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DrVISION MEMORANDUM

Ⅳo.之7@ ,S.2024

RE重TERATION OF DEPED ORDER NUMBER 13' SER重ES OF 2O22 ENTITLED

OMNIBUS GUIDELINES ON THE REGtmT重ON OF OPERATIONS

OF PARENT-TEACHER ASSOCIAT重ONS

To: Assistant SchooIs Division Superintendents

Chief Education Supervisors

Public SchooIs District Supervisors / District-in-Charge

Elementary and Secondary SchooI Heads

All Others Concerned

1. This Omce hereby reiterates the provisions DepEd Order No" 13・ S. 2022 entitled

“omnibus Guidelines on the Regulation of Operations of Parent-Teacher

Associations".

2. Special attention is directed to page 52 of 74’Table 2 regarding the DepEd

Authorized Voluntary SchooI Contributions (VSCs):

Contributions An宣ountPerLearner 

PhilippineRedCross 
P50.00 

Parent-TeacherAssociation(PI‘A)Membership Reasonableamounttobedeterminedbythe 

Dues SPTA-BOD 

LeamerOrganizations Basedonexistin象schooIpolicies 

BoyScoutsofthePhilippines(BSP) 
P50.00 

GirlScoutsofthePhilippines(GSP) 
P50.00 

SchooIPublications: 

P60.00 
Blementary 

P90.00 
HighSchool 

Anti-TBFundDrive 
P5.00 

3. For more details, kindly refer to the attached DepEd Order.

4.  Immediate dissemination and comphiance of this Memorandum is desired.

PR重SC重LO P. P ULIN, CESO V

SchooIs Division Superintendent

3d3/a8ds/g9b/2024

D華D
M▲意▲青▲c

Telephone Nos.: (032) 424-9OOO

Email Address: Cebu,PrOVince@deped.gov.ph

Address: IPHO Bldg., Sudlon, Lahug・ C中u書聖Y 回
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DepEd ORDER

No・旧3,S・ 2022

0MNIBUS GU暮DELINES ON THE REGUI,A↑ION OF OPERATIONS

OF PARENT-TEACHER ASSOCRATIONS

To : Undersecretaries

Assistant Secretaries

Minister, Basic, Higher and Technical Education, BARMM

Bureau and Se「vice Directors

Regional Directors

SchooIs Division Superintendents

Public SchooIs District Supervisors

Public and Private Elementary and Secondary SchooI Heads

All Others Concerned

l. The Department of Education (DepEd) issues the enclosed Omnibus

Guideunes on the Reguぬtion of Operatまons of Parent-Teacher Associations

(P富As)to:

a. promote harmonious・ aCtive, and collaborati‘′e Cngagement amOng

teachers, ParentS, and the community in the implementation of

SChooI programs for learners’welfire;

b. establish the crucial roles of the PTA as a dynamic school-based

association concemed with parmership and programs for the best

interest of the leamers (e.g・・ facilitating parent-teaCher partn雪Ship,

ParticIPating ln discussions for leamers’welfaue. and engag重ng m

developing and implementing schooI programs主

C. articulate the distinct roles and responsibilities o「 PTA omcers and

members;

d. streamline the processes for managlng PTA a∬airs at the different

levels which include, amOng Others: (a) election of FTA officers

COnSisting of parent/guardian- and teacher-members under different

modalities; (b) requirements and privileges bestowed upon recognized

P’TAs; (C) conduct or General Assembly and other meetings;

(d) undertaking of fundrajsing prqjects; and (e) financial management

and transparency of PTA oper単ions and the concomitant

accountability ofits o鱒iccrs; and .

e. update and harmonize DepEd policies and guidelines on P’「A for

Clarity and consistency.

2. All DepEd Orders, memOranda, rules, and regulations, Which are inconsistent

with this Order are repealed, reSCinded, Or mOdificd accordingly.

I岬CompIcx, Mぐralc`O A刑Cifeslg C申60O t78633-了的8633-7228/8b32-1361楓863…7咽7 62O9 4 _ ,la函ng。中



3.
F‘or more information, Please contact the

a・ Omce of the UndersecretarJ′ for Field Operations' Pa血rong

Pαm心αれSα
Secretariat, and DEACO through email at

revsee.escobedc@deped.gov.ph; and/or

b・ O組ce of the Undersecretary for Legislative A純血s, Extemal

Partnerships and PrQject Management Service through emad at

tonisito. umali@deped.gov. ph.

4.
This Order takes effect immediately upon its approval. Its certified copies shall

be filed with the Universsity of the Philippines IAW Center-Office of the Administrati\′e

Register (UP LC-ONARらUP Diliman, Quezon City.

5.  Immediate dissemination of and strict compliance with this Order is directed.

し触二三。隅
Secretary

EncIs.: As stated

ReferenCes :

DepEdOrder: Nos. 54, 77, and l17, S. 2009

To be indicated in the PerDetual Index

under the following sut2jects:

FUNDS

LEARNERS

POLICY

PROJECTS

SCHOOLS

SOCIETY OR ASSOCIATIONS

TEACHERS

W「問う0/ APA/ MPC, P○ ○同n唆壁上項せく再審e豊史真上豊里_旦亀巳里心1上皿Ope「at-q奥手旦f守哩

0070 1魚「dh 16. 2022

o各円ヨ}OS各c-働取れ



(EncIosure to DepEd Order No. C13 , S. 2022)

OMNIBUS GUIDELINES

ON THE REGULATION OF

OPERATIONS OF

PARENT-TEACHER

ASSOCIATIONS

( PTAs)

M:a重ch 2022



BOD

DBM

DC

DepEd

DILG

DO

ELECOM

ESSD

EXECOM

F P丁A

GA

GC

G r PI’A

GrPTA-CoR

H PTA

しGU

しSB

MMS

NAPSSHI

ONAR

PESPA

誌
恥
恥
R
 
D
蒜
薫
染
霊

ACRONYMS USED

Board of Di「ectors

DepartmellしOf Budget and Managemcnt

Disciplinal‾〉’Committce

Department of Education

Department of t.hC Interior and Local Go\で「llmellt

DepEd Order

Election Committee

EdしICation Support Ser‘'ic`eS Di‘’ision

Executi\でCommittee

Federated Parent-Teacher Association

General Assemblv

Grievance Committee

Grade Le\.el Paren上Teac、her Assoc.iation

GrPTA-Council o「 Representatl\,eS

Homeroom Parent-Teacher Association

Local Go\;CrnmCnt Unil

Local SchooI BoとIrd

Multimedia Messagmg SerTice

National Association of Public Secondary SchooI Heads, Inc.

Office of the National Administrative Register

Philippine Elementary SchooI Principals Association

Philippme Red Cross

Publle SchooIs District Supぐr\,isor

Parent-Teacher Association

Parents, Tcachcr, and Communit). Associaしion

Regional Director

SchooI-Based Managcmc【1t

SchooIs Di\'ision Supc¦rinしen`lent

Spぐc`ial E〔lしICation Fund

SchooI Go\′ernanCe CoしmCil

Scho。=mpro\.ement Plan

Short Message Serヽ’icc‘

SchooI Parent-Teacher Association

SchooI Year

Volしmtar\′ SchooI Cont「ibutions

○聞直聞S G!ノI(加圧負eS O′l面e尺eg-ノ姐f〇月qr叫プe,て」I,0′lSイI々一昨′出先`{(点er Asso(血̃0博II’TAsl



TABしB OF CO脚でE蘭でS

7.3. 1 SPrA-General Assembly (SPTA-GA)

薩田圏 SPTA-Board of Directors (SPT‘A-BOD)

」
8

9. 1 Parent/Guardian-Members

9.2 Teacher-Members

「 -‾‾‾ Section lO Election of Omcers o[ School-Level PTAs

10.1 Voting Rights

lO.2 No Proxy Voting

lO.3 The Election Committee (ELECOM〉

lO.4 Election Timelines

lO.5 Election Procedures

10.6 Modes of Elections

lO.6. 1 Physical Election (face-tO-face)

10.6.2 Election by Remote Communication

lO.6.3 ElectlOn by Hybrid Communication

10.7 ElectlOn Protest

Section l l. The HPTA, GrPTA, SPTA General Assembly (GA),

SPTA Board of Directors (BOD), and the SPTA

Executive Committee (EXECOM〉

1 1.1 The SPrA General Assembly

」_

10†‾‾10 !

10

10

12

12

15

15

16

18

18

軸

l l.2 Composition of SPTA-BODs in Publi。 Basic l

Education SchooIs

1 l`3 Composition or SPTA-BODs in Pri、,ate and

DepEd-Managed Basic Education SchooIs

-
「
1
-
」
-
)
!
i
」

()J高雄uS (証〔te[tnes o両/丁e Regl′/c証oγt Qr(力,C’raれO′lS qI● Pc]re暗7+of庇r Assひr7高ho”* //’7As/



1 1.4 Composition of SFTA-EXECOM

11.5 TermsofO鮪ce

1 1.6 Duties and Responsibilities ofthe SP丁A-BOD

and its O綿cers

1 l,7 Duties and Responsibilities ofthe SPTA-

EXECOM and Its Omcers

1 1.8 Basic Committees that May be Created

1 1.9 Removal ofa BOD Member/Omcer at the SchooI

or Federated Levels Based on Grounds Other

Than Those Provided Under Section 32

(Sanctions)

i ARTICLE n重・ CONVENING THE SmA GENERAL ASSEMBLY (GA)・

Section 13. Meetings

13. 1 Organizing PTA

LeVels of PTA Meet

! section 14. Quorum

33 
l 

retings 
33

「 

1ngS 
35

圭 

37
「 

PTA) 38 rV. THE FEDERATED PTA (F

Organizing FederatedSection 15.

Section 16. Composition of Federated PTAs at the Municipal, City,

and Provincial Levels

Omce of Federated PTA Officers

-
「
-
」
-

Section 17. Election and Terms of

17. 1 Election Timeline

17.2 Elecdon Procedures

17.3 Terms orO櫛ce

Q
ノ

○
/

0

3

3

4

Section 18. Duties and Responsibilities of a Federated PrA (FPTA)

and Its Ol脆cers

-
「
-
-
i
i
i
し
。
-
i
○
○
-
“

! ARTICLE V. RECOGNIZING A SCHOOI, PTA AND ITS PRIVII,EGBS

Section 19. Classification of SchooI PrAs

ARTICLE VI. ALLOWED AND PROH重BITED ACTIVIT重ES OF A PTA

Section 24. A11owed PTA Activities

24.1 Support to Learners

24.2 Support to School lmprovemcnt

24.3 Support to Community De‘′elopment

Section 25. Prohibited PTA Activities or Acts o「 PTA Omcers 十一‡」

0個所」S (お出子l証門戸s o′自力p尺e邸血的′) qrくわe予の白のnS q了見・r…(待αぐ砧r AゞSO`てn油,-S II’TAsl

白m



ARTICI,E VII. FINANCIAL MÅTTERS ! 52

Section 26. General Policies on Financial Transactions of

Homeroom and SchooI PTAs

Section 27. Financial Management and Reporting

Section 28. Transparency and Accountability

52

一十鵜言「
Se。tion 29. Tumover of PTA Records, Activities. and Funds

ART重CLE VI重I. CONFI,ICTS/ DISPUTE RESOLUT量ON, DISCIPLINARY

PROCEED重NGS AND SANCTIONS

Secdon 3O. Grievance Proceedings

Section 3 l , Disciplinary Proceedings
60 し

ÅRT量CLE X. TRANSITORY PROV重SIONS

PI‘A Omcers in a Hold-Over Capacity from theSection 37.

Previous SY to the Succeeding SY

SectlOn 38. Blection ofNew PTA O鮪cers for SY 2021-2022

XI. MⅡSCELLANEOUS PROVISIONS

Sect.ion 39. Adoption of PrA By-laws

Section 40. SchooI Performance

Section 4 l. Applicability oI these Guidelines to Priヽ′ate

ed Basic Education SchooIs

Section 42. Suppletory Application o「 Some Rules

Section 43. Power to Re`′iew by the Omce o自he Sccretary

【

Section 44. Separability Clause

Section 45. Repealing Clause

Section 46. E鯖ectivity

Annex A. PTA Monitoring Form

List of Tables

Table l : Composition of SPTA-BOD

Table 2:

(VSCs)

DepEd-AuthorlZed Voluntary S。hooI Contribudons

()/r周廟JS Gl/l〔1e廟f,S OIi油e Rc,gしく血to′l Qr 〔仙e「伽OnS O子f’or`,Ilr-7+(lch〔,r Ass()(高所)博/mソ\s)

豊星星
52

1ヽ’



(EncIosu「c‘ tO DepEd Order No. 1i3 , S. 2022)

o2戸i三股C・ “e調

OMN重BUS GUIDEL量ⅣES ON THE REGULATION OF OPERAT宣ONS

OF PARENT-TRACHER ASSOCRATIONS (PTAs)

ARTICLE I

GENERAL PROVISIONS

Section l. Short Title. These guidelines shall be known as the “Omnibus FTA

Guidelines of 2022."

Section 2. Rationale

2.1 The active and collaboratl‘′e engagemenしS amOng Pa∫enしS,

teachers, the school, and the community arc critleal for msurillg

しhe welfare of the leamers. The Staしe rぐcogmZeS [his imraluable

PartnerShip 〔hrough Presidcntia」 Decreぐ(PD) 603 (Child and

Youth Welfare Code主as amended. Specifica11y, Al.ticle 77 of PD

603 called for a Parent-Teache「 Association (PTA) formatjon in

e‘,ery SChooI community and stated:

“Eue均eIe肌e加a均and se○ondaγg SCl-00l sh`】lI oγg飾高名e a

Parer証7‘とacheγ Assoc招事on Jbr the p即POSe QrprOL,id読g a

jbrzJm /br抗e discuss【Orl Qfproblems c(nd the了γ SOl面研S,

relaでing to油e fotcll schooI progrctm, Cmd /br c,′一Sl元′一g油e

力持co型花畑で!On qrpα一e庇S tγ=he ♀伊cte用言周ple爪eI血的7丁

(ゾs!JCh pγOgr〔棚. A/l parents u,ho hcz!移C柄dr。n e71rOI/ed

高とCZ SCIIOOl aγe eIICO踊aged !o bel CZCtiL,e me′r!bers (ゾi章s

P拙, and to co′γ岬Ig 鶴男tth しUhateuぐr obI了gations (…d

γeSpOnS(bil轟es sL(Ch membersh互, eれ証/s.

Pczrerlt-7edcher Assocta亡io可s/ CZll ouer伍e c`Ou′lt均Shczll

atd妨c? mu,肩cむつCZI czmゴotheγ IocaI au油or証es coud scI了OOI

Q新ctals 証し 油e∴e′ぴ〕性だ月てe両 q手j即)eniIe d擁れ甲CnCg

CO′高γOl mecLSL(γC?S, CZれd in沈e !r7岬te机CJ加CZtio′一qrprOgr“mS

CZnd czc証,鉦es to promote c加ld 【ルe胸re・ "

2.2 Batas Pambansa (BP) 232 (Education AcI of 1982) emphasizes

the rights of parents to organize th。mSel‘’eS and/Or wi岨

しeachers, thereby establishing a fomm 「or dlSCしISSioll Of theiI“

duties and concems in the cducation o白heir leamers. Coro11ary

to this, DepEd issued the firsしmaJOr POlicies on thc organization

of PTAs: DECS Order Nos. 67 and 98、 S. 1998. These Orders

PrOVide gし1idelines go‘’cming the Parents and Tea。hers

Association (PI‘A) and Parenls. Teache「、 and Community

Association (P「CA主

2.3 With particular attention in lestablishing school and 。Ommuniしy

networks and encourage teachers organizations. non-aCademic

PerSOnnel of public schooIs, and parellしS-teaCherS-COmmun時

associations,“ Republic A。t (RA) No. 9155 (Go\’C「na重1CC' Of Basic

Education Act of 20Ol) along with the issuance of DepEd Order

(DO) No. 54, S. 2OO9 (Re‘・・ised GuideliIleS Go‘-eming Parenls-

Teachcrs Associations aし thc School しc\,el主 D() 58, S. 2009

(Designadng a Foca」 Offi。c to Handle Concems and Acti‘宣ics

Relati\′e tO Parents-Teachers AssocIat_ions and ltS Fedcra[ions主as

amended by DO 22, S. 2011; DO 77, S. 2009 (Guidelines for thC

O周′=b録S (最近e柄〇番研沈g I?ぐのIlo高0′I qrq兜rα(〇時S qr戸寄手`ノ′l手7セαぐ九e「 Ass○○のれ0′1S I皿sl



Conduct of Elections of 〔he Parents-Teachers Associations at thc

SchooI Le\.el and their Federations主as amendc¦〔l bl’DO 83, S,

2010: a11d DO =7. s. 2OO9 (Pupil and Stし1dent Pclrticip:高on in

the Parents-Teachers Associations) esしablished the importance o‘-

1his maししぐ「.

2.4 Among the imp。rtanl roles o「 the PTA is its membershlP ln thc`

LOCal SchooI Boa∫d (LSB主 Which primary functions are

adminisしering the utilization o「 the Special EdしICation Fund (SEF)

ancl gi\「ing the LSB the opportunity to pcrfonn its tasks and

(hrectiYCS \証h iしS Stakeholders as pro‘’ided under the rele\.an\

P一.O‘7isl`〕一1S Of RA 7 160 rrhe Loca」 Go‘’emmC'nt Code of 1991L

2・5 The PTA c‘an Sぐr‘’e aS an a\▼enしIe in addressing sdlOO日ea「ncr-

relatcd problems、 Offe一●ing ac`tion-based solし巾OnS, :1nd pro‘.iding

nc‘CeSSと‘ry aC.ti、′1tlCS rOr the lcamers and the sch。O=n gcneral.

Whilc∴ParentS’ in\’Ol\’Cment with the school (`Ontributes to

ぐ-1Suring the lmPlementation o白nitiati‘‾eS tO iml⊃rO\.e the \昭lfare

Of the lぐ…lmerS同Iere ha‘▼e bee宣I 。lea∫ limitaしions on how pr。\・ious

DcpEd issuances∴Saf‘、guarded this partncrship and addrぐssed

lhぐ∴COneC`mS 。白hc PT・As. (大er the yearS. PTA-rdated concems

111CreaSぐd and became more complex, Whic`h impacted on th(ゝ

impleme-「tatjon of programs to impro\’e leamC‘r PC‘rfoI‾ma」lCC.

2・6 It is. therefore言he otカeeしiヽ′C‘S O白he ()mnibしIS PrA (油ide[ines of

2022to:

2.6.1 promote harmomOuS'∴ lC`証e` and co=aborat]ヾぐengagement

among teachers・ ParCntS・ and the∴∴COmmし一nity in thc‘

implemen†ation 。r scho。1 programs for learners’Welfar(〕:

2.6.2 establish the crucial ro】es of the PTA zIS a dvnamlC SChool-

based associaしion concemed with pa「tnc‘rShip and

PrOgramS for thc. best interest o「 the lea」‾ners (e.g.、

fae111tating parenトteac`her par-nership‘ ParticIPating m

discussIOnS for leamers, wdfarc’` and c`ngaglng in

de\’eloping and implementing schooI p「ogr uns主

2.6.3 artic`ulate the distinct 「oles and responsibilities of PTA

Offieers and memberS;

2.6.4 st「camline the processes for managmg PTA arfairs a=hぐ

dlfforen=e‘'ds u′hich imlude. among others: (a) election o子

FTA officers consisting of parent/guardiamやd teacher-

members under diiferent modalities; (b) reclulrememS and

Pri‘’ileges bc'StO“▼ed upon 「eeognized PT.Asこ(C`) conduc`t Of

Gclleral Assembl中GAI and othc‘「 meC`tings: (d) underta」{ing

Or fundralSing pr(りeCtS; and (e) financial management and

transparcnc)’ O「 PTA operations and the concomitant

aecountability o{ its officers; and

2.6.5 update and harmonize DepEd policic¦S∴and gし一idelines oll

PTA [or daritv and consistenc)∴

0′′間l),・S (元高delmeS O′1油e Rピqu煩く○′了0/○○per(油0′lSのrP録阿部-7宅adIPγ /年ssoα柄の′教S IIプ意4sI Pagぐ2 0「了4



Section 3. Statement of Poucy

Section 4.

3. 1 Every public, PrlVate, and non-DepEd-managed basic education

SChooI sha11 organize a PTA to provide a forum for the discussion

Of issues and their solutions relatiヽ′e tO the total schooI program

and to ensure the full cooperation of parents/guardians in the

emcient implementation of such programs・

3.2 As an organization operating in the school, the PTA shall adhere

to all existing policies and implementing guidelines issued or

hereina武er may be issued by the Department of Education. E、“ery

PTA shall adhere to the guidelines on the conduct of elections of

PTAs as well as the duties and responsibilities as prescribed

under these Omnibus PTA Guidelines o「 2022.

3.3 Every FTA sha11 provide mechanisms to: a) open an. avenuc for

the discussion of relevant concems; b) pro‘'ide assIStanCe and

SuPPOrt tO the school for the promotion of their common interest;

C〉 facilitate conflicts/disputes resolutions and sanctions; and d)

Safeguard and manage financial matters.

3.4 Every PTA shall coordinate with community members, local

govemment units (LGUs主 Civic organizations, and other

stakeholders to achieve school and community development

Plans.

