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REGION VII - CENTRAL VISYAS

SchooIs Division of Cebu Province

Supe「intendent

DIViS重ON MEMORANDUM

No. 〇八 S, 2024

January 9, 2024

RANKING FOR TRANSFER OF TEACHERS FROM ONE STATION TO ANOTHER

FoR SY 2023-2024

To: Assistant SchooIs Division Superintendents

CID and SGOD ChiefS

Public SchooIs District Supervisors

Elementary and Secondary SchooI Heads

All Others Concemed

1. This O能ce announces血e ranking of applicants for transfer of teachers from one

station to ano也Ier for SY 2024-2025.

2, Hiring guidel血es in血e following issuances w皿serve as bases for appraising and

screening transfer applicants’merit, fitness, and competence.

/ Deped Order No. 22 s. 2013 - ``Revised Guidelines on the Transfer of

Teachers from One Station to Another”

/ Division Memo重andum No. 149, S. 2016喜“Revised Guidelines on the

Transfer of Teachers from One Station to Ano仕Ier’’

/ Department Memorandum N〇・ DM-OUHROD-2023-1763 - αReiteration of

Guidelines on the Transfer of Teachers from One Station to Another’’

3. Condi心ons stipulated in Item No. 6 ofDeped Order No. 22, S. 2O13 shallbe adopted,

assigning a Point System for each phori寄手area and requiring documentary evidence

to esta班sh a competitive Rank List to be used in determining the most qua臆ed

appncant. (Please refer to血e attachment for the template).

4. Transfer app止cants shall have at least rendered three (3) years of service in血e

present schooI prior to movement as emphasized in Paragraph 4.2 0f Deped Order

No. 7, S. 2O 15 specify血g that “LPoれC江eaCher’s appo融肌e巧CZSStgれ肌eれ律O α StatZon,

tjlLe CICCaptaれCe Qf軌e pos誼oγt, he oγ Sれe shauれOt be traγtS序md to c肌O軌eγ SCれooZ u7調

印er r飢dering c部eas律加ee P) gears qfsert元ce i布haきsc九〇oZ”・

5 App血ts for transfersha11 secure an endorsement from then rmmedlate SuPen#
and PSDS of their子ntent to transfer.

Add「ess: lPHO Bldg., Sudion, Lahug, Cebu City

Teiephone No∴ (032)424-9000

Email Address: Cebu.
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6. District O鉦ces are delegated to undertake the ranking of transfer applicants w弛1

the fo皿owing composition:

. Fo富田lementary

Chair皿an: PSDS

Me皿bers: Four (4) SchooI Principal from elementary schooIs

within the district

' ForJHS/SHS

Cha王rman: PSDS

Members: Four (4) SchooI Principal fi‘Om SeCOndary schooIs

within the district

7. Bach district shan come up with two (2) Rank Lists per level, a Separate rank虹st

each for intemal (transfer wi血in the division) and extemal (from other SDO)

applicants.

8. The District Screening Committee shall prepare a consolidated rank list, Subject for

va虹dation by the Division HRMPSB Committee.

9. District/SchooI Screening Committee shall s血ctly comply at a皿times with a皿

precautionary measures such as but not li皿ited to social distancing, Wearing of

masks, etC.

1O. Expenses incurred during the conduct of the activity shall be chargeable to

DnⅢS重OⅣ SCHOく)L MOOE Su切ect to the usual account血g and auditing rules and

re gulations.

1 1.This Me皿orandum sha皿serⅤe as AUTHOR¦TY TO TRAVEL.

12. For immediate, Widest disse皿ination and guidance of all concemed.

箱船
SENEN PR重SCILO P. PAULIN, CESO V

チ多古\
DIVISIOn Supermtende㌔



(Ehdosu作to D筋s;on Memorondum No. -○, S"2024)

SCHEDULE OF ACT重VIT重ES IN THE RANKING OF TEACHER APPL重CANTS FOR TRANSFER

FROM ONE STAT賞ON TO ANOTHER FOR SCHOOL YEAR 2O24-2O25

Date Ve調ue Ti皿e Ⅳo.o重Days Activities 

J狐ua重y9- 15,2024 (exduding 

DistrictO飾.ce 

8:00am- 5:00pm 

5days 

Submission

andInitial Assessmentof applicants’ 

Saturday& Sunday) 

Pertinentdocuments 

Janu創y 

DistrictOffice 

8:00am- 5:00pm 

2days 

ーOrientationofthemembersof theDistrictScreeningCommittee ーDocumentsReviewbythe 

16-17, 2024 

DistrictScreeningCommittee 一PreparationoftheTentative Ranklist 

January DivisionOmce- 
8・00am- 

2days 

Submission of

Consolidated RanklistforTransferofTeachers 

18-19, 2024 

OfficeofASDS 

Ybanez 
5:00pm to the Division

HRMPSB Committee 

J狐ua宣y 

DivisionO珊ce SocialHall 
8:00am- 5:00pm 

5days 

ValidationofPoints/FinalReview andSubmissionbytheDivision HRMPSBCommitteeofthe 

22-26, Tentative Ranklist for Transfer 

2024 

forApprovaloftheAppointing Authority 

Janua重y 29- 

Division O縦ce/COnSPICuOuS 

PlaCeS 

8:00am- 

10days 
Postingofresults" Note;Requestforco章reCtions 

February7, 5:00pm Shallonlybeentertained紐om 

2024 Janua重y29-Feb重ua重y2,2024 

February5- 6,2024 

DistrictOmce 

8:00am- 5こ00pm 

2days 

Consolidationofpointsafter correctionsandSubmissionof theCorrectedRanklisttothe DivisionHRMPSBCommittee 

