Compensatory Time-O紐(CTO) or leave credits whatever is

a邸亜ca_ble for血e work or services rendered du血ng Sa血rdays/Holidays・

15・Applicants and血e HRMPSB Comm班ee shall strictly co皿ply at a皿times wi血観皿

PreCau也onary measures血c山ding but not l出血ed to social distam血g? etC・

16.困却enseS 血cuned dur血g 血e conduct of債Ie aC也vity sh租Ⅱ be c血arge観劇e 也

D珊rI税O即/SCHOOL舶OOE su匂ect to the usual account血g and audi也ng rules a皿d

鷲g山a宙o調s.

17. T血is Me皿o則du皿shall serve as AU珊OR工TY∵rO TRAVEL.

18. For血皿ediate, widest disse皿ina也on and guidance of all concemed.

S田町日脚P P. PAULI鵬CESO V

S Division Supe血ende嵩



Na皿e of Applican七‥

Repub血o of the P雌ppines

D匪甲A環で弧関でo甘露DUCA富重o聞

Re料o皿V重工- Ce血塊Vまs郵「aS

D嘉ⅦS工の測oF C駐日U馴良OV王即CE

IPHO Bldg, Sudlon, Lahug, Cebu City

C離日c蹄か重S富oF R圏QU貫R置蘭日脚でS

School and District:

Contact Number:

S血o ol/ District Applied:

1s七〇p宣o皿こ

2亜Op屯on:

Date :

Application Code:

DoCUⅢ圏陣でA最甘龍田QU重龍野雌圏肘でS 

STATUSOF SU露聯宣SS重o珊 (checkifsub皿itteヰ) 

瞳日間A最KS 

1,ÅpplicationLetter/LetterofIntent 

2.Omnibus Certi筑cation of Authenticity and 

Verac垂γOfdocumentssubmitted 

3.DataPrivaeyConsentFor皿 

生CSC212-PersonalDataSheet,Revised2017 

withlates七2Ⅹ2IDpicture 

5.CertifiedTrue CopyofTI`anSCriptofRecord 

調OR) 

6.La上estServiceRecord 

l 

7.LatestPerformanceRating(WithatleastVery 

Satis飴℃tOryratin塞) 

8.OtherDocu皿entaryRequirements/Supporting 

Documentsbasedonprior担yarea 

8.1DeclaredExcess:Certi龍cationfromSchool 

Head 

8.2 Length of Service Outside Home 

barangay/municipality:LatestAssignmentOrder 

andCert龍cateofResideney 

8.3 Residency: Cert組cate ofResidency a調d 

Voter,sID 

8.4JoiningSpouse(RA467O):MarriageContract 

andAss王gnmentofSpouse 

8-5NursingMother(PD603):MedicalCert鮒cate 

andBirthCert龍cateofChild 

8.6DangertoLife:Certi組cationfromLocalChief 

Exeo庇ive/AFPHeadofUnit 

8.7PoorHealthCondi七ion:Med王calCert班cateand 

LaboratoryResults 

iO門説∠轍doc撮桝e融a弔花q耽読肌e融S Sl轟きbe cer邸ed弛e c呼g和親‡肌肌ed融e s標perひiso7二

二三三三二

OMNIBUS SWORN STATE蘭:ENT

IFICATION OF AUTHE珊ICITY AND VERACITY

y certify・ that a1=nfomation atove are true and correc七and of my personal knowledge and be珊e亀

and the docu皿ents submitted herewith re original and/Or Cert温ed true copies thereof'

DATA PRIVACY CONSE鵬T

I heredy grant the Department of Education the right to collect and process my personal infoma土ion as

stated above, for purposes relevant to transfer of station of the Depart皿ent and for the puaposes of

comp盤ance with the laws? rules, and regulations being imposed by the Civil Service Commission・

鄭租凪e租孤心S竃g孤運同車e o青息甲種富まc瑚虹
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