3.5 Every PrA shall alm towards recogmtlOn and maintenance of its

status to maximize privileges and conduct acti‘壷es exclusiヽ′e for

recognized PTAs.

3.6 DepEd, through the schooIs, division’region’and central ofnces・

Shall monitor and provide guidance on the establishment and

OPerations or P’I‘As.

3.7 The FTA (federated, SChool, grade le\′el, and homeroom PrAs), aS

an organization or group formed, eStablished, and/Or reCOgnized

PurSuant tO these guidelines, Shall not be used for any political

activity and shall not engage in partisan politics in whatever

fbm.

S○○pe

4. 1 The Omnibus PTA Guidelines of 2022 sha11 primarily apply to all

public schooIs o請ering the K to 12 Basic Educadon Program. It

shall also cover all private and non-DepEd-managed basic

education schooIs, tO the extent applicable as provided herein.

4.2 These guidelines sha11 1ikewise be applicable to all DepEd central,

reglOnal, SChooIs division, and schooIs dis正ct omces in

eifectively regulating the operations of PTAs・

4.3 These guidelines shall also apply in the engagement of various

DepEd persomel and stakeholders - teaChers, SChool heads,

non-teaChing personnel, ParentS/guardians, local govemment

units, Other government agencies, and the prlVate SeCtOr

(COrPOrations, PartnerShips, nOn-PrOfit organizations・ nOn-

govemment organizations, Civil so。iety orgamZations・ and falth-

c),′間bl‘S Guld鉦rleS O′[面e R印種/`̃('0′̃ O/のl)戸r`埴O′一ぶOrf}2手動I-7t,ロC`庇r Asso億a!ro’rs /戸7As) P̃lg《’3 。「 74



based organizations) - aS DepEd organizes and manages the

PT‘As from the school up to the PTA federation lc、.els・

Section 5. Definition of Terms

The following terms shall be defined as follows:

5.1 Guardian. Refers to a PerSOn Or an individual appointed by a

C`OmPetent COurt aSしhe legal g11ardian of the leamer. Howe‘′er,

for purposes of these guidelines and for the sole purpose of

allowing an indivldual who has actual physical care and custody

Of a leamer in the absence of his/her natural or bioIogical

Parent/S tO Participate and be a member of a PTA - a “Guardian’’

may also refer to the following:

5.1工aln individuaら authorized in writing by the bioIogical

Parent/S, tO Whom the physical care and custody of the

leamer has been entrusted:

5.l・2a relati\′e Of the learne「 within the fourth degree of

COnSangulnity or affinity: Prl。読ded thaら Said rdadve has

the physical care and custody over the leamer and said

relative is living m the same household as the leamer;

5工3 an ind高dual “.ho holds a certincat.ion fr()m thc‘ b。ra'一gC-g

Stating that the indi\●idしIa=laS Physica」 。are and custody of

the leamer and such individual is pro‘iding fi]1andal and

Other suppol-=O the leamer; Or

5工4 in the case of an orphan, the individual or the head of t.he

institution who has the physical care and custody o白he

lea皿er.

In cases fa11ing unde「 Sections 5工1 to 5. L4, the individua」

Who intends to be considered a guardian must execule a

notarized amdavit to be submitted to the homeroom

adviser・ COPy fumished the school head, Stating the

aforementioned facts and a general narTation as to the

location or whereabouts of the natural or biological

Parent/s and the reason/S “′hy the parent/s 。amot

Physically care for the learner. Such afndavit must be

SuPPOrted by another amdavit executed by at least one

disinterested person corroboradng the declaration stated in

the amdavit of such individual intending to be considered a

guardian.

The c`011dltlOnS∴State(lしInder this sc‘Ction t() be considcred a

gしIardian \高thoしIt {l formal c`OしIrt OrdeI・∴Sha= be `Ⅵth。しIt

Pr句udi。e tO the righしOf the natural or bioIogical parent/s

Of the leamer to object: Pnc)L,ided !hat. thc. same sha上白)l. in

W「iting, Sしa〔in蜜the rぐason k)「 SしIC`h Ot*e(巾。n. In this∴C‘描(∴

lhe school hc¦ad sha= de。i〔le whe血}「 tO grant 。r dc.n)当hぐ

manik▲Sしation o「 intc¦ntlOn tO be a g甲ardiall foI工he sol(▲

PurPOSe Of particIPating and be a member of the PT`A taking

the best intcrest of the leamer as the prlmOrdial

COnSideration.
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To distinguish from a parent-member of a PI‘A, a guardian

may also be called the guardian-member of the PrA. Only

individuals who are legally appomted as guardian by a

COmPetent COurt may Serve aS a PrA o綿cer under these

guidelines二Pro涙ded fhat, Other individuals considcred as

guardians under Sections 5.l.1 to 5.1・4 hereof may vote

and exercise a」l the rights of PTA members, eXCePt tO be

elected and appointed as omcers of the HPTAs, Gr門As,

SPTAs, and FPTAs, Or aPPOinted as officers of any

COmmittee created under these guidelines, Or aS members

Of the ELECOM, SPI‘A-GC/FPTA-GC, and SPTA-DC/FPTA-

DC.

5.2 Homeroom. Refers to a section or a class ofleamers with a class

Or teaCher/adviser as the facilitator-in-Charge.

5.3 Homeroom Adviser. Refers to the tea。her-facilitator in charge of a

homeroom or a class who may also be called as a dass adviser.

5.4 Parent. Refers to the natural or bioIogical father or mother o「

legal adoptlVe father or mother of a learner currently enro11ed in a

school. To distinguish from a teacher-member of a PTA, a Parent

may also be called the parenトmember of the PTA.

5.5 Presiding officer. Refers to an individual who has direct

supervision over the conduct of elections that includes initiation

ofrun-O∬ elections and toss coin in case ofa tie.

5.6 0uorum. Consdtutes such number of members or omcers

present in a meeting or General Assembly (GA=o start il丘)rmal

meeしmg as ‘+.e= as Io pass o「 to a(lopしa resolutlOn. aS P「OVlded

hereo「.

5.7 Recogn証on. Rcfers to the iIekno“.ledgmc.血O白h‘. PTA l)〉“血e

school hcad山rough the issuance of Certific`ate Of Rec`Ognition.

subJeCt tO mぐぐしing cer血n r。quiremenしSしmder thC‘SC‘ guldぐlines・

5・8 Remote Communication・ Refers to the transfer o「 data between

two or more devices not located at the same site. It sha11 also

refer to a telephone/video conference or similar communications

equipment, SMS/MMS, and other similar messaging application

systems (e.g・, Viber and Facebook Messenger) that will a1low all

persons participating m the meeting to communicate with each

other aしthe same time.

5.9 Run_Off election. Refers to another round of election to determine

the winner among three (3) or more candidates in a tie from the

first round of election.

5. 10 SchooI Improvement Plan (SIP主R。fcrs to ‘一「Oad-naP thal oしItlinc‘S

spec誼c intervenli。nS∴t.ha上a schcol・ ‘高h th(、 hdp o「 t-hぐ

communit\. imd oしher stakclholdc`rS、 \=11 undc.rし2\kc` \‘’ithm i`

PCnOd o白IlreC (3) coll?C。 \’ぐsCl-OOl )’ea上-S・ It alms to lmPrO‘’e

the teaching and leamlng PrOCeSS and promote parしnership with

community stakeholders・
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5.1 1 Teacher-member. Refers to a11 teachers in a school, aS defined

under RA 4670 (Magna Carta for Public SchooI Teachers) and RA

7836 (Philippine Teachers Professionalization Act of 1994), aS

amended by RA 9293. For purposes of these guidelines, all non-

teaching personnel sha11 also be considered as teacher-members.

Pri、′ate and non-DepEd-managed basic education s。hooIs may

adopt a diiferent de血ition for teacher-members by ex。uding

non-teaChing personnel from the above definition.

5. 12聖⊥Tt竺Y 9cho9l_⊆ontribut¦OnS (VSCs十Consistent with DepEd,s

“No Co11ection Policy,” ref訂to the voluntary cont∫ibutions that

may be co11ected at any time during しhc year b\′

ParentS/guardians to fund acti‘′ities of certam Organization;

(e・gつ Boy Scouts of thc Ph潰ppines. Girl Seouts o「 the

Philippines` Phi】ippme Red Cross, Ant工TB Fu【1d DriYe. PTAs.

Sc`hooI nlblication言md learners, organizations主〔lS We11 as to

SuPI)Ort aCtivities identified in the SIP in pursult Of continuous

improヽ7emぐnt.
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ARTICLE II

THE SCHOOL PTA

Section 6. Organizing the SchooI PTA

The PI‘A mainly serves as a forum for discussing school-leamer-

related problems and their solutions while ensuring

ParentS/guardians’fu= cooperation in efficiently implementing the

schooI programs. The co11aborative e鮒ort and in‘′OIvement among PTA

members have resultcd in favorable impact on learners and schooI

programs designed for them・ In relation to Section 1 1.6.2 hereof・ the

SchooI PTA Board of Directors (BOD) may adopt its ow?l by-laws to

provide additional guidelines on the operation and orgamZation of the

SchooI PTA: PγOL毒ded沈czt, SuCh by-1aws are not inconsistent with

existing laws, these guidelines, and other relevant DepEd issuances

on the matter.

Section 7. Composition of School-Level mAs

7.1 Homeroom PTA HPTA This is the FTA organized at the

classroom level, The HPTA shall be composed of all

parent/guardian-members and homeroom ad‘’isers・ SしIbJeCt tO

Sections 5.1, 8.2, 1O and 14 hereof言he HPTA sha11 elect from

among its parent/guardian-members thc following set of omcers:

President, Viec.一President, Secretary, Treasurer, Auditor. and other

positions it may deem necessary by a maJOrity votc of those

present during thc election. The HPTA may meet as often its

members find it necessary to discuss activities, issues, and

concems in the homeroom for the leamers, teaChers, and school.

The HPI`A officers shall exercise similar functions stated under

Sections ll.6.3.4 and ll.7 accordingly over their respective

homerooms.

7.2 Grade Level PrA (GrPTA主This is血e PrA organized in each grade

le\′el, Which shall be 。OmPOSed of al] parent/guardian-members

and teacher-members of a particula∫ grade level. There is hereby

created a GrPTA Council of Representatives (GrPTA-CoR〉 in each

grade level composed of all Presidents of the HPTA of such grade

leveL The GrPTA-CoR shall elect from its members, a Grade Lcvel

Representati、′e Who sha」l represent their respecti‘′e grade le‘′els in

SchooI PTA activities・ A permanent altemate shall also be dected

per grade level to act as the representative in the abscnce of the

GrPTA Representatives・ The GrPTA-CoR may mect as o柾en its

members find it necessary tO discuss activities言ssues, and

concems in the grade level for the leamers・ teaChers, and school.

7.3 SchooI PTA (S門A主Formerly known as t.he General PTA・ this is

the PrA organized at the schoo1 1evel composed or all

parent/guardian-members and teacher-members of a schooL

7.3.1SP7A-GA. The SFTA-GA shall be composed of∴all

parent/guardian-members and teacher-membcrs of the

school as defined under Sections 5.l, 5.4, 5.1l, and =.1

hereof.
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Other members of the communitv may be in\′ited or

COnSulted (e・g・, local govemment ofncials、 Civic organizatlOnS,

and school-based leamer organizations) to soli。it their

SuPPOrt Or aCtive participadon in school activities.

7.3.2SP7A-BOD. There is hereby created an SP’TA-BOD, Which

Shall be composed of a11 duly elc.cted GrPTA representati\でS

and teadler葛rePreSentati‘,eS tO the BOD consistent with

Section l l.2 hereof and “「hose duties and responsibilities

Shall be those as enumerat.ed in Section l l.6. 1 hereof’.

7.3.2.1 SPTA-BOD O Su申ecしto Sections 8.3. 8.4、 10.

1L5, 1上6.3, and 14 hereof, the SFTA-BOD shall

dect from among themsel\▼eS the following set of

OmeerS‥
ChalrPCrSOn, Vicc-ChalrPerS。n, Secretary.

aIld T「c‘aSurer by a maJOrity \′OtC Of thosc‘ PreSem

during thc election.

7.3.2.2 SPm 奴ec強くiue C0「nnt諦ee EXECOM CeIS. l1「

rdation [o the prec‘eding section. the ChairpersoIl.

Vice-ChalrPerSOn, and Secretary sha= also se「↓′e as

rhe c`OnCurrem Presldent, Vic`e-Presidenし. and

SccretarT Of thc‘ SPI‘A-EXECOM. respぐctl、・CIv.

Furthermore` the BOD sha= appoint a Collection and

Disbu「sing Offic`er f「om among iしs members present

du「ing the∴election. In case or intcgratcd schooIs「

additional omcers (e.g・、 Businc`SS Manager. and

Auditor) may be appointed from among江lぐ SPTÅ

members through a board resolution. as it mav decm

nc`CeSSa早Or aS may be p「o‘.ided by ]{s b十1a、、・S.

Section 8. Membership in a PTA

8・1 Membership in a PTA shall be limited to parents, Or in their

absence’ the guardians of duly enrolled leamers, aS We11 as

teaching and non-teaChing personne=n a basic cducation school,

Whether public or prlVate.

8.2 Consistcnt with the last paragraph of Section 5.1 hereof.

guardians of leamers who are legally appomted as such b)′ a

COmPetent COurt may also hold a position in the Homeroom,

Grade Level, SchooI PTAs and/or Federated PTAs,

8.3 A teacher-member elected as a member of the BOD sha11 not be

elccted as an omcer, eXCePt aS a Secretary of the SPT‘A. The

SChool head shall only ser`,e aS adviser to the SPTA.

8.4 A teacher-member \vith a child enrolled in the schooI where

hc/She is assigned may only participate in m=TA, GrPTA, and

SPTA-BOD as a parent/guardian-member and may not be

elected as Omcer ex。ePt aS Secretary of the HPTA. In case such

teacher-member has a child in another sch。01, he/She may be

elected to any position in the HPTA except as a President, Vice-

Prcsident, Or Treasurer.
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8-5 A school head may be elected as a PTA of轟cer of another schooI

Where his/her child is enrolled, eXCePt for the positions of SPTA-

BOD Chairperson, Vice-Chairpcrson, Or Treasurer.

8.6 Membership in the PTA shall not be restricted by the non-

Payment Of the PTA membership dues, Which sha11 be purely on

a voluntary basis.

Section 9. Duties and Responsibilities of PTA Members

9. 1 Parent/Guardian-Members

9. 1. 1 To attend PrA meetings, including general assemblies.

9工2 To participate in the election of PTA officers・

9.1.3 To actively support and particIPate in PTA programs,

Prq)eCtS, and activities・

9. 1.4 To monitor leamer performance and pro、′ide feedback to

the teacher concemed.

9工5 To support teachers in 山eir teaching and non-teaChing

duties.

9.1.6 To help the school implement programs and prQ.ieCtS

induding, but not limited to, B元gac!a Pagbasa, B亮gadα

EsたLL,e/a, Gulczgan sa Paarc血It Program, mOnitor

attendance of leamers at risk of droppmg Out, and promote

health and nutrition programs.

9.l・7 To gl‘′e feedback on schooI policics and programs for

consideradon of homeroom adviser and/Or SChool

authorities.

9. L8 To help promote DepEd advocacleS, CanPalgnS, and other

PrOgramS On enSuring thc delivery of a quality education.

9.1.9 To perform such other duties and responsibiliしics, Which

may be promulgated by the SPTA in its by-1aws subject to

the existing laws, POlicies, and DepEd rules and

regulations ・

9.2 Teacher-Members

9.2.1To monitor leamer performance and provide

feedback/observations to the parent/guardian-members.

9.2.2 To support and actively partlCIPate in PTA programs,

PrQ)eCtS, and activities・

9.2.3 To attend general assemblics, COnduct regular HPTA

meetings 時er teacher-members who are also homeroom

advisers), and qusure the HPTA’s compliance with the

reportorial requlrementS Stated in Section
20・2.10 in

relation to Section 19.1 hereof.
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9.2.4 To perform such other duties and responsibilities which

may be promulgated by the SFyTA in its by-laws and the

SChooI su申ject to the existing laws, POlicies, and DepEd

rules and regulatlOnS.

Section lO. Blection of O龍icers of School・Level PTAs

lO・1 Votin寝Rights・ Each PTA member shall be entilled to one (l)

\′Ote unless such right is limited, broadcned, Or denied for

just/‘′alid cause to the extent specified inしhe by」aws.

During the conduct of elections, a Parent/guardian-member

Shall be entitled to one (1) vote per leamer enrolled in the

SChool. Thus, While the father and mother ofa ]earner may be

both considered as parent-members, the tWO (2) parent-

members rcprescnting one learner in the HFTA shall only be

entitled to one (l) vote.

10.2 No Pro Votin
No proxy or absentee ‘′Oしing shall be allowed.

No parent/guardian or member of a dec`ision-making body may

delegate his/her vodng powe「 to a 「epresentatiヽ′e tO enable a

‘▼Ote in his/her absence.

1O.3 The Election Committee (巴LECOM1

10・3.1A 7葛member Election Committee (ELEC0M) is hereby

realed and shall be convencd bv the school head on

thc first day of dasses and shall serve until the end o「

SY. The ELECOM shaJl have overall supervision overしhe

COnduct of the HFrrA and GrPTA elecdons and direct

SuPer\-ision over the conduct of election of the teacher-

representadves to the BOD and SPrA-BOD Omcers.

The ELECOM shall be composed of the following:

10・3・1.1 School head as Chairperson: and

10.3工2 Two (2) teache「s and four (4) pare【lt/guardian-

m。mbers as members to be appolnted by the

incumbent SPTA-BOD (Or thc. outgoing SP’「A-

BOD on the last month of the schooI vear

Serve On the succeeding school year when it

firsしCOnVened as provided aboヽ′e主

O
 
S

■
・
し
.
●
l

The school head sha11, tO the extent possible言n`′ite the

fomer ELECOM members who se「↓▼ed m the previous

SY, tO Orient the newhy appolnted ELECOM members on

the election procedures and their duties and

responsibi上ities.

10.3.2Membership to the ELECOM mしISt mee‥he fo11owing

crlteria:

10・3.2. 1 a person of known probity, honesty言ntegrity.

COmPetenCe, and indcpendcnce;

10.3.2.2 does not hold any position in the PTA; and
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10.3.2.3 haヽ′e nO intention to run for any position in the

PTA during the current SY.

10.3.3The ELECOM shall prepare the Notice of Meeting for the

election of omcers of the HPTA, GrPTA, and SP’TA-BOD.

The Notice shall include the fo11owing:

1O.3.3. 1 date ofnotification;

10.3.3.2 meeting agenda;

1O.3.3.3 1ist of positions to be filled and its respective

duties and responsibilities;

1O.3.3.4 date, time, and venue ofthe meeting; and

lO.3.3.5 mode of communication for the conduct of the

meeting (Physical or face-tO-face, remOte, Or

hybrid communication主

In relation to Section lO.6, the ELECOM shall determine

the most appropriate mode of the conduct of the

mecting.

10.3.4The ELECOM, through the homeroom ad、′iser, Shall

disseminate the Notice of Meeting at least ten (10)

calendar days pn0r tO t.he date of the election, through

available and appropriate disscmination strategleS SuCh

as: (a) giving of notice slip to leamers; (b) posting in the

school,s bulletin board or other conspICuOuS Places

within the schooI campus; (。) posting in the official

social media page of the school; (d) sending text

messages/Calls, Chats, emails; and/Or (e) other

communication platforms, aS aPPlicable.

10.3.5On or before the stated date of election and consistenし

with Section 12.1 hereof, the ELECOM shall orient the

PTA members on the election procedures for all PTA

omcers, aS Well as the roles and responsibilities of the

PTA.

10.3.6The ELECOM shall:

10.3.6.1 adopt rules and regulations that wi11 ensurc

free, honest, and orderly election, Whether

regular or run-Off elections;

10.3.6.2 designate the homeroom advisers as prcsiding

omcers to help ensure that election

procedures, requirements・ and timelines are

strictly fo11owed言ncluding the verificaしion of

identity of ‘γOting PTA members;

lO.3.6.3 rule on any question or protest regarding the

conduct of the elections; and

lO・3.6.4 proclaim a11 duly electcd門A officers・
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10.3.7lmmediately a克er the prodamation of the winners or

upon resolutlOn Of any election protest, the ELECOM

shall turn o\・er all the election results and materials to

t.he school head for safekeeping and documcntat.ion.

Subject to the pro‘′isions of RA lO173 (Data Privacy Act

Of2O12) and the Executive Order No. 2, S. 2O16 issued

by the Office of the President on Jul)′ 23, 2016 on

Freedom of Information;

10.3-8The ELECOM may also promulgate and issue additional

guidelines relative to the conduct of FTA elections that

a「c consistent wlth these guidelines.

10.4 Election Timelines

10.4.1The indicati\γe dates o「 FTA elections shall be included in

the annual calendar of school activities. The conduct of

PTA elections or the new set of o鯖icers for HPTA, GrPTA、

and SPTA-BOD shall be held within thirtl, (30) calendar

days from the first day of dasses.

10・4.2A GA sha11 be con、′enCd by the school head and the

incumbent (OutgOing) BOD prior to the election. Such GA

may be held on the same date or before the actual date of

election: ProL,ided蛤aらthe GA and the∴election shall occur

within thirty (30) days from the flrSt day o「 dass(、S

COnSistent with Scction 12. 1 hcreof.