Febmaェy8- 
DivisionO批ce 

8:00am- 

2d却7S Reviewandsubmissionofthe FinalranklistbytheDivision HRMPSBCommitteeforthe 

/’2024 

5:00pm 

approvaloftheAppointing Authoritv 

February12,2024andonwards ImplementationSchedule 

畠 



(E"C/osure to DiyiSbn Memo仰ndum No. 〇一, S.2024)

LIST OF DOCUMENTARY R宙QUIREMENTS FOR TRANSFER OF STATION

l. Application Letter / Letter Of Intent to Transfer indica也ng the station

2. Omnibus certi魚ca也on of authenticity and veracity Of the documents subm誼ed’

Signed by the applicant

3. Data Privacy Consent Form

4. CSC 212 (Personal Data Sheet, Revised 2017), with the latest 2Ⅹ2 ID picture

5・ Transchpt of Records bo血baccalaureate degree and graduate studies

au任しenticated by the issuing agency

6. Latest Service Record

7. Latest Perfo皿ance Rat血g (With at least VS rating)

8. Other docu皿entary requirements to support application based on priority area
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「eqし`C'StS undergo a ‘e〔lious and v叩一ong proc`eSS and that many o白hc tcachcrs

CO重ICerned a∫e nOt CVCn aWare O白hcsc proc曾SSCS・

To rac諏atc thc proccss and appro、「al o白「ans{cr c)白cachcrs' PrOVISions∴under 。。

22, S` 2013 a「e hcrcby rciteratcd This Memorandurn l柾w-SC PrOV}des guidancc to

丘。d o爪ccs a霊ld o「証融s, m血d諒g teach野S S諒m欝{「anSfe「 on亜S{「ea爪】lncd

p「ocess,頃叩hasIZing the spmしan信ntピnt O[ sa-d O「de「・

]n view hereor. thc fo=0、∨一ng Shou!d bc obscrvcd'

l The teacher who seeks t「ans[e「 shall scnd his/hc「 reques=O thc SchooIs

DivISIOn Supemtendent. The samc shall be endorsed by the Schoo冊ead

2■ The O「iglnatlng.SDO shall prepa∫e∴餌- en。orscmcn=o the∴rCCe高ng-SDO

「t.questi【、g info「mation as to whcthc.r the ‘eaChe「 can be accommodated 。「

3 Th曾Recowlng-SDO sha旧質u「n through an cndorscmcn=o the or粗natlng-

SDO with the lnfo「mation 。n the actlOn t諒en.

α.肋eれ陸f「偶几手伝「 「叩“e轍-S jなuorab母O証d言九坤0中一的血g・SDO s九aII

(n♪朋,′̃e f飽c庇r …d血sc九〇〇。 e億d conc野晒d申I-e αCl着On調所信柾

a`1リ̃Ce tO prぐpare臨席でピSS叩l硬nぶ万「 do(1」r酷γl(S・

b、肋,e高庇硬焼直r rc'queS白S dピmCd,出e or'g(na血g-SDO s厄r‘ p「oLldg
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4 Upon comPl)anCe Wlth thc necessar)′
requl「emCntS for∴transfer'

thc

ong)natlng-SDO shall endorse the∴Same ‘o the recelVing-SDO through (hc

Rc轡ion瓦O腫cc・

5. The Rcgioml Omcc sha旧hen p「OCCCd with the endorsement o白he lSame tO

the Rc南Orlal Officc cor‘Ce「nCd orthc rc.cc高ng-SDO工hlS is in comp!iance w重th

the s!g高ng種u山o正章y予o「 l「anS「e「-

6. The 「cceiving-SDO sha旧nrom the teacher concerncd o白he actual鉦s\ day

o「se「vice.

丁hc O妬cぐ o「 the Underscc「etary for Human Resource and Organizat10r記

DcvcI叩mcn【 ‘h「ough the Bu「cau o「 Human Resou「ce and Organizat⊥Onal

Dcvelopmcn川aHROD) shall conLlm1al)y rcview thc∴CXjSting DO to rnake it r。evant

in thc c。n[ext OrCnhaJICCd paramcters’C-ass 。rgamZation, and typoIogうes of schooIs

ln V)eW O白hc othc「 rcこ裏SOnS 「Or thぐtransfor o白eaChc「s.

面mc(j面C d"3SCmin種t10n an`l s高cI comPl-餌CC O「thlS Mcmo「nrldum is desi「ed




