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DIVSION MEMORANDUM

No. 0巳l S. 2024

ADDENDUM TO DIViSION MEMORANDUM NO. 13, S. 2024 ENTITLED “CONDUCT

OF THE FⅣE-DAY M重D-YEAR PERFOR劇RANCE REVIEW AND EVALUATION (MPRE)

AND SCHOOL-BASED IN-SERVICE TRA重N重NG (INSET) roR TEACHERS"

To: Assistant SchooIs Division Superintendents

Division Chiets, CID and SGOD

Public SchooIs Dist正ct Supervisors/ OICs/ Caretakers

Public Elementary and Se∞ndary SchooI Heads

All Others Concerned

1.  In light of the attached Memorandum (DM-OUHROD-2O24-0037) from the O縦ce of

the Undersecretary for Human Resource and Organization Development, this O鮒ce hereby

e可Oins the held to share information on the policies and programs specified in item no. 3

during the conduct of school-based INSET, Particularly those that have already been

cascaded by the SchooIs Division O組ce.

2. Wide dissemination of and strict compliance with this Memorandum are directed.
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OFF!CE OF THE UNDERSECRETARY

HUMAN RESOURCE AND ORGAN!ZATIONAL DEVELOPMENT

MEM ORANDUM

DM.OUHROD"2024-0037

FOR : Regional Di章ectors

SchooIs Division Superintendents

Chie鰹, Human Resource Development Division

Chie鰐, SchooI Govemance and Operations Division

SchooI Heads

FROM

SUBJECT

DATE

All Others Concemed
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GU重DELINES ON THE CONDUCT OF THE IN-SERⅥCE

TRAINING FOR TEACHERS (量NSET) FOR SCHOOL Y田AR 2023-

2024

1 1 January 2O24

In the continuous pursuit of excellence in providing quality professional

development programs for teachers and schoo1 1eaders, the National Educators

Academy of the Philippines (NEAP) hereby issues the following guidelines in the

conduct of the In-Service Training for Teachers (INSET) on 24-26 and 29-30

January 2O24 as stipulated in DepEd Order No. 22, S. 2023 titled IγnPZe肌e訪れg

G庇deZれes oれ枕e SchooZ Ccz,Zendczγ arld Ac加硫es/bγ祝e ScれooZ year 2023-2024・

2. INSET refers to a modal王ty of professional development intervention organized

either at the school (SChool-based INSET) or division/district level (Cluster-based

INSET) to address and resoIve areas of need iden舶ed by the teachers or schoo1

1eaders to continuously improve their competencies・ INSET classes a.re

participatory and should be offered to sma11 groups to maximize impact on

teacher and school leader quality.

3. As such, SDO-based INSET topics shall focus on programs of the NEAP Central

O能ce such as the fo11owing:

a. -Higher Order Thinking Ski11s - Professional Leaming Packages

(HOTS-PLP) for English, Mathematics, and Science; and

b. Instructional Leadership Training (ILT): Streng血ening Leaming

Conditions for Early Literacy.
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on the other hand, SChool-based INSET shall focus on the teachers, 1eaming and

development needs and on sha血g infomation on the following policies and

Priority programS :

a. Training for Teachers Teaching Non-Major Subjects (e.g・・ Filipino’

MAPEH, etC.);

b. Microsoft 365 Productivity Online Training through DepEd

Philippines ;

c. National Leaming Camp;

d. National Reading Program;

e. National Mathematics Program;

f, Catch-uP Fhdays;

g・ Early Language Literacy and Numeracy (ELLN) ;

h. Policy Guidelines on the Implementation of the Comprehensive

sexuality Education (DepEd Order No" 31, S. 2O18);

i. Child Rights Policy: Adopting the Rights-Based Education

F`ramework in Ph班ppine Basic Education (DepEd Order No. 31, S.

j. DepEd Child打otection Policy (DepEd Order No" 4O’S. 2O12); and

k. Safe Spaces Act (Republic Act No. 1 1313主

4. Pursuant to DepEd Order No. 3O’S. 2021 。therwise known as the肌姐yeaγ

Ir画e肌e融ug GL‘ide軌es oれife AZfocafroれaれC冊i!i2融oれQ声he H肋aれResource

DeL,eZapme研肌。jbr teα九ers and Schooはea。ers, eXPenSeS incurred relative to

the conduct of SDO-Organized INSET shau be chargeable agalnst the INSET

Funds subject to the usual govemment aCCOunting and auditing rules and

regulations ・

5. Meanwhile, the Maintenance and Other Operating Bxpenses (MOOE) can be

utilized for the conduct of the school-based INSET in accordance with DepEd

order No. 13, S. 2016 0therwise knoun as the JmpZemerL鴫G“ZcZe軌es oれ鵬

Drfect Re!ease clれd Use Qf MOOE AZfoca庇耽Qf Scれoois,庇振動g Otれer F肌ds

晩rraged bg Schoois’Subject to the usual govemment acCOunting and auditing

rules and regulations.

6. To ensure that all teachers have been provided the necessary leaming and

譲露盤警護葦
needed data on or before O9 F`ebruary 2024. The NEAP-R/HRDD sha11 ensure

the co調eCtneSS and accuracy of the INSET reports・

7. F`or further queries, Please contact Dr. Marife T. Mo重cilla’NEAP Professional
臆 l「臆」_ニー_ n.」,、〈.〇十こタ、.○○

and M重. Dustin Troy R. Joson’Senior Education

h or telephone number
Program Specialist, through email

(02) 8715-9919・

Development Division Chief’

8. For information and strict compliance.
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