10.5 Election ProcedしIreS. The conduct Of HPTA, GrP「A, and SFTA

elections shall be undertaken in accordance with the Notice of

Meeting issued by the ELECOM and the procedurcs prescribed in

these guidelines.

105. 1 For HFTA elections, the homeroom adviser shall sit as the

PreSiding o鮪cer as designated by the EL互COM. For Gr門A

elections、 the ELECOM shall designate a presiding omcer

from among the grade level homeroom advisers who is the

most knOWledgeable of the election procedures・ The

PreSiding officer sha11 have the following responsibilities:

10・5工1 supervise the conduct ofelections;

10.5. l.2 conduct the voting m the designated polling place

and administer the counting of votes;

lO.5.l・3 mainla王n oI-dc`r within the p(川ing Plac`ぐ∴and its

pl、ぐmisぐS:

1O.5工4 ensure the integrity and secrecy of all documents

related to the conduct ofelectionこand

lO.5工5 facilitate and perform other functions for the

SmOOth implementation of the voting process・

10.5.2In case o「 absence of the homeroom ad‘riscr as presiding

O髄cer on the day o「 the election, the ELECOM shall

designate any homeroom ad\′iser o「 the same or from
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another grade leve=most practicable) who completed the

HFTA election for his/her advisory class and who is willing

to serve as a subsdtute presiding o鱒icer.

1O.5.3Subject to confirmation by the ELECOM, the presiding

Omcer may designate a parent/guardian-member to assist

in the conduct of しhe election: ProL,ided 沈czt, SuCh

Parent/guardian-member shall be disqualified from any

HPTA nomination or to run for any HPTA position.

10.5.4A vote for a particular candidate shall be counted and

recorded by the presiding omcer and ELECOM as ‘′alid.

Any succeeding vote for the same candidatc fromしhe same

`′Oter Shall be considered void and shall be rQjected

Outright.

1O.5.5In casc of a tie between two (2〉 。andidates,しhe winner

Shall be selected by a toss coin.

1O.5.6 If the tie consists of three (3) or more candidates, a run-O什

election shall be immediately held to break the tie. The

HPTA members shall vote for one of the candidates in a tie

duhng the first round of the election, and the one who

gamered the most number of votes wins. In case another

tie∴emergeS Which invoIves three or more candidates. the

process of run-Off dect.ion shall be 「epeated until one of

the candidates garners more votes than the other tied

camdidates.

10.5.7After thc election of HPrA omcers, the duly elected HFTA

Presidents of each grade level shall com′ene aS the GrFTA-

Council of Representati`′eS (GrFTA-CoR) and elect a GrPTA

representative and his/her permanent altemate to the

BOD consistent with Section 7.2 hereof.

10.5.8Consistent with Sections 7.3.2 and lL2 hereof, the

ELECOM shall con\′ene all homeroom adヽ′isers to elect

their teacher-rePreSentatives to the BOD pnor to electing

the SPTA-BOD Ofhcers.

10.5.9 After electing the GrPTA Representatives and the teacher-

representatives, the ELECOM shall organize the BOD and

carry out the elec〔ion of the SPTA-BOD Officers in relation

to Section 7.3.2. 1 hereof.

10.5.10 Without prcjudice to Section lO・7
hereof on election

protest, the BLECOM sha重l formally prodaim a」l the

newly elected omcers consisting of‥

10.5.1O.1 SPrA-BOD O鮪cers;

10.5. 10.2 GrFTA-CoR; and

10.5.10.3 HPTA O綿cers.
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10.5.11 Any issucs/COnCemS aifecting the ‘▼alidity of the

elections sha11 be referred immediately to the ELECOM

for resolution.

10.5.12 The presiding omcer during the elcction of HFTA and

GrPrA officers shall submit to the school head the

fo11owing documents ‘vithin 48 hours from the date of

the election:

lO.5. 12. l approved minし1teS Ofthe election meet-ing;

10.5.12.2 attendance sheet;

10.5. 12.3 election results:

10.5. 12.4 1ist of newl)′ elected omcers ofしhe HPTA and

GrPTA; and

lO・5. 12.5 picture documentation of the election process・

10.5.13 The ELECOM shall also ensure that thc samc set or

above-enumerated documents, with respect to the

election of the teacher-rePreSentati\′eS tOしhe BOD and

SFTA-BOD Officers, arC maintamed and shall form part

Ofthe SPTA records to be kept by the school head・

10.5.14 The school head shaJl ‘′erify and certify the validity of

the election results within one用Week from the date of

the submission of election-related documcnts言nduding

Other ELECOM documents generated by administering

the election procedures (e.g。 decided election prolests主

10・5.15 Upon compliance with Section lO.5.10 and the

Pre。eding section` the school head sha-11 present the

neWly elected sct of omcers, Who sha11 then take their

respective oaths of o飾ce. On the same occasion, the

SChool head shall tum over all cash, reCOrds, PrOPerdes、

and other accountabilities to the newly elected PTA

Officers of the current SY in the prcsence of the outgomg

PTA o鱒icers.

10.5.16 The documents cnumerated under Sections IO.5.12 and

10.7 and the verification and certification of their

Validity under Section lO.5. 14 are providcd under these

guidelines for records/documentation purposes onl)′.

Failure to sadsfv the same vI刑 not invalidate the

PrOdamaしion of the winners of election bv the ELECOM.

Accordin如l′, nOt later than 15 davs from the dav of the

elecdon' the school head shall still proceed with the

PreSentation of the new置v elected set of o鯖icers「 the

takmg Of their respecti‘′e Oaths of omce. and in

facilitatmg the tumover of PTA resources bv the previous

Set Of omccrs notwithstanding non-COmPliance ‘証h

Sections lO.5.12 and lO.5.14 hereof.
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lO.5.17 Connict of Interest. No two (2) HPrA Omcers related

within t.he fourth ci‘γil degree of consanguinity or a∬inity

shall be elected as representatives to the GrP丁A in the

same SY.

1O.6 Modes of Elections・ The conduct o自PTA election at al=e‘′els

(HPTA, GrFTA, SFTA, and FPTA) ma)′ be undertaken through any

of the following moda」ities: by physical election (fa。e-tO-face)・ by

remote communication (Online and omine〉, and by hybrid

communication (COmbination of physical and remote

communication moda」ities) as deemed practicable by the

ELECOM as provided under Section 10.3.3.5 hereof.

Notwithstanding the succeeding Sections lO・6. 1 to lO・6.3 below'

the ELECOM shall adopt the election by hybrid communication

as pro‘nded under Section lO.6.3 (in relation to Sections IO.6.l

and lO.6.2) hereof if there is any FTA member who shall notib′

th。 ELECOM of his/her intention to participate via a particular

election modalitv so that a purely physical or purely remote

election will no Ionger be possible.

Without pr匂udice to the applicability of Section l l.5.3 hereo白n

case of a declaration of stat.e of calamityl or state of emergency

and physical (face-tO-face) election is not possible as the samc is

prohibited by law, local ordinance, Or any rule or regulation

issued by the rclevant govemment agenCy Or local govemment

unit, the election by remote communication may still be adopted

to proceed withしhe conduct ofelection as soon as possible.

1 0,6. 1助gsicczI Elecきio叫佃Ce-tO二佃ce)

10.6.l.1 The ELECOM shall convene the membcrs of the

concemed PTA le`′el who wi11 participate in a PTA

election in the designated location at the time set

forth in the Notice of Meeting lt lSSued. Upon

arrival at the∴Venue, PTA members sha11 sign the

aしtendance sheet to record their attendance and

to determine the presence of a quorum.

1O.6工2 I「 a quorum is met, the ELECOM shall proceed

with the conduct of the election as earlier stated

in the Notice of Meeting・ The presiding ofncer

shall have direct supervision over the conduct of

election or the HP丁A o鮪cers and GrPTA

representativcs・ Which shall be done either by

`′iva voce or secret ballot- Whereas, the dcction of

spTA_BOD and Federated 門A (FPT‘A上BOD

o錘cers sha上l be donc by secret ballot.
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10.6工3 In case ofa tie, aS mentioned in Section lO.5.5, a

toss coin sha11 be immediatelv done in thc

PreSenCe Of the candidates.

10.6.2 Electねn bg尺en丁0章e Com肌競れtca章i〇月

PTA membcrs who cannot physica叫′ attend meetings or

CaSt a VOte during elections may parしicIPate through

remote communicat.ion such as o加rle (audio/Video

COnferencing〉 or Q朗読e (SMS/text messaging/Phone calls主

Members of the concemed PTA level shal=mmediately

notif)′ the presiding omcer as to whethcr he/she will attend

Or VOt。 thr。ugh remotc communication. The requirements

enumerated under Section 13. l.4 hereof on the conduct of

meetings by remote communication sha11 also be complied

with by a PTA member who wishcs to particIPate in an

election by remotc communication.

The ELECOM shall test the meeting platform to be chosen

to ensure that the activities will run smoothly.

10・6.2.1 Election by Online Procedures /CZ】ノdio/L’ideo

C○ ′した好手tCi 「しg)

1O.6.2工1 PTA members shall access the meeting

link at the schedulc statcd in the

Noticc of Meeting issued by the

ELECOM.

10・6.2工2 The presiding omcer sha帖

10.6.2.l.2.1 ensure that all members

ha、7e the opporしunity to

Parしicipate in the

meeting, including an

OPPOrtunity to read or

hear the discussions

Su bstantially;

10・6.2工2.2 explaln the process and

1nd中国mdtト。

rules of the election

remote communication t

ensure the integrity an

SmOOth conduct of

elecしion;

10・6.2.l.2.3 dirc.ctly supervise∴ the

COnduct of clection of the

HPTA Omcers and GrPTA

Representatives, by viva

VOCe;and

lO.6.2.l.2.4 call the names of thc

PreSent PTA members

based on 山e completed

attendancc sheet to

enable them to cast their

VOteS.

()′問1川S C!高畠′leS O′=II〇月とq耳I面0′̃のl、Ol,erO!(○′lS Or凡〕r…手招odl。′ Asso(て面0′-S Im二本l 寝ふg{、 16 0「 74



10.6.2.1.3 In the case of the SPTA/FPrA, the

election will be done through secret

ballots using direct messaging

applications (e.g・ ,
SMS, Viber

messaglng, WhatsApp , Facebook

Messenger, and other reputable

applicadons) submitted directly to the

PreSiding omcer.

10.6.2.1.4In case or a tie, a tOSS COin shall be

immediately administered by the

PreSiding o鯖icer as mentioned in

Section lO.5.5 and captured through

reaトtime `′ideo con「erencing in such a

manner that the entire process is

visible on camera to determine falrness

and transparency of the proceedings・

10.6.2.2 EIcction by Omine Procedures - under this mode,

communications may be∴∴eXChanged wit.hout

intemet connectivity or by means of SMS/text

messages and/or voice calls・ The presiding o鯛cer

sh瓢l:

10.6.2.2.l verify∴the mobile number of PTA

members, determine who among them

will partic‘lPate in the election either

through text messaging or phone call

and ensure that the policy on no proxy

voting under Section 10.2 shall be

Strictly observed;

10.6,2.2.2 ensure that a11 members can

Participate, read, and/Or hear the

discussions during the meeting;

1O.6.2.2.3 send a text message cxplaining the

PrOCeSSeS and rules o「 the election

through remote communication to

ensしIre the integrity and smooth

conduct of the elections. The text

message shall also include the names

of pa∫ent/guardian-members in their

respective homerooms as reference for

nominatlOn ;

10.6.2.2.4allot lO to 20 minutes to gather

nominadons per position from the

parent / guardian-members either

through text messagmg Or Phone ca虹

10.6,2.2.5 consolidate the names of nominees for

the respecti‘′e PTA posiしions to be sent

to the PI‘A members for their votes;
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10.6.2.2.6allot lO to 20 minuteS for the PTA

members to cast∴t.heir voしes per

POSition eitherしhrough text messagmg

Or Phone call;

10.6.2.2.7 tally the votes recei、′ed with proper

documentation;

lO.6.2.2.8repeat the proccss from Sections

10.6.2.2.4 to lO.6.2.2.7 until all the

POSitions to be filled are coveredこand

lO・6.2.2.9 send a text message announcing the

newly elected FTA o蛭。ers.

1O.6.2.3 In case ofa tic. as mentlOned in SectlOn 10.5.5, a

toss coin sha= be immediately administered by

thc. presiding omccr, COmPleしe with vldeo

recording notwithstanding the fact that not all

members can view the same as [his process is

eonductcd via o珊ine modality. The presiding

Of轟cer, in the interest of∴faimcss and

transpa∫enCy Of the proceedings、 Sha11 perform

the coin toss m such a manner that the∴entire

PrOCeSS is recorded on camera.

10・6・3 Election bg IすりbIてd Co肌周肌icatioれ

A combination o「 physical 時ece-tO-fac`e〉 and remotc.

COmmunication (onlme and/Or Omine〉 ma)γ be used in thc

COnduct of elections as may dcem approprlate Or

PraCticable under the circumstances of the PTA members.

1O・6.3.1門A members who camot physically attend the

electlOn may ‘′Ote through remote communication:

ProL,ided, that he/She shall notify in ad`′anCe the

PrCSiding o鯛cer of his/he「 intention to \′Ote Or

attend through remote communication.

1O.6.3・2 In the c.onduct o∫ physical仲ece-tO-face) aspect of

the hybrid election, the same rules as provided for

under Section 10.6.1 sha11 be obse「ved.

1O.6.3.3 In the c`Onduct of the remote communication

aspect of the hybrid election, the same rule as

PrOVided under Section 10.6.2 sha11 be obse「ved.

10.7 Election Protest. Any candidate of a c.ertaln position may me a

PrOteSt relating to the electlOn and/or the qualifications o白he

elected o妬cer directly with the ELECOM according to thc.

わ1lowing:

10・7・1 a caJldidaしだ“.ho intcnds to鮎e a protrst must虹s=akぐam

Oalh beforぐthe EしEC()M 。f his/her interltion t()轟lc` un

ClぐぐtlOn-related p「otest w点hin si担当()0) minutes fr‘)m thし・

[mC' tha=hぐclectcd offieぐrs ha\‘C bce1「 Pr‘)d掴mぐぐ上トallun.
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to comply wlthin thlS PCriod shEl11 auしOmaしically foI.felt the

Ca」1didate‘s right tO PrOteSt:

lO.7・2a formal protesしin ‘証ting must be filcd bef。lで
the

ELECOM. duly SuPPOrしCd by c'videncc,1 ‘高hin時e叫y-foul“

(24) hou「s after talqng an Oalh ofintentionしO f証: and

10.7.3the ELECOM sha11 conduct an investigation and/Or a

recount (if prayed for by the protestant or the candidate

filing the election protcst) and resolヽ,e the election protest

within forty-eight (48) hours from receipt thereof. The

decision of ELECOM shall be final and executory.

Section ll. The HPTA, GrPTA, SPTA General Assembly (GA), SFTA Board of

Directors (BOD), and the SFTA E濃eCutive Committee

( EXEC〇㍍)

Consistent wlth Section 7 hereor,しhe SchooI PTA shall be

composed of the HPTA, GrFTA’SPTA-GA, SPTA-BOD・ and SPTA-

EXECOM. The HPTA and the GrPTA shall implement activities

that wi11 help improve the teaching and leaming conditions

obta.ined in the classrooms・ They may meet as often as its

members find it necessary to discuss aclivities, Strategies, and

concems beneficial to the leamers, teaChers, and the school, The

HPTA officers sha11 exercise similar functions stated under

Sections l l.6.3.4 (Treasurer) and 1 1.7 (President, Vice-President,

and Secretary) over their respective homer。OmS・ The GrPTA-CoR・

headed by the GrPTA Reprcsentative’ Shall ensure tha〔 the

mandate of the GrPTA as provided under these guidelines shall be

implemented.

Corollary to this, the administration of the a臓高rs and

management of activities of the SPTA shall be ‘′eSted upon the

BOD and EXECOM in accordance with these guidelines and their

by-laws言f there is any. In relation to Sections 7.3.1 and 7.3.2

hereof, the followmg a∫e hereby provided:

1 1.1 The SPTA General Assemblv. The SPI‘A-GA shall be the highest

policy-maldng body of 山e∴門A and shall ensure equal

representadon to aJl its members at the schoo1 1evel. The SFTA-GA

shall be a venue for presentation and discussion of the PT‘A’s

programs, PrOjects, aCtivities,丘nancial statements・ rePOrtS, and

other matters that may promote and protecしthe general interest

and well-being of the leamers of its school. The composition of the

GA and the duties and responsib虹ties of its members arc provided

under Sections 7 and 8 hereof.

Sut2ject to thc strict compliance with the rules on meetings and

quorum as pro rded under Secdons 13 and 14 hereof’the SFTA-

GA may adopt any resolution that will adv。Cate and pro‘′idc

general policy guidance to the SPTA-BOD and its EXECOM. ln

addition, it shall also have the k)llowing powers and authority‥
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11工1By a vote of two-thirds (2/3) of the members present

COnStituting a quorum, the SP丁A-GA may adopt a resolution

SuPerSeding or reversing any rcsolしItion, POlicy,

PrOgramS/activities/Pr(互ects approved or implemented by

しhe SP丁A-BOD/SPTA-EXECOM.

11工2By a 、,0しe of three-ft)urths Of the members present

COnStitudng thc quorum, the SPTA-GA may adopt a

resolution declaring a11 the positions of the SP丁A-

BOD/SPTA-EXECOM vacant for acts inimical to the interest

O白he school and/or the SPTA. In this case, the poli。y Of

filling the vacant positions provided under Section ll.9

hereof sha11 apply.

1 1.2 Composition of SPrA-BODs in Public Basic Education SchooIs.

Ex。ePt aS PrOVided under Item 7 ofTable l hcreof, the SFTA-BOD

Shall be composed of a11 GrPTA RepresentatlVeS, induding teacher-

representatives to be clected from among the homeroom ad`′isers:

PγOL,tded thc汚the SP「A-BOD sha11 be composed of not less than

two-thirds (2/3) parent/guardian-members and not more than

One-third ( 1 /3) teacher-members of its total memberShipこProuicZed

重くrtheγ, that the teacher-membcrs shall not come from the same

grade level.

Depending on the number of elected Gr門、A Rep「escntatives・ the

toしal number of SPTA-BOD members in e‘,e「y s`、h。(一I shall be as

P「C.Sented in Tablc l:

Table l: Composition of SFTA-BOD

Nu細直ber Of SPTA-BOD MeInbers

is offered

↑ype of School

Primary School

(Kindergarten to

Grade 3 0r Grade l

亡o G「ade 3 0nしy〉

2. Elementary School

3. !ntegrated School

(Elemc‘ntaryしO

JunioI‾ High Sぐh○○l

Only)

園

しeve重

重りe (可肌eIれbers:

. four (4) parent/

guardian members

. one (1) teacher-

resen tatlVe

If Kindergarten 職vel )

is NOT o鯖ered

! jb標r (4) ntembeγS:

three (3) parent/

guardian membcrs

One (l) teacher-

resen tative

肩I?e (切membeγS:

●

SeVen (7) parent/

guardian members

・ tWO (2) teacher-

一古壷

Intcgrated School

(Elem(mtary tO Senior

High School)

匪書重囲田圃四四日

扉れe (別れembeγS:

●
Six(6) parent/

guardian members

●
three (3) teacher-

rescn tatives

競(1与)汀とe肌bers:

) . eleven(11)parent/

guardian members

! . four(4)teacher-

representatives

Seue庇eeれ(I 7I me肌bers:

・ thirteen (13) parent/

guardian members

・ four (4) teacher-

言容器 嚢養生三号e n t a寄ヽ′王手

朋ee71 (I5) rne爪be購:

●
ten (10) parent/

guardian members

. five (5) teacher-

representati`,eS

Seひe庇eeれ(1 7) membeγS:

. twel‘′e (12) parent/

guardian members

轟ve (5)亡eache「-

「esenta亡iヽ′eS
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Number of SPTA-Bく⊃D Members

Type of School

豊星
号Junior High Schoo1

! only

i
i
i
-
1
1
i
i
i
l
I
-
」
i
i
;
L
-
(
…
-
,
i
l

is o娩重ed

しevel 重f Kindergarten

is NOT offered

Not Applicable Six (旬me肌beIS:

. four (4) parent/

guardian members

・ tWO (2) teacher-

representat

(9) member6. Junior High School to Not Applicable

ScniorHighSchooll 

7.Stand-aloneSenior NotApplicable 

HighSchool 

1 」臆_._.

m五e

. six (6) parent/

guardian members

three (3) teacher-

resentatives

(6) members:

・ tWO(2) GrPTA

representatives

. two (2) altemate

GrFTA representatives

two (2) teacher-

resentat ives

In case of schooIs not covercd by the aforementioned

enumeration of the number of SPrA-BOD members (e.g・,

multigrade schooIs or schooIs that offer an incomplete number of

grade levels上the requirementしhat all GrPTA representati‘′eS

shall ser`′e aS members of the BOD (Which should not be less

than 2/3らincluding the appropriate number of teacher-

representatives (Which should not be more than l/3) as provided

under the first paragraph of this Section shan apply to determine

the 。OmPOSition of the SPTA-BOD・

l l ・3憲法書‡荒業嵩霊蕊e書誌譜宝器語
education schoo置s may adopt a diiferent number of SPTA-BOD

members in their schooI PTAs: ProL,ided説αt,血e SP丁A-BOD sha皿

be composed of not less than two-thirds (2/3) parent/guardian-

members and not more than one-third (1/3) teacher-members of

its total membership.

1l.4 Composition of SPTA-EXECOM. As pro‘’ided mder Section

7.3.2.2 hereof, the SPTA-BOD ChalrPel-SO'ら Vice-Chairperson・

and Secretary shall serve as the concしIrrent Presi〔lent` Vice-

President, and Secrctary orしhe SPTÅ-EXECOM' rC`SPeC帥ely.

Fし1rthermore, the BOD shall appoIIlt a Collecting and Disbursmg

Officer from among its members prcsent during the∴dectio重l tO

scr`′C in しhe SPTA-EXECOM. In case of inlcgrate`1 schooIs,

additiona」 o鮪cers (e.gっBusi【leSS Managぐr and Auditor) may be

al⊃POinte。 from among the SPTA members throし1gh a resolution

exec.uted by thc SPTA-BOD, aS it may deem necessary, Or aS may

一〕e PrO‘′ided by its b)′-laws‥ Prol,t`!ed t柚言hc 11umber o「 the

SPTA_EXECOM omcers shau not exceed one-half (l/2) ofしhe

number of SPTA-BOD members as pro‘'ided under item numbers

3 and 4 ofTable l under Section =.2 hc`reOf.
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l l.5 Tcrms ofOmce

1l.5.1The [ermS Of officc o白he SFyrA-BOD言ts ()fricers, and the

EXECOM Officers sha11 be one用J′ear from thc‘ datc` Of

elec`tion. They sha11 hoId omcc until a nc、、’Set Of omcc.〇番

has becn dccted and qしIalined.

1l.5.2In n。 CaSe Sha= an SPTA-BOD、 its O腫eers、 and thc`

EXECOM Omcel●S Ser\′e for moI‘e than two (2) consecし高\,e

1l・5.3In case of a fortuitous evcnt or forc`う majeure (e.g.、

Pandemic: tyPhoon, earthquake and other natural

Calamities; armed conflicts; 1awlessness; Civil unrest)

Where condし1Cting PTA election pursuant to the diifercnt

modes of conducting an elecdon as pro\′ided under Section

10・6 hereof is not possible, the existing om。ers shall

COntinue to hold o‘′er their respe。ti‘.e Offices or positions

until a new set ofo鮪cers has been elected and qualified.

1 l.6 Dut-ies and Responsibilities ofthe SPTA-BOD and Its O飾cers

ll.6.1 The SP丁A-BOD sha」l have the fo=owmg dし一ties and

responsib証ties:

1l・6.l.1 To ratify or overrule any act or decision made by

the SmA-EXECOM言f necessary.

11.6工2 To support thc programs, Pr。jects、 CamPalgns、

and advo。acies of the school and the country on

basic education.

1l・6工3 To plan activities and create opportunities

COnducive to the leaming environment to support

the teaching and leaming process of leamers,

teachers, and schooI personnel consistent with

Articles I, VI, and VII hereof.

1 1.6. 1.4 To act on all matters言ssues or 〔:OnCemS elevated

for its decision through the passage of a board

resolution.

1 1・6工5 To malntain records of all PTA resolutions言ts by-

laws and amendments, and contact information

of all the SPTA-BOD members and its EXECOM

O鱒icers.

11.6.1・6 To carry out its tasks wlth utmost integrity.

honesty, and diligence.

1l・6工7 To perfbrm such other functions as may bC

required in carrylng OしIt the purposes of the PTA.

The SPTA-BOD members shall perform the above-

enumerated duties and responsibilities collegially to

PrOmOte the interest of the school. The indi\′idual members
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Of the SPTA-BOD, Who are GrP丁A representativ′eS, Shall

exercise functions that will promote the interest of the

grade leve圧hey represent.

11J5.2 Thc SPTA-BOD may adopt its o\m byhaws, if i=inds it

nec‘eSSary, tO PrOVide additional g¦一iddines on the

operation and organization of lhe SchooI PTA: Prouided

t庇らSuCh by」aⅥ′S are nOt mCOnSIStent With the existing

laws. these guidelines、 and other rde‘▼ant DepEd

issuanc.es on the matter; ProL,了ded Ji(r軌er that, an)’

quesdon as to the imudidit). Of a pI-O‘.ision of such b中aws

for being inconsisterlt With cx王sting la‘蒔,しhese guidelines,

and other rele‘′ant DcpEd issuances on the maしIc'r Sha= be

filed with and resoIved by∴the SchooIs Di、′ision

Superintendent (SDS主The decision of the SDS shall be

final and cxccしItOry unless a pe血on fo「 review of such

decision is filed under Section 43 hereor.

1l.6.3 The elected ofncers of the SPTA-BOD shall ha\'e the

following duしies and rcsponsibilities:

l l.6.3.1 ChalrPerSOn

1 1.6.3. 1. 1To ser\′e aS the∴COnCしIrrent Preside11t Of

thc. SPTA-EXECOM alld perform the

dutics and 「esponsibilities pro‘’ided

しmder Section =.7.2. 1 hercof.

1l.6.3工2To call and preside a= meetings of the

BOD and the SPTA-GA.

1l.6.3工3To supervise and mallage thc a∬ail・S Of

〔he BOD.

11.6.3.l.4To represent the BOD (and the SPTA-

EXECOM言n his/her capacity as the

concurrent President o「 the same) in

school impro‘・ement Planning act.i\′ities

in coordinadon with schooI o鮪cials

concerned and in all of its omcial

functions and activities.

1 1.6.3工5To act zIS the I・ePreSentati、,ぐOf SPrA-

BOD aIld the SPTA as Eln Organization.

11.6.3.L6To perform sし一Ch other duties fmd

responsibilities as c`ntruSted by thc

BOD.

1 1.6.3.2 Vice-ChalrPerSOn

ll.6.3.2.1To ser`.e aS the coneしIrl.ent Vice-

P「esident of しhc SrγI‘A-EXECOM a【ld

perform the dし直es and responsibiliしies

pro‘.ide〔l under Section l上7・2.2

he「eor.
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1置6.3.22To assist. thC し、halrPC`「SOll ill

Pぐl‾lb重《mi重lg his/11e】- duしies 江口d

「esI〕O11Sib吊しiぐs.

1 1・6.3・2.3Tol aSSumC‘ the positi(m anCI pe証)l葛m

the duties祝ld l‾t‘SPOIIS江)illしiぐS O「 thr

Chこ11「Pe「S(川in亜ぐe\●erlし0白手lぐlaししぐ「 s

abscnce.  incapこ】eit). rC`Sl蜜naliol工

re丁丁10\・血. o置・ dぐa=1 し、O11Sislし、111 Ⅵ当1h

Sぐ(巾On l l.9 herぐ()上

11・6.3.2.4To i【1itiate the opemng O「 a bank

account wiしh a passbook on behalf of

the SPT‘A as pro‘,ided under Section

27. 1 hereor.

】上6.32.5To I⊃erform suc`h OthぐI・ du証s &IId

responsibilities as ma、・ be prcscribed

bv the BOD.

1 1.6.3.3 See「ela「y

=.6.3.3・ l To ser‘,e aS the COI-CuIヽ【・ent Secretar+ O[

the SPTA-EXECOM an〔l perform 岨e

dし1ties and responsibllities provided

undc'r Section 1 1.7.2.3 hCrCOf.

1l.6.3.3.2To ser\,e a11 notice o「 meetings to the

BOD stating the datc`工1me・ Clnd plac。

Of the meeしing` thcl m(:eting agen(五

ami 乏-1l othe「 pく両…(、nl ma白el・S 高l-

diseussion.

1 l.6.3.3.3To p1●eP紺で∴し、Omm丁岨ic`atlOII筆 imd

COI●「ぐspol「⊂1ぐ【lCe O。 behこ111、 0自白ぐBO【⊃.

廿6.3.3.4To 。all fo一・ a special meeting upo-1

Order o「 the Chairperson or upon

“Tittcn request by th。 ma」Ority Of thc

BOD.

1 L6.3.3.5To document and prc‘Pare thc` O鍾〔工al

mimlしCS O「 BOD meetmgs and recoIてI

all tra重ISaCtions言11Oti子)llS、 dis「用SSions、

\’O(eS. and dec‘isions, (){ the S種JnC.

induding thc \`¦‾itten mi】1utC‘S Of高c

Pre‘常)し1S mC‘C‘しing o「 B(うD memberS and

「ec‘Ords o「 ilru, dlallgCヽ ()r CO]・1・e点lO†「ヽ.

1l.6.3‘3.6To take custody of a」l documents.

minutes of meetings, and other records

ofthe BOD.

1 l.6・3.3.7To certify a。tS O白he BOD. coしmterSlgn

docしImentS∴and certificaしes issしIed b\
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the BOD. and make reports or

StatementS aS may bc¦ required b\′ the

BOD.

1l.6.3.3.8To prepa]‘e and dissc‘miIlale Boa「d

Resolし1tionS and other rel(昔ant

do。しImCmtS aS dgl‾eC〔l し叩O-1 b〉- the

ma」Orlty O白hc‘ BOD.

11.6.3.3.9To oversee∴the performancc` Of

functions by the HP「A Secrctaries∴and

PrO‘.ide tcchnical assistancc‘∴aS may be

1l.6.3.3.1OTo perform such other dし1ties and

responsibilities 。S ma〉: be PreSCl‾ibed

b〉当he BOD or thc. Chail-PerSOn.

1 l.6.3.4 Treasしくrer

l l.6.3.4. 1 To secure Board Resolutions authorizing

the opening of bank account,

withdrawal, fund disbursement, and

other financial transactions t.hat would

requi「e BOD approval.

1l・6・3.4.2To open a bank account with a

passbook on behalf of the SPTA as

PrOVided under Section 27・ 1 hereof.

1 l.6.3.4.3To safekeep and secure all undeposited

COllections and deposit slips・

l L6.3.4.4To maintain an up-tO-date FTA Iogbook

of properties, PaSSbook, and records of

financial transactions (i.eっ∴乞In Orderly

record of vouchers, bank-Verified deposit

and wlthdrawal slips, and BOD

resolution s authorizing fund

disbursement主

=.6.3.4.5To submit to the BOD the reports on

funds utilization prepared by SP丁A-

EXECOM Collecting and Disbursing

Omcer certified by the Auditor, if

applicable, and a compreheI丁Si、′e

hnancial report twice (2x) every SY (at

the∴∴end of eaCh semester or two

quarters), Or aS may be pro‘′ided for in

the by-laws ofthe P丁A・

11,6.3.4.6To adヽ・isc. the∴L!()D 。n fina【1CC-l-ぐlaしed

1l.6.3.4.7To o\.erSee the performancc of duties

and responsibililic‘S Of lhe Co=ecting and

o冊。加ぶ(j.高く血es o′̃沈e Req鉦a的′しく)子()peγO章10′lS O子規rp′̃主柁0(恒子Asso(両脚一章II瑚sI I’agぐ25 0「 74



Disbursing Omc`er O「 the SP丁A-EXECOM

and the Treasurers of the HPTA, and

PrO‘亘de technical assista-1Ce at diiferc`一It

PTA le\‘els whene\で「 ne。C'SSary,

l上6.3.4.8Tの perform such othc.r dutic'S∴∴al「d

rcsponsibilities as ma)’ bぐasslgned bJ’

the BOD or the Chairperson.

1 1.7 Duties and ResDOnSibilities ofthe SPTA-EXECOM and Its Officers

=.7.1The SP丁A-EXECOM. composed of SPT‘A-BOD officers and

those appomted pllrSuant tO Section ll.4 hereof, Sha11

ha`’e the fono“・mg duties and responsibilitlC‘S二

1 1・7工] To operaしionalize or implemcnt the policies and

guidelines formulated by the SPTA-BOD.

1上7.1.2 To oVerSee the activities of the HPrAs and the

GrPTAs.

1 1.7・L3 To manage the affalrs of the SPTA and perform

SuCh dutics and responsibilitleS aS may be

PrOVided for in the by」aws言hese guidelines and

DepEd policies, rules and regulations, and othc.r

decisions or resolutions as the SPTA-BOD ma〉′

1ater adopt.

1 l.7・ l.4 To keep the parent/guardian-members informcd

Of thc changes or de、・elopments in the schooI

SyStem and report the planned and compIctcd

acti‘両ies of the school and the SFTA through

POSting in the school’s bulletin board, PTA‘s

O飾cial social media accounts, and in learner

PublicatlOnS.

=.7工5 To maintain good govemance pracdces言ncluding

enforcing the school’s policies on health and

Safely, SeCurity, tranSParenCy, ∴∴ and

accountability.

= ・7・ 1.6 To perform such other duties and responsibilities

as may be asslgnCd by the SP丁A-BOD.

11.7.2The 。OnCurrent and appointed of the SP’「A-EXECOM,

‘vithout prqudice t.o the formulation of by-1aws by山e

SPrA-BOD, Shall ha‘で the following duties and

responslbilitic,S:

1 1.7.2.1 PγeSideIlと

ll・7・2.l.1To implement or execute the policies,

Plans, PrOgramS, and activitics of the

BOD.
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11.7.2.l.2To call meetings of the PTA omcers if

necessary and preside in all meetings

of the SFTA-EXECOM.

1 L7.2.1.3To sign vouchers and ot.her documents

as approved by the BOD duly

supported by board resolutions・

1l.7.2.1.4To act as the liaison bCtWeen Paren\s

and schooI pers。md.

1l.7.2工5To report to the BOD thc status of

programs/PrQJeCしS O=.he SFyTA and

other rdevant updaleS・

l l.7.2工6To act as thc‘ rC`PreSentati\'e Of S門A-

EXECOM an(L to the ext_ent aPPlicable,

the SPTA as∴∴an Organization if

authorized by the BOD through a

resolution t。 aCt ilS SしICh.

11.7.2.1.7To c'XeCutC Oll behal「 of the BOD all

contracts, agreemenls`
and othcr

documents whiぐh require the appro、,al

of thc BOD: ProL,ided that, the BOD

through a rcsolし1tion authorizes the

President to pe「fo「m such act on

behalf of the BOD.

11.7.2.1.8To perform sし1Ch other duしies alld

responsibilitics as may be assigncd by

theBOD.

1 1.7.2.2 Ⅵce-PγeSideれt

l l.7.2.2.1To assis=he Prぐsident in perfoming

his/her duしies a]ld rc‘SP佃Sibillしies・

11.7.2.2.2To assしI111C> thc positl。一「 and perro「m

the dし1し1C.S∴a]ld 「e叩o一一Sibilit-ies of the

P「csidenし言11しhe∴ぐ\・(、nt O「しhe latter‘s

absenccl, incapaciし〉γ` rCS】gnaしion'

remo\一al, Ol・ dct出。OnSistent \証h

Sceしioll 1 1.9 h(、「ぐO上

ll.7.2.2.3To perform su。h other duしies and

responsibilities as ma}′ be prescribed

by the BOD・

l l.7.2.3 Secre亡aγg

l l,7.2.3.1To arrange meetings and activities of

SPTA-EXECOM , including the

dissemination of Nodce of Meeting and

other announCemCntS, and thc

maintenance of the bulletin board at
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the scho0l head‘s ofnce or at the PTA’s

designated omcc space within the

SChooI compound.

1 l.7.2.3.2To documc`n〔 and pr叩a「e the offi。ial

minutcs or S「yTA-EXECOM mecしings、

and rec.ord a= trこmSaCtions ancl

discusslOnS 《)自he∴S。mぐ言ndudmg thぐ

W五tlell mmし=ぐS∴ {)f∴ (hぐ∴pre\′10し1S

meぐting lo SPTA臆EX巳C()M memb(当“、

b(rfurぐ再(、 nぐXl m(、(油単て郡ld record am‘

dlangぐ01’COl-「eC白0旧

1l.7.2.3.3To take custodv of’ all documents.

minut.es of meetings, and other records

of the SPTA.

1l.7.2.3.4To ma上nta上n a reglStry Of all elected

PTA o鮪cers consisting、 amOng Others,

Of the following: full name, address,

COntaCt numbers, and email address of

PTA officer concerned, and the name

and grade level of lhe learner/ward

he/She represents.

11.7.2.3.5To turn o\,er a11 SPTA records of

OPerations as described in Sections

27・6.l.3 and 27・b・1・4, including the

reglStry Of elected PTA officers and

Other pertincnt documents as may be

directed by the President.

11.7・2.3.6To perform such other duties and

responsibilitics as mal′ be asslgnC.d bY

t_he EX巴COM or the President.

1 l.7・2"4 Colle。証g czr̃d Disb̃JγSing (抑cer

11・7・2.4.1To take charge of all co11ections on

behalf o白he PTA, issue corresponding

receipts for a上l such contributlOnS in

CaSh or in kind. and immediately tum

OVer the collectcd funds to the BOD

Treasurer.

1 1.7・2.4.2To mainta上n an up-tO-date I}I‘A Iogbook

Of financial activities, an Orderly record

Of ‘′OuChers, bank-Verified deposit

Slips, and BOD resolutions authorizing

fund disbursement.

1 L7.2.4.3To submit to the BOD Treasurer the

reports on funds utilization duly

Certified by the Auditor言f applicable.

every two (2) months, Or aS may be

PrOVided for in the by-laws ofthe PTA.
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1 1.7.2.4.4To turn over to the BOD Trcasurcr all

CaSh and undeposited collections,

together with the logbook, financial

records, in`′entOries, and ofncial

recelPtS, including other pertinent

documents which the President may so

direct.

1l.7.2.4.5To perform such other `luties and

responsibililies as may be asslgnCd by

the EXECOM or the Prcsidcnt and/or

the BOD TreasしIrCl∴

1l.7.3Thc additional officers ol、 the S「TÅ-巴XEC()N′上 時宜i(in aI-e

noし=miしedしO the listed posiし】OnS †〕d側ら≠宜c`h m{1〉’bC`

apPOinted in relat10n tO Section 1 1/=l。「eO工s互al=冊ludc`

しhe following dulics and respon番lbl]1tiぐS:

11.7.3.1 Audききor

=.7.3工ITo review the PTA Iogbook periodically

to ascerta⊥n the condidon and status of

the PTA nnances, including the

orderliness and compIcteness of

documents supporting such

transactions.

1l.7.3.l.2To submit a report to the President

and thc BOD after thc examination

and validation of the reports or the

BOD Treasurer and the EXECOM

Collecしing and Disbursing O鯖icer and

PrOVide suggestions/ recommendations

as approprlate.

1l.7.3工3To perform such uther duしies an〔1

responsibilities as may be aSSigncd by

the EXECOM or t.he President.

1 1.7.3.2 BtJS読ess Manager

ll.7.3.2.1To plan, reCOmmend, and cxecutc

fundraising prqjects・

1 1.7.3.2・2 To perform canvassing of materials and

supplies and other related activities.

11,7.3.2.3To coordinate and monitor supply

chaln OPerations for the actlVities and

provide logistical support as may be

required by the FTA・

=.7.3.2.4To pcrform such o山er duties and

responsibilities as may be aSSlgned b).

the EXECOM or the Presidcnt.
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11.8 Basic Committees that ma be Crealed. Thesc guidelines

員uthorize the cl“eation of two (2) permanent spe。ial committees臆

me SPTA Grie\「anCe Committee (SPTA-GC) and thc. SPTA

Disciplinary Committec` (SPTA-DC)-aS WCll as other spccial

COmmltteeS tha=.he S[yT‘A-BOD may find nぐCeSSar!′.

1 1.8. 1 SPTA G事●ie‘′anC`e Committee (SPTA-GC) is hereby created to

address complaints in`7Ol\証1g mino「 disagreements.

eonnicしS Or disputes :lgalnSしthe PTA. the SFTA-BOD、 Or

any of their members rdating to the performa]1Ce Or thclr

omcial runctions as enしImerated under Section 30 hc.reof.

The SPTA-GC sha11 be composed of:

=.8・ L 1 Cha上rperson - designated b〉・ the∴SChool head from

among山e members o白he SPTA-BOD: and

=.8・L2 Two (2) membc`rS - deslgnated bJ’the sc`hool head

from among the mcmbers o白h(} SP’「A二Pr()ZJ子ded

thc̃t、 SuCh members are o「 good standing m the

SChool/C`OmmしInity as rccommeIldぐd bJ. thc

SP丁A-BOD.

The SPTA-GC shall perfom its duties and 「esponsibilities

in accordance with Article VHI hereof.

1上8.2SPTA DISCiplinary Committee (SPTA-DC) is he「eb!. CrC.ated

to address complaints in、′01ving light/minor and less graヽ)・c`

Offenses. majo]-/grave offenses、 Or \’iolation of rしIIc`S filed

agajns=he PTA、 the SPTA-BOD. or all〉_ O白he o貼cers and

mcmbe「s rela高1g tO the performame of lheir official

乱lnCdons as enしImC.raしed undcr Scetion 3 ] hぐl-eOf.

Thc SPTA-DC shall be 〔二OmPOSed of:

1 1 ・8.2. 1 ChaiI・PerSOn - dc‘Signaしed b)当he sdlOOI head from

amon黛the members of lhe SPTA-BOD: and

=.8・2.2 T`‘’O (2) members - designated b丁thc scho( = ead

from amoIlg the members o「 the SFTA: Pγ0肌ded

thc‘亡・ SしICh members are of good standing m thc

SChool/eommun亘y’ as rcc`Ommended l⊃)・ the

SPTA-BOD.

The SP’「A-DC shall perform its duties and responsibilities

in accordance with Article VIII hereof.

1 1.8・3Oしher committees that SFTA-BOD may Organize, dmOng

Others「 are∴∴the following: CommiしIee on FmanCe,

Committee on Ways and Means, Committce on Programs

and Prcjects, Commitしec on Audit, and the Committce on

Extemal and Community Affairs. Thc SFyI、A置BOD is fしIrther

aしIthorizcd to determine. among others. the terms of of震ee

Of the members therc.of・ aS u′d1 as their composition、

POWerS, and responsib串ties.
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11.9 Remo\′al of a BOD Membe「/O鮪ce「 at the School or Federated

Levels Based on Grounds Other Than Those Provlded Under

Secしion 32 Sancしion s

ll.9,lThis scctlOn PrOVides for thc removal of a BOD

member/o服cer at the schooI or fo〔lerated le\でIs based on

grounds other lhaul those pro‘’ided under Sc’。tion 32

(Sanctions) hcreof which indudes. among others、 the

fo11owing: tranSfer, drop-Out, eXPulsion, Or death of

his/her leamer or ward; reSignation or death of the SPTA-

BOD/FPTA-BOD member or officer.

1l.9.2A member of the SPTA-BOD/FFTA-BOD or the SPTA-

EXECOM/FPTA-EXECOM sha皿be automatically removed

from o純ce in the event of the transfer, drop-Out,

expulsion, Or death of his/her leamer or ward: PγOL,tded

thczt, in casc of the learner or ward transferring or

dropping out and he/Shc retums to the school the

followmg SY, the parent/guardian of such leaTner Or Ward

may stiu run for election considering his prevIOuS election

as constituting one (1) term and may be elected as such so

long as Sections ll.5 and 17.3 (Terms of O純ce〉 hereof is

COmPlied wit.h.

1 1.9.3In case of vacancy arising from the resignation or death of

an SP丁A-BOD/FPTA-BOD member or o縄cer, Sections

l l.9.4 and =.9.5 hereofshall apply.

1 1.9.4Fillin賃ofVacancv in the membership of SPTA-BOD

Within o竺e (1) week from the t血e an SPTA-BOD member

POSition lS COnSidered vacant resulting from removal,

resignation, Or death of a member of the SPTA-BOD as

PrOVided under the pre。eding Sections ll.9.1 to 11・9.3

hereof. the altemate reprcscntalive for the grade level

concemed shall assume the va。ated position: I斗o演ded

沈czき, if the vacancy OCCurS from among the teacher-

representative to the S打A-BOD, a-n election shall be

conducしed from among the homeroom advisers to fill this

\′aCanCy. 1f thc vacancy OCCurred in the SPTA o「 a

Standalone Senior High School, the school head concemed

shall appoint from among the SPTA members the BOD

member(S) to rm the vacancy. Such newly appointed BOD

member shal=mmcdiately assume omc`C. and shall se「↓†e

only for the remajning unexpired portion o白he term of

o爪ce.

=.9.5Fi11m蜜of Vacancv in the SPTA-BOD Omcer Position

Within one (l) week from the time an SPTA-BOD Omcer

position is considered vacant resulting from removal,

resignation, Or death as provided under Sections 1 1.9. 1 to

l L9.3, the vacancy shall bc fi11ed nrst in accordance with

the preceding pro‘usion・ Therea允er, an electlOn Sha11 be
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immediately conducted among the SP「A-BOD members to

鉦1皿is 、,aCanCy.

In case of resignation, remOVal, Or death of a

Chairperson/President of the SPTA/FPTA, the Vice-

Chairperson/ Vice-President sha山automatica]ly replace the

former. The filling in of the ‘.aCated position of Vice-

Chairperson/Vice-President shall be done through a

SPeCial election called for the purpose pursuant to this

SeCtlOn.

In case an o臆cer resi受nS from his/her elected DOSition in

the SPTA-BOD onlY (While keeping his/her membership in

the SPTA-BOD上 the SPTA-BOD shall elect from among

themselves the replacement for the ‘′aCated position.

The result of such elecしion shall be documented in a Board

Resolution to be prepared and signed on the same day and

disseminated to approprlate authonties and the

SPTA/FPTA members immediately.

1 1.9.6In case ofvacancy in the FFTA resulting from remo`’al from

Omce undcr Sections lL9.1, 1L9.2, 11.9.3, and 32工2

hereof言f applicable, the new President of SPTA (in case of

Municipal and City FPTA) shall automatically f唖in the

VaCant POSition.
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ART重CLE III

CONVENING THE SPTA GENERAI, ASSEMBLY (GA) ,

PTA MEETINGS AND QUORUM

Section 12. Convening the SPTA GA

12.1The 魚rst SP丁A-GA of each SY shall be convened by the

incumbent SPrA-BOD (from previous SY or the outgoing SPTA-

BOD) prior to the conduct of elections for the current SY. The

convenmg of such SPTA-GA meeting shall not be later than 30

days from the date of schooI opening to discuss the fo‖owing

matters:

1 2. l ・ 1 report on physical,
financial, and other

accomplishments of the SFTA-BOD of the previous SY;

12. l.20rientation on the election procedures of HPTA, GrPTA,

and SPI‘A officers, tO be conducted by the ELECOM,

consistent with Secdon 10.3.5 hereof: and

12. 1.3 other P丁A- and school-related matters.

12.2The SPTA-BOD elected for the current SY shall convenc t.hc

SPTA-GA at least two (2) times a year. Meetings can either be

done physically (face-tO-face) or remotely, Or both (hybrid) in

consideration of unforeseen circumstances (e.g・, Pandemic,

calamides, Or thereabouts). To maximize the attendance of the

parent/guardian-members, it is highly encouraged that such

SPTA-GA meetmgS be called on the same date and be held pnor

to the actual distribution of Report Cards to the leamers・

The SFTA-BOD elected for しhe currcnt SY shall convene the

SPTA-GA at least two (2) times a year. Meetings can either be

done physically (face置tO-face) o† remOtely, Or both (hybrid in

consideradon of unforeseen clrCumStanCeS (e.g・, Pandemic.

calanities, Or thereabouts). To maximize the attendance of the

parent/guardian-members, it is highly encouraged that such

SPTA-GA meetings be called on the sane date and be held pnor

to the actual distribudon of Report Cards to the leamers・

Section 13. Meetings

13. 1 Organizin象FTA Meetings

13.l.1 PTA meetings at al=evels may be conducしed through

physical (face-tO-face) ,
rem Ote , Or hybrid

communications. The PTA of轟cers shall coordinate with

the homeroom adviser or school head with respect to

the time, Venue, and other detalls/logistics that may be

required in the conduct of the meeting・ Subject to

existing laws, rules, and regulations, thc homeroom

adviser or the school head shall support the conduct of

such meetings by making resources, logistics, Or

facilities of the school readily a‘′ailable to the PrA.

伊部一面s (諒庇柄ビS On i庇Rp叩l幽On O「Op即の章-〇月よ; Orlねr帥!・Teoc万の∧ssoα佃0′̃S (PTAsI Pagぐ33 0r了4



13工2 The Notice of Meeting should be disseminated in the

Same manner PrOvided under Section 10.3.4 with

COmPlete details on date,しime, Venue, Pre重もrred mode of

COmmunication. agcnda, and updates/ agreement from

Previous meetings, aS aPPlicable.

13工3 Membcrs who cannot physically attend meetings but

have notified in advance the SPTA Cha⊥rPerSOn/GrPTA

Representative/HPTA President ∴ancl/or the P’I‘A

Secretary of his/her intention to participate through

remote communications may be accommodated:

PγOUided r庇巧the member? have the capability and/Or

ha、′e Satisficd the requlrCmentS tO ParticIPate in

meetings by remote communication し1nder these

guidelines or the SPTA’s by-laws. The P’r‘A Secretary

Sha11 1alくe nOtC Of such fact in the minutes of the

meeting.

13工4All SPTAs shall adopt i1S OWn rules on how PTA

members may particIPate in meetings by 「emote

COmmunication, Which may be pattemed after Scction

lO.6.2 hereof. PTA members sha」l have the obligation of

meeting/ Sati sf幸ng the reasonable logi stical

requirements or resources required, induding but not

limited to t.he following:

13工4. l ensure stable access to intemet connectivity or

telephone/mobile signal;

13.l.4.2 ensure. provisions for 】oad/Credits to

appropnate mobile services;

13工4.3 download/SeCure the compatible video-

COnferencing platform being used by血e PTA;

13.l.4.4 stay ln a location that is free from any noise or

disturbances that may disrupt the proceedings

O白he mceしing;

13.1.4.5 ensure access to clear voice/’audio reception;

and

13工4.6 satisfy other requirements to ensurc∴the

SmOOth conduct of meetings through remote

COmmunication.

13・l・5
The meetings shall be documented through minutes of

meetmgS, attendance sheets, Various reports/handouts

used, and pictures.

13工5.1 The minutes of all meetings of P丁A members,

O鍾cers, Or the SFTA-BOD shall set fo「th in

deしail, amOng Others‥ (a) the time and place

Of the meeting; (b) the notice given; (c) the

agenda; (d) the communication modality

Whether the meeting was physical, remOte, Or
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hybrid communi。ations; (e) those present

noting their time of entry and exit; (f) those

absent; and (g) every act done or ordered at

the meeting.

13.1.5.2
Upon the request of a PTA member and with

the consent of all attendees, the meeting may

be recorded in audio/Video fomats: BroL,ided

thaちif there is an objection, the presiding

O鯖cer of the meeting shall take note of the

Objection and may proceed with the recording

Of the meeting if m年〕Ority of the members

PreSent COnStituting thc quorum approves

the request to record the meedng・

13-l.5.3 Upon the request ofa P「A member’the geas

and棚gs must be taken on any motion or

PrOPOSition, and a record thereof carefully

made. The protest of a P丁A member, Omcer,

Or SPTA-BOD on any action or proposed

action must be recorded in full upon their

rcquest.

13・1.5.4 All minutes of PTA meetings must be duly

Signed by the Secretary, aPPrOVed by the

SPrA Chairperson/GrPrA Representative/

President, and contents noted by the

homeroom adviser or the school head within

SeVen (7) calendar days from the conduct of

the meeting. The approved minutes must be

PrOPerly filed and kept in acc`Ordance wi〔h

Section 27.6 and other relevant sections

hereor.

13.2 Le\′els of PTA Meetin

13.2・1 Hrm Mee面gs・ The H門A meetings shall, amOng
Others, be:

13.2工l a venue for the conduct of HPTA elections,

Parent/guardian-members orientation (SChool

and homeroom policies, HPTA rules and

regulations, etC.), and parent/guardian-

members consultation;

13.2.1.2 attended by the homeroom adviser and

Parent/guardian-members in a homeroom;

13.2.l.3 conducted quarterly simultaneously with the

distribution of Report Cards. Special meetings

may・ however・ be held as often as necessary;

and

13.2.1.4 a venue for discussion of H門A activities,

issues, and concems for the leamers,

teachers, and other school-related matters.
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13・2.2 GγP7A Mee訪ngs・ The GrPTA meetings which sha11 be

PreSided over by the GrPRA Representati‘,e Shall,

among others, be:

13・2.2.1 a `′enue for the conduct of GrPTA elections,

GrPTA-CoR orienta〔ion (GrPrA rules and

regulations, etCら and GrPTA-CoR and

ParCnt/guardrm-members consultation;

13.2.2.2 attended by thc homeroom ad\′isers, GrP丁A-

CoR, and/Or Parent/guardian-members in a

grade le`′el;

13.2.2・3 conducted quarterly simultaneously with the

distribution of Report Cards" Special meetings

may, however, be held as (血en as necessary:

and

13.2.2.4 a `・enue for discussion of GrPrA acti\'ities.

issues, ∴and concems for the learners,

teachers, and other school-related matters.

13.2.3 SPm Mee血gS・ The SPTA-BOD and EXECOM

meetings, Which may be held jointly or separately and

PreSided over by the SPTA-BOD Cha上rperson/SPTA-

EXECOM President sha11, amOng Others・ be‥

13.2.3.l a venue for the conduct of SPTA-BOD

elections, SPTA-BOD orientat】On (SFTA-BOD

rules and regulations, etC.), and SP丁A-BOD

members consultation;

13.2.3.2 attended by the SPTA-BOD o縄cers and

members, and/or school head;

13.2.3・3 conducted at least once every two (2) months

unless 。therwise provided in their by-1aws・ As

it may be deemed necessary, a SPeCial

meeting may be held upon the call of the

SPTA President;

13.2.3.4 a venue to discuss and address

administrative, teChnical, and logistical issues

PeCuliar to the school/COmmunity;

13.2.3.5 a venue to discuss ways and means to

improve the teaching and leaming

environment in the schooI concemed, Plan

fundralsing prqjects言ncluding strategleS tO

SuPPOrt the HPTAs and the GrFTAs; and

13.2.3.6 a venue for discussion of SPTA activities,

issues, and concems for the leamers,

teachers, and other school-related matters.
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Section 14. Quorum

14. 1 A quorum shall be established before the start of any meeting

Of the SPTA-GA, H門A, GrFTA, and SPTA-BOD and EXECOM.

For purposes of these guidelines, a quOrum for SPTA-GA,

HPI‘A, and GrPI‘A meetings shall consisしOf forty percent (4O%)

Of its total membership.

For GrPrA-CoR and SPTA-BOD and EXECOM meetings, a

quorum shall consist of a majority (5O%+l) of its total

membership.

14.2 If a quorum is not met within 60 minutes from the time set

forth in the notice of the meeting, Sa王d meeting shall be

a吐ioumed・ In such a case言t sha11 be recorded that no meeting

WaS COnducted due to the lack of a quomm. Nonetheless, the

SPrA-GA, HPTA, G「PrA, and SPTA-BOD and BXECOM present

may constitute themselves as a consultative body for the

PurPOSe Of discussing PTA-related matters.

14.3
No resolution shall be proposed or voted upon unless there is a

quorum. Unless these guidelines provide for a greater number,

a majority vote of the members present constituting the

quorum sha」l be su鮪cient to adopt or pass a motion or a

resolution ,
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ARTICLE rV

THB FEDERATBD PTA岬PTA)

Section 15. Organizing Federated FTAs

RA
7160 (Local Govemment Code of 1991) mandates the

Organization of the LSB in the municipal・ City, and provincia」 levels

and to include’aS rePreSentatives, the duly elected Presidents of

FPTAs from these levels・ RA 7160 provides that the SEF of

municipaHties・ Cides, and provm∝S Shall be used to support

education activities at the localities, Suhect to the authority

PrOVided for in DepEd-DBM置DILG Joint Circular (JC) No. 1, S. 2017

(Revised Guidelines on the Use ofthe SEF), aS amended b). JC Nos.

1 and 2, S. 2O20・ To ca「ry out these impo「tant mandatcs, these

guidelines provide for the regulation of the operations of the

Federation of PTAs.

Section 16.
Composition of Federated mAs at the Municipal, City, and

Provincial Levels

16.1 Federated PI‘A (FPrA主Refers to the PT‘A organized in each

municipality, City, Or PrOVince.

16工1 All duly elected PTA BOD Charrpersons (Who are

Serving concurrently as門A EXECOM Presidents as

PrOVided under these guidelines) of public basic

educaしion schooIs in the municipallty Or City shall

COmPOSe the妬佃C互,al oγ Citg FP7As; and

16工2
All duly electcd Chairpersons of the Municipal FFTA-

BOD and Component City FPTA-BOD (Who are serving

COnCurrently as Municipal or Component City FPI`A-

EXECOM Presidents as pro‘′ided under thcsc

guidelines) shall compose the ProL’iれCtal FPm.

16.2 The municipa上cit)′・ and provincial F`FTAs ma)' elec‘r betwec`】1

fi\e (5) to航een (15) BOD membe「s: ProL’tdc’d !hc’t, the SDS

Sha11 specify thc number of BOD members to bei elected (Whi。h

mし1St be odd in mImber) depending on the number 。「 SPTA_

BOD Cllairpersons in the municipality o「 citJ′, Or thc number

Of municipal or c`OmPO【1ent City F門A-BOD ChairpersollS m the

p「oヽ,山ce.

う6.3Tl-C FP「A-BOD sha11 elect a set of officcrs which sha11

C。mPrisc of the following‥ Chairperson‘ \′icc.-Chalrpcrson,

Secretary. and TreasしIrer.

16.4 The elecled Cha上rperson・ Vice-Chalrperson, and Secretary of

the FFTA-BOD shal] se「ve as the 。OnCurrent President, Vicc-

President・ and Secretary of the FFTA-EXECOM, reSPeCtively.

Furthemore, the BOD shall appoint a Collecting and

Disbursing Omcer from among its members present during the

election 〔o serve in the SPrA-EXECOM. Additional o組cers

(e.g・, Business Manager and Auditor) may be appointed from

among the FP’「A-BOD members through a resolution executed

by the F‘PTA-BOD, aS it may deem necessary, Or aS may be
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PrOVided by its by-1aws: PnoL,ided 軌aら the number of the

FPTA-EXECOM sha皿not exceed one-haIf (1/2) of the number

O「 FPTA-BOD members.

16.5Thc FPTA-EXECOM shall perform the sane dudes and

responsibilides provided under Section l l.7 he「eof.

16・6 The rules on mectings and quomm for SPTA-GA and SPTA-

BOD/SPrAゼXECOM provided under SectlOnS 13 and 14

hereof shall also govem FPT‘A and FPTA-BOD/FPTA-EXECOM

meetings to the extent applicab】e.

Section 17. Election and Terms ofO髄ce of Federated PTA O組cers

17・ l Election Timeline. The indicatiヽ′e dates of FPTA cle。tions at山c

municipal, City, and province shall be induded in thc calendar

O「 aCtivities of the city and division omces concemed each

year. The timeline for the municipal or 。ity FPTA elec`tion of the

BOD members and its EXECOM Omcers sha= be `vithin sixtl・

(60) calendar days fro平t.he first da}, Of 。asses, “′hilc tht

election for the provmCial FFTA-BOD mcmbers and its

EXECOM Omcers shall bc within se\.enty-five (75) calendar

days from the first day ordasses.

17.2 Election Procedures. Elec`tions of the FPTA shall be facilitated

by the Public SchooIs District Supcrvisor (PSDS) dcsignatcd by

the SchooIs Division Superintendent (SDS) in the case of

municipalities and thc SDS in the case of cities and provinces・

They shall provide the venue and loglStical supporし、 Obscr‘で

the election limeline, and shall not interfere `高th the conduct

Of the elc.ctlOnS. The FPTA elections shall be conducted

through physical (face-tO-face), remOte, Or hybrid

COmmunicadon following these procedures:

17・2-1 E、′ery Start Of the meeting for the dection of FPTA-

BOD・ the PrA Cha】rPerSOnS PreSCnt Shal=irst organize

their ELECOM to oversee the conduct of elections. The

elections sha11 be by sccret ballot‘ and no proxy or

absentee votmg Shall be allowc'd. The SDS shall decide

the composition and the mam1er Of selection of the

ELECOM members・ The SDS may pattem aftcr Section

lO‘3 and other relevant sections of these guidelines the

duties and responsibilitiesしO gO\'em the ELECOM and

17.2.2 The SPTA Chairpcrsons in the munic‘ipality/Cit)′恒

CaSe Of lhe MumcIPal/City FPI‘A) and the FPTA

Chalrpersons in the municipal/COmPOnent City車n case

Of Provincial F門A) shall elect from among themselves

their BOD consistent with Section 16.2 hc「cof.

Thereafter, the FPTA-BOD shall elect` from among

themselves, it.s o部cers, COnSistcnt with Section 16.3

hereo「.

17・2.3 Thc elcction of FPTA-BOD and its omc‘erS, rCgardlcss of

le\′els, Shall follow the modalities described in Secしion

lO.6 (Modes of Elections) hereo「.
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17.2.4 After t,he elccしion「 the FPTA-B()Ds at the municIPa上

clty, Or PrOVincia=evels shal=nk)rm thc designated

PSDS ol- SDS through a resoluしion o白hc duly elccted

FPTA-BOD and its ofTicers. This r(‘SOlution shall be

ccrtified bv the ELEeOM.

17.2.5 Upon acceptan。e O「 the letter or resolu亡ion of the list of

duly elected FPI`A-BOD members and omcers from the

municipal, City, and provincial levels, the PSDS or SDS

shall omcially transmit a copy of the letter or resolution

to the Municipal or City Mayor or the Provincial

Govemor, for information and records purposes・

17.3 Terms of O鮎ce, Theしerms 。f office of the FPTA-BOD a11d thc

FI叶A-EXECOM sha= be one用year from the∴date of their

election/appomtment. They shall hold omceしmtil a ne‘‘’Set- Of

omcers has bccn elccted and qualified・ ln no c`aSぐ∴Sha= FPTA-

B()D and the FPrA-EXECOM ser`・e for more lhan two (2)

consec‘utiVe termS.

In case of a fortuitous event or force majeure (e.g., Pandemic;

typhoon, earthquake and other natural calamides: armed

conflicts; lawlessness; Civil unrest) where conducting PTA

election pursuant to the di鯖erent modes o「 conducting an

election as provided under Section lO.6 hereof is not possible・

the existing officers shall continue to hold over their respective

o鮪ces or positions until a new set of officers has been elected

and qualified.

Without prqiudice to the applicability oI’ the preceding

ParagraPh, in case of a dedaration of st.ate of calamity or state

Of emergency.and physical (face-tO-face) election is not possible

as the same lS PrOhibited by law, local ordinance, Or any rule

Or regulation issued by the relevant govemment ageney or

local govemment unit, the election by remote communication

may still be adopted to proceed with the conduct of election as

SOOn aS POSSible.

Section 18. Duties and Responsibilities of a Federated PTA (FFTA) and Its

0龍ce重s

18.1 The Fedcrated PTA sha」l have the following duties and

responsibilities ‥

18.1.1Pursuant to RA 716O (Local Govemment Code of 1991),

the duly elected FPTA-BOD Chairpersons (COnCurrently

Servi誓
as FPTA-EXECOM Presidents) from the

mumCipality, City, and provincia=evels shall represent

the FFTAs in their respectivc LSBs・

18工2The FP’I‘As shall conduct regular focus group

discussions with their respective constituents on

matters that may be discussed in the LSB and

thereafter, Submit a report toしheir constltuentS On the

OutCOmeS Of the LSB meetings attended. Such report
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may include, amOng Others, the kind and amount of

PrQjects in certain schooIs to be supported by the SEF.

18.1.3Elected Chairpersons (COnCurrently serving as FPTA-

EXECOM Presidents) of the municipality, City, and

PrO`′incial FPTAs, in collaboration with the co-

Chairpersons of the LSBs (i.e., PSDS and SDS), Sha11

ensure that the SEF of the LGU concerned is used to

fund essential school requirements in accordance with

the provisions of DepEd-DBM-DILG JC No. 1, S. 2017,

JC Nos・ 1 and 2, S. 2020, and other relevant laws, rules,

and regulations on the use o† SEF‘.

18.2 The FPTA-BOD general dudes and responsibi虹ies sha11 be

those cnumerated under Section 11.6 hereof. In addition,

every FPTA-BOD shall perform the following specific duties

and responsibilities:

18.2.1To help their respective schooIs to formulate and

implement programs and prQ]eCtS intended to address

the welfare and leaming needs of the leamers.

18・2.2To promote various advocacies, CamPalgnS, and

PrOgramS and prQjeCtS Of DepEd and other govemment

agencies relating to leamers’welfare and education.

18.2.3To ad、′OCate for laws or policies that further the

education, Physical and mental health, Welfare, and

Safety of leamers and teachers.

18・2.4To promote the co11aboration and engagement of

families, educators, nOn-gOVemment Organizations,

Private sector, and other stakeholders in the education

o白he learners.

18.2.5To help ensure that the local go‘′emment unit

COnCemed is responsive to the needs oI the basic

education system in the locality.

18.2'6’「o adopt its own bv-la“′S言f it finds it necessary言O

PrO‘′ide addi[ional guidelines on the operation and

Organization of the Federated PTA: PIOl)了ded蛤clらSuCh

by-laws arc not inconsistenし With the∴eXisting laws,

these guidelines, and other relc\.anしDepEd issuances

On the matterこProL’tded fu71her油c", any quCStion as to

thc invalidity of a provision of such by-laws for being

inconsistent with exjsting lall′S言hese guidelines, and

Other rcle\′ant DepEd issuances on the matter shall be

filed with and resoll′Cd by the Regional Director (RD)

COnCerned.
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18・2.7To ensure the prompt creation of the following

COmmiし亡ees:

18・2・7.1 FFTA Grie、′ame Committc.c‘ (FPTA-GC) is

hereby created to address complaints in‘.Ol‘′mg

minor disagreements or c`Onlliets or disputc‘

agamSt the FPTA工he FP丁A-BOD, Or an〉′ o「

their members relat-ing to th。 performance of

their omcial funcしions as∴enumCraしCd un⊂lcI・

Scction 30 hereof.

The FPTA-GC sha旧⊃e C‘OmPOSed of‥

18.2.7・l.1ChalrPC‘「SOn
-

dcsigllated by thc

SDS from among the members of

the FP’「A-BOD; and

18.2・7・l・2Two (2) members - 〔lesignatcd by thc

SDS from among lhe membe「s of

the FPTA: PγOL/idc’d 蛤c比 such

members are of good standing m thc

SChool/COmmunity {1S reCOmmC.nded

bヽ・ the FPTA-BOD.

The FPTA-GC shall perform its duties and

responsibilities in accordan。e With Article VIII

hereor.

18・2.7・2 FPTA Disciplinarl▼ Committc‘e (FPTA-DC) is

hereby created to address compla王nts in‘'Ol‘.mg

light/minor and less gravc offcnses,

mqjor/grave offenses. or `′iolation of rし1les丘led

agalnSt the FPTA, the FPTA-BOD、 Or any O白he

Officers and members rdating to the

Performance of their o爪cii11 functions as

enしImerated unde「 Section 3 1 hereof.

The F‘PTA-DC shall be composcd of:

18・2.7・2.1ChaJrPerSOn
-

designated by the

SDS from among thぐmembers of

the FP「A-BOD; and

18・2.7・2.2Two (2) members - designated b辛the

SDS from amo}-g the membcrs of

the FFTA: ProL,ided fhαL sしIeh

members are ofgood standing m the

SChooI/community as recommended

bv the FPTA-BOD.

The FPTA-DC sha11 perform its duties and

responsibilities in accordance with Article VI【I

he「eo「.
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18.2.7.3Other committecs that FPRA-BOD may

organize, amOng Others, are the following:

Committee on Finance, Committee on Ways

and Means, Committee on Programs and

PrQjects, Committec on Audit, and∴the

Committee on Extemal and Community

AIfairs. Thc FPrA-BOD is further auしhorizedしO

determine. among others. thc terms or o腫ce of

the members thereof, aS Well as their

COmPOSition , POWerS, and responsibilities.

18.2.8To represent the interest of PTA members and leamers

in the agenda of the LSB.

The FFTA-BOD members shall perform the above-enumerated

duties and responsibilities collegia11y to promote the interest of

the school. The individua」 members of the FPTA-BOD shall

exercise funcdons that wi11 promote the interest of the

SChool/municipality/City/province they represent.

18.3 The FPTA-BOD o縦cers shall perform the same duties and

responsibilities, aS aPPlicable, enumerated under Section

ll.6.3 collegially to promote the interest of the leamers,

ParentS, teaChers, and the school at the municipallty, City, Or

PrOVincial level.

18.4 The FPTA-EXECOM, COmPOSed of FPTA-BOD officcrs and

those appointed pursuant to Secdon 】6.4 hereof, Sha11 perform

lhe general duties and responsibilities enumerated under

Section l l.7 hereof, In addition, FPTA-EXECOM shall perform

the fouowing specific duties and responsibilities‥

18.4. 1 To conduct benchmarking activities on schooIs’best

PraCtices that may be adapted by other schooIs・

18.4.2 To maintain good govemance practices, including

enforcing the prevaiing policies on health and safety,

SeCurity, tranSParenCy, and accountability of the

schooIs and the LGU concerned.

18,4.3 To perform such other duties and responsibilities as

may be assigned by the FPTA-BOD・

18.5 The FPTA-EXECOM officers ‘concurrent and aDpOinted) sha11

Perform the same duties and responsibilitics, aS aPPlicable,

enumerated under Sections ll.7.2 and l l.7.3 collegially to

PrOmOte the interest of the leamers, ParentS, teaChers, and the

SChool at the municipality, City, Or PrOVincial leveL
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A鼠で重CしE V

RECOGNIZING A SCHOOL.PTA AND ITS PRTVII,EGES

Section 19. Classi鯨cation of School FTAs

19.1 All SPrAsしO be organizcd for SY 2021-2O22, for purposes of

these guidelines, Shall be dcemed o鯖cia皿y recognized

Sms‥
ProL,ided沈ct’ SuCh PTAs belong to schooIs with a

\′alidly organized SP’I‘A for the last two (2) SYs prior to the

effectivity hereof. These o鮪cially recognized SPTAs shall satisfy′

the requirements enumerated under Section 20 hereo[ to

malntain its stat.us as such: Pro房ded chaらif the SPT‘A fails to

Satisfy said requirements to ma王ntaln its status as an o鮪cially

recognized SPTA for two (2) consecutive SYs, Said SFTA shall

revert to the status o† a non-Officia」ly recognized SPT`A.

19.2
An o組ciauy recognized Sm is one which is organizcd

under these guidelines and has satisfied Sections 19. 1 and 2O

hereof. As such, 1t is a11owed to collect VSCs and othcr

authorized contributions at any time of the SY subject to

Section 26.2 hereof and other laws, DepEd rules and

regulations on the collection of VSCs and shall e叩Oy the

Privileges of {m O鍾cia11y recognized SPTA as provided under

Section 23 hereof.

19.3 All newly organized SPTAs and/Or SChooIs without a vatdly

Organized SPTAs for the last two (2) SYs prior to the e節ectl証y

Of these guidelines sha11 be considered as non-O飯cially

recognized SFTAs.

19.4 A non-O組ciauy recognized SmA is one which is newly

Created or organized SP丁A under these guidelines and has not

yet satisfied Sections 19-l and 20
hereof. Subject to the

limitations e皿merated under Section 23工5工a non-Omcially

recognized SPTA may still c`Ollect PTA membershlP dues at any

time of the SY and may e可oy the privileges of an omcially

recognized SPTA, if allowed by the school head` aS PrOVided

under Section 23.2 hereof.

Section 2O. Requirements for a SchooI FTA to be O鮪cially Recognized

20・ l This pro‘’ision shall appl)工O a11 IIOn-OmCia11y recognizcd S門As

as provided under Sections 19.3 and 19.4 hereo[, and to

formcr officialll′ rCCOgnized SPTAs that revertc`d to the status of

non-O脆cia時′ reCOgnized SPTAs as pro\¦dcd under Secしion 19. 1

hereo手

This sha11 also apply in case o「 a schooI c`Stablished after SY

2020-2O2l and organizes an SPTA for the first time: Pro()ide〔1

蛤aら山e SPTA of such ne“′ly established sc`hool must satisfy

the requiremc.nts providcd undc.r Sccしion 20.2 h)r tWO (2)

OnSeCutive SYs for i=o be considered as ofncially recognizcd

SPTA.
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20.2 An SPTA, tO be considered ofncially recognized, muSt Satisfy

the following requirements by the end of the current SY:

2O.2.l election of all of最cers of HPTAs, GrP丁As, and SP丁A as

PrOVided in Sections 7 and 10 hereof;

20.2.2 submission of the list of all duly elected o鈍cers of the

HP’rAs, GrPrAs, SPTA, and members of the BOD as

supported by their respective Oat.hs of O縦ce;

20.2.3 adoption of an o鯖icial name of the SP/I‘A bearing the

name of the school (e.g., Parent-Teacher Association of

Quezon City Science High SchooI or Quezon City

Science High SchooI Pa∫ent-Teachc.r Association) ;

20.2.4 opening of a bank account and conducting its financial

businesses in accordance wiしh Article VII hereof;

2O.2.5 submission of SPT‘A calendar of activities;

20.2.6 conduct of at lcast two (2) GAs a year, Which may

coincide with homeroom meetings or distribulion of

Report Cards;

2O.2.7 active pardcipation in the school improvement

plaming, B元gcrdcz EsJct“e!a,軌gadcI PczgbαSCl,

Commencement/ Graduation or Recognition/Moving-

Up exercises, amOng Others;

2O.2.8 holding of at least two (2) school-wide PTA activities as

provided under Section 24, Subject to applicable DepEd

POlicies and guidelines;

2O.2.9 implementation of at least one (1) priority Prqie。t listed

in the SIP; and

20.2.10 submission of the fo11owing documents within thirty

(3O) days after the end ofthe SY:

20.2.10.1 AccoγγtP/ishmeut∴Report
- The HPrA

President and Secretary of each homeroom

class shall su bmit the HP「A

accomplishment report to their respective

homeroom advisers for re`′iew and approval.

Once approved, eaCh HPI‘A President sha11

submit the same to their respective GrPTA

Representatives, Who shall then consolidate

and endorse the reports to the SPTA-BOD

Secretary・ These reports shall be further

consolidated by the SFTA-BOD Sec’retary

and integrated into the overall

accomplishment report of the SPTA・ Which

the Chairperson shall report and submit to

the SPTA-BOD and the school hcad.
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20・2・10・2 Repoれ q手 凡録aれd融(フpem毎ons
- Thc

aforesaid Accomplishment Report sha」l be

SuPPOrted by a Report of Financia1

0perations of all the HPTAs and the SPTA.

The SPrA-BOD Treasurer shall ensure the

availability of the SPTA Iogbook of activities

and financial transactions言ncluding other

financial records for inspection by the

SChool head and/or the present Division

PI‘A Afidirs Committee any time. A Report of

Financial Operations duly signed by the

SP丁A-BOD Chairperson and Treasurer shall

be reported and submitted to the SP「A-BOD

and thc school head. Such financial

report/Statement Shall be reviewed by the

Di\′ision Accountant.

Section 21. Issuance of a Certific種te of Recognition to SmAs

2Ll School heads shal=ssue a Certifroate of Recognition within

thirty (3O) days from the effect諒ty of these guidelines to all

SPI‘As g]Ven autOmatlC reCOgnition under these guidelines

and/Or all SPTAs that satisfy the requirements p「ovlded under

Section 19.1.

2l.2
F‘or non-Officia11y recognized SPTAs, aS enumerated under

Sections 19.4 and 2O工paragraph l and which have complied

With the requirements under Section 2O.2 hereof. the school

head sh劃issue a Certificate of Recognition to the SFTA within

thirty (30) days fI・Om the beginning of the SY immediately

fo11owing the SY when the sald requirements were satished.

21.3 In case of newly established schooIs as stated under Seetion

20・ l. paragraph 2言md aner satisfaction of the requirements

under Section 20・2 hereof for two (2) consecutive SYs, th。

SChool head shall issue the Certificate of Recognition to the

SFTA within thirty (3O) days from the beginning of the next SY

immediate量y following the SY when the sald requirements were

Satisfied.

Section 22.
重ncorporation or Registmtion with the Securities and Exchange

Commission (SEC)

An SFTA/F門A may or may no= e incorporated with the SecしIrities

and Exchange Comm工SSion (SEC). 】f inco「porate。, the registered

entity sha廿as far as practicable’be uscd in the organization of the

SP丁A.

In r。atioIl tO SectiollS ll・6.2 a重1d 18・2.6 hcreof,一he SPTA/FPTA

ma}′ adopt its o“m by-laws if it血ds it necessary. to pro、:ide

additional guidelincs on the operation and organizati。n Of the

SPrA/FPTA: Provided that. such by-laws are not inconsistent with

the exISting laws言hese即idelines, and other rclevant DepEd

issuances on山e matter; Provided further that` aJry' question as to

the invalidity of a pro、′ision of such by工aⅥ′S for being mCOnS】Sしent

With existing laws・ these guidelinぐs・ and other rc‘levant DepEcI
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issuances on the matter sha」l be filed with and rcsoived bv the SDS

(in case ofan SFTA) or the RD (in case ofthe FPTA). Theふcision 。「

the SDS/RD shall be final and executory unless a petition for the

review on such decision is filed under Section 43 herco∫.

Section 23・ Privileges of a Recognized rm

23.1 The privileges of recognized SPTAs include, but not limited to,

批e fbnow血g:

23.l.1 construct a building or struc‘ture in accordance with

the SIP and undertake any permanent renovation or

improvement on building, StruCture, Or fixture within

the schooI premises for its office or headqua-rterS‥

f}oL,tded妬叫SuCh construction will be automatically

COnSidered as a property of the school. A written

agreement shall be executed before the improvement or

COnStruCtion takes place. A Deed of Donation shall also

be executed by and between the SFTA and the school

immedlately a克er the completion of the improvement or

COnStruCtion ;

23.1"2 use of any avallable space wlthin the schooI premises

as its omce or headquarters: PγOL,ided f庇き, COStS

Pertinent to electricity, Water, and other utilities shall

be for the account of the SPTA. However, Should the

SChool need such space, the SPTA shall vacate the

SPaCe immediately‥ Prou±ded.旬r沈eγ, that thc schooI

Shall have an altemative space/location where they

Can tranSfer;

23.1.3 represent the PTA members in the fo‖owing:

23.1.3.1 SchooI Govemance Council (SGC主

23. l.3.2 Child Protection Committee; and

23. 1.3.3 Brfgada Esた”ela Technical Working Group

(TWG) and other TWGs created at the school

level to engage partners such as BIigczda

PclgbcIS。, Adopt-a-School, Qplctrl KaltJSugaれ

SCZ DepEd and other similar actlVlties.

23. 1.4 access pertinent information about leamers, aVailable

in DepEd’s unified Information Systems, in aid of

formulating activities and prQjects to improve leaming,

Sut)ject to the provisions of RA 10173 (Data Privac.y Act

Of 2012) and Executive Order No. 2, S. 2016 issued by

the Office of the President on July 23, 2016 on

Freedom of Information;

23工5 undertake the following activities:

23.1.5. 1 not more than four (4) fundraising acdvities to

SuPPOrt the school’s academic and co-

Curricular programs, PrQjects, and activities,

including parent-initiatcd seminars and
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capacity-building activities, Sut2ject to DepEd

policies and guidelines: ProuidecZ
蛤af, the

SFrI`A sha11 comply with the録No Collection

Policy” of the Department (Or the collection

Sha11 be purely voluntary);

23工5.2 accept donations, Whether (泡Sh or in kind

(e・g二・ SChooI supplies・ materials・ and

equlPment), from private sector or

stakeholders. In the case of a non-Ofncially

recognized SPT‘A, aCCePtanCe Of donations

shall be directly coursed through the Adopt-a-

SchooI Progran Coordinator or school head;

and

23.1.5.3act as an obserVer in t.he school’s

PrOCurement aCtivities a-nd participate in the

SChool’s Technical Inspection and Acceptance

Committee, Subject to the provisions of RA

9 184 (Govemment Procurement Reform Act主

23工6 eligible to be∴elected as BOD of the Municipal, City, Or

Provincial FPTA.

23.2 Except for the privilege accorded to an officially recognized

SPTA under Secdon 23. 1.6 above, a nOn-Officially recognized

S㌣rA may be allowed to exercise any of the above enumerated

privileges under this section, Subject to the sound discretion of

the school head.
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ART重CLE VI

ALLOWED AND PROH皿ITED ACTIⅥTIES OF A mA

Section 24. A11owed FTA Activities

A FTA, Whether o組cia11y recognized or no亘s allowed to conduct

activities that will directly support the leamers, teaChing and non-

teaching persomel, SChool, Other parentS佃ardlanS, and

cornmunity as enumerated under this section. All PTA activities

within the schooI premises or which invoIvc the school・ its

personnel or leaLmerS Shall be with prior consultation and approval

of the school head. The ac。vities that may be conducted by a PTA

shall be based on the fo11owing:

24. 1 ⊆辿旦p°rt tO垣聖堂壁

24. 1. 1 mrchase and/Or donation of the followmg items:

24.1.l. 1 supplementay leaming rcsources・ teXtbooks,

reference books, SCience laboratory equipment’

or related materials for the classroom or sChool

library;

24. 1. 1.2 schooI supplies for distribution to the learners,

such as bags, PenCils, nOtebooks・ and other

learning materials ;

24.1.1.3 1CT-based intervention/SuPPOrt tO the

teaching-1eaming process uSing instructional

technoIogies such as electronic reader, desktop

computers, laptops・ tablets, hardware and

s。重ware言nt.emet cOmeCtivity, television sets,

radios, Printers, and multimedia materials;

24.1.1.4 other necessities for the use of leamers・ SuCh

as hygiene kits, footwear’and nutritional

SuPPlements ・

24,1.2Organize activi。es or events in。uding’but not limiしed

24.l.2.l academic enrichment act-ivities like軌gac!cz

PclgbαSa Or Other reading programS, Peer

leaming sessions, informative talks・ and other

similar activides;

24工2.2 leamer suPPOrt aCtivities like outreach

programs, and advocacy campaigns in radios,

TVs, and print media; and

24.1.2.3 organize seminars, Webinars・ and capacity-

building activities to engage and empower the

parents/guardians to purSue lifelong leaming

goals for themselves and their leamers, and to

support teachers in their continuing

professional development.
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24. 1.3Partner with the Supreme Pupil/Student Govemment

on their programs, PrQjects, and acti‘'ities consistent

with existing laws, DepEd rules and regulatlOnS On the

matte「.

24.2 Support to SchooI Improvemen〔

24.2" l ParticIPate in the annual conduct of Bγigada EsたLUelcz.

24.2・2ParticIPate in the preparation of the SIP and in the

review of School-Based Management (SBM) practices・

24.2.3Const.ruct a building or structure and undcrt.akc any

pemanent renovation or improvement on building,

structure, Or fixture \vithin school for teaching and

leaming.

24.2.4Purchase and/Or donate items for school improvement

and maintenance言nduding but not limited to‥

24.2.4.1 fumiturc and fixtures, equlPment and

appliances for classrooms and the school;

24.2.4.2 sports and recreational equipment for schooI

sports, leamers, play area・ and the like;

24.2.4.3 water, Sanitation and hygiene facilities in

school; and

24.2.4.4 schooI safety componenしS, SuCh as gates・

barriers / wa皿s , and school ground

improvement.

24.3 Support to Community Development

24.3. 1 0rganize activities or events that wl11:

24.3.1・l promote community engagement such as

clean-uP drives, tree Plandng, urban farming,

and other similar activities;

24.3.l.2 promote health and wellness such as mcntal

and physical health campaigns・
and

advocacy campaigns on the prevention and

mitigation of infectious and communicable

diseases;

24.3.L3 recogmZe the exceptional contribudons of

leamers, ParentS/guardians a-nd teachers to

the community;

24・3・l・4 keep the schooI community informed of

current events, reform initiatives言ssues, and

accomplishments by pu bhshing and

distribudng information fliers, neWSletters,

reports, and the like; and
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24.3.l-5partner wi厄重lthe LGU, nOn-gOVemment

organizations, Civil society organizations・ and

the private sector in improving the quality of

basic education at the local level.

塾婆ti〇匹臆雲量nohibited mA Activities or Acts of PTA O鯖cers

25.1 PTAs and their o飾cers are prohibited from performing the

めnowhg:

25工I engagmg m any Partisan politied activity within schooI

premises or using the SPTA in any par。san political

activity;

25.l.2 operating a canteen/SChooI supplies store, Or being a

concessionaire thereof inside the school or nearby

premises, Or Offering these services to the sch∞l as its

client either directly or indirectly;

25. l.3 selling insurance and/Or Pre-need plans and recruiting

in multilevel marketing or other similar

schemes/PrOgramS tO leamers and/Or their

parent/ guardian-members;

25. 1.4 receiving any fom of salaries・ honoraria・ emOlument.s・

or other forms of compensation from the funds of the

門A especia11y for PTA officers, BOD and EXECOM

members, and other committee members;

25.1.5 using the name of the school for unauthorized

solicitation of hnancial or other resources from private

donors or stakeholders;

25.1.6 charging any service fees agalnst the amount collected

from VSCs;

25.1.7 engaging in fundraising activities in excess of what is

allowed under Section 23工5. 1; and

25.1.8 such other acts or circumsta-nCeS analogous to the

foregomg・

25.2 Any violation of the provisions o白his section shall be dealt

with corresponding sanctions as provided under Section 32

he「eof.
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ARTICLE V重重

F重NANCIAL MATTBRS

Sectio孤26.
General Policies on Financial Transactions of Homeroom and

SchooI PTAs

26.1 Consistent with existing laws・ rules and regulations

implementing DepEd,s “No Collection Policy:, the coIlection of

VSCs shall only be allowcd through the PTAs: ProL,fded油at,

the collection of VSCs and perfomance of othe「丘nancial

transactions shall only be a-1Iowed wheneve「 they support the

PrOgramS and activities identihed in the SIP: ProL’ided fu初er,

that it shall be done in cIose coordination with thc homeroom

ad‘・iser and/or thc school head concemed.

26.2 All PTA co11ections sh訓begin on the third (3r・りmonth of

Classes until the∴end of the SY and sha11 be guided by the

わ1lowing:

26.2.1Kindergarten to Grade 4 leamer宣: Only PTA

membership dues shall be collec〔ed from these

leamers in a reasonable amount to bc determined by庇
SPTA-BOD. Ex。ePt for said voluntary PTA

membership due, nO Other VSCs shall be collected

from kindergarten to Grade 4 learners.

26.2・2 Grades 5 to 12 learners: The DepEd-authorized VSCs

that may be collected from these learners are shoⅥm in

Table 2 below. In relation Section 5.12 hereof, Other

VSCs that may support act.ivitics identified in the SIP

may also be collected from these leamers.

Table 2: DepEd-Authorized Voluntary SchooI Contributions (VSCs)

Cont轟butions 
AmountperI 

しIippineRedCross P与0.00 

’cnt-TeacherAssociation(PTA) Reasonableamo 

mbe「shipDuesノ determinedt 

SPTA-BO 

Leamers O「ganizations

Boy Scouts of the Philippines (BSP)

Based on existing schooi policies

Girl Scouts o「the Philippines (GSP)

P50.00

P与0.00

.’PT‘A membership 。ues. bcmg a VSC言〔S n(,n-Pa}′mcnしShall not bc a gromd r()r disquこ1llfroatlon Of

こ】 Pa「eIlt/guardian f「om bcing a門A membe「, and shall not p「c`Venl sul`h pa「ent/gua「dian-

member 「rom excrcismg ut rights and pnv-leges ofa bona fide PTA mc‘mbcr.
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26.2.3 In the collection of VSCs, the PrA shall consider the

following:

26.2.3,1 The collecdon VSCs shall be stricuy on a

voluntary basis・

26.2.3.2 The amount of VSCs for the fundraising

prqjects of the PTA shall be agreed upon

during the GA and shall bc' COnCurred by the

school head.

26.2.3.3 PTAs shall refraln from setting exorbitant

amounts for VSCs.

26.2.3.4 PrA membership fees shall be collected only

once within a school year from

parent/ guardian-membcrs, regardless of the

number of their leamers in the school.

26.2.3.5 VSCs shall be collected by the PTA

Treasurer and/or the duly authorized

representative as approved by the SPTA-

BOD, Who shall issue pre-numbered

receipts for every collection made. The t.otal

amount colleCted each day will be deposited

to the PTA bank account consistent with

Section 27.3 hereof. The total amount of

deposit must talb′ with the total amount

reflected in the pre-numbered receipts・

26.2,3.6 No other schooI perso重-nel‘ CXCCP〔 those

a1lowed under Sections 26.2・3・5, 26.2.3.7,

29工 and other relevant sections hereof’

shall collect fees from lea∫nerS、 nOr Shall

they safekeep and/Or disburse such funds.

26.2.3.7 Leamer organizations may authorize t.he

prAs to collect their VSCs for the

organizations’ programs, PrQjects・ Or

activities. The amount co11ected by the PTAs

shall be remitted immediately to the

Treasurer of the learner organization

concemed or to the authorized

representative of the schooI on the day it

was collected. No service fee sha11 be

charged against any leamer organizadon by

the PTAs.

26.2.3.8 In no case shall the non-Payment Of VSCs

be made as a basis for non-admission, nOn-

promotion, Or nOn-issuance of a Report

Card, Certificate of Good Moral Character,

and/Or SChooI clearance or denial of any

benefit to a student by the schooI

concerned.
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26.3 The rules provided under this section, indudlng the amounts

that may be collected voluntarily, Shall be subject to changes

or a句ustments by subsequent DepEd issuances on the

mat亡er.

Section 27. Financial Management and Reporting

27.1 All SPI`As, Whether o鮪cially recognized or not, and FPTAs

must be required to open and maintain an “andIor” bank

account with a passbook, Preferably a checking account, in a

reputable bank as determined by the SFTA-BOD/FPTA-BOD.

It shall be opened in the name of the Chai重“PerSOn, Vice-

Chairperson, and Treasurer of the SPTA/FFTA, unless the

SPTA/FPrA is registered with the SEC, the bank account

shall be opened under the name of the SPTA/FPTA as

registered with the SEC. The SPTA/FPTA bank account sha11

also be govemed by the following provisions:

27工I While the bank account shall be opened as an

“and/Or bank account, all thc ChalrPerSOn, Vice-

Chairperson, and the Treasurer shall be required to

Se「VC aS aCCOunt Signatories to sign all do。uments

necessary to open and ma上ntaln bank accounts and

COnduct financ`ial transactions including, but not

limited to, deposits/withdrawals/fund transfers, and

check issuances.

27.1.2 The “or" portion of the “and/Or” nature of the bank

account shall only apply in the event of a PTA o鯖cer-

SlgnatOIY’s removal from ofnce or the decla∫ation o「

his/her positlOn aS VaCant aS PrOVided under Secdons

l l.9 and 32 hereof respectively: Dro高ded, that in such

an event, the remaining signatories shall immediately

Withdraw all the money and dose the bank account

COnCemed・ The PTA o餓cer elected to occupy the

POSition ‘′aCated by the formcr P’I‘A omcer-SlgnatOry,

together with the concemed PI‘A omcers designated by

these guidc'lines shal=mmediately open a new bank

account in accordance hereof.

27・2 If the PTA is unable to open its oⅥm bank account in

accordance with the preceding secdon due to justifiable

reasons, SuCh PTA may sdu collect PTA membership fees and

Other VSCs for its fundralSing prQjeCtS: PrlO演ded蛤aL such

COllections shall be recorded and kept in accordance with

Secdon 27・5 and other releYant SeCtions of these guidelines.

If the PTA has an existmg bank account prlOr tO the issuance

Of these guidelines, the PTA may COntinue to use such bank

account: Pro高ded C庇zらit is compliant with the requirements

ofSec寄on 27.1.

27.3 Consistent wlth the provisions under this section, the

COllection of VSCs sha11 only be allowed through the PTAs.

Except for the PTA membership dues and other PTA-related

VSCs, all collections by the PTA shall be remitted to the

Treasurer of the schoo=eamer organization orしhe auしhorized
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representative of the school, aS aPPlicable, On the same day

When such VSCs are collected. Meanwhile, CO11ections made

for PTA-related VSCs or fundraising prQjects shall be

deposited to the FTA account on the day they are collected, Or

if not possible, On the next banking day. Until the PTA is able

to open its own bank account, the PTA Treasurer shall

Safekeep such VSCs. He/She sha11 not commingle the PTA

funds with his/her personal fund and sha11 keep the same in

a separate and secured place.

27.4 HPTAs and GrPTAs shal=ikewise be required to open their

OWn bank accounts ifしhey engage in authorized fundra上sing

activities: PrlOnded 油at, they shall comply with a11 the

requirements stated under Section 23・l・5.1 and all other

relevant sections hereof.

27.5 PTAs shall mainしam an OmCial logbook to record all its

activities and financial transactions, Whether in cash or in-

kind. The estimated value of in-kind contributions must also

be recorded, and copies of supporting receipts/documents

must be properly kept on fue.

27.6 Recordkeepmg, Disbursement and Repor亡ing

27.6.1 Subject to the provisions of RA lO173 (Data Pri‘.aCy

Act of 2012) and the Executi‘.e Order No. 2, S. 2016

issued by the O鮎ce ofthe President on July 23, 2016

on Freedom of Information, the FTA shall maintain a

COmPlete file of all documents pertaining to its

OPerations including, but not limited to, the following:

27.6工I an omcial logbook for all its activities and

financial transactions ;

27.6工2 pre-numbercd reccIPtS and invoices;

27.6.1.3 reports and other documents submitted to

the school head and/Or the Division PI‘A

Affalrs Committee; and

27.6, 1.4 other important documcnts pertaining to PT‘A

OPerations which include, amOng Others:

27.6.l.4.1 Notices ofMeetings,

27.6.1.4.2 Attendance Sheets,

27.6.1.4.3 Minutes o手the meetings, and

27.6.l.4.4 Resolutions.

27.6.2 All PTA records must be kept secured or always Iocked

in the schooI premises and cannot be taken out unless

authorized byしhe malority vote of the Officers of the

PrA. The school head shall provide a spacc or cabinet

Wherc the SPTA Secretary shall organize all such

records and documents properly.
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27.6.3 All FTA collecdons shall be deposited to its authorized

account immediately, Or if not possible, On the next

banking day, and a copy of the validated deposit slip

and the updated passbook must be retumed to the

PT‘A cabinet or any storage drawer or room for

SeCurity. The PTA Treasurer shall fumish a machine-

Validated slip indicatmg the outstanding balance of

the P’TA account on a monthly basis to the PTA

omcers and t_he school head.

27.6.4 The opening and dosing of bank accounts shall be

SuPPOrted by appropriate resolutions adopted by a

maJOrity vote of the SPTA-BOD/FPTA-BOD members・

When opening bank a。。OuntS, the SPTA/FPTA

resolution must properly idendfy the new authorized

SlgnatOrics of the account.

27.6.5 Signmg of checks or withdrawal slips invol、,ing an

amount of Ten Thousand Pesos (PhpIO,000.OO) and

above shall be supported by appropriate resolutions

adopted by a maJOrity vote of the SFTA-BOD/FFrI’A-

BOD members: PγOZ方cZecZ t万at言f the amount invoIved

is below Ten Thousand Pesos (Php10,00O.OO主it sha=

bc. supported by appropnate reSOlutions adopted by a

majority votc of the SP丁A-BOD/FPTA-BOD omcers

Only. AIl resolutions covering the financial

transactions relatiヽ′e tO the bank account must

indicate the purpose/S for Which such transaction/S

must be incurred.

27.6.6 No cash advance sha11 be a11owed without a PTA

resolution and a fu11y accomplished petty cash

VOuCher: ProL,icZed抗at, liquidation or previous cash

ad\,anCeS O「 COnCemed FTA o純cials, if thcre is any,

has been settled.

27.6.7 A Report on the Physical and Financial Status of the

PrA Operations duly slgned by its o綿cers shall be

Submitted twice every SY (at the end of each semester

Or tWO quartC.rS) :

27.6.7.1 For HPI‘A - tO t.he homeroom adviser, COPy

fumished the school head;

27.6.7.2For SPTA -
tO the school head, COPy

furnished the SchooIs Di\′ision Officc‘

COnCerned; and

27.6.7.3 For FPTAs at the municipal, City, and

PrOVincial levels
- tO the SchooIs Division

O飾ce, COPy fumished the Regional O綿ce

concerncd.
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27.6.8 In case of Financial Status Reports, the BOD Omcers

must always attach a copy of the updated passbook,

updated machine-Validated outstanding balance for

the reference month, a listing o「 all resolutions

PaSSed, and a summary of au petty cash vouchers and

COllection r∝eipts issued for the period being reported.

Section 28. Transparency and Accountability

28・1 To ensure transparen。y and accountability, all PTA records,

regardiess of the form in which they are stored, Shall be open

to inspection by any PTA member at reasonable hours on

SChool days upon submission of a request in writing to the

S門A-BOD/FPrA-BOD Secreta_ry Statmg the reason for such

inspection. If the SPTA-BOD/FP丁A-BOD finds the reasons for

the request for inspection meritorious, it shall grant the same:

PγOUicZed fhczt, if the request invoIves personaら sensitive

personaらor privileged informat.ion, PTA ma)▼ grant Or deny

such request consistent with the pro`isions of RA 10173 (Data

Privacy Act of 2012主Any decision by the SPTA-BOD/FPTA-

BOD denying the request for inspection may be appealed to

the SDS.

28.2 FTAs are required to install a PTA bulletin board outside of its

omce and create a PTA social media platform account where

announcements, aPPrOVed resolutions, hnancial st.atements,

financial and accomplishment reports, and other required

reports, Shall be posted.

Section 29. Tumover of PTA Records) Activities, and Funds

29.1 At the end of the SY, all FTA documents, reCOrds, PaSSbooks,

and the o飾cia=ogbook of activities and other resources must

be properly accounted for and tumed ovcr to the school head.

In the event that there are undeposited co11ections o白the PTA

consisting of vSCs co‖ecしed on behal手of the school and VSCs

collected for the PTA’s fundraising prQjects, nOtWithstanding

the requirements provided under Section 27・3 hereof‘ SuCh

undeposited collections shall also be tumed over to the school

head who shall ensure the deposit ofthe same to the PrA bank

account the next banking day. The tumover shall be done in a

meeting solely ca11ed for the purpose. The school head shall

acknowledge receipt in writmg of all resources being tumed

o‘′er by the previous PTA, Safekeep and protect them until a

new set of FTA o鯖cers is elected and qualified.

29.2 If the PrA engages in an activity during the school break (e.g・,

Bngada Es血,elcz), the PTA ofhcers must pass a resolution to

be able to make use of the PTA funds as renected in the

passbook, the logbo。k, and other records・ Such resources

accessed by the PTA omcers from the homeroom adviser

and/Or SChool head sha11 be 「etumed immediately with a

complete report on the activity implemented supported by a11

available receipts and vouchers・
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29.3 Consistent with Sections lO.5.15 and 29.1 hereof, the school

head at t.he opening of the new SY shall tum over the

PaSSbook, logbook, PrA rccords. documents and other

resources to the newly elected FyrA officers of the current SY in

the presence of the outgomg PTA office「s.

29.4 If the school hcad transfers, reSigns, retires, Or is separatcd

from the school, all the above enumerated PTA resources shall

be tumed o\’er tO the ne“′1y designated school head.
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ARTICLE VIII

CONFL賞CTS/ DISPUTE RESOLUTION, D重SCIPL重NARY

PROCEEDINGS AND SANCTIONS

Section 30. Grievance Proceedings

30.1 In relation to Sections ll.8.1 and 18.2.7.1 hereof, PTA-

related complaints and grleVanCeS arising between and among

members and/Or Omcers of the PTA shall be disposed of in

accordance wlth these guidelines: ProL,ided 肌clt, the

complaint does not invoIve light/minor, 1ess grave and

grave/major offenses・ Such complalnts ma)′ indude, but not

limited to, the following:

30・l.1 improper implementation of PTA policies and

PrOCedures;

3O工2 unfair treatment by one omccr/member of another

O餓cer / member ;

30.1.3 disagreements or connicts arising from poor

interpersonal relationships; and

3O, l.4 all other matters or actions of PTA members/officers

glVing rise to dissatisfa.cdon and discontentment of

other PTA members/Omcers・

30"2 The grleVanCe meChanism sha11 proceed in this manner‥

3O.2.1 Discussion with SPTA-GC/FPTA-GC・ If the SPTA-

GC/FPTA-GC finds it neceうSaJry′・ it may set a

conference to allow the aggneved part)′ tO PreSent

his/her grievance orally to the SFTA-GC/FPTA-GC

within fifteen (15) days from receipt of the grievance

complaint. The S門A-GC/FFTA-GC may ask the

respondent in the grievance complaint to attend with

the complainant or at another date to present his/her

side or answer/explanation to the grie`’anCe

COmPlalnt.

30.2.2 In the oraJ discussion, the fo11owing shall be observed:

30.2.2.1 The aggrieved party (and/or the respondent)

shall be put at ease during the oral

discussion.

30.2,2.2 The aggrie‘′ed party (and/Or thc respondent)

shall be encouraged to talk and narrat.e or

explain his/her side during the oral

discussion.

30.2.2.3 The case shall be heard fully, with the SPrA-

GC/FPrA-GC keeplng their views and

opinions entirely to themselves undl after the

party has explained his/her side during the

oral discussion. The SPTA-GC/FPTA-GC
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Section 31.

Shall resoIve a ghevance complaint wit_hin 3O

days from the∴time the last conference

meeting is terminated (Or from the receipt of

the gr-ievance complain if no

COnference/meeting is held主

30・3 In case山e su勘ect o自he gnevance is a member of the SPTA-

GC/FPTA-GC, the aggrie`,ed party may submit the grievance

to the SDS (in case ofSFTA-GC) or the RD (in case of FPTA-

GC) which shall proceed in a manner simila重・ tO Section 30.2

hereof.

30.4 The SPrA-GC/FPTA-GC shall refer しhe case t.o t_he SPTA-

DC/FPTA-DC if it invoIves matters falling under the

」urisdicしion of the latter as provided under Section 3l.1

he「eof.

Disciplinary Proceedings

31.1 In reladon to Sections =.8.2 and 18・2.7・2 hcreor, COmPla王nts

invoIving light/minor, less grave and grave/major o請enses

arising between and among members and/。r Officers of the

PTA sha」l bedisposed of in accordance with this section, Such

COmPlalnts may mclude, but not limited to, the fo11owing:

31.1.1 Light/Minor and Less Grave Offenses

31. l工1 simple neglect of duties and rcsponsibilitiesこ

3l工l.2 slmPle misconduct;

3L 1工3 directly or indirectly reques[ing or receiving

any gift or benefit invoIving an amount l⊆埜

坦皇室Fi`′e Thousand Pesos (Php5,OOO.OO) for

himself/herself言n comection with any PI‘A

COntraCt Or tran SaCtion between the

SChool/S門A/『FTA and pny other party・

Wherein the PTA o飾cer ln his/her official

CaPaCity has to inter`′ene;

3Ll‘1.4 discourtesy ln the discharge of omcial duties

Of FTA o揮icers:

31. 1工5 lobbying for personal interesしOr gam:

31工1.6 insubordinalion;

3l.l.1・7 conviction by丘nal judgement of an offense

that is equiva上ent to a violation of a specia」

law invoIving a fine amounting to not more

than F‘orty Thousand Pesos (Php40,000.OO主

and

3=・1.8 0ther similar light/minor and less gra\.e

Offenses stipulated in thc‘i「 b\'-1aⅥ′S'
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3l.1.2 Grave/Maior Offenses

31.1.2. 1 gross neglect of duties and responsibilities;

3l. l.2.2 grave misconduct;

3l. l.2.3 abuse or misuse ofpower and authority;

31. 1.2.4 misappropriation of PTA funds;

31工2.5 directly or indirectly requesdng or receiving

any gift or benefit invoIving an amount E2!

less than Fi\′e Thousand Pesos (Php5,OOO.OO)

for himself/herself言n connection wlth any

PTA contract or transaction between the

SChool/S門A/FPTA and apy other pa-rty,

wherein the PTA officer m his/her omcial

CaPaCity has to inter‘′ene;

31. 1.2.6 malicious attacks agamSt the organization,

and its omcers and members;

31.1.2.7 gross and willful violation of the by-laws or

rules, regulations, meaSureS’reSOlutions, and

decisions of the PTA;

3 1. 1.2.8 falsification of documents;

3L1.2.9 immoral conduct; dishonesty;

31.l.2.1O five (5) successi‘′e uneXCuSed absences in

regular 門A meetings and/Or SChool/FTA-

initlated e\′entS/prQjects/activities;

31.l.2.11 conviction by final judgement of an oifense

that is equivalent to a crime invoIving moral

turpitude or violation of the Revised Penal

Code or specia=aⅥ「S invoIving a penalty of

imprisorment and/Or fine amounting to

more than Forty Thousand Pesos

(Php40,OOO.00); and

3 l工2. 12 0ther similar grave/major offenses

Stipulated in their by-laws.

3l.2 In relation to Sections ll.8.2 and 18.2.7,2 hereof言he SPT‘A

Disciplinary Committee/FPTA Disciplinary Committee (SPTA-

DC/FP丁A-DC) shall, m0t標 P′pprio or upon a compla上nt

filed/made by any parent/guardian/1earner/teacher/PrA

o飯cer agalnst any PTA member/Officer, and after due notice

and hearing, reSOIve the complaint・ and rccommend the

imposition of the appropriaしe sanction/S aS PrOVided under

Secdon 32 hereof, tO the defendant-FTA member/OmCer言f

warTarited. The SPTA-DC/FPTA-DC may take cognizance of

anonymous complaints if supported by actual and verifiable
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documentary, teStimonial, real, dcmonstratiヽ′e, and/or

electronic evldence.

31・3 The SPT‘A-DC/FPrA-DC sha11 have sixty (60) calendar days

from receipt of a complajnt to resoIve such complaint and

Submit a recommendation to the SFTA-BOD/『PTA-BOD. The

SPTA-BOD/FPTA-BOD shall have sixty (60) calendar days

from receipt of the recommendation of the SFTA-DC/FPTA-DC

to either ratify or re`′・erSe the same: ProL/rded蛤czt, the SPTA-

BOD/FPTA-BOD may only reverse the recommendation of the

SPTA-DC/FFTA-DC by a vote o白wo-しhirds (2/3) of the total

membership of its BOD in a meeting called for the purpose:

Proひtded j」励er, that if such two-thirds (2/3) \′Ote is not

achieved, the recommendation of the SPTA-DC/FPI‘A-DC shall

be deemed totally adopted or rat.ified. If the SPTA-BOD/FPTA-

BOD member is the defendant, he/she must inhibit from

Participating in the meeting.

3l.4 In cases invol‘,ing SPTA members/′omcers in relation to

Section 3l.1 hereof言he school head may also motL‘ PγQpr!O

in‘′eStigate P’「A-relatcd conflicts/disputes. whlCh sha11 then be

endorsed to the SPTA-BOD for resolutlOn in the manner

PrOvided in the preceding section. Thc SDS shall ha\′e

COnCurrent 」urisdiction to resoIve complajnts in、・OIving thc

SPTA-BOD or EXECOM members or officers.

3L5 In cases invoIving FPTA members/O鯖icers in relation しO

Section 31‘ 1 hereof. the SDS mav also mOtu PrPpr[O mVeStigate

PTA-related conflicts/disputes, Which shall then be endorsed

to the FPrA-BOD for resolution in the mamer provided in the

PreCeding section. The RD shall have concurrent 」urisdiction

to resoIve complaints invoIving 〔he FPTA-B(⊃D or EXECOM

members or o飾cers.

31.6 If such complaint is not resoIved by thc SPTA-DC/F門A-DC or

SPTA-BOD/FPTA-BOD within the period provided under

SectlOn 3l.3 for whatever reason, the SPTA-DC/FPTA-DC or

SPT‘A-BOD/F打A-BOD shall automadcally elevate the

COmPlaint to the SDS (in case of the SPTA-DC/SPTA-BOD) or

the RD (in case of the FPTA-DC/FFTA-BOD)・ for appropriatc

act.ion・ The SDS/RD shall resoIve thc casc within s宣Xty (6O)

Calendar days from recelPt 。f thc same. The decision rendered

by the SDS/RD undcr this section shall be final and executor)′

unless a petition for re`′iew on such decision is filed under

Section 43 hereof.

3l.7 With respcct to the concurrent jurisdiction of SPT`A-DC and

the school head, and FPTA-DC and SDS to commence a motし(

pr。prio complaint; and thc SDS/RD on comp血nts invoIving

SFTA-BOD/FPTA-BOD or EXECOM members or o楯cers as

PrOVided under Sections 31.2, 31.4, and 31.5 hereof, the

exercise of one disciplining authority over the case shall

exclude∴the other disciplining authority with concurrent

」urisdiction from taking cognizance of any case similar or

related thereto.
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3l.8 Appeal to the SchooIs Division Superintendent/Re象ional

Director. 1f a party is not satisfied with the SPTA-BOD/FPTA-

BOD decision, he or she may submit an appeal in wrlting,

within seven (7) calendar days from receipt of such decision to

the SDS (in case of SPTA-BOD) or the RD (in case of FPTA-

BOD) who shall immediately act on the matter within thirty

(30) days rrom receipt of the appeal. The decision of the

SDS/RD shall be final and executory unless a pedtion to

review on such decision is med under Section 43 hereof.

31.9 The SPTA-DC/F‘PrA-DC shall refer the case to the SPTA-

GC/FFTA-GC if it in‘′OIves matters falling under the

」urisdiction o白he latter as provided under Section 30. 1 her∞f-

Section 32. Sanctions

32.1 The fo11owing sanctions may be imposed by the proper

disciplining authority in connection with any ‘holation that

may be committed by SPTA/FFTA members or o鮪cers:

32工1 Wriしten reprlmand to suspension of rights for a

maximum period of six (6) monlhs shall be imposed for

committing any of the light/minor and less grave

oifenses enumerated under Section 31. L 1 hcrc.o「.

32工2 Suspension of rights for a period of more t,han Six (6)

months to dismissal/expしIIsion from office in the case

of a PrA officer, Shall be imposed for committing zllry. Of

the grave/major offenses enumeratcd under Section

31.L2 he「eo「.

32.2The sanctions that ma)・ bc imposed upon a∫l∴∴erring

SPTA/FP丁A member/Of轟cer undcr these guidclines shall only

be applicable to parent/guardian-members The disciplinary

actions tha〔 may be imposed against erringしeaCher-members

sha11 be consistent with the pro‘鳴ions of DepEd Order 49・ S.

2006 (Reviscd Rules of Procedures of the Department of

Education in Adminisl「ati`.e Cases主 Revised Rules on

Administrative Cases in the Civil Service (RRACCS〉, and other

rdevant laws, rules and regulations・

32.3 Cancelladon of Omcial Recogniti()n Of an SPTA

32.3.1Upon the recommendation or the school head`
the

Division FTA Affairs Commit.tee sha11 cancd the

recognition of the SPTA on t.he following grounds:

32.3工1 commission of any of lhe prohibitcd acts under

Sc-Ct.ion 25 and \.iolatlOn Of any of the genera上

policies on nnancia」 lransactions under

Section 26 hereof, Without pr匂udice to 山e

軸ng of appropriate charge/S beforc the proper

court/trlbunal; and
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32.3工2 failしIre tO Submi上an Accomplishment Repol‾し

and′Ior a Rcport of Financ`ial Ope「atio11S.

32.3.2Due to the serious nature of the violations stated under

SeCtion 32.3.L1 hereof as a reason for the cancellatjon

Of recognition of SPTA, a11 members and/Or Omcers of

the SPTA-BOD or the SPTA-EXECOM shall be

automatically removed from office in thc event of the

CanCellation of recognidon of SPTA based on said

ground.

32.4 Criminal, Civil and/Or administrative acdons may be 創ed

against any SPTA-BOD officers/members responsible for any

action on the above grounds・ Commission of any of the

‘′iolations listed in Secdon 31工2 that merited the imposition

Of a penalty invoIving dismissa】/expulsion from o鯖ce sha」I

disqualify a parent/guardian-member from any SPTA office or

POSition in the next SY.

32-5 If the SPTA recognition is cancelled, the altemate GrPTA

representatives (as mentioned in Section 7.2, hereof) shall

automatically replace the SPTA-BOD. The school head shall

immediately convenc the ELECOM pursuant to Sections

ll.9.4 and ll.9.5 which sha山then call for a special dection

for the new set of SPTA-EXECOM Officcrs. If the SPTA-BOD

Omcer/member is removed, dismissed, Or eXPe11ed as a

SanCtlOn, Section l l.9.5 shall apply.
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ART重CしE Ⅸ

PROGRESS MONITORTNG OF A SCHOOL PTA

Section 33. SchooI Head

The school head shall:

33.1 act as an adviser of the SPTA and as Chairperson of the

ELECOM;

33.2 ensure that FTA activities are aligned with the SIP and school

p五〇五五es;

33.3 conduct regular inspection of the books of accounts and other

financial records of the PTA;

33.4 accepしdonations on behalf of PTA through the Adopトa-SchooI

Program Coordinator and issue Certificate of Acceptance to

donors; and

33.5 submit reports required by these guidelines to thc Division

PI‘A Coordinator.

Section 34. Division P富A Affairs Committee

34.1 ComDOSition. The present Di‘壷ion FyI‘A Affalrs Committee

shall continue to function as such in addition to whatever

additional duties and responsibilities that may be provided

under these guidelines・ It shall consist of the following:

C hair perso n

Members

SchooIs Division Superintendent

Asst. SchooIs Di\′ision Superintendent

Division Administrative O鯛cer

Di`.ision Senior Education Program

Specialist of SchooI Govemance and

Operations Division-Social

Mobilizadon and Networking (SGOD-

SocMob=ht-C厄γge Q手PTA)

Division Philippme Elementary SchooI

Principals AssociatlOn (PESPA)

President, Or

Division National Association of Public

Secondary SchooI Heads, Inc.

(NAPSSH【) President

FPTA-BOD Chairperson (COnCurrently

serving as FFTA-EXECOM President)

at the city or provincia1 1evel

Division Federation of Supreme Pupil

Govemment President, Or

Supreme Student Go‘′emment

President
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34.2 The Division PTA A鯖alrS Committee, through the Division FyrA

Coordinator, Shall strictly monitor the actl、宜ies of the PTAs

and their compliance with reports and other requirements

and settlc certain mattcrs that may be submitしed to it for

「esoludon.

34.3 The Division PTA A雌airs Committee shall submit the validated

and consolidated PTA Monitoring Report (Annex A) to the

designated Regional P丁A Coordinator.

Section 35. Regional/Division FTA Coordinator

35.1The Pr。ject De‘′elopment Omcer IV (PDO IV) in charge of

Partnerships at the Regional Office shall be designated as the

Regional PTA Coordinator. The Di\′ision Senior Education

Program Specialist of SchooI Govemance and Operations

Di\’ision-Social Mobilization and Networking (SGOD-SocMob)

(I臣Change QrP7n) shall serve corcurrcntly as the Division PTA

Coordinator. The Regional/DivisIOn PTA Coo「dinator shall:

Section 36.

35工1 oversee PTA school govemancc, OPerations, and aJfairs;

35.1.2 consolidate and facilitate the resolution of PTA issしIeS

and conce「ns;

35.1.3 transmit to concerned DepEd Central Omcc unit/S

Certain unresoIved issues for approprlate aCtion; and

35.1.4 prepare and submit the consolidated PTA Monitoring

Report Form quarterly to the concemed DepEd Central

O鮪ce Unit on PTA-related matters.

35.2 All Regional and Division PTA Coordinators a∫e required and

authorized to conduct annual PTA Coordinators conference at

the regional and di、′ision le\′els, tO re`壷w/evaluate and leam

from PTA coordination experience, with the end in \′iew of

enabling or strengthening coordination at the di\′ision and

reg10nal leヽ,els on PTA-related policies and dccISions.

DepEd Central O鮪ces In-Charge of PTA-Related Activities

The Omces of the Undersecretary for Field/Regional Operations and

Undersecretary for Externa」 Partnerships/PrQject Management

Scrvice shall, amOng Others, 」Ointly oversee the operations of PrAs,

monitor' and consolidate PTA-related reports to serve as inputs in

PTA policy review/reformulation and enhance the role of PTAs as an

efrecti‘′e and efncient partner in educational development.
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ARTICLE X

TRANSITORY PROV重SIONS

Section 37. PTA O龍cers in a Hold-Over Capacity紅om the Previous SY to

the Succeeding SY

Existmg o鮪cers of recognized SPTAs and FPT‘As duly elected in SY

2019-2O2O/SY 2020-202l, tO the extent appllCable, are hereby

allowed to stay and serve in a hold-OVer CaPaCity in SY
2020-

2O21/SY 202l-2022 due t.o the present COVrD-19 pandemic.

Whatever remedial or stop-gaP meaSureS t.O address the cha11enges

in the election of P,I‘A o鍾cers adopted by the school heads, SDSs, Or

RDs - SuCh as the appointment of interim PTA o鯖cers because of

impossibility of holding an election during this period of the COVID-

19 pandemic - are hereby deemed recognized to the extcnt that

these are not violative of existing laws, rulcs, and regulations on the

matter. Their tenure shall continue undl a new set of PTA o鮪cers

are elected and qualified・ Any issue that may be ra上sed questioning

the validity of such remedial measures and/Or aCtS Performed by the

FTA or the school as a result of the remedial measures may be

submitted to the omces mentioned under Se。tion 36 hcreof for

resolution or appropnate action.

Section 38. Election of New PTA O鮪cers for SY 2O21-2O22

In case of s。hooIs/divisions whcre PTA omcers are yet to bc elected

for SY 2021-2022, the election of their new set of SPTA/FPrA

o部cers for SY 2O2l-2022 shall be govemed by these guidelines・

However, given the continuing cha11enges posed by COVID-19

pandemic and the actual date of effectivity of these guidelines (Which

shall fall during the third quarter of SY 202主2O22主all schooIs and

SDOs are given until A。ri1 30、 2022 to carry out such election and

other SPrA and FPTA-mandated activities. including, but not limiしed

to山e:

38. l election of HPTA, GrPTA, SPTA-BOD, and FPTA-BOD o航cers;

38.2 submission of accomplishment and financial reports;

38.3 tumover of all records and documents to the incoming

SPI‘A/FPrA omcers;

38.4 conduct of schooI General Assembly (GA主and

38.5 all SFTA/FPTA related activities required to be complied wlth

under these guidelines but provide for an earlier deadline or

period within which to satisfy such requirements.
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Notwithstanding Sections ll.5 and 17.3 hereof on the terms of

Omce of the SPTA-BOD/FFTA-BOD and its o爪eers「しhe dected

membc`rS Of the SPTA-BOD/FPTA-BOD and its oHicel-SしIn⊂lc「 thC

preCedi【1g∴ParagI’aPh shall servc fo「 thc rcmalmng number o「

months orSY 202上2022 and/Or Sha」l hold omce fr()m the time thc\’

assume o鮪ce∴aS SuCh and し1ntil a neW Set Of officers has becn

C‘lec`tぐd and quallfied as providc`d under these guidelines. SしICh

ぐ1ected PTA o鱒ic`erS for SY 202l-2O22 unde「 this section sha11 be

(:OnSldered to ha\′e SC.l‾Ved a complete term in rclalion lo Secしions

=.与and 17.3 he「eor.
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ARTICLE XI

MISCELLANEOUS PROV重S重ONS

Section 39. Adoption of PTA By-laws

In relation to Sections l l.6.2 and 18.2.6 hereof’the PTA may adopt

its oun by-laws‥ ProL’{de。蛤at’SuCh by-laws are not inconsistent

with the existing laws, these guidelines and other DepEd rules and

regulations・ lf the門A has existing by-laws prior to the issuance of

these guidelines言t is given one (1) SY to amend its by-laws t.o

conform with these guidelines・

The SFTAs of bo血public and private and non-DepEd-managed

basic education schooIs shall submit a copy of their latest by-laws

certifed by the SPTA-BOD Secretary to the Div丁Sion FTA

Coordinator.

Section 40. School Perfomance

The organization and active functioning of a recognized SPTA shall

be among the important linkages that the school head must

maintain to improve the schooI performance.

section 41. Applicability of these Guidelines to Private and Non-Dep聞-

Managed Basic Education SchooIs

41.1 Sections5.1, 5.4, 5.11,8.l,8・2, 11工1l・3・ 11.5, 25.1.l・ 37・

38, and 39 of these guidelines shall be applicable to the

operations and management Of門As in all pri‘′ate and non-

Dep巳d-managed basic education schooIs・ Exccpt for said

provisions・ and to the extent Sections 41.3 and 4l.4 below are

applicable, SuCh schooIs sha11 have the option to adopt the

other provisions of these guidelines or promulgate their oun

rules and regulations consistent withしhe existing laws, DepEd

issuances. and policies・

41.2 Subject to the preceding section, the currenしPTA rules of a11

pri‘′ate and non-DepEd-managed basic education schooIs sha11

4l.3 A11 private and non-DepEd-managed basic education schooIs

shall allow participation in meetings and election by門A

members/O妬cers through remote cOmmunication. Unless

already covered by their current rules or until such schooIs

have promulgated their oun rules on the conduct of PTA

elections and meetings through remote communication・

sections IO.6 and 13 hereof sha11 also apply to such private

and non-DepEd-managed basic education schooIs・

4l.4 Any guideline or pro‘γision of the by-1aws of the SPTAs of

private and non-DepEd-managed basic education schooIs

conceming the opening and maintenance of a separate bank

account shall be allowed‥ ProL,f。ed油oらSuCh guideline shall

not allow the commingling of SPTA funds with the funds of any
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PTA member: PJ-OL毒ded舟r丑er. that disbursements against the

SPTA funds shall require the signature of at least two (2) P’「A

o鈍cers. In the absence of any aPPlicable rule or until such

prl、・ate and non-DcpEd-managCd basic education schooIs shall

have promulgated their own rules on the opening and

maintenance of a separate SP丁A bank account, Section 27・1

here。f sha重l also apply.

4l.5 The DepEd Regional O綿ce concemed shall have onginal

Jurisdiction to resoIve all PTA issues and disputes in prlVate

and non-DepEd-managed basic education schooIs・

4l.6 Except as provlded under SectlOn 4l・l, PTAs in private and

non-DepEd-managed basic education schooIs sha11 be

govemed prrmarily by the rules and regulations they

formulatcd、 and thesc guidelines shall suppletorily apply. In

the absence of such rules言he provisions of these guidelines

and other DepEd issuances shall govem.

Section 42. Suppletory Application of Some Rules

In relation to Sections 30 and 31 hereof, the Revised Rules of Court,

ReVised Rules on Administrati\′e Cases in the Civil Service

(RRACCS上平d the Revised Rules o=Procedure o白he Department of

Educadon m Administrative Cases (DO 49, S. 20O6) shall have

SuPPletory aPPlication to t.hese gridelines.

Section 43. Power to Review by the O鯖ice of the Secretary

Notwithstanding any provision staしing the manncr of appeal on any

decision or resolution by any office under these guidelines, the

Office of the Secretary retains its power or authority to review,

a鮒rm, mOdify′, Or reVerSe SuCh decision or resolution consistcnt

Wlしh its mandate under RA 9 155 and all other applicable laws, rules

and regulations. Such petition for review under this section must be

filed within ninety (90) days from the issuance of the decision or

resolution sought to be reviewed: Pro涙ded t厄らthe petitlOner has

exhausted a11 the remedies available under these guidelines pnor to

t-he filing of such petition for review.

Section 44. Separability Clause

If, for any reason, any POrtion or provision of these guidelincs is

dedared unconstitutional, the remalning provisions shall not be

affected thereby and shall continue to be in full for。e and effect..

Section 45. Repealing Clause

A11 prior issuances, rules, and regulations inconsIStent With these

guidelines are hereby repealed, reSCinded、 Or mOdified accordingly.

0I聞めuS Gh。C/ぐ面f,S O/=he f?e(小l(巾0′l Or Oper〔高O博Or馳reI虹7t’aChor Assoclの両川JS I/,周s/ Pagぐ7O ()「 74



Sectlo種46.駁fectivlty

These guidelines shal=ake effect immediately upon approval and

POSting on the DepEd website. Furthemore言t sha‖ be registered

with the Office of thc National Administrative Register (ONAR),

University of the Philippines (UP) Law Center, Diliman, Quezon City.
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Annex A
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PTA MONITORING FORM
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Preparcd b半 Ap【〕rOVed by:

(Divjsi。n/R鴇ionaI P’「A Co(,「dinato「) Dぐsignation: (SDS/RDl

し)ale Daしぐ:

しcgcnd: K l(inde「ga「tcn IS Integrated SchooI

ES 剛cmcntary SchooI S【㌻< Sc‘h()OI PrA

`JHS Juni{)r High SchooI FP丁A 乱dぐ重-aしed P「A

SHS Scnjor High School

I皿porhnt Ⅳotes:

上
All SPTAs must submit the followmgdoc‘しImmtS tO the DivisIOn/Re執onal FTA Coor(自naしOr.

1.1しISt O「SPrA-BOD o鯖icers and mcmbel’S fo「 the cu「rent SY圧ogethe「 l\,ith thci「 cr)n[aCt

numbe「s and c.mail add「csses上

1.2 Cop)′ O白hcir laleSl b]′-l釦、′S CCrt蛤cd by 1hc SPTA/FPTA-BOD.

l.3 Copy 0白he)r Cer証icate or Recognition.汗applic種b)e.

Th(,Se docしImunしSi Shi`= bぐ∴Summa'’1ZC‘d/consolidatc‘`l b)当hc DivlSion/Rcgiolla門A Coordina10r

and a copy sha= bc t‘Cnt tO Dc`PEd Cぐn汀al O「fice for records pu「poses・
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